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Date: 14 December 2012                      
Time:  11:58:17 AM
Log #:  

Office of the Director

	Subject:
	

	NAME/ CORRESPONDENCE SYMBOL
	REQUIRED ACTION (S)
	RELEASED

	
	
	INITIAL
	DATE

	1. 
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	5.
	
	
	
	

	6.
	
	
	
	

	7.
	
	
	
	

	8.
	
	
	
	

	9.
	
	
	
	

	A
	Necessary action
	F
	Forwarded for your concurrence
	L
	Information and return

	B
	Prepare  reply for signature
	G
	Forwarded for your approval
	M
	Per Your request

	C
	Reply direct
	H
	Forwarded for your signature
	N
	Per our conversation

	D
	Furnish data on which to base a reply
	J
	Please provide your comments
	Z
	Other (Specify in Remarks)

	E
	Please see me
	K
	Information and Retention
	
	

	Reply or Interim Reply
	DUE ►
	
	For Signature of:

Brian Hanlon 

	

	Name 
	
	Number
	
	Date

	
	
	
	
	


Comments: 

