












GOVERNMENT OF THE DISTRICT OF COLUMBIA 
DEPARTMENT OF GENERAL SERVICES 

 

                                                                                                            
 

2000 14th St. NW, 8th Floor, Washington DC 20009 | Telephone (202) 727-2800   |   Fax (202) 727-7283  

Contracts and Procurement 
 

Request for Proposals (“RFP”) 
Summer Youth Employment Program (SYEP) Management Support Services  

Solicitation No. DCAM-18-NC-0067 
Pre-Proposal Conference  

Monday, March 26, 2018 @ 1:00 P.M. EST 
 

AGENDA 
 

1. Welcome/Introductions 
• Contracts & Procurement 
• Office of the Director Program Team 

 
2. Procurement Schedule 

• Issue RFP ........................................................ Tuesday, March 20, 2018 
• Pre-proposal Conference ............ Monday, March 26, 2018 at 1:00 P.M. 
• Last Day for Questions/Clarifications ............ Tuesday, March 27, 2018 
• Proposals Due Date .............. Wednesday, April 18, 2018 at 10:00 A.M. 

 
3. Project Description  

• SBE Set-Aside Participation 
• DOES sponsored summer six (6) week program; June 25-August 3, 2018 (base 

period); approx. 150 youth employees, ages 18-24 
• Base period, plus 4 option periods 
• Management support of youth employees 

o Professional Case Management Support (Section C.5.1) 
o Student Outcome Tracking/Measuring Success (Section C.5.2) 
o Professional Development (Section C.5.3) 

• Project Timeline for Summer 2018  
• Deliverables (Section F.3) 

 
4. Proposal Submission Requirements (Section L) 

• The Technical Proposals and Price Proposals are to be individual submissions. 
• One (1) identifiable Original proposal and three (3) hard copies for Technical 

Proposal; one (1) signed price proposal  
• Each Proposal must incorporate a Table of Contents; each page of the proposal 

must be numbered consecutively. Proposals shall be typewritten in 12 point font 
size on 8.5” by 11” paper and bound; and submitted in a three (3)-ring binder 
with each section separated by tabs. 
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• Include a USB Flash Drive with soft copies of both the Technical Proposal and 
Price Proposal. 

o The electronic Price Proposal submission must be in an MS Excel file 
• Separately Package Technical Proposals and Price Proposal in sealed envelopes 

conspicuously marked: 
o DCAM-18-NC-0067 Technical Proposal – SYEP Management 

Support Services  
o DCAM-18-NC-0067 Price Proposal – SYEP Management Support 

Services  
 

5. Technical Proposal (Section L.2.2) 
 

6. Evaluation Criteria (Section M.3) 
• Relative Experience & Past Performance of Team (20) 
• Relative Experience of Key Personnel (20) 
• Program Management Plan (40) 
• Price (20) 
• Up-to (12) CBE Preference Points 

 
7. Compliance Requirements 

• Insurance Requirements (Section I.8) 
• SBE Subcontracting Plan 
• First Source Agreement 
• EEO Policy Statement Agreement 
• All other compliance documents as indicated in the RFP 

 
8. Questions 

• Note: Verbal answers provided at the pre-proposal conference are only intended 
for general discussion and do not represent the Department’s final position. All 
oral questions must be submitted by potential Offerors in writing no later than 
Tuesday, March 27, 2018 in order to generate an official answer. Official 
answers will be issued by an Addendum to this RFP and posted on the DGS 
website at www.dgs.dc.gov.  

 
 

http://www.dgs.dc.gov/












Contracts & Procurement PROJECT ASSISTANT - CONTRACTING 2

Facilities MAINTENANCE WORKER (MAINTENANCE) 15

Facilities BUILDING CONDITION ASSESSMENT TEAM 10

Portfolio/Realty (Eastern Market) ADMINISTRATIVE ASSISTANT - REALTY 2

Facilities SCHOOL MAINTENANCE WORKER (DC GENERAL) 7

Construction PROJECT ASSISTANT - CONSTRUCTION 2

Construction ADMINISTRATIVE ASSISTANT - CONSTRUCTION 2

Facilities MAILROOM ASSISTANT 2

HR ADMINISTRATIVE ASSISTANT - HR 1

Facilities FACILITIES ADMINISTRATIVE ASSISTANT - FACILITIES MGMT 2

Facilities PROGRAM ASSISTANTS - FACILITIES 10

Office of the Director PROJECT ASSISTANT – OFFICE OF THE DIRECTOR 1

Communications COMMUNICATIONS SUPPORT ASSISTANT - COMMUNICATIONS 2

Facilities MAINTENANCE WORKER (BOILER PLANT) 10

Facilities SCHOOL MAINTENANCE WORKER (GROUNDS) 20

IT IT SUPPORT ASSISTANT - IT 2

DIVISION Job Title Total Slots

DCAM-18-NC-0067
EXHIBIT C - SAMPLE OF SYEP 2017 LIST/YOUTH EMPLOYEES ALLOTED PER DIVISION
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