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	               ROUTING SLIP
Date: 
 
                  Office of the Director


	SUBJECT:
	

	NAME/ CORRESPONDENCE SYMBOL
	REQUIRED ACTION (S)
	RELEASED

	
	
	INITIAL
	DATE

	1. 
	Brian Hanlon
	H
	
	

	2.
	
	
	
	

	3.
	
	
	
	


	4.
	
	
	
	

	5.
	
	
	
	

	6.
	
	
	
	

	7.
	
	
	
	

	8.
	
	
	
	

	9.
	
	
	
	

	A
	Necessary action
	F
	FORWARDED FOR YOUR CONCURRENCE
	L
	INFORMATION AND RETURN

	B
	Prepare  reply for signature
	G
	FORWARDED FOR YOUR APPROVAL
	M
	PER YOUR REQUEST

	C
	REPLY DIRECT
	H
	FORWARDED FOR YOUR SIGNATURE
	N
	PER OUR CONVERSATION

	D
	FURNISH DATA ON WHICH TO BASE A REPLY
	J
	PLEASE PROVIDE YOUR COMMENTS
	Z
	OTHER (SPECIFY IN REMARKS)

	E
	PLEASE SEE  ME
	K
	Information and Retention
	
	

	Reply or Interim Reply
	DUE ►
	
	FOR SIGNATURE OF:


	

	[bookmark: _GoBack]Name 
	
	Number
	
	Date
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