
GOVERNMENT OF THE DISTRICT OF COLUMBIA 
DEPARTMENT OF GENERAL SERVICES 

 

                                                                                                            
 
 

SECTION A 
INVITATION FOR BIDS (“IFB”) 

Solicitation Number: DCAM-21-CS-IFB-0005 
 

Engine House 4 Kitchen Renovation and House Upgrades 
 

This solicitation is designated only for certified small business enterprise (“SBE”) 
contractors under the provisions of the “Small and Certified Business Enterprise 

Development and Assistance Act of 2014”, D.C. Official Code § 2-218.01 et seq., as 
amended. 

ONLY Contractors that are certified by the District of Columbia Department of Small and 
Local Business Development (“DSLBD”) as an SBE are eligible. 

 
Date Issued:   July 22, 2021 
 
Pre-Bid Conference:  July 26, 2021 at 2:00 p.m. 
    Via web-ex Link: Register  
 
Site Visit:   July 29, 2021 at 12:00 p.m. 
    2531 Sherman Avenue NW, Washington, D.C. 
 
    August 5, 2021 at 12:00p.m. 
    2531 Sherman Avenue NW, Washington, D.C. 
 
Last Day for Questions:  August 9, 2021 at 5:00 p.m. 
 
Bid Due Date:  August 20, 2021 at 5:00 p.m. 
 
Delivery of Bids: Please Submit your proposal using the link:  

https://octo.quickbase.com/db/bq7rujdk2?a=dbpage&pageID=
2 

 
Bid opening:   August 21, 2021 at 10:00 a.m. 
Contact:   Ivan Thomas 

      Contract Specialist 
Department of General Services 
1250 U Street NW, 4th floor 
Washington, DC 20009     

https://dcnet.webex.com/dcnet/j.php?RGID=r2140f2b86a9ce1ab0c44b694c9040270
https://octo.quickbase.com/db/bq7rujdk2?a=dbpage&pageID=2
https://octo.quickbase.com/db/bq7rujdk2?a=dbpage&pageID=2
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SECTION B 

CONTRACT TYPE, SUPPLIES OR SERVICES AND PRICE/COST 
 
B.1 INTRODUCTION 
 
The District of Columbia Department of General Services (the “District”, “DGS” or 
“Department”) is issuing this Invitation for Bids (“IFB”) to engage a Small Business Enterprise 
(“SBE”) firm contractor (“Contractor”) to complete the all necessary services, supervision, 
permits, labor, supplies, equipment and materials to renovate and replace the commercial kitchen 
at the District of Columbia Fire and Emergency Services, Engine 4 (“FEMS E4” or the “Engine 
House”) located at 2531 Sherman Avenue NW, Washington, DC 20001. The Contractor shall 
complete the Standard Work Requirements, as described in the scope of work (the “SOW”).  
 
The Department intends to make one (1) award to the qualified, responsible bidder (“Bidder”) 
whose bid is responsive to the IFB and is most advantageous to the Department considering price 
as submitted in the Bidder’s offer letter and bid form (“Offer Letter and Bid Form”) (see 
Attachment J.2) and the price-related evaluation factors identified in the IFB.  Bids should include 
the following:   
 
• A lump sum price (“Lump Sum Price”) to complete the required services. The Lump Sum Price 
should be a firm, fixed price to fully complete the Scope of Work. The Lump Sum Price should be 
based on the Davis-Bacon Wage Determination attached hereto as Attachment J.7.  Please include 
a schedule of values breaking down the proposed Lump Sum Price in the form of Attachment J.2; 
 
 The Bidder shall take into a consideration that the allowance is considered an additional 
construction capital used at DGS discretion. Allowances are not intended to cover cost of Base 
Contract work and reasonably inferred work for said Base Contract work. Contractor’s Base Bid 
shall include all services, installations, and cost required to complete the project and systems as 
if there were no Allowance. The Bidder shall submit a completed Price Schedule Bid Form 
(Exhibits 1 through 9), providing the price for each Division and CLIN, for capital 
improvements for DCFEMS Engine House 4 CLIN 0001 through 0007. The sum of all the 
prices for each Division Component must equal the Lump Sum Price for each CLIN. In the event 
of discrepancies between or among the Lump Sum Price and the Price Schedule Bid Form of 
each Division Component, the Lump Sum Price shall 
control. 
 
• A list of the key personnel (“Key Personnel”) that would be assigned to this Project, including a 
single point of contact for this Project; and 
 
• A schedule outlining the timeline for the completion of the work, in particular, noting the lead 
times for each type of proposed roof equipment. 
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IMPORTANT NOTICE: DGS will notify Bidders of any changes, additions and or deletions 
to the specifications and or responses to questions by addenda to this IFB as they will be 
posted on the DGS’ website. It is the Bidder’s responsibility to frequently visit DGS’ website 
at: http://dgs.dc.gov/page/dgs-solicitations to obtain addenda once they have received a copy 
or downloaded a copy of the IFB.  
 
This IFB is designated only for certified SBE Bidders under the provisions of the “Small and 
Certified Business Enterprise Development and Assistance Act of 2014”, D.C. Official Code § 2-
218.01 et seq., as amended. ONLY Bidders that are certified by the District of Columbia 
Department of Small and Local Business Development (“DSLBD”) as an SBE at the time of 
the Bid Due Date are eligible.      

 
B.2    TYPE OF CONTRACT 
 
B.2.1 This will be a Lump Sum Price contract. Bidders will be required to provide a Lump Sum 
Price which shall include sufficient funds to cover all the expenses necessary to complete the 
Project, including, but not limited to, profit, home and field office overhead, supervision, labor, 
materials, equipment, bonds, insurance and other services that may be required to obtain the 
necessary permits, and construct the work.  The Lump Sum Price shall also include sufficient 
funding to fund items that are not specifically identified on the Drawings and Specifications, but 
which are reasonably inferable therefrom. The Department intends to make one (1) award to the 
qualified, responsible bidder (“Bidder”) whose bid is responsive to the IFB. 
 
B.3 PRICE SCHEDULE/BID FORM – Lump Sum Price 
 See Attachment J.2 
 

B.3.1 Lump Sum Price 
 

The Contractor shall be paid a lump sum price to fully complete the Project. 
 
The Lump Sum price submitted shall include an itemized breakdown by division, 
quantity/hourly rates and price. 

 
B.3.2 Certain Work Included in the Lump Sum Price 
 

The Contractor acknowledges and understands that the Lump Sum Price is based 
on the Scope of Work (Section C), including the Drawings and Specifications 
(Attachment J.1), which are incorporated into this Contract.  It is understood and 
agreed that the Lump Sum Price represents the Contractor’s offer to Fully Complete 
the Project.  The Parties acknowledge and agree that it is their intent to have the 
Contractor provide all labor, materials, and equipment to Fully Complete the 
Project as contemplated in the Contract Documents, for the Lump Sum Price and 
consistent with the Project Schedule.  In furtherance of such intent, the Contractor 
hereby assumes the risks associated with and shall be responsible for (i) any 
changes in market conditions that affect the cost of labor or materials; (ii) 
coordination issues between the drawings; (iii) elements of work not shown on the 
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Contract Documents, but which are reasonably inferable from the Contract 
Documents; (iv) cost associated with acceleration of the work and expediting of 
materials necessary to meet the Project Schedule which are the result of anything 
other than an excusable delay (“Excusable Delay”); and (v) the risk of 
subcontractor default or non-performance.  It is understood and agreed by the 
parties that items (i) through (v) listed in the preceding sentence are not intended to 
be an exclusive list of the risks assumed by the Contractor and that such items  

 
 
B.4.  REVIEW OF CONTRACT DOCUMENTS 

 
The Department will select the Contractor because of its special expertise in constructing similar 
projects. Before agreeing to the Lump Sum Price, the Contractor reviewed the Bid Set for accuracy, 
constructability, and completeness and was required to bring such deficiencies to the attention of 
the Department so that the Department’s Architect/Engineer can address any such deficiencies.  
The Contractor acknowledges that any additional deficiencies identified after agreement upon the 
Lump Sum Price shall not be the basis for a change in the Lump Sum Price or delaying the Project 
Schedule to the extent that any such deficiencies in the Drawings and Specifications could have 
been identified by such review by a competent Contractor.   

 
B.4.1 During the course of the work, should any errors, omissions, ambiguities or 

discrepancies be found in the Contract Documents, or should there be found 
any discrepancies between the Contract Documents to which Contractor has 
failed to call attention before agreeing to the Lump Sum Price, the Contractor 
shall bring any such errors, omissions, ambiguities or discrepancies to the 
attention of Department, and the Department will interpret the intent of the 
Contract Documents. Contractor hereby agrees to abide by and to carry out the 
work in accordance with the decision of the Department. Wherever the intent 
of the Contract Documents is not indicated clearly or there is a conflict between 
the Contract Documents, the Contractor will be held to have included in the 
Lump Sum Price the more expensive material or method of construction and the 
quantity of material. 

   
B.4.2 If any item or material shown on the Drawings is omitted from the Specifications, 

or vice versa (except when the Drawings and Specifications clearly exclude such 
omitted item), and such item or material is required to complete the detail shown 
or specified, and if additional details or instructions are required to complete the 
work, then the Contractor is deemed to have made an allowance in the Lump Sum 
Price for the completion of the work, consistent with adjoining or similar details 
and the best accepted practices of the trade for projects of this type and quality, 
whichever is more expensive, unless such additional information was not 
reasonably inferable from the Contract Documents. Without limiting the 
Contractor’s other duties, in the case of a difference among the Contract Documents 
as to the Contractor’s obligations, or an inconsistency in the Contract Documents, 
the Department will decide which requirement governs; however, the Contractor 
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shall assume that the more expensive material or method of construction and the 
quantity of material shall be required without a change to the Lump Sum Price. 

 
B.4.3 Execution of the Contract by the Contractor is a representation that the Contractor 

has thoroughly examined all Contract Documents, including all details, plans, 
elevations, sections, schedules and diagrams, has visited the site, has become 
familiar with local conditions under which the work is to be performed, has 
correlated personal observations with the requirements of the Contract Documents, 
and has satisfied himself/herself before executing the Contract as to all matters that 
can affect the work and its cost, including: (1) the nature of the land and subsoil; 
(2) the form and nature of the site and surrounding areas; (3) details and levels of 
existing pipe lines, conduits, sewers, drains, cables or other existing services; (4) 
the quantities, nature and availability of the materials, tools, equipment and labor 
necessary for the completion of the work; (5) the means of access to the site and 
any accommodation he may require; (6) uncertainties of weather and physical 
conditions at the site; and in general to have himself obtained all necessary 
information as to risk contingencies, climatic, hydrological and natural conditions 
and other circumstances which may influence or affect his performance of the work. 
The Contractor waives any and all claims against the Department arising from or 
relating to such contingencies and conditions that are reasonably inferable from the 
Contract Documents, in light of the required review and inspection and the 
Contractor’s expertise. 
 

B.4.4 Basis of Lump Sum Price 
The Lump Sum Price is based on the following documents that have been 
incorporated into the Contract: 

 
B.4.4.1 Attachment J1: 
 Drawings and Specifications 
  
B.4.4.2 Attachment J2: 
 Offer Letter and Bid Form 
 
B4.4.3 Attachment J5: 
 Subcontracting Plan and Subcontracting Employment Agreements 
 
B.4.4.4 Attachment J6: 
 Living Wage Act Notice and Fact Sheet 
 
B.4.4.5 Attachment J7: 
 Davis Bacon Wage Rates Determination  

 



SECTION C 
SPECIFICATIONS/ STATEMENT OF WORK 

 
C.1 SCOPE 
 
In general, the selected Contractor shall provide all necessary construction services, supervision, 
permits, labor, supplies, equipment, materials and all other work necessary for the completion of 
the Project. The scope of work for this Project includes selective demolition, expansion and 
reconstruction of the existing facility, which must be inspected by the Bidders before quoting their 
prices and must be completed based on the attached design and specifications documents. 
 
Project includes Kitchen Renovation and General Upgrades of the Engine House including, but 
not limited to the following: 

(a) Salvage and re-use/re-mount any existing ceiling speakers. 
(b) Upgrade Electrical System and Distribution Equipment. Electrical installation to 

match current code requirements and subject to change based on field inspection. 
(c) Perform upgrade to HVAC Distribution System.  HVAC installation to match 

current code requirements and subject to change based on field inspection. 
1. Contractor is responsible for a 1-to-1 register replacement and making sure 

all diffusers and registers are connected to ducts in final installations.  
2. Contractor to perform testing, balancing and commissioning of HVAC 

system. 
(d) Upgrade Plumbing System installation to match current code requirements and 

subject to change based on field inspection. 
(e) At project closeout, contractor will be responsible for the final HVAC Cleaning per 

industry standards. 

(f) Demo and dispose of all existing light fixtures where specified in the SOW. Furnish 
& Install new 2' x 4' recessed LED light fixtures, the GC is responsible for a 1-to-1 
light fixture replacement.  

(g) Salvage for re-use/re-mount all wall hung items (i.e., artwork, pictures, white boards, 
etc.) prior to painting walls. 

(h) Furnish & Install paint on all walls, trim, and hard ceilings, as per paint schedule.  
(i) Furnish & Install metal finish paint to INTERIOR doors & frame, as per Door 

Schedule.  
(j) All kitchen equipment to be onsite and ready for installation before kitchen 

demolition occurs to minimize downtime. Salvage existing kitchen appliances for 
temporary kitchen set-up in location determined by DGS Project Manager. 

(k) Create wall barrier with plastic sheeting protection to seal-off construction areas 
from engine house operations. 

(l) Cover and seal-off existing apparatus bay doors and associated operating controls to 
protect during construction activity in this area. 
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CLOSE OUT: Contractor is responsible for saving/obtaining any equipment/appliance 
literature (i.e. manuals, warranty cards, etc.), and specifically confirming the warranty 
card(s) or other documents include the model, serial number, and the in-service date of the 
equipment installed. Contractor to provide to the DGS Project Manager, at the completion 
of the job, such information in an organized/bounded format (i.e. notebook, folder, etc.). 

 
C.1.1 DGS Specifications 
 

The Specifications of the Project work are delineated in Section J1 
 
C.1.2 Drawings 
 

The Contractor shall perform the work in accordance with the drawings and 
specifications listed below and included herein as Attachment J.1. 
             

C.1.3 DCRA Building Permit Fees 

The Permit Drawings and Specifications are exactly the same as the Bid Set and 
Specifications. The Building Permit will be provided to the Contractor. The Contractor is 
responsible for all Trade Permits. 

C.1.4 Site Demolition and Site Preparation 
 

C.1.4.1  Once Award is made, DGS will request the Contractor to provide signage 
on the facility gates with notices of affected areas temporary closure and approximate 
duration of such closure with information on relocated services in consultation with 
DGS/FEMS responsible personnel.  

 
C.1.4.2  The Contractor shall clean the site every day after completion of the work 
and keep the construction site clean, protected and secured. 

 
C.2 Key Personnel 
 

The Contractor's personnel should have the necessary experience and licenses to perform 
the required work. Toward that end, Bidders should include within the bid a list with 
description of the staff available to perform this work and their qualifications. The list of 
Key personnel shall include, at a minimum, the following individuals: (i) the Project 
Executive; (ii) the Field Superintendent; and (iii) the Project Manager who will be 
responsible for the Project. The Contractor will not be permitted to reassign any of the key 
personnel unless the Department approves the proposed reassignment and the proposed 
replacement. A list of the key personnel shall be attached to the contract that results from 
this IFB. 
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C.3  SPECIAL REQUIREMENTS:  
 

C.3.1  Relevant Experience and Past Performance under Special Standards of 
Responsibility - In order to be eligible for award, the Bidder, as General Contractor, must 
have;  

 
C.3.2 The bidder must submit with its bid convincing evidence that demonstrates their 
experience working with major utility bodies in the District of Columbia to include 
PEPCO, DC Water and Washington Gas. Please submit with your proposal a list of key 
personnel and their involvement with the prior projects. 

 
C.3.3  All work must be executed during the normal business hours. No additional 
payment will be allowed to the contractor for their work during after hours, weekends, 
and holidays. Therefore, the bidders are encouraged to consider this cost in their 
quotations. 

 
C.4  PROJECT MANAGEMENT 
 

C.4.1 Supervision and Coordination 
 
 The Contractor will also be required to properly supervise and coordinate its work. The 
 Contractor is required to coordinate with all agencies at least two business days prior to 
 taking any action requiring coordination or approval. It is envisioned that the Contractor 
 will be required to undertake the following tasks: 
  

a. The Contractor and DGS Project Manager shall meet as needed to review 
Contractor’s work; 

b. Maintain full-time on-site construction supervision and provide daily inspections, 
quality control, monitoring, coordination of various trades, record drawings, and 
daily work log; 

c. Coordinate work with any on-site personnel so as to ensure that their activities are 
not adversely affected; as the centers will remain occupied during renovation and 
or construction. 

d. Conduct periodic progress meetings following a Contractor generated agenda with 
the Project Manager, as required. Upon the commencement of construction, the 
Contractor will meet with the DGS Project Manager on-site bi-weekly for project 
update walk-throughs; 

e. Provide general safety signage and posting for the project and see that each 
subcontractor prepares and submits adequate safety program and monitoring 
throughout the project; 

f. Obtain all job permits and approvals from DCRA that are required to perform and 
complete the Work, unless otherwise noted herein; 

g. Prepare payment requests, verify accuracy and forward to Department for approval 
and payment; 

h. Assemble close-out documents required;  
i. Provide assistance to the Department through all applicable warranty periods. 
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j. Coordinate its work with all third parties so as not to delay the critical path of the 
Project; and 

k. Prepare and submit to the Department construction meeting minutes, progress 
meeting minutes, daily logs, inspection reports, preliminary and baseline schedules, 
(Primavera format) and schedule updates demonstrating the critical path of the 
Project (Primavera format).  

 
C.4.2 Site Observations 

 
 The Contractor will be required to visit the site, become familiar with local conditions 
 under which the work is to be performed and correlate personal observations with 
 requirements of the Drawings and Specifications.  The Contractor shall carefully study 
 and compare the Drawings and Specifications with each other and with information 
 furnished by the Department. Before commencing activities, the Contractor shall (1) take 
 field measurements and verify field conditions; (2) carefully compare this and other 
 information known to the Contractor with the Drawings and Specifications; and (3) 
 promptly report errors, inconsistencies or omissions discovered to the Department. Once 
 work is started, the Contractor assumes the responsibility and costs for the work and the 
 cost of correcting work previously installed. 
 

C.4.3. Progress Meetings 
  
 The Contractor shall schedule and conduct at a minimum bi-weekly progress meetings at 
 which the Department, the Project Manager, the Contractor and appropriate 
 Subcontractors can discuss the status of the work. The wellness center staff will be 
 included, as required.  The Contractor shall prepare and promptly distribute meeting 
 minutes. 
 

C.4.4 Written Reports 
 
 The Contractor shall provide written reports to the Project Manager on the progress of 
 the entire work in accordance at least every other week, including, but not limited to, a 
 baseline schedule and schedule updates with narrative demonstrating the critical path of 
 the Project in Primavera format.  The Contractor shall also maintain a daily log 
 containing a record of weather, Subcontractors working on the site, number of workers, 
 major  equipment on the site, work accomplished, problems encountered and other 
 similar relevant data as the Department may reasonably require.  The log shall be 
 available to the Department and the Project Manager and on a monthly basis a copy of 
 the log shall be submitted to the Department. 
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C.5  APPROVAL PROCESS 
 

C.5.1 The Contractor shall prepare and submit to the Project Manager, as a deliverable, 
the Schedule of Values Form for approval within 10 calendar days of the issuance of the 
Notice to Proceed (“NTP”). Without pre-approved Schedule of Values no invoice will be 
processed. 

C.5.2 The Contractor shall submit to the Contracting Officer’s Technical Representative 
(“COTR”) a complete list of all samples, catalogue cuts and shop drawings within 10 days 
of NTP. The Contractor must submit the samples in 3 copies: two copies to the 
Department’s Architect/Engineer on record for review and approval and one copy to 
COTR. 

 
C.5.3 The Contractor shall submit all schedules and reports for approval to the COTR and 
will submit progress report in pre-approved format within the 3rd week of each month.  

 
C.5.4 Prior to final acceptance of the Project, the Contractor shall submit to the COTR 
three (3) copies of operation manuals or instruction manuals for each piece of equipment, 
mechanical or electrical system. 

C.6 PERFORMANCE PERIOD OF THE CONTRACT 

All work shall be completed within Two Hundred Seventy (270) calendar days from the 
date of receipt of Notice to Proceed.  

All work must be executed during the normal business hours. No additional payment will 
be allowed to the Contractor for their work during after work hours, weekends, and 
holidays. Bidders are encouraged to consider this cost in their quotations.  

C.7 WARRANTY OF THE CONSTRUCTION WORK 
 
 The Contractor warrants to the Department that materials and equipment furnished under 
  the Contract will be of good quality and new unless otherwise expressly permitted in 

writing, and that for the one (1) year period following the date of Substantial Completion 
the work will be free from defects not inherent in the quality required or permitted, and 
that the work will conform to the Contract Documents and/or any approved design 
documents.  The Contractor’s warranty excludes remedy for damage or defect caused by 
abuse, modifications not executed by the Contractor, improper or insufficient maintenance, 
improper operation, or normal wear and tear and normal usage.  The Contractor and a 
representative of the Department shall walk the Project together eleven (11) months after 
the Substantial Completion date to identify any necessary warranty work.  In the event the 
Contractor fails to schedule such a walk, the warranty period shall be extended until such 
time as the Contractor schedules such a walk. 
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C.9 SITE SAFETY, CLEAN-UP AND PROTECTION OF EXISTING ELEMENTS 
 

The Contractor will be required to: (i) provide a safe and efficient site, with controlled 
access, including the installation and provision of such safety barricades, enclosures and 
overhead protection as may reasonably be required by the Department and as may be 
necessary to ensure a safe workplace or as may be required by Occupational Safety and 
Health Administration (OSHA) or other applicable law, and to remove such at the end of 
the work and leave the site in broom clean condition; and (ii) be responsible for the security 
of its tools, equipment and materials that are stored at the site. The Contractor shall be 
responsible for the removal and legal disposal of all construction debris. During the 
Contract and/or as directed by the DGS Project Manager, as the installation is completed, 
the Contractor shall ensure that the site is clear of all extraneous materials, rubbish or 
debris. The Contractor shall protect all existing features, public utilities and other existing 
structures during construction. 
 

C.10 UNSAFE MATERIALS AND HAZARDOUS MATERIALS 
  

C.10.1 The Contractor shall abate and legally dispose of any Hazardous Materials in the 
facility encountered during the work in accordance with Environmental Protection Agency 
(EPA) and all jurisdictional agencies’ rules and regulations. The Contractor shall be 
responsible for all interior and exterior demolition, as required. 

 
 C.10.2 The Contractor shall not bring, spill or release onto the site asbestos, 

Polychlorinated biphenyls (PCB’s) or any other Hazardous Material that is not customarily 
used in a facility of the type and similar to the Project, and shall bring to the Department’s 
attention any specification of such Hazardous Materials in the design documents.  If the 
Contractor believes that anything in the Contract would require that it use or bring onto the 
site asbestos, PCBs, or any Hazardous Material that is not customarily used in a facility of 
the type and similar to the Project, it shall immediately inform the Department and seek 
direction before proceeding. 

 
C.11 WORK BY SEPARATE CONTRACTORS 
 
 The Department reserves the right to perform construction or operations related to the 
 Project with the Department’s own forces, and to award separate contracts in connection 
 with other portions of the Project or other construction or operations on the site. 
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C.12 CLOSE-OUT 
 

The Contractor shall be required to prepare and submit at close-out a complete set of 
product files, including but not limited to: (i) Quality Control/Quality Assurance (QC/QA) 
reports, daily reports, and test reports; (ii) a complete set of product manuals (“O&M”), 
training videos, and warranties; (iii) as-built record drawings; (iv) environmental, health, 
and safety documents; and (v) all applicable inspection certificates/permits.  The 
Contractor shall also provide the Department with any shop drawings prepared by the 
Contractor or its subcontractors along with any other documentation that may reasonably 
be requested by the Department or its Project Manager, including, but not limited to: one 
(1) full size, two (2) half size and four (4) electronic copies of “As-Built” plans of the site, 
including all the modifications performed during construction, within thirty (30) days after 
reaching Substantial Completion; and O&M’s and Warranty information on all installed 
products, materials and workmanship within thirty (30) days after reaching Substantial 
Completion.  The Contractor shall submit four (4) hard copies and four (4) electronic copies 
of each: O&M Manuals and Warranty Information to the DGS Project Manager. 

 
C.13 CUTTING AND PATCHING 
 

The Contractor shall be responsible for cutting, fitting or patching required to complete the 
work or to make its parts fit together properly.  All areas requiring cutting, fitting and 
patching shall be restored to the condition existing prior to the cutting, fitting and patching. 
The Contractor shall not damage or endanger a portion of the work or fully or partially 
completed construction of the Department or separate Contractors by cutting, patching or 
otherwise altering such construction, or by excavation. The Contractor is responsible for 
the replacement, repair or patch of any existing surfaces or materials damaged during 
construction by own or subcontractor crews. 
 

C.14 SALVAGING AND STORING 
 

The Contractor shall be responsible for salvaging and storing all items as identified by the 
Department, and to the benefit of the Department, in accordance with all applicable District 
laws and regulations, after notifying the Department and receiving the Department’s 
permission to proceed. 
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C.15 CORRECTION OF WORK 
 

C.15.1 The Department shall be at liberty to object and to require the Contractor to remove 
forthwith from the Project site and the work and to promptly replace the Superintendent, 
any foreman, technical assistant, laborer, agent, representative, or other person used by the 
Contractor in or about the execution or maintenance of the Work, who in the sole opinion 
of the Department is misconducting himself or herself, or is incompetent or negligent in 
the proper performance of his or her duties, or whose performance in the work is otherwise 
considered by the Department to be undesirable or unsatisfactory, and such person shall 
not be again employed upon the Project without the written permission of the Department.   

 
 C.15.2 The Contractor shall promptly correct work rejected by Department for failing to 

conform to the requirements of the Construction Documents or any approved design 
document or applicable law or regulations whether observed before or after the Project’s 
completion and whether or not fabricated, installed or completed, and shall correct any 
work found to be not in accordance with the requirements within a period of one (1) year 
from the date of completion or by terms of an applicable special warranty required by the 
Contract.   

 
 C.15.3  If during the guarantee or warranty period, any material, equipment or system 

requires corrective work because of defects in materials or workmanship, the Contractor 
shall commence corrective work within forty-eight (48) hours after receiving the notice 
and work diligently until corrective work is completed; provided, however, if such notice 
is received on the day before a weekend or a holiday, the Contractor will commence 
corrective work on the next business day. If the Contractor does not, in accordance with 
the terms and provisions of the Contract Documents, commence all corrective work within 
forty-eight (48) hours or if the Contractor commences such work but does not pursue it in 
an expeditious manner, Department may either notify the bonding company (if any) to have 
such work and/or obligations performed at no additional cost to Department or may 
perform such work and/or obligations and charge the costs thereof to Contractor.   

 
C.16 SCHEDULE UPDATES 
  

The Contractor shall submit bi-weekly schedule updates which shall reflect actual 
conditions of Project progress as of the date of the update. The update shall reflect the 
actual progress of construction, identify developing delays.  Via a narrative statement (not 
merely a critical path method schedule), the Contractor shall identify the causes of any 
potential delay and state what, in the Contractor's judgment, must be done to avoid or 
reduce that delay.  The Contractor shall point out, in its narrative, changes that have 
occurred since the last update, including those related to major changes in the scope of 
work, activities modified since the last update, revised projections of durations, progress 
and completion, revisions to the schedule logic or assumptions, and other relevant changes.  
Any significant variance from the previous schedule or update shall also be identified in a 
narrative, together with the reasons for the variance and its impact on Project completion.  
All schedule updates shall be in Primavera 6 format.  The Department may make 
reasonable requests during the Project for changes to the format or for further explanation 
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of information provided.  Submission of updates showing that Substantial Completion or 
Final Completion of the Project will be achieved later than the applicable scheduled 
completion date shall not constitute requests for extension of time and shall not operate to 
change the scheduled completion date. The Department’s receipt of, and lack of objection 
to, any schedule update showing Substantial Completion or Final Completion later than 
the dates agreed upon in the Project Schedule shall not be regarded as the Department’s 
agreement that the Contractor may have an extension of time, or as a waiver of any of the 
Department’s rights, but merely as the Contractor’s representation that, as a matter of fact, 
Substantial Completion or Final Completion of the Project may not be completed by the 
agreed upon date in the Project Schedule. Changes to the scheduled completion dates may 
be made only in the circumstances and only by the methods set forth in the Contract. 

 
C.17 ACCELERATION 
 
 Subject to the terms of this Section, the Department shall have the right to direct the 
 Contractor to accelerate the work if, in the reasonable judgment of Department, the 
 Contractor fails to:  (i) supply a sufficiency of workers or to deliver the materials or 
 equipment with such promptness as to prevent the delay in the progress of the work; or 
 (ii) the progress of the work materially falls behind the projections contained in the then 
 currently approved Project Schedule. In the event that the Department or its Project 
 Manager determine that either of the events specified in the preceding sentence have 
 occurred, the Department shall provide the Contractor with written notice of such event 
 and the Contractor shall be required to provide the Department with a corrective action 
 plan that is reasonably designed to address the concerns raised in such notice within three 
 (3) days after receipt of such notice.  If the Department and the Contractor are unable to 
 agree on the terms of such corrective action plan within five (5) days after the issuance of 
 the notice (i.e. with forty eight (48) hours after the receipt of the proposed corrective 
 action  plan), the Department shall have the right to direct such acceleration as the 
 Department, in its reasonable judgment, deems necessary.  Provided the notice 
 provisions of this Section are complied with, the cost of any acceleration directed  under 
 this Section shall not justify an adjustment to the Lump Sum Price or the  Substantial 
 Completion Date. The Contractor hereby acknowledges that this provision is a material 
 inducement upon which the Department has relied in entering into the Contract; and 
 represents and warrants that it has included sufficient funding in its Lump Sum Price in 
 order to comply with the requirements of this Section. 
 
C.18 WALK-THROUGH INSPECTION 
 
 At the achievement of Substantial Completion, the DGS Program Manager shall perform 
 a walk-through inspection in the presence of the Contractor.  The Contractor shall prepare 
 a written report stating any deficiencies found during the walk-through, identify the 
 responsible parties, and ensure that all the deficiencies are corrected by the Contractor 
 prior  to demobilization.  The Contractor shall not demobilize from the site until 
 receiving written notice, in writing, from the DGS Project Manager the deficiencies 
 have been corrected to the DGS Project Manager’s satisfaction. 
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C.19 LICENSING, ACCREDITATION AND REGISTRATION  
   

The Contractor and all its subcontractors and subconsultants (regardless of tier) shall 
comply with all applicable District of Columbia, state, and federal licensing, accreditation, 
and registration requirements and standards necessary for the performance of the Contract.  

 
C.20 CONFORMANCE WITH LAWS 
    

It shall be the responsibility of the Contractor to perform the Contract in conformance with 
the Department’s Procurement Regulations (27 DCMR § 4700 et seq.) and all statutes, 
laws, codes, ordinances, regulations, rules, requirements and orders of governmental 
bodies, including, without  limitation, the U.S. Government and the District of Columbia 
government;  and it is the sole responsibility of the Contractor to determine the 
Department’s procurement regulations, statutes, laws, codes, ordinances, regulations, 
rules, requirements and orders that apply and their effect on the Contractor’s obligations 
thereunder.   

 
C.21 LIQUIDATED DAMAGES 

The Contractor shall pay to the District of Columbia the sum of one thousand dollars 
($1,000.00) per calendar day as agreed liquidated damages for each workday of delay in 
completion of the work for this Project, within the time limits set forth.  

 
C.22 DEFINITIONS 
 
C.22.1 Change Directive. A written directive signed and issued by the Department ordering the 

Contractor either to provide pricing and schedule impact information for a described 
change to the work or to proceed with a described change and provide pricing and schedule 
impact information after beginning the changed work. 

 
C.22.2 Change Event. Any condition, event, act, omission or breach, other than the issuance 

of a Change Directive, which the Contractor believes entitles it to a change in the Lump 
Sum Price, or the Substantial or Final Completion date(s). 

 
C.22.3 Change Order. A written document, executed by the Department and the Contractor, 

setting forth the agreed terms upon which a change to the Contract has been made. 
 
C.22.4 Contract. The entire, integrated agreement between the Department and the Contractor 

with respect to the Project, consisting of this IFB, the Attachments to the IFB, the 
Construction Documents released for the Contractor’s use and any Change Directives or 
Change Orders that have been executed by the Department. 

 
C.22.5 Contract Documents. The final documents comprising the Contract, as prepared in 

accordance with the law, including, but not limited to those documents requiring review 
and approval by the District Council. 
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C.22.6 Drawings.  Graphic and pictorial portions of the Contract Documents, wherever located 
and wherever issued, showing the design, locations and dimensions of the work, generally 
including plans, elevations, sections, details, schedules and diagrams. 

 
C.22.7 Final Completion. The point at which Substantial Completion has been achieved, all  
  punch list items noted at Substantial Completion have been completed and all documents  
  the Contractor is required to deliver to the Department as a condition to receiving final  
  payment have been delivered. 
 
C.22.8 Fully Complete. To undertake all of the work necessary to fully construct and complete the 

Project and execute all tasks necessary to obtain, as applicable, a final Certificate of 
Occupancy for the Project from the District of Columbia; submit, as applicable, final lien 
releases from the Contractor and Subcontractors and material suppliers; complete all punch 
list items to the Department’s approval and sign-off; and cause all representations, 
warranties and guarantees to be honored, and otherwise fulfill all of the requirements set 
forth in the Contract. 

 
C.22.9 Hazardous Material. Any toxic substance or hazardous chemical defined or regulated 

pursuant to federal, state or local laws relating to pollution, treatment, storage or disposal 
of waste, or protection of human health or the environment. Such laws include, without 
limitation, the Comprehensive Environmental Response, Compensation and Liability Act, 
the Resource Conservation and Recovery Act, the Clean Water Act, the Clean Air Act and 
laws relating to emission, spills, leaks, discharges, releases or threatened releases of toxic 
material. The term Hazardous Materials shall also include petroleum and petroleum bi-
products.  

 
C.22.10 Hazardous Material Remediation. Hazardous material remediation shall mean the work 

performed to remove, treat and/or dispose of Hazardous Material. 
 
C.22.11  Notice to Proceed. A written notice to proceed, signed by the Department, directing the 

Contractor to proceed with the Project or any portion of the Project. 
 
C.22.12  Project Schedule. The schedule for the Project agreed to by the Department and the  
  Contractor herein. Such schedule shall not be changed except by a Change Order or  
  Change Directive issued by the Department. The schedule shall be in a form and  
  contain such detail as may be agreed upon by the Parties. 
 
C.22.13  Specifications. The Specifications are that portion of the Contract Documents   
  consisting of the written requirements for materials, equipment, construction systems,  
  standards and workmanship for the work, and performance of related services. 
 
C.22.14  Subcontractor. Any person, natural or legal, to whom the Contractor delegates   
  performance of any portion of the work required by the Contract. The term   
  “Subcontractor,” used without a qualifier, shall mean a subcontractor in direct privity  
  with the Contractor. “Subcontractors at all tiers” shall mean not only those   
  Subcontractors in direct privity with the Contractor, but also those performing work  
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  pursuant to sub-subcontracts, sub-sub-subcontracts, and so on. “Subcontractors” shall  
  include both those who are retained to perform labor only and those who are retained  
  both to perform labor and to supply material or equipment. “Subcontractors” shall  
  also include design professionals who are not the Contractor’s employees and to  
  whom the Contractor delegates any part of its responsibilities under the Contract, except  
  that references to “trade Subcontractors” shall exclude design professionals. 
 
C.22.15  Substantial Completion. Substantial Completion shall mean that all of the following 

have occurred: (1) as applicable, pre-construction, construction and installation work have 
been completed with only minor punch list items remaining to be completed; (2) as 
applicable, a permanent certificate of occupancy and all other required permits or approvals 
have been obtained; (3) all operating and maintenance materials, manuals, training 
recordings videos and draft warranties required by the Contract have been delivered to the 
Department; (4) any supplemental training session required by the Contract for operating 
or maintenance personnel have been completed; (5) all clean-up required by the Contract 
has been completed; (6) the Project is ready for the Department and facility officials to use 
it for its intended purpose; and (7) all equipment, supplies, materials and items to be 
installed have been installed in accordance with the manufacturer’s specifications and 
industry standards and have undergone and passed the requisite testing and inspections. 
"Minor punch list items" are defined for this purpose as items that, in the aggregate, can be 
completed within thirty (30) days without interfering with the Department's normal use of 
the Project.  Final Completion is required thirty (30) days thereafter. 

 
C.22.16 Substantial Completion Date.   The date established herein by which the Contractor          

shall achieve Substantial Completion. The Substantial Completion Date may be modified 
only by Change Order or Change Directive in accordance with the Contract by Contracting 
Officers Only. 

 
 
 
 



SECTION D 
PACKAGING AND MARKING 

 
D.1    Not Applicable 
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SECTION E 
INSPECTION AND ACCEPTANCE 

 
E.1 The inspection and acceptance requirements for the Contract shall be governed by Article 
11 of the Government of the District of Columbia Department of General Services Standard 
Contract Provisions (General Provisions) for Construction Contracts dated 2016. (Attachment 
J.14) 
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SECTION F 
PERIOD OF PERFORMANCE AND DELIVERABLES 

 
F.1 TERM OF CONTRACT 

 
 
The term of the contract shall be for a period of 270 calendar days from the date of the 
Contracting Officer’s (CO) execution of the Contract (as specified on page 1 of this 
Contract) or the date of the CO’s execution of the Letter Contract /Notice to Proceed. 
 
F.1.1 Substantial Completion Date. Unless the Contract specifies a different time, Substantial 
Completion is 30 Calendar Days before Final Acceptance. 
 
F.1.2 Final Acceptance Date. The Final Acceptance Date is 270 consecutive calendar days 
from the date of Notice to Proceed to the contractor. 
 
F.2 The Contractor shall submit to the District, as a deliverable, the report described in 
sectionH.5.5 which is required by the 51% District Residents New Hires Requirements and First 
The Contractor shall submit to the District, as a deliverable, the report described in sectionH.5.5 
which is required by the 51% District Residents New Hires Requirements and FirstSource 
Employment Agreement. If the Contractor does not submit the report as part of the deliverables, 
the District shall not make final payment to the Contractor pursuant to section G.3.2 
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SECTION G 
CONTRACT ADMINISTRATION 

 
G.1 INVOICE PAYMENT 
 
G.1.1 The District will make payments to the Contractor, upon the submission of proper invoices, 

at the prices stipulated in this Contract, for supplies delivered and accepted or services 
performed and accepted, less any discounts, allowances or adjustments provided for in this 
Contract. 

 
G.1.2 The District will pay the Contractor on or before the 30th day after receiving a proper 

invoice from the Contractor. 
 
G.1.2.3 Use of Department’s Electronic Project Management Information System 

(ProjectTeam). Awarded vendor shall utilize the Department’s ProjectTeam system to 
create, manage and/or submit any and all documentation required to be provided by the 
vendor during the course of the Project, including, but not limited to: (i) requests for 
information; (ii) submittals; (iii) potential change orders; (iv) meeting minutes; (v) pencil 
copy invoices; (vi) drawings and specifications; (vii) punch list; and (viii) other 
documents as may be designated by the Department. 

 
G.2 INVOICE SUBMITTAL 
 
G.2.1  The Contractor shall create and submit payment requests in an electronic format through 
to both the COTR and the DGS Facilities Maintenance Program Financial Group via email 
dgsfinan.invcs@dgs.gov  and once approved the Contractor shall submit the formal payment 
request in electronic format though the DC Vendor Portal,  
https://vendorportal.dc.gov . The E-invoicing vendor helpdesk number (202) 741-5200 and email 
is dcvendor.help@dc.gov. The Contractor must ensure the proper PO number and Work Order 
Number/Ticket is included on all invoices. Properly prepared invoices with the necessary backup 
shall be paid within thirty (30) days of receipt. Properly prepared invoices not paid by that date 
shall bear interest in accordance with the Prompt Payment Act. 
 
 
G.2.2  Prior to creating the payment request described above, the Contractor shall submit a proper 

invoice based on applicable guidelines specified in Section [G.4]. Invoices shall be 
prepared and submitted to the COTR identified in Section [G.9]. The District shall not be 
required to pay invoiced amounts or corresponding interest payments for invoices that are 
not properly prepared as required under this Contract 

 
G.2.3 To constitute a proper invoice, the Contractor shall submit the following information 

on the invoice substantially in the form of Attachment J.13 “Form of Invoice”: 
 
G.2.3.1 Contractor’s name, federal tax ID and invoice date (date invoices as of the date of 

mailing or transmittal);  
 

mailto:dgsfinan.invcs@dgs.gov
https://vendorportal.dc.gov/
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G.2.3.2 Contract number and invoice number; 
 
G.2.3.3 Department’s Purchase Order (PO) number; 
 
G.2.3.4 Description, price, quantity and the date(s) that the supplies or services were delivered 

or performed; 
 
G.2.3.5 Other supporting documentation or information, as required by the Contracting Officer; 

 
G.2.3.6 Name, title, telephone number and complete mailing address of the responsible official 

to whom payment is to be sent; 
 
G.2.3.7 Name, title and phone number of the individual preparing the invoice; 
 
G.2.3.8 Name, title, phone number and mailing address of person; if different from the person 

identified in Section [G.2.3.6] above to be notified in the event of a defective invoice; 
and 

 
G.2.3.9 Authorized signature. 
 
G.3   FIRST SOURCE AGREEMENT REQUEST FOR FINAL PAYMENT 

 
G.3.1 For contracts subject to the 51% District Residents New Hires Requirements and First 

Source Employment Agreement requirements, final request for payment must be 
accompanied by the report or a waiver of compliance discussed in section H.5.5. 

 
The Contractor shall use commercially reasonable best efforts to comply with the 
workforce percentage goals established by the recently adopted amendments to the First 
Source Employment Agreement Act of 1984 (D.C. Code §§ 2-219.01 et seq.) and any 
implementing regulations, including, but not limited to the following requirements: 

 
(i) At least 20% of journey worker hours by trade shall be performed by District 

residents; 
 
(ii) At least 60% of apprentice hours by trade shall be performed by District residents; 
 
(iii) At least 51% of the skilled laborer hours by trade shall be performed by District 

residents; and 
 
(iv) At least 70% of common laborer hours shall be performed by District residents. 

 
G.3.2 The District shall not make final payment to the Contractor until the agency CFO has 

received the Contracting Officer’s final determination or approval of waiver of the 
Contractor’s compliance with 51% District Residents New Hires Requirements and First 
Source Employment Agreement requirements. 
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G.4 PAYMENT 
 
G.4.1 Partial Payment 
 

Unless otherwise specified in this Contract, payment will be made on partial deliveries of 
goods and services accepted by the District if: 

   
            a)  The amount due on the deliveries warrants it; or 

 
b)  The Contractor requests it and the amount due on the deliveries is in accordance with 

the following:  
 

1. Payment will be made on completion and acceptance of each percentage or stage 
of work in accordance with the prices stated in the Form of Offer Letter and Bid 
Form, Attachment J.2; and 

 2. Presentation of a properly executed invoice. 
 
G.5 ASSIGNMENT OF CONTRACT PAYMENTS 
  
G.5.1 In accordance with 27 DCMR 3250, the Contractor may assign to a bank, trust company, 

or other financing institution funds due or to become due as a result of the performance of 
this Contract. 
 

G.5.2 Any assignment shall cover all unpaid amounts payable under this Contract, and shall not 
be made to more than one party. 
 

G.5.3 Notwithstanding an assignment of contract payments, the Contractor, not the assignee, is 
required to prepare invoices.  Where such an assignment has been made, the original 
copy of the invoice must refer to the assignment and must show that payment of the 
invoice is to be made directly to the assignee as follows: 

 
“Pursuant to the instrument of assignment dated ___________, make payment of this 
invoice to (name and address of assignee).” 

 
G.6     THE QUICK PAYMENT ACT 

 
G.6.1      Interest Penalties to Contractors 

 
G.6.1.1     The District will pay interest penalties on amounts due to the Contractor 

under the Quick Payment Act, D.C. Official Code § 2-221.01 et seq., as 
amended, for the period beginning on the day after the required payment 
date and ending on the date on which payment of the amount is made. 
Interest shall be calculated at the rate of at least 1.5% per month. No 
interest penalty shall be paid if payment for the completed delivery of the 
item of property or service is made on or before the required payment 
date.  The required payment date shall be: 
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G.6.1.1.1 The date on which payment is due under the terms of the 
contract;  

 
G.6.1.1.2 Not later than 7 calendar days, excluding legal holidays, after 
the date of delivery of meat or meat food products; 

 
G.6.1.1.3 Not later than 10 calendar days, excluding legal holidays, after 
the date of delivery of a perishable agricultural commodity; or 

 
G.6.1.1.4 30 calendar days, excluding legal holidays, after receipt of a 
proper invoice for the amount of the payment due. 

 
 G.6.1.2 No interest penalty shall be due to the Contractor if payment for 

the completed delivery of goods or services is made on or after: 
 

G.6.1.2.1 3rd day after the required payment date for meat or a meat food 
product; 

 
G.6.1.2.2 5th day after the required payment date for an agricultural 
commodity; or 

 
G.6.1.2.3 15th day after any other required payment date. 

 
 G.6.1.3 Any amount of an interest penalty which remains unpaid at the 

end of any 30-day period shall be added to the principal amount of the 
debt and thereafter interest penalties shall accrue on the added amount. 

 
G.6.2      Payments to Subcontractors 

 
G.6.2.1    The Contractor must take one of the following actions within seven (7) days of 

receipt of any amount paid to the Contractor by the District for work performed 
by any subcontractor under the contract: 

 
G.6.2.1.1 Pay the subcontractor(s) for the proportionate share of the total 

payment received from the District that is attributable to the 
subcontractor(s) for work performed under the contract; or 

 
G.6.2.1.2 Notify the CO and the subcontractor(s), in writing, of the Contractor’s 

intention to withhold all or part of the subcontractor’s payment and 
state the reason for the nonpayment. 

 
G.6.2.2 The Contractor must pay any subcontractor or supplier interest penalties on 

amounts due to the subcontractor or supplier beginning on the day after the 
payment is due and ending on the date on which the payment is made. Interest 
shall be calculated at the rate of at least 1.5% per month. No interest penalty shall 
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be paid on the following if payment for the completed delivery of the item of 
property or service is made on or before the: 

 
G.6.2.2.1 3rd day after the required payment date for meat or a meat product; 
 
G.6.2.2.2 5th day after the required payment date for an agricultural 

commodity; or 
 
G.6.2.2.3 15th day after any other required payment date. 

  
G.6.2.3 Any amount of an interest penalty which remains unpaid by the Contractor at the 

end of any 30-day period shall be added to the principal amount of the debt to the 
subcontractor and thereafter interest penalties shall accrue on the added amount. 

 
G.6.2.4 A dispute between the Contractor and subcontractor relating to the amounts or 

entitlement of a subcontractor to a payment or a late payment interest penalty 
under the Quick Payment Act does not constitute a dispute to which the District is 
a party. The District may not be interpleaded in any judicial or administrative 
proceeding involving such a dispute. 

 
G.6.3 Subcontract Requirements.  
 

The Contractor shall include in each subcontract under this Contract a provision 
requiring the subcontractor to include in its contract with any lower-tier subcontractor 
or supplier the payment and interest clauses required under paragraphs (1) and (2) of 
D.C. Official Code § 2-221.02(d). 

 
G.7 CONTRACTING OFFICER (“CO”) 

 
Contracts will be entered into and signed on behalf of the District only by contracting 
officers.  The contact information for the Contracting Officer is: 

 
Pamela Ford Dickerson  
Contracting Officer 
Supervisory Contract Specialist 
Contracts and Procurement 
Department of General Services 
2000 14th Street, NW 4th Floor 
Washington, DC 20009 
202.576.5596  
Pamela.dickerson@dc.gov 
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G.8 AUTHORIZED CHANGES BY THE CONTRACTING OFFICER 
 

G.8.1 The CO is the only person authorized to approve changes in any of the requirements of 
this Contract. 

 
G.8.2 The Contractor shall not comply with any order, directive or request that changes or 

modifies the requirements of this Contract, unless issued in writing and signed by the CO. 
 

G.8.3 In the event the Contractor effects any change at the instruction or request of any person 
other than the CO, the change will be considered to have been made without authority 
and no adjustment will be made in the contract price to cover any cost increase incurred 
as a result thereof.  

 
 
G.9    DEPARTMENT REPRESENTATIVES 
 

G.9.1 PROJECT MANAGER 
 
 The DGS Project Manager (“DGS PM”) will assist the CO as needed to ensure the 

effective implementation of all art installation projects.  The Project Manager is: 
 

Nikki Washington, LEED AP 
Project Manager 
Public Safety & Justice Portfolio 
Capital Construction Services Division 
Department of General Services 
1250 U Street, NW, 4th Floor 
Washington, DC 20009 
202.671.2703 



SECTION H 
SPECIAL CONTRACT REQUIREMENTS 

 
H.1 HIRING OF DISTRICT RESIDENTS AS APPRENTICES AND TRAINEES 

 
H.1.1 For all new employment resulting from this Contract or subcontracts hereto, as defined in 

Mayor’s Order 83-265 and implementing instructions, the Contractor shall use its best 
efforts to comply with the following basic goal and objectives for utilization of bona fide 
residents of the District of Columbia in each project’s labor force:  

H.1.1.1 At least fifty-one (51) percent of apprentices and trainees employed shall be residents of 
the District of Columbia registered in programs approved by the District of Columbia 
Apprenticeship Council.  

H.1.2 The Contractor shall negotiate an Employment Agreement with the Department of 
Employment Services (DOES) for jobs created as a result of this contract. The DOES 
shall be the Contractor’s first source of referral for qualified apprentices and trainees in 
the implementation of employment goals contained in this clause. 

 
H.2 DEPARTMENT OF LABOR WAGE DETERMINATIONS  
 

The Contractor shall be bound by the Wage Determination provided and issued by the U.S. 
Department of Labor in accordance with the Davis Bacon wage Determination and 
incorporated herein as Section J.7.  The Contractor shall be bound by the wage rates for 
the term of the contract. If an option is exercised, the Contractor shall be bound by the 
applicable wage rates at the time of the exercise of the option.  If the option is exercised 
and the CO obtains a revised wage determination, the revised wage determination is 
applicable for the option periods and the Contractor may be entitled to an equitable 
adjustment. 

 
H.3 PREGNANT WORKERS FAIRNESS  
H.3.1 The Contractor shall comply with the Protecting Pregnant Workers Fairness Act of 2016, 

D.C. Official Code § 32-1231.01 et seq. (PPWF Act). 
 
H.3.2 The Contractor shall not: 

 
(a) Refuse to make reasonable accommodations to the known limitations related to 
pregnancy, childbirth, related medical conditions, or breastfeeding for an employee, 
unless the Contractor can demonstrate that the accommodation would impose an undue 
hardship; 
 
(b) Take an adverse action against an employee who requests or uses a reasonable 
accommodation in regard to the employee's conditions or privileges of employment, 
including failing to reinstate the employee when the need for reasonable accommodations 
ceases to the employee's original job or to an equivalent position with equivalent: 
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     (1) Pay; 
 
     (2) Accumulated seniority and retirement; 
 
     (3) Benefits; and 
 
     (4) Other applicable service credits; 
 
(c) Deny employment opportunities to an employee, or a job applicant, if the denial is 
based on the need of the employer to make reasonable accommodations to the known 
limitations related to pregnancy, childbirth, related medical conditions, or breastfeeding; 
 
(d) Require an employee affected by pregnancy, childbirth, related medical conditions, or 
breastfeeding to accept an accommodation that the employee chooses not to accept if the 
employee does not have a known limitation related to pregnancy, childbirth, related 
medical conditions, or breastfeeding or the accommodation is not necessary for the 
employee to perform her duties;  
 
(e) Require an employee to take leave if a reasonable accommodation can be provided; or 

 
(f)  Take adverse action against an employee who has been absent from work as a result 
of a pregnancy-related condition, including a pre-birth complication. 

 
H.3.3   The Contractor shall post and maintain in a conspicuous place a notice of rights in both 

English and Spanish and provide written notice of an employee's right to a needed 
reasonable accommodation related to pregnancy, childbirth, related medical conditions, 
or breastfeeding pursuant to the PPWF Act to: 
 
(a) New employees at the commencement of employment; 
 
(b) Existing employees; and 
 
(c) An employee who notifies the employer of her pregnancy, or other condition covered 
by the PPWF Act, within 10 days of the notification. 
 

H.3.4   The Contractor shall provide an accurate written translation of the notice of rights to any 
non-English or non-Spanish speaking employee. 

 
H.3.5 Violations of the PPWF Act shall be subject to civil penalties as described in the Act. 
 
H.4     UNEMPLOYED ANTI-DISCRIMINATION 
 
H.4.1 The Contractor shall comply with the Unemployed Anti-Discrimination Act of 2012, 

D.C. Official Code § 32-1361 et seq.  
 

H.4.2 The Contractor shall not: 
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(a) Fail or refuse to consider for employment, or fail or refuse to hire, an individual as an 

employee because of the individual's status as unemployed; or 
 

(b) Publish, in print, on the Internet, or in any other medium, an advertisement or 
announcement for any vacancy in a job for employment that includes:  
 
(1) Any provision stating or indicating that an individual's status as unemployed 
disqualifies the individual for the job; or  
 
(2) Any provision stating or indicating that an employment agency will not consider 
or hire an individual for employment based on that individual's status as unemployed. 

 
H.4.3 Violations of the Unemployed Anti-Discrimination Act shall be subject to civil penalties 

as described in the Act. 
 
H.5      51% DISTRICT RESIDENTS NEW HIRES REQUIREMENTS AND FIRST 

SOURCE EMPLOYMENT AGREEMENT 
 
H.5.1 For contracts for services in the amount of $300,000 or more, the Contractor shall 

comply with the First Source Employment Agreement Act of 1984, as amended, D.C. 
Official Code § 2-219.01 et seq. (First Source Act). 

 
H.5.2 The Contractor shall enter into and maintain during the term of the contract, a First 

Source Employment Agreement (Employment Agreement) (Attachment J.8) with the 
District of Columbia Department of Employment Service’s (DOES), in which the 
Contractor shall agree that: 

 
(a) The first source for finding employees to fill all jobs created in order to perform the 

contract shall be the First Source Register; and 
(b) The first source for finding employees to fill any vacancy occurring in all jobs 

covered by the Employment Agreement shall be the First Source Register. 
H.5.3 The Contractor shall not begin performance of the contract until its Employment 

Agreement has been accepted by DOES. Once approved, the Employment Agreement 
shall not be amended except with the approval of DOES. 

H.5.4 The Contractor agrees that at least 51% of the new employees hired to perform the 
contract shall be District residents. 

H.5.5 The Contractor’s hiring and reporting requirements under the First Source Act and any 
rules promulgated thereunder shall continue for the term of the contract. 

H.5.6 The CO may impose penalties, including monetary fines of 5% of the total amount of the 
direct and indirect labor costs of the contract, for a willful breach of the Employment 
Agreement, failure to submit the required hiring compliance reports, or deliberate 
submission of falsified data. 
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H.5.7 If the Contractor does not receive a good faith waiver, the CO may also impose an 
additional penalty equal to 1/8 of 1% of the total amount of the direct and indirect labor 
costs of the contract for each percentage by which the Contractor fails to meet its hiring 
requirements. 

 
H.5.8 Any contractor which violates, more than once within a 10-year timeframe, the hiring or 

reporting requirements of the First Source Act shall be referred for debarment for not 
more than five (5) years. 

 
H.5.9 The contractor may appeal any decision of the CO pursuant to this clause to the D.C. 

Contract Appeals Board as provided in the Disputes clauses of the SCP of construction 
contracts. 

 
H.5.10 The provisions of the First Source Act do not apply to nonprofit organizations which 

employ 50 employees or less.  
 
H.6      LIVING WAGE ACT   
 

The Living Wage Act is applicable to this Contract.  As such, the Contractor and its 
subcontractors shall comply with the wage and reporting requirements imposed by that 
Act (Attachment J.6). 

 
H.7 BUY AMERICAN ACT PROVISION.   

 
H.7.1 The Contractor shall comply with the provisions of the Buy American Act (41 
U.S.C. § 10a), including, but not limited to, the purchase of steel. The Trade Agreements 
Act and the North American Free Trade Agreement (NAFTA) provide that designated 
country (as defined in FAR 25.401) and NAFTA country construction materials are 
exempted from application of the Buy American Act and are therefore acceptable 
hereunder. 
  

H.7.1.1 In accordance with the Buy American Act (41 U.S.C. § l0a-l0d), and 
Executive Order 10582. December 17, 1954 (3 CFR, 1954-58 Comp., p. 230), as 
amended by Executive Order 11051, September 27,1962 (3 CFR, l059—63 Comp., 
p. 635), the Contractor agrees that only domestic construction material will be used 
by the Contractor, subcontractors, material men and suppliers in the performance 
of the agreement, except for non-domestic material listed in the Contract. 

 

 “Components” as used in this Section, means those articles, materials and supplies 
incorporated directly into the end products. 

“Domestic end product”, as used in this section, means, (1) an unmanufactured end product 
mined or produced in the United States, or (2) an end product manufactured in the United 
States, if the cost of its components mined, produced, or manufactured in the United States, 
exceeds 50 percent of the cost of all its components.  
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Components of foreign origin of the same class or kind as the products shall be treated as 
domestic. Scrap generated, collected, and prepared for processing in the Unites States is 
considered domestic. 

“End Products”, as used in this Section, means those articles, materials, and supplies to be 
acquired for public use under this Contract. 

The Contractor shall use only domestic end products, except those: 

i. For use outside the United States; 

ii. That the District determines are not mined, produced, or manufactured in the 
Unites States in sufficient and reasonably available commercial quantities of a 
satisfactory quality; 

iii. For which the District determines that domestic preference would be inconsistent 
with the public interest; or 

iv. For which the District determines the cost to be unreasonable. 

 
H.7.1.2 Domestic Construction Material. “Construction material” means any 
article, material or supply brought to the construction site for incorporation in the 
building or work. an unmanufactured construction material is a “domestic 
construction material” if it has been mined or produced in the United States. A 
manufactured construction material is a “domestic construction material” if it has 
been manufactured in the United States and if the cost of its components which 
have been mined, produced, or manufactured in the United States exceeds 50 
percent of the cost of all its components. “Component” means any article, material, 
or supply directly incorporated in a construction material. 
 
H.7.1.3 Domestic Component. A component shall be considered to have been 
“mined, produced, or manufactured in the United States” regardless of its source, 
in fact, if the article, material or supply in which it is incorporated was 
manufactured in the United States and the component is of a class or kind 
determined by the government to be not mined, produced or manufactured in the 
united states in sufficient and reasonably available commercial quantities and of a 
satisfactory quality. 
 
H.7.1.4 Foreign Material. When steel materials are used in a project a minimal 
use of foreign steel is permitted.  The cost of such materials cannot exceed on-tenth 
of one percent of the total project cost, or $2,500,000, whichever is greater 
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H.8     ANTI-DEFICIENCY ACT 
 
The Department’s obligations and responsibilities under the terms of the Contract are and 
shall remain subject to the provisions of (i) the federal Anti-Deficiency Act, 31 U.S.C. 
§§1341, 1342, 1349, 1350, 1351, (ii) the D.C. Code 47-105, (iii) the District of Columbia 
Anti-Deficiency Act, D.C. Code §§ 47-355.01 - 355.08, as the foregoing statutes may be 
amended from time to time, and (iv) Section 446 of the District of Columbia Home Rule 
Act.   The Contract shall not constitute an indebtedness of the Department, nor shall it 
constitute an obligation for which the Department is obligated to levy or pledge any form 
of taxation, or for which the Department has levied or pledged any form of taxation.  IN 
ACCORDANCE WITH § 446 OF THE HOME RULE ACT, D.C. CODE § 1-204.46, 
NO DISTRICT OF COLUMBIA OFFICIAL IS AUTHORIZED TO OBLIGATE OR 
EXPEND ANY AMOUNT UNDER THE AGREEMENT OR CONTRACT 
DOCUMENTS UNLESS SUCH AMOUNT HAS BEEN APPROVED, IS 
LAWFULLY AVAILABLE AND APPROPRIATED BY ACT OF CONGRESS. 
 

H.9 SUBCONTRACTING REQUIREMENTS 
 

H9.1 Mandatory Subcontracting Requirements 
 

a) Unless the Director of DSLBD has approved a waiver in writing in accordance with 
D.C. Official Code § 2-218.51, for all contracts in excess of $250,000, for all contracts 
in excess of $250,000, at least 35% of the dollar volume of the contract shall be 
subcontracted to SBEs.   

b) If there are insufficient SBEs to completely fulfill the requirement of paragraph (a) of 
this Section 19.1 above, then the subcontracting may be satisfied by subcontracting 
(35%) of the dollar volume to any qualified CBEs; provided, however, that all 
reasonable efforts shall be made to ensure that SBEs are significant participants in the 
overall subcontracting work. 

c) A Design-Builder (“Prime Contractor”) that is certified by DSLBD as a small, local or 
disadvantaged business enterprise shall not be required to comply with the provisions 
of paragraphs (a) and (b) above of this Section 19.1.  

d) Except as provided in paragraphs (e) and (g) below of this Section 19.1, a Prime 
Contractor that is a CBE and has been granted a proposal preference pursuant to D.C. 
Official Code § 2-218.43, or is selected through a set-aside program, shall perform at 
least (35%) of the contracting effort with its own organization and resources and, if it 
subcontracts, (35%) of the subcontracting effort shall be with CBEs. A CBE Prime 
Contractor that performs less than (35%) of the contracting effort shall be subject to 
enforcement actions under D.C. Official Code § 2-218.63. 

e) A Prime Contractor that is a certified Joint Venture and has been granted an offer 
preference pursuant to D.C. Official Code § 2-218.43, or is selected through a set-aside 
program, shall perform at least (50%) of the contracting effort with its own organization 
and resources and, if it subcontracts, (35%) of the subcontracting effort shall be with 
CBEs. A certified Joint Venture Prime Contractor that performs less than (50%) of the 
contracting effort shall be subject to enforcement actions under D.C. Official Code § 
2-218.63. 
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f) Each CBE utilized to meet these subcontracting requirements shall perform at least 
(35%) of its contracting effort with its own organization and resources.  

g) A Prime Contractor that is a CBE and has been granted an offer preference pursuant to 
D.C. Official Code § 2-218.43, or is selected through a set-aside program, shall perform 
at least (50%) of the on-site work with its own organization and resources if the 
Agreement is one ($1) million dollars or less. 

H9.2 Subcontracting Plan Requirements  
 
If the Prime Contractor is required by law to subcontract under the contract, it must submit a 
subcontracting plan for at least (35%) of the dollar volume of the contract in accordance with D.C. 
Official Code § 2-218.46. The subcontracting plan shall be submitted as part of the Proposal and 
may only be amended with the prior written approval of the CO and Director of DSLBD. Any 
reduction in the dollar volume of the subcontracted portion resulting from an amendment of the 
plan shall inure to the benefit of the District and the Department. Each subcontracting plan shall 
include the following: 

a) The name and address of each subcontractor; 
b) A current certification number of the small or certified business enterprise; 
c) The scope of work to be performed by each subcontractor; and 
d) The price that the Prime Contractor will pay each subcontractor. 

H9. 3 Copies of Subcontracts 
Q1.  

Within twenty-one (21) days of the date of award, the Prime Contractor shall provide fully 
executed copies of all subcontracts identified in the subcontracting plan to the CO, District of 
Columbia Auditor, and the Director of Department of Small and Local Business Development. 
 

H9.4 Subcontracting Plan Compliance Reporting   
 

a) The Prime Contractor has a subcontracting plan required by law for this Agreement; the 
Prime Contractor shall submit a quarterly report to the CO, District of Columbia Auditor 
and the Director of DSLBD. The quarterly report shall include the following information 
for each subcontract identified in the subcontracting plan: 

Q2.  
1. The price that the Prime Contractor will pay each subcontractor under the    

subcontract; 
2.  A description of the goods procured, or the services subcontracted for; 
3.  The amount paid by the Prime Contractor under the subcontract;  
4.  A copy of the fully executed subcontract, if it was not provided with an earlier 

quarterly report.  
 

b) If the fully executed subcontract is not provided with the quarterly report, the Prime 
Contractor will not receive credit toward its subcontracting requirements for that 
subcontract. 
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H9.5 Annual Meetings 
  
Upon at least 30-days written notice provided by DSLBD, the Prime Contractor shall meet 
annually with the CO, contract administrator (“CA”), District of Columbia Auditor and the 
Director of Department of Small and Local Business Development to provide an update on its 
subcontracting plan.   

H9.6   DSLBD Notices 
 
The Prime Contractor shall provide written notice to the DSLBD and the District of Columbia 
Auditor upon commencement of the Agreement and when the Agreement is completed. 
 

H9.7  Enforcement and Penalties for Breach of Subcontracting Plan  
 
A Prime Contractor shall be deemed to have breached a subcontracting plan required by law, if 
the Prime Contractor (i) fails to submit subcontracting plan monitoring or compliance reports or 
other required subcontracting information in a reasonably timely manner; (ii) submits a monitoring 
or compliance report or other required subcontracting information containing a materially false 
statement; or (iii) fails to meet its subcontracting requirements. A Prime Contractor that is found 
to have breached its subcontracting plan for utilization of CBEs in the performance of a contract 
shall be subject to the imposition of penalties, including monetary fines in accordance with D.C. 
Official Code § 2-218.63. If the CO determines the Prime Contractor’s failure to be a material 
breach of the Agreement, the CO shall have cause to terminate the Agreement under the default 
provisions in the Standard Contract Provisions.  Neither the Prime Contractor nor its subcontractor 
may remove a subcontractor or tier-subcontractor if such subcontractor or tier-subcontractor is 
certified as an LSDBE company unless the Department approves of such removal, in writing.  The 
Department may condition its approval upon the Prime Contractor developing a plan that is, in the 
Department’s sole and absolute judgment, adequate to maintain the level of LSDBE participation 
on the Project. 

H9.8 Residency Hiring Requirements for Contractors and Subcontractors  
 

At least fifty-one percent (51%) of the Offeror’s Team and every subconsultant’s 
employees hired after the Offeror enters into a contract with the Department, or after such 
subconsultant enters into a contract with the Offeror, to work on this Project, shall be 
residents of the District of Columbia.  

 
Upon execution of the contract, the Offeror and all of its member firms, if any, and each of 
its subcontractors and subconsultants shall submit to the Department a list of current 
employees that will be assigned to the Project, the date that they were hired and whether 
or not they live in the District of Columbia. 

 
The Offeror shall comply with subchapter III of Chapter II of Title 1, and subchapter II of 
Chapter II of Title 1 of the D.C. Code, and all successor acts thereto, and the rules and 
regulations promulgated thereunder. The Offeror and all member firms, subcontractors, 
tier subcontractors, subconsultants, and suppliers with contracts in the amount of 
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($100,000) or more shall be required to comply with the following: (i) enter into a First 
Source Employment Agreement with the D.C. Department of Employment Services 
(“DOES”) upon execution of the Agreement; (ii) submit an executed First Source 
Agreement to DOES prior to beginning work on the Project; (iii) make best efforts to hire 
at least (51%) District residents for all new jobs created by the Project; (iv) list all 
employment vacancies with DOES; (v) submit monthly compliance reports to DOES by 
the 10th of each month; (vi) at least (51%) apprentices and trainees employed must be 
residents of the District registered in program approved by the D.C. Apprenticeship 
Council; and (vii) trade contractors and subcontractors with contracts in the amount of 
($500,000) or more must register an apprenticeship program with the D.C. Apprenticeship 
Council. 

 
The Offeror shall comply with subchapter X of Chapter II of Title 2, and all successor acts 
thereto, including by not limited to the Workforce Intermediary Establishment and Reform 
of First Source Amendment Act of 2011, and the rules and regulations promulgated 
thereunder, including, but not limited to the following requirements:  

 
a) At least twenty percent (20%) of journey worker hours by trade shall be performed by 

District residents; 
b) At least sixty percent (60%) of apprentice hours by trade shall be performed by District 

residents; 
c) At least fifty one percent (51%) of the skilled laborer hours by trade shall be performed 

by District residents; and 
d) At least seventy percent (70%) of common laborer hours shall be performed by District 

residents. 

H9.9 Apprenticeship Act 
 
The District of Columbia Apprenticeship Act of 1946, D.C. Official Code §§ 32-1401 et seq. 
(“Act”), as amended, may apply to this project.  All subcontractors selected to perform work on 
the project on a craft-by-craft basis shall be required to comply with this Act. All terms and 
conditions of the Act, D.C. Apprenticeship Council Rules and Regulations, as well as any federal 
requirements, shall be implemented. The Prime Contractor shall be liable for any subcontractor 
non-compliance. 
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H9.10 SPECIAL PROVISIONS RELATED TO THE COVID-19 EMERGENCY 
 

(a) Notwithstanding section 19.1 SUBCONTRACTING REQUIREMENTS, for all 
contracts in excess of $250,000 that are unrelated to the District’s response to the 
COVID-19 emergency but entered into during the COVID-19 emergency, absent a 
waiver pursuant to D.C. Official Code § 2-218.51, at least 50% of the dollar volume 
(“CBE minimum expenditure”) of the contract shall be subcontracted to SBEs. 

(b) If there are insufficient qualified SBEs to meet the requirement of paragraph (a), the 
subcontracting requirement may be satisfied by subcontracting the CBE minimum 
expenditure to any qualified CBE; provided, that best efforts shall be made to ensure 
that qualified SBEs are significant participants in the overall subcontracting work. 

(c) For every dollar expended by the Contractor with a resident-owned business (ROB), 
as defined in D.C. Official Code § 2-218.02(15), the Contractor shall receive a credit 
for $1.10 against the CBE minimum expenditure. 

(d) For every dollar expended by the Contractor with a disadvantaged business enterprise 
(DBE), as defined in D.C. Official Code § 2-218.33, the Contractor shall receive a 
credit for $1.25 against the CBE minimum expenditure. 

(e) For every dollar expended by the Contractor that uses a company designated as both a 
DBE and as a ROB, the Contractor shall receive a credit for $1.30 against the CBE 
minimum expenditure. 

(f) "COVID-19 emergency" means the emergencies declared in the Declaration of Public 
Emergency (Mayor's Order 2020-045) together with the Declaration of Public Health 
Emergency (Mayor's Order 2020-046), declared on March 11, 2020, including any 
extension of those declared emergencies. 

(g) This special provision shall apply to all option periods exercised under those contracts. 
Except as provided in this section 19.10, the requirements of section 19.1 shall remain in 
effect. 
 

H.10 FAIR CRIMINAL RECORD SCREENING  
 
H.10.1 The Contractor shall comply with the provisions of the Fair Criminal Record Screening 

Amendment Act of 2014, effective December 17, 2014 (D.C. Law 20-152) (“Act” as 
used in this section).  This section applies to any employment, including employment on 
a temporary or contractual basis, where the physical location of the employment is in 
whole or substantial part within the District of Columbia.    

 
H.10.2 Prior to making a conditional offer of employment, the Contractor shall not require an 

applicant for employment, or a person who has requested consideration for employment 
by the Contractor,  to reveal or disclose an arrest or criminal accusation that is not then 
pending or did not result in a criminal conviction.    

 
H.10.3 After making a conditional offer of employment, the Contractor may require an 

applicant to disclose or reveal a criminal conviction.   
 
H.10.4 The Contractor may only withdraw a conditional offer of employment, or take adverse 

action against an applicant, for a legitimate business reason as described in the Act.   
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H.10.5 This section and the provisions of the Act shall not apply: 

 
(a) Where a federal or District law or regulation requires the consideration of an 
applicant’s criminal history for the purposes of employment; 
 
(b) To a position designated by the employer as part of a federal or District 
government program or obligation that is designed to encourage the employment 
of those with criminal histories;  
 
(c) To any facility or employer that provides programs, services, or direct care to, 
children, youth, or vulnerable adults; or 
 
(d) To employers that employ less than 11 employees. 
 

H.10.6 A person claiming to be aggrieved by a violation of the Act may file an administrative 
complaint with the District of Columbia Office of Human Rights, and the Commission on 
Human Rights may impose monetary penalties against the Contractor. 
 

H.11       FREEDOM OF INFORMATION ACT 
 

The District of Columbia Freedom of Information Act, at D.C. Official Code § 2-
532 (a-3), requires the District to make available for inspection and copying any 
record produced or collected pursuant to a District contract with a private contractor 
to perform a public function, to the same extent as if the record were maintained by 
the agency on whose behalf the contract is made.  If the Contractor receives a 
request for such information, the Contractor shall immediately send the request to 
the Project Manager designated in subsection G.9 who will provide the request to 
the FOIA Officer for the agency with programmatic responsibility in accordance 
with the D.C. Freedom of Information Act.  If the agency with programmatic 
responsibility receives a request for a record maintained by the Contractor pursuant 
to the contract, the Project Manager will forward a copy to the Contractor.  In either 
event, the Contractor is required by law to provide all responsive records to the 
Project Manager within the timeframe designated by the Project Manager.  The 
FOIA Officer for the agency with programmatic responsibility will determine the 
releasability of the records.  The District will reimburse the Contractor for the costs 
of searching and copying the records in accordance with D.C. Official Code §2-
532 and Chapter 4 of Title 1 of the D.C. Municipal Regulations.  

 
H.12  SECTION 504 OF THE REHABILITATION ACT OF 1973, as amended. 
 

During the performance of the contract, the Contractor and any of its subcontractors 
shall comply with Section 504 of the Rehabilitation Act of l973, as amended.  This 
Act prohibits discrimination against disabled people in federally funded program 
and activities.  See 29 U.S.C. §794 et seq. 
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H.13  AMERICANS WITH DISABILITIES ACT OF 1990 (ADA) 
  

During the performance of this contract, the Contractor and any of its 
subcontractors shall comply with the ADA.  The ADA makes it unlawful to 
discriminate in employment against a qualified individual with a disability.  See 42 
U.S.C. §12101 et seq. 

 
H.14     WAY TO WORK AMENDMENT ACT OF 2006 

 
H.14.1 Except as described in Section H.14.8 below, the Contractor shall comply with 

Title I of the Way to Work Amendment Act of 2006, effective June 8, 2006 (D.C. 
Law 16-118, D.C. Official Code §2-220.01 et seq.) (“Living Wage Act of 2006”), 
for contracts for services in the amount of $100,000 or more in a 12-month period. 

 
H.14.2 The Contractor shall pay its employees and subcontractors who perform services 

under the contract no less than the current living wage. 
 
H.14.3 The Contractor shall include in any subcontract for $15,000 or more a provision 

requiring the subcontractor to pay its employees who perform services under the 
contract no less than the current living wage rate. 

 
H.14.4 The DOES may adjust the living wage annually and Contractor will find the current 

living wage rate on its website at www.does.dc.gov. 
 
H.14.5 The Contractor shall provide a copy of the Fact Sheet attached as J.6 to each 

employee and subcontractor who performs services under the contract. The 
Contractor shall also post the Notice attached as J.6 in a conspicuous place in its 
place of business.  The Contractor shall include in any subcontract for $15,000 or 
more a provision requiring the subcontractor to post the Notice in a conspicuous 
place in its place of business. 

 
H.14.6 The Contractor shall maintain its payroll records under the contract in the regular 

course of business for a period of at least three (3) years from the payroll date, and 
shall include this requirement in its subcontracts for $15,000 or more under the 
contract.  

 
H.14.7   The payment of wages required under the Living Wage Act of 2006 shall be 

consistent with and subject to the provisions of D.C. Official Code §32-1301 et seq.  
 
H.14.8  The requirements of the Living Wage Act of 2006 do not apply to:  

 
(1) Contracts or other agreements that are subject to higher wage level 

determinations required by federal law; 
 

http://www.does.dc.gov/
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(2) Existing and future collective bargaining agreements, provided, that the future 
collective bargaining agreement results in the employee being paid no less than 
the established living wage; 

 
(3) Contracts for electricity, telephone, water, sewer or other services provided by 

a regulated utility; 
 

(4) Contracts for services needed immediately to prevent or respond to a disaster 
or imminent threat to public health or safety declared by the Mayor; 

 
(5) Contracts or other agreements that provide trainees with additional services 

including, but not limited to, case management and job readiness services; 
provided that the trainees do not replace employees subject to the Living Wage 
Act of 2006; 

 
(6) An employee under 22 years of age employed during a school vacation period, 

or enrolled as a full-time student, as defined by the respective institution, who 
is in high school or at an accredited institution of higher education and who 
works less than 25 hours per week; provided that he or she does not replace 
employees subject to the Living Wage Act of 2006; 

 
(7) Tenants or retail establishments that occupy property constructed or improved 

by receipt of government assistance from the District of Columbia; provided, 
that the tenant or retail establishment did not receive direct government 
assistance from the District; 

 
(8) Employees of nonprofit organizations that employ not more than 50 individuals 

and qualify for taxation exemption pursuant to section 501(c)(3) of the Internal 
Revenue Code of 1954, approved August 16, 1954 (68A Stat. 163; 26 U.S.C. § 
501(c)(3); 

 
(9) Medicaid provider agreements for direct care services to Medicaid recipients, 

provided, that the direct care service is not provided through a home care 
agency, a community residence facility, or a group home for mentally retarded 
persons as those terms are defined in section 2 of the Health-Care and 
Community Residence Facility, Hospice, and Home Care Licensure Act of 
1983, effective February 24, 1984 (D.C. Law 5-48; D.C. Official Code § 44-
501); and 

 
(10) Contracts or other agreements between managed care organizations and the 

Health Care Safety Net Administration or the Medicaid Assistance 
Administration to provide health services. 

 
H.14.9   The Mayor may exempt a contractor from the requirements of the Living Wage Act 

of 2006, subject to the approval of Council, in accordance with the provisions of 
Section 109 of the Living Wage Act of 2006. 
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H.15 DIVERSION, REASSIGNMENT AND REPLACEMENT OF KEY 

PERSONNEL 
 

The Key Personnel specified in the contract are considered to be essential to the 
work being performed hereunder.  Prior to diverting any of the specified Key 
Personnel for any reason, the Contractor shall notify the CO at least thirty (30) 
calendar days in advance and shall submit justification, including proposed 
substitutions, in sufficient detail, to permit evaluation of the impact upon the 
contract.  The Contractor shall obtain written approval from the CO for any 
proposed substitution of Key Personnel. For clarity, the Contractor will not be 
permitted to replace any Key Personnel unless the Department approves the 
proposed reassignment and/or proposed replacement 

 
H.16  AUDITS AND RECORDS  
 
H.16.1 As used in this clause, “records” includes books, documents, accounting procedures 

and practices, and other data, regardless of type and regardless of whether such 
items are in written form, in the form of computer data, or in any other form.  

 
H.16.2 Examination of Costs.  If this is a cost-reimbursement, incentive, time-and-

materials, labor-hour, or price re-determinable contract, or any combination of 
these, the Contractor shall maintain and the CO, or an authorized representative of 
the CO, shall have the right to examine and audit all records and other evidence 
sufficient to reflect properly all costs claimed to have been incurred or anticipated 
to be incurred directly or indirectly in performance of this contract.  This right of 
examination shall include inspection at all reasonable times of the Contractor’s 
plants, or parts of them, engaged in performing the contract. 

 
H.16.3 Cost or pricing data.  If the Contractor has been required to submit cost or pricing 

data in connection with any pricing action relating to this contract, the CO, or an 
authorized representative of the CO, in order to evaluate the accuracy, 
completeness, and currency of the cost or pricing data, shall have the right to 
examine and audit all of the Contractor’s records, including computations and 
projections, related to:  

  
a. The proposal for the contract, subcontract, or modification; 
b. The discussions conducted on the proposal(s), including those related  to 

negotiating; 
c. Pricing of the contract, subcontract, or modification; or 
d. Performance of the contract, subcontract or modification. 

 
H.16.4  Comptroller General   
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H.16.4.1   The Comptroller General of the United States, or an authorized representative, shall 
have access to and the right to examine any of the Contractor’s directly  pertinent 
records involving transactions related to this contract or a subcontract hereunder. 

 
H.16.4.2   This paragraph may not be construed to require the Contractor or subcontractor to 

create or maintain any record that the Contractor or subcontractor does not maintain 
in the ordinary course of business or pursuant to a provision of law.                   

 
H.16.5  Reports. If the Contractor is required to furnish cost, funding, or performance 

reports, the CO or an authorized representative of the CO shall have the right to 
examine and audit the supporting records and materials, for the purpose of 
evaluating: 
a. The effectiveness of the Contractor’s policies and procedures to produce data 

compatible with the objectives of these reports; and 
b. the data reported. 

 
H.16.6 Availability.  The Contractor shall make available at its office at all reasonable 

times the records, materials, and other evidence described in section H.11, for 
examination, audit, or reproduction, until three (3) years after final payment under 
this contract or for any shorter period specified in the solicitation, or for any longer 
period required by statute or by other clauses of this contract.   In addition: 

 
a. If this contract is completely or partially terminated, the Contractor shall make 

available the records relating to the work terminated until thee (3) years after 
any resulting final termination settlement; and 
 

b. The Contractor shall make available records relating to appeals under the 
Disputes clause or to litigation or the settlement of claims arising under or 
relating to this contract until such appeals, litigation, or claims are finally 
resolved. 

 
H.16.7 The Contractor shall insert a clause containing all the terms of this clause, including 

this section H.16.7 in all subcontracts under this contract that exceed the small 
purchase threshold of $100,000, and:  

 
a. That are cost-reimbursement, incentive, time-and-materials, labor-hour, or 

price re-determinable type or any combination of these; 
b. For which cost or pricing data are required; or 
c. That requires the subcontractor to furnish reports as discussed in H.16.5 of this 

clause. 
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H.17 ADVISORY AND ASSISTANCE SERVICES  
 

This contract is a “nonpersonal services contract”. The Contractor and the 
Contractor’s employees: (1) shall perform the services specified herein as 
independent contractors, not as employees of the government; (2) shall be 
responsible for their own management and administration of the work required and 
bear sole responsibility for complying with any and all technical, schedule, 
financial requirements or constraints attendant to the performance of this contract; 
(3) shall be free from supervision or control by any government employee with 
respect to the manner or method of performance of the service specified; but (4) 
shall, pursuant to the government’s right and obligation to inspect, accept or reject 
work, comply with such general direction of the CO, or the duly authorized 
representative of the CO as is necessary to ensure accomplishment of the contract 
objectives. 

 
H.18   DISTRICT RESPONSIBILITIES 
 
H.18.1  District Furnished Property 

 
District property shall remain the property of the District in all respects.  The Project 
Manager may require Contractor personnel to sign for receipt and custody of 
District furnished property, at the discretion of the Program Manager.  The 
Contractor shall take all reasonable precautions to safeguard and protect District 
property.  District property shall be used only in direct Operations for providing 
contract services, and shall not be used in any manner for any personal advantage, 
business gain, or other personal endeavor by the Contractor or the Contractor's 
employees. 

 
H.19   CONTRACTOR RESPONSIBILITIES 
 
H.19.1 The Contractor shall be responsible for providing services in accordance with the 

requirements of this contract.  
 
H.19.2 The Contractor shall be responsible for obtaining all licenses and permits necessary 

for the performance of this contract. 
 
H.19.3 The Contractor shall furnish all equipment needed for the performance of the work 

under this contract.  All equipment must be properly guarded and meet all 
applicable United States Occupational Safety and Health Administration OSHA 
standards. 

 
H.19.4 The Contractor shall assume full responsibility and liability for compliance with all 

applicable regulations pertaining to the health and safety of personnel during the 
execution of work, and shall hold the District harmless for any action on his part or 
that of his employees or subcontractors, which results in illness, injury or death. 
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H.19.5 Meet all federal, state vehicles compliance standards, local laws, inspections, and 
regulations, including, but not limited to, the permitting requirements under 
Chapter 25 of Title 18, DCMR by the DC Department of Transportation (DDOT), 
the DC Department of Consumer and Regulatory Affairs (DCRA) and the DC 
Department of Public Works (DPW). The Contractor shall ensure that each vehicle 
is licensed and registered in accordance with District regulations. 

 
H.20  STAFF ATTIRE AND IDENTIFICATION 
 
H.20.1 The Contractor’s staff shall wear identification badges at all times.  The 

identification badges shall provide company logo, employee’s name, and employee 
photograph. 

 
H.21  SAFETY REQUIREMENTS 

 
H.21.1 The Contractor shall be responsible for complying with all applicable District and 

Federal rules, regulations and practices relating to safety on the job site; for all 
injury to persons or damage to property that occurs as a result of the Contractor's 
negligence and shall take proper safety and health precautions to protect the work, 
the workers, the tenants and District property;  and for all materials delivered and 
work performed until completion and acceptance of the entire work in writing by 
the Project Manager.  

 
H.21.2 The Contractor shall provide and ensure that all its personnel at the work sites 

properly wear all applicable safety devices and apparel required by the United 
States Occupational Safety and Health Administration (OSHA) including, but not 
limited to: 

 
H.21.2.1    Back support devices 
 
H.21.2.2   Eye protection  

 
H.21.2.3   Hearing protection 
 
H.21.2.4   Hand protection 
 
H.21.2.5 Head protection 

 
H.21.2.6 Foot protection 

 
H.21.3 The District has the right to inspect all areas for safety violations at its discretion, 

direct the Contractor to make immediate improvement of necessary conditions 
and/or procedures, and/or stop the work if other hazards are deemed to exist. 
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H.21.4 Notwithstanding any provision to the contrary, the District shall not be obligated to 
make an equitable adjustment for any work stoppage that results from safety 
hazards created by the Contractor.  In the event that the Contracting Officer directs 
the work to stop because of existing safety hazards after the Contractor has been 
notified and provided ample time to correct, the Contractor shall bear all costs for 
eliminating the hazard(s) and shall not be granted compensation for the work 
stoppage. 

 
H.21.5 The Contractor shall immediately notify the Project Manager if the job site is visited 

by an OSHA official for compliance of the Occupational Safety and Health Act or 
any other safety regulatory requirements. 

 
H.22   FIRE PREVENTION 
 
H.22.1  The Contractor shall be responsible for establishing and maintaining an effective 

fire prevention program for its employees and the District property being serviced 
on the job site.  

 
H.22.2  The Contractor shall be knowledgeable and train all its employees on the job site 

to fulfill the requirements of this Statement of Work on the procedures, means of 
egress and methods of reporting fires on the job sites. 

 
H.23  SMOKE FREE ENVIRONMENT 
 

The District's facilities are smoke free. The Contractor is responsible for adhering 
to all applicable rules and regulations regarding maintenance of a smoke free 
environment on the job sites. 

 
H.24  ACCIDENT REPORTS 
 

The Contractor shall immediately notify the Project Manager of any accidents on 
the job site arising from the performance of this SOW that involve bodily injury to 
Contractor’s employees or District workers or both, building occupants, visitors, or 
other persons.  

  
H.25  PROPERTY DAMAGE NOTIFICATION 
 

Any damage caused by the Contractor or its employees to District property shall be 
promptly repaired or replaced by the Contractor at the Contractor’s expense. 

 
H.26  SUSPENSION OF WORK 
 
H.26.1 In the event services are not provided or required by the District because the 

buildings is closed due to unanticipated circumstances, deductions to the Contractor 
price normally payable to Contractor will be computed as follows. 
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H.26.2 The deduction rate in dollars per day will be equal to the per month contract price 
for the building, divided by twenty-one (21) days per month.  (This will be adjusted 
as appropriate if some portion of the Contractor’s requirements apply to weekends 
or holidays). 

 
H.26.3 The deduction rate in dollars per day multiplied by the number of days services 

were not provided or required will equal the total dollar deduction to be made. 
 

H.26.4 Deductions will not be made to the extent that the Contractor can demonstrate that 
payment to employees is required by an incorporated wage determination or union 
agreement. 

 
H.26.5 In the event services are provided for portion of days, appropriate adjustments will 

be made by the Project Manager to assure the Contractor is compensated for 
services provided. 

 
H.27   CONTRACTOR RESPONSIBILITY UPON CONTRACT COMPLETION  
  OR TERMINATION 

 
H.27.1 The Contractor shall turn over all plans codes, manuals, records, files, reports, 

databases spare inventory and materials developed or purchased in the course of 
the contract to the Project Manager within thirty (30) calendar days after contract 
completion or termination.  The Contractor shall develop   transition plans, which 
shall describe staffing and organizational structure during the phase-in and phase-
out transition periods, and how the Contractor will interact with the existing work 
force during the thirty (30) days of transition at the beginning and end of this 
contract. 
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        SECTION I 
CONTRACT CLAUSES 

 
I.1  APPLICABILITY OF STANDARD CONTRACT PROVISIONS 
 

The Department of General Services Standard Contract Provisions General Provisions, for 
Construction Contracts dated 2016 (collectively “SCP”) (Attachment J.14).  The SCP is 
incorporated as part of the Contract.    

 
I.2  Reserved 
 
I.3 CONFIDENTIALITY OF INFORMATION 
 

The Contractor shall keep all information relating to any employee or customer of the 
District in absolute confidence and shall not use the information in connection with any 
other matters; nor shall it disclose any such information to any other person, firm or 
corporation, in accordance with the District and federal laws governing the 
confidentiality of records. 

 
I.4 TIME 

 
Time, if stated in a number of days, will include Saturdays, Sundays, and holidays, unless 
otherwise stated herein. 

 
I.5 RIGHTS IN DATA 
 

A. Definitions 
 
1. “Products” - A deliverable under any contract that may include commodities, services 
and/or technology furnished by or through the Contractor, including existing and custom 
Products, such as, but not limited to: a) recorded information, regardless of form or the 
media on which it may be recorded; b) document research; c) experimental, 
developmental, or engineering work; d) licensed software; e) components of the hardware 
environment; f) printed materials (including but not limited to training manuals, system 
and user documentation, reports, drawings); g) third party software; h) modifications, 
customizations, custom programs, program listings, programming tools, data, modules, 
components; and  i) any intellectual property embodied therein, whether in tangible or 
intangible form, including but not limited to utilities, interfaces, templates, subroutines, 
algorithms, formulas, source code, and object code. 
 
2. “Existing Products” - Tangible Products and intangible licensed Products that exist 
prior to the commencement of work under the contract. Existing Products must be 
identified on the Product prior to commencement of work or else will be presumed to be 
Custom Products. 
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3. “Custom Products” - Products, preliminary, final or otherwise, which are created or 
developed by Contractor, its subcontractors, partners, employees, resellers or agents for 
the District under the contract. 
 
4. “District” – The District of Columbia and its agencies.  
 
B. Title to Project Deliverables  
 
The Contractor acknowledges that it is commissioned by the District to perform services 
detailed in the Contract. The District shall have ownership and rights for the duration set 
forth in the contract to use, copy, modify, distribute, or adapt Products as follows: 

 
1. Existing Products: Title to all Existing Licensed Product(s), whether or not embedded 
in, delivered or operating in conjunction with hardware or Custom Products, shall remain 
with Contractor or third party proprietary owner, who retains all rights, title and interest 
(including patent, trademark or copyrights). Effective upon payment, the District shall be 
granted an irrevocable, non-exclusive, worldwide, paid-up license to use, execute, 
reproduce, display, perform, adapt (unless Contractor advises the District as part of 
Contractor’s bid that adaptation will violate existing agreements or statutes and 
Contractor demonstrates such to the District’s satisfaction), and distribute Existing 
Product to District users up to the license capacity stated in the contract with all license 
rights necessary to fully effect the general business purpose of the project or work plan or 
contract.  Licenses shall be granted in the name of the District. The District agrees to 
reproduce the copyright notice and any other legend of ownership on any copies 
authorized under this paragraph. 
 
2.  Custom Products: Effective upon Product creation, the Contractor shall convey, 
assign, and transfer to the District the sole and exclusive rights, title and interest in 
Custom Products, whether preliminary, final or otherwise, including all patent, 
trademark, and copyrights. The Contractor hereby agrees to take all necessary and 
appropriate steps to ensure that the Custom Products are protected against unauthorized 
copying, reproduction and marketing by or through the Contractor. 

 
C. Transfers or Assignments of Existing or Custom Products by the District  
 
The District may transfer or assign Existing or Custom Products and the licenses 
thereunder to another District agency. Nothing herein shall preclude the Contractor from 
otherwise using the related or underlying general knowledge, skills, ideas, concepts, 
techniques and experience developed under a project or work plan in the course of the 
Contractor’s business. 
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D. Subcontractor Rights  
 
Whenever any data, including computer software, are to be obtained from a subcontractor 
under the contract, the Contractor shall use this clause, Rights in Data, in the 
subcontract, without alteration, and no other clause shall be used to enlarge or diminish 
the District’s or the Contractor’s rights in that subcontractor data or computer software 
which is required for the District. 
 
E. Source Code Escrow  
 
1. For all computer software furnished to the District with the rights specified in section 
B.2, the Contractor shall furnish to the District, a copy of the source code with such rights 
of the scope as specified in section B.2 of this clause. For all computer software furnished 
to the District with the restricted rights specified in section B.1 of this clause, the District, 
if the Contractor either directly or through a successor or affiliate shall cease to provide 
the maintenance or warranty services provided the District under the contract or any paid-
up maintenance agreement, or if the Contractor should be declared insolvent by a court of 
competent jurisdiction, shall have the right to obtain, for its own and sole use only, a 
single copy of the current version of the source code supplied under the contract, and a 
single copy of the documentation associated therewith, upon payment to the person in 
control of the source code the reasonable cost of making each copy. 

 
2. If the Contractor or Product manufacturer/developer of software furnished to the 
District with the rights specified in section B.1 of this clause offers the source code or 
source code escrow to any other commercial customers, the Contractor shall either: (1) 
provide the District with the source code for the Product; (2) place the source code in a 
third party escrow arrangement with a designated escrow agent who shall be named and 
identified to the District, and who shall be directed to release the deposited source code in 
accordance with a standard escrow arrangement acceptable to the District; or (3) will 
certify to the District that the Product manufacturer/ developer has named the District as a 
named beneficiary of an established escrow arrangement with its designated escrow agent 
who shall be named and identified to the District, and who shall be directed to release the 
deposited source code in accordance with the terms of escrow. 

 
3. The Contractor shall update the source code, as well as any corrections or 
enhancements to the source code, for each new release of the Product in the same manner 
as provided above, and certify such updating of escrow to the District in writing. 

 
F. Indemnification and Limitation of Liability  
 

 The Contractor shall indemnify and save and hold harmless the District, its officers, 
agents and employees acting within the scope of their official duties against any 
liability, including costs and expenses, (i) for violation of proprietary rights, 
copyrights, or rights of privacy, arising out of the publication, translation, 
reproduction, delivery, performance, use or disposition of any data furnished under 
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this Contract, or (ii) based upon any data furnished under this Contract, or based 
upon libelous or other unlawful matter contained in such data.  

 
G.  All DGS data, information, documents, and similar material provided to the 

 contractor for the purpose of performing the scope will remain the sole property 
 of DGS and will be destroyed or returned by the contractor upon completion 
 of services. 

  
H.            All Contractors’ specified deliverables to DGS will become DGS sole property      

           and will not be encumbered in their future use by any licensing or copyright by         
           Contractor.     
 
          Contractor may maintain a copy of deliverables for internal reference purposes. 

 
I.           The Contractor’s intellectual property related to delivery of services will remain              

          The Contractor’s property unless otherwise specified in this Contract or task order. 
 
I.6  OTHER CONTRACTORS 

 
The Contractor shall not commit or permit any act that will interfere with the 
performance of work by another District contractor or by any District employee.   

 
I.7 SUBCONTRACTS 
 
The Contractor hereunder shall not subcontract any of the Contractor’s work or services to any 
subcontractor without the prior written consent of the CO.  Any work or service so subcontracted 
shall be performed pursuant to a subcontract agreement, which the District will have the right to 
review and approve prior to its execution by the Contractor.  Any such subcontract shall specify 
that the Contractor and the subcontractor shall be subject to every provision of this Contract.  
Notwithstanding any such subcontract approved by the District, the Contractor shall remain liable 
to the District for all Contractor's work and services required hereunder. 

 
I.8 INSURANCE  
 

A. GENERAL REQUIREMENTS.  The Contractor at its sole expense shall procure and 
maintain, during the entire period of performance under this contract, the types of 
insurance specified below.  The Contractor shall have its insurance broker or insurance 
company submit a Certificate of Insurance to the CO giving evidence of the required 
coverage prior to commencing performance under this contract.  In no event shall any 
work be performed until the required Certificates of Insurance signed by an authorized 
representative of the insurer(s) have been provided to, and accepted by, the CO. All 
insurance shall be written with financially responsible companies authorized to do 
business in the District of Columbia or in the jurisdiction where the work is to be 
performed and have an A.M. Best Company rating of A- / VII or higher. Should the 
Contractor decide to engage a subcontractor for segments of the work under this contract, 
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then, prior to commencement of work by the subcontractor, the Contractor shall submit in 
writing the name and brief description of work to be performed by the subcontractor on 
the Subcontractors Insurance Requirement Template provided by the CA, to the Office of 
Risk Management (ORM). ORM will determine the insurance requirements applicable to 
the subcontractor and promptly deliver such requirements in writing to the Contractor and 
the CA. The Contractor must provide proof of the subcontractor's required insurance to 
prior to commencement of work by the subcontractor. If the Contractor decides to engage 
a subcontractor without requesting from ORM specific insurance requirements for the 
subcontractor, such subcontractor shall have the same insurance requirements as the 
Contractor. 
All required policies shall contain a waiver of subrogation provision in favor of the 
Government of the District of Columbia.   

 
The Government of the District of Columbia shall be included in all policies required 
hereunder to be maintained by the Contractor and its subcontractors (except for workers’ 
compensation and professional liability insurance) as an additional insureds for claims 
against The Government of the District of Columbia relating to this contract, with the 
understanding that any affirmative obligation imposed upon the insured Contractor or its 
subcontractors (including without limitation the liability to pay premiums) shall be the 
sole obligation of the Contractor or its subcontractors, and not the additional insured.  
The additional insured status under the Contractor’s and its subcontractors’ Commercial 
General Liability insurance policies shall be effected using the ISO Additional Insured 
Endorsement form CG 20 10 11 85 (or CG 20 10 07 04 and CG 20 37 07 04) or such 
other endorsement or combination of endorsements providing coverage at least as broad 
and approved by the CO in writing.  All of the Contractor’s and its subcontractors’ 
liability policies (except for workers’ compensation and professional liability insurance) 
shall be endorsed using ISO form CG 20 01 04 13 or its equivalent so as to indicate that 
such policies provide primary coverage (without any right of contribution by any other 
insurance, reinsurance or self-insurance, including any deductible or retention, 
maintained by an Additional Insured) for all claims against the additional insured arising 
out of the performance of this Statement of Work by the Contractor or its subcontractors, 
or anyone for whom the Contractor or its  subcontractors may be liable.  These policies 
shall include a separation of insureds clause applicable to the additional insured. 

 
 If the Contractor and/or its subcontractors maintain broader coverage and/or higher limits 

than the minimums shown below, the District requires and shall be entitled to the broader 
coverage and/or the higher limits maintained by the Contractor and subcontractors.  

 
1. Commercial General Liability Insurance (“CGL”) - The Contractor shall provide 

evidence satisfactory to the CO with respect to the services performed that it carries a 
CGL policy, written on an occurrence (not claims-made) basis, on Insurance Services 
Office, Inc. (“ISO”) form CG 00 01 04 13 (or another occurrence-based form with 
coverage at least as broad and approved by the CO in writing), covering liability for 
all ongoing and completed operations of the Contractor, including ongoing and 
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completed operations under all subcontracts, and covering claims for bodily injury, 
including without limitation sickness, disease or death of any persons, injury to or 
destruction of property, including loss of use resulting therefrom, personal and 
advertising injury, and including coverage for liability arising out of an Insured 
Contract (including the tort liability of another assumed in a contract) and acts of 
terrorism (whether caused by a foreign or domestic source). Such coverage shall have 
limits of liability of not less than $1,000,000 each occurrence, a $2,000,000 general 
aggregate (including a per location or per project aggregate limit endorsement, if 
applicable) limit, a $1,000,000 personal and advertising injury limit, and a $2,000,000 
products-completed operations aggregate limit including explosion, collapse and 
underground hazards. 
 
The contractor should be named as an additional insured on the applicable 
manufacturer’s/distributer’s Commercial General Liability policy using Insurance 
Services Office, Inc. (“ISO”) form CG 20 15 04 13 (or another occurrence-based 
form with coverage at least as broad). 
 
DGS should collect, review for accuracy and maintain all warranties for goods and 
services. 

   
2. Automobile Liability Insurance - The Contractor shall provide evidence satisfactory 

to the CO of  commercial (business) automobile liability insurance written on ISO 
form CA 00 01 10 13 (or another form with coverage at least as broad and approved 
by the CO in writing) including coverage for all owned, hired, borrowed and non-
owned vehicles and equipment used by the Contractor, with minimum per accident 
limits equal to the greater of (i) the limits set forth in the Contractor’s commercial 
automobile liability policy or (ii) $1,000,000 per occurrence combined single limit for 
bodily injury and property damage.  Form CA 99 48 03 06 Pollution Liability - 
Broadened Coverage for Covered Autos - Business Auto, Motor Carrier and Truckers 
must be endorsed onto the policy 

 
3. Workers’ Compensation Insurance - The Contractor shall provide evidence 

satisfactory to the CO of Workers’ Compensation insurance in accordance with the 
statutory mandates of the District of Columbia or the jurisdiction in which the 
contract is performed. 

 
 Employer’s Liability Insurance - The Contractor shall provide evidence satisfactory 

to the CO of employer’s liability insurance as follows:  $500,000 per accident for 
injury; $500,000 per employee for disease; and $500,000 for policy disease limit. 

 
 All insurance required by this paragraph 3 shall include a waiver of subrogation 

endorsement for the benefit of Government of the District of Columbia. 
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4. Cyber Liability Insurance - The Contractor shall provide evidence satisfactory to the 
Contracting Officer of Cyber Liability Insurance, with limits not less than $2,000,000 
per occurrence or claim, $2,000,000 aggregate.  Coverage shall be sufficiently broad 
to respond to the duties and obligations as is undertaken by Contractor in this 
agreement and shall include, but not limited to, claims involving infringement of 
intellectual property, including but not limited to infringement of copyright, 
trademark, trade dress, invasion of privacy violations, information theft, damage to or 
destruction of electronic information, release of private information, alteration of 
electronic information, extortion and network security.  The policy shall provide 
coverage for breach response costs as well as regulatory fines and penalties as well as 
credit monitoring expenses with limits sufficient to respond to these obligations.  
 

5. Environmental Liability/Contractors Pollution Liability Insurance - The Contractor 
shall provide evidence satisfactory to the CO of environmental liability insurance 
covering losses caused by pollution or other hazardous conditions arising from 
ongoing or completed operations of the Contractor.   Such insurance shall apply to 
bodily injury, property damage (including loss of use of damaged property or of 
property that has been physically injured), clean-up costs, transit and non-owned 
disposal sites.  Coverage shall extend to defense costs and expenses incurred in the 
investigation, civil fines, penalties and damages or settlements.  There shall be neither 
an exclusion nor a sublimit for mold or fungus-related claims.  The minimum limits 
required under this paragraph shall be equal to the greater of (i) the limits set forth in 
the Contractor’s pollution liability policy or (ii) $2,000,000 per occurrence and 
$2,000,000 in the annual aggregate.  If such coverage is written on a claims-made 
basis, the Contractor warrants that any retroactive date applicable to coverages under 
the policy precedes the Contractor’s performance of any work under the Contract and 
that continuous completed operations coverage will be maintained for at least ten (10) 
years or an extended reporting period shall be purchased for no less than ten (10) 
years after completion. 

 
The Contractor also must furnish to CO Owner certificates of insurance evidencing 
environmental liability insurance maintained by third party transportation and 
disposal site operators(s) used by the Contractor for losses arising from facility(ies) 
accepting, storing or disposing hazardous materials or other waste as a result of the 
Contractor’s operations.  Such coverages must be maintained with limits of at least 
the amounts set forth above.  

 
6. Installation-Floater Insurance - For projects not involving structures, the contractor 

shall provide an installation floater policy with a limit equal to the Property values 
being installed as part of the project. The policy shall cover property while located at 
the project site, at temporary locations, or in transit; deductibles will be the sole 
responsibility of the contractor. 
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7. Sexual/Physical Abuse & Molestation - The Contractor shall provide evidence 

satisfactory to the Contracting Officer with respect to the services performed that it 
carries $1,000,000 per occurrence limits; $2,000,000 aggregate of affirmative abuse 
and molestation liability coverage. Coverage should include physical abuse, such as 
sexual or other bodily harm and non-physical abuse, such as verbal, emotional or 
mental abuse; any actual, threatened or alleged act; errors, omission or misconduct.   
This insurance requirement will be considered met if the general liability insurance 
includes an affirmative sexual abuse and molestation endorsement for the required 
amounts. So called “silent” coverage under a commercial general liability or 
professional liability policy will not be acceptable.  

 
8. Commercial Umbrella or Excess Liability - The Contractor shall provide evidence 

satisfactory to the CO of commercial umbrella or excess liability insurance with 
minimum limits equal to the greater of (i) the limits set forth in the Contractor’s 
umbrella or excess liability policy or (ii) $10,000,000 per occurrence and 
$10,000,000 in the annual aggregate, following the form and in excess of all liability 
policies. All liability coverages must be scheduled under the umbrella and/or excess 
policy. The insurance required under this paragraph shall be written in a form that 
annually reinstates all required limits. Coverage shall be primary to any insurance, 
self-insurance or reinsurance maintained by the District and the “other insurance” 
provision must be amended in accordance with this requirement and principles of 
vertical exhaustion.   

 
B. PRIMARY AND NONCONTRIBUTORY INSURANCE 

The insurance required herein shall be primary to and will not seek contribution from any 
other insurance, reinsurance or self-insurance including any deductible or retention, 
maintained by the Government of the District of Columbia. 
 

C. DURATION.  The Contractor shall carry all required insurance until all contract work is 
accepted by the District of Columbia and shall carry listed coverages for ten years for 
construction projects following final acceptance of the work performed under this 
contract and two years for non-construction related contracts.  

D. LIABILITY.  These are the required minimum insurance requirements established by the 
District of Columbia. However, the required minimum insurance requirements provided 
above will not in any way limit the contractor’s liability under this contract.   

E. CONTRACTOR’S PROPERTY.  Contractor and subcontractors are solely responsible 
for any loss or damage to their personal property, including but not limited to tools and 
equipment, scaffolding and temporary structures, rented machinery, or owned and leased 
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equipment.  A waiver of subrogation shall apply in favor of the District of Columbia.  

F. MEASURE OF PAYMENT.  The District shall not make any separate measure or 
payment for the cost of insurance and bonds.  The Contractor shall include all of the costs 
of insurance and bonds in the contract price. 

G. NOTIFICATION.    The Contractor shall ensure that all policies provide that the CO 
shall be given thirty (30) days prior written notice in the event of coverage and / or limit 
changes or if the policy is canceled prior to the expiration date shown on the certificate. 
The Contractor shall provide the CO with ten (10) days prior written notice in the event 
of non-payment of premium. The Contractor will also provide the CO with an updated 
Certificate of Insurance should its insurance coverages renew during the contract. 

H. CERTIFICATES OF INSURANCE.  The Contractor shall submit certificates of 
insurance giving evidence of the required coverage as specified in this section prior to 
commencing work.  Certificates of insurance must reference the corresponding contract 
number.  Evidence of insurance shall be submitted to: 

 
   The Government of the District of Columbia 
 
   And mailed to the attention of: 
   The Government of the District of Columbia 
   Pamela Ford Dickerson  
   2000 14th 2000 14th Street, NW, 8th Floor  
   Washington, DC 20009 
   202.573.2577  
   Pamela.Dickerson@dc.gov 
 
 

 The CO may request, and the Contractor shall promptly deliver updated certificates of 
insurance, endorsements indicating the required coverages, and/or certified copies of the 
insurance policies.  If the insurance initially obtained by the Contractor expires prior to 
completion of the contract, renewal certificates of insurance and additional insured and 
other endorsements shall be furnished to the CO prior to the date of expiration of all such 
initial insurance.  For all coverage required to be maintained after completion, an 
additional certificate of insurance evidencing such coverage shall be submitted to the CO 
on an annual basis as the coverage is renewed (or replaced).       

 
 
 
 
 
 

mailto:Pamela.Dickerson@dc.gov
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I. DISCLOSURE OF INFORMATION.  The Contractor agrees that the District may 
disclose the name and contact information of its insurers to any third party which presents 
a claim against the District for any damages or claims resulting from or arising out of 
work performed by the Contractor, its agents, employees, servants or subcontractors in 
the performance of this contract. 

CARRIER RATINGS.  All Contractor’s and its subcontractors’ insurance required in 
connection with this contract shall be written by insurance companies with an A.M. Best 
Insurance Guide rating of at least A- VII (or the equivalent by any other rating agency) and 
licensed in the District. 

 
I.9 EQUAL EMPLOYMENT OPPORTUNITY  
 

In accordance with the District of Columbia Administrative Issuance System, Mayor’s 
Order 85-85 dated June 10, 1985, the forms for completion of the Equal Employment 
Opportunity Information Report are incorporated herein as Section J.3.  An award cannot 
be made to any bidder who has not satisfied the equal employment requirements. 

I.10     ORDER OF PRECEDENCE  
The contract awarded as a result of this IFB will contain the following clause: 

 
A conflict in language shall be resolved by giving precedence to the document in the 
highest order of priority that contains language addressing the issue in question.  The 
following documents are incorporated into the Contract by reference and made a part of 
the Contract in the following order of precedence: 

 
(1) An applicable Court Order, if any 
(2) Contract Document 
(3) Standard Contract Provisions (SCP) 
(4) Contract attachments other than the SCP 
(5) Contractor’s Bid  

 
I.11 CLAIMS & DISPUTE RESOLUTION 

 
All Claims and Disputes arising under or relating to the contract shall be resolved as 

 provided herein. 
 

(a) Claims by the Contractor against the District: Claim, as used in paragraph 
(a) of this clause, means a written assertion by the Contractor seeking, as a 
matter of right, the payment of money in a sum certain, the adjustment or 
interpretation of contract terms, or other relief arising under or relating to the 
contract. A claim arising under a contract, unlike a claim relating to that 
contract, is a claim that can be resolved under a contract clause that provides 
for the relief sought by the claimant 
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All claims by a Contractor against the District arising under or relating to a contract 
shall be in writing and shall be submitted to the CO for a decision. The Contractor’s 
claim shall contain at least the following: 

 
(i) A description of the claim and the amount in dispute; 
(ii)       Data or other information in support of the claim;      
(iii) A brief description of the Contractor’s efforts to resolve the dispute prior 

to filing the claim; and 
(iv) The Contractor’s request for relief or other action by the CO. 

 
The CO may meet with the Contractor in a further attempt to resolve the claim by 

agreement. 
 

The CO shall issue a decision on any claim within 120 calendar days after receipt of 
the claim. Whenever possible, the CO shall take into account factors such as the 
size and complexity of the claim and the adequacy of the information in support of 
the claim provided by the Contractor. 
 

The CO’s written decision shall do the following: 
 
(i) Provide a description of the claim or dispute; 
(ii) Refer to the pertinent contract terms; 
(iii) State the factual areas of agreement and disagreement;  
(iv) State the reasons for the decision, including any specific findings 

of fact, although specific findings of fact are not required and, if 
made, shall not be binding in any subsequent proceeding; 

(v) If all or any part of the claim is determined to be valid, determine 
the amount of monetary settlement, the contract adjustment to 
be made, or other relief to be granted; 

(vi) Indicate that the written document is the CO’s final decision; and 
(vii) Inform the Contractor of the right to seek further redress by 

appealing the decision to the Contract Appeals Board. 
Failure by the CO to issue a decision on a contract claim within 120 days of receipt of 

the claim will be deemed to be a denial of the claim, and will authorize the 
commencement of an appeal to the Contract Appeals Board as provided by D.C. 
Official Code § 2-360.04. 

 
(6) If a contractor is unable to support any part of its claim and it is determined 

that the inability is attributable to a material misrepresentation of fact or 
fraud on the part of the Contractor, the Contractor shall be liable to the 
District for an amount equal to the unsupported part of the claim in addition 
to all costs to the District attributable to the cost of reviewing that part of 
the Contractor’s claim.  Liability under this paragraph (a) (6) shall be 
determined within six (6) years of the commission of the misrepresentation 
of fact or fraud.  
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(7) Pending final decision of an appeal, action, or final settlement, the Contractor shall 
proceed diligently with performance of the contract in accordance with the decision 
of the CO. 

 
(b) Claims by the District against the Contractor: Claim as used in paragraph 

(b) of this clause, means a written demand or written assertion by the District 
seeking, as a matter of  right, the payment of money in a sum certain, the 
adjustment of  contract terms, or other relief arising under or relating to the 
contract. A claim arising under a contract, unlike a claim relating to that 
contract, is a claim that can be resolved under a contract clause that provides 
for the relief sought by the claimant. 

 
(1) The CO shall decide all claims by the District against a contractor arising under or 

relating to a contract. 
 

(2) The CO shall send written notice of the claim to the contractor. The CO’s 
written decision shall do the following: 

 
(i) Provide a description of the claim or dispute; 
(ii)      Refer to the pertinent contract terms; 
(iii)     State the factual areas of agreement and disagreement; 
(iv) State the reasons for the decision, including any specific findings 

of fact, although specific findings of fact are not required and, if 
made, shall not be binding in any subsequent proceeding; 

(v)    If all or any part of the claim is determined to be valid, determine the 
amount of monetary settlement, the contract adjustment to be made, or 
other relief to be granted; 

(vi)       Indicate that the written document is the CO’s final decision; and 
(vii)     Inform the Contractor of the right to seek further redress by 

appealing the decision to the Contract Appeals Board. 
 

(3) The CO shall support the decision by reasons and shall inform the 
Contractor of its rights as provided herein. 
 

(4) Before or after issuing the decision, the CO may meet with the Contractor 
to attempt to resolve the claim by agreement. 

 
(5) The authority contained in this paragraph (b) shall not apply to a claim or 

dispute for penalties or forfeitures prescribed by statute or regulation which 
another District agency is specifically authorized to administer, settle or 
determine.  
 

(6) This paragraph shall not authorize the CO to settle, compromise, pay, or 
otherwise adjust any claim involving fraud. 
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(c) Decisions of the CO shall be final and not subject to review unless the Contractor 
timely commences an administrative appeal for review of the decision, by filing a 
complaint with the Contract Appeals Board, as authorized by D.C. Official Code 
§ 2-360.04. 
 

(d) Pending final decision of an appeal, action, or final settlement, the 
Contractor shall proceed diligently with performance of the contract in 
accordance with the decision of the CO.  

 
I.12    CHANGES 
 

(a) The CO may, at any time, by written order, and without notice to the surety, if any, 
make changes in the contract within the general scope hereof.  If such change causes 
an increase or decrease in the cost of performance of the contract, or in the time 
required for performance, an equitable adjustment shall be made.  Any claim for 
adjustment for a change within the general scope must be asserted within ten (10) days 
from the date the change is ordered; provided, however, that the CO, if he or she 
determines that the facts justify such action, may receive, consider and adjust any such 
claim asserted at any time prior to the date of final settlement of the contract. If the 
parties fail to agree upon the adjustment to be made, the dispute shall be determined 
as provided in the SCP.  

 
(b) The District shall not require the Contractor, and the Contractor shall not require a 

subcontractor,  to undertake any work that is beyond the original scope of the contract 
or subcontract, including work under a District-issued change order, when the 
additional work increases the contract price beyond the not-to-exceed price or 
negotiated maximum  price of this contract, unless the CO: 
 

(1) Agrees with Contractor, and if applicable, the subcontractor on a price for 
the additional work; 

(2) Obtains a certification of funding to pay for the additional work; 
(3) Makes a written, binding commitment with the Contractor to pay for the 

additional work within 30-days after the Contractor submits a proper 
invoice; and 

(4) Provides the Contractor with written notice of the funding certification. 
 

(c) The Contractor shall include in its subcontracts a clause that requires the Contractor to: 
 

(1) Within 5 business days of its receipt of notice the approved additional 
funding, provide the subcontractor with notice of the amount to be paid 
to the subcontractor for the additional work to be performed by the 
subcontractor; 

(2) Pay the subcontractor any undisputed amount to which the 
subcontractor is entitled for the additional work within 10 days of 
receipt of payment from the District;  and 
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(3) Notify the subcontractor and CO in writing of the reason the Contractor 
withholds any payment from a subcontractor for the additional work. 
 

(d) Neither the District, Contractor, nor any subcontractor may declare another party to be 
in default, or assess, claim, or pursue damages for delays, until the parties to agree on 
a price for the additional work. 
 

I.13 NON-DISCRIMINATION CLAUSE 
 

(a) The Contractor shall not discriminate in any manner against any employee or applicant 
for employment that would constitute a violation of the District of Columbia Human 
Rights Act, effective December 13, 1977, as amended (D.C. Law 2-38; D.C. Official 
Code § 2-1402.01.01 et seq.) (“Act”, as used in this Section). The Contractor shall 
include a similar clause in all subcontracts, except subcontracts for standard 
commercial supplies or raw materials. In addition, the Contractor agrees, and any 
subcontractor shall agree, to post in conspicuous places, available to employees and 
applicants for employment, a notice setting forth the provisions of this non-
discrimination clause as provided in section 251 of the Act. 

 
(a) Pursuant to Mayor’s Order 85-85, (6/10/85), Mayor’s Order 2002-175 (10/23/02), 

Mayor’s Order 2011-155 (9/9/11) and the rules of the Office of Human Rights, Chapter 
11 of Title 4 of the D.C. Municipal Regulations, the following clauses apply to the 
contract: 

 
(1) The Contractor shall not discriminate against any employee or 

applicant for employment because of actual or perceived: race, color, 
religion, national origin, sex, age, marital status, personal appearance, 
sexual orientation, gender identity or expression, familial status, 
family responsibilities, disability, matriculation, political affiliation, 
source of income or place of residence or business. Sexual harassment 
is a form of sex discrimination which is prohibited by the Act.  In 
addition, harassment based on any of the above protected categories 
is prohibited by the Act. 

 
(2) The Contractor agrees to take affirmative action to ensure that 

applicants are employed, and that employees are treated during 
employment, without regard to their actual or perceived: race, color, 
religion, national origin, sex, age, marital status, personal appearance, 
sexual orientation, gender identity or expression, familial status, 
family responsibilities, disability, matriculation, political affiliation, 
source of income or place of residence or business.  The affirmative 
action shall include, but not be limited to the following: 
 
(a) employment, upgrading or transfer;  
(b) recruitment, or recruitment advertising;  
(c) demotion, layoff or termination;  
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(d) rates of pay, or other forms of compensation; and 
(e) selection for training and apprenticeship. 

 
(3) The Contractor agrees to post in conspicuous places, available to 

employees and applicants for employment, notices to be provided by 
the contracting agency, setting forth the provisions in subsections 
I.13.1 and I.13.2 concerning non-discrimination and affirmative 
action. 

 
(4) The Contractor shall, in all solicitations or advertisements for 

employees placed by or on behalf of the Contractor; state that all 
qualified applicants will receive consideration for employment 
pursuant to the non-discrimination requirements set forth in 
subsection I.12.4. 

(5) The Contractor agrees to send to each labor union or representative of 
workers with which it has a collective bargaining agreement or other 
contract or understanding, a notice to be provided by the contracting 
agency, advising the said labor union or workers’ representative of 
that contractor’s commitments under this nondiscrimination clause 
and the Act, and shall post copies of the notice in conspicuous places 
available to employees and applicants for employment. 

 
(6) The Contractor agrees to permit access to its books, records, and 

accounts pertaining to its employment practices, by the Chief 
Procurement Officer or designee, or the Director of the Office of 
Human Rights or designee, for purposes of investigation to ascertain 
compliance with the Act, and to require under terms of any 
subcontractor agreement each subcontractor to permit access of such 
subcontractors’ books, records, and accounts for such purposes. 

 
(7) The Contractor agrees to comply with the provisions of the Act and 

with all guidelines for equal employment opportunity applicable in 
the District of Columbia adopted by the Director of the Office of 
Human Rights, or any authorized official. 

 
(8) The Contractor shall include in every subcontract the equal 

opportunity clauses subsections I.13.3 through I.13.11 of this section, 
so that such provisions shall be binding upon each subcontractor or 
vendor. 

 
(9) The Contractor shall take such action with respect to any subcontract as the 

CO may direct as a means of enforcing these provisions, including sanctions 
for noncompliance; provided, however, that in the event the Contractor 
becomes involved in, or is threatened with, litigation with a subcontractor 
or vendor as a result of such direction by the contracting agency, the 
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Contractor may request the District to enter into such litigation to protect 
the interest of the District.  

I.14  BONDS 

I.14.1 Bid Bond  
 

Bidders are required to submit with their bid a bid bond in the amount of five percent (5%) 
of total bidding budget, in the form included as Attachment J.9.  All bonding companies 
must be included on the Department of Treasury’s Listing of Approved Sureties. 
Alternatively, Bidders may submit a cashier’s check in lieu of a bid bond. However, in the 
event a Bidder who is awarded the Agreement fails to post a payment and performance 
bond for the full value of the Agreement, the Bidder shall there by forfeit the full amount 
of the cashier’s check, and the Department shall collect such funds as liquidated damages. 
If the Bidder chooses to submit a cashier’s check in lieu of a bid bond, the Bidder must 
complete the form included as Attachment J.9 and return, notarized, with the Bidder’s 
Proposal.  

I.14.2 Trade Subcontractor Bonds 
 

The Contractor shall require that all trade subcontractors provide a payment and 
performance bond having a penal value equal to One Hundred Percent (100%) of the cost 
of the trade subcontract. All such bonds shall be written on a dual-oblige basis. 

I.14.3 Contractor’s Payment and Performance Bond 
 

The Contractor shall be required to provide payment and performance bonds each having 
a penal value equal to 100% of the Contract Amount.  The Contractor shall provide the 
required bonds within ten (10) days of the execution of the Contract. All bonding 
companies must be licensed to conduct business in the District of Columbia and be 
included on the Department of Treasury’s Listing of Approved Sureties website. 

 
I.15 CONTRACTS IN EXCESS OF ONE MILLION DOLLARS 
 
 Any contract in excess of $l,000,000 shall not be binding or give rise to any claim or 
 demand against the District until approved by the Council of the District of Columbia and 
 signed by the Contracting Officer. 

 
I.16 GOVERNING LAW 
 

This contract and any disputes arising out of or related to this contract, shall be governed        
            by, and construed in accordance with, the laws of the District of Columbia. 
 
 
 
 
 



SECTION J 
ATTACHMENTS 

 
The following lists of attachments are incorporated into the Contract by reference. 

 
Attachment 

Number Document 

J.1 Drawings & Specifications  

J.2 Form of Offer Letter and Bid Form  

J.3 Bidder/Offeror Certification Form  

J.4 Tax Certification Affidavit 

J.5 SBE Subcontracting Plan Form 

J.6 2021 Living Wage Act Notice and Fact Sheet 

J.7 Davis-Bacon Wage Determination 

J.8 First Source Initial Employment Plan  

J.9 Bid Bond Form  

J.10 Bid Guaranty Certification  

J.11 Certification to Furnish Performance & Payment Bond  

J.12 Payment and Performance Bond  

J.13 EEO Policy Statement 

J.14 Standard Contract Provisions (Construction Contract) 

J.15 Award Signature Page 
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SECTION K 
REPRESENTATIONS, CERTIFICATIONS AND 

OTHER STATEMENTS OF BIDDERS 
 
 

K.1 Bidders shall submit the Bidder/Offeror Certification Form (Attachment J.3) with its bids. 
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SECTION L 
INSTRUCTIONS, CONDITIONS AND NOTICES TO BIDDERS 

 
L.1 METHOD OF AWARD 
 
L.1.1 The District reserves the right to accept/reject any/all bids resulting from this IFB.  The CO 

may reject all bids or waive any minor informality or irregularity in bids received whenever 
it is determined that such action is in the best interest of the District. 

 
L.1.2 The District intends to make one award resulting from this IFB to the responsive and 

responsible Bidder(s) with the lowest bid.  
 
L.2 PREPARATION AND SUBMISSION OF BIDS 

 
L.2.1   All attachments shall be submitted as a .pdf file. The District will not be responsible for 

corruption of any file submitted. If the submitted file cannot be viewed and printed as 
submitted, it will not be considered. 

 
L.2.2   The District will reject as non-responsive any bid that fails to conform in any material  

respect to the IFB. 
 
L.2.3 Bidders shall make no changes to the requirements set forth in the solicitation. 
 
L.2.4  The District will reject as non-responsive any bid that fails to include a subcontracting plan 

that is required by law. 
 
L.2.5  The bidder shall complete, sign and submit its initial First Source Employment Plan and 

all Representations, Certifications and Acknowledgments as appropriate. Failure to do so 
may result in a bid rejection. 

 
L.2.6  The bidder must bid on all CLINs to be considered for this award. Failure to bid on all 

CLINs will render the bid non-responsive and disqualify a bid. 
  

 
L.3 BID SUBMISSION DATE AND TIME 
  
 Bids must be submitted no later than 5:00 p.m. August 20, 2021.  

 
    To access the website, select the following link: 

 
      Solicitation Portal-https://octo.quickbase.com/db/bq7rujdk2?a=dbpage&pageID=2 

 
 
 
 

https://octo.quickbase.com/db/bq7rujdk2?a=dbpage&pageID=2
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L.3.1 Late Submissions 
 
 A late bid, late request for modification or late request for withdrawal shall not be 

considered, except as provided in this Section L. 
 
L.3.2 Late Modifications 
 

A late modification of a successful bid which makes its terms more favorable to the District 
will be considered at any time it is received and may be accepted. 

 
L.3.3 Late Bids 
 
 A late bid, late modification or late withdrawal of a bid that is not considered shall be held 

unopened, unless opened for identification, until after award and then retained with 
unsuccessful bids resulting from this IFB. 

 
L.4 BID IDENTIFICATION AND DELIVERY 
 

Pursuant to the current District of Columbia Government, State of Emergency 
executive order signed by Mayor Muriel Bowser on March 11, 2020 in response to 
the current SARS-CoV-2 (COVID-19) Coronavirus-19 Pandemic, all bids shall be 
submitted electronically on the bids’ due date, August 20, 2021 no later than 5:00 
P.M. EST sharp, via the DGS solicitation portal. Please use the link below: 
 
Solicitation Portal- https://octo.quickbase.com/db/bq7rujdk2?a=dbpage&pageID=2 
 
 
“SOLICITATION NUMBER: DCAM-21-CS-IFB-0005 Engine House 4 Kitchen 
Renovation and House Upgrades” 

 
  
L.5 ERRORS IN BIDS 
 

Bidders are expected to read and understand fully all information and requirements 
contained in the IFB; failure to do so will be at the Bidder’s risk. In event of a discrepancy 
between the unit price and the total price, the unit price shall govern. 

 
L.6 QUESTIONS ABOUT THE SOLICITATION 
 

If a prospective Bidder has any questions relative to this solicitation, the prospective Bidder 
shall submit the questions in writing to the Contact.  The prospective Bidder shall submit 
questions no later than August 9, 2021 to Ivan Thomas at ivan.thomas@dc.gov.  The 
District will not consider any questions received after 5:00 p.m. on August 9, 2021 The 
District will furnish responses promptly to all other prospective Bidders.  An amendment 
to the IFB will be issued, if that information is necessary in submitting bids, or if the lack 
of it would be prejudicial to any other prospective bidders.  Oral explanations or 
instructions given before the award of the contract will not be binding. 

https://octo.quickbase.com/db/bq7rujdk2?a=dbpage&pageID=2
mailto:ivan.thomas@dc.gov
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L.7 BID PROTESTS 
 

Any actual or prospective Bidder or contractor, who is aggrieved in connection with the 
IFB or award of a contract, must file with the D.C. Contract Appeals Board (Board) a 
protest no later than ten (10) business days after the basis of protest is known or should 
have been known, whichever is earlier. A protest based on alleged improprieties in a 
solicitation which are apparent prior to bid opening or the time set for receipt of initial bids 
shall be filed with the Board prior to bid opening or the time set for receipt of initial bids. 
The protest shall be filed in writing, with the Contract Appeals Board, 441 4th Street NW, 
Suite 350N, Washington, DC 20001.  The aggrieved person shall also mail a copy of the 
protest to the CO of the IFB.   
 

L.8 ACKNOWLEDGMENT OF AMENDMENTS 
 
 The Bidder shall acknowledge receipt of any amendment to this IFB (a) by signing and 

returning the amendment; (b) by identifying the amendment number and date in the space 
provided for this purpose or (c) by letter or telegram, including mailgrams.  The District 
must receive the acknowledgment by the date and time specified for receipt of bids.  
Bidder’s failure to acknowledge an amendment may result in rejection of the bid. 

 
L.9 SIGNING OF BIDS 
 
L.9.1 The Contractor shall sign the bid and print or type its name on the IFB, Offer and Award 

form of this IFB. Each bid must show a full business address and telephone number of the 
Bidder and be signed by the person or persons legally authorized to sign contracts.  Erasures 
or other changes must be initialed by the person signing the bid. Bids signed by an agent 
shall be accompanied by evidence of that agent’s authority, unless that evidence has been 
previously furnished to the CO. 

 
L.9.2 All correspondence concerning the bid or resulting contract will be mailed to the address 

shown on the bid in the absence of written instructions from the bidder or contractor to the 
contrary.  Any bid submitted by a partnership must be signed with the partnership name by 
a general partner with authority to bind the partnership.  Any bid submitted by a corporation 
must be signed with the name of the corporation followed by the signature and title of the 
person having authority to sign for the corporation.   
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L.10 FAMILIARIZATION WITH CONDITIONS  
 

Bidders shall thoroughly familiarize themselves with the terms and conditions of this IFB, 
acquainting themselves with all available information regarding difficulties which may be 
encountered and the conditions under which the work is be accomplished.  Bidders will not 
be relieved from assuming all responsibility for properly estimating the difficulties and the 
cost of performing the services required herein due to their failure to investigate the 
conditions or to become acquainted with all information, schedules and liability concerning 
the services to be performed. 

 
L.11 BIDS WITH OPTION YEARS 
 
 Reserved 
 
L.12 LEGAL STATUS OF BIDDER 
 

Each bid must provide the following information: 
L.12.1 Name, address, telephone number and federal tax identification number of Bidder; 

 
L.12.2 A copy of each District of Columbia license, registration or certification that the 
Bidder is required by law to obtain. If the bidder is a corporation or partnership and does 
not provide a copy of its license, registration or certification to transact business in the 
District of Columbia, the bid shall certify its intent to obtain the necessary license, 
registration or certification prior to contract award or its exemption from such 
requirements; and 

 
L.12.3 If the Bidder is a partnership or joint venture, the names and addresses of the general 
partners or individual members of the joint venture, and copies of any joint venture or 
teaming agreements. 

 
L.13 CERTIFICATES OF INSURANCE 
 

Prior to commencing work, the Contractor shall have its insurance broker or insurance 
company submit certificates of insurance giving evidence of the required coverages to the 
CO.  Each certificate of insurance must identify the contract or solicitation number. 
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L.14 GENERAL STANDARDS OF RESPONSIBILITY 
 
L.14.1 To be determined responsible, a prospective contractor must demonstrate that it: 
 

(a) Has adequate financial resources, or the ability to obtain such resources, required 
to perform the contract; 
 

(b) Is able to comply with the required or proposed delivery or performance 
schedule, taking into consideration all existing commercial and government 
contract commitments; 

 
(c) Has a satisfactory performance record; 
 
(d) Has a satisfactory record of integrity and business ethics; 

 
(e) Has a satisfactory record of compliance with the applicable District licensing 

and tax laws and regulations; 
 

(f) Has a satisfactory record of  compliance with the law, including labor and civil 
rights laws and rules, and the First Source Employment Agreement Act of 1984, 
D.C. Official Code § 2-219.01 et seq., as amended; 
 

(g) Has, or has the ability to obtain, the necessary organization, experience, 
accounting, and operational control, and technical skills; 

 
(h) Has, or has the ability to obtain, the necessary production, construction, technical 

equipment, and facilities; 
(i) Has not exhibited a pattern of overcharging the District; 

 
(j) Does not have an outstanding debt with the District or the federal government in 

a delinquent status; and 
 

(k) Is otherwise qualified and is eligible to receive an award under applicable laws 
and regulations. 

 
(l) The Contractor shall clean the site every day after completion of day work and keep the 

construction site protected and secured. 
 

(m) All work must be executed during the normal business hours. No additional payment 
will be allowed to the contractor for their work during after hours, weekends, and 
holidays. Therefore, the bidders are encouraged to consider this cost in their quotations. 

 
 
 



     

Page 71 of 75 
 

L.14.2 If the prospective contractor fails to supply the information requested, the CO shall make 
the determination of responsibility or non-responsibility based upon available information.  
If the available information is insufficient to decide of responsibility, the CO shall 
determine the prospective contractor to be non-responsible. 

 
  
L.15 SPECIAL STANDARDS OF RESPONSIBILITY 
 
  
L.15.1 The Contractor must have experience working in occupied buildings; please provide 3 

projects your team has worked on with similar scope. (preferably with DGS). 
 
 
L.15.4 If the Contractor has ever received a cure notice on work performed for DGS, please 

provide the reason(s) and how the cure notice was resolved.  
 
L.15.5 The Contractor must have Previous experience working in a DC Fire Station  with 

similar size, scope and budget within the past 5 years. 
 
L.15.5 The Contractor must have previous experience working on a project while it is occupied   

24-7.  
 
L.15.7 The Contractor must have Previous experience with commercial kitchen renovation  

project experience with in past 5 years. 
  
 
L.16 INSTRUCTIONS TO BIDDERS 
 

The Bidder shall complete and include the following attachments with their Bid: 
 

(a) The IFB pages 1 – 75 , with page 1 signed 
(b) Acknowledgement of Amendments (page 1 Section 13); 
(c) Bidder/Offeror Certification Form (Attachment J.3); 
(d) Tax Affidavit - Each Contractor shall submit a tax affidavit provided as 

Attachment J.4.  In order to be eligible for this procurement, Contractors must 
be in full compliance with their tax obligations to the District of Columbia 
government; 

(e) SBE Subcontracting Plan (Attachment J.5); 
(f) First Source Employment Plan and Agreement (Attachment J.8); 
(g) Bid Bond for Evaluation Purposes Only (Attachment J.9); 
(h) Bid Guaranty Certification (Attachment J.10); 
(i) Certification to Furnish Performance and Payment Bond (Attachment                 

J.11); 
(j) EEO Policy Statement (Attachment J.13); and 
(k)  Award Signature Page (Attachment J.15). 
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L.17 RESTRICTION ON DISCLOSURE AND USE OF DATA 
 
L.17.1 Bidders who include in their bid data that they do not want it to be disclosed to the 

public or used by the District except for use in the procurement process shall mark 
the title page with the following legend: 

 
"This bid includes data that shall not be disclosed outside the District and shall 
not be duplicated, used or disclosed in whole or in part for any purpose except 
for use in the procurement process. 

 
If, however, a contract is awarded to this bidder as a result of or in connection 
with the submission of this data, the District will have the right to duplicate, 
use, or disclose the data to the extent consistent with the District’s needs in the 
procurement process.  This restriction does not limit the District’s rights to 
use, without restriction, information contained in this proposal if it is obtained 
from another source.  The data subject to this restriction are contained in 
sheets (insert page numbers or other identification of sheets).” 
 

L.18  Mark each sheet of data it wishes to restrict with the following legend: 
 

“Use or disclosure of data contained on this sheet is subject to the restriction 
on the title page of this Bid." 

 
L.19  UNNECESSARILY ELABORATE BIDS 
 

Unnecessarily elaborate brochures or other presentations beyond those sufficient to 
present a complete and effective response to this solicitation are not desired and 
may be construed as an indication of the bidder’s lack of cost consciousness.  
Elaborate artwork, expensive paper and bindings, and expensive visual and other 
presentation aids are neither necessary nor desired. 

 
L.20  RETENTION OF SUBMISSIONS 
 

All submissions will be retained by the Department and therefore will not be 
returned to the Bidders. With the exception of proprietary financial information, the 
submissions will become the property of the Department, and the Department has 
the right to distribute or use such information as it determines. 
 

L.21  NO COMPENSATION FOR PREPARATION OF BIDS 
 

The Department shall not bear or assume any financial obligations or liabilities 
regarding the preparation of any bids submitted in response to this IFB, or prepared 
in connection therewith, including, but without limitation, any bids, statements, 
reports, data, information, materials or other documents or items. 
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L.22 ELECTRONIC COPY OF BIDS FOR FREEDOM OF INFORMATION ACT 
REQUESTS 

 
In addition to other bid submission requirements, the bidder must submit an 
electronic copy of its bid, redacted in accordance with any applicable exemptions 
from disclosure in D.C. Official Code §2-534, in order for the District to comply 
with §2-536(b) that requires the District to make available electronically copies of 
records that must be made public.  The District’s policy is to release documents 
relating to District bids following award of the contract, subject to applicable FOIA 
exemption under §2-534(a) (1). 



SECTION M 
EVALUATION FACTORS 

 
M.1. Preferences for Certified Business Enterprises 

 
Under the provisions of the “Small and Certified Business Enterprise Development and 
Assistance Act of 2005”, D.C. Official Code § 2-218.01 et seq., as amended (the “Act”, 
as used in this section), the District shall apply preferences in evaluating bids from 
businesses that are certified by the Department of Small and Local Business Development 
(DSLBD) pursuant to Part D of the Act. 

 
M.1.1. Application of Preferences 
 

  For evaluation purposes, the allowable preferences under the Act shall be applicable to 
prime contractors in response to this IFB as follows: 

 
M.1.1.1 A small business enterprise certified by the DSLBD will receive a three percent (3%) 

reduction in the bid price.  
 
M.1.1.2 A resident-owned business certified by DSLBD will receive a five percent (5%) 

reduction in the bid price. 
 
M.1.1.3 A longtime resident business certified by DSLBD will receive a ten percent (10%) 

reduction in the bid price. 
 
M.1.1.4 A local business enterprise certified by DSLBD will receive a two percent (2%) 

reduction in the bid price. 
 
M.1.1.5 A local business enterprise with its principal offices located in an enterprise zone 

certified by DSLBD will receive a two percent (2%) reduction in the bid price. 
 
M.1.1.6 A disadvantaged business enterprise certified by DSLBD will receive a two percent 

(2%) reduction in the bid price. 
 
M.1.1.7 A veteran-owned business certified by DSLBD will receive a two percent (2%) 

reduction in the bid price. 
 
M.1.1.8 A local manufacturing business enterprise certified by DSLBD will receive a two 

percent (2%) reduction in the bid price. 
 
 
M.1.2 Maximum Preference Awarded 

 
Notwithstanding the availability of the preceding preferences, the maximum total 
preference to which a certified business enterprise is entitled to under the Act is twelve 
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percent (12%) for bids submitted in response to this IFB.  There will be no preference 
awarded for subcontracting by the prime contractor with certified business enterprises. 

   
M.1.3 Preferences for Certified Joint Ventures 
 

A joint venture certified by DSLBD for this solicitation will receive preferences as a prime 
contractor as determined by DSLBD. 
 

M.1.4 Verification of Bidder’s Certification as a Certified Business Enterprise 
 
M.1.4.1 Any bidder seeking to receive preferences on this solicitation must be certified at the 

time of submission of its bid.  The CO will verify the bidder’s certification with DSLBD, 
and the bidder should not submit with its bid any documentation regarding its 
certification as a certified business enterprise.  

 
M.1.4.2 Any bidder seeking certification in order to receive preferences under this IFB should 

contact the: 
 

Department of Small and Local Business Development 
ATTN:  CBE Certification Program 
441 Fourth Street, NW, Suite 850N 

Washington, DC  20001 
 
M.1.4.3 All bidders are encouraged to contact DSLBD at (202) 727-3900 if additional 

information is required on certification procedures and requirements. 
 
M.2 EVALUATION OF OPTION YEARS  

 
Not Applicable 

         
 
 
   

 
 

 



    J.1
 

https://drive.google.com/drive/folders/12kx8qbdGZmeD7fFBy_qas3mW2hWcxwdj?usp=sharing_eil&invite=CKOEwPUF&ts=5c34ed3a
https://drive.google.com/drive/folders/12kx8qbdGZmeD7fFBy_qas3mW2hWcxwdj?usp=sharing_eil&invite=CKOEwPUF&ts=5c34ed3a


  

  
 

Engine House 4 Kitchen Renovation and House Upgrades 
Scope of Work 

 
General Notes   
 

Project includes Kitchen Renovation and General Upgrades of Engine House 
including, but not limited to the following: 
(a) Salvage and re-use/re-mount any existing ceiling speakers. 

(b) Perform upgrade to Electrical System and Distribution Equipment. Electrical 
installation to match current code requirements and subject to change based on field 
inspection. 

(c) Perform upgrade to HVAC Distribution System.  HVAC installation to match current 
code requirements and subject to change based on field inspection. 

1. Contractor is responsible for a 1-to-1 register replacement and making sure all 
diffusers and registers are connected to ducts in final installations.  

2. Contractor to perform testing, balancing and commissioning of HVAC 
system. 

3. HVAC central digital platform installation – GC to coordinate installation of 
central digital platform.  Contact: Terry Herr, email: therr@intellimation.net 
mobile: 484-535-2153. 

(d) Perform upgrade to Plumbing System installation to match current code requirements 
and subject to change based on field inspection. 

(e) At project closeout, contractor will be responsible for the final HVAC Cleaning per 
industry standards. 

(f) Demo and dispose of all existing light fixtures where specified in Scope of Work 
(SOW). Furnish & Install new 2' x 4' recessed LED light fixtures, the GC is 
responsible for a 1-to-1 light fixture replacement.  

1. GC to include $100 per light fixture (TBD by DGS) allowance in bid; 
installation of fixtures included in base bid, not covered in the DGS-
Controlled Allowance.  

(g) Salvage for re-use/re-mount all wall hung items (i.e., artwork, pictures, white boards, 
etc.) prior to painting walls. 

(h) Furnish & Install paint on all walls, trim, and hard ceilings, as per paint schedule.  

(i) Furnish & Install metal finish paint to INTERIOR doors & frame, as per Door 
Schedule.  

(j) Final clean all spaces and adjacent areas.  

(k) All kitchen equipment to be onsite and ready for installation before kitchen demolition 
occurs to minimize downtime. Salvage existing kitchen appliances for temporary 
kitchen set-up in location determined by DGS Project Manager. 

(l) Create wall barrier with plastic sheeting protection to seal-off construction areas from 

mailto:therr@intellimation.net


  

engine house operations. 

(m) Cover and seal-off existing apparatus bay doors and associated operating controls to 
protect during construction activity in this area. 

 
    

(n) CLOSE OUT: Contractor is responsible for saving/obtaining any equipment/appliance 
literature (i.e. manuals, warranty cards, etc.), and specifically confirming the warranty 
card(s) or other documents include the model, serial number, and the in-service date of 
the equipment installed. Contractor to provide to the DGS Project Manager, at the 
completion of the job, such information in an organized/bounded format (i.e. 
notebook, folder, etc.). 

 
  



  

SCOPE OF WORK - SPECIFIC ROOM REQUIREMENTS 
The following section outlines more detailed scope and/or unique scope descriptions that is not 
included in Scope of Work (SOW). Conflicts between the General Notes and Specific Rooms 
information shall be clarified by DGS PM. All installation and material selection to meet 
industry standard guidelines. 

 
Room 115 – Kitchen 
CONSTRUCTION: 

o Kitchen supplies, food and storage to be moved by others. 
o GC to salvage existing kitchen appliances for temporary kitchen set up in apparatus 

bay location determined by DGS Project Manager. 
o Demo of existing kitchen shall not begin until new kitchen equipment is on hand to 

limit downtime, per general work notes. 
o Demo ceiling grid, ceiling tile, ceiling lighting. 
o Demo existing flooring and prep subflooring for installation of new flooring material per 

flooring tile manufacturer’s specifications.   
o Furnish & Install new gas line to back Apparatus Bay closet near Vestibule 

in Apparatus Bay for temporary stove location. Cap gas line at completion of 
project and upon removal of temporary stove.  

o All gas line installation to meet industry standards. 
o After delivery of a fully operable and DGS PM-accepted new kitchen, GC to 

disassemble and dispose of temporary/old kitchen appliances. 
o See Alto Hartley drawings and specifications for installation floor plan and 

product specifications – 
o Infill existing window over dishwasher with matching CMU. 

• Point up and match masonry on exterior building wall. 
o Furnish & Install stainless steel wall, 10-feet height, where indicated on floor plans. 

Field measurement required prior to order of material. Install with no visible 
horizontal seams on wall surface. 

 
CEILING:  

o Furnish & Install new 2’x4’ ceiling grid and tile (1:1 replacement) for entire area. See Finish 
Schedule,  

o Match kitchen ceiling height to align with Sitting Area height. Field measurement 
required prior to order of material and equipment. 

 
PLUMBING:  See Alto-Hartley Drawings and Specifications,  
 
ELECTRICAL [See Alto-Hartley Drawings and Specifications,  

o Existing panel to remain unless upgraded with SOW General Note (b) Electrical Inspection. 
o Furnish & Install all new required outlets, conduit and connections for all kitchen appliances, 

worktables and serving counters per Alto Hartley Drawings and Specifications, Electrical K-3. 
o Provide proposed electrical panel schedule for necessary changes to the electrical panel 

to implement changes required by the Alto Hartley drawings for DGS PM approval 
prior to demo. 

o All outlets to be fully recessed flush with stainless steel wall. 
o Replace all room receptacles and outlet plates to match in kind (1:1 replacement). 
o CEILING LIGHTS:  See Finish Schedule,  

 



  

Rooms 116 & 117 – Pantry and Trash Room 
 

CONSTRUCTION [See Alto-Hartley Drawings and Specifications, Connect Pantry 116 and 
Trash Room 117. 

o GC responsible for providing temporary support and carefully removing 
CMU wall sections as required. 

o Demo existing interior CMU wall between Pantry and Trash Room. 
o Demo existing exterior Trash Room door and door frame. 
o Demo and prep concrete floors for relocation and installation of two new 

floor drains per AH drawings and at a level to match existing 
Kitchen/Sitting Area finish flooring.  

o Demo existing drain and install two new floor drains as per Alto Hartley 
drawings. 

o Relocate copper piping / water supply from existing location, above the 
new finished ceiling to the exterior wall to serve as supply line for the 
relocated ice machine. 

o Relocate any remaining M/E/P above ceiling if not to be reused. 
o Infill exterior door of Trash Room with matching CMU on interior wall. 

• Install new masonry material to infill the opening and match 
surrounding materials as closely as possible on exterior of 
building. 

• Restore and paint interior section per paint instructions in 
Finish Schedule,  

o Remove interior door and exit sign between Trash Room and Sitting 
Room. Keep door frame, patch, and paint per Finish Schedule, Dispose 
of door. 

o Renovate and move doorway/entry between Kitchen and Pantry 116 for 
a straight walk-through 36”-wide entry between areas; see Alto Hartley 
drawings. 

• Remove door and door frame. Patch and paint CMU wall per 
Finish Schedule,  

• Final door opening cannot conflict with oven hood. 
o Construct (2) two new bulkheads along back wall of new pantry area for 

mounting (4) four above-refrigerator wood storage cabinets flush with front of 
residential refrigerators. Size:  32” W x24” D x24” H. Install (1) hasp lock on 
each cabinet. Paint cabinets black semi-gloss. Paint bulkheads to match CMU 
walls per Finish Schedule,  

 
CEILING:  

o Furnish & Install new 2’x4’ ceiling grid and tile (1:1 replacement) for entire area.  
o Adjust newly expanded Pantry (116 & 117) ceiling height to align with Kitchen and 

Sitting Area. Field measurement required prior to order of material and equipment. 
 

PLUMBING [See Alto-Hartley Drawings and Specifications, Plumbing K-2]: 
 
ELECTRICAL [See Alto-Hartley Drawings and Specifications,  

o Existing panel to remain unless upgraded with SOW (b) Electrical Inspection. 
o Furnish & Install all new required outlets, conduit, and connections per Alto Hartley 

Drawings and Specifications; Electrical K-3. 
o Provide proposed electrical panel schedule for necessary changes to the electrical panel 

to implement changes required by the Alto Hartley drawings for DGS PM approval 
prior to demo. 

o All outlets to be surface-mounted in conduit on CMU wall.  



  

o Furnish & Install wall-mounted thermostatically controlled space heater with fan 
exhausted externally. 

o CEILING LIGHTS: See Finish Schedule, Attachment J.1.5. 
 
 

Room 114 – Sitting Room 

ALERTING: Keep alert system on back wall/left corner. If system needs to be moved, Data net 
must perform these services. Please contact Ed Nathan at mobile 240-481-4757 and email 
ed.nathan@dc.gov. 

 
CONSTRUCTION: 

o Remove wall hangings and reinstall at the direction of DGS PM upon completion of 
kitchen/sitting area construction. 

o Remove and salvage existing monitor; consult DGS PM for location placement after 
completion of area construction. 

o Remove and salvage existing conference table and chairs; consult DGS PM for temporary 
location placement. 

o Demo ceiling grid, ceiling tile, ceiling lighting. 
 

o Demo existing flooring and prep subflooring for installation of new flooring material per 
flooring tile manufacturer’s specifications.  

o Remove existing ladder by new coffee station. Restore wall penetrations, clean and paint CMU 
wall. Consult DGS PM for new location of ladder. 

o FURNISH & INSTALL stainless steel wall, 10-feet height, where 
indicated per Alto Hartley drawings and product specifications, 
Attachment J.1.6. Field measurement required prior to order of material. 
Install with no visible horizontal seams on wall surface. 

o Demo existing double door to Apparatus Bay. FURNISH & INSTALL one (1) upgraded 
double door with half-light windows to Apparatus Bay and (1) replacement closet 111 
door; see Door Schedule, SOW. Dispose of existing door. 

 
CEILING:  

o Furnish & Install new 2’x4’ ceiling grid and tile (1:1 replacement). Match height to align 
with height of newly renovated kitchen area for a unified kitchen/sitting ceiling. Field 
measurement required prior to order of material and equipment. 

 
PLUMBING: [See Alto-Hartley Drawings and Specifications, Attachment J.1.6; Plumbing K-2]: 

 
ELECTRICAL:  

o Existing panel to remain unless upgraded with SOW (b) Electrical Inspection. 
o Furnish & Install all new required outlets, conduit, and connections per Alto Hartley 

Drawings and Specifications; Electrical K-3. 
o Provide proposed electrical panel schedule for necessary changes to the electrical panel 

to implement changes required by the Alto Hartley drawings for DGS PM approval 
prior to demo. 

o All outlets to be fully recessed flush with stainless steel wall. 
o Replace in kind all room receptacles and outlet plates (1:1 replacement). 
o CEILING FANS:  See Finish Schedule, Attachment J.1.5.  
o CEILING LIGHTS:  See Finish Schedule, Attachment J.1.5. 

mailto:ED.NATHAN@DC.GOV


  

 
 
Room #124 - Uniform Room  
 
CONSTRUCTION: 

o Demo ceiling grid, tiles and lights. 
o FLOORING: Prepare concrete in compromised areas for a smooth surface. Grind, clean and seal 

with commercial epoxy floor sealer. 
o  LOCKERS: See W. A. Hamilton Locker Plan, Attachment J.1.4.   

 
ELECTRICAL:   

o Furnish & Install new electrical outlets GFI and plates (1:1 replacement). 
o CEILING LIGHTS:  See Finish Schedule, Attachment J.1.5. 

 
 

  



  

 
SCOPE OF WORK: ADD-ALTERNATE ALLOWANCE SECTIONS 

 
#0001 – WOMEN’S LOCKER & BATHROOM 

Room 215 - Women’s Locker 
 
CONSTRUCTION: 

o Demo ceiling grid, lights and tile. 
o Closets:  Demo partition walls from floor to ceiling, doors, and door frames of the two existing 

closets to completely integrate this space into the room. See W.A. Hamilton locker plan and 
specification, J.1.4. 

o Prepare CMU walls and smooth to meet adjacent CMU walls; prep for painting. 
o Demo existing VCT flooring in closet and entire room. Prep floor for new flooring installation 

per flooring manufacturer’s specifications. 
o Hamilton locker plan and specification, J.1.4 for location.  
o Furnish & Install lockers and benches; see W.A. Hamilton plan and specifications, Attachment 

J.1.4. 
 
ELECTRICAL:  

o Existing panel to remain unless upgraded with SOW (b) Electrical Inspection. 
o Provide proposed electrical panel schedule for necessary changes to the electrical panel 

to implement changes required by the Alto Hartley drawings for DGS PM approval 
prior to demo. 

o Furnish & Install new electrical outlets GFI and plates (1:1 replacement). 
o Furnish & Install (1) one added electrical outlet GFI in Quiet Corner; consult DGS PM for 

location. 
o CEILING LIGHTS:  See Finish Schedule, Attachment J.1.5. 

 

Room 216 – Women’s Bathroom 

CONSTRUCTION: 
o Restore ceiling and walls from water damage, scrape, clean for new paint. 
o Demo and dispose of all existing floor tile covering. 
o Demo sink, faucets, adult-height toilet, shut-off valves, shower-front access 

diverter assembly. 
 
ELECTRICAL:  

o Existing panel to remain unless upgraded with SOW (b) Electrical Inspection. 
o Provide proposed electrical panel schedule for necessary changes to the electrical panel 

to implement changes required by the Alto Hartley drawings for DGS PM approval 
prior to demo. 

o Furnish & Install one (1) new electrical outlet at sink height by mirror (for hairdryer use), 15-
amp. 

o Furnish & Install new electrical outlets GFI and plates (1:1 replacement). 
 
 



  

 

#0002 – DORMITORY and EXERCISE AREA 

Room 209 - Dormitory 

CONSTRUCTION [See drawing, Attachment J.1.2]: 
o Build fourteen (14) sleeping units in existing bunk room areas by constructing (2) two seven-

unit rows connecting to existing CMU partition wall.  
o Construct each unit approximately 6’Wx9’Lx6’H; insulate drywall partition walls. 

 Opening into each unit is 30” wide, leaving minimum 42” wide end wall 
opposite bottom of bed (bed measurements: 42”W x 85”L). 

 Install a beveled, triangular, non-drywall finish as top surface of partition walls 
to prevent items from being stored on top. 

o Extend existing CMU partition wall with insulated, drywall extension toward Men’s 
Locker Room side to accommodate the two rows of seven units. Match height to 
existing CMU wall. 

o Total unit area, approximately 20’ W x 45’L. 
 

ELECTRICAL:  
o Existing panel to remain unless upgraded with SOW (b) Electrical Inspection. 

o Provide proposed electrical panel schedule for necessary changes to the electrical panel 
to implement changes required by the Alto Hartley drawings for DGS PM approval 
prior to demo. 

o WALL OUTLETS:  FURNISH & INSTALL (14) fourteen new duplex outlets; 1 
behind each bed, positioned at 29” above floor. GC to coordinate height of outlet. 

o CEILING FANS:  See Finish Schedule, Attachment J.1.5. 
o CEILING LIGHTS: See Finish Schedule, Attachment J.1.5.  

 
 
 

Room 209a – Exercise Room 

CONSTRUCTION [See drawing, Attachment J.1.2] 
o Demo existing flooring and underlayment to prepare for new rubber flooring. 
o Demo ceiling, grid and lights. 
o Extend CMU partition wall between the two Pole Closets up to the ceiling with drywall and 

sound insulation. 
o Build out (2) two new entrances to Exercise Area.  

o Door walls:  Extend from end of pole closets and Exercise room end walls; sound 
insulate all new walls. 

o Furnish & Install two (2) new interior metal doors with viewing windows; see Door 
Schedule. Position doors to far side of new walls. 

 
ALERTING: Furnish & Install upgraded Station Alerting LED emergency exit lights. Includes 
emergency exit lights, wiring to controllers and system integration. System is a low voltage 
standalone system which is compatible with existing Fire Station Alerting. DATANET MUST 
PERFORM THESE SERVICES.  Please contact Ed Nathan at mobile 240-481- 4757 and email 
ed.nathan@dc.gov. 
 



  

ELECTRICAL: 
o Existing panel to remain unless upgraded with SOW (b) Electrical Inspection. 

o Provide proposed electrical panel schedule for necessary changes to the electrical panel 
to implement changes required by the Alto Hartley drawings for DGS PM approval 
prior to demo. 

o WALL OUTLETS:  FURNISH & INSTALL (4) four new duplex outlets; 1 on new each 
interior side wall and 2 on extended center partition wall. 

o CEILING FANS:  See Finish Schedule, Attachment J.1.5.  
o CEILING LIGHTS:  See Finish Schedule, Attachment J.1.5.  

 
 

#0003:  MEN’S LOCKER/TOILET/SHOWER AREAS 
Room 204 - Men’s Locker Room 

CONSTRUCTION: 
o Demo ceiling grid, tiles and lights. 
o Demo existing flooring and prep subflooring for installation of new flooring material per 

flooring tile manufacturer’s specifications.  
o Furnish & Install new lockers and benches; see W.A. Hamilton plan & specifications, 

Attachment J.1.4. 
 
ELECTRICAL:  

o Furnish & Install new electrical outlets GFI and covers (1:1 replacement) 
o CEILING LIGHTS:  See Finish Schedule, Attachment J.1.5.  

 
 
Room 205 - Men’s Bathroom TOILET AREA 
 
CONSTRUCTION: 

o Demo and dispose of closet door (no door replacement). 
o Paint inside and trim. 

o Demo and dispose of Exit door. 
o Furnish & Install new Exit Door, see Door Schedule. 

o Demo and dispose of all sinks, toilets, urinals, and related fixtures, and plumbing to the 
wall. 

o Furnish & Install sinks countertop with circular cut-out on far right for 
placement of trashcan underneath. DGS PM to determine countertop placement 
on wall, and location/size of trash cut-out. 

o Restore wall tile in all areas of sinks, toilets, urinals and slop sink 
installations. Match tile to existing. 

 
PLUMBING: [See Finish Schedule Attachment J.1.5 for sink, urinals, toilets finishes] 

o Furnish & Install new free standing, 24 x 21 x 8” stainless steel mop sink 
o Install at location of previous end unit urinal. 
o Tie mop sink drain connection to old urinal drain line connection 

o Furnish & Install new mop sink faucet with ¼ turn H/C water shutoff valves 
o Tap into existing H/C lines of sinks located in chase wall. 
o FURNISH & INSTALL (2) Stainless Steel Splash panels; 24” x 96” height; caulk 

edges. 
 



  

 
 
ELECTRICAL:  

o Furnish & Install new electrical outlets GFI and covers (1:1 replacement). 
o CEILING LIGHTS: See Finish Schedule, Attachment J.1.5. 

 
 
Room 206 - Men’s Bathroom SHOWER AREA 
 
CONSTRUCTION: 

o Demo and dispose of all flooring tile and wall tile in enclosed 4-showers section only. Leave 
existing tile on window wall and surrounding walkway walls. 

o Furnish & Install new tile on shower enclosure walls and shower enclosure flooring, 
but not walkway flooring (see below). See FF&E Schedule for wall and floor tiles. 

o Demo and dispose of shower partitions and front access diverter assemblies. 
o Furnish & Install new three (3) phenolic shower partitions. 

o Restore all other wall tile in any areas impacted by construction or damaged. Match tile to 
existing. 

 
PLUMBING: 

o Furnish & Install new four (4) shower heads and front access diverter 
assemblies.  

o Furnish & Install new four (4) shower drain covers 
o Jet out/clean drains before installing. 

o Furnish & Install circulation pump for the hot water line. Test for full operability. 
 
ELECTRICAL:  

o Furnish & Install new electrical outlets GFI and covers (1:1 replacement). 
o CEILING LIGHTS: See Finish Schedule, Attachment J.1.5. 

 
 

#0004 – APPARATUS BAY 

 
COVER AND SEAL-OFF EXISTING APPARATUS BAY DOORS AND ASSOCIATED 
OPERATING CONTROLS TO PROTECT DURING CONSTRUCTION ACTIVITY. 

 
CONSTRUCTION: 

o Prepare floor surface concrete in compromised areas for a smooth surface. 
o Power wash all floor surfaces and remove any grime from drains. 
o Jet out all apparatus floor drains and piping at the end of the engine house construction project. 

• Treat drains with mosquito pest control. 
o Furnish & Install new drive aisle markings; remove existing 

markings firstly.  
 
ELECTRICAL:  

o CEILING LIGHTS:  See Finish Schedule, Attachment J.1.5.  
 

 



  

 

 

#0005 - FOUR (4) TOILET ROOMS – ROOMS 105, 109 AND 211, 212 

For EACH of the above listed rooms, provide the following: 
 
CONSTRUCTION: 

o Room 105 and Room 109: 
o Demo and dispose of doors. 
o FURNISH & INSTALL new doors – See Door Schedule. 
o Demo ceiling grid, tiles and lights. 

o Room 211 and Room 212: 
o Restore hard ceiling of any water damage and prep for new paint. 
o Demo ceiling lights 

o  Rooms 105, 109, 211 and 212: 
o Demo existing wall tile and prep wall from floor to ceiling for installation of new wall 

tile per manufacturer’s specifications.  
o Demo existing tile flooring and prep subflooring for installation of new flooring 

material per flooring tile manufacturer’s specifications.  
o Demo sink, faucets, plumbing to wall, toilet. 

 
ELECTRICAL:  

o Furnish & Install new electrical outlets GFI and covers (1:1 replacement). 
o CEILING LIGHTS: See Finish Schedule, Attachment J.1.5. 

 

#0006 - CEILING, HVAC, LIGHTING AND DOOR UPGRADES 
The thirteen (13) rooms in this section:  
101 Passage 
102 Watch Room 
103 Mask Room 
104 Ambulance Office 
106 Unit Office 

107 Unit Office 
108 Mask Support 
113 Toilet 
121 Safety/Wellness 
122 Toilet 

Laundry 
125 Boot Room 
128 Tool Room 

 
 
CONSTRUCTION: 

o Demo and dispose of ceiling grid, tiles and lights. 
o Demo and dispose of doors in Room 106 and Room 107 only. 

o Furnish & Install new doors – See Door Schedule. 
 
PLUMBING – Laundry only. 

o Provide dedicated drainage for washer; test to ensure fully operable. 
o Furnish & Install new wall-mounted slop sink faucet. Dispose of old faucet. 

 

 

 



  

#0007 - EXTERIOR 
 
Doors:  Furnish & Install new exterior pedestrian doors. See Door Schedule   
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2 WALL SHELF33

1 WATER FILTER34

1 WALL GRID WITH SPICE RACKS35

RESIDENTIAL - BY M&M APPLIANCE

1 MICROWAVE SHELF36

VERIFY LOCATION

2 FLOOR DRAIN37 SUPPLIED & INSTALLED BY G.C.

WITH POST TYPE WALL MOUNTS & BRACKETS

SUPPLIED & INSTALLED BY G.C.

BY M&M APPLIANCE
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EQUIPMENT
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00

FIELD CONNECTIONS

FLOOR SINK (FS) 

FUNNEL TYPE FLOOR DRAIN (FFD)

AREA FLOOR DRAIN (AFD)

DIRECT WASTE

GAS

HW-HOT WATER OR CW-COLD WATER

LEGEND - PLUMBING CONNECTIONS

PLUMBING CONTRACTORP.C.

C H

FILTERED COLD WATERFCW

CONDENSER WATER SUPPLYCWS

CONDENSER WATER RETURNCWR

CONNECTION ON EQUIPMENT

DESCRIPTIONQTY.ITEM REMARKS

P L U M B I N G    C O N N E C T I O N    S C H E D U L E
DRAIN I.W. W HGT. CW HW HGT. MBTU HGT.GAS

CONN.

1-1/2" * 1/2" - - - - - * CONNECT TO EXISTING DRAIN & WATER SUPPLYDIR

8 1 2-COMPARTMENT SINK

11 1 DISPOSER

10 1 PRE-RINSE SPRAY W/ ADD-ON FAUCET

13 1 UNDERCOUNTER DISHWASHER

1-1/2" * - - - - - - * CONNECT TO EXISTING DRAINDIR

1-3/8" * - 1/2" - - - - * PROVIDE 3/4" GARDEN HOSE CONNECTION. CONNECT TO EXISTING DRAIN & WATER SUPPLYDIR

- - 1/2" 1/2" * - - - * CONNECT TO HOT & COLD WATER SUPPLY. TEE CW & CONNECT TO DISPOSER INLET VIA SOLENOID VALVE & VACUUM BREAKER.-

2 1 6-BURNER RANGE W/ GRIDDLE & STANDARD OVENS - - - - - 3/4" 310 18" WITH FLEXIBLE GAS LINE WITH QUICK DISCONNECT- -

-

-

-

-

MUA-1 1 MAKE-UP AIR FAN - GAS FIRED - - - - - 3/4" 103.9 ABOVE CEILING IN PANTRY- -

4" UP - - - - - - -DIR7 1 FLOOR TROUGH -

9 1 FAUCET - - 1/2" 1/2" * - - - * CONNECT TO HOT & COLD WATER SUPPLY.- -

-

INCOMING WATER PRESSURE TO BE 15-25 PSI.  PRESSURE REDUCING VALVE PROVIDED WITH MACHINE & INSTALLED BY P.C.

4" UP - - - - - - PROVIDED & INSTALLED BY PLUMBING CONTRACTOR - VERIFY REQUIREMENTSDIR37 2 AREA FLOOR DRAIN - BY P.C. -

- - 1/2" - - - - - RUN FILTERED CW TO ICE MAKER & WATER DISPENSER-34 1 WATER FILTER -

- - 3/8" * - - - - - * FILTERED CW FROM ITEM 34, WATER FILTER.  **FLOOR SINK OR OTHER TYPE OF OPEN SITE DRAIN.FS**27 1 ICE MAKER - EXISTING, RELOCATED -

- - 3/8" * - - - - - * FILTERED CW FROM ITEM 34, WATER FILTER - BY PURE HEALTH SOLUTIONS - VERIFY ALL REQUIREMENTS-32 1 WATER DISPENSER - BY PURE HEALTH SOLUTIONS -

- - 1/4" * - 12" - - --17 1 REFRIGERATOR / FREEZER - BY M&M APPLIANCE - VERIFY ALL REQUIREMENTS

AFD

AFD

0
0

P-7
C

H

P-9

C

H

P-10

H

P-13

0
0

P-11

0
0

0
0

P-8

P-2

C

P-34

P-37

P-37

P-27

MUA-1

C

P-17

& INSTALLED BY P.C.

PURPOSES

  PIECES OF FOOD SERVICE EQUIPMENT
- ALL CONNECTIONS SHOWN ARE FOR SPECIFIC

- PROVIDE ADDITIONAL SUPPLY LINES & DRAINS
  FOR FIXTURES SUPPLIED BY OTHER TRADES

- PROVIDE ADDITIONAL DRAINS FOR CLEAN UP

NOTES - PLUMBING CONNECTIONS

- BACKFLOW PREVENTION DEVICES SUPPLIED

FIRE SUPPRESSION SYSTEM
- INSTALL GAS VALVE THAT IS PROVIDED WITH

INSTALLED BY P.C.
- ALL FAUCETS, TAIL PIECES AND P-TRAPS

- P.C. = PLUMBING CONTRACTOR

  WITH ALL APPLICABLE CODES
- ALL WORK IS TO BE DONE IN ACCORDANCE

K-2

SCALE: 1/4"=1'-0"

1

PLUMBING CONNECTION PLAN

PLUMBING
CONNECTION

PLAN
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DESCRIPTIONQTY.ITEM REMARKS

E L E C T R I C A L    C O N N E C T I O N    S C H E D U L E
CONN. VOLT PH. AMPS HP KW HGT.PLUG

TYPE

11 1 DISPOSER 1 11.6 1 - - 24" CONNECT TO DISPOSER CONTROLS, SOLENOID VALVE & DISPOSERDIR 120

13 1 UNDERCOUNTER DISHWASHER 1 37.2 1 - - 12" VERIFY AVAILABLE ELECTRICDIR 208

17 1 REFRIGERATOR 1 8.5 1/4 - 5-15P 60 BY M&M APPLIANCE - VERIFY ALL REQUIREMENTSDR 120

3 1 EXHAUST HOOD

1 15.0 - - - DFA FOR CONTROLS & LIGHTS - DO NOT WIRE TO SHUNT TRIPJB 1204 1 EXHAUST HOOD CONTROL PANEL

21 1 COFFEE MAKER - EXISTING 1 13.3 - 1.6 5-15P 48" EXISTING, VERIFY ALL REQUIREMENTSDR 120

24 1 MICROWAVE OVEN - EXISTING 1 * - - 5-15P 66"DR 120

C.O.-2 1 CONVENIENCE OUTLET 1 20* - - 5-20R 48" 20 AMP CONVENIENCE ELECTRICAL RECEPTACLE (SHUNT TRIP)DR 120

3 4.9 - - - DFAJB 208 FOR EXHAUST FAN - 15 AMP MOCP - WIRE TO EXHAUST FAN VFD QUICK CONNECTOR

1 * - - - DFA * FROM EXHAUST HOOD CONTROL PANELJB 120

22 1 TOASTER - EXISTING 1 * - - 5-15P 48" EXISTING, VERIFY ALL REQUIREMENTSDR 120

EF-1 1 KITCHEN EXHAUST FAN 3 4.5 1 - - VFY POWER FROM HOOD CONTROL PANELJB 208

MUA-1 1 KITCHEN MAKE-UP AIR FAN 3 5.5 1-1/2 - - VFYJB 208

23 1 SERVING COUNTER 1 * - - * * 20 AMP CONVENIENCE OUTLET MOUNTED ON END OF SERVING COUNTERDR 120

27 1 ICE MAKER - EXISTING - RELOCATED 1 7.0 - - 5-15P 18" EXISTING, VERIFY ALL REQUIREMENTSDR 120

3 5.5 - - - DFAJB 208 FOR MAKE-UP AIR FAN - 15 AMP MOCP - WIRE TO  MAKE-UP AIR FAN VFD QUICK CONNECTOR

ABOVE CEILING IN PANTRY - POWER FROM HOOD CONTROL PANEL

28 4 REFRIGERATORS 1 6.0 - - 5-15P 48"DR 120

32 1 WATER DISPENSER - BY OTHERS 1 5.0 - - 5-15P 18"DR 120

EXISTING, VERIFY ALL REQUIREMENTS

C.O. LOT CONVENIENCE OUTLET 1 20* - - 5-20R 48" 20 AMP CONVENIENCE ELECTRICAL RECEPTACLEDR 120

BY M&M APPLIANCE - VERIFY ALL REQUIREMENTS

BY PURE HEALTH SOLUTIONS - VERIFY ALL REQUIREMENTS
FIELD WIRING

ELECTRICAL STUB OUT

JUNCTION BOX 

SINGLE RECEPTACLE

DUPLEX RECEPTACLE

LEGEND - ELECTRICAL CONNECTIONS

CONNECTION POINT ON EQUIPMENT

D

J

EC

DATA JACK

QUAD RECEPTACLE

J

C.O.-2

E-11

JE-13

C.O.

E-23

J J

J

C.O.

E-4

J
E-3

T

T

ROOM TEMP

SENSOR

E-17

J

EMPTY OCTAGONAL

J-BOX AT 48" AFF

FOR FIRE PULL

E-22 E-21

E-27 E-32 E-28 E-28E-28E-28

E-24

J

EF-1

SHUNT TRIP

J

MUA-1

DUCT TEMP

SENSOR

FIELD WIRING (BY ELECTRICAL AND/OR CONTROLS CONTRACTOR) FROM THE 
HOOD CONTROL PANEL INCLUDES BUT IS NOT LIMITED TO THE FOLLOWING:

*         LOAD WIRING TO SUPPLY FAN

*         SIGNAL WIRING TO EXHAUST FAN

*         WIRING TO FIRE SYSTEM MICRO SWITCHES

*         WIRING TO HOOD LIGHTS

*         WIRING TO SWITCHES - CAT-5

*         WIRING TO KITCHEN ROOM TEMPERATURE SENSORS

*         WIRING TO DUCT TEMPERATURE SENSOR

*         WIRING FOR CONTROL PANEL SIGNAL FOR EXTERNAL SHUNT TRIP

*         WIRING FOR FIRE SYSTEM DRY CONTACTS

REFER TO MANUFACTURER'S SHOP DRAWINGS FOR COMPLETE INFORMATION.

*         WIRING TO REMOTE SWITCHES

EQUIPMENT & OUTLETS LOCATED UNDER THE

PURPOSES AND CLEAN-UP

  PIECES OF FOOD SERVICE EQUIPMENT
- ALL CONNECTIONS SHOWN ARE FOR SPECIFIC

- PROVIDE ADDITIONAL OUTLETS FOR EQUIPMENT
  SUPPLIED BY OTHER TRADES

- PROVIDE ADDITIONAL OUTLETS FOR GENERAL 

NOTES - ELECTRICAL CONNECTIONS

- PROVIDE SHUNT TRIP BREAKERS FOR ALL ELECTRIC

- E.C. = ELECTRICAL CONTRACTOR

ALL APPLICABLE CODES
- ALL WORK IS TO BE DONE IN ACCORDANCE WITH

EXHAUST HOOD

K-3

ELECTRICAL
CONNECTION

PLAN

SCALE: 1/4"=1'-0"

1

ELECTRICAL CONNECTION PLAN
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NO. SIZE
EXHAUST

C.F.M.
DESCRIPTION

CONN.STATIC

AT COLLARSUPPLY
HEIGHTPRESSURE
A.F.F.C.F.M.

TOTAL

DUCT CONNECTION SCHEDULE

SEE MANUFACTURER'S SHOP DRAWINGS FOR COMPLETE DETAILS.

16" DIAMETEREX-3 2040 8''-10.75"-0.764"2040

2 @ 12" X 28"MUA-3 816 0.247"1632

2 @ 6" X 16"AC-3 150 0.036"300

8''-10.75"

8''-10.75"

KITCHEN EXHAUST DUCT CONNECTION

MAKE-UP AIR DUCT CONNECTION

A/C / HVAC CONNECTION

EX-3

MUA-3

MUA-3

AC-3

TIE INTO NEAREST

SUPPLY DUCT FROM

EXISTING AHU

NEW MUA INTAKE LOUVER

 WITH BIRD SCREEN

NEW DIRECT FIRED (GAS) MUA

FAN LOCATED ABOVE CEILING.

NOTES 1 & 2

16" Ø

NEW WALL MOUNTED

KITCHEN EXHAUST FAN

AC-3

MUA DUCT

WITH 1

1

2

" WRAP

1'-8"

4'-2"

4" DEEP SLAB

DEPRESSION FOR

FLOOR TROUGH

CLOSE EXISTING

 OPENING REMOVE EXISTING

LADDER

CLOSE EXISTING OPENING

3'-0"

RELOCATE OPENING

REMOVE DOOR

& EXIT SIGN

BULKHEAD BY G.C. BULKHEAD BY G.C.

TO SUPPORT WALL

 CABINETS

TO SUPPORT WALL

 CABINETS

NEW OPENING FOR

MAKE-UP AIR INTAKE

NEW OPENING FOR

KITCHEN EXHAUST

PROVIDE GAS PIPING FOR NEW MUA HEATER -

TIE INTO NEAREST ADEQUATELY SIZED GAS LINE

PROVIDE ACCESS PANELS AS REQUIRED FOR

MUA HEATER SERVICE & FILTER CHANGE

1.

2.

NOTES

- EXHAUST & MAKE-UP AIR FANS SUPPLIED BY 

- ALL DUCT WORK SUPPLIED & INSTALLED BY G.C.

- INTAKE LOUVER & BIRD SCREEN BY G.C.

NOTES - MECHANICAL CONNECTIONS

- ALL WALL & ROOF PENETRATIONS BY G.C.

ALL APPLICABLE CODES
- ALL WORK IS TO BE DONE IN ACCORDANCE WITH

- FINAL AIR BALANCING BY G.C. IF REQUIRED

- ALL FIREPROOFING BY G.C.

ALTO-HARTLEY, INSTALLED BY G.C.

K-4

SPECIAL
CONDITIONS &
EXHAUST DUCT
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PLAN
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1

3

2

13 11

810

9

6

12

14

15

DISPOSER

CONTROLS

SLIM JIM

TRASH CAN

GAS SUPPLY

35

1 1 MOBILE FILLER TABLE

2 1

3 1

MINI PRE-RINSE SPRAY W/ ADD-ON FAUCET

4

5

1

UNDERCOUNTER DISHWASHER

6

SLANTED RACK SHELF

7

1

MAGNETIC KNIFE RACK

8

WALL SHELF W/ POT RACK

9

1

REACH-IN REFRIGERATOR / FREEZER

10

1

11

12

EXHAUST HOOD

13

1 EXHAUST HOOD CONTROL PANEL

17

18 1 MOBILE SHELVING UNIT

19 1 WALL SHELF

27

NO

EQUIPMENT  SCHEDULE
DESCRIPTIONQTY REMARKS

1

6-BURNER RANGE W/ GRIDDLE & STANDARD OVENS

14

1 FIRE SUPPRESSION SYSTEM

15

LOT STAINLESS STEEL WALL PANELS

16

20 1 COFFEE COUNTER

21 1 COFFEE MAKER

22 1

23

1 MICROWAVE OVEN24

25

26

EF-1 1 KITCHEN EXHAUST FAN

MUA-1 1 KITCHEN MAKE-UP AIR FAN - GAS FIRED

FLOOR TROUGH

2-COMPARTMENT SINK

FAUCET1

1

DISPOSER & CONTROL1

POT RACK - WALL MOUNTED1

1

1

28

1 CAN OPENER

29

SERVING COUNTER W/ 4 DRAWERS, ELECTICAL OUTLET

30

1 SILVERWARE DISPENSER

1 ICE MAKER

4 REFRIGERATORS

4 WALL CABINETS  32"W x 24"D x 24"H

1 MOBILE SHELVING UNIT

TOASTER EXISTING

1

EXISTING

1 TRASH CAN31 EXISTING

EXISTING

EXISTING

EXISTING - RELOCATED

ABOVE CEILING IN PANTRY

1 WATER DISPENSER32 BY PURE HEALTH SOLUTIONS

2 WALL SHELF33

1 WATER FILTER34

1 WALL GRID WITH SPICE RACKS35

RESIDENTIAL - BY M&M APPLIANCE

1 MICROWAVE SHELF36

VERIFY LOCATION

2 FLOOR DRAIN37 SUPPLIED & INSTALLED BY G.C.

WITH POST TYPE WALL MOUNTS & BRACKETS

SUPPLIED & INSTALLED BY G.C.

BY M&M APPLIANCE

K-5
3

K-5
1

K-5
4

K-5
2

K-5
5

23

DRAWERSDRAWERS

1-1/2" TURN-UP AT WALL

S/S UNDERSHELF S/S UNDERSHELF

26

25

4

5

23

S/S PANEL S/S PANEL

26

4

5

120/1, 20 AMP DUPLEX

ELECTRICAL OUTLET

ON END OF COUNTER

17

22

21

20

19

186

616

31

V
E

R
I
F

Y
 
H

E
I
G

H
T

24

36

6

28

V
E

R
I
F

Y

29

28

29

28

29

28

29

27 32

34

33

BULKHEAD BEHIND

WALL CAB'TS BY G.C.

(4) 32"W x 24"D x 24"H

WALL CAB'TS BY G.C.

K-5

ELEVATIONS

SCALE: 1/2"=1'-0"

1

ELEVATION - COOKING & SINKS

SCALE: 1/2"=1'-0"

2

ELEVATION - SERVING COUNTER - KITCHEN SIDE

SCALE: 1/2"=1'-0"

4

ELEVATION - COFFEE COUNTER & SHELVING

SCALE: 1/4"=1'-0"

0
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2" Captrate Grease-Stop Solo Filter

Made From 430 Stainless Steel

ETL Listed Grease Extracting Filters
CaptiveAire Captrate Solo Filter
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HOOD CONTROL DETAILS

NOTE TO ELECTRICAL CONTRACTOR

DEMAND CONTROL VENTILATION SYSTEM NOTE

Two methods to activate system:

Manual activation:

Automatic activation:
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[Contractor’s Letterhead] 
[Insert Date] 

 
Pamela Ford 
Dickerson 
Contracting Officer 
District of Columbia Department of General Services 
1250 U Street, NW, 3rd. Floor 
Washington, DC 20009 

 
Reference: Invitation for Bid DCAM-21-CS-IFB-0005 

Construction Services for DCFEMS Engine House No. 4 Kitchen Renovation  
and Facility Upgrades  

 
Dear Ms. Dickerson: 

 
On behalf of [INSERT NAME OF BIDDER] (the “Bidder”), I am pleased to submit this bid in 
response to the Department of General Services’ (the “Department” or “DGS”) Invitation for Bid 
(the “IFB”) for the construction services for DCFEMS Engine House No. 4 Kitchen Renovation 
and Facility Upgrades located at 2531 Sherman Avenue NW, Washington, D.C. 

 
The Bidder has reviewed the IFB and the attachments thereto, any addenda thereto, and the 
proposed Form of Contract (collectively, the “Bid Documents” or “Contract Documents”) and 
has conducted such due diligence and analysis as the Bidder, in its sole judgment, has deemed 
necessary in order to submit its bid in response to the IFB. The Bidder’s bid and the Lump Sum 
Price are based on the Bid Documents as issued and assume no material alteration of the terms 
of the Bid Documents.  (Collectively, the bid and the Lump Sum Price are referred to as the 
“Bidder’s Bid”.) 

 
The Bidder’s Bid is as follows: 
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CLIN Construction Services for DCFEMS Engine House  
No. 4 Kitchen Renovations and Upgrades  

as described in the Scope of Work and Project   
Drawings and Specifications (Attachment J.1): 

Lump Sum Price 

0001 STANDARD WORK REQUIREMENTS 
SECTION  

0002 KITCHEN RM 115, PANTRY &TRASH ROOMS 
116 &117, DAY/SITTING ROOM 114, UNIFORM 
ROOM 124 

$____________ 

ALLOWANCES     TEMPORARY KITCHEN $  10,000.00   

     KITCHEN SMALL APPLIANCES & UTENSILS $    5,000.00 

     DGS CONTROLLED ALLOWANCE $_175,000.00 
 LUMP SUM PRICE: $   
 
TOTAL CONSTRUCTION FOR DCFEMS ENGINE 4 LUMP SUM PRICE IN WORDS: 
  

  
 

ADD-ALTERNATES FROM SRR FOR DGS-CONTROLLED ALLOWANCE 
 

0001 WOMEN’S LOCKERS & BATH – Rooms 215 & 216 $____________ 

0002 DORMITORY ROOM & EXERCISE AREA – 
Rooms 209 & 209A 

$____________ 

0003 MEN’S LOCKERS/TOILET/SHOWER AREA – 
Room 204, 205, 206 

$____________ 

0004 APPARATUS BAY $____________ 

0005 FOUR TOILET ROOMS – Rooms 105, 109, 211 & 
212 

$____________ 

0006 CEILING, HVAC, LIGHTING & DOORS– Rooms 
101, 102, 103 104, 106, 107, 108, 113, 121, 122, 125, 

128 & Laundry 

$____________ 

0007 EXTERIOR $____________ 

 

The Bidder shall take into a consideration that the allowance is considered an additional 
construction capital used at DGS discretion. Allowances are not intended to cover cost of Base 
Contract work and reasonably inferred work for said Base Contract work. Contractor’s Base Bid 
shall include all services, installations, and cost required to complete the project and systems as if 
there were no Allowance.  
The Bidder shall submit a completed Price Schedule Bid Form (Exhibits 1 through 9), providing 
the price for each Division and CLIN, for capital improvements for DCFEMS Engine House 4 
CLIN 0001 through 0007. The sum of all the prices for each Division Component must equal the 
Lump Sum Price for each CLIN.  In the event of discrepancies between or among the Lump Sum 



Price and the Price Schedule Bid Form of each Division Component, the Lump Sum Price shall 
control. 

 
The Bidder’s Bid is based on and subject to the following conditions: 

 
1. The Bidder agrees to hold its bid open for a period of at least one hundred twenty (120) 
days after the IFB closing date. 

 
2. Assuming the Bidder is selected by the Department and subject only to the changes 
requested in paragraph 5, the Bidder agrees to enter into a contract with the Department on the 
terms and conditions described in the Bid Documents within ten (10) days of the notice of the 
award. 

 
3. Both the Bidder and the undersigned represent and warrant that the undersigned has the 
full legal authority to submit this bid form and bind the Bidder to the terms of the Bidder’s bid. 
The Bidder further represents and warrants that no further action or approval must be obtained by 
the Bidder in order to authorize the terms of the Bidder’s bid. 

 
4. The Bidder and its principal team members hereby represent and warrant that they have 
not: (i) colluded with any other group or person that is submitting a bid in response to the IFB in 
order to fix or set prices; (ii) acted in such a manner so as to discourage any other group or person 
from submitting a bid in response to the IFB; or (iii) otherwise engaged in conduct that would 
violate applicable anti-trust law. 
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5. The Bidder hereby certifies that neither it nor any of its team members have entered into 
any agreement (written or oral) that would prohibit any contractor, subcontractor or subconsultant 
that is certified by the District of Columbia Office of Department of Small and Local Business 
Enterprises as a Local, Small, Resident Owned or Disadvantaged Business Enterprise (collectively, 
“LSDBE Certified Companies”) from participating in the work if another company is awarded the 
contract. 

 
6. This Form of Offer Letter and Bid Form are being submitted on behalf of [INSERT FULL 
LEGAL NAME, TYPE OF ORGANIZATION, AND STATE OF FORMATION FOR THE 
BIDDER]. 

 
Sincerely, 

 
Company:    
Name:    
Title:    
Date:    
Signature:    
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Exhibit 1 - Price Schedule Bid Form 
 

CLIN 0001 – Construction Services for STANDARD WORK REQUIREMENTS 

DIVISION NO. DESCRIPTION DIVISION COST 

Div. 01 General Requirements  

Div. 02 Existing Conditions (incl. abatement/demo)  

Div. 03 Concrete  

Div. 04 Masonry  

Div. 05 Metals  

Div. 06 Woods and Plastics  

Div. 07 Thermal and Moisture Protection  

Div. 08 Openings  

Div. 09 Finishes  

Div. 10 Specialties  

Div. 11 Equipment  

Div. 12 Furnishings  

Div. 13 Special Construction  

Div. 14 Conveying Systems  

Div. 21 Fire Suppressions  

Div. 22 Plumbing  

Div. 23 Heating, Ventilation and Air Conditioning  

Div. 26 Electrical  

Div. 27 Communications  

Div. 28 Electronic Safety and Security  

Div. 31 Earthwork  

Div. 32 Exterior Improvements  

Div. 33 Utilities  

 
Lump Sum Price:  

$   
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Exhibit 2 - Price Schedule Bid Form 
 

CLIN 0002 – Construction Services for KITCHEN RM 115, PANTRY &TRASH ROOMS 116 &117, 
DAY/SITTING ROOM 114, UNIFORM ROOM 124 

DIVISION NO. DESCRIPTION DIVISION COST 

Div. 01 General Requirements  

Div. 02 Existing Conditions (incl. abatement/demo)  

Div. 03 Concrete  

Div. 04 Masonry  

Div. 05 Metals  

Div. 06 Woods and Plastics  

Div. 07 Thermal and Moisture Protection  

Div. 08 Openings  

Div. 09 Finishes  

Div. 10 Specialties  

Div. 11 Equipment  

Div. 12 Furnishings  

Div. 13 Special Construction  

Div. 14 Conveying Systems  

Div. 21 Fire Suppressions  

Div. 22 Plumbing  

Div. 23 Heating, Ventilation and Air Conditioning  

Div. 26 Electrical  

Div. 27 Communications  

Div. 28 Electronic Safety and Security  

Div. 31 Earthwork  

Div. 32 Exterior Improvements  

Div. 33 Utilities  

 
Lump Sum Price:  

$   
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Exhibit 3 - Price Schedule Bid Form 
 

ADD-ALTERNATE 0001 – Construction Services for WOMEN’S LOCKERS & BATH – Rms 215 & 216 

DIVISION NO. DESCRIPTION DIVISION COST 

Div. 01 General Requirements  

Div. 02 Existing Conditions (incl. abatement/demo)  

Div. 03 Concrete  

Div. 04 Masonry  

Div. 05 Metals  

Div. 06 Woods and Plastics  

Div. 07 Thermal and Moisture Protection  

Div. 08 Openings  

Div. 09 Finishes  

Div. 10 Specialties  

Div. 11 Equipment  

Div. 12 Furnishings  

Div. 13 Special Construction  

Div. 14 Conveying Systems  

Div. 21 Fire Suppressions  

Div. 22 Plumbing  

Div. 23 Heating, Ventilation and Air Conditioning  

Div. 26 Electrical  

Div. 27 Communications  

Div. 28 Electronic Safety and Security  

Div. 31 Earthwork  

Div. 32 Exterior Improvements  

Div. 33 Utilities  

 
Lump Sum Price:  

$   
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Exhibit 4 - Price Schedule Bid Form 
 

ADD-ALTERNATE 0002 – Construction Services for DORMITORY & EXERCISE – Rooms 209 & 209A 

DIVISION NO. DESCRIPTION DIVISION COST 

Div. 01 General Requirements  

Div. 02 Existing Conditions (incl. abatement/demo)  

Div. 03 Concrete  

Div. 04 Masonry  

Div. 05 Metals  

Div. 06 Woods and Plastics  

Div. 07 Thermal and Moisture Protection  

Div. 08 Openings  

Div. 09 Finishes  

Div. 10 Specialties  

Div. 11 Equipment  

Div. 12 Furnishings  

Div. 13 Special Construction  

Div. 14 Conveying Systems  

Div. 21 Fire Suppressions  

Div. 22 Plumbing  

Div. 23 Heating, Ventilation and Air Conditioning  

Div. 26 Electrical  

Div. 27 Communications  

Div. 28 Electronic Safety and Security  

Div. 31 Earthwork  

Div. 32 Exterior Improvements  

Div. 33 Utilities  

 
Lump Sum Price:  

$   
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Exhibit 5 - Price Schedule Bid Form 
 

ADD ALTERNATE 0003 – Construction Services for MEN’S LOCKERS/TOILET/SHOWER AREA – 
Room 204, 206, 206 

DIVISION NO. DESCRIPTION DIVISION COST 

Div. 01 General Requirements  

Div. 02 Existing Conditions (incl. abatement/demo)  

Div. 03 Concrete  

Div. 04 Masonry  

Div. 05 Metals  

Div. 06 Woods and Plastics  

Div. 07 Thermal and Moisture Protection  

Div. 08 Openings  

Div. 09 Finishes  

Div. 10 Specialties  

Div. 11 Equipment  

Div. 12 Furnishings  

Div. 13 Special Construction  

Div. 14 Conveying Systems  

Div. 21 Fire Suppressions  

Div. 22 Plumbing  

Div. 23 Heating, Ventilation and Air Conditioning  

Div. 26 Electrical  

Div. 27 Communications  

Div. 28 Electronic Safety and Security  

Div. 31 Earthwork  

Div. 32 Exterior Improvements  

Div. 33 Utilities  

 
Lump Sum Price:  

$   
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Exhibit 6 - Price Schedule Bid Form 
 

ADD ALTERNATE 0004 – Construction Services for APPARATUS BAY 

DIVISION NO. DESCRIPTION DIVISION COST 

Div. 01 General Requirements  

Div. 02 Existing Conditions (incl. abatement/demo)  

Div. 03 Concrete  

Div. 04 Masonry  

Div. 05 Metals  

Div. 06 Woods and Plastics  

Div. 07 Thermal and Moisture Protection  

Div. 08 Openings  

Div. 09 Finishes  

Div. 10 Specialties  

Div. 11 Equipment  

Div. 12 Furnishings  

Div. 13 Special Construction  

Div. 14 Conveying Systems  

Div. 21 Fire Suppressions  

Div. 22 Plumbing  

Div. 23 Heating, Ventilation and Air Conditioning  

Div. 26 Electrical  

Div. 27 Communications  

Div. 28 Electronic Safety and Security  

Div. 31 Earthwork  

Div. 32 Exterior Improvements  

Div. 33 Utilities  

 
Lump Sum Price:  

$   
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Exhibit 7 - Price Schedule Bid Form 
 

ADD ALTERNATE 0005 – Construction Services for FOUR TOILET RMS – Rms 105, 109, 113 & 122 

DIVISION NO. DESCRIPTION DIVISION COST 

Div. 01 General Requirements  

Div. 02 Existing Conditions (incl. abatement/demo)  

Div. 03 Concrete  

Div. 04 Masonry  

Div. 05 Metals  

Div. 06 Woods and Plastics  

Div. 07 Thermal and Moisture Protection  

Div. 08 Openings  

Div. 09 Finishes  

Div. 10 Specialties  

Div. 11 Equipment  

Div. 12 Furnishings  

Div. 13 Special Construction  

Div. 14 Conveying Systems  

Div. 21 Fire Suppressions  

Div. 22 Plumbing  

Div. 23 Heating, Ventilation and Air Conditioning  

Div. 26 Electrical  

Div. 27 Communications  

Div. 28 Electronic Safety and Security  

Div. 31 Earthwork  

Div. 32 Exterior Improvements  

Div. 33 Utilities  

 
Lump Sum Price:  

$   
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Exhibit 8 - Price Schedule Bid Form 
 

ADD ALTERNATE 0006 – Construction Services for CEILING, HVAC, LIGHTING & DOORS– Rms 101, 
102, 103 104, 106, 107, 108, 113, 121, 122, 125, 128 & Laundry 

DIVISION NO. DESCRIPTION DIVISION COST 

Div. 01 General Requirements  

Div. 02 Existing Conditions (incl. abatement/demo)  

Div. 03 Concrete  

Div. 04 Masonry  

Div. 05 Metals  

Div. 06 Woods and Plastics  

Div. 07 Thermal and Moisture Protection  

Div. 08 Openings  

Div. 09 Finishes  

Div. 10 Specialties  

Div. 11 Equipment  

Div. 12 Furnishings  

Div. 13 Special Construction  

Div. 14 Conveying Systems  

Div. 21 Fire Suppressions  

Div. 22 Plumbing  

Div. 23 Heating, Ventilation and Air Conditioning  

Div. 26 Electrical  

Div. 27 Communications  

Div. 28 Electronic Safety and Security  

Div. 31 Earthwork  

Div. 32 Exterior Improvements  

Div. 33 Utilities  

 
Lump Sum Price:  

$   
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Exhibit 9 - Price Schedule Bid Form 
 

ADD ALTERNATE 0007 – Construction Services for EXTERIOR 

DIVISION NO. DESCRIPTION DIVISION COST 

Div. 01 General Requirements  

Div. 02 Existing Conditions (incl. abatement/demo)  

Div. 03 Concrete  

Div. 04 Masonry  

Div. 05 Metals  

Div. 06 Woods and Plastics  

Div. 07 Thermal and Moisture Protection  

Div. 08 Openings  

Div. 09 Finishes  

Div. 10 Specialties  

Div. 11 Equipment  

Div. 12 Furnishings  

Div. 13 Special Construction  

Div. 14 Conveying Systems  

Div. 21 Fire Suppressions  

Div. 22 Plumbing  

Div. 23 Heating, Ventilation and Air Conditioning  

Div. 26 Electrical  

Div. 27 Communications  

Div. 28 Electronic Safety and Security  

Div. 31 Earthwork  

Div. 32 Exterior Improvements  

Div. 33 Utilities  

 
Lump Sum Price:  

$   
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Telephone # and ext.: Fax #:

Name: EIN: Status:

The person(s) completing this form must be knowledgeable about the Bidder's/Offeror's business and operations.  

GENERAL INSTRUCTIONS
This form contains five (5) sections.  Section I concerns the bidder's/offeror's responsibility; Section II includes additional required certifications; Section III relates to 
the Buy American Act (if applicable); Section IV relates to the Walsh-Healey Act; and Section V requires the bidder's/offeror's signature. Please note, a determination 
that a prospective contract is found to be "not responsible" is final and not appealable.

RESPONSES
Every question must be answered.  Each response must provide all relevant information that can be obtained within the limits of the law.  Individuals and sole 
proprietors may use a Social Security number but are encouraged to obtain and use a federal Employer Identification Number (EIN).  Provide any explanation at the end 
of the section or attach additional sheets with numbered responses.  Include the Bidder's/Offeror's name at the top of each attached page.

Additional Legal Business Entity Identities:  If applicable, list any other DBA, Trade Name, Former Name, Other Identity and EIN used in the last five (5) years and the 
status (active or inactive).
Type:

Email Address:

1.1  Business Type (Please check the appropriate box and provide additional information if necessary.):

        Limited Liability Company (LLC or PLLC)

        Partnership (including LLP, LP or General)

        Corporation (including PC)

Date of Organization:

If "No" to Subpart 1.2, provide the jurisdiction where the bidder's/offeror's business was formed or incorporated.  Attach a Certificate or Letter of Good Standing from 
the applicable jurisdiction and a certified Application for Authority from the District, or provide an explanation if the documents are not available.

How many years in business?:

        Nonprofit Organization

Date of Organization:

Date of Registration or Establishment:

        Other Date established?:

  State _____________________________________                                                    Country  __________________________________

If "Other," please explain:  

1.2  Was the bidder's/offeror's business formed or incorporated in the District of Columbia?

(a)  Certify its intent to obtain the necessary license, registration or certification prior to contract award; or
(b)  Explain its exemption from the requirement.

1.3  Please provide a copy of each District of Columbia license, registration or certification that the Bidder/Offeror is required by law to obtain (other than those 
provided in Subpart 1.2).  If the Bidder/Offeror is not providing a copy of its license, registration or certification to transact business in the District of Columbia, it shall 
either:  

BIDDER/OFFEROR CERTIFICATION FORM

Legal Business Entity Name: Solicitation #:

Address of the Principal Place of Business (street, city, state, zip code)

Website:

        Sole Proprietor

        Joint Venture Date of Organization:

PART 1:  BIDDER/OFFEROR INFORMATION

Date of Incorporation:

COMPLETION 

Instructions for Section I:  Section I contains eight (8) parts.  Part 1 requests information concerning the Bidder's/Offeror's business entity.  Part 2 inquires about 
current or former owners, partners, directors, officers or principals.  Part 3 relates to the responsibility of the Bidder's/Offeror's business.  Part 4 concerns the 
Bidder's/Offeror's business certificates and licenses.  Part 5 inquires about legal proceedings.  Part 6 relates to the Bidder's/Offeror's financial and organizational 
status.  Part 7 requires the Bidder/Offeror to agree to update the information provided.  Part 8 relates to disclosures under the District of Columbia Freedom of 
Information Act (FOIA).  

SECTION I.  BIDDER/OFFEROR RESPONSIBILITY CERTIFICATION

Yes      No
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2.2  Been under suspension, debarment, voluntary exclusion or determined ineligible under any federal, District or state statutes? 

Within the past five (5) years, has any current or former owner, partner, director, officer, principal or any person in a position involved in the administration of funds, or 
currently or formerly having the authority to sign, execute or approve bids, proposals, contracts or supporting documentation on behalf of the bidder/offeror with any 
government entity:
2.1  Been sanctioned or proposed for sanction relative to any business or professional permit or license?

Additional Instructions for Section I, Parts 2 through 8:  Provide an explanation of the issue(s), relevant dates, the government entity involved, any remedial or 
corrective action(s) taken and the current status of the issue(s).  

3.2  Been proposed for suspension or debarment?

Within the past five (5) years, has the Bidder/Offeror:

2.4  Been the subject of an investigation, whether open or closed, by any government entity for a civil or criminal violation for any 
business-related conduct?

2.6  Been suspended, cancelled, terminated or found non-responsible on any government contract, or had a surety called upon to 
complete an awarded contract?

PART 2:  INDIVIDUAL RESPONSIBILITY

2.5  Been charged with a misdemeanor or felony, indicted, granted immunity, convicted of a crime, or subject to a judgment or a 
plea bargain for:
(a)  Any business-related activity; or

(b)  Any crime the underlying conduct of which was related to truthfulness?

1.4   If your company, its principals, shareholders, directors, or employees own an interest or have a position in another entity in the same or similar line of business as 
the Bidder/Offeror, please describe the affiliation in detail.

1.5  If any officer, director, shareholder or anyone holding a financial interest in the Bidder/Offeror has a relationship with an employee of the Department or any 
District agency for whom the Department is procuring goods or services, please describe the nature of the relationship in detail.

2.8  In the past ten (10) years has the Bidder/Offeror ever been assessed liquidated damages, costs to re-procure, costs to complete, or any other monetary damages 
under a contract? If so, describe each such assessment in detail.

2.7  In the past ten (10) years has the Bidder/Offeror had a contract terminated, in whole or in part, for any reason? If so, describe each such termination in detail.

3.4  Been charged with a misdemeanor or felony, indicted, granted immunity, convicted of a crime, or subject to a judgment or 
plea bargain for:

4.1  Had a denial, decertification, revocation or forfeiture of District of Columbia certification of any Certified Business Enterprise 
or federal certification of Disadvantaged Business Enterprise status for other than a change of ownership?

Please provide an explanation for each "Yes" in Part 2 above.    

Within the past five (5) years, has the Bidder/Offeror:

3.6  Been denied a contract award (in whole or in part, for any reason) or had a bid or proposal rejected based upon a non-
responsibility finding by a government entity? If so, describe each such occurrence in detail. 
3.7 Had a low bid or proposal rejected on a government contract for failing to make good faith efforts on any Certified Business 
Enterprise goal or statutory affirmative action requirements on a previously held contract?
3.8  Been suspended, cancelled, terminated or found non-responsible on any government contract, or had a surety called upon to 
complete an awarded contract?

3.5  Been disqualified or proposed for disqualification on any government permit or license?

PART 3:  BUSINESS RESPONSIBILITY 

PART 4:  CERTIFICATES AND LICENSES

3.1   Been under suspension, debarment, voluntary exclusion or determined ineligible under any federal, District or state statutes?

2.3  Been proposed for suspension or debarment?

Please provide an explanation for each "Yes" in Part 3. 

(b)  Any crime the underlying conduct of which was related to truthfulness?

3.3  Been the subject of an investigation, whether open or closed, by any government entity for a civil or criminal violation for any 
business-related conduct?

(a)  Any business-related activity; or

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No

Yes      No
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If "Yes" to Subpart 5.1, provide an explanation of the issue(s), relevant dates, the Lien Holder or Claimant's name, the amount of the lien(s) and the current status of the 
issue(s).  

If "Yes" to Subpart 6.5, provide the years the Bidder/Offeror failed to file the return or pay the insurance, explain the situation and any remedial or corrective action(s) 
taken and the current status of the issue(s).  

6.5  During the past three (3) years, has the Bidder/Offeror failed to file a District of Columbia unemployment insurance return or 
failed to pay District of Columbia unemployment insurance?

PART 6:  FINANCIAL AND ORGANIZATIONAL INFORMATION

5.4  Engaged in any litigation with any government entity? If so, please identify and/or describe all threatened and pending 
litigation and/or claims, including but not limited to matters pending before any Boards of Contracts Appeals.

4.2  Please provide a copy of the bidder's/offeror's District of Columbia Office of Tax and Revenue Tax Certification Affidavit.

5.1  Had any liens or judgments (not including UCC filings) filed against it which remain undischarged?

5.2  Had a government entity find a willful violation of District of Columbia compensation or prevailing wage laws, the Service 
Contract Act or the Davis-Bacon Act?

Within the past five (5) years, has the Bidder/Offeror:
PART 5:  LEGAL PROCEEDINGS

Please provide an explanation for "Yes" in Subpart 4.1.   

6.6  During the past three (3) years, has the Bidder/Offeror failed to comply with any payment agreement with the Internal 
Revenue Service, the District of Columbia Office of Tax and Revenue and the Department of Employment Services?

If "Yes" to Subpart 6.7, provide an explanation of the issue(s), relevant dates, the government entity involved, any remedial or corrective action(s) taken and the current 
status of the issue(s). 

6.8  During the past three (3) years, has the Bidder/Offeror been audited by any government entity?

If "Yes" to Subpart 6.1, provide an explanation of the issue(s), relevant dates, the government entity involved, any remedial or corrective action(s) taken and the current 
status of the issue(s).  

If "Yes" to Subpart 6.2, provide an explanation of the issue(s), relevant dates, the government entity involved, the amount assessed and the current status of the issue(s).  

If "Yes" to Subpart 6.3, provide the bankruptcy chapter number, the court name and the docket number.  Indicate the current status of the proceedings as "initiated," 
"pending" or "closed".  

5.3  Received any OSHA citation and Notification of Penalty containing a violation classified as serious or willful?

If "Yes" to Subpart 6.4, provide the taxing jurisdiction, the type of tax, the liability year(s), the tax liability amount the bidder/offeror failed to file/pay and the current 
status of the tax liability.  

If "Yes" to Subpart 6.6, provide the years the Bidder/Offeror failed to comply with the payment agreement, explain the situation and any remedial or corrective action(s) 
taken and the current status of the issue(s).  

(a)  If "Yes" to Subpart 6.8, did any audit of the Bidder/Offeror identify any significant deficiencies in internal controls, fraud or 
illegal acts; significant violations of provisions of contract or grant agreements; significant abuse; or any material disallowance?

6.1  Within the past five (5) years, has the Bidder/Offeror received any formal unsatisfactory performance assessment(s) from any 
government entity on any contract?

6.2 Within the past five (5) years, has the bidder/offeror had any liquidated damages assessed by a government entity over 
$25,000?

6.4  During the past three (3) years, has the Bidder/Offeror failed to file a tax return or pay taxes required by federal, state, District 
of Columbia or local laws?

6.3  Within the last seven (7) years, has the Bidder/Offeror initiated or been the subject of any bankruptcy proceedings, whether or 
not closed, or is any bankruptcy proceeding pending?

Please provide an explanation for each "Yes" in Part 5. 

6.7  Indicate whether the Bidder/Offeror owes any outstanding debt to any state, federal or District of Columbia government.

Yes No

Yes No

Yes No

Yes No

Yes No

Yes No

Yes No

No

Yes No

Yes No

Yes No

Yes No

Yes No

Yes No
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Contract Number Labor Hours Allocated

             (a)  The contract prices have been arrived at independently without, for the purpose of restricting competition, any consultation, communication or agreement 
with any bidder/offeror or competitor related to:  

The Bidder/Offeror certifies that:

PART 7:  CONTRACTOR PROCUREMENT ACTIVITY WITHIN THE DEPARTMENT

7.1  What is your organization's Design Capacity (total labor hours) to conduct or purse business with the Department of General Services (DGS) in the current fiscal 
year? Design capacity is calculated by multiplying the total number of company employees dedicated to a particular line of business by no more than 12 hours per day. 
Person’s completing this form may be required to provide supporting documentation to substantiate allocable labor hours presented.

                  (a) Construction:_____________________________________labor hours

                  (b) Non-Construction:________________________________ labor hours

7.2 In the table below, please list:

                  (1) The active contracts your organization currently holds with the Department of General Services, please include the contract number(s) as a part of your
                  response; and

                  (2) The number of labor hours your organization has allocated to each active contract within the current fiscal year. (Note, if more entries are required, please
                  list an  attached addendum to this document).

SECTION II.  ADDITIONAL REQUIRED BIDDER/OFFEROR CERTIFICATIONS

1.1  The bidder/offeror certifies that no officer or employee of the District of Columbia will benefit from this contract.  List the name(s) of any officer or employee of 
the District of Columbia that may benefit from this contract in section 1.2 below.

2.1  The signature of the Bidder/Offeror is considered to be a certification by the signatory that:

Instructions for Section II:  Section II contains four (4) parts.  Part 1 requests information concerning District of Columbia employees.  Part 2 applies to the 
Bidder/Offeror's pricing.  Part 3 relates to equal employment opportunity requirements.  Part 4 relates to First Source requirements.

PART 1.  DISTRICT EMPLOYEES NOT TO BENEFIT

(a)  Within sixty (60) days of a material change to a response; and
(b)  Prior to the exercise of an option year contract.

PART 8:  RESPONSE UPDATE REQUIREMENT
8.1  In accordance with the requirement of Section 302(c) of the Procurement Practices Reform Act of 2010 (D.C. Official Code  § 2-353.02), the Bidder/Offeror shall 

d    id d i  S i  I f hi  f  d i  h   f hi  

PART 2:  INDEPENDENT PRICE DETERMINATION REQUIREMENTS 

                    (i)  Those prices; 
                    (ii)  The intention to submit a bid/proposal; or

                    (iii)  The methods or factors used to calculate the prices in the contract.

(b)  If "Yes" to Subpart 6.8(a), provide an explanation of the issue(s), relevant dates, the government entity involved, any remedial or corrective action(s) taken and the 
current status of the issue(s).  

             (b)  ____________________________________________________________________________________

              (b)  The prices in this contract have not been and will not be knowingly disclosed by the Bidder/Offeror, directly or  indirectly, to any other bidder/offeror or 
competitor before bid/proposal opening unless otherwise required by law;  and

1.2  The following officer or employee of the District of Columbia may benefit from this contract.  

             (a)  ____________________________________________________________________________________

PART 9:  FREEDOM OF INFORMATION ACT (FOIA)
9.1  Indicate whether the Bidder/Offeror asserts that any information provided in response to a question in Section I is exempt 
from disclosure under the District of Columbia Freedom of Information Act (FOIA), effective March 25, 1977 (D.C. Law 1-96; 
D.C. Official Code §§ 2-531, et seq.).  Include the question number(s) and explain the basis for the claim.  (The District will 
determine whether such information is, in fact, exempt from FOIA at the time of request for disclosure under FOIA.) 

              (c)  No attempt has been made or will be made by the Bidder/Offeror to induce any other concern to submit or not to submit a contract for the purpose of 
restricting competition.

Yes      No
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 [Insert full name of person(s) in the organization responsible for determining the prices offered
in this contract and the title of his or her position in the bidder's/offeror’s organization]

                    (i)   As an authorized agent, certifies that the principals named in subparagraph 2.2(b) above have not participated, and will not participate, in any action 
contrary to subparagraphs 2.1(a)(i) through (a)(iii) above; and
                    (ii)  As an agent, has not participated and will not participate in any action contrary to subparagraphs 2.1(a)(i) through (a)(iii) above.

2.3  If the Bidder/Offeror deletes or modifies subparagraph 2.1(b) above, the bidder/offeror must furnish with its bid a signed statement setting forth in detail the 
circumstances of the disclosure.

4.2  I certify that the Initial Employment Plan submitted with my bid or proposal is true and accurate.

PART 4:  FIRST SOURCE OBLIGATIONS

4.1  I hereby certify that I am fully aware of the requirements of the Workforce Intermediary Establishment and Reform of the First Source Amendment Act of 2011 
(D.C. Law 19-84), and agree to enter into a First Source Employment Agreement with the Department of Employment Services if awarded any contract valued at 
$300,000 or more which receives funds or resources from the District, or funds or resources which, in accordance with a federal grant or otherwise, is administered by 
the District government.

With regards to 2.4 (b), if the Bidder/Offeror has knowledge of such a financial interest, please provide a detailed explanation.

2.4  The Bidder/Offeror certifies that:

(a) there are no other entities related to it that are responding to or bidding on the subject solicitation or invitation to bid.  Related entities include, but are not limited to, 
any entity that shares management positions, board positions, shareholders, or persons with a financial interest in the Bidder/Offeror.  

              (b)  Has been authorized, in writing, to act as an agent for the following principal in certifying that the principal has not participated, and will not participate, in 
any action contrary to subparagraphs 2.1(a)(i) through (a)(iii) above:

SECTION III.  DOMESTIC PREFERENCE CERTIFICATIONS

Instructions for Section III:  Section III contains one (1) part which should only be completed if goods are being provided that are subject to the requirements of the 
Buy American Act.  

PART 3:  EQUAL OPPORTUNITY AND HUMAN RIGHTS OBLIGATIONS

3.1  I hereby certify that I am fully aware of the contents of Mayor's Order 85-85, Mayor's Order 2017-313 and the Office of Human Rights' regulations in Chapter 11 of 
the DCMR, and agree to comply with them while performing this contract.

PART 1:  BUY AMERICAN ACT COMPLIANCE (Applies if the bidder/offeror will provide goods to the District that are subject to the requirements of the 
Buy American Act)  

PART 6:  LANGUAGE ACCESS OBLIGATIONS

6.1  For contracts where the contracting agency is a "covered entity" or "covered entity with major public contact" as defined in Sections 2(2) and 2(3) of the Language 
Access Act of 2004 (D.C. Official Code § 2-1931(2) and § 2-1931(3)), I hereby certify that I will comply with Language Access compliance requirements of the 
contracting agency while performing this contract.

1.1  In accordance with 41 USC 8301 et. seq . and implementing regulations, the bidder/offeror certifies that each end product, 
except the end products listed below, is a domestic end product.

              (a)  Is the person in the Bidder's/Offeror’s organization responsible for determining the prices being offered in this contract, and that the signatory has not 
participated and will not participate in any action contrary to subparagraphs 2.1(a)(i) through (a)(iii) above; or

________________________________________________________________________________________________

2.2  The signature on the bid/proposal is considered to be a certification by the signatory that the signatory:

PART 7: CONFLICTS OF INTEREST

7.1  The bidder/offeror certifies that it presently has no interest and shall not acquire any interest, direct or indirect, which would conflict in any manner or degree with 
the performance of its obligations under the contract.  

8.1  The bidder/offeror certifies that it has verified with the Department of Small and Local Business Development (DSLBD) the current certifications of its proposed 
certified business enterprise (CBE) subcontractors.
8.2  The bidder/offeror certifies that it has verified with the Department of Consumer and Regulatory Affairs (DCRA), and any other licensing authority, that its 
proposed subcontractors possess all applicable licenses and permits required to perform the work.  

PART 8: SUBCONTRACTING OBLIGATIONS

(b) there are no current or former owners, partners, officers, directors, principals, managers, employees or any persons with a financial interest in the Bidder/Offeror 
who have a financial interest in the request for proposal or invitation for bid or any asset, tangible or intangible, arising out of any contract or scope of work related to 
the request for proposal or invitation for bid.

PART 5:  EMPLOYMENT ELIGIBILITY OBLIGATIONS
5.1  I hereby certify that the Bidder/Offeror has verified the identity and employment eligibility of all its employees.

Yes      No
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Telephone #: Fax #:

Date: Contract No: 

The District of Columbia is  authorized to verify the above information with appropriate government authorities. Penalty for making false statements is a fine of 
not more than $1,000.00, imprisonment for not more than 180 days, or both, as prescribed in D.C. Official Code § 22-2405. Penalty for false swearing is a fine of 
not more than $2,500.00, imprisonment for not more than three (3) years, or both, as prescribed in D.C. Official Code § 22-2404. 

Name [Print and sign]:
Title: Email Address:

Instruction for Section V:  This section must be completed by all bidder/offerors. 

(b) All employees whose work relates to this contract shall be paid not less than the minimum wage prescribed by regulations issued by the Secretary of Labor (41 CFR 
50-202.2) (41 U.S.C. §40). Learners, student learners, apprentices, and handicapped workers may be employed at less than the prescribed minimum wage (see 41 CFR 
50-202.3) to the same extent that such employment is permitted under Section 14 of the Fair Labor Standards Act (29 U.S.C. §214).

SECTION V.  CERTIFICATION

______________________________________________________  EXCLUDED END PRODUCTS

______________________________________________________  COUNTRY OF ORIGIN

I, [                                                                                        ], as the person authorized to sign these certifications, hereby certify that the information provided in this form 
is true and accurate. In accordance with the requirements of section 302(c) of the Procurement Practices Reform Act of 2010 (D.C. Official Code  § 2-353.02(c)), I shall 
update any response provided in this form within 60 days of a material change to a response and prior to the exercise of an option period.

2.1  In accordance with 23 CFR 635.410(b), the bidder/offeror certifies that only steel or iron materials manufactured in the 
United States will be used for permanent incorporation on the project. 

3.1  In accordance with 41 USC 8301 et. seq . and implementing regulations, the bidder/offeror certifies that only construction 
materials manufactured in the United States will be used on the project. 

PART 2:  FHWA BUY AMERICA ACT COMPLIANCE (Applies to FHWA-funded construction contracts)  

If this contract is for the manufacture or furnishing of materials, supplies, articles or equipment in an amount that exceeds or may exceed $10,000, and is subject to the 
Walsh-Healey Public Contracts Act, as amended (41 U.S.C. §§ 35-45) (the “Act”, as used in this section), the following terms and conditions apply:

(a) All representations and stipulations required by the Act and regulations issued by the Secretary of Labor (41 CFR 50-201.3) are incorporated by reference. These 
representations and stipulations are subject to all applicable rulings and interpretations of the Secretary of Labor that are now, or may hereafter, be in effect.

PART 3:  BUY AMERICAN ACT COMPLIANCE (Applies to locally-funded construction contracts)   

SECTION IV.  WALSH-HEALEY ACT
Instructions for Section IV:  Walsh-Healey Act.  

Yes No

Yes No
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����������aYè�ad��aèg�̀���gc\��������������Ỳ�\������������\�\��ae\��̂ cb\[�������������cgY���__[\ZZ������������%�¼ ¢¬¥½¾�¼!̈§°¥½�«©�¼#±±°̈ª¢¦§��̧ª̈¥¦³¥¥��«¬±¢¦¿� ¢¬¥½�³̄ ¥¢¤�«¤�¢©©̈¤¬�§²¥�¢­«À¥�̈³�§¤£¥�¢¦¶�¢ªª£¤¢§¥Á�� ���ÂSÃÄNURU�TPPKRKSLTN�MSÄKUV�TV�LUUPUPÅ�®®®®®®®®� ®®®®®®®®�·�̈ ¦́¢§£¤¥»� ·Æ¢§¥»�



����������	
���
�
��	�������������������������

��������� �!"��!#��� $$#��"%&�'&�� �(��)*� ��������+" ,��!�-�����"%&�'&�� �(��.�/0120�34451678�)95:�;96�;4<1;9�70;=5>�?6�76562<6>8@��ABCDEF�E)DG*AEG�AHA*I��JKLMNOP�QQQQQQQQ�RSTUL�VWMXSYNXWSP�QQQQQQQQ�VWMXSYNX�Z[U\LSP�QQQQQQQQ�]YXL�̂_̀ �̂[\NWMXSYNXTMK�RaYM�JNNLbXLcP�QQQQQQQQ�]YXL�YKLMNO�NWMXSYNX�dTKMLcP�QQQQQQQQ��JMXTNTbYXLc�̂XYSX�]YXL�We�VWMXSYNXP�QQQQQQQQ�JMXTNTbYXLc�̀Mc�]YXL�We�VWMXSYNXP�QQQQQQQQ��fWXYa�]WaaYS�JUW[MX�We�VWMXSYNXP�gQQQQQQQQ��hijklmnopqlrs�tqku�lnvrqsj�uwuxr�vwnuyxvu�xtwqnu�zwy�{wu|�sjklmn�xns�{qlrs�}|xkj�wz�u|j�}yw~jvu�������We�X�L�fWXYa�VWMXSYNX�JUW[MXP�gQQQQQQQQ��fWXYa�JUW[MX�We�Jaa�̂_̀ �V_̀ �̂[\NWMXSYNXdP�gQQQQQQQQ��lnvrqsj�j�jy��uljy������Te�YbbaTLd���_YdL�RLSTWc�VWMXSYNX����bXTWM�̀�XLMdTWM�RLSTWcP�QQQQQQQQ���[aXT�OLYS�VWMXSYNX��TSdX��LYS��RLSTWc��We�VWMXSYNXP�QQQQQQQQ��V[SSLMX��LYS��RLSTWc��We�VWMXSYNXP�QQQQQQQQ��]LdTKM�_[Tac���]YXL�We��[YSYMXLLc�VWMXSYNXP�QQQQQQQQ���V�LN��Te�bSTUL�NWMXSYNXWS�Td�Y�V_̀�YMc��Taa�bLSeWSU�X�L�Z̀f��̀ �KW�LSMULMX�YddTdXLc�bSW�LNX��YKLMNO�NWMXSYNX���TX��luk�w�n�wymxnl�xulwn�xns�yjkwqyvjk�xns�����kq{vwnuyxvu�xn��}wyulwn�wz�u|j�kjy�lvjk�wy�mwwsk�����

�* ¡AGC��*)¢CEG�£¤¥£ IF�AHA*I��JKLMNO�RSW�TcTMK�̂[\dTcOP�QQQQQQQQ�]TdXSTNX�̂[\dTcOP�QQQQQQQQ�]L�LaWbLSP�QQQQQQQQ�JUW[MX�We�]TdXSTNX�̂[\dTcOP�QQQQQQQQ�]YXL�]TdXSTNX�̂[\dTcO�RSW�TcLc��NWMXSYNX�dTKMLcP�QQQQQQQQ��JMXTNTbYXLc�̂XYSX�]YXL�We�RSW�LNXP�QQQQQQQQ�JMXTNTbYXLc�̀Mc�]YXL�We�RSW�LNXP�QQQQQQQQ��RSW�LNX�ZYULP�QQQQQQQQ�RSW�LNX�JccSLddP�QQQQQQQQ��fWXYa�]L�LaWbULMX�RSW�LNX�_[cKLXP�gQQQQQQQQ��lnvrqsj�}yjovwnkuyqvulwn�xns�vwnkuyqvulwn�vwkuk�������We�X�L�fWXYa�]L�LaWbULMX�RSW�LNX�_[cKLXP�gQQQQQQQQ��fWXYa�JUW[MX�We�Jaa�̂_̀ �V_̀ �̂[\NWMXSYNXdP�gQQQQQQQQ��lnvrqsj�j�jy��rw�jy�uljy����V�LN��Te�cL�LaWbLS�Td�Y�V_̀�YMc��Taa�bLSeWSU�X�L�̀Zf��̀ �KW�LSMULMX�YddTdXLc�bSW�LNX��bST�YXL�bSW�LNX���TX��luk�w�n�wymxnl�xulwn�xns�yjkwqyvjk�xns�����kq{vwnuyxvu�xn��}wyulwn�wz�kjy�lvjk�wy�mwwsk������������������ �!"��!#��� $$#��"%&��$$#"-�!# �� "� ��������+" ,��!�-�����"%&�A¦¦ *§AG )D�.�/0120�3445167@��f�L�\LaW��JKLMNO�VWMXSYNXTMK��eeTNLS�WS�JKLMNO�RSW�LNX��YMYKLS�YeeTSUd�X�L�eWaaW�TMK����XW�YeeTSU�P����̈©�ª«¬�­¬®¬©̄°̄±²³�̄́�±�µ­¶·�̧¹º­̧ �»±́�°¼®ª±°ª¬½�ª¼�°¼®©̄²¾�­¬®¬©̄°̄±²³¿́�µ­¶�°¬²ª̄©̄°±ª̄¼®À���f�L�e[aaO�L�LN[XLc�VWMXSYNX��_YdL�WS��bXTWM�WS�̀�XLMdTWM�WS��[aXT��LYS��WS�d[\dTcO�cWN[ULMXÁ�\LX�LLM�X�L�_LMLeTNTYSO�YMc�JKLMNOÁ��Yd�LUYTaLc�XW�]̂ Â_]�YX�VWUbaTYMNLÃ̀MeWSNLULMXÄcNÃKW���TX�TM�eT�L�����cYOd�We�dTKMTMKP���¦)*�ABCDEF�E)DG*AEG�X�L�̂_̀ �̂[\NWMXSYNXTMK�RaYMÁ�d[\UTXXLc�\O�_LMLeTNTYSOÁ��Yd�LUYTaLc�XW�]̂ Â_]�YX�VWUbaTYMNLÃ̀MeWSNLULMXÄcNÃKW���TX�TM�eT�L�����cYOd�We�dTKMTMK�X�L�NWMXSYNX�\LX�LLM�X�L�_LMLeTNTYSO�YMc�JKLMNOÃ��QQQQQQQQ�ZYUL�We�JKLMNO�VWMXSYNXTMK��eeTNLS�WS�JKLMNO�RSW�LNX��YMYKLS��QQQQQQQQ�fTXaL�We�JKLMNO�VWMXSYNXTMK��eeTNLS�WS�JKLMNO�RSW�LNX��YMYKLS���QQQQQQQQ�T̂KMYX[SL� QQQQQQQQ�]YXL��



   J.6 



������������	�
�	������
�������������
������������������������������������ !"#$#!%&'�()�%!*�"(%&+,"&'�(+�-(.!+%/!%&�,''#'&,%"!�'0,11�$,2�,))#1#,&!3�!/$1(2!!'�,%3�'45"(%&+,"&(+'�*0(�$!+)(+/�'!+.#"!'�4%3!+�&0!�"(%&+,"&'�%(�1!''�&0,%�&0!�"4++!%&�1#.#%-�*,-!6�������7�8��9�:;�<=��>������;:7���9;:��?�>�����>�7@����8�:A�B�A��<�7���C�D�E����F�<�@�;<��GHHIJKLMI�NOPQ�RS�TUTRS�KVI�WLXKYLJKZX�[L\L]O]�̂ _̀I�aLPP�L\JYI_XI�_̀_L\�b_XIc�d\�KVI�efg�_X��������hi�<�?�>��������@��<�j;�<�h�:7�7��F�=�����8�:A�B�A���FF���C�7�k�l�����<���F��:7C������:7<��7C��:�7@���h�;:7����D���>�����<�h�<�>��:������C;i��:7<��7�<C�7@�7�<����8��D�E>�����<�h�<���<�h�7@���;:�C�<����8���i=�7@��<���F��:7��<�h�7@����C7<��7�������;hi��>��:��l�����<���F��:7C����A�8�<:h�:7��CC�C7�:����:�7@���h�;:7����D���>�����<�h�<�>��:������C;i��:7<��7�<C����7@�C��<���F��:7C�7@�7�<����8��DE�>�����<�h�<���<�h�7@��A�8�<:h�:7��CC�C7�:���<����8���i=�7@��<���F��:7��<�h�7@����C7<��7�������;hi����m��:7<��7n�]I_\X�_�aYLKKI\�_̀YII]I\K�bIKaII\�_�YIJLoLI\K�_\c�KVI�WLXKYLJK�̀dMIY\]I\Kp�m	�8�<:h�:7��CC�C7�:��n�]I_\X�_�̀Y_\KS�Pd_\>��<�7�q��:�<�h�:7���:�:��:A�7@�7�<�C;�7��:�����:�:�����i�:���7��<�h��:��A�:�=>���hh�CC��:>��:C7<;h�:7���7=>��<��7@�<��:7�7=����7@����C7<��7�A�8�<:h�:7��m�������7����hF��=��n�]I_\X�_\Q�L\cLMLcO_P�I]oPdQIc�bQ�_�YIJLoLI:7�B@��<����8�����hF�:C�7��:���<��7�=��<�h�A�8�<:h�:7��CC�C7�:����<�����:7<��7�B�7@�7@����C7<��7�������;hi���A�8�<:h�:7>��:��;��:A��hF��=��C����7@����C7<��7�������;hi��>��:=��hF��=����������:7<��7�<��<�C;i��:7<��7�<������<���F��:7�B@��F�<��<hC�C�<8���C�F;<C;�:7�7��A�8�<:h�:7��CC�C7�:����<���:7<��7���rVI�KIY]�m_HHLPL_KIc�I]oPdQIIn�cdIX�\dK�L\JPOcI�7@�C���:��8��;��C�B@��F�<��<h��:�=��:7�<h�77�:7��<��:����:7���C�<8���C�B�7@�<�CF��7�7��7@����:7<��7��<�A�8�<:h�:7��CC�C7�:����<�B@���<���7@�<B�C���hF��=���i=�7@����:7<��7�<>�<���F��:7>��<�C;i��:7<��7�<�����<7��:��q�hF7��:C��FF�=k�st�"(%&+,"&'�(+�,-+!!/!%&'�'45u!"&�&(�*,-!�3!&!+/#%,&#(%'�+!v4#+!3�52�)!3!+,1�1,*�*0#"0�,+!�0#-0!+�&0,%�&0!�*,-!�+!v4#+!3�52�&0#'�w"&x�yt�z{#'&#%-�,%3�)4&4+!�"(11!"&#%-�5,+-,#%#%-�,-+!!/!%&'|�$+(.#3!3�&0,&�&0!�)4&4+!�,-+!!/!%&'�+!'41&'�#%�!/$1(2!!'�5!#%-�$,#3�%(�1!''�&0,%�&0!�"4++!%&�1#.#%-�*,-!x�}t�"(%&+,"&'�)(+�!1!"&+#"#&2|�&!1!$0(%!|�*,&!+�|�'!*!+�$!+)(+/!3�52�+!-41,&!3�4&#1#&#!'x�~t�"(%&+,"&'�)(+�'!+.#"!'�%!!3!3�#//!3#,&!12�&(�$+!.!%&�(+�+!'$(%3�&(�,�3#','&!+�(+�#//#%!%&�&0+!,&�3!"1,+!3�52�&0!��,2(+x��t�"(%&+,"&'�,*,+3!3�&(�+!"#$#!%&'�&0,&�$+(.#3!�&+,#%!!'�*#&0�'!+.#"!'|�#%"143#%-�54&�%(&�1#/#&!3�&(�",'!�/,%,-!/!%&�,%3�u(5�+!,3#%!''�'!+.#"!'|�$+(.#3!3�&0!�&+,#%!!�3(!'�%(&�+!$1,"!�!/$1(2!!'x��t�!/$1(2!!'�4%3!+�yy�2!,+'�()�,-!�!/$1(2!3�34+#%-�,�'"0((1�.,",&#(%�$!+#(3|�(+�!%+(11!3�,'�,�)411�&#/!�'&43!%&�*0(�*(+�'�1!''�&0,%�y��0(4+'�$!+�*!!�x��t�&!%,%&'�(+�+!&,#1�!'&,51#'0/!%&'�&0,&�(""4$2�$+($!+&2�"(%'&+4"&!3�(+�#/$+(.!3�52�-(.!+%/!%&�,''#'&,%"!|�$+(.#3!3�&0!+!�#'�%(�+!"!#$&�()�3#+!"&��#'&+#"&�-(.!+%/!%&�,''#'&,%"!x��t�!/$1(2!!'�()�%(%$+()#&�(+-,%#�,&#(%'�&0,&�!/$1(2�%(&�/(+!�&0,%����#%3#.#34,1'�,%3�v4,1#)2�)(+���s�"t�}t�'&,&4'x��t��!3#",#3�$+(.#3!+�,-+!!/!%&'�)(+�3#+!"&�",+!�'!+.#"!'�&(��!3#",#3�+!"#$#!%&'|�$+(.#3!3|�&0,&�&0!�3#+!"&�",+!�'!+.#"!�#'�%(&�$+(.#3!3�&0+(4-0�,�0(/!�",+!�,-!%"2|�,�"(//4%#&2�+!'#3!%"!�),"#1#&2|�(+�,�-+(4$�0(/!�)(+�$!+'(%'�*#&0�#%&!11!"&4,1�3#',5#1#&#!'�,'�&0('!�&!+/'�,+!�3!)#%!3�#%�'!"&#(%�y�()�&0!��!,1&0��,+!�,%3��(//4%#&2� !'#3!%"!��,"#1#&2|��('$#"!|�,%3��(/!��,+!��#"!%'4+!�w"&�()�s��}x��6�6��))#"#,1��(3!���~~���sx�,%3�s�t�"(%&+,"&'�(+�,-+!!/!%&'�5!&*!!%�/,%,-!3�",+!�(+-,%#�,&#(%'�,%3�&0!��!,1&0��,+!��,)!&2��!&�w3/#%#'&+,&#(%�(+�&0!��!3#",#3�w''#'&,%"!�w3/#%#'&+,&#(%�&(�$+(.#3!�0!,1&0�'!+.#"!'6�����h����<����:����;��k��0!��!$,+&/!%&�()��,5(+�!{&!%3!3�(.!+&#/!�$+(&!"&#(%'�&(�0(/!�",+!�*(+�!+'�,%3�*(+�!+'�*0(�$+(.#3!�"(/$,%#(%'0#$�'!+.#"!'6��z/$1(2!+'�*#&0#%�&0#'�#%34'&+2�,+!�%(*�'45u!"&�&(�+!"(+3�!!$#%-�$+(.#'#(%'6������@�<���F��:7��:��C;i��:7<��7�<������<���F��:7�C@����F<�8����7@�C�:�7����7�����@��������7����hF��=�����8�<���i=�7@�C�:�7���>��:��C@������C��F�C7�7@�C�:�7�����:�����:CF��;�;C�C�7���:��7C�F��������i;C�:�CC������<���F��:7C��:��C;i��:7<��7�<C�C@����<�7��:�F�=<����<���<�C��<��7����:��h��:7��:����:�7@��<�A;��<���;<C�����i;C�:�CC�;:��<���C7<��7�������;hi�����B���<���F�<��������7����C7�?�=��<C�����������������h>�8�C�7k���F�<7h�:7�����hF��=h�:7���<8���C�>�
���������
�A����;<>���E����::�C�7���8�:;�>���>��;�7��?���>�
�C@�:A7�:>�����������������k������������������<������=�;<�����h��:�PL\I��cdIXpcJp̀dMp��d�Kd�m LPI�_�eP_L]n�K_bp�



����������	�
	���	�
���
��	�
	������
�	����������	��	����� ����	!��"#$�%		&'()*+	,-./*(	 	 0(1	'2)3'*	&-(()/45'65*/	&78-(	 	 0)(*9:-(																 	 	 	 	 	 			

;<=>	?@AABCDEF	GHBI	JKLK		M	NO@EB	PQRR	M	SFCT@AUEDAI	VKWK	X<<YZ	M	�[[\]̂_	̀R̀aQbcacdRR	

�
�
��	e���	���	
���	�����		fg�	h#"#�i	j�i�	k$�	��	lmmno	�pqp	r��#$#��	q�s�	tt	lullmpmv	w	lullmpvvo	���"#s�%	�g��	�#%��#$�	��	q��x�y#�	i�"�������	$�����$���%	��s	��$#�#���%	��	i�"�������	�%%#%���$�	zi����%o	����%o	��{	#�$������	�#���$#�i|	#�	�g�	���x��	��	}vmmommm	��	����	%g���	�� 	���#�#���s	����� ��	~�i�%	��	��	��%%	�g��	�g�	$x�����	�#"#�i	~�i�	����p	�[[̂]�\�̂	�������	c�	̀R̀c	���\�	���̂	PR�	̀R̀c�	��̂	�\�\��	���̂	���̂	\�	�c�aRR	�̂�	����a		L��B�E@HB	�O��	YI	X<XYI	ETB	V@CE�@�E�C	?@A@�O�	SFUB	�@��	@A��BFCB	FU�\�	���̂�	��	��̂	��
	��	�[	�̂]̂��̂�	Pc�	̀R̀Ra			!xy$�����$���%	��	�pqp	i�"�������	$�����$���%	~g�	��$�#"�	}v�ommm	��	����	����	�g�	$�����$�	��s	%xy$�����$���%	��	�g�	��$#�#���%	��	i�"�������	�%%#%���$�	~g�	��$�#"�	}�mommm	��	����	����	�g�	�%%#%���$�	���	��%�	���x#��s	��	�� 	�g�#�	���#�#���s	����� ��%	��	��%%	�g��	�g�	$x�����	�#"#�i	~�i�	����p	 ¡¢¢£¤£¥¦§̈	§©ª¤«¬§§­	©§¥®̄	¥®¬	£®̈£°£̈±¥¤	§©ª¤«¬§̈	²¬	¥	³§́£ª£§®¦	µ¶«	³§́§£°§̄	́«©ª§®̄¥¦£«®	̈£³§́¦¤¬	¢³«©	i�"�������	�%%#%���$�	��	�	$�����$�	~#�g	�g�	�#%��#$�	��	q��x�y#�	i�"�������o	#�$�xs#�i	�� 	����� ��	��	�	$�����$���	��	%xy$�����$���	��	�	��$#�#���	~g�	�������%	%��"#$�%	�x�%x���	��	i�"�������	�%%#%���$�	��	�	$�����$�p		·¶§	¦§³©	 ¥¢¢£¤£¥¦§̈	§©ª¤«¬§§­	̈«§̄	®«¦	£®́¤±̈§	¦¶«̄§	£®̈£°£̈±¥¤̄	µ¶«	ª§³¢«³©	«®¤¬	£®¦§³©£¦¦§®¦	��	#�$#s�����	%��"#$�%	~#�g	��%��$�	��	�g�	i�"�������	�%%#%���$�	��	$�����$�o	��	~g�	���	��g��~#%�	����� �s	y 	�g�	$�����$���o	��$#�#���	��	%xy$�����$���p	�̧ �̂��\���	w	fg�	�����~#�i	$�����$�%	��s	�i�������%	���	�{����	����	�g�	h#"#�i	j�i�	k$�¹	vp	q�����$�%	��	��g��	�i�������%	�g��	���	%xyº�$�	��	g#ig��	~�i�	��"��	s�����#���#��%	���x#��s	y 	��s����	��~	z#p�po	#�	�	$�����$�	#%	%xyº�$�	��	�g�	!��"#$�	q�����$�	k$�	��s	$����#�	~�i�	����%	���	��~��	�g��	�g�	»£̄¦³£́¦¼̄	́±³³§®¦	¤£°£®½	µ¥½§¾	¦¶§	́«®¦³¥́¦«³	©±̄¦	ª¥¬	¦¶�	g#ig��	��	�g�	�~�	����%|¿		lp	�{#%�#�i	��s	�x�x��	$����$�#"�	y��i�#�#�i	�i�������%o	���"#s�s	�g��	�g�	�x�x��	$����$�#"�	y��i�#�#�i	�i�������	��%x��%	#�	�g�	����� ��	y�#�i	��#s	��	��%%	�g��	�g�	$x�����	�#"#�i	~�i�¿		Àp	q�����$�%	���	���$��#$#� o	�����g���o	~����o	%�~��	��	��g��	%��"#$�%	���"#s�s	y 	�	��ix����s	x�#�#� ¿		Áp	q�����$�%	���	%��"#$�%	���s�s	#���s#���� 	��	���"���	��	��%���s	��	�	s#%�%���	��	#��#����	�g����	��	�xy�#$	g����g	��	%���� 	s�$����s	y 	�g�	Â� ��¿		�p	q�����$�%	��	��g��	�i�������%	�g��	���"#s�	���#���%	~#�g	�ss#�#����	%��"#$�%	#�$�xs#�io	yx�	���	�#�#��s	��o	$�%�	����i�����	��s	º�y	���s#��%%	%��"#$�%o	���"#s�s	�g��	�g�	���#���%	s�	���	�����$�	����� ��%	%xyº�$�	��	�g�	h#"#�i	j�i�	k$�¿		



��

���������	
�����
��������������
����������	
�����
����������

	�������
������
���
�����
		�������
		��������
�����������������������������������������
��
�����
���������������

	�
�������������������������
��
��
�����������
����
��������
��
����	�������������

���������������
�������������
�������
�����	�������	
������
� �����
�����!������"����������#��$�������
�������	������	��������������
��
�����
�������
����
�����
������
���������������
���
����������������������
������%��������
��&
	
��������
�����������������������
�������	������	�������������
������������������
����������������������
������%��������
��&
	
�������'��(��	
�����
���
���
����
�����)���
�����������	
���
���
���������*��������
�	������+
�	�����
����,���
���,�����
���
��
�����
�-����
���*.�/�0�/10�
������2������	�3����
��&
���
��.4�5������
�����
�
���.���.4�5�/�'���-�����.�1�������6�-�&��7�*./�0/100���4��8����������
������������������
������������������������
�8��������������������9:;<=>?>@�ABCA�����������������������������
����
���������

������
�������������������
��
�������������������	�����
������

���
����
������
������������		���
�	�������	�����������
�����������������������������
����
������D��	���&��������&
��
�����3���������E���	�����D
�����������D
���&����!�����
�������
��.4'1��%�&��F������	�&
���7�55��*.�������.*��&
��������
��
�������������������������������������
�����)���
�����������D��	���&����-������G���������������
��
������8�������������������������������
���
���
��������	��������������HIJ;:K?L?IA�$���%����������
��(��	
������-��������/%F(-0�F������
��"����D

����������%�&��F������
��&
��������������M�
�
��������������
���
���������
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GOVERNMENT OF THE DISTRICT OF COLUMBIA  
FIRST SOURCE EMPLOYMENT AGREEMENT (2) FOR 

CONSTRUCTION PROJECTS ONLY 

GOVERNMENT-ASSISTED PROJECT/CONTRACT INFORMATION 
CONTRACT/SOLICITATION NUMBER: ___________________________________________________ 
DISTRICT CONTRACTING AGENCY: ______________________________________________ ______  
CONTRACTING OFFICER: ________________________________________________________ 
TELEPHONE NUMBER:  _________________________________ 
TOTAL CONTRACT AMOUNT: _____________________________________________ 

THIS SECTION TO BE COMPLETED BY THE BENEFICIARY ONLY: 
TOTAL GOVERNMENT ASSISTED FUNDED AMOUNT:  DATE 

 CONTRACT    GRANT    LOAN    TAX ABATEMENT OR EXEMPTION    LAND TRANSFER 
 LAND DISPOSITION AND DEVELOPMENT AGREEMENT   TAX INCREMENT FINANCING  
 ANY ADDITIONAL LEGISLATION, IF YES  _______ 

D.C. CODE#
GENERAL CONTRACTOR WILL MEET THE HIRING OR HOURS WORKED PERCENTAGES 
REQUIREMENTS FOR ENTIRE PROJECT         OR PER EACH SUBCONTRACTOR  

PROJECT NAME: _______________________________________________________________________ 
PROJECT ADDRESS: ____________________________________________________________________ 
CITY: ___________________________ STATE: ________________ ZIP CODE: ____________________ 
PROJECT START DATE: _____________________ PROJECT END DATE: ________________________ 
EMPLOYER START DATE: EMPLOYER END DATE: ____________________ 

EMPLOYER INFORMATION 
EMPLOYER NAME:   
EMPLOYER ADDRESS:   
CITY: ___________________________ STATE: ________________ ZIP CODE:   
TELEPHONE NUMBER: FEDERAL IDENTIFICATION NO.: 
CONTACT PERSON: _______________________________________________________________
TITLE: ___________ 
E-MAIL:____________________________________TELEPHONE NUMBER: ______________ 
CERTIFIED BUSINESS ENTERPRISES CERTIFICATION NUMBER: __________________________ 
D.C. APPRENTICESHIP COUNCIL REGISTRATION NUMBER: _____________________________
ARE YOU A SUBCONTRACTOR         YES     NO IF YES, NAME OF PRIME CONTRACTOR:  

_________________________________

This First Source Employment Agreement (Agreement), in accordance with Workforce Intermediary 
Establishment and Reform of the First Source Amendment Act of 2011 (D.C. Official Code §§ 2-219.01 
– 2.219.05), and relevant provisions of the Apprenticeship Requirements Amendment Act of 2004 (D.C.
Official Code § 2-219.03 and § 32-1431) is a required agreement between the District of Columbia
Department of Employment Services (DOES) and EMPLOYER.

EMPLOYER, which includes the Beneficiary and all contractors and subcontractors, is working on a 
contract or project that has received: 

D.C. Government assistance valued between $300,000 and $5 million dollars, required to make a
good faith effort to ensure that 51% of all new hires are District residents. (D.C. Official Code § 2-
219(e)(1)(A)) 

D.C. Government assistance valued at $5 million or more, required to have the following percentage
of hours worked in each classification by DC residents; 20% of journey worker hours; 60% of apprentice 
hours; 51% of skilled laborer hours; 70% of common laborer hours for all jobs created by the Project. 
(D.C. Official Code §2-219.03 (1A)(A)) 
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DOES is the first source for recruitment, referral, and placement of new hires or employees for all jobs 
created by the Government Assisted Project or Contract (Project). 
 
EMPLOYER began work on the Project, prior to receipt of an accepted First Source Employment 
Agreement (Agreement) from DOES, in violation of D.C. Code §2-219.03. In order to continue to work 
on the Project, Employer shall adhere to the Agreement requirements retroactive to the date that work 
began and continuing until Project completion.  
 
The Parties agree to the terms and conditions of the Agreement as follows: 

 
I. DEFINITIONS 

 
The following definitions shall govern the terms used in this Agreement. 

A. Apprentice means a worker who is employed to learn an apprenticeable occupation under the 
terms and conditions of approved apprenticeship standards. 

B. Beneficiary means: 
1. The signatory to a contract executed by the Mayor which involves any District of 

Columbia government funds, or funds which, in accordance with a federal grant or 
otherwise, the District government administers and which details the number and 
description of all jobs created by a government-assisted Project for which the 
beneficiary is required to use the First Source Register; 

 
2. A recipient of a District government economic development action including 

contracts, grants, loans, tax abatements, land transfers for redevelopment, or tax 
increment financing that results in a financial benefit of $300,000 or more from an 
agency, commission, instrumentality, or other entity of the District government, 
including a financial or banking institution which serves as the repository for $1 
million or more of District of Columbia funds. 

 
C. Contracting Agency means any District of Columbia agency that awarded a government 

assisted Project totaling $300,000 or more. 
 

D. Direct labor costs means all costs, including wages and benefits, associated with the hiring 
and employment of personnel assigned to a process in which payroll expenses are traced to 
the units of output and are included in the cost of goods sold. 

 
E. EMPLOYER means any entity awarded a government assisted Project totaling $300,000 or 

more, including all individual contractor and subcontractor entities at any tier who work 
on the Project. 

 
F. First Source Employer Portal is a website consisting of a connected group of static and 

dynamic web pages with the ability for Employers to enter data using the internet.  The 
website is accessible by a Uniform Resource Locator (URL) and is maintained by DOES.  
The website provides reporting information to First Source EMPLOYERS. 

 
G. First Source Register means the DOES Automated Applicant Files, which consists of the 

names of DC residents registered with DOES.  
 

H. Good faith effort means an EMPLOYER has exhausted all reasonable means to comply with 
any affirmative action, hiring, or contractual goal(s) pursuant to the First Source law and 
Agreement. 
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I. Government-assisted project or contract (Project) means any construction or non- 

construction Project that receives funds or resources, valued at $300,000 or more, from the 
District of Columbia, or funds or resources which, in accordance with a federal grant or 
otherwise, the District of Columbia government administers, including contracts, grants, 
loans, tax abatements or exemptions, land transfers, land disposition and development 
agreements, tax increment financing, or any combination of the aforementioned. 

 
J. Hard to employ means a District of Columbia resident who is confirmed by DOES as: 

1. An ex-offender who has been released from prison within the last 10 years; 
2. A participant of the Temporary Assistance for Needy Families program; 
3. A participant of the Supplemental Nutrition Assistance Program; 
4. Living with a permanent disability verified by the Social Security Administration or 

District vocational rehabilitation program; 
5. Unemployed for 6 months or more in the last 12-month period; 
6. Homeless; 
7. A participant or graduate of the Transitional Employment Program established by § 

32-1331; or 
8. An individual who qualified for inclusion in the Work Opportunity Tax Credit 

Program as certified by the Department of Employment Services. 
 

K. Indirect labor costs means all costs, including wages and benefits, that are part of operating 
expenses and are associated with the hiring and employment of personnel assigned to tasks 
other than producing products. 

 
L. Jobs means any union and non-union managerial, non-managerial, professional, 

nonprofessional, technical or nontechnical position including: clerical and sales occupations, 
service occupations, processing occupations, machine trade occupations, bench work 
occupations, structural work occupations, agricultural, fishery, forestry, and related 
occupations, and any other occupations as the Department of Employment Services may 
identify in the Dictionary of Occupational Titles, United States Department of Labor. 

 
M. New Hire: Individual(s) newly hired by the EMPLOYER to perform work on a government 

assisted Project. 
 

N. Transfer: Existing EMPLOYER employee who has been moved from one Project to another 
Project. 

 
O. Journeyman means a worker who has attained a level of skill, abilities and competencies 

recognized within an industry as having mastered the skills and competencies required for the 
occupation. 

 
P. Revised Employment Plan means a document prepared and submitted by the EMPLOYER 

that includes the following: 
 

1. A projection of the total number of hours to be worked on the Project by trade; 
 

2. A projection of the total number of journey worker hours, by trade, to be worked on 
the Project and the total number of journey worker hours, by trade, to be worked by 
DC residents; 

 
3. A projection of the total number of apprentice hours, by trade, to be worked on the 

Project and the total number of apprentice hours, by trade, to be worked by DC 
residents; 
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4. A projection of the total number of skilled laborer hours, by trade, to be worked on 
the Project and the total number of skilled laborer hours, by trade, to be worked by 
DC residents; 

 
5. A projection of the total number of common laborer hours to be worked on the 

Project and the total number of common laborer hours to be worked by DC residents; 
 

6. A timetable outlining the total hours worked by trade over the life of the Project and 
an associated hiring schedule; 

 
7. Descriptions of the skill requirements by job title or position, including industry- 

recognized certifications required for the different positions; 
 

8. A strategy to fill the hours required to be worked by DC residents pursuant to this 
paragraph, including a component on communicating these requirements to 
contractors and subcontractors and a component on potential community outreach 
partnerships with the University of the District of Columbia, the University of the 
District of Columbia Community College, the Department of Employment Services, 
Jointly Funded Apprenticeship Programs, the District of Columbia Workforce 
Intermediary, or other government-approved, community-based job training 
providers; 

 
9. A remediation strategy to ameliorate any problems associated with meeting these 

hiring requirements, including any problems encountered with contractors and 
subcontractors; 

 
10. The designation of a senior official from the EMPLOYER(S) or general contractor 

who will be responsible for implementing the hiring and reporting requirements; 
 

11. Descriptions of the health and retirement benefits that will be provided to DC 
residents working on the Project; 

 
12. A strategy to ensure that District residents who work on the Project receive ongoing 

employment and training opportunities after they complete work on the job for which 
they were initially hired and a review of past practices in continuing to employ DC 
residents from one Project to the next; 

 
13. A strategy to hire graduates of District of Columbia Public Schools, District of 

Columbia public charter schools, and community-based job training providers, and 
hard-to-employ residents; and 

 
14. A disclosure of past compliance with the Workforce Act and the Davis-Bacon Act, 

where applicable, and the bidder or offeror's general DC resident hiring practices on 
projects or contracts completed within the last 2 years. 

 
Q. Tier Subcontractor means any subcontractor selected by the primary contractor to perform 

portion(s) or all work related to the trade or occupation area(s) on a Project subject to this 
First Source Agreement. 

 
R. Washington Metropolitan Statistical Area means the District of Columbia; Virginia Cities 

of Alexandria, Fairfax, Falls Church, Fredericksburg, Manassas, and Manassas Park; the 
Virginia Counties of Arlington, Clarke, Fairfax, Fauquier, Loudon, Prince William, 
Spotsylvania, Stafford, and Warren; the Maryland Counties of Calvert, Charles, Frederick, 
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Montgomery and Prince Georges; and the West Virginia County of Jefferson. 
 

S. Workforce Intermediary Pilot Program means the intermediary between employers and 
training providers to provide employers with qualified DC resident job applicants. See DC 
Official Code § 2-219.04b. 

 
II. GENERAL TERMS 

 
A. Subject to the terms and conditions set forth herein, DOES will receive the Agreement from 

the Contracting Agency no less than 7 calendar days in advance of the Project start date.  No 
work associated with the relevant Project can begin until the Agreement has been accepted by 
DOES. 
 

B. The Beneficiary and/or EMPLOYER shall require all Project contractors and subcontractors, 
under a Project receiving government assistance or benefits valued at $300,000 or more, to 
enter into an Agreement with DOES. 

 
C. Agreement will take affect once beneficiary/Employer awarded contract and start work on 

the government assisted Project and no work can begin prior to execution of the Agreement 
and will be fully effective through the duration, any extension or modifications of the Project 
and until such time as construction is complete and a certificate of occupancy is issued.   

 
D. If an EMPLOYER began work prior to the execution of a First Source Employment 

Agreement, the EMPLOYER shall cease work on the Project and sign a First Source 
Employment Agreement to be bound by the applicable First Source Employment Agreement 
requirements, retroactively, from the start of work throughout the duration of the contract. 

 
E. DOES will provide recruitment, referral, and placement services to the EMPLOYER, subject 

to the limitations in this Agreement. 
 

F. DOES and the EMPLOYER agree that, for purposes of this Agreement, new hires and jobs 
created for the Project (both union and nonunion) include all of EMPLOYER'S job openings 
and vacancies in the Washington Metropolitan Statistical Area created for the Project as a 
result of internal promotions, terminations, and expansions of the EMPLOYER'S workforce, 
as a result of this Project. 

 
G. This Agreement includes apprentices as defined in D.C. Official Code §§ 32-1401- 1431. 

 
DOES will make every effort to work within the terms of all collective bargaining 
agreements to which the EMPLOYER is a party. The EMPLOYER will provide DOES with 
written documentation that the EMPLOYER has provided the representative of any collective 
bargaining unit involved with this Project a copy of this Agreement and has requested 
comments or objections. If the representative has any comments or objections, the 
EMPLOYER will promptly provide them to DOES. 

 
The EMPLOYER who contracts with the District of Columbia government to perform 
construction, renovation work, or information technology work with a single contract, or 
cumulative contracts, of at least $500,000, within a 12-month period will be required to 
register an apprenticeship program with the District of Columbia Apprenticeship Council as 
required by DC Code 32-1431. 

 
H. If, during the term of this Agreement, the EMPLOYER should transfer possession of all or a 

portion of its business concerns affected by this Agreement to any other party by lease, sale, 
assignment, merger, or otherwise this First Source Agreement shall remain in full force and 
effect and transferee shall remain subject to all provisions herein. In addition, the 
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EMPLOYER as a condition of transfer shall: 
 

1. Notify the party taking possession of the existence of this EMPLOYER'S First 
Source Employment Agreement. 

2. Notify DOES within 7 business days of the transfer. This notice will include the 
name of the party taking possession and the name and telephone of that party's 
representative. 

 
I. The EMPLOYER and DOES may mutually agree to modify this Agreement. Any 

modification shall be in writing, signed by the EMPLOYER and DOES and attached to the 
original Agreement. 

 
J. To the extent that this Agreement is in conflict with any federal labor laws or governmental 

regulations, the federal laws or regulations shall prevail. 
 

III. TRAINING 
 

A. DOES and the EMPLOYER may agree to develop skills training and on-the-job training 
programs as approved by DOES; the training specifications and cost for such training will be 
mutually agreed upon by the EMPLOYER and DOES and will be set forth in a separate 
Training Agreement. 

 
IV. RECRUITMENT 

 
A. The EMPLOYER shall complete the attached Revised Employment Plan that will include the 

information outlined in Section I.P. 
 

B. The EMPLOYER shall register and post all job vacancies with the Job Bank Services of 
DOES at www.dcnetworks.org for a minimum of 10 days. Should you need assistance 
posting job vacancies, please contact Job Bank Services at (202) 698-6001. 

 
C. The EMPLOYER shall notify DOES of all new jobs created for the Project within at least 7 

business days (Monday - Friday) of the EMPLOYERS’ identification/creation of the new 
jobs. The Notice of New Job Creation shall include the number of employees needed by job 
title, qualifications and specific skills required to perform the job, hiring date, rate of pay, 
hours of work, duration of employment, and a description of the work to be performed. This 
must be done before using any other referral source. 

 
D. Job openings to be filled by internal promotion from the EMPLOYER'S current workforce 

shall be reported to DOES for placement and referral, if the job is newly created. 
EMPLOYER shall provide DOES a Notice of New Job Creation that details such promotions 
in accordance with Section IV.C. 

 
E. The EMPLOYER will submit to DOES, prior to commencing work on the Project, a list of 

Current Employees that includes the name, social security number, and residency status of all 
current employees, including apprentices, trainees, and laid-off workers who will be employed 
on the Project. All EMPLOYER information reviewed or gathered, including social security 
numbers, as a result of DOES’ monitoring and enforcement activities will be held confidential 
in accordance with all District and federal confidentiality and privacy laws and used only for 
the purposes that it was reviewed or gathered. 
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V. REFERRAL 

 
A. DOES will screen applicants through carefully planned recruitment and training events and 

provide the EMPLOYER with a list of qualified applicants according to the number of 
employees needed by job title, qualifications and specific skills required to perform the job, 
hiring date, rate of pay, hours of work, duration of employment, and a description of the work 
to be performed as supplied by the EMPLOYER in its Notice of New Job Creation set forth 
above in Section IV.C. 
 

B. DOES will notify the EMPLOYER of the number of applicants DOES will refer, prior to the 
anticipated hiring dates. 

 
VI. PLACEMENT 

 
A. EMPLOYER shall in good faith, use reasonable efforts to select its new hires or employees 

from among the qualified applicants referred by DOES. All hiring decisions are made by the 
EMPLOYER. 

 
B. In the event that DOES is unable to refer qualified applicants meeting the EMPLOYER’S 

established qualifications, within 7 business days (Monday - Friday) from the date of 
notification from the EMPLOYER, the EMPLOYER will be free to directly fill remaining 
positions for which no qualified applicants have been referred. However, the EMPLOYER shall 
still be required to meet the First Source hiring requirements or hours worked percentages for 
all jobs created by the Project. 

 
C. After the EMPLOYER has selected its employees, DOES is not responsible for the employees' 

actions and the EMPLOYER hereby releases DOES, and the Government of the District of 
Columbia, the District of Columbia Municipal Corporation, and the officers and employees of 
the District of Columbia from any liability for employees' actions. 

 
VII. REPORTING REQUIREMENTS 

 
A. EMPLOYER with a single contract valued at $300,000 or more on a Project that received 

government assistance totaling between $300,000 and $5,000,000, a provision that at least 51% of 
the new employees hired to work on the Project shall be District residents.  
  

B. EMPLOYER shall register in the First Source Online Registration and Reporting System for 
electronic submission of all monthly Contract Compliance data, weekly certified payrolls and 
any other documents required by DOES for reporting and monitoring. 

 
C. EMPLOYER shall submit to the Department of Employment Services each month following the 

start of the Project a hiring compliance report for the Project that includes the: 
1. Number of new job openings created/available; 
2. Number of new job openings listed with DOES, or any other District Agency; 
3. Number of DC residents hired for new jobs; 
4. Number of employees transferred to the Project; 
5. Number of DC residents transferred to the Project; 
6. Direct or indirect labor cost associated with the project; 
7. Each employee’s name, job title, social security number, hire date, residence,  

and referral source; and 
8. Workforce statistics throughout the entire project tenure. 
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D. EMPLOYER with a single contract valued at $300,000 or more on a Project that received 
government assistance totaling $5 million or more shall meet the following hours worked 
percentages for all jobs created by the Project: 

1. At least 20% of journey worker hours by trade shall be performed by DC residents; 
2. At least 60% of apprentice hours by trade shall be performed by DC residents; 
3. At least 51% of the skilled laborer hours by trade shall be performed by DC 

residents; and 
4. At least 70% of common laborer hours shall be performed by DC residents. 

 
E. EMPLOYERS shall provide the following cumulative statistics, that will be used to create 

the monthly report, by uploading certified payrolls or payroll data into the LCPtracker 
reporting system: 
 

1. Total Number of journey worker hours worked by DC residents by trade; 
2. Number of hours worked by all journey workers by trade; 
3. Number of apprentice hours worked by DC residents by trade; 
4. Number of hours worked by all apprentices by trade; 
5. Number of skilled laborer worker hours worked by DC residents by trade; 
6. Number of hours worked by all skilled laborers by trade;      
7.   Number of common laborer hours worked by DC residents by trade; and 
8.   Number of hours worked by all common laborers by trade. 

 
F. EMPLOYER may “double count” hours for the “hard to employ” up to 15% of total hours 

worked by DC Residents; however, a collective bargaining agreement shall not be a basis for 
waiver of this requirement. 

 
G. For construction Projects that are not subject to Davis-Bacon law in which certified payroll 

records do not exist, EMPLOYER shall submit monthly documents of workers employed on 
the Project to DOES, including DC residents and all employment classifications of hours 
worked. 

 
H. EMPLOYER may also be required to provide verification of hours worked or hiring 

percentages of DC residents, such as internal payroll records for construction Projects that are 
not subject to Davis-Bacon. 

 
I. Monthly, EMPLOYER shall submit weekly certified payrolls from all subcontractors at any tier 

working on the Project to the Contracting Agency. EMPLOYER is also required to make 
payroll records available to DOES as a part of compliance monitoring, upon request at job sites. 

 
VIII. FINAL REPORT AND GOOD FAITH EFFORTS 

 
A. With  the  submission  of  the  final  request  for  payment  from  the  Contracting  Agency, 

the Beneficiary and/or EMPLOYER shall: 
 

1. Report to DOES its compliance with the hiring or hours worked percentage 
requirements for all jobs created by the Project, and report the hours that DC 
residents worked for each trade classifications in each area of the Project; or 

 
2. Submit to DOES a request for a waiver of the hiring or hours worked percentage 

requirements for all jobs created by the Project that will include the following 
documentation: 
a. Documentation supporting EMPLOYER’S good faith effort to comply; 
b. Referrals provided by DOES and other referral sources; and 
c. Advertisement of job openings listed with DOES and other referral sources. 
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B. DOES may waive or partially waive the hiring or hours worked percentage requirements for 

jobs created by the Project, and/or the required hours of DC residents for each trade 
classifications, if DOES finds that the Beneficiary or EMPLOYER, including its contractors 
or subcontractors: 

 
1. DOES certified that Beneficiary or Employer demonstrated a good faith effort to 

comply, as set forth in Section VIII.C.; or 
 

2. Is located outside the Washington Metropolitan Statistical Area, and none of the 
contract work is performed inside the Washington Metropolitan Statistical Area; 

 
3. The beneficiary published each job opening or part-time work needed for 7 calendar 

days in a District newspaper of city-wide circulation; and 
 

4. The DOES certified that there are insufficient eligible applicants from the First Source 
Register that possess the skills required by the positions, or the eligible applicants are not 
available for part-time work or do not have a means to travel to the onsite jobs; or 

 
5. Beneficiary/Employer entered into a special workforce development training or 

placement arrangement with DOES or with the District of Columbia Workforce 
Intermediary. 

 
C. DOES shall consider documentation of the following when making a determination of a 

good-faith effort to comply: 
 

1. DOES has certified that there are insufficient numbers of District residents in the 
labor market possessing the skills required by the EMPLOYER for the positions 
created as a result of the Project.  

 
2. Whether the EMPLOYER posted the jobs on the DOES job website for a minimum 

of 10 calendar days; 
 

3. Whether the EMPLOYER advertised each job opening in a District newspaper with 
city-wide circulation for a minimum of 7 calendar days; 

 
4. Whether the EMPLOYER advertised each job opening in special interest publications 

and on special interest media for a minimum of 7 calendar days; 
 

5. Whether the EMPLOYER hosted informational/recruiting or hiring fairs; 
 

6. Whether the EMPLOYER contacted churches, unions, and/or additional Workforce 
Development Organizations; 

 
7. Whether the EMPLOYER interviewed employable candidates; 

 
8. Whether the EMPLOYER created or participated in a workforce development 

program approved by DOES; 
 

9. Whether the EMPLOYER created or participated in a workforce development 
program approved by the District of Columbia Workforce Intermediary; 

 
10. Whether the EMPLOYER substantially complied with the relevant monthly reporting 

requirements set forth in this section; 
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11. Whether the EMPLOYER has submitted and substantially complied with its most 

recent employment plan that has been approved by DOES; and 
 

12. Any additional documented efforts. 
 

IX. MONITORING 
A. DOES is the District agency authorized to monitor and enforce the requirements of the 

Workforce Intermediary Establishment and Reform of the First Source Amendment Act 
of 2011 (D.C. Official Code §§ 2 219.01 – 2.219.05), and relevant provisions of the 
Apprenticeship Requirements Amendment Act of 2004 (D.C. Official Code § 2-219.03 
and § 32-1431). As a part of monitoring and enforcement, DOES may require and 
EMPLOYER shall grant access to Project sites, employees, and documents. 

 
B. EMPLOYER’S noncompliance with the provisions of this Agreement may result in the 

imposition of penalties. 
 

C. All EMPLOYER information reviewed or gathered, including social security numbers, as a 
result of DOES’ monitoring and enforcement activities will be held confidential in 
accordance with all District and federal confidentiality and privacy laws and used only for the 
purposes that it was reviewed or gathered. 

 
D. DOES shall monitor all Projects as authorized by law. DOES will: 

 
1. Review all contract controls to determine if the Beneficiary or EMPLOYER, 

including any Contractors or Subcontractors, are subject to the Workforce 
Intermediary Establishment and Reform of the First Source Amendment Act of 2011. 

 
2. Notify stakeholders and company officials and establish meetings to provide 

technical assistance involving the First Source Process. 
 

3. Make regular construction site visits to determine if the Prime or Subcontractors’ 
workforce is in concurrence with the submitted Agreement and Monthly Compliance 
Reports. 

 
4. Inspect and copy certified payroll, personnel records and any other records or 

information necessary to ensure the required workforce utilization is in compliance 
with the First Source Law. 

 
5. Conduct desk reviews of Monthly Compliance Reports. 

 
6. Educate EMPLOYERS about additional services offered by DOES, such as On-the-

Job training programs and tax incentives for EMPLOYERS who hire from certain 
categories. 

 
7. Monitor and complete statistical reports that identify the overall project, contractor, 

and subcontractors’ hiring or hours worked percentages. 
 

8. Provide formal notification of non-compliance with the required hiring or hours 
worked percentages, or any alleged breach of the First Source Law to all contracting 
agencies, and stakeholders. (Please note: EMPLOYERS are granted 30 days to 
correct any alleged deficiencies stated in the notification.) 
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X. PENALTIES 

A. Willful Breach of the Agreement by the EMPLOYER, failure to submit the contract 
compliance reports, deliberate submission of falsified data may result in DOES imposing a 
fine of 5% of the total amount of the direct and indirect labor costs of the Project, in addition 
to other penalties provided by law. Failure to meet the required hiring requirements or failure 
to receive good faith waiver may result in the Department of Employment Services 
imposing a penalty equal to 1/8 of 1% of the total amount of the direct and indirect labor 
costs of the Project for each percentage by which the beneficiary fails to meet the hiring 
requirements. 

B. EMPLOYERS who have been found in violation 2 times or more over a 10 year period may 
be debarred and/or deemed ineligible for consideration for Projects for a period of 5 years. 

C. Within 90 days of a Determination of a Penalty, the Beneficiary or Employer may appeal the 
violations or fines by filing a complaint with the Contract Appeals Board in accordance with 
D.C. Code §2-360.03 and §2-360.04.

I hereby certify that I have the authority to bind the EMPLOYER to this Agreement from the start of work 
on the Project, throughout the duration of the Project, and agree to all terms and conditions herein. 

By: 

_____________________________________   
EMPLOYER Senior Official (Print) 

Date 

______________________________________ 
EMPLOYER Senior Official (Signature) 

______________________________________ 
Name of Company 

______________________________________ 

______________________________________ 
Address 

______________________________________ 
Telephone 

______________________________________ 
Email 

______________________________________  ____________ ___________________ 
Signature Department of Employment Services    Date 

          ____________ ___________________ 
  Date 
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REVISED EMPLOYMENT PLAN 
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I. REVISED FIRST SOURCE EMPLOYMENT PLAN 

GOVERNMENT‐ASSISTED PROJECT/CONTRACT INFORMATION 
DISTRICT CONTRACTING AGENCY:          
CONTRACTING  OFFICER:          
TELEPHONE NUMBER:           
TOTAL CONTRACT AMOUNT:             
EMPLOYER CONTRACT AMOUNT:         
PROJECT NAME:             
PROJECT ADDRESS:            
CITY: STATE:  ZIP CODE:           
PROJECT DESCRIPTION OF WORK:      
        
PROJECT START DATE:   PROJECT END DATE:         
EMPLOYER START DATE:  EMPLOYER END DATE:      

  

EMPLOYER INFORMATION 
EMPLOYER NAME:           
COMPANY NAME:           
EMPLOYER ADDRESS:          
CITY: STATE:  ZIP CODE:       
TELEPHONE NUMBER:  FEDERAL IDENTIFICATION NO.:     
CONTACT PERSON:           
TITLE:            
E‐MAIL:   TELEPHONE NUMBER:      
EMPLOYER DESCRIPTION OF WORK:      
        
GENERAL CONTRACTOR WILL MEET THE HIRING OR HOURS WORKED PERCENTAGES 
REQUIREMENTS FOR ENTIRE PROJECT          OR PER EACH SUBCONTRACTOR   

 

A. EMPLOYMENT HIRING PROJECTIONS  
 

ALL EMPLOYERS: 

Please indicate ALL new position(s) you will create as a result of the project. If you WILL NOT 
be creating any new employment opportunities, please complete the attached justification 
sheet with an explanation. Attach additional sheets as needed. 

 

JOB TITLE # OF JOBS 

F/T  P/T 

SALARY 
RANGE 

UNION MEMBERSHIP REQUIRED 
NAME LOCAL# 

PROJECTED 
HIRE DATE 

A      

B      

C      

D      

E      

F      

G      

H      
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GOVERNMENT OF THE DISTRICT OF COLUMBIA 

REVISED EMPLOYMENT PLAN 
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B. JUSTIFICATION SHEET: Please provide a detailed explanation of why the Employer will not 
have any new hires on the project. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

C. EMPLOYMENT  PROJECTIONS  

This page to be completed by Employer                         ______________ 
                  Employer Initials 



 
   

 
GOVERNMENT OF THE DISTRICT OF COLUMBIA 

REVISED EMPLOYMENT PLAN 
 

3 
 

 

I. Provide a timetable outlining the 51% Hiring of District Resident over the life of the project 
or contract and an associated hiring schedule. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

II. Provide descriptions of the skill requirements by job title or position, including industry‐ 
recognized certifications required for the different positions. 

 
 
 
 
 
 
 
 
 
 
 
 
 

III. Provide a strategy to fill the 51% hiring of District residents requirement, including a 
component on communicating these requirements to contractors and subcontractors and a 
component on potential community outreach partnerships with the University of the District 
of Columbia, the University of the District of Columbia Community College, the Department 
of Employment Services, Jointly Funded Apprenticeship Programs, the District of Columbia 
Workforce Intermediary, or other government‐approved, community‐based job training 
providers. 
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REVISED EMPLOYMENT PLAN 
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C. EMPLOYMENT PROJECTIONS (Continued) 
 

 
 

IV. This strategy should include a remediation strategy to ameliorate any problems associated 
with meeting these 51% Hiring of District Resident requirements, including any problems 
encountered with contractors and subcontractors. 

 
 
 
 
 
 
 

V. The designation of a senior official from the Employer who will be responsible for 
implementing the hiring and reporting requirements. 

 
 
 
 

VI. Provide descriptions of the health and retirement benefits that will be provided to District 
residents working on the project or contract. 

 
 
 
 
 
 
 
 
 

VII. Provide a strategy to ensure that District residents who work on the project or contract 
receive ongoing employment and training opportunities after they complete work on the job 
for which they were initially hired and a review of past practices in continuing to employ 
District residents from one project or contract to the next. 
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D. EMPLOYMENT  PROJECTIONS  (continued) 
 

VIII. Provide a strategy to hire graduates of District of Columbia Public Schools, District of 
Columbia Public Charter Schools, community‐based job training providers, and hard‐to‐ 
employ residents. 

 
 
 
 
 
 
 
 

IX. Please disclose past compliance with the First Source Employment Agreement Act of 1984 or 
the Workforce Intermediary Establishment and Reform of First Source Amendment Act of 
2011 and the Davis‐Bacon Act, where applicable, and the bidder or offeror's general District‐
resident hiring practices on projects or contracts completed within the last two (2) years. 

 
 
 
 
 
 
 
 
 
 

X. Please note that EMPLOYERS with construction projects must make payroll records available 
upon request at job sites to the contracting District of Columbia agency. 
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CURRENT EMPLOYEES: Please list the names, residency status and ward information of all current 

employees, including apprentices, trainees, and transfers from other projects, who will be employed on the 

Project.  Attach additional sheets as needed. 

 

NAME OF EMPLOYEE CURRENT DISTRICT 

RESIDENT 

Please Check 
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AWARD/CONTRACT 
1a. Caption  
Engine House 4 Kitchen 
Renovation and House Upgrades

Page of Pages 

1b. Market Type 
Set-Aside 1 79 

2. Solicitation/Contract Number 3. Effective Date 4. Requisition/Purchase Request/Project No.

DCAM-21-CS-IFB-0005 See Block 18C 

5. Issued By: 6. Administered by (If other than line 5)

Department of General Services 
Contracts and Procurement Division 
2000 14th Street, 8th Floor 
Washington, DC 20009 

Department of General Services 
Capital Construction Division 
1250 U Street, NW 4th Floor 
Washington, Dc 20009 

7. Name and Address of Contractor 8. Delivery
FOB Origin Other

9. RESERVED

10. Submit invoices as described in Section G.

11. RESERVED 12. Payment will be made by

Government of the District of Columbia 
Department of General Services 
Office of the Chief Financial Officer 
2000 14th Street, 5th Floor 
Washington, DC 20009 

13. Acknowledgement of Amendments
The Bidder acknowledges receipt of amendments to the 
solicitation  

Amendment  No. Date 

14. Supplies/Services/Price - See Section B             Contract Amount:
15. Table of Contents

Section     Description      Pages 

A COVER PAGE 1-2 
B CONTRACT TYPE, SUPPLIES OR SERVICES AND PRICE 3-6 

C SPECIFICATIONS/WORK STATEMENT 7-18 

D PACKAGING AND MARKING 19 
E INSPECTION AND ACCEPTANCE 20 

F PERIOD OF PERFORMANCE AND DELIVERABLES 21 
G CONTRACT ADMINISTRATION 22-27 

H SPECIAL CONTRACT REQUIREMENTS 28-46 

I CONTRACT CLAUSES 47-62 
J LIST OF ATTACHMENTS 63 

K REPRESENTATIONS, CERTIFICATIONS AND OTHER STATEMENTS OF BIDDERS 64 

L INSTRUCTIONS, CONDITIONS AND NOTICES TO BIDDERS 65-72 
M EVALUATION FACTORS 73-75 

Contracting Officer will complete Item 16 

16. AWARD
Your bid for the above referenced Solicitation including your Bid and Offer Letter and Bid Form is hereby accepted.  The Contractor agrees 
to furnish and deliver all items, perform all the services set forth or otherwise identified above and on any continuation sheets, for the 
consideration stated herein.   

17A. Name and Title of Signer (Type or print) 18A. Name of Contracting Officer 
Pamela Ford Dickerson

17B.  [Contractor Name] 

    (Signature of person authorized to sign) 

17C.Date Signed  18B. District of Columbia 

  (Signature of Contracting Officer) 

18C. Date Signed 

        GOVERNMENT OF THE DISTRICT OF COLUMBIA 

             DEPARTMENT OF GENERAL SERVICES 


	C.1.1 DGS Specifications
	C.1.3 DCRA Building Permit Fees
	The Permit Drawings and Specifications are exactly the same as the Bid Set and Specifications. The Building Permit will be provided to the Contractor. The Contractor is responsible for all Trade Permits.
	SECTION G
	CONTRACT ADMINISTRATION
	G.4.1 Partial Payment
	G.6.2      Payments to Subcontractors
	G.8 AUTHORIZED CHANGES BY THE CONTRACTING OFFICER
	H.1 HIRING OF DISTRICT RESIDENTS AS APPRENTICES AND TRAINEES


	H.1.1.1 At least fifty-one (51) percent of apprentices and trainees employed shall be residents of the District of Columbia registered in programs approved by the District of Columbia Apprenticeship Council.
	H.1.2 The Contractor shall negotiate an Employment Agreement with the Department of Employment Services (DOES) for jobs created as a result of this contract. The DOES shall be the Contractor’s first source of referral for qualified apprentices and tra...
	H.5.5 The Contractor’s hiring and reporting requirements under the First Source Act and any rules promulgated thereunder shall continue for the term of the contract.
	H9.1 Mandatory Subcontracting Requirements
	H9.2 Subcontracting Plan Requirements
	H9. 3 Copies of Subcontracts
	H9.4 Subcontracting Plan Compliance Reporting
	H9.5 Annual Meetings
	H9.6   DSLBD Notices
	H9.7  Enforcement and Penalties for Breach of Subcontracting Plan

	H9.8 Residency Hiring Requirements for Contractors and Subcontractors
	H9.9 Apprenticeship Act
	H.18.1  District Furnished Property

	H.19   CONTRACTOR RESPONSIBILITIES
	H.20  Staff Attire and IdentificatioN
	H.22   FIRE PREVENTION
	H.23  SMOKE FREE ENVIRONMENT
	H.26  SUSPENSION OF WORK
	H.27   CONTRACTOR RESPONSIBILITY UPON CONTRACT COMPLETION    OR TERMINATION
	I.10     ORDER OF PRECEDENCE

	All claims by a Contractor against the District arising under or relating to a contract shall be in writing and shall be submitted to the CO for a decision. The Contractor’s claim shall contain at least the following:
	(i) A description of the claim and the amount in dispute;
	(ii)       Data or other information in support of the claim;
	(iii) A brief description of the Contractor’s efforts to resolve the dispute prior to filing the claim; and
	(iv) The Contractor’s request for relief or other action by the CO.
	The CO may meet with the Contractor in a further attempt to resolve the claim by agreement.
	The CO shall issue a decision on any claim within 120 calendar days after receipt of the claim. Whenever possible, the CO shall take into account factors such as the size and complexity of the claim and the adequacy of the information in support of th...
	The CO’s written decision shall do the following:
	(i) Provide a description of the claim or dispute;
	(ii) Refer to the pertinent contract terms;
	(iii) State the factual areas of agreement and disagreement;
	(iv) State the reasons for the decision, including any specific findings of fact, although specific findings of fact are not required and, if made, shall not be binding in any subsequent proceeding;
	(v) If all or any part of the claim is determined to be valid, determine the amount of monetary settlement, the contract adjustment to be made, or other relief to be granted;
	(vi) Indicate that the written document is the CO’s final decision; and
	(vii) Inform the Contractor of the right to seek further redress by appealing the decision to the Contract Appeals Board.
	Failure by the CO to issue a decision on a contract claim within 120 days of receipt of the claim will be deemed to be a denial of the claim, and will authorize the commencement of an appeal to the Contract Appeals Board as provided by D.C. Official C...
	(6) If a contractor is unable to support any part of its claim and it is determined that the inability is attributable to a material misrepresentation of fact or fraud on the part of the Contractor, the Contractor shall be liable to the District for a...
	(7) Pending final decision of an appeal, action, or final settlement, the Contractor shall proceed diligently with performance of the contract in accordance with the decision of the CO.
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