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Instructions for Section I:  Section I contains eight (8) parts.  Part 1 requests information concerning the Bidder's/Offeror's business entity.  Part 2 inquires 
about current or former owners, partners, directors, officers or principals.  Part 3 relates to the responsibility of the Bidder's/Offeror's business.  Part 4 concerns 
the Bidder's/Offeror's business certificates and licenses.  Part 5 inquires about legal proceedings.  Part 6 relates to the Bidder's/Offeror's financial and 
organizational status.  Part 7 requires the Bidder/Offeror to agree to update the information provided.  Part 8 relates to disclosures under the District of Columbia 
Freedom of Information Act (FOIA).  

Yes       No

Page 1 of 6 Revised for DGS Contracts Procurement 2-26-2020



Additional Instructions for Section I, Parts 2 through 8: 

Yes        No

Yes         No

Yes         No

Yes        No

Yes         No

Yes       No

Yes       No

Yes       No

Yes       No

Yes         No

Yes         No

Yes       No

Yes       No

Yes       No

Yes       No

Yes         No

Page 2 of 6 Revised for DGS Contracts Procurement 2-26-2020



Yes        No

Yes         No

Yes       No

Yes       No

Yes       No

Yes       No

Yes         No

No

Yes       No

Yes       No

Yes         No

Yes       No

Yes      No No

Yes       No
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Instructions for Section II:  Section II contains four (4) parts.  Part 1 requests information concerning District of Columbia employees.  Part 2 applies to the 
Bidder/Offeror's pricing.  Part 3 relates to equal employment opportunity requirements.  Part 4 relates to First Source requirements.

Yes       No

Page 4 of 6 Revised for DGS Contracts Procurement 2-26-2020



Instructions for Section III:  

§

Yes  No
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The District of Columbia is  authorized to verify the above information with appropriate government authorities. Penalty for making false statements is a fine of 
not more than $1,000.00, imprisonment for not more than 180 days, or both, as prescribed in D.C. Official Code § 22-2405. Penalty for false swearing is a fine of 
not more than $2,500.00, imprisonment for not more than three (3) years, or both, as prescribed in D.C. Official Code § 22-2404. 

Instruction for Section V:  This section must be completed by all bidder/offerors. 

Instructions for Section IV:  

Yes       No

Yes       No
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SBE SUBCONTRACTING PLAN

INSTRUCTIONS: All construction & non-construction contracts for government-assisted projects (agency
contracts & private project with District subsidy) over $250,000, shall require at least % of the amount of
the contract (total amount of agency contract or total private project development costs) be subcontracted to Small 
Business Enterprises (SBE), if insufficient qualified SBEs to Certified Business Enterprises (CBE). The SBE
Subcontracting Plan must list all SBE and CBE subcontracts at every tier. Once the SBE Subcontracting Plan is
submitted for agency contracts, options & extensions, it can only be amended with DSLBD’s consent.
SUBMISSION OF SBE SUBCONTRACTING PLAN:

For agency solicitations - submit to agency with bid/proposal.
For agency options & extensions - submit to agency before option or extension exercised.
For private projects - submit to DSLBD, agency project manager and District of Columbia Auditor, with each

quarterly report.  As private projects may not have awarded all contracts at the time the District subsidy is granted, the
SBE Subcontracting Plan may be submitted simultaneously with each quarterly report and list all SBE/CBE
subcontracts executed by the time of submission.
CREDIT: For each subcontract listed on the SBE Subcontracting Plan, credit will only be given for the portion of the
subcontract performed, at every tier, by a SBE/CBE using its own organization and resources. COPIES OF EACH
FULLY EXECUTED SUBCONTRACT WITH SBEs and CBEs (AT EVERY TIER) MUST BE PROVIDED TO RECEIVE
CREDIT.
EXEMPTION: If the Beneficiary (Prime Contractor or Developer) is a CBE and will perform the ENTIRE
government-assisted project with its own organization and resources and will NOT subcontract any portion of the
services and goods, then the CBE is not required to subcontract % to SBEs.

BENEFICIARY ( which applies Prime Contractor or Developer) INFORMATION:

Company: Contact #  Email address:

Street Address: 

all that applies, Company is:
a SBE    a CBE           CBE Certification Number: 
WILL perform the ENTIRE agency contract or private project with its own organization and resources
WILL subcontract a portion of the agency contract or private project 

Company’s point of contact for agency contract or private project: 

Point of Contact: Title:  

Contact # Email address:

Street Address: 

GOVERNMENT-ASSISTED PROJECT ( which applies Agency Contract or Private Project) INFORMATION:
AGENCY SOLICITATION

Solicitation Number
Solicitation Due Date:
Agency :
Total Dollar Amount of Contract: $

*Design-Build must include total contract amount for both design and
build phase of project.

% of Total Dollar Amount of Contract: $

Total Amount of All SBE/CBE subcontracts: $
(include every lower tier)

PRIVATE PROJECT

District Subsidy:
Agency Providing Subsidy:
Amount of District Subsidy:
Date District Subsidy Provided:

Project Name:

Project Address:

Total Development Project Budget: $
(include pre-construction and construction costs)

% of Total Development Project Budget: $

Total Amount of All SBE/CBE subcontracts: $
(include every lower tier)



SBE/ CBE SUBCONTRACTORS (FOR EACH TIER):

SBE/ CBE SUBCONTRACTOR INFORMATION: (For design-build projects, the SBE Subcontracting Plan is not required to be 
submitted for preconstruction services; however, a full SBE Subcontracting Plan ( % of the contract amount including total design
and build costs) is required to be submitted before entering into a guaranteed maximum price or contract authorizing construction.)
SBE/ CBE Company Address/Telephone No./

Email
Subcontractor Tier 
(1st, 2nd, 3rd, etc.) 

Description of Subcontract scope of work to be PERFORMED 
WITH SBE/CBEs OWN ORGANIZATION & RESOURCES 

Period of subcontract:

Price to be paid to the SBE/CBE Subcontractor: $

all that applies, Subcontractor is:
    a SBE       a CBE        CBE Certification #:    
    SBE/CBE will perform the ENTIRE subcontract with its own 

organization and resources
    SBE/CBE will subcontract a portion of the subcontract (MUST LIST

EACH LOWER TIER SBE/ CBE SUBCONTRACTS)

SBE/ CBE Point of Contact

Name:  

Title:  

Telephone Number:

Email Address:

SBE/ CBE SUBCONTRACTOR INFORMATION: (For design-build projects, the SBE Subcontracting Plan is not required to be 
submitted for preconstruction services; however, a full SBE Subcontracting Plan ( % of the contract amount including total design
and build costs) is required be to submitted before entering into a guaranteed maximum price or contract authorizing construction.)
SBE/ CBE Company Address/Telephone No./

Email
Subcontractor Tier 
(1st, 2nd, 3rd, etc.)

Description of Subcontract scope of work to be PERFORMED 
WITH SBE/CBEs OWN ORGANIZATION & RESOURCES 

Period of subcontract: 

Price to be paid to the SBE/CBE Subcontractor: $

all that applies, Subcontractor is:
    a SBE       a CBE        CBE Certification #    
    SBE/CBE will perform the ENTIRE subcontract with its own 

organization and resources
    SBE/CBE will subcontract a portion of the subcontract (MUST LIST

EACH LOWER TIER SBE/ CBE SUBCONTRACTS)

SBE/ CBE Point of Contact

Name:  

Title:  

Telephone Number:

Email Address:

I , of , swear or affirm the above is true and accurate
(Name) (Title)      (Prime Contractor/ Developer) 

(Signature)  (Date) 

Complete additional copies as needed.



AGENCY CONTRACTING OFFICER’S USE ONLY OR AGENCY PROJECT MANAGER’S USE ONLY
( which applies. Only one option should be selected.)

AGENCY CONTRACT AWARD

Agency:
Prime Contractor:
Contract Number:
Date SBE Subcontracting Plan Accepted:
Date agency contract signed:

Anticipated Start Date of Contract:
Anticipated End Date of Contract:  

Total Dollar Amount of Contract: $

*Design-Build must include total contract amount for both design and
build phase of project.

% of Total Contract Amount: $

Total Amount of All SBE/CBE subcontracts: $
(include every tier)

( if applies)
Base Period Contract -- Option/Extension Period:
Multi-year Contract

First year (period) of Contract: 
      Current year (period) of Contract:    

Design-Build --Date of Guaranteed Contract: 

Check if prime contractor is a CBE and will perform the ENTIRE 
government-assisted project (agency contract) with its own 
organization and resources and NOT subcontract any portion of 
services or goods. 

PRIVATE PROJECT SUBSIDY AWARD

Agency Providing Subsidy:
District Subsidy:  
Developer:
Amount of District Subsidy:
Date District Subsidy Provided/ contract signed:

Anticipated Start Date of Project:
Anticipated End Date of Project:

Project Name:
Project Address:

Total Development Project Budget: $
(include pre-construction and construction costs) 

% of Total Development Project Budget: $

Total Amount of All SBE/CBE subcontracts: $
(include every lower tier)

Check if developer is a CBE and will perform the ENTIRE government-assisted 
project (private project) with its own organization and resources and NOT
subcontract any portion of services or goods.

AGENCY CONTRACTING OFFICER’S AFFIRMATION OR AGENCY PROJECT MANAGER’S AFFIRMATION
( which applies)

The Below Agency Contracting Officer or Agency Project Manager Affirms the following ( to affirm): 

If the Beneficiary is a CBE, DSLBD was contacted to confirm Beneficiary’s CBE certification; 

 The fully executed Contract (Base or Option or Extension or Multi-Year) or subsidy document, between the Beneficiary and Agency, was 
emailed to DSLBD @ Compliance.Enforcement@dc.gov within five (5) days of signing; 

FOR AGENCY CONTRACT the SBE Subcontracting Plan, submitted by Beneficiary, was emailed to DSLBD @ 
Compliance.Enforcement@dc.gov within five (5) days of signing the contract between the Beneficiary and Agency.

Name of Agency Contracting Officer or Agency Project Manager

Title of Agency Contracting Officer or Agency Project Manager

________________________
Signature Date
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GOVERNMENT OF THE DISTRICT OF COLUMBIA 
FIRST SOURCE EMPLOYMENT AGREEMENT FOR 

CONSTRUCTION PROJECTS ONLY 

GOVERNMENT-ASSISTED PROJECT/CONTRACT INFORMATION 
CONTRACT/SOLICITATION NUMBER: ___________________________________________________ 
DISTRICT CONTRACTING AGENCY: ______________________________________________ ______  
CONTRACTING OFFICER: ________________________________________________________ 
TELEPHONE NUMBER:   _________________________________ 
TOTAL CONTRACT AMOUNT:  _____________________________________________ 

THIS SECTION TO BE COMPLETED BY THE BENEFICIARY ONLY: 
TOTAL GOVERNMENT ASSISTED FUNDED AMOUNT:  DATE 

 CONTRACT    GRANT    LOAN    TAX ABATEMENT OR EXEMPTION    LAND TRANSFER 
 LAND DISPOSITION AND DEVELOPMENT AGREEMENT   TAX INCREMENT FINANCING  
 ANY  ADDITIONAL  LEGISLATION, IF YES  ______ 

D.C. CODE# 
GENERAL CONTRACTOR WILL MEET THE HIRING OR HOURS WORKED PERCENTAGES 
REQUIREMENTS FOR ENTIRE PROJECT         OR PER EACH SUBCONTRACTOR  

PROJECT NAME: ______________________________________________________________________ 
PROJECT ADDRESS: ___________________________________________________________________ 
CITY: ___________________________ STATE: ________________ ZIP CODE: ___________________ 
PROJECT START DATE: _____________________ PROJECT END DATE: ______________________ 
EMPLOYER START DATE: EMPLOYER END DATE: ___________________ 

EMPLOYER INFORMATION 
EMPLOYER NAME:   
EMPLOYER ADDRESS:   
CITY: ___________________________ STATE: ________________ ZIP CODE:   
TELEPHONE NUMBER: FEDERAL IDENTIFICATION NO.:  
CONTACT PERSON: _______________________________________________________________
TITLE:  ___________ 
E-MAIL:____________________________________TELEPHONE NUMBER: ______________ 
CERTIFIED BUSINESS ENTERPRISES CERTIFICATION NUMBER: __________________________ 
D.C.!APPRENTICESHIP COUNCIL REGISTRATION NUMBER: _____________________________ 
ARE YOU A SUBCONTRACTOR         YES    NO IF YES, NAME OF PRIME CONTRACTOR: 

______________________________________ 

This First Source Employment Agreement (Agreement), in accordance with Workforce Intermediary 
Establishment and Reform of the First Source Amendment Act of 2011 (D.C. Official Code §§ 2-219.01 
– 2.219.05), and relevant provisions of the Apprenticeship Requirements Amendment Act of 2004 (D.C.
Official Code § 2-219.03 and § 32-1431) is a required agreement between the District of Columbia 
Department of Employment Services (DOES) and EMPLOYER. 

EMPLOYER, which includes the Beneficiary and all contractors and subcontractors, is working on a 
contract or project that has received: 

       D.C. Government assistance valued between $300,000 and $5 million dollars, required to make a 
good faith effort to ensure that 51% of all new hires are District residents. (D.C. Official Code § 2-
219(e)(1)(A)) 

    D.C. Government assistance valued at $5 million or more, required to have the following percentage
of hours worked in each classification by DC residents; 20% of journey worker hours; 60% of apprentice 
hours; 51% of skilled laborer hours; 70% of common laborer hours for all jobs created by the Project. 
(D.C. Official Code §2-219.03 (1A)(A)) 
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DOES is the first source for recruitment, referral, and placement of new hires or employees for all jobs 
created by the Government Assisted Project or Contract (Project). 

The Parties agree to the terms and conditions of the Agreement as follows: 

I. DEFINITIONS 

The following definitions shall govern the terms used in this Agreement. 
A. Apprentice means a worker who is employed to learn an apprenticeable occupation under the 

terms and conditions of approved apprenticeship standards. 

B. Beneficiary means: 
1. The signatory to a contract executed by the Mayor which involves any District of

Columbia government funds, or funds which, in accordance with a federal grant or 
otherwise, the District government administers and which details the number and 
description of all jobs created by a government-assisted Project for which the 
beneficiary is required to use the First Source Register; 

2. A recipient of a District government economic development action including
contracts, grants, loans, tax abatements, land transfers for redevelopment, or tax
increment financing that results in a financial benefit of $300,000 or more from an
agency, commission, instrumentality, or other entity of the District government,
including a financial or banking institution which serves as the repository for $1
million or more of District of Columbia funds.

C. Contracting Agency means any District of Columbia agency that awarded a government 
assisted Project totaling $300,000 or more. 

D. Direct labor costs means all costs, including wages and benefits, associated with the hiring 
and employment of personnel assigned to a process in which payroll expenses are traced to 
the units of output and are included in the cost of goods sold. 

E. EMPLOYER means any entity awarded a government assisted Project totaling $300,000 or 
more, including all individual contractor and subcontractor entities at any tier who work 
on the Project. 

F. First Source Employer Portal is a website consisting of a connected group of static and 
dynamic web pages with the ability for Employers to enter data using the internet.  The 
website is accessible by a Uniform Resource Locator (URL) and is maintained by DOES. 
The website provides reporting information to First Source EMPLOYERS. 

G. First Source Register means the DOES Automated Applicant Files, which consists of the 
names of DC residents registered with DOES. 

H. Good faith effort means an EMPLOYER has exhausted all reasonable means to comply with 
any affirmative action, hiring, or contractual goal(s) pursuant to the First Source law and 
Agreement. 

I. Government-assisted project or contract (Project) means any construction or non- 
construction Project that receives funds or resources, valued at $300,000 or more, from the 
District of Columbia, or funds or resources which, in accordance with a federal grant or 
otherwise, the District of Columbia government administers, including contracts, grants, 
loans, tax abatements or exemptions, land transfers, land disposition and development 
agreements, tax increment financing, or any combination of the aforementioned. 
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J. Hard to employ means a District of Columbia resident who is confirmed by DOES as: 
1. An ex-offender who has been released from prison within the last 10 years;
2. A participant of the Temporary Assistance for Needy Families program;
3. A participant of the Supplemental Nutrition Assistance Program;
4. Living with a permanent disability verified by the Social Security Administration or

District vocational rehabilitation program;
5. Unemployed for 6 months or more in the last 12-month period;
6. Homeless;
7. A participant or graduate of the Transitional Employment Program established by §

32-1331; or

8. An individual who qualified for inclusion in the Work Opportunity Tax Credit
Program as certified by the Department of Employment Services.

K. Indirect labor costs means all costs, including wages and benefits, that are part of operating 
expenses and are associated with the hiring and employment of personnel assigned to tasks 
other than producing products. 

L. Jobs means any union and non-union managerial, non-managerial, professional, 
nonprofessional, technical or nontechnical position including: clerical and sales occupations, 
service occupations, processing occupations, machine trade occupations, bench work 
occupations, structural work occupations, agricultural, fishery, forestry, and related 
occupations, and any other occupations as the Department of Employment Services may 
identify in the Dictionary of Occupational Titles, United States Department of Labor. 

M. New Hire: Individual(s) newly hired by the EMPLOYER to perform work on a government 
assisted Project. 

N. Transfer: Existing EMPLOYER employee who has been moved from one Project to another 
Project. 

O. Journeyman means a worker who has attained a level of skill, abilities and competencies 
recognized within an industry as having mastered the skills and competencies required for the 
occupation. 

P. Revised Employment Plan means a document prepared and submitted by the EMPLOYER 
that includes the following: 

1. A projection of the total number of hours to be worked on the Project by trade;

2. A projection of the total number of journey worker hours, by trade, to be worked on
the Project and the total number of journey worker hours, by trade, to be worked by
DC residents;

3. A projection of the total number of apprentice hours, by trade, to be worked on the
Project and the total number of apprentice hours, by trade, to be worked by DC
residents;

4. A projection of the total number of skilled laborer hours, by trade, to be worked on
the Project and the total number of skilled laborer hours, by trade, to be worked by
DC residents;

5. A projection of the total number of common laborer hours to be worked on the
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Project and the total number of common laborer hours to be worked by DC residents; 

6. A timetable outlining the total hours worked by trade over the life of the Project and
an associated hiring schedule;

7. Descriptions of the skill requirements by job title or position, including industry- 
recognized certifications required for the different positions;

8. A strategy to fill the hours required to be worked by DC residents pursuant to this
paragraph, including a component on communicating these requirements to
contractors and subcontractors and a component on potential community outreach
partnerships with the University of the District of Columbia, the University of the
District of Columbia Community College, the Department of Employment Services,
Jointly Funded Apprenticeship Programs, the District of Columbia Workforce
Intermediary, or other government-approved, community-based job training
providers;

9. A remediation strategy to ameliorate any problems associated with meeting these
hiring requirements, including any problems encountered with contractors and
subcontractors;

10. The designation of a senior official from the EMPLOYER(S) or general contractor
who will be responsible for implementing the hiring and reporting requirements;

11. Descriptions of the health and retirement benefits that will be provided to DC
residents working on the Project;

12. A strategy to ensure that District residents who work on the Project receive ongoing
employment and training opportunities after they complete work on the job for which
they were initially hired and a review of past practices in continuing to employ DC
residents from one Project to the next;

13. A strategy to hire graduates of District of Columbia Public Schools, District of
Columbia public charter schools, and community-based job training providers, and
hard-to-employ residents; and

14. A disclosure of past compliance with the Workforce Act and the Davis-Bacon Act,
where applicable, and the bidder or offeror's general DC resident hiring practices on
projects or contracts completed within the last 2 years.

Q. Tier Subcontractor means any subcontractor selected by the primary contractor to perform 
portion(s) or all work related to the trade or occupation area(s) on a Project subject to this 
First Source Agreement. 

R. Washington Metropolitan Statistical Area means the District of Columbia; Virginia Cities 
of Alexandria, Fairfax, Falls Church, Fredericksburg, Manassas, and Manassas Park; the 
Virginia Counties of Arlington, Clarke, Fairfax, Fauquier, Loudon, Prince William, 
Spotsylvania, Stafford, and Warren; the Maryland Counties of Calvert, Charles, Frederick, 
Montgomery and Prince Georges; and the West Virginia County of Jefferson. 

S. Workforce Intermediary Pilot Program means the intermediary between employers and 
training providers to provide employers with qualified DC resident job applicants. See DC 
Official Code § 2-219.04b. 
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II. GENERAL TERMS 
 

A. Subject to the terms and conditions set forth herein, DOES will receive the Agreement from 
the Contracting Agency no less than 7 calendar days in advance of the Project start date.  No 
work associated with the relevant Project can begin until the Agreement has been accepted by 
DOES. 
 

B. The Beneficiary and/or EMPLOYER shall require all Project contractors and subcontractors, 
under a Project receiving government assistance or benefits valued at $300,000 or more, to 
enter into an Agreement with DOES. 

 
C. Agreement will take affect once beneficiary/Employer awarded contract and start work on 

the government assisted Project and no work can begin prior to execution of the Agreement 
and will be fully effective through the duration, any extension or modifications of the Project 
and until such time as construction is complete and a certificate of occupancy is issued.   

 
D. If an EMPLOYER began work prior to the execution of a First Source Employment 

Agreement, the EMPLOYER shall cease work on the Project and sign a First Source 
Employment Agreement to be bound by the applicable First Source Employment Agreement 
requirements, retroactively, from the start of work throughout the duration of the contract. 

 
E. DOES will provide recruitment, referral, and placement services to the EMPLOYER, subject 

to the limitations in this Agreement. 
 

F. DOES and the EMPLOYER agree that, for purposes of this Agreement, new hires and jobs 
created for the Project (both union and nonunion) include all of EMPLOYER'S job openings 
and vacancies in the Washington Metropolitan Statistical Area created for the Project as a 
result of internal promotions, terminations, and expansions of the EMPLOYER'S workforce, 
as a result of this Project. 

 
G. This Agreement includes apprentices as defined in D.C. Official Code §§ 32-1401- 1431. 

 
DOES will make every effort to work within the terms of all collective bargaining 
agreements to which the EMPLOYER is a party. The EMPLOYER will provide DOES with 
written documentation that the EMPLOYER has provided the representative of any collective 
bargaining unit involved with this Project a copy of this Agreement and has requested 
comments or objections. If the representative has any comments or objections, the 
EMPLOYER will promptly provide them to DOES. 

 
The EMPLOYER who contracts with the District of Columbia government to perform 
construction, renovation work, or information technology work with a single contract, or 
cumulative contracts, of at least $500,000, within a 12-month period will be required to 
register an apprenticeship program with the District of Columbia Apprenticeship Council as 
required by DC Code 32-1431. 

 
H. If, during the term of this Agreement, the EMPLOYER should transfer possession of all or a 

portion of its business concerns affected by this Agreement to any other party by lease, sale, 
assignment, merger, or otherwise this First Source Agreement shall remain in full force and 
effect and transferee shall remain subject to all provisions herein. In addition, the 
EMPLOYER as a condition of transfer shall: 

 
1. Notify the party taking possession of the existence of this EMPLOYER'S First 

Source Employment Agreement. 
2. Notify DOES within 7 business days of the transfer. This notice will include the 
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name of the party taking possession and the name and telephone of that party's 
representative. 

I. The EMPLOYER and DOES may mutually agree to modify this Agreement. Any 
modification shall be in writing, signed by the EMPLOYER and DOES and attached to the 
original Agreement. 

J. To the extent that this Agreement is in conflict with any federal labor laws or governmental 
regulations, the federal laws or regulations shall prevail. 

III. TRAINING

A. DOES and the EMPLOYER may agree to develop skills training and on-the-job training 
programs as approved by DOES; the training specifications and cost for such training will be 
mutually agreed upon by the EMPLOYER and DOES and will be set forth in a separate 
Training Agreement. 

IV. RECRUITMENT

A. The EMPLOYER shall complete the attached Revised Employment Plan that will include the 
information outlined in Section I.P. 

B. The EMPLOYER shall register and post all job vacancies with the Job Bank Services of 
DOES at www.dcnetworks.org a minimum of 10 days. Should you need assistance posting 
job vacancies, please contact Job Bank Services at (202) 698-6001. 

C. The EMPLOYER shall notify DOES of all new jobs created for the Project within at least 7 
business days (Monday - Friday) of the EMPLOYERS’ identification/creation of the new 
jobs. The Notice of New Job Creation shall include the number of employees needed by job 
title, qualifications and specific skills required to perform the job, hiring date, rate of pay, 
hours of work, duration of employment, and a description of the work to be performed. This 
must be done before using any other referral source. 

D. Job openings to be filled by internal promotion from the EMPLOYER'S current workforce 
shall be reported to DOES for placement and referral, if the job is newly created. 
EMPLOYER shall provide DOES a Notice of New Job Creation that details such promotions 
in accordance with Section IV.C. 

E. The EMPLOYER will submit to DOES, prior to commencing work on the Project, a list of 
Current Employees that includes the name, social security number, and residency status of all 
current employees, including apprentices, trainees, and laid-off workers who will be employed 
on the Project. All EMPLOYER information reviewed or gathered, including social security 
numbers, as a result of DOES’ monitoring and enforcement activities will be held confidential 
in accordance with all District and federal confidentiality and privacy laws and used only for 
the purposes that it was reviewed or gathered. 

V. REFERRAL 

A. DOES will screen applicants through carefully planned recruitment and training events and 
provide the EMPLOYER with a list of qualified applicants according to the number of 
employees needed by job title, qualifications and specific skills required to perform the job, 
hiring date, rate of pay, hours of work, duration of employment, and a description of the work 
to be performed as supplied by the EMPLOYER in its Notice of New Job Creation set forth 
above in Section IV.C. 
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B. DOES will notify the EMPLOYER of the number of applicants DOES will refer, prior to the 
anticipated hiring dates. 

VI. PLACEMENT

A. EMPLOYER shall in good faith, use reasonable efforts to select its new hires or employees 
from among the qualified applicants referred by DOES. All hiring decisions are made by the 
EMPLOYER. 

B. In the event that DOES is unable to refer qualified applicants meeting the EMPLOYER’S 
established qualifications, within 7 business days (Monday - Friday) from the date of 
notification from the EMPLOYER, the EMPLOYER will be free to directly fill remaining 
positions for which no qualified applicants have been referred. However, the EMPLOYER shall 
still be required to meet the First Source hiring requirements or hours worked percentages for 
all jobs created by the Project. 

C. After the EMPLOYER has selected its employees, DOES is not responsible for the employees' 
actions and the EMPLOYER hereby releases DOES, and the Government of the District of 
Columbia, the District of Columbia Municipal Corporation, and the officers and employees of 
the District of Columbia from any liability for employees' actions. 

VII. REPORTING REQUIREMENTS

A. EMPLOYER with a single contract valued at $300,000 or more on a Project that received 
government assistance totaling between $300,000 and $5,000,000, a provision that at least 51% of 
the new employees hired to work on the Project shall be District residents.  

B. EMPLOYER shall register in the First Source Online Registration and Reporting System for 
electronic submission of all monthly Contract Compliance data, weekly certified payrolls and 
any other documents required by DOES for reporting and monitoring. 

C. EMPLOYER shall submit to the Department of Employment Services each month following the 
start of the Project a hiring compliance report for the Project that includes the: 

1. Number of new job openings created/available;
2. Number of new job openings listed with DOES, or any other District Agency;
3. Number of DC residents hired for new jobs;
4. Number of employees transferred to the Project;
5. Number of DC residents transferred to the Project;
6. Direct or indirect labor cost associated with the project;
7. Each employee’s name, job title, social security number, hire date, residence,

and referral source; and
8. Workforce statistics throughout the entire project tenure.

D. EMPLOYER with a single contract valued at $300,000 or more on a Project that received 
government assistance totaling $5 million or more shall meet the following hours worked 
percentages for all jobs created by the Project: 

1. At least 20% of journey worker hours by trade shall be performed by DC residents;
2. At least 60% of apprentice hours by trade shall be performed by DC residents;
3. At least 51% of the skilled laborer hours by trade shall be performed by DC

residents; and
4. At least 70% of common laborer hours shall be performed by DC residents.
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E. EMPLOYERS shall provide the following cumulative statistics, that will be used to create 
the monthly report, by uploading certified payrolls or payroll data into the LCPtracker 
reporting system: 

1. Number of journey worker hours worked by DC residents by trade;
2. Number of hours worked by all journey workers by trade;
3. Number of apprentice hours worked by DC residents by trade;
4. Number of hours worked by all apprentices by trade;
5. Number of skilled laborer worker hours worked by DC residents by trade;
6. Number of hours worked by all skilled laborers by trade;
7. Number of common laborer hours worked by DC residents by trade; and
8. Number of hours worked by all common laborers by trade.

F. EMPLOYER may “double count” hours for the “hard to employ” up to 15% of total hours 
worked by DC Residents; however, a collective bargaining agreement shall not be a basis for 
waiver of this requirement. 

G. For construction Projects that are not subject to Davis-Bacon law in which certified payroll 
records do not exist, EMPLOYER shall submit monthly documents of workers employed on 
the Project to DOES, including DC residents and all employment classifications of hours 
worked. 

H. EMPLOYER may also be required to provide verification of hours worked or hiring 
percentages of DC residents, such as internal payroll records for construction Projects that are 
not subject to Davis-Bacon. 

I. Monthly, EMPLOYER shall submit weekly certified payrolls from all subcontractors at any tier 
working on the Project to the Contracting Agency. EMPLOYER is also required to make 
payroll records available to DOES as a part of compliance monitoring, upon request at job sites. 

VIII. FINAL REPORT AND GOOD FAITH EFFORTS

A. With  the  submission  of  the  final  request  for  payment  from  the  Contracting  Agency, 
the Beneficiary and/or EMPLOYER shall: 

1. Report to DOES its compliance with the hiring or hours worked percentage
requirements for all jobs created by the Project, and report the hours that DC
residents worked for each trade classifications in each area of the Project; or

2. Submit to DOES a request for a waiver of the hiring or hours worked percentage
requirements for all jobs created by the Project that will include the following
documentation:
a. Documentation supporting EMPLOYER’S good faith effort to comply;
b. Referrals provided by DOES and other referral sources; and
c. Advertisement of job openings listed with DOES and other referral sources.

B. DOES may waive or partially waive the hiring or hours worked percentage requirements for 
jobs created by the Project, and/or the required hours of DC residents for each trade 
classifications, if DOES finds that the Beneficiary or EMPLOYER, including its contractors 
or subcontractors: 

1. DOES certified that Beneficiary or Employer demonstrated a good faith effort to
comply, as set forth in Section VIII.C.; or
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2. Is located outside the Washington Metropolitan Statistical Area, and none of the
contract work is performed inside the Washington Metropolitan Statistical Area;

3. The beneficiary published each job opening or part-time work needed for 7 calendar
days in a District newspaper of city-wide circulation; and

4. The DOES certified that there are insufficient eligible applicants from the First Source
Register that possess the skills required by the positions, or the eligible applicants are not
available for part-time work or do not have a means to travel to the onsite jobs; or

5. Beneficiary/Employer entered into a special workforce development training or
placement arrangement with DOES or with the District of Columbia Workforce
Intermediary.

C. DOES shall consider documentation of the following when making a determination of a 
good-faith effort to comply: 

1. DOES has certified that there are insufficient number of District residents in the labor
market possessing the skills required by the EMPLOYER for the positions created as
a result of the Project.

2. Whether the EMPLOYER posted the jobs on the DOES job website for a minimum
of 10 calendar days;

3. Whether the EMPLOYER advertised each job opening in a District newspaper with
city-wide circulation for a minimum of 7 calendar days;

4. Whether the EMPLOYER advertised each job opening in special interest publications
and on special interest media for a minimum of 7 calendar days;

5. Whether the EMPLOYER hosted informational/recruiting or hiring fairs;

6. Whether the EMPLOYER contacted churches, unions, and/or additional Workforce
Development Organizations;

7. Whether the EMPLOYER interviewed employable candidates;

8. Whether the EMPLOYER created or participated in a workforce development
program approved by DOES;

9. Whether the EMPLOYER created or participated in a workforce development
program approved by the District of Columbia Workforce Intermediary;

10. Whether the EMPLOYER substantially complied with the relevant monthly reporting
requirements set forth in this section;

11. Whether the EMPLOYER has submitted and substantially complied with its most
recent employment plan that has been approved by DOES; and

12. Any additional documented efforts.
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IX. MONITORING
A. DOES is the District agency authorized to monitor and enforce the requirements of the 

Workforce Intermediary Establishment and Reform of the First Source Amendment Act 
of 2011 (D.C. Official Code §§ 2 219.01 – 2.219.05), and relevant provisions of the 
Apprenticeship Requirements Amendment Act of 2004 (D.C. Official Code § 2-219.03 
and § 32-1431). As a part of monitoring and enforcement, DOES may require and 
EMPLOYER shall grant access to Project sites, employees, and documents.

B. EMPLOYER’S noncompliance with the provisions of this Agreement may result in the 
imposition of penalties.

C. All EMPLOYER information reviewed or gathered, including social security numbers, as a 
result of DOES’ monitoring and enforcement activities will be held confidential in 
accordance with all District and federal confidentiality and privacy laws and used only for the 
purposes that it was reviewed or gathered.

D. DOES shall monitor all Projects as authorized by law. DOES will:

1. Review all contract controls to determine if the Beneficiary or EMPLOYER,
including any Contractors or Subcontractors, are subject to the Workforce
Intermediary Establishment and Reform of the First Source Amendment Act of 2011.

2. Notify stakeholders and company officials and establish meetings to provide
technical assistance involving the First Source Process.

3. Make regular construction site visits to determine if the Prime or Subcontractors’
workforce is in concurrence with the submitted Agreement and Monthly Compliance
Reports.

4. Inspect and copy certified payroll, personnel records and any other records or
information necessary to ensure the required workforce utilization is in compliance
with the First Source Law.

5. Conduct desk reviews of Monthly Compliance Reports.

6. Educate EMPLOYERS about additional services offered by DOES, such as On-the-
Job training programs and tax incentives for EMPLOYERS who hire from certain
categories.

7. Monitor and complete statistical reports that identify the overall project, contractor,
and subcontractors’ hiring or hours worked percentages.

8. Provide formal notification of non-compliance with the required hiring or hours
worked percentages, or any alleged breach of the First Source Law to all contracting
agencies, and stakeholders. (Please note: EMPLOYERS are granted 30 days to
correct any alleged deficiencies stated in the notification.)

X. PENALTIES

A. Willful Breach of the Agreement by the EMPLOYER, failure to submit the contract 
compliance reports, deliberate submission of falsified data may result in DOES imposing a 
fine of 5% of the total amount of the direct and indirect labor costs of the Project, in addition 
to other penalties provided by law. Failure to meet the required hiring requirements or failure 
to receive good faith waiver may result in the Department of Employment Services  
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imposing a penalty equal to 1/8 of 1% of the total amount of the direct and indirect labor 
costs of the Project for each percentage by which the beneficiary fails to meet the hiring 
requirements. 

B. EMPLOYERS who have been found in violation 2 times or more over a 10 year period may 
be debarred and/or deemed ineligible for consideration for Projects for a period of 5 years. 

C. Within 90 days of a Determination of a Penalty, the Beneficiary or Employer may appeal the 
violations or fines by filing a complaint with the Contract Appeals Board in accordance with 
D.C. Code §2-360.03 and §2-360.04.

I hereby certify that I have the authority to bind the EMPLOYER to this Agreement from the start of work 
on the Project, throughout the duration of the Project, and agree to all terms and conditions herein. 

By: 

_____________________________________   
EMPLOYER Senior Official (Print) 

Date 

______________________________________ 
EMPLOYER Senior Official (Signature) 

______________________________________ 
Name of Company 

______________________________________ 

______________________________________ 
Address 

______________________________________ 
Telephone 

______________________________________ 
Email 

______________________________________  ____________ ___________________ 
Signature Department of Employment Services    Date 

     ____________ ___________________ 
 Date 
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I. REVISED FIRST SOURCE EMPLOYMENT PLAN 

GOVERNMENT‐ASSISTED PROJECT/CONTRACT INFORMATION DISTRICT 
CONTRACTING AGENCY:    DC Department of General Services
CONTRACTING  OFFICER:   
TELEPHONE NUMBER:   
TOTAL CONTRACT AMOUNT:   
EMPLOYER CONTRACT AMOUNT:   
PROJECT NAME:   
PROJECT ADDRESS:   
CITY: STATE:  ZIP CODE:   
PROJECT DESCRIPTION OF WORK: 

PROJECT START DATE:  PROJECT END DATE:   
EMPLOYER START DATE: EMPLOYER END DATE: 

EMPLOYER INFORMATION 
EMPLOYER NAME:   
COMPANY NAME:   
EMPLOYER ADDRESS:   
CITY: STATE:  ZIP CODE: 
TELEPHONE NUMBER: FEDERAL IDENTIFICATION NO.: 
CONTACT PERSON:   
TITLE:   
E‐MAIL: TELEPHONE NUMBER: 
EMPLOYER DESCRIPTION OF WORK: 

GENERAL CONTRACTOR WILL MEET THE HIRING OR HOURS WORKED PERCENTAGES 
REQUIREMENTS FOR ENTIRE PROJECT          OR PER EACH SUBCONTRACTOR   

A. EMPLOYMENT HIRING PROJECTIONS 

ALL EMPLOYERS: 

Please indicate ALL new position(s) you will create as a result of the project. If you WILL NOT 
be creating any new employment opportunities, please complete the attached justification
sheet with an explanation. Attach additional sheets as needed. 

JOB TITLE # OF JOBS 

F/T  P/T 

SALARY 
RANGE 

UNION MEMBERSHIP REQUIRED 
NAME LOCAL# 

PROJECTED 
HIRE DATE 

A 

B 

C 

D 

E 

F 

G 

H 
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B. JUSTIFICATION SHEET: Please provide a detailed explanation of why the Employer will not 
have any new hires on the project. 

C. EMPLOYMENT  PROJECTIONS 

This page to be completed by Employer  ______________ 
 Employer Initials 
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I. Provide a timetable outlining the 51% Hiring of District Resident over the life of the project 
or contract and an associated hiring schedule. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

II. Provide descriptions of the skill requirements by job title or position, including industry‐ 
recognized certifications required for the different positions. 

 
 
 
 
 
 
 
 
 
 
 
 
 

III. Provide a strategy to fill the 51% hiring of District residents requirement, including a 
component on communicating these requirements to contractors and subcontractors and a 
component on potential community outreach partnerships with the University of the District 
of Columbia, the University of the District of Columbia Community College, the Department 
of Employment Services, Jointly Funded Apprenticeship Programs, the District of Columbia 
Workforce Intermediary, or other government‐approved, community‐based job training 
providers. 

  

This page to be completed by Employer                                               ______________ 
                      Employer Initials 
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C. EMPLOYMENT PROJECTIONS (Continued) 

IV. This strategy should include a remediation strategy to ameliorate any problems associated
with meeting these 51% Hiring of District Resident requirements, including any problems
encountered with contractors and subcontractors.

V. The designation of a senior official from the Employer who will be responsible for 
implementing the hiring and reporting requirements. 

VI. Provide descriptions of the health and retirement benefits that will be provided to District
residents working on the project or contract.

VII. Provide a strategy to ensure that District residents who work on the project or contract
receive ongoing employment and training opportunities after they complete work on the job
for which they were initially hired and a review of past practices in continuing to employ
District residents from one project or contract to the next.

This page to be completed by Employer  ______________ 
 Employer Initials 
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D. EMPLOYMENT  PROJECTIONS  (continued) 
 

VIII. Provide a strategy to hire graduates of District of Columbia Public Schools, District of 
Columbia Public Charter Schools, community‐based job training providers, and hard‐to‐ 
employ residents. 

 
 
 
 
 
 
 
 

IX. Please disclose past compliance with the First Source Employment Agreement Act of 1984 or 
the Workforce Intermediary Establishment and Reform of First Source Amendment Act of 
2011 and the Davis‐Bacon Act, where applicable, and the bidder or offeror's general District‐
resident hiring practices on projects or contracts completed within the last two (2) years. 

 
 
 
 
 
 
 
 
 
 

X. Please note that EMPLOYERS with construction projects must make payroll records available 
upon request at job sites to the contracting District of Columbia agency. 

 
 
 
 
 
 
 
 
 
 
 
  

This page to be completed by Employer                                               ______________ 
                      Employer Initials 
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CURRENT EMPLOYEES: Please list the names, residency status and ward information of all current 

employees, including apprentices, trainees, and transfers from other projects, who will be employed on the 

Project.  Attach additional sheets as needed. 

NAME OF EMPLOYEE CURRENT DISTRICT 

RESIDENT 

Please Check 

This page to be completed by Employer  ______________ 
 Employer Initials 







 
MURIEL BOWSER  DR. UNIQUE MORRIS-HUGHES 

MAYOR  DIRECTOR 
                      
 



 

Home Care Final Rule: The Department of Labor extended overtime protections to home care workers 
and workers who provide companionship services.  Employers within this industry are now subject to 
recordkeeping provisions.  
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DCAM-21-AE-0008 – ARCHITECTURAL/ENGINEERING SERVICES FOR
A PERMANENT SWING SCHOOL AT KENILWORTH ELEMENTARY

PAST PERFORMANCE EVALUATION FORM
(Check appropriate box)

 

 

 
 
 

1. Name and Title of Evaluator:  
 

2. Signature of Evaluator:  
 

3. Name of Organization:   
 

4. Telephone Number of Evaluator: _  

 E-mail address of Evaluator: __________________________
 

5. State type of service received:   
 

6. State Contract Number, Amount and Period of Performance   
 
 
 
 

7. Remarks on Excellent Performance: Provide data supporting this 
observation. Continue on separate sheet if needed)

 
8. Remarks on unacceptable performance: Provide data supporting this observation. (Continue on 

separate sheet if needed)
 
 

Please submit completed evaluation to peter.ghogomu@dc.gov  
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RATING GUIDELINES
 

Summarize Contractor performance in each of the rating areas. Assign each area a rating of 0 (Unacceptable), 1 (Poor), 2
(Acceptable), 3 (Good), 4(Excellent), or ++ (Plus). Use the following instructions for guidance in making these evaluations.

 
 

Quality  Timeless Business
Product/Service Cost Control of Performance Relations

-Compliance with 
contract requirements

-Within budget (over/
under target costs)

-Meet Interim milestones 
-Reliable

-Effective management 
-Businesslike correspondence

-Accuracy of reports
-Appropriateness of

-Current, accurate, and
complete billings

-Responsive to technical
directions

-Responsive to contract
requirements

personnel
-Technical excellence 

-Relationship of negated
costs to actual

-Cost efficiencies

-Completed on time,
including wrap-up and

-contract administration

-Prompt notification of contract
problems 

-Reasonable/cooperative
-Change order issue -No liquidated damages

assessed
-Flexible
-Pro-active
-effective contractor 

recommended solutions
-Effective snail/small 

disadvantaged business 
Subcontracting program

0. Zero Nonconformances are comprises 
the achievement of contract 
requirements, despite use of

Cost issues are comprising 
performance of contract 
requirements.

Delays are comprising 
the achievement of contract 
requirements, Despite use

Response to inquiries, technical/ 
service/administrative issues is 
not effective and responsive.

Agency resources of Agency resources.

1. Unacceptable Nonconformances require major Cost issues require major Delays require major response to inquiries, technical/
Agency resources to ensure
achievement of contract 
requirements. 

Agency resources to ensure
achievement of contract 
requirements. 

Agency resources to ensure
achievement of contract 
requirements. 

service/administrative issues is
marginally effective and 
responsive. 

2. Poor Nonconformances require minor 
Agency resources to ensure 
achievement of contract

Costs issues require minor 
Agency resources to ensure 
achievement of contract

Delays require minor 
Agency resources to ensure 
achievement of contract

Responses to inquiries, technical/ 
service/administrative issues is 
somewhat effective and

requirements. requirements. requirements. responsive.

3. Acceptable Nonconformances do not impact Cost issues do not impact Delays do not impact Responses to inquires, technical/
achievement of contract
requirements. 

achievement of contract
requirements. 

achievement of contract
requirements. 

service/administrative issues is
usually effective and responsive. 

4. Good There are no quality problems. There are no cost issues. There are not delays. Responses to inquiries, technical/ 
service/administrative issues is 
effective and responsive, 

5. Excellent The contractor has demonstrated an exceptional performance level in some or all of the above categories.







 



�
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DCPS OPERATIONS AND CUSTODIAL EQUIPMENT/SUPPLIES F-1 

 
F: OPERATIONS AND CUSTODIAL EQUIPMENT/SUPPLIES 
 
General Notes 
The following guidelines should be noted during building and site design.  Operational Manuals, Cleaning 
Equipment guidelines, and Green Cleaning Requirements are also referenced below. 
 
1.  Custodial closet locations 

Minimum one (1) per each floor; located near bathrooms 
Provide open shelving for supply storage per closet
Provide adequate lighting and ventilation
 

2.  Mop holders/drain locations  
Provide standard holders (see Appendix A – OPR) 
Provide shelving 

 
3.  Toilet Accessories 

See Appendix A – OPR  
 

4.  Outlets throughout corridors 
Locations to be determined by building size  
Provide every 25ft-30ft due to limitations in vacuum/cleaning equipment cord lengths 

 
5.  Cleaning equipment  

Contractor to provide recommendation from flooring sub-contractor based on final floor selection 
DCPS Ops team/school Operations staff will review recommendations and confirm desired quantities 
Refer to Cleaning Equipment guide referenced on page F-3. 

 
6.  Exterior signage needs 

Signage package to include signage for playgrounds, fields, and public accessed entrances 
Digital marquee desired (DCPS is currently in discussions with HPO to standardize the DCPS marquee 
and create a prototype) 

 
7.  Fob count  

Provide one (1) for each full-time employee + 10% minimum for projected full-time staff 
DCPS to confirm full percentage increase based on projected student enrollment

 
8.  Cell phone lockers (MS & HS only) 

Specific type to be determined by individual school leadership 
 
9.  Railings 

Interior guardrails that connect one or more floors shall be 48” (this is in lieu of the 42” minimum code 
requirement) 

 
10.  Entry points / Main Entry / Secondary Entry   

If secondary entrance is provided, signage is needed (there will be a time when the secondary entrance 
is closed off and only the primary entrance is used 
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CLEANING EQUIPMENT GUIDELINES 
 
General Notes 
The following should be referenced as it relates to modernization openings.  Quantities and product 
specifications will be finalized and determined by specific school site. 
 
1. Equipment (Contractor Provided) 

1A. Scrubbers (Large) 
Large ride-on or walk-behind, adequately sized to efficiently clean hallways and large spaces 
like gym, multi-purpose room, cafeteria, etc. Standard 20-24" path 
Water only to clean, no solutions (reduced operating costs, increased air quality). 
Different scrubbing pads for different flooring types (see Supplies list)  
Confirm quantity of pads that are provided with each scrubber; consider purchasing 
additional to supplement start up supplies 
Quantity: One (1) per 100,000 SF (rounded up). A 150,000 SF school would receive two 
(2). Ensure storage/parking is available 

 
1B. Scrubbers (Small) 

Walk-behind micro-scrubber or side-by-side machine for scrubbing of small areas  
Confirm quantity of pads that are provided with each scrubber; consider purchasing 
additional to supplement start up supplies  
Quantity: One (1)per 100,000 SF (rounded up). A 150,000 SF school would receive two (2). 

 
1C. Vacuums 

See green cleaning requirements for filter and decibel level (section 3A.) 
School to select preferred style (ie. Industrial Upright Vacuums, Backpack Vacuums, Canister 
Vacuum) 

o Quantity: One per custodian 
o DCPS recommends backpack vacuum because they can be used on non-carpeted 

areas as well, but training must be provided to custodians on fit and use.
Commercial wet/dry vacuum (standard, not optional) 

o Quantity: One per 100,000 SF, rounded up. A 150,000 SF school would receive two
 
1D. Extractor - Provide if any carpet/rug is installed 

Quantity: One (1) per school, unless a specific school has more carpet than is typically 
installed 

 
 1E. Custodial Carts 

School to select preferred style (locking or open)  
Quantity: At least one (1) cart per floor. Consider increasing total number by 50-100% for 
schools with large SF (over 150K SF) and/or high number of custodians. Ensure adequate 
storage/parking is available for total number of carts. 
If using microfiber system (DCPS preferred), include bag for soiled cloths & mops
High Capacity Cleaning Cart  

o (Example: High Capacity Cleaning Cart)  
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1F. Miscellaneous Equipment Items 

“Man Lift” to be provided, as determined by project need. Quantity: One (1) per school 
Snowblower and/or leaf blower. Quantity: One (1) per school 
Graffiti remover. Quantity: One (1) per school 
 

2. Supplies (DCPS/School Site Provided) 
2A. Dilution Systems & Racks  

See Green Cleaning requirements (section 3A.) 
All solutions should be neutral; no acid or base  
A rack of concentrates should be mounted in custodial closets, attached via hose to water 
supply 

o Rack dispenses perfectly diluted solutions for each need (glass cleaner, sanitizer, all-
purpose cleaner, etc)  

o Rack installation should be coordinated with contractor during construction  
Quantity: One (1) per custodial sink at a minimum; coordinate with kitchen and tenant 
spaces 

 
2B. Spray Bottles with Labels 

All bottles containing solutions are to be labeled. Unlabeled solutions are a safety violation. 
Labels should match dilution system and also allow for hand-written information.

 
2C. Floor Scrubber Pads 

Refer to flooring type for recommended cleaning pad type: 
o Terrazzo  
o LVT/Rubber  
o Porcelain/Ceramic Tile  
o Resilient Rubber Sheetgood  
o Wood Floor (HS/MS only)  
o Sealed/Polished Concrete  

Match scrubber model provided by contractor (Sections 1A. & 1B.) 
 

2D. Mop Heads 
Wet and Dry 
Microfiber system preferred, but washing machine is required

 
2E. Mop Buckets 

Corresponds to mop head types (Section 2D.) 
 

2F. Wet/Dry Mop Handles  
Corresponds to mop head types (Section 2D.) 
 

2G. Microfiber Cleaning Cloths 
Color coded: see below 
o Green (all-purpose)  
o Blue (glass)  
o Yellow (bathrooms excluding toilets)  
o Red (toilets only)  
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2H. Solution Buckets 

Color coded: see below 
o Green (all-purpose)  
o Blue (glass)  
o Yellow (bathrooms excluding toilets)  
o Red (toilets only)  

 
2I. Specialty Cleaners 

Graffiti remover, et al.  
 
2J.  Window Squeegees 
 
2K. Broom & Dust Pans 
 
2L. Dollies 
 
2M. Tool Kits 
 
2N. Screw Assortment Sets 
 
2O. Plungers (Heavy Duty) 
 
2P. Signs 

Restroom Closed 
Wet Floor 

 
2Q. Trash Bags 

Black 
Clear 
Also provide for sanitary disposals 
See Green Cleaning requirements for further guidance

 
2R. Liquid Soap (Bulk) 

See Green Cleaning requirements for further guidance
Match installed type for dispenser

 
2S. Paper Towels 

See Green Cleaning requirements for further guidance
Match installed type for dispenser-  Appendix A

 
2T. Toilet Paper 

See Green Cleaning requirements for further guidance
Match installed type for dispenser

 
2U. 55 Gal. Brute Container 
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3. Green Cleaning Requirements 
3A. Purchasing Guide 

Per the Healthy Schools Act, all cleaning supplies purchased for schools must be 
environmentally- preferable. OCP (Office of Contracts & Procurement) published a 
purchasing specification, which has been summarized in the DCPS Purchasing Guide

 
4. Staffing Allocations (Square footage and enrollment information used for determining equipment needs) 

4A. Elementary School Program Level 
Square Footage

o One (1) RW-3 for 100,000 square feet and every 50,000 square feet above 100,000 
Enrollment 

o One (1) more if over 300 
o Two (2) more if over 500 
o Three (3) more if over 1000 

 
4B. Educational Campus Program Level 

Square Footage
o One (1) RW-3 for 100,000 square feet and every 50,000 square feet above 100,000  

Enrollment 
o Two (2) more if over 500  
o Three (3) more if over 1000  
o Four (4) more if over 1500  

 
4C. Middle School Program Level 

Square Footage
o One (1) RW-3 for 100,000 square feet and every 50,000 square feet above 100,000  

Enrollment 
o One (1) more if over 300  
o Two (2) more if over 500  
o Three (3) more if over 1000  

 
4D. High School Program Level 

Square Footage
o Two (2) RW-3 for 100,000 square feet and one (1) for every 50,000 square feet 

above 100,000  
Enrollment 

o One (1) more if over 300  
o Two (2) more if over 500  
o Three (3) more if over 1000  
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Waste and Recycling Design Guidelines for DCPS Modernizations
D.C. Department of General Services, Sustainability + Energy Division

DCPS DISPOSAL STREAMS AND CONTAINERS
Recommended Type and Size of Disposal Containers Based on Student Enrollment

Waste Stream Recommended Container Type and Size, per Student 
Enrollment

Purchased By

Trash FEL Dumpster(s), 6 or 8 yd3* <500 enrollment DGS/Hauler

Roll-Off Compactor(s), 15 or 30 yd3 >500 enrollment Project

VIP Compactor(s), 2.75, 3, or 4 yd3** When required by site 
restrictions

Project

Mixed Recycling FEL Dumpster(s), 6 or 8 yd3 <500 enrollment DGS/Hauler

Roll-Off Compactor(s), 15 or 30 yd3 >500 enrollment Project

VIP Compactor(s), 2.75, 3, or 4 yd3 When required by site 
restrictions

Project

Organics Recycling 96 gallon cart(s) Only schools who opt-in 
to receive organics 
recycling services  

DGS/Hauler

DUMPSTER PADS, DRIVEWAYS, AND LOADING DOCKS
Garbage trucks have very limited visibility when backing. Consider a design that 
provides an area for a truck to turn around or has a separate exit so a truck can pull 
forward out of the property after servicing a container.
Garbage trucks can weigh up to 65,000 lbs. so dumpster/compactor surfaces need to be 
able to accommodate this weight load when being serviced.
Be mindful of any overhead clearances. Wires and building overhangs create additional 
obstacles to servicing dumpsters and compactors.
Two of the biggest challenges for managing waste at schools are illegal dumping (non-
school personnel disposing of waste in front of or inside of school dumpsters) and 
parking (parking in front of dumpsters, blocking access to them). Designs should 
consider how to prevent these two things from occurring to ensure schools receive 
regular service.

* Dumpsters are also available in smaller sizes but should only be considered if space is extremely limited
** VIP Compactors are also available in 6yd and 8yd, but they are taller so they should only be used if they are mounted next to a loading dock



FRONT-END LOAD (FEL) DUMPSTERS

FEL dumpsters are a great option for schools with 
fewer than 500 students. They are easiest for haulers 
to maintain, repair, and service. Typically, DCPS 
schools use 6 yd3 and 8 yd3 dumpsters, unless there is 
need for a smaller dumpster due to space concerns. 

Dumpsters can be left in an open space in the parking 
lot/loading dock area or placed behind a dumpster 
enclosure. Dumpsters should be far enough apart so 
that someone can access the side doors to safely place 

materials inside dumpsters. 

The turning radius of a 3-axle truck needs to be 
considered when mapping out the travel path of a FEL 
truck to service these dumpsters. The truck needs to 
approach dumpster straight on in order to fork the 
dumpster and lift it over the truck to empty the 
dumpster. Trucks require a high overhead clearance in 
order to empty dumpsters, so think about potential 
overhead obstacles such as wires and overhangs 
when planning dumpster area.

DUMPSTER ENCLOSURES
Design to accommodate two FEL dumpsters and 2-4 rolling carts. Dumpster closures 

should also include a space to store bulk trash, if 
possible.

Gates/doors should be lockable. They should swing 
outwards more than 90 degrees. Doors should also be 
designed so that they will not accidentally swing 
inward when trucks or people are servicing dumpsters.

Some DC neighborhoods have specific requirements for dumpster enclosure design.

Langdon Elementary School: This dumpster enclosure is 
too small for both FEL dumpsters and rolling carts, so it is 
not been used for its intended purpose.

Mann Elementary School: This dumpster 
enclosure is too small for side access to 
dispose of materials. It also has no space 
for rolling carts or bulk trash. People 
misuse the rolling carts because they 
cannot be secured behind the locked gate 
of the dumpster enclosure.



COMPACTORS 

If enrollment is over 500 students, project teams should consider purchasing a set of 15 or 30 
yd3 roll-off compactors. 15 yd3 compactors will have enough capacity for the majority of schools.

Compactors are great for areas where pests are a big concern. They are also lockable, so 
neighbors cannot misuse the compactors. For schools with compactors, compactor training for 
custodial teams will need to be provided during building turnover.

Roll-off compactors require more room to service than a traditional FEL dumpster. Designs 
should consider the amount of room needed for a truck to back into the compactor, hook it to 
the truck, and then pull it onto the truck. They will require the same amount of room to return 
the compactor to the loading dock after emptying it. Like FEL trucks, roll off trucks require a 
high overhead clearance to service compactors.

Duke Ellington School of the Arts: The overhang above this loading dock requires that the truck driver 
drags the compactor out far enough first so that we he begins to lift compactor onto truck it does not hit 
the overhang. Driver also has to be cautious of the wires hanging above.

If enrollment is near or over 500 students and space is too limited for roll-off compactors or 
multiple dumpsters, project teams should consider purchasing a set of FEL/REL vertical (VIP) 
compactors. These compactors, like FEL dumpsters and rolling carts, can be serviced by front-
end loader or a rear-end loader.

When purchasing compactors, both compactors should be the same size. The trash compactor 
should be gray (“Gray 4200-800” from Marathon’s color chart) and the recycling compactor 
should be blue (“Traffic Blue 4200-307” from Marathon’s color chart).

Project teams should purchase the following models: the roll off compactor Marathon RJ-250SC 
and the VIP compactor Vert-I-Pack Compactor. See Marathon’s FAQ website for additional 
specs, such as the concrete pad and circuit breakers necessary for these compactors. 



Things to Consider

Flow: Plan for the flow of materials through the building from separation points to outside disposal 
containers. How can distances that staff must travel to collect and dispose of waste be minimized? Are 
there obstacles that might disrupt this route, such as stairs, terrain changes, or small doorways? Where 
will waste be stored once it is collected? Is this interior storage area(s) sufficiently large, well-lit and 
well-ventilated? Is the storage area at risk of flooding in an extreme weather event? Will the flow of 
materials interrupt other traffic, such as student pick-up and drop-off?

Miner Elementary School: This sidewalk, where the 
dumpsters are located, is where most students, parents, 
and voters (school used as voting location) access building 
in the mornings and afternoons because it provides direct 
access to cafeteria where students congregate for before 
and after school. Having a main building access point that 
requires walking past dumpster area subjects building 

occupants to potential smells, pests, and safety risks. In theory, the school could move dumpsters further away 
from the public entrance way, but there is no downgrade slope built into the sidewalk that would enable heavy 
cans/carts containing waste to be rolled down to the asphalt area.

Aesthetics vs. Practicality: Built-in waste sorting stations, often installed in school hallways and 
cafeterias, may look nice but are often not well suited for recycling programs. Some issues associated 
with sorting stations are that the openings above bins for disposal tend to be too small, too large, or 
irregularly shaped; the stations are fixed, but the acceptable materials for different waste streams 
continually change overtime; and the stations create an additional surface for time-constrained 
maintenance teams to clean and maintain.

Dunbar High School: The waste sorting station installed in 
cafeteria has holes in the countertops that were too small 
for cafeteria trays to fit into. School staff uses books to 
cover the holes to prevent students from using the sorting 
station. Additionally, the handles and doors are broken, 
creating additional work for custodial team to complete in 
order to maintain aesthetics of sorting station.

Accessibility: As a general rule of thumb, trash and 
recycling cans and dumpsters should be equally 
accessible in rooms throughout building and in loading 



docks. The trash and recycling dumpsters/compactors should be equally accessible so that custodial 
team is not incentivized to use one over the other.
Boone (formerly Orr) Elementary School: This loading dock only has capacity for one dumpster so the recycling 
dumpster is located on the other side of the parking lot. Recyclables are more likely to end up in trash dumpster 
because it’s easier and more time-efficient to access. Additionally, this loading dock is tight, so there is not enough 
room for deliveries and waste disposal to occur at the same time.

Storage: Schools can always use more storage space. For waste disposal, each floor or wing should have 
a storage closet that can store the round collection bins that are utilized to collect from room-to-room. 
Ideally, there should be room in the loading dock garage, the loading dock, or right before the loading 
dock access door for short-term storage of collection bins, cardboard boxes, and bags of trash. There 
should also be room for schools to store bulk trash (e.g. broken furniture, construction debris from small 
projects) because bulk trash cannot be disposed of in normal dumpsters or compactors. Schools need 
space so they can temporarily store bulk items before they are able to be collected. 

Cleaning: Custodial team needs access to a water source and drainage that 
is compliant with storm water standards in the loading dock in order to 
clean collection bins, carts, and any messes that may occur during deliveries 
or waste hauling.

Truesdell Education Campus: A faucet was installed so that a hose can be hooked 
up in the loading dock. Custodial teams can use this water access for numerous 
reasons such as cleaning collection bins and any mess that occurs during services of 
trash dumpsters/compactors.
INSIDE THE BUILDING
The project team should purchase and set up equipment around the 
school building in accordance with the DCPS recycling program. Use 
the guides below to determine what supplies are needed for each 

room and supply specifications for ordering supplies.

Use this calculator to determine how many supplies to purchase and use based on your room 
types. DGS will provide labels and signage but will need project teams to determine how many 
of each are needed.

BIN SET-UP

Room Type Container Types Example

Classroom/office 1. 7 gallon rectangular black/grey trash bin
2. 7 gallon rectangular blue recycling bin 

with universal recycling symbol



Common areas 
(e.g. teacher’s 
lounge, welcome 
center, library)

1. 23 gallon black/grey trash bin
2. 23 gallon blue recycling bin with blue  

mixed recycling lid

Sample product(s):
Rubbermaid Vented Slim Jim 23 Gal (SKU:1956185)
Rubbermaid Slim Jim Recycling Mixed Lid

Cafeteria 1. 32 gallon black/grey trash bin on wheels
2. 32 gallon blue recycling bin on wheels
3. 32 gallon yellow organics recycling bin on 

wheels

Sample product(s):
Rubbermaid Vented Brute 32 Gal (SKU:FG263200)
Rubbermaid Brute Dolly (SKU FG264000)

Kitchen 1. 32 gallon black/grey trash bin on wheels
2. 32 gallon blue recycling bin on wheels
3. 32 gallon yellow organics recycling bin on 

wheels

Equipment

# Illustration Item Quantity Use Description

1.

Trash bin – 7 
gallon 

desk-side bin; 
plastic; standard 

black

1 per room/desk

Place in 
classrooms, 
offices, small 
bathrooms, and 
other rooms that 
produce little non-
recyclable waste.

Label for trash 
only. Use black 
liner.



2.

Recycling bin – 7 
gallon

 desk-side bin; 
plastic; standard 

recycling blue with 
Universal 

Recycling Symbol

1 per room/desk

Place in 
classrooms, 
offices, and small 
conference rooms.

Label for paper 
recycling only. No 
liner.

3.

Trash bin –23 
gallon

 “slim jim” style 
bin; plastic; black

1 per room / 
common area

Place in large 
bathrooms, ECE, 
art room, library, 
lobby/entry, 
locker room, main 
office, conference 
room, welcome 
center, and other 
common areas 
generating lots of 
non-recyclable 
waste.

Label for trash 
only. Use black 
liner.

4.

Recycling bin –23 
gallon 

“slim jim” style; 
plastic; standard 

recycling blue with 
Universal 

Recycling Symbol

1 (or 2) per 
room/common 

area.

Always place 
directly next to a 

trash bin.

Place in large 
bathrooms, ECE, 
art room, library, 
lobby/entry, 
locker room, main 
office, conference 
room, welcome 
center, and other 
common areas 
generating large 
amounts of 
recyclables.

Label for mixed 
recycling. No liner 
or clear liner.

5. Lid – Mixed 
Recycling Lid

Fits 23 gal. slim 
jim-style bin; 

standard recycling 

1 per blue 23- 
gallon bin labeled 

for mixed recycling

See: “Recycling bin 
– 23 gallon”



blue plastic with 
slit/hole. 

# Illustration Item Quantity Description

6.

Trash Bin – 32 
gallon

32-gallon Brute-
style bin Height 
27.25”; plastic; 
gray or black. 

At Least:

1 per floor/wing

+

2 per cafeteria

+

1-2 in kitchen

Store in 
maintenance/recy
cling closet on 
each floor/wing 
for room-to-room 
collection of trash.

Place at least 1 per 
cafeteria sorting 
station for 
collection of trash.

Place 1-2 in 
kitchen for 
collection of trash.

Use black liner.

7.

Recycling Bin – 32 
gallon

32-gallon Brute-
style bin; Height 
27.25”; plastic; 

standard recycling 
blue with 
Universal 

Recycling Symbol. 
E.g.: Continental 3200-1 

32 gallon Huskee

1 per floor

+

2 per cafeteria

+

1-2 in kitchen

Store in 
maintenance/recy
cling closet on 
each floor/wing 
for room-to-room 
collection of 
recyclables.

Place 1 per 
cafeteria sorting 
station for 
collection of 
recyclables.

Place 1-2 in 
kitchen for 
collection of 
recyclables.

Clear or no liner.

8. Compost Bin – 32 1 per cafeteria Do not place 



gallon

32-gallon Brute-
style bin; Height 
27.25”; plastic; 

yellow

sorting station 

+

1-2 per kitchen

yellow bins 
outside of 

cafeteria/kitchen 
area.

Place 1 per 
cafeteria sorting 
station for 
collection of 
organics 
(compost).

Place 1-2 in 
kitchen for 
collection of 
organics 
(compost).

Green 
compostable liners 
only. (Provided by 
DGS. Contact 
DGS.Recycles@dc.
gov to request 
more)

9.

Dolly

Twist on/off with 5 
wheels to fit 32-

gallon Brute-style 
bin 

1 per 32-gal bin

Each 32-gal bin 
should have a 
dolly.

(Some schools 
prefer to use no 
dolly on cafeteria 
bins to deter 
unauthorized 
relocation)

10. Bucket*

5 gallon white 
bucket with 
handle and 

volume 
measurements for 

liquids (metric 
preferred).

*Extra 5 gallon buckets 
are common maintenance 

supplies. Ask 
maintenance team for a 

1-2 per cafeteria Place in cafeteria 
as part of sorting 
station.

Label for Liquids 
Only.



bucket before ordering 
new.

11.

Strainer

600 Micron 
(.023550”) 

Strainer for 5-
gallon bucket; 

white; 
polyethylene

1 per bucket
Place in 5-gal 
bucket for 
cafeteria sorting.

Labels and Signage

12.

Labels - Mixed 
Recycling

1-2 per recycling 
bin (7 or 23 gallon) 
for mixed recycling 

collection

Place labels visibly 
on front and/or 

side of container 
facing out.

13.

Labels - Trash 1 per bin for trash Place label visibly 
on front and/or 

side of container 
facing out.

14.
Represents 1 label of 

set

Labels - Cafeteria 
Sorting Set

1 set per DCPS 
Recycles! Waste 
Sorting Station, 2 
labels on each bin.

Place on bins and 
liquid bucket.

Set includes 2 of 
each: Waste, 
Recycle, Compost, 
and Liquid labels.

15.
Represents 1 poster 

from set

Posters - Cafeteria 
Sorting Set

1 set per DCPS 
Recycles! Waste 
Sorting Station

Place on walls 
above sorting 
station or other 
location to inform.

Set includes 1 
poster for each 
stream: Waste, 
Recycle, Compost, 
Liquid, and Trays.
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