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GOVERNMENT OF THE DISTRICT OF COLUMBIA 
FIRST SOURCE EMPLOYMENT AGREEMENT FOR 

CONSTRUCTION PROJECTS ONLY 

GOVERNMENT-ASSISTED PROJECT/CONTRACT INFORMATION 
CONTRACT/SOLICITATION NUMBER: ___________________________________________________ 
DISTRICT CONTRACTING AGENCY: ______________________________________________ ______  
CONTRACTING OFFICER: ________________________________________________________ 
TELEPHONE NUMBER:   _________________________________ 
TOTAL CONTRACT AMOUNT:  _____________________________________________ 

THIS SECTION TO BE COMPLETED BY THE BENEFICIARY ONLY: 
TOTAL GOVERNMENT ASSISTED FUNDED AMOUNT:  DATE 

 CONTRACT    GRANT    LOAN    TAX ABATEMENT OR EXEMPTION    LAND TRANSFER 
 LAND DISPOSITION AND DEVELOPMENT AGREEMENT   TAX INCREMENT FINANCING  
 ANY  ADDITIONAL  LEGISLATION, IF YES  ______ 

D.C. CODE# 
GENERAL CONTRACTOR WILL MEET THE HIRING OR HOURS WORKED PERCENTAGES 
REQUIREMENTS FOR ENTIRE PROJECT         OR PER EACH SUBCONTRACTOR  

PROJECT NAME: ______________________________________________________________________ 
PROJECT ADDRESS: ___________________________________________________________________ 
CITY: ___________________________ STATE: ________________ ZIP CODE: ___________________ 
PROJECT START DATE: _____________________ PROJECT END DATE: ______________________ 
EMPLOYER START DATE: EMPLOYER END DATE: ___________________ 

EMPLOYER INFORMATION 
EMPLOYER NAME:   
EMPLOYER ADDRESS:   
CITY: ___________________________ STATE: ________________ ZIP CODE:   
TELEPHONE NUMBER: FEDERAL IDENTIFICATION NO.:  
CONTACT PERSON: _______________________________________________________________
TITLE:  ___________ 
E-MAIL:____________________________________TELEPHONE NUMBER: ______________ 
CERTIFIED BUSINESS ENTERPRISES CERTIFICATION NUMBER: __________________________ 
D.C.!APPRENTICESHIP COUNCIL REGISTRATION NUMBER: _____________________________ 
ARE YOU A SUBCONTRACTOR         YES    NO IF YES, NAME OF PRIME CONTRACTOR: 

______________________________________ 

This First Source Employment Agreement (Agreement), in accordance with Workforce Intermediary 
Establishment and Reform of the First Source Amendment Act of 2011 (D.C. Official Code §§ 2-219.01 
– 2.219.05), and relevant provisions of the Apprenticeship Requirements Amendment Act of 2004 (D.C.
Official Code § 2-219.03 and § 32-1431) is a required agreement between the District of Columbia 
Department of Employment Services (DOES) and EMPLOYER. 

EMPLOYER, which includes the Beneficiary and all contractors and subcontractors, is working on a 
contract or project that has received: 

       D.C. Government assistance valued between $300,000 and $5 million dollars, required to make a 
good faith effort to ensure that 51% of all new hires are District residents. (D.C. Official Code § 2-
219(e)(1)(A)) 

    D.C. Government assistance valued at $5 million or more, required to have the following percentage
of hours worked in each classification by DC residents; 20% of journey worker hours; 60% of apprentice 
hours; 51% of skilled laborer hours; 70% of common laborer hours for all jobs created by the Project. 
(D.C. Official Code §2-219.03 (1A)(A)) 
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DOES is the first source for recruitment, referral, and placement of new hires or employees for all jobs 
created by the Government Assisted Project or Contract (Project). 

The Parties agree to the terms and conditions of the Agreement as follows: 

I. DEFINITIONS 

The following definitions shall govern the terms used in this Agreement. 
A. Apprentice means a worker who is employed to learn an apprenticeable occupation under the 

terms and conditions of approved apprenticeship standards. 

B. Beneficiary means: 
1. The signatory to a contract executed by the Mayor which involves any District of

Columbia government funds, or funds which, in accordance with a federal grant or 
otherwise, the District government administers and which details the number and 
description of all jobs created by a government-assisted Project for which the 
beneficiary is required to use the First Source Register; 

2. A recipient of a District government economic development action including
contracts, grants, loans, tax abatements, land transfers for redevelopment, or tax
increment financing that results in a financial benefit of $300,000 or more from an
agency, commission, instrumentality, or other entity of the District government,
including a financial or banking institution which serves as the repository for $1
million or more of District of Columbia funds.

C. Contracting Agency means any District of Columbia agency that awarded a government 
assisted Project totaling $300,000 or more. 

D. Direct labor costs means all costs, including wages and benefits, associated with the hiring 
and employment of personnel assigned to a process in which payroll expenses are traced to 
the units of output and are included in the cost of goods sold. 

E. EMPLOYER means any entity awarded a government assisted Project totaling $300,000 or 
more, including all individual contractor and subcontractor entities at any tier who work 
on the Project. 

F. First Source Employer Portal is a website consisting of a connected group of static and 
dynamic web pages with the ability for Employers to enter data using the internet.  The 
website is accessible by a Uniform Resource Locator (URL) and is maintained by DOES. 
The website provides reporting information to First Source EMPLOYERS. 

G. First Source Register means the DOES Automated Applicant Files, which consists of the 
names of DC residents registered with DOES. 

H. Good faith effort means an EMPLOYER has exhausted all reasonable means to comply with 
any affirmative action, hiring, or contractual goal(s) pursuant to the First Source law and 
Agreement. 

I. Government-assisted project or contract (Project) means any construction or non- 
construction Project that receives funds or resources, valued at $300,000 or more, from the 
District of Columbia, or funds or resources which, in accordance with a federal grant or 
otherwise, the District of Columbia government administers, including contracts, grants, 
loans, tax abatements or exemptions, land transfers, land disposition and development 
agreements, tax increment financing, or any combination of the aforementioned. 
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J. Hard to employ means a District of Columbia resident who is confirmed by DOES as: 
1. An ex-offender who has been released from prison within the last 10 years;
2. A participant of the Temporary Assistance for Needy Families program;
3. A participant of the Supplemental Nutrition Assistance Program;
4. Living with a permanent disability verified by the Social Security Administration or

District vocational rehabilitation program;
5. Unemployed for 6 months or more in the last 12-month period;
6. Homeless;
7. A participant or graduate of the Transitional Employment Program established by §

32-1331; or

8. An individual who qualified for inclusion in the Work Opportunity Tax Credit
Program as certified by the Department of Employment Services.

K. Indirect labor costs means all costs, including wages and benefits, that are part of operating 
expenses and are associated with the hiring and employment of personnel assigned to tasks 
other than producing products. 

L. Jobs means any union and non-union managerial, non-managerial, professional, 
nonprofessional, technical or nontechnical position including: clerical and sales occupations, 
service occupations, processing occupations, machine trade occupations, bench work 
occupations, structural work occupations, agricultural, fishery, forestry, and related 
occupations, and any other occupations as the Department of Employment Services may 
identify in the Dictionary of Occupational Titles, United States Department of Labor. 

M. New Hire: Individual(s) newly hired by the EMPLOYER to perform work on a government 
assisted Project. 

N. Transfer: Existing EMPLOYER employee who has been moved from one Project to another 
Project. 

O. Journeyman means a worker who has attained a level of skill, abilities and competencies 
recognized within an industry as having mastered the skills and competencies required for the 
occupation. 

P. Revised Employment Plan means a document prepared and submitted by the EMPLOYER 
that includes the following: 

1. A projection of the total number of hours to be worked on the Project by trade;

2. A projection of the total number of journey worker hours, by trade, to be worked on
the Project and the total number of journey worker hours, by trade, to be worked by
DC residents;

3. A projection of the total number of apprentice hours, by trade, to be worked on the
Project and the total number of apprentice hours, by trade, to be worked by DC
residents;

4. A projection of the total number of skilled laborer hours, by trade, to be worked on
the Project and the total number of skilled laborer hours, by trade, to be worked by
DC residents;

5. A projection of the total number of common laborer hours to be worked on the
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Project and the total number of common laborer hours to be worked by DC residents; 

6. A timetable outlining the total hours worked by trade over the life of the Project and
an associated hiring schedule;

7. Descriptions of the skill requirements by job title or position, including industry- 
recognized certifications required for the different positions;

8. A strategy to fill the hours required to be worked by DC residents pursuant to this
paragraph, including a component on communicating these requirements to
contractors and subcontractors and a component on potential community outreach
partnerships with the University of the District of Columbia, the University of the
District of Columbia Community College, the Department of Employment Services,
Jointly Funded Apprenticeship Programs, the District of Columbia Workforce
Intermediary, or other government-approved, community-based job training
providers;

9. A remediation strategy to ameliorate any problems associated with meeting these
hiring requirements, including any problems encountered with contractors and
subcontractors;

10. The designation of a senior official from the EMPLOYER(S) or general contractor
who will be responsible for implementing the hiring and reporting requirements;

11. Descriptions of the health and retirement benefits that will be provided to DC
residents working on the Project;

12. A strategy to ensure that District residents who work on the Project receive ongoing
employment and training opportunities after they complete work on the job for which
they were initially hired and a review of past practices in continuing to employ DC
residents from one Project to the next;

13. A strategy to hire graduates of District of Columbia Public Schools, District of
Columbia public charter schools, and community-based job training providers, and
hard-to-employ residents; and

14. A disclosure of past compliance with the Workforce Act and the Davis-Bacon Act,
where applicable, and the bidder or offeror's general DC resident hiring practices on
projects or contracts completed within the last 2 years.

Q. Tier Subcontractor means any subcontractor selected by the primary contractor to perform 
portion(s) or all work related to the trade or occupation area(s) on a Project subject to this 
First Source Agreement. 

R. Washington Metropolitan Statistical Area means the District of Columbia; Virginia Cities 
of Alexandria, Fairfax, Falls Church, Fredericksburg, Manassas, and Manassas Park; the 
Virginia Counties of Arlington, Clarke, Fairfax, Fauquier, Loudon, Prince William, 
Spotsylvania, Stafford, and Warren; the Maryland Counties of Calvert, Charles, Frederick, 
Montgomery and Prince Georges; and the West Virginia County of Jefferson. 

S. Workforce Intermediary Pilot Program means the intermediary between employers and 
training providers to provide employers with qualified DC resident job applicants. See DC 
Official Code § 2-219.04b. 
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II. GENERAL TERMS 
 

A. Subject to the terms and conditions set forth herein, DOES will receive the Agreement from 
the Contracting Agency no less than 7 calendar days in advance of the Project start date.  No 
work associated with the relevant Project can begin until the Agreement has been accepted by 
DOES. 
 

B. The Beneficiary and/or EMPLOYER shall require all Project contractors and subcontractors, 
under a Project receiving government assistance or benefits valued at $300,000 or more, to 
enter into an Agreement with DOES. 

 
C. Agreement will take affect once beneficiary/Employer awarded contract and start work on 

the government assisted Project and no work can begin prior to execution of the Agreement 
and will be fully effective through the duration, any extension or modifications of the Project 
and until such time as construction is complete and a certificate of occupancy is issued.   

 
D. If an EMPLOYER began work prior to the execution of a First Source Employment 

Agreement, the EMPLOYER shall cease work on the Project and sign a First Source 
Employment Agreement to be bound by the applicable First Source Employment Agreement 
requirements, retroactively, from the start of work throughout the duration of the contract. 

 
E. DOES will provide recruitment, referral, and placement services to the EMPLOYER, subject 

to the limitations in this Agreement. 
 

F. DOES and the EMPLOYER agree that, for purposes of this Agreement, new hires and jobs 
created for the Project (both union and nonunion) include all of EMPLOYER'S job openings 
and vacancies in the Washington Metropolitan Statistical Area created for the Project as a 
result of internal promotions, terminations, and expansions of the EMPLOYER'S workforce, 
as a result of this Project. 

 
G. This Agreement includes apprentices as defined in D.C. Official Code §§ 32-1401- 1431. 

 
DOES will make every effort to work within the terms of all collective bargaining 
agreements to which the EMPLOYER is a party. The EMPLOYER will provide DOES with 
written documentation that the EMPLOYER has provided the representative of any collective 
bargaining unit involved with this Project a copy of this Agreement and has requested 
comments or objections. If the representative has any comments or objections, the 
EMPLOYER will promptly provide them to DOES. 

 
The EMPLOYER who contracts with the District of Columbia government to perform 
construction, renovation work, or information technology work with a single contract, or 
cumulative contracts, of at least $500,000, within a 12-month period will be required to 
register an apprenticeship program with the District of Columbia Apprenticeship Council as 
required by DC Code 32-1431. 

 
H. If, during the term of this Agreement, the EMPLOYER should transfer possession of all or a 

portion of its business concerns affected by this Agreement to any other party by lease, sale, 
assignment, merger, or otherwise this First Source Agreement shall remain in full force and 
effect and transferee shall remain subject to all provisions herein. In addition, the 
EMPLOYER as a condition of transfer shall: 

 
1. Notify the party taking possession of the existence of this EMPLOYER'S First 

Source Employment Agreement. 
2. Notify DOES within 7 business days of the transfer. This notice will include the 
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name of the party taking possession and the name and telephone of that party's 
representative. 

I. The EMPLOYER and DOES may mutually agree to modify this Agreement. Any 
modification shall be in writing, signed by the EMPLOYER and DOES and attached to the 
original Agreement. 

J. To the extent that this Agreement is in conflict with any federal labor laws or governmental 
regulations, the federal laws or regulations shall prevail. 

III. TRAINING

A. DOES and the EMPLOYER may agree to develop skills training and on-the-job training 
programs as approved by DOES; the training specifications and cost for such training will be 
mutually agreed upon by the EMPLOYER and DOES and will be set forth in a separate 
Training Agreement. 

IV. RECRUITMENT

A. The EMPLOYER shall complete the attached Revised Employment Plan that will include the 
information outlined in Section I.P. 

B. The EMPLOYER shall register and post all job vacancies with the Job Bank Services of 
DOES at www.dcnetworks.org a minimum of 10 days. Should you need assistance posting 
job vacancies, please contact Job Bank Services at (202) 698-6001. 

C. The EMPLOYER shall notify DOES of all new jobs created for the Project within at least 7 
business days (Monday - Friday) of the EMPLOYERS’ identification/creation of the new 
jobs. The Notice of New Job Creation shall include the number of employees needed by job 
title, qualifications and specific skills required to perform the job, hiring date, rate of pay, 
hours of work, duration of employment, and a description of the work to be performed. This 
must be done before using any other referral source. 

D. Job openings to be filled by internal promotion from the EMPLOYER'S current workforce 
shall be reported to DOES for placement and referral, if the job is newly created. 
EMPLOYER shall provide DOES a Notice of New Job Creation that details such promotions 
in accordance with Section IV.C. 

E. The EMPLOYER will submit to DOES, prior to commencing work on the Project, a list of 
Current Employees that includes the name, social security number, and residency status of all 
current employees, including apprentices, trainees, and laid-off workers who will be employed 
on the Project. All EMPLOYER information reviewed or gathered, including social security 
numbers, as a result of DOES’ monitoring and enforcement activities will be held confidential 
in accordance with all District and federal confidentiality and privacy laws and used only for 
the purposes that it was reviewed or gathered. 

V. REFERRAL 

A. DOES will screen applicants through carefully planned recruitment and training events and 
provide the EMPLOYER with a list of qualified applicants according to the number of 
employees needed by job title, qualifications and specific skills required to perform the job, 
hiring date, rate of pay, hours of work, duration of employment, and a description of the work 
to be performed as supplied by the EMPLOYER in its Notice of New Job Creation set forth 
above in Section IV.C. 
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B. DOES will notify the EMPLOYER of the number of applicants DOES will refer, prior to the 
anticipated hiring dates. 

VI. PLACEMENT

A. EMPLOYER shall in good faith, use reasonable efforts to select its new hires or employees 
from among the qualified applicants referred by DOES. All hiring decisions are made by the 
EMPLOYER. 

B. In the event that DOES is unable to refer qualified applicants meeting the EMPLOYER’S 
established qualifications, within 7 business days (Monday - Friday) from the date of 
notification from the EMPLOYER, the EMPLOYER will be free to directly fill remaining 
positions for which no qualified applicants have been referred. However, the EMPLOYER shall 
still be required to meet the First Source hiring requirements or hours worked percentages for 
all jobs created by the Project. 

C. After the EMPLOYER has selected its employees, DOES is not responsible for the employees' 
actions and the EMPLOYER hereby releases DOES, and the Government of the District of 
Columbia, the District of Columbia Municipal Corporation, and the officers and employees of 
the District of Columbia from any liability for employees' actions. 

VII. REPORTING REQUIREMENTS

A. EMPLOYER with a single contract valued at $300,000 or more on a Project that received 
government assistance totaling between $300,000 and $5,000,000, a provision that at least 51% of 
the new employees hired to work on the Project shall be District residents.  

B. EMPLOYER shall register in the First Source Online Registration and Reporting System for 
electronic submission of all monthly Contract Compliance data, weekly certified payrolls and 
any other documents required by DOES for reporting and monitoring. 

C. EMPLOYER shall submit to the Department of Employment Services each month following the 
start of the Project a hiring compliance report for the Project that includes the: 

1. Number of new job openings created/available;
2. Number of new job openings listed with DOES, or any other District Agency;
3. Number of DC residents hired for new jobs;
4. Number of employees transferred to the Project;
5. Number of DC residents transferred to the Project;
6. Direct or indirect labor cost associated with the project;
7. Each employee’s name, job title, social security number, hire date, residence,

and referral source; and
8. Workforce statistics throughout the entire project tenure.

D. EMPLOYER with a single contract valued at $300,000 or more on a Project that received 
government assistance totaling $5 million or more shall meet the following hours worked 
percentages for all jobs created by the Project: 

1. At least 20% of journey worker hours by trade shall be performed by DC residents;
2. At least 60% of apprentice hours by trade shall be performed by DC residents;
3. At least 51% of the skilled laborer hours by trade shall be performed by DC

residents; and
4. At least 70% of common laborer hours shall be performed by DC residents.
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E. EMPLOYERS shall provide the following cumulative statistics, that will be used to create 
the monthly report, by uploading certified payrolls or payroll data into the LCPtracker 
reporting system: 

1. Number of journey worker hours worked by DC residents by trade;
2. Number of hours worked by all journey workers by trade;
3. Number of apprentice hours worked by DC residents by trade;
4. Number of hours worked by all apprentices by trade;
5. Number of skilled laborer worker hours worked by DC residents by trade;
6. Number of hours worked by all skilled laborers by trade;
7. Number of common laborer hours worked by DC residents by trade; and
8. Number of hours worked by all common laborers by trade.

F. EMPLOYER may “double count” hours for the “hard to employ” up to 15% of total hours 
worked by DC Residents; however, a collective bargaining agreement shall not be a basis for 
waiver of this requirement. 

G. For construction Projects that are not subject to Davis-Bacon law in which certified payroll 
records do not exist, EMPLOYER shall submit monthly documents of workers employed on 
the Project to DOES, including DC residents and all employment classifications of hours 
worked. 

H. EMPLOYER may also be required to provide verification of hours worked or hiring 
percentages of DC residents, such as internal payroll records for construction Projects that are 
not subject to Davis-Bacon. 

I. Monthly, EMPLOYER shall submit weekly certified payrolls from all subcontractors at any tier 
working on the Project to the Contracting Agency. EMPLOYER is also required to make 
payroll records available to DOES as a part of compliance monitoring, upon request at job sites. 

VIII. FINAL REPORT AND GOOD FAITH EFFORTS

A. With  the  submission  of  the  final  request  for  payment  from  the  Contracting  Agency, 
the Beneficiary and/or EMPLOYER shall: 

1. Report to DOES its compliance with the hiring or hours worked percentage
requirements for all jobs created by the Project, and report the hours that DC
residents worked for each trade classifications in each area of the Project; or

2. Submit to DOES a request for a waiver of the hiring or hours worked percentage
requirements for all jobs created by the Project that will include the following
documentation:
a. Documentation supporting EMPLOYER’S good faith effort to comply;
b. Referrals provided by DOES and other referral sources; and
c. Advertisement of job openings listed with DOES and other referral sources.

B. DOES may waive or partially waive the hiring or hours worked percentage requirements for 
jobs created by the Project, and/or the required hours of DC residents for each trade 
classifications, if DOES finds that the Beneficiary or EMPLOYER, including its contractors 
or subcontractors: 

1. DOES certified that Beneficiary or Employer demonstrated a good faith effort to
comply, as set forth in Section VIII.C.; or
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2. Is located outside the Washington Metropolitan Statistical Area, and none of the
contract work is performed inside the Washington Metropolitan Statistical Area;

3. The beneficiary published each job opening or part-time work needed for 7 calendar
days in a District newspaper of city-wide circulation; and

4. The DOES certified that there are insufficient eligible applicants from the First Source
Register that possess the skills required by the positions, or the eligible applicants are not
available for part-time work or do not have a means to travel to the onsite jobs; or

5. Beneficiary/Employer entered into a special workforce development training or
placement arrangement with DOES or with the District of Columbia Workforce
Intermediary.

C. DOES shall consider documentation of the following when making a determination of a 
good-faith effort to comply: 

1. DOES has certified that there are insufficient number of District residents in the labor
market possessing the skills required by the EMPLOYER for the positions created as
a result of the Project.

2. Whether the EMPLOYER posted the jobs on the DOES job website for a minimum
of 10 calendar days;

3. Whether the EMPLOYER advertised each job opening in a District newspaper with
city-wide circulation for a minimum of 7 calendar days;

4. Whether the EMPLOYER advertised each job opening in special interest publications
and on special interest media for a minimum of 7 calendar days;

5. Whether the EMPLOYER hosted informational/recruiting or hiring fairs;

6. Whether the EMPLOYER contacted churches, unions, and/or additional Workforce
Development Organizations;

7. Whether the EMPLOYER interviewed employable candidates;

8. Whether the EMPLOYER created or participated in a workforce development
program approved by DOES;

9. Whether the EMPLOYER created or participated in a workforce development
program approved by the District of Columbia Workforce Intermediary;

10. Whether the EMPLOYER substantially complied with the relevant monthly reporting
requirements set forth in this section;

11. Whether the EMPLOYER has submitted and substantially complied with its most
recent employment plan that has been approved by DOES; and

12. Any additional documented efforts.
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IX. MONITORING
A. DOES is the District agency authorized to monitor and enforce the requirements of the 

Workforce Intermediary Establishment and Reform of the First Source Amendment Act 
of 2011 (D.C. Official Code §§ 2 219.01 – 2.219.05), and relevant provisions of the 
Apprenticeship Requirements Amendment Act of 2004 (D.C. Official Code § 2-219.03 
and § 32-1431). As a part of monitoring and enforcement, DOES may require and 
EMPLOYER shall grant access to Project sites, employees, and documents.

B. EMPLOYER’S noncompliance with the provisions of this Agreement may result in the 
imposition of penalties.

C. All EMPLOYER information reviewed or gathered, including social security numbers, as a 
result of DOES’ monitoring and enforcement activities will be held confidential in 
accordance with all District and federal confidentiality and privacy laws and used only for the 
purposes that it was reviewed or gathered.

D. DOES shall monitor all Projects as authorized by law. DOES will:

1. Review all contract controls to determine if the Beneficiary or EMPLOYER,
including any Contractors or Subcontractors, are subject to the Workforce
Intermediary Establishment and Reform of the First Source Amendment Act of 2011.

2. Notify stakeholders and company officials and establish meetings to provide
technical assistance involving the First Source Process.

3. Make regular construction site visits to determine if the Prime or Subcontractors’
workforce is in concurrence with the submitted Agreement and Monthly Compliance
Reports.

4. Inspect and copy certified payroll, personnel records and any other records or
information necessary to ensure the required workforce utilization is in compliance
with the First Source Law.

5. Conduct desk reviews of Monthly Compliance Reports.

6. Educate EMPLOYERS about additional services offered by DOES, such as On-the-
Job training programs and tax incentives for EMPLOYERS who hire from certain
categories.

7. Monitor and complete statistical reports that identify the overall project, contractor,
and subcontractors’ hiring or hours worked percentages.

8. Provide formal notification of non-compliance with the required hiring or hours
worked percentages, or any alleged breach of the First Source Law to all contracting
agencies, and stakeholders. (Please note: EMPLOYERS are granted 30 days to
correct any alleged deficiencies stated in the notification.)

X. PENALTIES

A. Willful Breach of the Agreement by the EMPLOYER, failure to submit the contract 
compliance reports, deliberate submission of falsified data may result in DOES imposing a 
fine of 5% of the total amount of the direct and indirect labor costs of the Project, in addition 
to other penalties provided by law. Failure to meet the required hiring requirements or failure 
to receive good faith waiver may result in the Department of Employment Services  
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imposing a penalty equal to 1/8 of 1% of the total amount of the direct and indirect labor 
costs of the Project for each percentage by which the beneficiary fails to meet the hiring 
requirements. 

B. EMPLOYERS who have been found in violation 2 times or more over a 10 year period may 
be debarred and/or deemed ineligible for consideration for Projects for a period of 5 years. 

C. Within 90 days of a Determination of a Penalty, the Beneficiary or Employer may appeal the 
violations or fines by filing a complaint with the Contract Appeals Board in accordance with 
D.C. Code §2-360.03 and §2-360.04.

I hereby certify that I have the authority to bind the EMPLOYER to this Agreement from the start of work 
on the Project, throughout the duration of the Project, and agree to all terms and conditions herein. 

By: 

_____________________________________   
EMPLOYER Senior Official (Print) 

Date 

______________________________________ 
EMPLOYER Senior Official (Signature) 

______________________________________ 
Name of Company 

______________________________________ 

______________________________________ 
Address 

______________________________________ 
Telephone 

______________________________________ 
Email 

______________________________________  ____________ ___________________ 
Signature Department of Employment Services    Date 

     ____________ ___________________ 
 Date 



GOVERNMENT OF THE DISTRICT OF COLUMBIA 

REVISED EMPLOYMENT PLAN 
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I. REVISED FIRST SOURCE EMPLOYMENT PLAN 

GOVERNMENT‐ASSISTED PROJECT/CONTRACT INFORMATION DISTRICT 
CONTRACTING AGENCY:    DC Department of General Services
CONTRACTING  OFFICER:   
TELEPHONE NUMBER:   
TOTAL CONTRACT AMOUNT:   
EMPLOYER CONTRACT AMOUNT:   
PROJECT NAME:   
PROJECT ADDRESS:   
CITY: STATE:  ZIP CODE:   
PROJECT DESCRIPTION OF WORK: 

PROJECT START DATE:  PROJECT END DATE:   
EMPLOYER START DATE: EMPLOYER END DATE: 

EMPLOYER INFORMATION 
EMPLOYER NAME:   
COMPANY NAME:   
EMPLOYER ADDRESS:   
CITY: STATE:  ZIP CODE: 
TELEPHONE NUMBER: FEDERAL IDENTIFICATION NO.: 
CONTACT PERSON:   
TITLE:   
E‐MAIL: TELEPHONE NUMBER: 
EMPLOYER DESCRIPTION OF WORK: 

GENERAL CONTRACTOR WILL MEET THE HIRING OR HOURS WORKED PERCENTAGES 
REQUIREMENTS FOR ENTIRE PROJECT          OR PER EACH SUBCONTRACTOR   

A. EMPLOYMENT HIRING PROJECTIONS 

ALL EMPLOYERS: 

Please indicate ALL new position(s) you will create as a result of the project. If you WILL NOT 
be creating any new employment opportunities, please complete the attached justification
sheet with an explanation. Attach additional sheets as needed. 

JOB TITLE # OF JOBS 

F/T  P/T 

SALARY 
RANGE 

UNION MEMBERSHIP REQUIRED 
NAME LOCAL# 

PROJECTED 
HIRE DATE 

A 

B 

C 

D 

E 

F 

G 

H 
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GOVERNMENT OF THE DISTRICT OF COLUMBIA 

REVISED EMPLOYMENT PLAN 
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B. JUSTIFICATION SHEET: Please provide a detailed explanation of why the Employer will not 
have any new hires on the project. 

C. EMPLOYMENT  PROJECTIONS 

This page to be completed by Employer  ______________ 
 Employer Initials 
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3 
 

 

I. Provide a timetable outlining the 51% Hiring of District Resident over the life of the project 
or contract and an associated hiring schedule. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

II. Provide descriptions of the skill requirements by job title or position, including industry‐ 
recognized certifications required for the different positions. 

 
 
 
 
 
 
 
 
 
 
 
 
 

III. Provide a strategy to fill the 51% hiring of District residents requirement, including a 
component on communicating these requirements to contractors and subcontractors and a 
component on potential community outreach partnerships with the University of the District 
of Columbia, the University of the District of Columbia Community College, the Department 
of Employment Services, Jointly Funded Apprenticeship Programs, the District of Columbia 
Workforce Intermediary, or other government‐approved, community‐based job training 
providers. 

  

This page to be completed by Employer                                               ______________ 
                      Employer Initials 
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C. EMPLOYMENT PROJECTIONS (Continued) 

IV. This strategy should include a remediation strategy to ameliorate any problems associated
with meeting these 51% Hiring of District Resident requirements, including any problems
encountered with contractors and subcontractors.

V. The designation of a senior official from the Employer who will be responsible for 
implementing the hiring and reporting requirements. 

VI. Provide descriptions of the health and retirement benefits that will be provided to District
residents working on the project or contract.

VII. Provide a strategy to ensure that District residents who work on the project or contract
receive ongoing employment and training opportunities after they complete work on the job
for which they were initially hired and a review of past practices in continuing to employ
District residents from one project or contract to the next.

This page to be completed by Employer  ______________ 
 Employer Initials 
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D. EMPLOYMENT  PROJECTIONS  (continued) 
 

VIII. Provide a strategy to hire graduates of District of Columbia Public Schools, District of 
Columbia Public Charter Schools, community‐based job training providers, and hard‐to‐ 
employ residents. 

 
 
 
 
 
 
 
 

IX. Please disclose past compliance with the First Source Employment Agreement Act of 1984 or 
the Workforce Intermediary Establishment and Reform of First Source Amendment Act of 
2011 and the Davis‐Bacon Act, where applicable, and the bidder or offeror's general District‐
resident hiring practices on projects or contracts completed within the last two (2) years. 

 
 
 
 
 
 
 
 
 
 

X. Please note that EMPLOYERS with construction projects must make payroll records available 
upon request at job sites to the contracting District of Columbia agency. 

 
 
 
 
 
 
 
 
 
 
 
  

This page to be completed by Employer                                               ______________ 
                      Employer Initials 
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CURRENT EMPLOYEES: Please list the names, residency status and ward information of all current 
employees, including apprentices, trainees, and transfers from other projects, who will be employed on the 
Project.  Attach additional sheets as needed. 

NAME OF EMPLOYEE CURRENT DISTRICT 
RESIDENT 

Please Check 

This page to be completed by Employer  ______________ 
 Employer Initials 
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	Contracts and Procurement Division
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	Washington, DC  20009

	The Contractor agrees that the work performed under the proposed Task Order Agreement shall be subject to the Davis Bacon Wage Determination as set forth in (Attachment D) in effect at the time of the Task Order Agreement execution.
	The Contractor agrees that the work performed under the proposed Task Order shall be subject to the living wage act in effect at the time of the Task Order execution.  As such, The Contractor and its subcontractors shall comply with the wage reporting...
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	The RFTOP contains the following Attachments:
	The District intends to award a single Task Order Agreement to the Offeror who submits the Proposal with the lowest bid and is determined to be the most advantageous to the District.  However, The Department reserves the right to consider non-price fa...
	_________________________                                     _______________________
	Ahmad Stanekzai        Date
	DGS Contracting Officer
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	Issued by:      Department of General Services
	Contracts and Procurement Division
	2000 14PthP Street, NW – 8PthP Floor
	Washington, DC  20009

	The Contractor agrees that the work performed under the proposed Task Order Agreement shall be subject to the Davis Bacon Wage Determination as set forth in (Attachment D) in effect at the time of the Task Order Agreement execution.
	The Contractor agrees that the work performed under the proposed Task Order shall be subject to the living wage act in effect at the time of the Task Order execution.  As such, The Contractor and its subcontractors shall comply with the wage reporting...
	Service Contract Wage Schedules are available at 33Twww.wdol.gov
	The Contractor shall provide to the Department a payment and performance bond prior to commencing work on the Project, in accordance with Article 11.12 of the underlying Basic Ordering Agreement.
	The Contractor shall complete and submit a First Source Agreement and Employment Plan for all Task Orders totaling $300,000 or more in the form of Attachment I.
	The RFTOP contains the following Attachments:
	The District intends to award a single Task Order Agreement to the Offeror who submits the Proposal with the lowest bid and is determined to be the most advantageous to the District.  However, The Department reserves the right to consider non-price fa...
	_________________________                                     _______________________
	Ahmad Stanekzai        Date
	DGS Contracting Officer
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	REQUEST FOR TASK ORDER PROPOSAL (“RFTOP”)
	RFTOP-CS-0117
	Issued by:      Department of General Services
	Contracts and Procurement Division
	2000 14PthP Street, NW – 8PthP Floor
	Washington, DC  20009

	The Contractor agrees that the work performed under the proposed Task Order Agreement shall be subject to the Davis Bacon Wage Determination as set forth in (Attachment D) in effect at the time of the Task Order Agreement execution.
	The Contractor agrees that the work performed under the proposed Task Order shall be subject to the living wage act in effect at the time of the Task Order execution.  As such, The Contractor and its subcontractors shall comply with the wage reporting...
	16. The Contractor agrees that the Work performed under the proposed Task Order Agreement shall be subject to the Service Contract Act Wage Determination in effect on the date the Task Order is executed. Service Contract Wage Schedules are available a...
	The Contractor shall provide to the Department a payment and performance bond prior to commencing work on the Project, in accordance with Article 11.12 of the underlying Basic Ordering Agreement.
	The Contractor shall complete and submit a First Source Agreement and Employment Plan for all Task Orders totaling $300,000 or more in the form of Attachment I.
	The RFTOP contains the following Attachments:
	The District intends to award a single Task Order Agreement to the Offeror who submits the Proposal with the lowest bid and is determined to be the most advantageous to the District. However, The Department reserves the right to consider non-price fac...
	_________________________                                     _______________________
	Ahmad Stanekzai        Date
	DGS Contracting Officer
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	REQUEST FOR TASK ORDER PROPOSAL (“RFTOP”)
	RFTOP-CS-0117
	Issued by:      Department of General Services
	Contracts and Procurement Division
	2000 14PthP Street, NW – 8PthP Floor
	Washington, DC  20009

	The Contractor agrees that the work performed under the proposed Task Order Agreement shall be subject to the Davis Bacon Wage Determination as set forth in (Attachment D) in effect at the time of the Task Order Agreement execution.
	The Contractor agrees that the work performed under the proposed Task Order shall be subject to the living wage act in effect at the time of the Task Order execution.  As such, The Contractor and its subcontractors shall comply with the wage reporting...
	16. The Contractor agrees that the Work performed under the proposed Task Order Agreement shall be subject to the Service Contract Act Wage Determination in effect on the date the Task Order is executed. Service Contract Wage Schedules are available a...
	The Contractor shall provide to the Department a payment and performance bond prior to commencing work on the Project, in accordance with Article 11.12 of the underlying Basic Ordering Agreement.
	The Contractor shall complete and submit a First Source Agreement and Employment Plan for all Task Orders totaling $300,000 or more in the form of Attachment I.
	The RFTOP contains the following Attachments:
	The District intends to award a single Task Order Agreement to the Offeror who submits the Proposal with the lowest bid and is determined to be the most advantageous to the District. However, The Department reserves the right to consider non-price fac...
	__________________________                                     _______________________
	Ahmad Stanekzai        Date
	DGS Contracting Officer
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	REQUEST FOR TASK ORDER PROPOSAL (“RFTOP”)
	RFTOP-CS-0123
	Issued by:      Department of General Services
	Contracts and Procurement Division
	2000 14PthP Street, NW – 4PthP Floor
	Washington, DC  20009

	The facility has experienced normal wear and tear and deferred maintenance since its last capital renovation in 2007 as a result of a major fire. The building was constructed in 1873 (South Hall) and later expanded (Center and North Hall) in 1908. As...
	15.2 Subcontracting Plan Requirements
	15.3 Copies of Subcontracts
	15.4 Subcontracting Plan Compliance Reporting
	15.5    Annual Meetings
	15.6 DSLBD Notices
	The Prime Contractor shall provide written notice to the DSLBD and the District of Columbia Auditor upon commencement of the Agreement and when the Agreement is completed.
	15.8 Residency Hiring Requirements for Contractors and Subcontractors
	15.9 Apprenticeship Act
	The Contractor agrees that the work performed under the proposed Task Order shall be subject to the Davis Bacon Wage Determination as set forth in (Attachment D) in effect at the time of the Task Order execution.
	The Contractor agrees that the work performed under the proposed Task Order shall be subject to the living wage act in effect at the time of the Task Order execution.  As such, The Contractor and its subcontractors shall comply with the wage reporting...
	The Contractor agrees that the Work performed under the proposed Task Order shall be subject to the Service Contract act in effect at the time of the Task Order execution by the Department.  As such, the Contractor and its subcontractors shall comply ...
	The Contractor shall provide to the Department a payment and performance bond prior to commencing work on the Project, in accordance with Article 11.12 of the underlying BOA.
	23. FIRST SOURCE AGREEMENT 38TAND EMPLOYMENT PLAN 38T
	The Contractor shall comply with the First Source requirements and execute a First Source Agreement (Attachment I) with the District of Columbia Department of Employment Services (“DOES”) prior to beginning work.

	In addition to the above, the Proposals shall also include:
	1. A list of key personnel, to include the (i) Field Superintendent, (ii) Project Manager and (iii) Design Engineer. The Contractor will not be permitted to reassign any of the key personnel unless the Department's Contracting Officer approves, in wri...
	3. Potential subcontractors and suppliers that Contractor intents to utilize in the performance of the proposed Task Order.
	4. A Project management plan and preliminary schedule outlining how the Offeror intends to implement the Project, key subcontractors and vendors that will be utilized, means and methods that will be implemented to accomplish the Scope of Work and achi...
	5. Clean Hands Certificate: Provide a copy of your firms’ Clean Hands certificate that indicates compliance from the OTR self-service portal at MYtax.dc.gov. The new process generates the certificates instantaneously which can be printed or downloaded...
	6. Licenses: A copy of each District of Columbia license, registration or certification that the Offeror is required by law to obtain. If the Offeror is a corporation or partnership and does not provide a copy of its license, registration or certifica...
	7. Bid/Proposal Bond. Each Offeror shall submit with their Price Proposal a bid bond in the form of Attachment E.
	8. Subcontracting Plan as set forth in Attachment H (Refer to Section 12 of this RFTOP).
	9. First Source Employment Agreement and Plan (Attachment I).
	10. EEO Policy Statement (Attachment J).
	11. Certification to Furnish Performance & Payment Bonds. Each Offeror shall submit a certification   to furnish a performance & payment bond substantially in the form of Attachment G.
	12. Bid Guaranty Certification (Attachment F).
	13. Tax Affidavit (Attachment L)
	The RFTOP contains the following Attachments:
	The Department intends to award a single Task Order to the Offeror who submits the Proposal determined to be the most advantageous to the District. However, the Department reserves the right to consider non-price factors when making such award, includ...
	__________________________                                     _______________________
	Eric Njonjo         Date
	Contracting Officer
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	10.  BOLLARD WORK
	11. FREIGHT LIFT REPLACEMENT
	11.2 Scope
	11.3 Minimum Specifications of the Freight Lift
	11.4 Mandatory Requirement
	It is a mandatory requirement that prospective vendors bring certified lift companies with proofs of adequate experience of performing similar projects for the past 5 years. Failure to meet this mandatory requirement might disqualify for the award.

	12. ELECTRONIC SECURITY SYSTEM UPGRADE
	12.2 Mandatory Requirements
	12.3 Scope
	The Electronic Security System (“ESS”) Requirements are: First Floor
	Basement
	Head-End Equipment
	12.4 Mandatory Project Requirements
	All vendors submitting the proposal for this subproject must adhere with following requirements:
	12.4.2 Equipment Installation and Technicians Requirements:
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	PSD Standard Equipment List RS2 Dealers List
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	REQUEST FOR TASK ORDER PROPOSAL (“RFTOP”)
	RFTOP-CS-0123
	Issued by:      Department of General Services
	Contracts and Procurement Division
	2000 14PthP Street, NW – 4PthP Floor
	Washington, DC  20009

	The facility has experienced normal wear and tear and deferred maintenance since its last capital renovation in 2007 as a result of a major fire. The building was constructed in 1873 (South Hall) and later expanded (Center and North Hall) in 1908. As...
	15.2 Subcontracting Plan Requirements
	15.3 Copies of Subcontracts
	15.4 Subcontracting Plan Compliance Reporting
	15.5    Annual Meetings
	15.6 DSLBD Notices
	The Prime Contractor shall provide written notice to the DSLBD and the District of Columbia Auditor upon commencement of the Agreement and when the Agreement is completed.
	15.8 Residency Hiring Requirements for Contractors and Subcontractors
	15.9 Apprenticeship Act
	The Contractor agrees that the work performed under the proposed Task Order shall be subject to the Davis Bacon Wage Determination as set forth in (Attachment D) in effect at the time of the Task Order execution.
	The Contractor agrees that the work performed under the proposed Task Order shall be subject to the living wage act in effect at the time of the Task Order execution.  As such, The Contractor and its subcontractors shall comply with the wage reporting...
	The Contractor agrees that the Work performed under the proposed Task Order shall be subject to the Service Contract act in effect at the time of the Task Order execution by the Department.  As such, the Contractor and its subcontractors shall comply ...
	The Contractor shall provide to the Department a payment and performance bond prior to commencing work on the Project, in accordance with Article 11.12 of the underlying BOA.
	23. FIRST SOURCE AGREEMENT 38TAND EMPLOYMENT PLAN 38T
	The Contractor shall comply with the First Source requirements and execute a First Source Agreement (Attachment I) with the District of Columbia Department of Employment Services (“DOES”) prior to beginning work.

	In addition to the above, the Proposals shall also include:
	1. A list of key personnel, to include the (i) Field Superintendent, (ii) Project Manager and (iii) Design Engineer. The Contractor will not be permitted to reassign any of the key personnel unless the Department's Contracting Officer approves, in wri...
	3. Potential subcontractors and suppliers that Contractor intents to utilize in the performance of the proposed Task Order.
	4. A Project management plan and preliminary schedule outlining how the Offeror intends to implement the Project, key subcontractors and vendors that will be utilized, means and methods that will be implemented to accomplish the Scope of Work and achi...
	5. Clean Hands Certificate: Provide a copy of your firms’ Clean Hands certificate that indicates compliance from the OTR self-service portal at MYtax.dc.gov. The new process generates the certificates instantaneously which can be printed or downloaded...
	6. Licenses: A copy of each District of Columbia license, registration or certification that the Offeror is required by law to obtain. If the Offeror is a corporation or partnership and does not provide a copy of its license, registration or certifica...
	7. Bid/Proposal Bond. Each Offeror shall submit with their Price Proposal a bid bond in the form of Attachment E.
	8. Subcontracting Plan as set forth in Attachment H (Refer to Section 12 of this RFTOP).
	9. First Source Employment Agreement and Plan (Attachment I).
	10. EEO Policy Statement (Attachment J).
	11. Certification to Furnish Performance & Payment Bonds. Each Offeror shall submit a certification   to furnish a performance & payment bond substantially in the form of Attachment G.
	12. Bid Guaranty Certification (Attachment F).
	13. Tax Affidavit (Attachment L)
	The RFTOP contains the following Attachments:
	The Department intends to award a single Task Order to the Offeror who submits the Proposal determined to be the most advantageous to the District. However, the Department reserves the right to consider non-price factors when making such award, includ...
	__________________________                                     _______________________
	Eric Njonjo         Date
	Contracting Officer
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	Issued by:      Department of General Services
	Contracts and Procurement Division
	2000 14PthP Street, NW – 4PthP Floor
	Washington, DC  20009
	12.1 Mandatory Subcontracting Requirement
	12.2 Subcontracting Plan Requirements
	12.3 Copies of Subcontracts
	12.4 Subcontracting Plan Compliance Reporting
	12.5 Annual Meetings
	12.6 DSLBD Notices
	12.7 Enforcement and Penalties for Breach of Subcontracting Plan

	12.8 Residency Hiring Requirements for Contractors and Subcontractors
	12.9 Apprenticeship Act
	14. DAVIS BACON wage determination
	The Contractor agrees that the Work performed under the proposed Task Order shall be subject to the Davis Bacon Wage Determination as set forth in Attachment D in effect at the time of the Task Order execution by the Department.
	15. LIVING WAGE ACT
	The Contractor agrees that the Work performed under the proposed Task Order shall be subject to the Living Wage Act in effect at the time of the Task Order execution by the Department. As such, The Contractor and its subcontractors shall comply with t...
	Service Contract Act in effect at the time of the Task Order execution by the Department.  As such, the Contractor and its subcontractors shall comply with the service contract reporting requirements imposed by the act as set forth in Attachment O.
	17. PERFORMANCE AND PAYMENT BONDS
	The Contractor shall provide to the Department a payment and performance bond as set forth in
	Attachment N prior to commencing work on the Project, in accordance with Section 11.2.2 of the underlying BOA.
	18. LIQUIDATED DAMAGES AND GOVERNMENT REMEDIES
	19. FIRST SOURCE AGREEMENT AND EMPLOYMENT PLAN
	20. ADMINISTRATIVE MATTERS
	20.1 Use of Department’s Electronic Project Management Information System (ProjectTeam). Awarded vendor shall utilize the Department’s ProjectTeam system to create, manage and/or submit any and all documentation required to be provided by the vendor d...
	21. NONPROFIT FAIR COMPENSATION ACT OF 2020, D.C. Code § 2-222.01 et seq.
	22. TERMS AND CONDITIONS
	The Department Standard Contract Provisions for Construction Contracts (Attachment C) and the Standard Contract Provisions for Architectural and Engineering Services Contracts (Attachment M) are incorporated into this RFTOP.
	a) Pricing
	The Contractor shall present its fees based on the following breakdown:
	• Preconstruction Fee
	• Design Fee
	• General Conditions Price
	• Design-Build Fee (Overhead and Profit)
	These fees are for the entire project amount inclusive of such fees, allowances, and the Project design-to-budget for construction hard costs.
	b) Budget Estimates
	Provide a narrative of how budget estimates will be performed during the Design Phase (including whether the budgets will be performed in-house or outsourced to an estimating firm). Provide a sample of a detailed estimate. The costs of preparing such ...
	c) Permit Expediting
	Any permit expediting fees shall be included in the Preconstruction Fee or the Design Fee.
	d) Key Personnel
	The Contractor shall include with the proposal resumes of the Key Personnel proposed for this solicitation, including, at a minimum, (i) the Field Superintendent, (ii) the Project Manager, and (iii) Lead Architect.
	25. ATTACHMENTS
	26. METHOD OF AWARD
	The Department intends to award a single Task Order to the responsive and responsible Offeror with the lowest bid and who will be determined to be the most advantageous to the District. However, the Department reserves the right to consider non-price ...
	For the purpose of evaluation, the lowest bid will be the lowest total amount as further described in the Bid Form (Attachment B).
	__________________________________   ________________________
	Eric Njonjo                Date:
	Contracting Officer
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	1.1 Project Description
	Francis Pool (“Francis”) is Located at 2435 N Street NW, Washington, DC 20037.
	1.2 SCOPE OF WORK
	The Department of General Services plans to deliver this small business, small capital project through an IDIQ RFTOP delivery method.  A narrative for the scope of work is listed in the sections below.  If deviations or conflicts arise from what is re...
	a. Contractor shall provide a complete, turnkey renovation of the existing pool house as described per the scope items below.
	b. Contractor is responsible for providing a complete set of drawings for permit submission and that includes all applicable scope items and details required to successfully complete construction. Drawings should be presented to DGS & DPR for review p...
	c. Contractor shall furnish and install a new hollow metal door, frame and related hardware at the staff entry.
	d. Contractor shall furnish and install applicable signage throughout the facility in accordance with DPR Standards Signage Template (EXHIBIT D).
	e. Contractor shall furnish and install a new front desk.
	f. Contractor shall demo and dispose of all existing metal turnstiles, the CMU wall next to the entry turnstiles, doors leading to the lobby, windows in the entry vestibule’s CMU wall, bathroom sinks, toilets, mirrors and cabinets.
	g. Contractor shall furnish and install new Energy Star verified heat pumps.
	h. Contractor shall replace all existing shower pans with new, ADA-compliant shower pans.
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	k. Contractor shall upgrade all existing lighting throughout the facility to energy efficient LED fixtures. The height of the new lights should be raised where applicable.
	l. Contractor shall assess the condition of the existing security conduit. Contractor to report findings to DGS, and if the conduit is not in a reasonably working condition, then Contractor shall provide an add/alternate price to furnish and install n...
	m. Contractor shall provide a complete final clean of the facility before Turnover of the facility to DGS/DPR.
	n. Contractor to provide a final paint to the exterior metal stairs.
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	w. Contractor to upgrade existing electrical fixtures where applicable (switches, covers, panels, etc.).
	x. Contractor to upgrade and add door stops where applicable.
	y. Contractor to furnish and install new storage cabinets where applicable.
	z. Contractor to repair or upgrade door hardware where applicable.
	aa. Contractor shall re-paint and seal all existing railings. Color shall be determined by DPR.
	bb. Contractor shall assess existing fire alarm system and upgrade as necessary.
	cc. Contractor shall include an add/alternate cost to create a new, feasible path from the women’s locker room to the pool deck.
	dd. Contractor shall include an add/alternate cost to expand the existing multi-purpose room. See
	ee. Contractor shall furnish and install manual butterfly valves to the sand filter system in the pool pump room.
	ff. Contractor shall assess existing facility and provide recommendations for upgrading facility to be ADA compliant. All recommendations not included in this SOW should be provided in bid proposal as add/alternate pricing.
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	1.1 Project Description
	Francis Pool (“Francis”) is Located at 2435 N Street NW, Washington, DC 20037.
	1.2 SCOPE OF WORK
	The Department of General Services plans to deliver this small business, small capital project through an IDIQ RFTOP delivery method.  A narrative for the scope of work is listed in the sections below.  If deviations or conflicts arise from what is re...
	a. Contractor shall provide a complete, turnkey renovation of the existing pool house as described per the scope items below.
	b. Contractor is responsible for providing a complete set of drawings for permit submission and that includes all applicable scope items and details required to successfully complete construction. Drawings should be presented to DGS & DPR for review p...
	c. Contractor shall furnish and install a new hollow metal door, frame and related hardware at the staff entry.
	d. Contractor shall furnish and install applicable signage throughout the facility in accordance with DPR Standards Signage Template (EXHIBIT D).
	e. Contractor shall furnish and install a new front desk.
	f. Contractor shall demo and dispose of all existing metal turnstiles, the CMU wall next to the entry turnstiles, doors leading to the lobby, windows in the entry vestibule’s CMU wall, bathroom sinks, toilets, mirrors and cabinets.
	g. Contractor shall furnish and install new Energy Star verified heat pumps.
	h. Contractor shall replace all existing shower pans with new, ADA-compliant shower pans.
	i. Contractor shall replace existing lockers with plastic lockers by Bradley Corp – Lenox in a Deep Blue color. Contractor shall salvage existing lockers for DPR use.
	j. Contractor shall replace existing benches in locker rooms with new stainless steel, ADA compliant, maple colored benches.
	k. Contractor shall upgrade all existing lighting throughout the facility to energy efficient LED fixtures. The height of the new lights should be raised where applicable.
	l. Contractor shall assess the condition of the existing security conduit. Contractor to report findings to DGS, and if the conduit is not in a reasonably working condition, then Contractor shall provide an add/alternate price to furnish and install n...
	m. Contractor shall provide a complete final clean of the facility before Turnover of the facility to DGS/DPR.
	n. Contractor to provide a final paint to the exterior metal stairs.
	o. Contractor to upgrade existing bathrooms, including but not limited to new bathroom sinks, toilets, mirrors, and cabinets.
	p. Contractor shall furnish and install new millwork countertop and cabinetry in multipurpose room and staff room.
	q. Contractor to assess existing condition of the facility to see if existing multipurpose room can be expanded in any way. Contractor to provide recommendations to DPR/DGS in add/alternate bid proposal.
	r. Contractor to install new walkway ramp at the exterior women’s locker room. This exit will provide ADA accessibility.
	s. Contractor to furnish and install new entry doors that are ADA compliant.
	t. Contractor to upgrade facility with new refrigerators in multipurpose room and staff room.
	u. Contractor to furnish and install new stair treads.
	v. Contractor to furnish and install new flooring throughout the facility.
	w. Contractor to upgrade existing electrical fixtures where applicable (switches, covers, panels, etc.).
	x. Contractor to upgrade and add door stops where applicable.
	y. Contractor to furnish and install new storage cabinets where applicable.
	z. Contractor to repair or upgrade door hardware where applicable.
	aa. Contractor shall re-paint and seal all existing railings. Color shall be determined by DPR.
	bb. Contractor shall assess existing fire alarm system and upgrade as necessary.
	cc. Contractor shall include an add/alternate cost to create a new, feasible path from the women’s locker room to the pool deck.
	dd. Contractor shall include an add/alternate cost to expand the existing multi-purpose room. See
	ee. Contractor shall furnish and install manual butterfly valves to the sand filter system in the pool pump room.
	ff. Contractor shall assess existing facility and provide recommendations for upgrading facility to be ADA compliant. All recommendations not included in this SOW should be provided in bid proposal as add/alternate pricing.
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	REQUEST FOR TASK ORDER PROPOSAL
	Issued by:      Department of General Services
	Contracts and Procurement Division
	2000 14PthP Street, NW – 4PthP Floor
	Washington, DC  20009
	12.1 Mandatory Subcontracting Requirement
	12.2 Subcontracting Plan Requirements
	12.3 Copies of Subcontracts
	12.4 Subcontracting Plan Compliance Reporting
	12.5 Annual Meetings
	12.6 DSLBD Notices
	12.7 Enforcement and Penalties for Breach of Subcontracting Plan

	12.8 Residency Hiring Requirements for Contractors and Subcontractors
	12.9 Apprenticeship Act
	14. DAVIS BACON wage determination
	The Contractor agrees that the Work performed under the proposed Task Order shall be subject to the Davis Bacon Wage Determination as set forth in Attachment D in effect at the time of the Task Order execution by the Department.
	15. LIVING WAGE ACT
	The Contractor agrees that the Work performed under the proposed Task Order shall be subject to the Living Wage Act in effect at the time of the Task Order execution by the Department. As such, The Contractor and its subcontractors shall comply with t...
	Service Contract Act in effect at the time of the Task Order execution by the Department.  As such, the Contractor and its subcontractors shall comply with the service contract reporting requirements imposed by the act as set forth in Attachment O.
	17. PERFORMANCE AND PAYMENT BONDS
	The Contractor shall provide to the Department a payment and performance bond as set forth in
	Attachment N prior to commencing work on the Project, in accordance with Section 11.2.2 of the underlying BOA.
	18. LIQUIDATED DAMAGES AND GOVERNMENT REMEDIES
	19. FIRST SOURCE AGREEMENT AND EMPLOYMENT PLAN
	20. ADMINISTRATIVE MATTERS
	20.1 Use of Department’s Electronic Project Management Information System (ProjectTeam). Awarded vendor shall utilize the Department’s ProjectTeam system to create, manage and/or submit any and all documentation required to be provided by the vendor d...
	21. NONPROFIT FAIR COMPENSATION ACT OF 2020, D.C. Code § 2-222.01 et seq.
	22. TERMS AND CONDITIONS
	The Department Standard Contract Provisions for Construction Contracts (Attachment C) and the Standard Contract Provisions for Architectural and Engineering Services Contracts (Attachment M) are incorporated into this RFTOP.
	a) Pricing
	The Contractor shall present its fees based on the following breakdown:
	• Preconstruction Fee
	• Design Fee
	• General Conditions Price
	• Design-Build Fee (Overhead and Profit)
	These fees are for the entire project amount inclusive of such fees, allowances, and the Project design-to-budget for construction hard costs.
	b) Budget Estimates
	Provide a narrative of how budget estimates will be performed during the Design Phase (including whether the budgets will be performed in-house or outsourced to an estimating firm). Provide a sample of a detailed estimate. The costs of preparing such ...
	c) Permit Expediting
	Any permit expediting fees shall be included in the Preconstruction Fee or the Design Fee.
	d) Key Personnel
	The Contractor shall include with the proposal resumes of the Key Personnel proposed for this solicitation, including, at a minimum, (i) the Field Superintendent, (ii) the Project Manager, and (iii) Lead Architect.
	25. ATTACHMENTS
	26. METHOD OF AWARD
	The Department intends to award a single Task Order to the responsive and responsible Offeror with the lowest bid and who will be determined to be the most advantageous to the District. However, the Department reserves the right to consider non-price ...
	For the purpose of evaluation, the lowest bid will be the lowest total amount as further described in the Bid Form (Attachment B).
	__________________________________   ________________________
	Eric Njonjo                Date:
	Contracting Officer
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	Issued by:      Department of General Services
	Contracts and Procurement Division
	2000 14PthP Street, NW – 4PthP Floor
	Washington, DC  20009
	12.1 Mandatory Subcontracting Requirement
	12.2 Subcontracting Plan Requirements
	12.3 Copies of Subcontracts
	12.4 Subcontracting Plan Compliance Reporting
	12.5 Annual Meetings
	12.6 DSLBD Notices
	12.7 Enforcement and Penalties for Breach of Subcontracting Plan

	12.8 Residency Hiring Requirements for Contractors and Subcontractors
	12.9 Apprenticeship Act
	14. DAVIS BACON wage determination
	The Contractor agrees that the Work performed under the proposed Task Order shall be subject to the Davis Bacon Wage Determination as set forth in Attachment D in effect at the time of the Task Order execution by the Department.
	15. LIVING WAGE ACT
	The Contractor agrees that the Work performed under the proposed Task Order shall be subject to the Living Wage Act in effect at the time of the Task Order execution by the Department. As such, The Contractor and its subcontractors shall comply with t...
	Service Contract Act in effect at the time of the Task Order execution by the Department.  As such, the Contractor and its subcontractors shall comply with the service contract reporting requirements imposed by the act as set forth in Attachment O.
	17. PERFORMANCE AND PAYMENT BONDS
	The Contractor shall provide to the Department a payment and performance bond as set forth in
	Attachment N prior to commencing work on the Project, in accordance with Section 11.2.2 of the underlying BOA.
	18. LIQUIDATED DAMAGES AND GOVERNMENT REMEDIES
	19. FIRST SOURCE AGREEMENT AND EMPLOYMENT PLAN
	20. ADMINISTRATIVE MATTERS
	20.1 Use of Department’s Electronic Project Management Information System (ProjectTeam). Awarded vendor shall utilize the Department’s ProjectTeam system to create, manage and/or submit any and all documentation required to be provided by the vendor d...
	21. NONPROFIT FAIR COMPENSATION ACT OF 2020, D.C. Code § 2-222.01 et seq.
	22. TERMS AND CONDITIONS
	The Department Standard Contract Provisions for Construction Contracts (Attachment C) and the Standard Contract Provisions for Architectural and Engineering Services Contracts (Attachment M) are incorporated into this RFTOP.
	a) Pricing
	The Contractor shall present its fees based on the following breakdown:
	• Preconstruction Fee
	• Design Fee
	• General Conditions Price
	These fees are for the entire project amount inclusive of such fees, allowances, and the Project design-to-budget for construction hard costs.
	b) Budget Estimates
	Provide a narrative of how budget estimates will be performed during the Design Phase (including whether the budgets will be performed in-house or outsourced to an estimating firm). Provide a sample of a detailed estimate. The costs of preparing such ...
	c) Permit Expediting
	Any permit expediting fees shall be included in the Preconstruction Fee or the Design Fee.
	d) Key Personnel
	The Contractor shall include with the proposal resumes of the Key Personnel proposed for this solicitation, including, at a minimum, (i) the Field Superintendent, (ii) the Project Manager, and (iii) Lead Architect.
	25. ATTACHMENTS
	26. METHOD OF AWARD
	The Department intends to award a single Task Order to the responsive and responsible Offeror with the lowest bid and who will be determined to be the most advantageous to the District. However, the Department reserves the right to consider non-price ...
	For the purpose of evaluation, the lowest bid will be the lowest total amount as further described in the Bid Form (Attachment B).
	__________________________________   ________________________
	Eric Njonjo                Date:
	Contracting Officer




