GOVERNMENT OF THE DISTRICT OF COLUMBIA
DEPARTMENT OF GENERAL SERVICES

* * * * * * vVE*ARE
WASHINGTON
DGS i DC

Request for Proposals (RFP)
SUMMER YOUTH EMPLOYMENT PROGRAM (SYEP) MANAGEMENT SUPPORT
SERVICES
Solicitation No. DCAM-18-NC-0067
Addendum No. 01
Issued: March 27, 2018

This Addendum No. 01 is issued by the Department of General Services (DGS) on March 27, 2018.
Except as modified herein, the Request for Proposals (RFP) remains unmodified.

Item No.1 — Pre-Proposal Agenda

Add/Incorporate: Exhibit A to Addendum No. 01 — Pre-Proposal Agenda

Item No. 2 — Pre-Proposal Conference Sign-in Sheet(s) & Business Cards

Add/Incorporate: Exhibit B to Addendum No. 01 — Sign-in Sheets/Business Cards

Item No. 3 — Sample of SYEP 2017 List/Youth Employees Allotted per Division

Add/Incorporate: Exhibit C to Addendum No. 01

Item No. 4 — Section G.12.2 — Contracting Officer’s Technical Representative (COTR)
Delete: The name and contact information of the following COTR:

Anthony L. Clark
Special Assistant to the Director | Office of the Director
Department of General Services
2000 14th Street NW | 8th Floor]| Washington, DC 20009
Tel: 202-741-8598 | Email: anthony.clark(@dc.gov

Item No. 5— Section 1.8 Insurance
Delete in its Entirety: L.8 Insurance
Replace With: L.8 Insurance

A. GENERAL REQUIREMENTS. The Contractor at its sole expense shall procure
and maintain, during the entire period of performance under this contract, the
types of insurance specified below. The Contractor shall have its insurance
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broker or insurance company submit a Certificate of Insurance to the CO giving
evidence of the required coverage prior to commencing performance under this
contract. In no event shall any work be performed until the required Certificates
of Insurance signed by an authorized representative of the insurer(s) have been
provided to, and accepted by, the CO. All insurance shall be written with
financially responsible companies authorized to do business in the District of
Columbia or in the jurisdiction where the work is to be performed and have an
AM. Best Company rating of A- / VII or higher. The Contractor shall require all
of its subcontractors to carry the same insurance required herein.

All required policies shall contain a waiver of subrogation provision in favor of
the Government of the District of Columbia.

The Government of the District of Columbia shall be included in all policies
required hereunder to be maintained by the Contractor and its subcontractors
(except for workers’ compensation and professional liability insurance) as an
additional insureds for claims against The Government of the District of
Columbia relating to this contract, with the understanding that any affirmative
obligation imposed upon the insured Contractor or its subcontractors (including
without limitation the liability to pay premiums) shall be the sole obligation of the
Contractor or its subcontractors, and not the additional insured. The additional
insured status under the Contractor’s and its subcontractors’ Commercial General
Liability insurance policies shall be effected using the ISO Additional Insured
Endorsement form CG 20 10 11 85 (or CG 20 10 07 04 and CG 20 37 07 04) or
such other endorsement or combination of endorsements providing coverage at
least as broad and approved by the CO in writing. All of the Contractor’s and its
subcontractors’ liability policies (except for workers’ compensation and
professional liability insurance) shall be endorsed using ISO form CG 20 01 04 13
or its equivalent so as to indicate that such policies provide primary coverage
(without any right of contribution by any other insurance, reinsurance or self-
insurance, including any deductible or retention, maintained by an Additional
Insured) for all claims against the additional insured arising out of the
performance of this Statement of Work by the Contractor or its subcontractors, or
anyone for whom the Contractor or its subcontractors may be liable. These
policies shall include a separation of insureds clause applicable to the additional
insured.

If the Contractor and/or its subcontractors maintain broader coverage and/or
higher limits than the minimums shown below, the District requires and shall be
entitled to the broader coverage and/or the higher limits maintained by the
Grantee and subcontractors.
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1. Commercial General Liability Insurance (“CGL”) - The Contractor shall
provide evidence satisfactory to the CO with respect to the services
performed that it carries a CGL policy, written on an occurrence (not
claims-made) basis, on Insurance Services Office, Inc. (“ISO”) form CG
00 01 04 13 (or another occurrence-based form with coverage at least as
broad and approved by the CO in writing), covering liability for all
ongoing and completed operations of the Contractor, including ongoing
and completed operations under all subcontracts, and covering claims for
bodily injury, including without limitation sickness, disease or death of
any persons, injury to or destruction of property, including loss of use
resulting therefrom, personal and advertising injury, and including
coverage for liability arising out of an Insured Contract (including the tort
liability of another assumed in a contract) and acts of terrorism (whether
caused by a foreign or domestic source). Such coverage shall have limits
of liability of not less than $1,000,000 each occurrence, a $2,000,000
general aggregate (including a per location or per project aggregate limit
endorsement, if applicable) limit, a $1,000,000 personal and advertising
injury limit, and a $2,000,000 products-completed operations aggregate
limit.

pr Automobile Liability Insurance - The Contractor shall provide evidence
satisfactory to the CO of commercial (business) automobile liability
insurance written on ISO form CA 00 01 10 13 (or another form with
coverage at least as broad and approved by the CO in writing) including
coverage for all owned, hired, borrowed and non-owned vehicles and
equipment used by the Contractor, with minimum per accident limits
equal to the greater of (i) the limits set forth in the Contractor’s
commercial automobile liability policy or (ii) $1,000,000 per occurrence
combined single limit for bodily injury and property damage.

3. Workers’ Compensation Insurance - The Contractor shall provide
evidence satisfactory to the CO of Workers’ Compensation insurance in
accordance with the statutory mandates of the District of Columbia or the
jurisdiction in which the contract is performed.

Employer’s Liability Insurance - The Contractor shall provide evidence
satisfactory to the CO of employer’s liability insurance as follows:
$500,000 per accident for injury; $500,000 per employee for disease; and
$500,000 for policy disease limit.
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All insurance required by this paragraph 3 shall include a waiver of

subrogation endorsement for the benefit of Government of the District of
Columbia.

4, Crime Insurance (3rd Party Indemnity) - The Contractor shall provide a
3rd Party Crime policy to cover the dishonest acts of Contractor’s
employees which result in a loss to the District. The policy shall provide a
limit of $10,000 per occurrence.

5; Sexual/Physical Abuse & Molestation - The Contractor shall provide
evidence satisfactory to the Contracting Officer with respect to the
services performed that it carries $1,000,000 per occurrence limits;
$2,000,000 aggregate of affirmative abuse and molestation liability
coverage. This insurance requirement will be considered met if the
general liability insurance includes an affirmative sexual abuse and
molestation endorsement for the required amounts. So called “silent”
coverage under a commercial general liability or professional liability
policy will not be acceptable

6. Commercial Umbrella or Excess Liability - The Contractor shall provide
evidence satisfactory to the CO of commercial umbrella or excess liability
insurance with minimum limits equal to the greater of (i) the limits set
forth in the Contractor’s umbrella or excess liability policy or (ii)
$1,000,000 per occurrence and $1,000,000 in the annual aggregate,
following the form and in excess of all liability policies. All liability
coverages must be scheduled under the umbrella and/or excess policy. The
insurance required under this paragraph shall be written in a form that
annually reinstates all required limits. Coverage shall be primary to any
insurance, self-insurance or reinsurance maintained by the District and the
“other insurance” provision must be amended in accordance with this
requirement and principles of vertical exhaustion.

PRIMARY AND NONCONTRIBUTORY INSURANCE

The insurance required herein shall be primary to and will not seek contribution
from any other insurance, reinsurance or self-insurance including any deductible
or retention, maintained by the Government of the District of Columbia.

DURATION. The Contractor shall carry all required insurance until all contract
work is accepted by the District of Columbia, and shall carry listed coverages for
ten years for construction projects following final acceptance of the work
performed under this contract and two years for non-construction related
contracts.
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D. LIABILITY. These are the required minimum insurance requirements established

by the District of Columbia. HOWEVER, THE REQUIRED MINIMUM
INSURANCE REQUIREMENTS PROVIDED ABOVE WILL NOT IN ANY
WAY LIMIT THE CONTRACTOR’S LIABILITY UNDER THIS CONTRACT.

E. CONTRACTOR’S PROPERTY. Contractor and subcontractors are solely
responsible for any loss or damage to their personal property, including but not
limited to tools and equipment, scaffolding and temporary structures, rented
machinery, or owned and leased equipment. A waiver of subrogation shall apply
in favor of the District of Columbia.

F. MEASURE OF PAYMENT. The District shall not make any separate measure or
payment for the cost of insurance and bonds. The Contractor shall include all of
the costs of insurance and bonds in the contract price.

G. NOTIFICATION. The Contractor shall ensure that all policies provide that the
CO shall be given thirty (30) days prior written notice in the event of coverage
and / or limit changes or if the policy is canceled prior to the expiration date
shown on the certificate. The Contractor shall provide the CO with ten (10) days
prior written notice in the event of non-payment of premium. The Contractor will
also provide the CO with an updated Certificate of Insurance should its insurance
coverages renew during the contract.

H. CERTIFICATES OF INSURANCE. The Contractor shall submit certificates of
insurance giving evidence of the required coverage as specified in this section
prior to commencing work. Certificates of insurance must reference the
corresponding contract number. Evidence of insurance shall be submitted to:

The Government of the District of Columbia

And mailed to the attention of:

George G. Lewis, CPPO c/o Karen Araujo
Associate Director | Contracts and Procurement Division
DC Department of General Services
2000 14th Street, NW | 8th Floor | Washington, DC 20009
Tel: 202.545.3035 | Email: Karen.Araujo(@dc.gov

The CO may request and the Contractor shall promptly deliver updated
certificates of insurance, endorsements indicating the required coverages, and/or
certified copies of the insurance policies. If the insurance initially obtained by the
Contractor expires prior to completion of the contract, renewal certificates of
insurance and additional insured and other endorsements shall be furnished to the
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CO prior to the date of expiration of all such initial insurance. For all coverage
required to be maintained after completion, an additional certificate of insurance
cvidencing such coverage shall be submitted to the CO on an annual basis as the
coverage is renewed (or replaced).

DISCLOSURE OF INFORMATION. The Contractor agrees that the District
may disclose the name and contact information of its insurers to any third party
which presents a claim against the District for any damages or claims resulting
from or arising out of work performed by the Contractor, its agents, employees,
servants or subcontractors in the performance of this contract.

CARRIER RATINGS. All Contractor’s and its subcontractors’ insurance
required in connection with this contract shall be written by insurance companies
with an A.M. Best Insurance Guide rating of at least A- VII (or the equivalent by
any other rating agency) and licensed in the in the District.

All other terms and conditions shall remain unchanged.

Klm o z&a }CL (M KIE. ?/z g

Knnberly Gray

0 Date

Supervisory Contract Specialist | Contracting Officer
Goods & Services

- End of Addendum No. 01 -
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Contracts and Procurement

Request for Proposals (“RFP”)
Summer Youth Employment Program (SYEP) Management Support Services
Solicitation No. DCAM-18-NC-0067
Pre-Proposal Conference
Monday, March 26, 2018 @ 1:00 P.M. EST

AGENDA

1. Welcome/Introductions
e Contracts & Procurement
e Office of the Director Program Team

2. Procurement Schedule
® ISSUE RFP ..o, Tuesday, March 20, 2018
e Pre-proposal Conference............ Monday, March 26, 2018 at 1:00 P.M.
e Last Day for Questions/Clarifications ............ Tuesday, March 27, 2018
e Proposals Due Date.............. Wednesday, April 18, 2018 at 10:00 A.M.
3. Project Description

e SBE Set-Aside Participation
e DOES sponsored summer six (6) week program; June 25-August 3, 2018 (base
period); approx. 150 youth employees, ages 18-24
e Base period, plus 4 option periods
e Management support of youth employees
o0 Professional Case Management Support (Section C.5.1)
o0 Student Outcome Tracking/Measuring Success (Section C.5.2)
o0 Professional Development (Section C.5.3)
e Project Timeline for Summer 2018

Deliverables (Section F.3)

4. Proposal Submission Requirements (Section L)

e The Technical Proposals and Price Proposals are to be individual submissions.

e One (1) identifiable Original proposal and three (3) hard copies for Technical
Proposal; one (1) signed price proposal

e Each Proposal must incorporate a Table of Contents; each page of the proposal
must be numbered consecutively. Proposals shall be typewritten in 12 point font
size on 8.5” by 11” paper and bound; and submitted in a three (3)-ring binder
with each section separated by tabs.

2000 14 St. NW, 8™ Floor, Washington DC 20009 | Telephone (202) 727-2800 | Fax (202) 727-7283



DCAM-18-NC-0067 SUMMER YOUTH EMPLOYMENT PROGRAM (SYEP) MANAGEMENT SUPPORT SERVICES |
PRE-PROPOSAL CONFERENCE AGENDA

e Include a USB Flash Drive with soft copies of both the Technical Proposal and
Price Proposal.
0 The electronic Price Proposal submission must be in an MS Excel file
e Separately Package Technical Proposals and Price Proposal in sealed envelopes
conspicuously marked:
o DCAM-18-NC-0067 Technical Proposal — SYEP Management
Support Services
o0 DCAM-18-NC-0067 Price Proposal — SYEP Management Support

Services
5. Technical Proposal (Section L.2.2)
6. Evaluation Criteria (Section M.3)

e Relative Experience & Past Performance of Team (20)

e Relative Experience of Key Personnel (20)
e Program Management Plan (40)
e Price (20)
e Up-to (12) CBE Preference Points
7. Compliance Requirements

e Insurance Requirements (Section 1.8)

e SBE Subcontracting Plan

e First Source Agreement

e EEO Policy Statement Agreement

e All other compliance documents as indicated in the RFP

8. Questions
e Note: Verbal answers provided at the pre-proposal conference are only intended
for general discussion and do not represent the Department’s final position. All
oral questions must be submitted by potential Offerors in writing no later than
Tuesday, March 27, 2018 in order to generate an official answer. Official
answers will be issued by an Addendum to this RFP and posted on the DGS
website at www.dgs.dc.gov.

Page 2 of 2
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GOVERNMENT OF THE DISTRICT OF COLUMBIA
Department of General Services
PRE-PROPOSAL CONFERENCE SIGN-IN SHEET
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M JONES
companies 3200 12TH STREET, N.E.

WASHINGTON, D.C. 20017

MARK A. JONES PHONE: 202-808-2405
President CELL: 202-304-7294

FAX: 202-808-2706

EMAIL: MJONESCOMPANIES@GMAIL.COM

Certified Business Enterprise

PATRICK SCOTT
PROJECT MANAGER

patrick.scott@adc-ms.com
202-380-9942 DIRECT

202 380-9930 MAIN | 773 428-0342 MOBILE
202 587-9005 FAx | www.adc-ms.com
1315 IRVING ST, NW, WASHINGTON, DC 20010

HUBZONE - WOSB - GSA : MBE/CBE « WBENC - NMSDC

Sidney Shelton/ President

Tel: 301.646.4392 iqﬂg&!;ggll

Email: sidney@idigitalmediagroup.com

www.idigitalmediagroup.com

MOLLY O'REILLY-POL

BRADLEY & ASSOCIATES, LLC

MAKING ECONOMICAL IMPACT THROUGHTHOUGHT LEADERSHIP

CHERRYL BRADLEY

P.O. Box 73172, WASHINGTON, DC 20056
DC CERTIFIED BUSINESS ENTERPRISE
202-322-7242
CHERRYL.BRADLEYANDASSOCIATES@GMAIL.COM

NNAMDI AMAECHI
PROJECT MANAGER

nnamdi.amaechi@adc-ms.com
202-380-9941 DIRECT

202 380-9930 MAIN | 203 464-9130 MOBILE
202 587-9005 FAX | www.adc-ms.com
1315 IRVING ST, NW, WASHINGTON, DC 20010

HUBZONE - WOSB * GSA - MBE/CBE - WBENC : NMSDC

Performance Management Services

"We provide innovative personalized service, in order to improve the bottom fine!"
John Armstrong
Founder/CEO

7826 Eastern Avenue NW, Suite #200 E S
Washington, DC 20012

(202)830-0616 Ext. 101
Cell (301)655-9961
jarmstrong@performancemgtlic.com

http://www.pmsiic.org

Office: 202,887.4747

Www, themidtowngroup com

ward@themidtowngroup.com

130 Connecticut Ave NW.,
Suite 1101
Washingtan, DC 20036
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ROBERT KERSHAW BCA Bazilio Cobb
Senior Operations Manager Assoc 1 ates

Consultants and Accountants

COMMUNITY BRIDGE, INC. €. 202.491.6200 Keith Hendy
Your Facility Manager ' e Frinclpat

0: 202.483.9339
F: 202.478.0953 telephone: 202-778-3420(0) 4550 Forbes Blvd., Suite 130
) . . Il: 202-257-0764 Lanham, MD 20706

E: rkershaw@community-bridge.com 9

Yy 9 fax: 202-463-8883 1001 Connecticut Ave, Suite 745
e-mail: khendy@baziliocobb.com N.W., Washington, DC

www.baziliocobb.com

ridgette Chase : Th
sy E{/CALIBUR

Program Manager
bechase@miotirservices.com Group

1508 E. Capitol Street
NE Washington DC

20003 Amber Faith, Workforce Program Manager

0.202.371.9393
f. 202.289.1611

motirservices.co i
" 0202.589.1122 IT | Legal | Defense | Admin
awalton@theexcaliburgroup.com HUBZone Certified

D. Isley

Corporate Upern!inns'Direclur

BUSINESS MANAGING RESOURCES

"MANAGING THE BUSINESS OF BUSINESS'

202 733 2588 BE
202 733 2562 e

< contact@bmrcorporate.com | www.hmrcorporate.com

<> 33R. Street N.E. Suite B, Washington D.C 20002




DCAM-18-NC-0067

EXHIBIT C - SAMPLE OF SYEP 2017 LIST/YOUTH EMPLOYEES ALLOTED PER DIVISION

Contracts & Procurement PROJECT ASSISTANT - CONTRACTING 2
Facilities MAINTENANCE WORKER (MAINTENANCE) 15
Facilities BUILDING CONDITION ASSESSMENT TEAM 10
Portfolio/Realty (Eastern Market) |ADMINISTRATIVE ASSISTANT - REALTY 2
Facilities SCHOOL MAINTENANCE WORKER (DC GENERAL) 7
Construction PROJECT ASSISTANT - CONSTRUCTION 2
Construction ADMINISTRATIVE ASSISTANT - CONSTRUCTION 2
Facilities MAILROOM ASSISTANT 2
HR ADMINISTRATIVE ASSISTANT - HR 1
Facilities FACILITIES ADMINISTRATIVE ASSISTANT - FACILITIES MGMT 2
Facilities PROGRAM ASSISTANTS - FACILITIES 10
Office of the Director PROJECT ASSISTANT — OFFICE OF THE DIRECTOR 1
Communications COMMUNICATIONS SUPPORT ASSISTANT - COMMUNICATIONS 2
Facilities MAINTENANCE WORKER (BOILER PLANT) 10
Facilities SCHOOL MAINTENANCE WORKER (GROUNDS) 20
IT IT SUPPORT ASSISTANT - IT 2
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