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Attachment C

IOfferor's Letterhead]

flnsert Date]

District of Columbia Deparlment of General Services
2000 14th Street, NW
Washington, D.C. 20009

Attention: George G. Lewis
Associate Director/ Chief Contracting Officer

Reference Request for Proposals (RFP) - DCAM-18-AE-0125
Architectural/Engineeling Services - West Elementary School

Dear Mr. Lewis:

On behalf of [INSERT NAME OF Offeror] (the "Offeror"), I am pleased to submit this proposal
in response to the Department of General Services' (the "Department" or "DGS") Request for
Proposals (the "RFP") to provide Architectural/Engineering Services for the Eaton Elementary
School project. The Offeror has reviewed the RFP and the attachments thereto, any addenda

thereto, and the proposed Form of Contract (collectively, the "Bid Documents") and has

conducted such due diligence and analysis as the Offeror, in its sole judgment, has deemed

necessary in order to submit its Proposal in response to the RFP.

The Offeror's proposal including the Design Fee (as defined in paragraph A), and the Hourly
Rates (as defined in paragraph B) are based on the Bid Documents as issued and assume no

material alteration of the terms of the Bid Docunents (collectively, the ploposal, the Design
Fee and the Hourly Rates are referred to as the "OffeLor's Bid").

Tlie Offeror's Bid is as follows

A. Design Fee

Preliminary Assessment and Ref inement

Concept Design

Schematic Design

Schematic Design Cost Estintating Sen,ices

Design Development

Design Developn-rent Cost Estimating Services

Construction Docurnents

$

$

$

$

$

$_
$
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Construction Administrati or1

Total Design Fee

B. Hourly Rates:

Position

Design Principal

Project Architect

Pro.ject Designer

MEP Engineer

Structural Engineer

Hourly Rate

$ /hour

$ /hour

$ /hour

$ /hour

$ /hour

$

$

The Offeror acknowledges and understands that the Design Fee is a fixed fee and covers all of
the Offeror's costs associated with the preparation of (i) a preliminary assessment and refinement
(if necessary) of the concept design; (ii) schematic design; (ii) design development documents;
(iii) a permit set of construction documents; (iv) a complete, coordinated set of construction
documents; and (v) construction administration services.

The Offeror's Bid is based on and subject to the following conditions

The Offeror agrees to hold its proposal open for a period of at least sixty (60) days after the date

of the bid.

Assuming the Offeror is selected by the Department and subject only to the changes

requested in paragraph 5. the Offeror agrees to enter into a contract with the Department
on the terms and conditions described in the Bid Documents within ten (10) days of tlie
notice of the award.

2. Both the Offeror and the undersigned represent and warrant that the unclersigned has the

full legal authority to subntit this bid f-orrr and bind the Offeror to the terms of the

Offeror's Bid.

3. The Offeror further represents and warrants that no further action or approval rnust be

obtained by the OfTeror in order to authorize the lerms of the Offèror's Bid.

4. The Offeror and its principal team n-ìenlbers hereby represent and warrant that they have

not: (i) colluded with any otlter gror-rp or person that is subrnitting a proposal in response

to the RFP in order to flx or set prices, (ii) acted in such a manner so as to discourage auy

other group or person fioru sr-rbmitting a proposal in resporrse to the RFP; or (iii)
otherwise engagecl in conducl that would violate applicable anti-trust lau,..

5. The Offèror's proposal is sr"rb.ject to the fbllowing requestec'l changes to the Fon-n ol'
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Contract STED CHANGES. OFFERORS ARE AD
THE CHANGES SO IDENTIFIED SHOULD RE SPECIF'IC SO AS TO PERMIT
THE DEPARTMENT TO EVALUATE THE IMPACT OF THB REOI]ESTET)
CHANGES IN ITS REVIEW PROCESS. GENF],RIC STATE.MENTS. SUCH AS "A
MIITI]AI,I,Y ACCEPTABLE CONTRACT" ARE NOT ACCEPTABLE
OFFERORS ARE THER ADVISED THAT THE DEPARTMENT WII,I,
CONSIDER THE REOUESTED CHANGBS AS PART OF' THE EVAI,I]ATION
PROCESS.ì

6. The Offeror hereby certifies that neither it nor any of its team members have entered into
any agreement (written or oral) that would prohibit any contractor, subcontractor or sub-

consultant that is certified by the District of Columbia Office of Department of Small and

Local Business Enterprises as a Local, Small, Resident Owned or Disadvantaged

Business Enterprise (collectively, "LSDBE Certifred Companies") from participating in
the work if another company is awarded the contract.

7. This bid form and the Offeror's Bid are being submitted on behalf of INSERT FULL
LEGAL NAME, TYPE OF ORGANIZATION, AND STATE OF FORMATION FOR
THE OFFERORI.

Sincerely,

By:
Name:
Title:
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CONF'LICT OF INTEREST DISCLOSURE STATEMENT

Offeror's Name: ("Offeror(s)")

offeror'sattentionisdirectedtoW05andWl0ZoftheDepartmentofGeneral
Services Procurement Rules for Construction and Related Services regarding organizational
conflicts of interest ("Organizational Conflicts of Interest"). Offerors are advised that certain
firms will not be allowed to participate in the Project or on any Offeror's team for the Project
because of their work with the Department in connection with the Project procurement.

(Initially capitalized terms not otherwise defined herein shall have the meanings set forth in the
Agreement or the RFP).

Required Disclosure of Conflicts

In the space provided below identifu all relevant facts relating to past, present, or planned

interest(s) of the Offeror's team (including the Offeror, principal/major participants, proposed

subconsultants and proposed subcontractors, and their respective chiefexecutives, directors, and

other key personnel for the Project) which may result, or could be viewed as, an Organizational
Conflict of Interest in connection with the RFP.

Offeror should disclose: (a) any current contractual relationships with the Department, (b) any
past, present, or planned contractual or employment relationships with any officer or employee
of Department, and (c) any other circumstances that might be considered to create a financial
interest in the Agreement by any Department member, officer or employee if Offeror is awarded

the Contract. Offeror should also disclose matters such as having directors in common with any

of the individuals or entities involved in preparing the RFP. Offeror should also disclose

contractual relationships (i.e. Joint Ventures) with any of the individuals or entities involved in
preparing the RFP, as well as relationships wherein such individual or entity is a contractor or
consultant (or subcontractor or subconsultant) to Offeror or a member of Offeror's team. The
foregoing is provided by way of example, and shall not constitute a limitation on the disclosure
obligations.

Certification



The undersigned hereby certifies that, to the best of his or her knowledge and belief, no
interest exists that is required to be disclosed in this Conflict of Interest Disclosure
Statement other than as disclosed above.

Signature

Name

Title

Company Name

20

Date
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GOVERNMENT OF THE DISTRICT OF COLUMBIA
Office of the Chief FinancialOfficer

Office ofTax and Revenue

***

-
I

TAX CERTI FICATION AFF¡DAVIT

THIS AFFIDAVIT IS TO BE COMPLETED ONLY BY THOSE WHO ARE REGISTERED TO CONDUCT BUSINESS IN

THE DISTRICT OF COLUMBIA.

Date

Authorized Agent
Name of Organization/Entity
Business Address (include zip code)
Business Phone Number

Authorized Agent
)rincipalOfficer Name and Title
Square and Lot Information
Federal ldentification Number
Contract Number
Unemployment Insurance Account No.

lherebyauthorizetheDistrictof Columbia,Officeof theChief FinancialOfficer,Officeof Taxand Revenue to
release my tax information to an authorized representative of the District of Columbia agency with which I am

seeking to enter into a contractual relationship. I understand that the information released will be limited to
whether or not I am in compliance with the District of Columbia tax laws and regulations solely for the purpose of
determining my eligibility to enter into a contractual relationship with a District of Columbia agency. I further

authorize that this consent be valid for one year from the date of this authorization.

I hereby certify that I am in compliance with the applicable tax filing and payment requirements of the District of
Columbia. The Office of Tax and Revenue is hereby authorized to verify the above information with the appropriate
govern ment a uthorities.

Signature of Authorizing Agent Title

-he penalty for making false statement is a fine not to exceed 55,000.00, imprisonment for not more than 180 days,

.rr both, as prescribed by D.C. Official Code 547-4106.

Office of Tax and Revenue, PO Box 37559, Washington, DC 2001 3



DCAM-18-AE-O125

Attachment F - Form of Contract



DCAM-I8-AE-0125

Attachment G - Standard Contract Provisions
General Provisions (Architect & Engineering Contracts)



DCAM-18-AE-0125

Attachment H - Bidder/Offeror Certification Form



COMPLETION

The person(s) completing this form must be knowledgeable about the bidder's/offeror's business and operations.

RESPONSES

Every question must be answered. Ëach response must provide all relevant information that can be obtained within the limits of the law. Individuals and sole

proprietors may use a Social Security number but are encouraged to obtain and use a federal Employer ldentifìcation Number (EIN). Provide any explanation at the end

ofthesectionorattachadditionalsheetswithnumberedresponses. Includethebiddefs/offeror'snameatthetopofeachattached page.

GENERAL INSTRUCTIONS

the Buy American Act (ifapplicable); and Section IV requires the bidder's/offeror's signature. Please note, a determination that a prospeactive contract is found to be

"not responsible is final and not appealable.

Solicitation #:Legal Business Entity Name:

Ielephone # and ext.: Fax #:Address ofthe Principal Place ofBusiness (street, city, state, zip code)

Website:Email Address:

Additional Legal Business

status (active or inactive).

Ifapplicable, list any other DBA, Trade Name, Former Name, Other Identity and EIN used in the last five (5) years and the

Status:EINrype: Name:

1.1 Business Type (Please check the box and provide additional information ifnecessary.):

Date of Incorporation:fl Corporation (including PC)

Date ofOrganization:I Joint Venture

Date ofOrganization:f] Limited Liability Company (LLC or PLLC)

Date ofOrganization:I Nonprofìt Organization

Date of Registration or Establishment:
¡ PartnershiÞ (including LLP, LP or General)

How many years in business?:n Sole Proprietor

Date established?:fl other

If "Other," please explain:

n Yes fl r'lo
L2 Was the bidder's/offeror's business formed o¡ incorporated in the District of Columbia?

wherethebidder's/offeror'sbusinesswasformedorincorporated. AttachaCertificateorLetterofGood

the applicablejurisdiction and a certified Application for Authority from the District, or provide an explanation ifthe documents are not available.

State

Standing from

Country

If"No" to Subpart L2, provide the

se,registrationorcertifìcationthatthebidder/offerorisrequiredbylawtoobtain(otherthanthose
providedinSubpartl.2). Ifthebidder/offerorisnotprovidingacopyofitslicense,registrationorcertificationtotransactbusinessintheDistrictofColumbi4itshall
either:
(a) Certífy its intent to obtain the necessary license, registration or certification prior to çontract a\üard; or

(b) Explain its exemption from the requirement.

ì
ti l! ,tt;: ¡.r .: Lr :.

l.,tr .,:il r':r' ì. i::rri: i-.i:.':i'. ,

BIDDER/OFFEROR CERTIFICATION FORM
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1.4 Ifyourcompany,itsprincipals,shareholders,directors,oremployeesownaninterestorhaveapositioninanotherentityinthesameorsimilarlineofbusinessas
the Bidder/Offeror, please describe the affìliation in detail.

1.5 Ifanyofficer,director,shareholderoranyoneholdingafinancialinterestintheBidder/OfferorhasarelationshipwithanemployeeoftheDepartmentorany
District agency for whom the Department is procuring goods or services, please describe the nature ofthe relationship in detaíI.

Within the past five (5) years, has any cunent or former owner, partner, director, officer, principal or any person in a position involved in the administration offunds, or

curently or formerly having the authority to sign, execute or approve bids, proposals, contracts or supporting documentation on behalf ofthe bidder/offeror with any

øôvêñmenf eñfilv'

I ves fl trto2. I Been sanctioned or proposed for sanction relative to any business or professional permit or license?

2.2 Been under suspension, debarment, voluntary exclusion or determined ineligible under any federal, District or state statutes?
I ves I trto

I yes ff No2.3 Been proposed for suspension or debarment?

2.4 Beenthesubjectofaninvestigation,whetheropenorclosed,byanygovernmententityforacivilorcriminalviolationforany
business-related conduct? fl ves ! No

I ves! No
Been charged with a misdemeanor or felony, indicted, granted immunity, convicted of a crime, or subject to

Any business-related activity; or

Any crime the underlying conduct ofwhich was related to truthfulness?

oÌa
plea bargain for:

I ves[ No
2.6 Been suspended, cancelled, terminated or found non-responsible on any government contract, or had a surety called upon to

complete an awarded contract?

Please provide an explanation for each "Yes" in Part 2.

2.7 In the past ten (10) years has the Bidder/Offeror had a contract terminated, in whole or in part, for any reason? Ifso, describe each such determination in detail.

ever been assessed liquidated damages, costs to re-procure, costs to complete, or any other monetary

the past five (5) years, has the bidder/offeror:

In past ten (10) years

contract? Ifso, describe each such assessment in detail.

3. I Been under suspension, debarment, voluntary exclusion or determined ineligible under any federal, District or state statutes?
I ves f] No

I ves f] No
3.2 Been proposed for suspension or debarment?

3.3 Been the subject of an investigation, whether open or closed, by any government entity for a civil or criminal violation for any I ves f] ruo

I ves fl NoBeen charged with a misdemeanor or felony, indicted, granted immunity, convicted of a crime, or subject to aj
bargain for:

or

Any crime the underlying conduct of which was related to truthfulness?

Any business-related activity; or

I ves f] No
3.5 Beendisqualifiedorproposedfordisqualificationonanygovemmentpermitorlicense?

3.6 Been denied a contract award (in whole or in part, for any reason) or had a bid or proposal rejected based upon a non-

responsibility finding by a govemment entity? If so, describe each such occurenece in detail. fl ves I No

3.7 Had a low bid or proposal rejected on a govemment contract for failing to make good faith efforts on any Certified Business

Enterprise goal or statutory affirmative action requirements on apreviously held contract? I ves f] No

i,',ì it, 11. lii:.' i l,iìi :. :. i.11',

; ìt.\lt I :, i,l.:.]'. l t. .11,,- r'.i l rr illi I
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! ves ! t'to
3.8 Beensuspended,cancelled,terminatedorfoundnon-responsibleonanygovemmentcontract,orhadasuretycalleduponto
complete an awarded contract?

for each "Yes" in Part 3.

Has

fl Yes n ruo4. 1 Had a denial, decertification, revocation or forfeiture of District of Columbia certification of any Certified Business

Please provide an explanation for "Yes" in Subpart 4.1

Affidavit.4.2 Please provide a copy the bidder's/offeror's District of Columbia Office of Tax a¡rd Revenue Tax

Within the past five (5) years, has the bidder/ofieror:

I ves f] ruo
5.1 Hadanyliensorjudgments(notincludingUCCfilings)filedagainstitwhichremainundischarged?

levantdates,theLienHolderorClaimant.sname,theamountofthelien(s)andthecunentstatuSofthe
issue(s).

I ves I trto
5.2 Had a govemment entity find a willful violation of District of Columbia compensation or prevailing wage laws, the Service

Contract Act or the Davis-Bacon Act?

I ves[ ruo5.3 ReceivedanyOsHAciøtionandNotificationofPenaltycontainingaviolationclassifiedasseriousorwillful?

Please provide an explanation for each "Yes" in Part 5.

but notand/or describe all threatened and pending litigation and/or claims,

any formal unsatisfactory performance Yes I Noany trI Within the pæt (5) years,

4 Engaged in litigation with any govemmental entity. Ifso,
to matters pending before any Boards ofContracts Appeals:

entity on any contract?

tf'Yes" to Subpart 6 1, provlde an explanation ofthe issue(s), relevant dates, the govemment entity involved, any remedial or conective action(s) taken and the cunent

status ofthe issue(s).

I ves I t'lo
6.2 Has the Bidder/Offeror ever been assessed liquidated damages, costs to re-procu¡e, costs to complete, or any other monetary

damages under a contract? If so, describe each such assessment in detail.

dates, the govemment entity involved, the amount assessed and the current status ofthe issue(s).If "Yes" to Subpart 6.2, provide an explanation ofthe issue(s),

I ves f] ruo
6.3 Withinthelastseven(7)years,hasthebidder/offerorinitiatedorbeenthesubjectofanybankruptcyproceedings,whethero¡
not closed, or is any bankruptcy proceeding pending?

to Subpart 6.3, provide the bankruptcy chapter number, the court name number. Indicate the current status ofthe proceedings as "initiated,"

"pending" or "closed"

I ves I t'lo
6.4 During the past three (3) years, has the bidder/offeror failed to file a tax retum or pay t¿xes required by federal, state, District

of Columbia or local laws?

If"Y@gjuriSdiction,thetypeoftax,theliabilityyear(s),thetaXliabilityamountthebidder/offerorfailedtofileþayandthecunent
status ofthe tax liability.

I ves! ro6.5 During the past three (3) years, has the bidder/offeror failed

failed to pay District of Columbia unemployment insurance?

to file a District of Columbia unemployment insurance retum or

@ãder/offerorfailedtofi[etheletumorpaytheinsurance'explainthesituationandanyremedialorconectiveaction(s)
taken and the cunent status ofthe issue(s).

:.1., r,ltr.r ll ,i,il
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! ves I t'to
6.6 During the past three (3) years, has the bidder/offeror failed to comply with any payment agreement with the Intemal Revenue

Service, the District of Columbia Office of Tax and Revenue and the Department of Employment Services?

If"Y@arsthebidder/offerorfailed1ocomplywiththepaymentagreement,explainthesituationandanyremedialorconectiveaction(s)
taken and the cunent status ofthe issue(s).

I vesfl ruo
6.7 Indicatewhetherthebidder/offerorowesanyoutstandingdebttoanystate,federalorDistrictofColumbiagovemment.

If "Y"s" t" .S"bpart 6J, provide an explanation of the issue(s), relevant dates, the govemment entity involved, any remedial or corrective action(s) taken and the cunent

status ofthe issue(s).

I ves ! ltto8 Has the bidder/offeror been audited by any govemment entity?the past tfuee (3) years,

I ves I tlo
(a) If"Yes"toSubpart6.S,didanyauditofthebidder/offeroridentifoanysignificantdeficienciesinintemalcont¡ols,fraudor
illegal acts; significant violations ofprovisions ofcontract or grant agreements; significant abuse; or any material disallowance?

Design capacity is calculated by multiplying the total number ofcompany employees dedicated to a particular line ofbusiness by no more than 12 hours per day

completing this form may be required to provide supporting documentation to substantiate allocable labor hours presented.

action(s) taken and theissue(s), relevant dates, the govemment entity involved, any remedial orIf"Yes" to Subpart 6.8(a), provide an

status ofthe issue(s).

or purse business with the Department ofGeneral Services (DGS) in the cunent1 What is your organization's Design Capacity (total labor hours) to

(a) Construction: labor hours

t-L^. hours(b) Non-Construction:

7.2 In the table below, please list:

(1) The active contracts your organization cunently holds with the Department ofGeneral Services, please include

contract number(s) as a part ofyour response; and

the

(2) The number oflabor hours your organization has allocated to each active contract within the cunent fiscal year.

(Note, ifmore entries are required, please list an aû attached addendum to this document).

Labor Hours Alloc¡tedContrâct Number

l0 Official Code $ 2-353.02), the bidder/offeror shall

ves fl Nou

In the requirement ofSection 302(c) ofthe Procurement Practices Reform Act

any response provided in Section I ofthis form during the term ofthis contract:

Within sixty (60) days ofa material change to a response; and

Prior to the exercise ofan option year contract.

under the District of Columbia Freedom of Information Act (FOIA), effective March 25,1977 (D.C. Law l-96; D.C.

Code gg 2-53 l, et seq.). Include the question number(s) and explain the basis for the claim. (The District will determine

such information is, in fact, exempt from FOIA at the time ofrequest for disclosure under FOIA.)

asserts that any information provided in response to a question I is exempt

1.2 No person listed in clause 13 ofthe Standa¡d Contract Provisions, "District Employees Not To Benefit", will benefit from this contract.

1.3 Thefollowingperson(s)listedinclausel3ofthestandardContractProvisionsmaybenefitfromthiscontract. (Foreachpersonlisted,attachtheaffidavitrequired

bidder/offeror

(b)

(a)

clause I 3.)
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bidder/offeror certifi es that:

I The signature of the bidder/offeror is considered to be a certification by the signatory that:

(a) The contract prices have been arrived at independently without, for the purpose ofrestricting competition, any consullation, communication or agreement

(i) Those prices;

(ii) The intention to submit a bid/proposal; or

(iii) The methods or factors used to calculate the prices in the contract.

(b) The prices in this contract have not been and will not be knowingly disclosed by the bidder/offeror, directly or indirectly, to any other bidder/offeror or

before bid,/proposal opening unless otherwise requi¡ed by law; and

(c) No attempt has been made or will be made by the bidder/offeror to induce any other concern to submit or not to submit a contract for the purpose of
competition.

2 The signature on the bid/proposal is considered to be a certifìcation by the signatory that the signatory:

(a) Is the person in the bidder's/offeror's organization responsible for determining the prices being offered in this contract, and that the signatory has not

and will not participate in any action contrary to subparagraphs 2. l(a)(i) through (a)(iii) above; or

(b) Has been authorized, in wdting, to act as an agent for the following principal in certifiing that the principal has not participated, and will not participate, in

açtion contrary to subparagraphs 2. l(a)(i) through (a)(iii) above:

flnsert full name ofperson(s) in the organization responsible for determining the prices offered

in lhis conttact and the title of his or her position in the bidder's/offeror's orgailizationJ

(i) Asanauthorizedagent,certifiesthattheprincipalsnamedinsubparagraph2.2(b)abovehavenotparticipated,andwillnotparticipate,inanyaction
to subparagraphs 2.1(a)(i) through (a)(iii) above; and

(ii) As an agent, has not participated and will not participate in any action contrary to subparagraphs 2. I (aXi) through (aXiii) above.

3 If the bidder/offeror deletes or modifies subparagraph 2. I (b) above, the bidder/offeror must fumish with its bid a signed statement setting forth in detail the

ofthe disclosure.

2.4 The Bidder/Offeror certihes that:

ia) There are no other entities related to it that are responding to or bidding on the subject solicitation or invitation to bid. Related entities ínclude, but are not limited

to, any entity that shares management positions, board positions, shareholders, or persons with a financial interest in the Bidder/Offe¡or.

ib) There are no cunent or former owners, partners, officers, directors, principals, managers, employees or any persons with a financial interest in the Bidder/Offeror

who have a financial interest in the request for proposal or invitation for bid or any asset, tangible or intangible, a¡ising out ofany contract or scope ofwork related to

lhe request for proposal or invitation for bid.

With regards to 2.4 (b), ifthe Bidder/Offeror has knowledge of such a financial interest, please provide a detailed explanation.

Order 85-85 and the Office of Human Rights'regulations in Chapter I I of the DCMR,

(D.C. Law 19-84), and agree to enter into a First Source Employment Agreement with the Department ofEmployment Services ifawarded any contract valued at

$300,000 or more which receives funds or resources from the District, or funds or resources which, in accordance wilh a federal grant or otherwise, is administered by

the District govemment.

agree tothat I am aware contents

comply with them while performing this contract.
3.1 I hereby

4. I I hereby certifu that I am fully aware of the requirements of the Workforce Reform ofthe First Source Amendment Act of20l I

4.2 I certif, that the Initial Employment Plan submitted with my bid or proposal is true and accurate.

1. 1 The bidder/offeror certifies that each end product, except is a domestic end product (as defined in Paragraph 23 ofthe Standard

Contract Provisions, "Buy funerican Acf'), and that components of unknown origin are considered to have been mined, produced or manufactured outside the United
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EXCLUDED END PRODUCTS

COUNTRY OF ORIGIN

Iftffifumishingofmaterials,supplies,articlesorequipmentinanamountthatexceedsormayexceed$l0'000,andissubjecttothe
Walsh-Healey Public Contracts Act, as amended (41 U.S.C. $$ 35-45) (the "Act", as used in this section), the following terms and conditions apply:

[u)ellr"p."r"nøtionsand.tipututionsrequiredbytheActandregulationsissuedbythesecretaryoflabor(4lCFR50-201.3)areincorporatedbyreference. These

representations and stipulations are subject to all applicable rulings and interpretations ofthe Secretary ofLabor that are now, or may hereafter, be in effect.

(b) Att e-pt"y"* *hose work ¡elates to this contract shall be paid not less than the minimum wage prescribed by regulations issued by the Secretary oflabor (41 CFR

50-202.2)(41U.S.C.$40). Leamers,studentlea¡ners,apprentices,andhandicappedworkersmaybeemployedatlessthantheprescribedminimumwage(see4lCFR
50-202.3) to the same extent that such employment is permitted under Section l4 ofthe Fair Labor Standards Act (29 U.S-C. $214).

l, as the person authorized to sign these certifications, hereby certiô/ that thet,t
Êorm is true and accurate.

information provided in this

l"*on*" l*
Name [Print a¡d signl: #"

lEmail Address:Title:
IfApplicable):

Date:

Th" Dutri"t o¡Columbia is hereby authorized to verify the above information with appropriate govemmenl authotiîies. Penaltyfor makingfalse stalemenls is afne oJ

nor more than $ 1,000.00, imprisonment for not more than I 80 days, or both, as prescribed in D.C. Official Code $ 22-2405. Penalty þr false swearing is a fine of nol

more than 82,500.00, imprisonment for nol morc than three (3) years, or both, as prescribed in D.C. Official Code $ 22-2404.

DUNS
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Dfprdl¡Nltdatlffi@dttr

SBE SUBCONTRACTING PLAN

INSTRUCTIONS: All construction & non-construction contracts for government-assisted projects (aqencv
contracts & private proiect with District subsidv) over $250,000, shall require at least 35% ol the amount of the
contract (total amount of aqency contract or total orivate project development costs) be subcontracted to Small
Business Enterprises (SBE), if insufficient qualified SBEs to Certified Business Enterprises (CBE). The SBE

Subcontracting Plan must list all SBE and CBE subcontracts at every tier, Once the SBE Subcontracting Plan is
submitted for agency contracts, options & extensions, it can only be amended with DSLBD's consent.
SUBMISSION OF SBE SUBCONTRACTING PLAN:
rFor agency solicitations - submit to agency with bid/proposal.

^ 
For agency options & extensions - submit to agency before option or extension exercised.

r For private projects - submit to DSLBD, agency project manager and District of Columbia Auditor, with each
quarterly report. As private projects may not have awarded all contracts at the time the District subsidy is granted, the
SBE Subcontracting Plan may be submitted simultaneously with each quarterly report and list all SBE/CBE
subcontracts executed by the time of submission.
CREDIT: For each subcontract listed on the SBE Subcontracting Plan, credit will only be given for the portion of the
subcontract performed, at every tier, by a SBE/CBE using ifs own organization and resources. COPIES OF EACH

FULLY EXECUTED SUBCONTRACT W¡TH SBEs and CBEs (AT EVERY TIER) MUST BE PROVIDED TO RECEIVE
CREDIT.
EXEMPTION: lf the Beneficiary (Prime Contractor or Developer) is a CBE and will perform the ENTIRE
government-assisted project with its own organization and resources and will NOT subcontract any portion of the

services and goods, then the CBE is not required to subcontract 35% to SBEs.

TION:which or

r'all that applies, Company is:

E a SBE E a CBe ! CBE Certitication Number: 

-
n WILL perform the ENTIRE agency contract or pr¡vate project with its own organ¡zation and resources
! WILL subcontract a portion of the agency contract or private project

Company's point of contact for agency contract or private project:

Email address:

Email address: _

Point of Contact: Title:

Contact# _
Street Address:

Company:_ Contact # _
Street Address:

which or

District Subsidy: _
Agency Providing Subsidy: _
Amount of District Subsidy:_
Date Distr¡ct Subsidy Provided:_

Project Name: _
Project Address: _
Total Development Project Budget: $ 

-
(include pre-construct¡on and construction cosfs)

35% of Total Development Project Budget: $ 

-Total Amount of All SBE/CBE subcontracts: $ 

-
(¡nclude every lower tier)

PRIVATE

Solicitation Number _
Solicitation Due Date: _
Agency. _
Total Dollar Amount of Contract: $ _
.Des¡gn-Build must include total contract amount for both design and
build phase of project.

35% of Total Dollar Amount of Contract: $-
Total Amount of All SBE/CBE subcontracts: $-
(include every lower tier)

AGENCY
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fficToRlNFoRMATloN:(Fordesign.buildprojects,fâeS8ESuþcontractingPlanisnotrequiredtobe
submitted for preconstruction services; however, a full SBE Subcontracting Plan (35o/o of the conträct amount including total destgn
and build costs| is reouircd to be submitted before entering into a guaranteed maximum price or contract authorizing constry!þ4)
SBE/ CBE Company Address/Telephone No./

Email
Subcontractor Tier
l'1"t.2nd.3'd. etc.)

Description of Subcontract scope of work to be PERFORMED
WITH SBE/CBES OWN ORGANIZATION & RESOURCES

Select Tier

Period of subcontract:

Price to be paid to the SBE/CBE Subcontractor: $-
/all that applies, Subcontractor is:

a SBE I a CBE ! CBE Certification #:-
SBE/CBE w¡ll perform the ENTIRE subcontract w¡th its own
organization and resources
SBE/CBE will subcontract a portion of the subcontract (MUST LIST
EACH LOWER TIER SBE/ CBE SUBCONTRACTS)

n
u

SBE/ CBE Point of Contact

Name: _
Title: _
Telephone Number:_

Ema¡l Address:

DSLBS>
DF: ôr {[tt lda ulK Hl(oM

sBE/ CBE SUBCONTRACTORS (FOR EACH TIER):

of _, swear or affirm the above is true and accurate
(Prime Contractor/ Developer)

(Date)

(Name) (T¡tle)

(Signature)

ffioRMAT|oN:(Fordesign-buildprcjects,fheSBESubcontractingPlanisnotrequiredtobe
submitted for preconstruction services; however, a full SBE Subcontracting Plan (35o/o of the contract amount includÍng total design
and buÍld costd is requircd be to submítted before entering into a guaranteed maximum price or contract authgllzqg corytÍructie!)-
SBE/ CBE Company Address/Telephone No./

Email
Subcontractor Tier
(1"t. 2nd, 3'd, etc.)

Description of Subcontract scope work to be
WITH SBE/CBEs IZATION & RESOURCES

Select Tier

Period of subcontract:

Pr¡ce to be paid to the SBE/CBE Subcontractor: $_
/ail that appl ie s, Subcontractor is :

! a SBE E a CBE E CBE Cert¡ficat¡on #_
n SBE/CBE will perform the ENTIRE subcontract w¡th its own

organization and resources
n SBE/CBE will subcontract a portion of the subcontract (MUST LIST

EACH LOWER TIER SBE/ CBE SUBCONTRACTS)

SBE/ CBE Point of Contact

Name: _
Title: _
Telephone Number:_

Email Address:

Complete additional copies as needed.
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DSLBD>
ffP: axh[rr¡ú^..¡ffiFldst

fl AGENCY CONTRACTTNG OFFTCER'S USE ONLY OR n AGENGY PROJECT MANAGER'S USE ONLY
(r' which applies. Only one option should be selected.)

NCY CONTRACT AWARD

Agency: _
Prime Contractor:
Contract Number: _
Date SBE Subcontracting Plan Accepted: _
Date agency contract signed: _
Anticipated Start Date of Contract: _
Anticipated End Date of Contract: _
Total Dollar Amount of Contract: $ _
*Design-Build must include total contract amount lor both des¡gn and
build phase of project.

35% ofTotal Contract Amount: $-
Total Amount of All SBE/CBE subcontracts: $ _
(include every tier)

(/ if applies)
E Base Period Contract - Option/Extension Period: _
! Multi-year Contract

First year (period) of Contract: _
Current year (period) of Contract: _

E Design-Build -Date of Guaranteed Contract: _

lcheck if prime contractor is a CBE and will perform the ENTIRE
governmenlassisted project (agency contract) w¡th its own
organ¡zation and resources and NOT subcontract any pottion of
services or goods.

Agency Providing Subsidy: _
District Subsidy: _
Developer: _
Amount of District Subsidy: _
Date District Subsidy Provided/ contract signed: _

Total Development Project Budget: $ _
(i ncl ude pre-construct¡on and construction cosfs)

35% ofTotal Development Project Budget: $

Tolal Amount of All SBE/CBE subcontracts: $
(include every lower t¡er)

ECheck if developer is a CBE and will perform the ENTIRE government-assisted
project (private project) with ils own otgan¡zation and resources and NOT
subcontract any poftion of sev¡ces or goods.

Project
Project

Anticipated Start Date of Project: _
Anticipated End Date of Project: _

Name: _
Address:

n AcENCy CONTRACTTNG OFFTCER'S AFFTRMATTON OR n AGENCY PROJECT MANAGER',S AFFIRMAT¡ON
(r' whictr applies)

The Below Agency Contracting Officer or Agency Project Manager Affirms the following (¿ to affirm):

E lf the Beneficiary is a CBE, DSLBD was contacted to confirm Beneficiary's CBE certification;

E The fully executed Contract (Base or Option or Extension or Multi-Year) or subsidy document, between the Beneficiary and Agency, was
emailed to DSLBD @ Compliance.Enforcement@dc.gov within five (5) days of signing;

E FOR AGENCY CONTRACT the SBE Subcontracting Plan, submitted by Beneficiary, was ema¡led to DSLBD @
Compliance.Enforcement@dc.gov within five (5) days of signing the contract between the Beneficiary and Agency

Name of Agency Contracting Officer or Agency Project Manager

Title of Agency Contracting Offìcer or Agency Project Manager

DateSignature
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***
GOVERNMENT OF THE DISTRICT OF COLUMBIA
F'IRST SOURCE EMPLOYMENT AGREEMENT FOR

NON CONSTRUCTION CONTRACTS ONLY

GOVERNMENT-ASSISTED CONTRACT INFORMATION
CONTRACT/SOLICITATION NUMBER:
DISTRICT CONTRACTING AGENCY :

CONTRACTING OFFICER:
TELEPHONE NUMBER: Email:
TOTAL CONTRACT AMOUNT
EMPLOYER CONTRACT
CONTRACT NAME:
CONTRACT ADDRESS
CITY STATE: ZIP CODE:
CONTRACT START DATE CONTRACT END DATE:
EMPLOYER START DATE: EMPLOYER END DATE:

T
***
I
I

TOTAL GOVERNMENT ASSISTED FLTNDED DATE

t] CONTRACT ! GRANT tr LOAN ¡ TAX ABATEMENT OR EXEMPTION ! LAND

TRANSFER tr LAND DISPOSITION ! DEVELOPMENT AGREEMENT D TAX INCREMENT

FINANCING tr ANY ADDITIONAL LEGISLATION,IFYES
D.C. CODE#

BASEYEAR! OPTIONYEAR: la2t 3 tr4 ¡ 5D(SELECTCoNTRACTYEAR)

DESCRIPTION OF WORK:

EMPLOYER INFORMATION
EMPLOYERNAME:
EMPLOYER ADDRESS:
CITY STATE: ZTP CODE
TELEPHONE NUMBER: FEDERAL IDENTIFICATION NO.
CONTACT PERSON:
TITLE
E-MAIL TELEPHONE NUMBER:
CERTIFIED BUSINESS ENTERPRISE CERTIFICATION NUMBER:
D.C.IAPPRENTICESHIP COUNCIL REGISTRATION NUMBER:
ARE YOU A SUBCONTRACTOR E YBS f] NO IF YES, NAME OF PRIME
CONTRACTOR:
NONPROFIT ORGANIZATION V/ITH 50 EMPLOYEES OR LESS: YES No

This First Source Employment Agreement (Agreement), in accordance with Workforce Intermediary
Establishment and Reform of the First Source Amendment Act of 2011 (D.C. Official Code $$ 2-

219.01 - 2-219.05) and relevant provisions of the Apprenticeship Requirements Amendment Act of
2004 (D.C. Official Code $ 2-219.03 and $ 32-1431 is between the District of Columbia Department
of Employment Services (DOES) and EMPLOYER.

Pursuant to this Agreement, the EMPLOYER, which includes all contractors and subcontractors,

shall meet the following requirements:

Employer shall hire 5l% District of Columbia residents (DC residents) for all new jobs created by the

Contract and35%o of all apprenticeship hours worked in connection with the Contract shall be worked
by DC residents registered in programs approved by the Disfict of Columbia Apprenticeship
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Council.

EMPLOYER shall use DOES as its first source for recruitment, referral, and placement of new hires

for all new jobs created by the Government Assisted Project or Contract (Contract).

The Parties agree to the terms and conditions of the Agreement as follows

I. DEFINITIONS

The following definitions shall govern the terms used in this Agreement.

A. Apprentice means a worker who is employed to learn an apprenticeable occupation under the

terms and conditions of approved apprenticeship standards.

B. Benefïciary means:
1. The signatory to a contract executed by the Mayor which involves any District of

Columbia government funds or funds which, in accordance with a federal grant or
otherwise, the District government administers and which details the number and

description of all jobs created by a government-assisted Contract for which the

beneficiary is required to use the First Source Register.

2. A recipient of a District government economic development action, including
contracts, grants, loans, tax abatements, land transfers for redevelopment, or tax
increment fînancing that results in a financial benefit of $300,000 or more from an

agency, commission, instrumentality, or other entity of the District government,

including a financial or banking institution which serves as the repository for $1

million or more of District of Columbia funds.

3. A retail or commercial tenant that is a direct recipient of a District government

economic development action, including contracts, grants, loans, tax abatements,

land transfers for public redevelopment, or tax increment financing in excess of
$300,000.

C. Contracting Agency means any District of Columbia agency that is awarded a government-

assisted Contract totaling $300,000 or more.

D. Direct labor costs means all costs, including wages and benefits, associated with the hiring
and employment of personnel assigned to a process in which payroll expenses are traced to

the units ofoutput and are included in the cost of goods sold.

E. EMPLOYER means any entity awarded a goveÍìment-assisted Project or Contract totaling

$300,000.00 or more, including all individual contractor and subcontractor entities at any
tier, who performed work on the Project or Contract.

F. First Source Employer Portal means the website consisting of a connected group of static

and dynamic (functionat) pages and forms on the World Wide Web accessible by Uniform
Resource Locator (URL) and maintained by DOES to provide information and reporting
functionality to EMPLOYERS.

G. First Source Register means the DOES Automated Applicant Files, which consists of the

names of District of Columbia residents registered with DOES.

H. Good faith effort means an EMPLOYER has exhausted all reasonable means to comply with
any affirmative action, hiring, or conhactual goal(s) pursuant to the First Source law and

Agreement.
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I. Government-assisted Project or Contract (Contract) means any construction or non-
construction Project or Contract receiving funds or resources, valued at $300,00 or more,
from the District of Columbia or funds or resources which, in accordance with a federal grant

or otherwise, the District of Columbia government administers, including contracts, grants,

loans, tax abatements or exemptions, land transfers, land disposition and development

agreements, tax increment financing, or any combination of the aforementioned.

J. Hard to employ means a District of Columbia resident who is confirmed by DOES as

l. An ex-offender who has been released from prison within the last l0 years;

2. A participant of the Temporary Assistance for Needy Familiesprogram;

3. A participant of the Supplemental Nutrition Assistance Program;

4. Living with a permanent disability verified by the Social Security Administration or
District vocational rehabilitation program;

5. Unemployed for six (6) months or more in the last l2-month period;

6. Homeless;

7. A participant or graduate of the Transitional Employment Program established by $
32-1331; or

8. An individual who qualified for inclusion in the Work Opportunity Tax Credit
Program as certified by DOES.

K. Indirect labor costs means all costs, including wages and benefits, that are part of operating
expenses and are associated with the hiring and employment of personnel assigned to tasks

other than producing products.

L. Jobs means any union and non-union managerial, non-managerial, professional,

nonprofessional, technical or nontechnical position, including: clerical and sales occupations;
service occupations; processing occupations; machine trade occupations; bench work
occupations; structural work occupations; agricultural, fishery, forestry, and related
occupations; and any other occupations as DOES may identify in the Dictionary of
Occupational Titles, United States Department of Labor.

M. New Hire: New employee hired by EMPLOYER to work on the government assisted

Contract or Project for the new job created.

N. Transfer: Existing employees EMPLOYER who has already worked for company and has

been moved from one contract to another contract.

O. Revised Employment Plan means a document prepared and submitted by the EMPLOYER
that includes the following:

A projection of the total number of new positions that will be created as a result of
the contract, including the job title, number of positions available, indication of part-
time or full-time status, salary range, union affiliation (if applicable), and the
contracted hire dates;
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2. A roster of all current employees to include the name, affirmation of DC residence
(check mark), and Ward, including apprentices, trainees, and transfers from other
projects or contracts, who will be employed on the Contract;

3. A projection of the total number of full-time and part-time salaried employees on an

annual basis that will be utilized on the Contract and the total number of full-time
and part-time salaried employees that will be District residents;

4. A projection of the total number of hours to be worked on the Contract by full-time
and part-time hourly wage employees on an annual basis and a projection of the total
number of hours to be worked on the Contract by full-time and part-time hourly
wage employees who are District residents;

5. A timetable outlining the tot¿l number of hours to be worked on the Confact by full-
time and part-time hourly wage employees by job category and the total number of
full-time and part-time salaried employees by job category over the duration of the

life of the hiring requirements set forth by DOES and an associated hiring schedule

which predicts when specific job openings will be available;

6. Descriptions of the skill requirements by job title or position, including industry-
recognized certifications required for the different positions;

7. A strategy to fulfill DC resident hiring percentage pursuant to this Agreement,
including a component on communicating these requirements to contractors and
subcontractors and a component on potential community outreach partnerships with
the University of the District of Columbia, the University of the Diskict of Columbia
Community College, DOES, Jointly Funded Apprenticeship Programs, the District of
Columbia Workforce Intermediary, or other government-approved, community-based
job training providers;

8. A remediation strategy to ameliorate any problems associated with meeting these

hiring requirements, including any problems encountered with contractors and
subcontractors;

9. The designation of a senior official from the EMPLOYER who will be responsible
for implementing the hiring and reporting requirements;

10. Descriptions of the health and retirement benefits that will be provided to DC
residents working on the Contract or Project;

I l. A strategy to ensure that DC residents who work on the Contract or Project receive
ongoing employment and training opportunities after they complete work on the job
for which they were initially hired and a review of past practices in continuing to
employ DC residents from one Contract or Project to the next;

12. A strategy to hire graduates of District of Columbia Public Schools, District of
Columbia Public Charter Schools, and community-based job training providers, and
hard-to-employ DC residents; and

13. A disclosure of past compliance with the Vy'orkforce Act and the Davis-Bacon Act,
where applicable, and the EMPLOYER'S general DC resident hiring practices on
projects or contracts completed within the last 2 years.
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P. Tier Subcontractor means any contractor selected by the primary subcontractor to perform
portion(s) or all work related to the trade or occupation area(s) on a contract or project subject
to this First Source Agreement.

Q. Washington Metropolitan Statistical Area means the District of Columbia; Virginia Cities
of Alexandria, Fairfax, Falls Church, Fredericksburg, Manassas, and Manassas Park; the

Virginia Counties of Arlington, Clarke, Fairfax, Fauquier, Loudon, Prince William,
Spotsylvania, Stafford, and Warren; the Maryland Counties of Calvert, Charles,

Frederick, Montgomery, and Prince Georges; and the West Virginia County of Jefferson.

R. Workforce Intermediary Pilot Program means the intermediary between employers and

training providers to provide employers with qualified DC resident job applicants. See DC
Official Code $ 2-219.04b.

II. GENERAL TERMS

A. Subject to the terms and conditions set forth herein, DOES will receive the Agreement from
the Contracting Agency no less than seven (7) calendar days in advance of the Contract start

date. No work associated with the relevant Contract can begin until the Agreement has been

accepted by DOES.

B. The EMPLOYER shatl require all contract Employers with contracts or subcontracts, under a
contract receiving government assistance or benefits valued at $300,000 or more, to enter

into an Agreement with DOES.

C. DOES will provide recruitment, referral, and placement services to the EMPLOYER, subject
to the limitations in this Agreement.

D. Agreement will take affect once beneficiary/Employer been awarded a contract and has

started work on the government assisted contract and no work can begin prior to execution of
the Agreement and will be fully effective through the duration, any extension or
modifications of the confact and until such as construction is complete and a certificate of
occupancy is issued.

E. If an EMPLOYER began work prior to the execution of a First Source Employment
Agreement, the EMPLOYER shall cease work on the contract and sign a revised First Source

Employment Agreement to be bound by the applicable First Source Employment Agreement
requirements, retroactively, from the start of work throughout the duration of the contract.

F. DOES and the EMPLOYER agree that, for purposes of this Agreement, new hires and jobs

created for the Contract (both union and nonunion) include all of EMPLOYER'S job
openings and vacancies in the Washington Metropolitan Statistical Area created for the

Contract as a result of internal promotions, terminations, and expansions of the

EMPLOYER'S workforce.

G. This Agreement includes apprentices as defined in D.C. Official Code $$ 32-1401-1431.

H. DOES will make every effort to work within the terms of all collective bargaining
agreements to which the EMPLOYER is a party.The EMPLOYER will provide DOES with
written documentation that the EMPLOYER has provided the representative of any collective
bargaining unit involved with this Contract a copy of this Agreement and has requested

comments or objections. If the representative has any comments or objections, the

EMPLOYER will promptly provide them to DOES.
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I. EMPLOYER with a contract with the District of Columbia government to perform
construction, renovation work, or information technology work with a single contract, or

cumulative contracts, of at least $500,000, within a l2-month period will be required to
register an apprenticeship program with the District of Columbia Apprenticeship Council as

required by DC Code 32-1431.

J. If, during the term of this Agreement, the EMPLOYER should transfer possession of all or a
portion of its business concerns affected by this Agreement to any other party by lease, sale,

assignment, merger, or otherwise this First Source Agreement shall remain in full force and
effect and transferee shall remain subject to all provisions herein. In addition, the

EMPLOYER as a condition of transfer shall:

Notify the parfy taking possession of the existence of this EMPLOYER'S First
Source Employment Agreement.

2. Notify DOES within seven (7) business days of the transfer. This notice will
include the name of the party taking possession and the name and telephone of
that party's representative.

K. The EMPLOYER and DOES may mutually agree to modify this Agreement. Any
modification shall be in writing, signed by the EMPLOYER and DOES, and attached to the

original Agreement.

L. To the extent that this Agreement is in conflict with any federal labor laws or govemmental
regulations, the federal laws or regulations shall prevail.

ilI. TRAINING

A. DOES and the EMPLOYER may agree to develop skills training and on-the-job training
programs as approved by DOES; the training specifications and cost for such training will be

mutually agreed upon by the EMPLOYER and DOES and will be set forth in a separate

Training Agreement.

Iv. RECRUITMENT

A. The Employer shall complete a Revised Employment Plan that will include the information
outlined in Section LO.

B. The EMPLOYER shall register and post all job vacancies with the Job Bank Services of
DOES at www.dcnetworks.ors for a minimum of l0 calendar days. Should Employer need

assistance posting job vacancies, Employer may contact Job Bank Services at (202) 698-
6001.

C. The EMPLOYER shall notify DOES of all new jobs created for the Contract within at least

seven (7) business days (Monday - Friday) of the EMPLOYER'S identification/creation of
the new jobs. The Notice of New Job Creation shall include the number of employees needed

by job title, qualifications and specific skills required to perform the job, hiring date, rate of
pay, hours of work, duration of employment, and a description of the work to be performed.

This must be done before using any other referral source.
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D. Job openings to be filled by internal promotion from the EMPLOYER'S current workforce
shall be reported to DOES for placement and referral, if the job is newly created.

EMPLOYER shall provide DOES a Notice of New Job Creation that details such promotions
in accordance with Section IV.C.

E. The EMPLOYER shall submit to DOES, prior to commencing work on the Contract, a list of
current employees that includes the name, Social Security Number, and residency status of
all current employees, including apprentices, trainees, and laid-off workers who will be

employed on the Contract. All EMPLOYER information reviewed or gathered, including
Social Security Numbers, as a result of DOES' monitoring and enforcement activities will be

held confidential in accordance with all District and federal confidentiality and privacy laws

and used only for the purposes that it was reviewed or gathered.

V. REFERRAL

A. DOES will screen applicants through carefully planned recruitment and training events and
provide the EMPLOYER with a list of qualified applicants according to the number of
employees needed by job title, qualifications and specific skills required to perform the job,
hiring date, rate of pay, hours of work, duration of employment, and a description of the work
to be performed as supplied by the EMPLOYER in its Notice of New Job Creation set

forth above in Section IV.C.

B. DOES will notiff the EMPLOYER of the number of applicants DOES will refer, prior to the
anticipated hiring dates.

VI. PLACEMENT

A. The EMPLOYER shall in good faith, use reasonable efforts to select its new hires or
employees from among the qualified applicants referred by DOES. All hiring decisions are

made by the EMPLOYER.

B. In the event that DOES is unable to refer qualified applicants meeting the EMPLOYER'S
established qualifications, within seven (7) business days (Monday - Friday) from the date of
notification from the EMPLOYER, the EMPLOYER will be free to directly fill remaining
positions for which no qualified applicants have been referred. However, EMPLOYER shall
still be required to meet the First Source hiring requirements for all new jobs created by the

Contract.

C. After the EMPLOYER has selected its employees, DOES is not responsible for the
employees' actions and the EMPLOYER hereby releases DOES, and the Government of the

District of Columbia, the District of Columbia Municipal Corporation, and the officers and
employees of the District of Columbia from any liability for employees'actions.

VII. REPORTING REQUIREMENTS

A. EMPLOYER with Contracts receiving government assistance valued at $300,000 or more
shall hire DC residents for at least 5l% ofall newjobs created by the contract and 35% ofall
apprenticeship hours worked in connection with the Contract shall be worked by DC
residents registered in programs approved by the District of Columbia Apprenticeship
Council.

B. EMPLOYER shall register in the First Source Online Registration and Reporting System for
electronic submission of all monthly Contract Compliance data, payroll records and any other
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documents required by DOES for reporting and monitoring.

C. EMPLOYER shall submit to the Departrnent of Employment Services each month from the

start of the contract a hiring compliance report for the contract that includes the following
Contract Compliance data:

1. Number of new job openings created/available;
2. Number of new job openings listed with DOES, or any other DistrictAgency;
3. Number of DC residents hired for new jobs;
4. Number of employees transferred to the Contract;
5. Number of DC residents transferred to the Contract;
6. Direct or indirect labor cost associated with the Contract;
7. Each employee's name, job title, Social Security Number, hire date, residence,

and referral sor¡rce;
8. Number of apprenticeship hours worked;
9. Number of apprenticeship hours worked by DC residents; and
10. Workforce statistics throughout the entire Contract tenure.

D. Monthly, EMPLOYER must electronically submit the Contract Compliance data to DOES.
EMPLOYER is also required to make payroll and employment records available to DOES as

a part of compliance monitoring, upon request.

VIII. FINAL REPORT AND GOOD FAITII EFFORTS

A. With the submission of the final request for payment from the Contracting Agency,
the EMPLOYER shall:

Document in a report to DOES its compliance with the hiring percentåge

requirements for all new jobs created by the Contract and the percentages of DC
residents employed in all Job Classifications, for each area of the Contract; or

2. Submit to DOES a request for a waiver of the hiring percentage requirements for
all new jobs created by the Contract that will include the following
documentation:

a. Documentation supporting EMPLOYER'S good faith effort to comply;
b. Referrals provided by DOES and other referral sources; and
c. Advertisement ofjob openings listed with DOES and other referral sources.

B. DOES may waive the hiring percentage requirements for all new jobs created by the

Contract, and/or the required percentages of DC residents in all Job Classifications areas on
the Contract, if DOES finds that:

l. DOES certified that Beneficiary or EMPLOYER demonstrated a good faith effort to
comply, as set forth in Section VIII.C.; or

2. EMPLOYER is located outside the Washington Metropolitan Statistical Area and none
of the contract work is performed inside the Washington Metropolitan Statistical Area;
or

3. The beneficiary published each job opening or part-time work needed for 7 calendar days in
a District newspaper of city-wide circulation; and

4. DOES certified that there are insufficient numbers of DC residents in the labor market
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possessing the skills required by the EMPLOYER for the positions created as a result
of the Contract.

5. EMPLOYER entered into a special workforce development training or placement

arrangement with DOES or with the District of Columbia Workforce Intermediary.

C. DOES shall consider documentation of the following when making a determination of a

good-faith effort to comply:

1. DOES has certified that there are insuffrcient number of District residents in the labor
market possessing the skills required by the Employer for the positions created as a result
ofthe Project;

2. Whether the EMPLOYER posted the jobs on the DOES job website for a minimum
often (10) calendar days;

3. Whether the EMPLOYER advertised each job opening in a District newspaper with
city-wide circulation for a minimum of seven (7) calendar days;

4. Whether the EMPLOYER advertised each job opening in special interestpublications
and on special interest media for a minimum of seven (7) calendar days;

5. Whether the EMPLOYER hosted informationaVrecruiting or hiring fairs;

6. Whether the EMPLOYER contacted churches, unions, and/or additional Workforce
Development Organizations;

7. Whether the EMPLOYER interviewed employable candidates;

8. Whether the EMPLOYER created or participated in a workforce development
program approved by DOES;

9. Whether the EMPLOYER created or participated in a workforce development
program approved by the Disfict of Columbia Workforce Intermediary;

10. Whether the EMPLOYER substantially complied with the relevant monthly reporting
requirements set forth in this section;

ll. Whether the EMPLOYER has submitted and substantially complied with its most
recent employment plan that has been approved by DOES; and

12. Any additional documented efforts.

IX. MONITORING

A. DOES is the District agency authorized to monitor and enforce the requirements of the
Workforce Intermediary Establishment and Reform of the First Source Amendment Act of
2Dll (D.C. Official Code $$ 2-219.01 - 2.219.), and relevant provisions of the

Apprenticeship Requirements Amendment Act of 2004 (D.C. Official Code $ 2-219.03 and $

32-1431). As a part of monitoring and enforcement, DOES may require and EMPLOYER
shall grant access to Contract sites, employees, and documents.

B. EMPLOYER'S noncompliance with the provisions of this Agreement may result in the
imposition of penalties.

Page 9 of 1 1 F-irsl Source Employment Agreemenl Revßed February I 5' 2018



C. All EMPLOYER information reviewed or gathered, including Social Security Numbers, as a

result of DOES' monitoring and enforcement activities will be held confidential in
accordance with all District and federal confidentiality and privacy laws and used only for the

purposes that it was reviewed or gathered.

D. DOES shall monitor all Contracts as authorized by law. DOES will:

L Review all contract controls to determine if the Beneficiary or EMPLOYER, including
any Contractors or Subcontractors, are subject to the Workforce Intermedíary
Establishment and Reform of the First Source Amendment Act of 2011.

2. Notify stakeholders and company officials and establish meetings to provide technical
assistance involving the First Source process.

3. Make regular site visits to determine if the EMPLOYER or Subcontractor's workforce is

in concurrence with the submitted Agreement and Monthly Compliance Reports.

4. Inspect and copy payroll, personnel records and any other records or informatron
necessary to ensure the required workforce utilization is in compliance with the First
Source Law.

5. Conduct desk reviews of Monthly Compliance Reports

6. Educate EMPLOYERS about additional services offered by DOES, such as On-the-Job

Training programs and tax incentives for EMPLOYERS who hire from certain
categories.

7. Monitor and complete statistical reports that identify the overall Contract, Employer,
contractor, and subconffactors' hiring.

8. Provide formal notification of non-compliance with the required hiring or any alleged

breach ofthe First Source Law to all contracting agencies, and stakeholders.

X. PENALTIES

A. Willful Breach of the Agreement by the EMPLOYER, failure to submit the contract
compliance reports, deliberate submission of falsified data may result in DOES imposing a

fine of 5To of the total amount of the direct and indirect labor costs of the contract, in addition
to other penalties provided by law. Failure to meet the required hiring requirements or failure
to receive good faith waiver may result in the Department of Employment Services

imposing a penalty equal to l/8 of l%" of the total amount of the direct and indirect labor
costs of the contract for each percentåge by which the beneficiary fail to meet the hiring
requirements.

B. EMPLOYERS who have been found in violation two (2) times or more over a l0-year period
may be debarred and/or deemed ineligible for consideration for Contracts for a period of five
(5) yean.

C. Appeals of violations or fines will be filed with the Contract Appeals Board.

Page 10 of 1 I F-irst Source Employmenl Agreement, Rqised r-ebruary I 5, 2018



I hereby certify that I have the authority to bind the EMPLOYER to this Agreement from the start of
work on the Confact throughout the duration of the Contract.

By

EMPLOYER Senior Official (Print) Date

EMPLOYER Senior Official (Signature)

Name of Company

Address

Telephone

Email

Signature Department of Employment Services Date
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rk**

-

I GOVERNMENT OF THE DISTRICT OF COTUMBIA

REVISED EMPLOYMENT PLAN

***
I
I

I. REVISED FIRST SOURCE BMPLOYMENT PI.AN

GOVERNMENT-ASSTSTED PROJECT/CONTRACT TNFORMATTON
DISTRTCT CONTRACTING AGBNCY
CONTRACTTNG OFFICER:
TELEPHONE NUMBER:
TOTAL CONTRACTAMOUNT:
EMPLOYER CONTRACTAMOUNT:
PROJECT NAME:
PROJBCT ADDRESS:
CITY:-STATE: ZIP CODE:
PROJECT DESCRIPTION OF WORK:

PROJECT STARTDATB: PROJECTENDDATE
EMPLOYER STARTDATE: EMPLOYERENDDATB:

COMPANY NAME:

EMPLOYERINFORMATION
EMPLOYERNAME:

EMPLOYER ADDRESS:
CITY:-STATE: ZIP CODE:
TELEPHONE NUMBER: FEDERALIDENTIFICATIONNO.
CONTACT PERSON
TITLE:
B-MAIL: TELEPHONE NTIMBER:
EMPLOYBR DBSCRIPTION OF WORK:

GBNBRAL CONTRACTOR WILL MEET THE HIRING OR HOURS WORKED PERCBNTAGES
RBQUIREMENTS FOR ENTIRE PROJECT E OR PER EACH SUBCONTRACTOR

A. EMPLOYMENT HIRING PROJECTIONS

ALLEMPLOYERS:
Please indicate ALL new position(s) you will create as a result of the project. If you WILL NOT
be creating any new employment opportunities, please complete the attached justification
sheet with an explanation. Attach additional sheets as needed.

JOBTMLE # OFJOBS
F/T PÆ

SAI.,ARY
RANGE

I]NION MEMBERSHIP REQTTIRED
NAME LOCAL#

PROJECTED
HIREDATE

A

B

C

D

E

F

G

H

L



***n
I GOVERNMENT OF THE DISTRICT OF COLUMBIA

REVISED EMPLOYMENT PLAN

***
I
I

B. JUSTIFICATION SHEET: Please provide a detailed explanation of why the Employer will not
have any new hires on the project.

This page to be completed by Employer
Employer Initials

2

C. EMPLOYMBNT PROJECTIONS



***

-

I

il.

GOVERNMENT OF THE DISTRICT OF COTUMBIA

REVISED EMPLOYMENT PLAN

***
I
I

t. Provide a timetable outlining the 5t% Hiring of District Resident over the life of the project
or contract and an associated hiring schedule.

Provide descriptions of the skill requirements by job title or position, including industry-
recognized certifications required for the different positions.

Provide a strategy to fill the 5t% hiring of District residents requirement, including a
component on communicating these requirements to contractors and subcontractors and a
component on potential community outreach partnerships with the University of the District
of Columbia, the Universþ of the District of Columbia Community College, the Department
of Bmployment Services, Jointþ Funded Apprenticeship Programs, the District of Columbia
Workforce IntermediaV, or other government-approved, community-based job training
providers.

This page to be completed by Employer
Bmployer Initials

3



***
I

-

vt.

GOVERNMENT OF THE DISTRICT OF COLUMBIA

REVISED EMPLOVMENT PLAN

***
I
I

¡V

C. EMPLOYMENT PROJECTIONS (Continued)

This strategy should include a remediation strategy to ameliorate any problems associated
with meeting these 5r% Hiring of Distict Resident requirements, including any problems
encountered with contractors and subcontractors.

The designation of a senior official from the Employer who will be responsible for
implementing the hiring and reporting requirements.

V

Provide descriptions
residents working on

of the health and retirement benefits that will be provided to District
the project or contract.

vil. Provide a strategy to ensure that District residents who work on the project or contract
receive ongoing employment and training opportunities after they complete work on the job
for which they were initially hired and a review of past practices in continuing to employ
District residents from one project or contract to the next.

This page to be completed by Employer
Employer Initials

4



***
I
I GOVERNMENT OF THE DISTRICT OF COLUMBIA

REVISED EMPTOYMENT PLAN

***

-

I

D. EMPLOYMENT PROJECTIONS fcontdnued)

Vlll. Provide a stratery to hire graduates of District of Columbia Public Schools, District of
Columbia Public Charter Schools, community-based job training providers, and hard-to-
employ residents.

tx. Please disclose past compliance with the First Source Bmployment Agreement Act of 1984 or
the WorKorce Intermediary Bstablishment and Reform of First Source Amendment Act of
zorr and the Davis-Bacon Act, where applicable, and the bidder or offeror's general District-
resident hiring practices on projects or contracts completed within the last two (z) years.

Please note that EMPLOYERS with construction projects must make payroll records available
upon request at job sites to the contracting District of Columbia agency.

This page to be completed by Employer
Employer Initials

x
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***

-

I GOVERNMENT OF THE DISTRICT OF COTUMBIA

REVISED EMPLOYMENT PLAN

***
I

-
W:PleaselistthenameS,residencystatusandwardinformationofallcurrent
employees, including apprentices, trainees, and transfers from other projects, who will be employed on the
Project. Attach additional sheets as needed.

NAME OF EMPLOYEE CT]RRENT DISTRICT
RESIDENT

.lHease Check

tr
tr
tr
q
tr
tr
E
tr
tr

tr
tr
tr
E[

E
E]

tr
tr
E

This page to be completed by Employer
Employer Initials

6
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MuRrel Bowsen
MavoR

GOVERNMENT OF THE DISTRICT OF COLUMBIA
Department of Employment Services

***

-
-

Oup DoNx-n II
DrnpcroR

LIVING WAGE ACT FACT SHEET

The Living Wage Act of 2006; D.C. Official Code $$ 2-220.01 - 2-220.11 provides that District of Columbia
government contractors and recipients of govemment assistance (grants, loans, tax increment financing) in the

amount of $100,000 or more shall pay affiliated employee wages at no less than the current living wage rate.

Effective January 1,2018, the living wage rate is $14.20 per hour.

Subcontractors of D.C. government contractors who receive $ 1 5,000 or more from the contract and subcontractors of
the recipients of government assistance who receive $50,000 or more from the assistance are also required to pay

their affiliated employees no less than the current living wage rate.

"Affiliated employee" means any individual employed by a recipient who receives compensation directly from
government assistance or a contract with the District of Columbia govemment, including any employee of a

contractor or subcontractor of a recipient who performs services pursuant to government assistance or a contract.

The term "affiliated employee" does not include those individuals who perform only intermittent or incidental
services with respect to the government assistance or contract, or who are otherwise employed by the contractor,

recipient or subcontractor.

Exemptions - The following contracts and agreements are exempt from the Living Wage Act:

1. Contracts or other agreements that are subject to higher wage level determinations required by federal

law (i.e., if a contract is subject to the Service Contract Act and certain wage rates are lower than the

District's current living wage, the contractor must pay the higher of the two rates);

2. Existing and future collective bargaining agreements, provided that the future collective bargaining

agreement results in the employee being paid no less than the current living wage;

3. Contracts for electricity, telephone, water, sewer or other services provided by a regulated utility;

4. Contracts for services needed immediately to prevent or respond to a disaster or imminent threat to

public health or safety declared by the Mayor;

5. Contracts or other agreements that provide trainees with additional services including, but not limited

to, case management and job readiness services, provided that the trainees do not replace employees

subject to the Living Wage Act;

6. An employee, under 22 years of age, employed during a school vacation period, or enrolled as full-time

student, as defined by the respective institution, who is in high school or at an accredited institution of
higher education and who works less than25 hours per week; provided that he or she does not replace

employees subject to the Living Wage Act;

4058 Minnesota Ave, N.E. . Suite 3600 . \ilashington' D.C. 20019' Olïice: 202.671.1900



7. Tenants or retail establishments that occupy property constructed or improved by receipt of
government assistance from the District of Columbia; provided, that the tenant or retail establishment

did not receive direct government assistance from the District of Columbia;

L Employees of nonprofit organizations that employ not more than 50 individuals and qualify for taxation

exemption pursuant to Section 501 (c) (3) of the Intemal Revenue Code of 1954, approved August 16,

19s4 (68 A Stat. 163;26. U.S.C. $s01(c)(3));

9. Medicaid provider agreements for direct care services to Medicaid recipients, provided, that the direct

care service is not provided through a home care agency, a community residence facility, or a group

home for persons with intellectual disabilities as those terms are defined in section 2 of the Health-Care

and Community Residence Facility, Hospice, and Home Care Licensure Act of 1983; D.C. Official
Code $ 44-501; and

10. Contracts or other agreements between managed care organizations and the Health Care Safety Net

Administration or the Medicaid Assistance Administration to provide health services.

Enforcement

The Department of Employment Services (DOES) Office of Wage-Hour and the D.C. Office of Contracting and

Procurement share monitoring responsibilities.

Furthermore, as of November 12,2015, the US Court of Appeals upheld "The Home Care Final Rule",
issued on October 1,2013, which had an effective date of January 1,2015. The Department of Labor
issued the Home Care Final Rule to extend overtime protections to home care workers. Employers within
this industry are now subject to recordkeeping provisions.

Ifyou learn that a contractor subject to this law is not paying at least the current living wage, you should report it to
the contracting officer. Ifyou believe that your employer is subject to this law is not paying at least the current living
wage, you may file a complaint with the DOES Office of Wage - Hour, located at 4058 Minnesota Avenue, N.E.

Suite 3600, Washington, D.C. 20019 , call (202) 671 - 1 880, or file your claim on-line: www.does.dc.gov. Go to "File

a Claim" tab.

For questions and additional information, contact the Office of Contracting and Procurement at (202) 727-0252 or the

Department of Employment Services on(202) 671-1880.

Please note: This fact sheet is for informational purposes only as required by Section 106 of the Living Wage Act. It
should not be relied on as a definitíve statement of the Living Wage Act or any regulations adopted pursuant to the

law.



THE LIVING WAGE ACT OF 2006
D.C. OffTcial Code $S 2-220.01 -2-220.11

Recipients of new contracts or government assistance shall pay affiliated employees and
subcontractors who perform services under the contracts no less than the current living wage

Effective Janua 1,2018, the livin rate is $14.20 per hour.

"Ç@g!" means a written agreement between a recipient and the District government.
..@''meansagrant,Ioan,ortaxincrementfinancingthatresuItinafTnancialbenefit
from an agency, commission, instrumentality, or other entity of the District government.

"1![flIglgdjgpþygg" means any individual employed by a recipient who received compensation directly
from government assistance or a contract with the District of Columbia government, including employees of
the District of Columbia, any employee of a contractor or subcontractor of a recipient who performs
services pursuant to government assistance or contract. The term "affiliated employee" does not include
those individuals who perform only intermittent or incidental services with respect to the contract or
government assistance or who are otherwise employed by the contractor, recipient, or subcontractor.

Certain exemptions anplv: l) contracts or agreements subject to wage determinations required by federal law
which are higher than the wage required by this Act;2) contracts performed by regulated utilities; 3) contracts for
services needed immediately to prevent or respond to a disaster or imminent threat declared by the Mayor; 4)
contracts awarded to recipients that provide trainees with services, including but not limited to case management
and job readiness services, provided the trainee does not replace employees; 5) employees under 22years of age

employed during a school vacation period, or enrolled as a full-time student who works less than 25 hours per
week; 6) tenants or retail establishments that occupy property constructed or improved by government assistance,
provided there is no receipt of direct District government assistance; 7) employees of nonprofit organizations that
employ not more than 50 individuals and qualify for 501(c)(3) status; 8) Medicaid provider agreements for direct
care services to Medicaid recipients, provided, that the direct care service is not provided through a home care agency, a
community residence facility, or a group home for persons with intellectual disabilities as those terms are defined in section 2

of the Health-Care and Community Residence Facility, Hospice, and Home Care Licensure Act of 1983; D.C. Official Code
g 44-501; and 9) contracts or agreements between managed care organizations and the Health Care Safety Net
Administration or the Medicaid Assistance Administration to provide health services.

Home Care Final Rule: The Department of Labor extended overtime protections to home care workers and
workers who provide companionship services. Employers within this industry are now subject to recordkeeping
provisions.

Each recipient and subcontractor of a recipient shall provide this notice to each affiliated employee covered
by this notice, and shall also post this notice in a conspicuous site in its place of business.

All recipients and subcontractors shall retain payroll records created and maintained in the regular course
of business under District of Columbia law for a period of at least 3 years.

To file a claim, visit: Department of Employment Services , Office of Wage-Hour, 4058 Minnesota Avenue,
NE, Suite 3600, Washington, D.C. 20019; call: (202) 671-1880; or file your claim on-line: does.dc.gov. Go to

"File a Claim" tab.

The requirement to pay a living wage applies to:
I All recipients of contracts in the amount of $1001000 or more, and all subcontractors that receive

$15,000 or more from the funds received by the recipient from the District of Columbia, and
. All recipients of government assistance in the amount of $1001000 or more, and all subcontractors of

these recipients that receive $501000 or more from the government assistance received by the
from the District of Columbia.
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Attachment L

Page 1 of 2

PAST PERFORMANCE EVALUATION FORM
(Check appropriate box)

Offeror:

1. Name and Tltle of Evaluato

Signature of Evaluator:

Name of Organization:

Telephone Number of Evaluator:

E-mail address of Evaluator:

5. State type of service received

State Contract Number, Amount and Period of Performance

$

Remarks on Excellent Performance. Provide data supporting this observation. Continue on
separate sheet if needed)

Remarks on unacceptable performance: Provide data supporting this observation. (Continue
on separate sheet if needed)

2

3

4

6

7

B

Performance Blements Excellent Good Acceptable Poor Unacceptable

Quality of Services/ Work

Timel iness of Performance

Cost Control

Business Relations

Custonrer Satisfaction



Attachment L
Page 2 ot 2

RATING GUIDELINES

Summarize Contractor performance in each of the rating areas. Assign each area a rating of 0 (Unacceptable), 1 (Poor), 2

(Acceptable), 3 (Good), 4(Excellent), or ++ (Plus). Use the following instructions a guidance in making these evaluations.

0. Zero

1, Unacceptable

2. Poor

3. Acceptable

4. Good

Quality

ProducUService

-Compliance w¡th contract
requirements

-Accuracy of reports
-Appropriateness of

personnel
-Technical excellence

Nonconformances are comprises
the achievement of contract
requirements, despite use of
Agency resources

Nonconformances require major

Agency resources to ensure
achievemeni of contract
requirements.

Nonconformances require minor
Agency resources to ensure
achievement of contract

requirements.

Nonconformances do not impact

achievement of contract
requirements.

There are no quality problems.

Cost Control

-Within budget (over/
under target costs)

-Current, accurate, and
complete billings

-Relationship of negated
costs to actual

-Cost efficiencies
-Change order issue

Cost issues are comprising
performance of contract
requirements.

Cost issues require major

Agency resources to ensure
achievement of contract
requirements.

Costs issues require minor
Agency resources to ensure
achievement of contract

requirements.

Cost issues do not impact

achievement of contract
requirements.

There are no cost issues.

Timeless

of Performance

-Meet lnterim milestones
-Reliable

-Responsive io technical
directions

-Completed on time,
including wrap-up and

-contract administration
-No liquidated damages

assessed

Delays are comprising the
achievement of contract
requirements, Despite use
ofAgency resources.

Delays require major

Agency resources to ensure
achievement of contract
requirements.

Delays require minor
Agency resources to ensure
achievement of coniract

requirements.

Delays do not impact

achievement of contract
requirements.

There are not delays.

Business

Relat¡ons

-Effective management
-Businesslike correspondenc

-Responsive to contract
requirements

-Prompt notification of contra
problems

- Reaso n a b le/coope rative
-Flexible
-Pro-active
-effective contractor

recommended solut¡ons
-Effective snail/small disadvantaged

business
Subcontracting program

Response io inquiries, technical/
service/administrative issues is

not effective and responsive.

response to inquiries, technical/

service/administrative issues is

marginally effective and
responsive.

Responses to inquiries, technical/
service/administrative ¡ssues is
somewhat effective and

responsive.

Responses to inquires, technical/

service/administrative issues is

usually effective and responsive.

Responses to inquiries, technical/
service/administrative issues is

effective and responsive,

5. Excellent The contractor has demonstrated an exceptional performance level in some or all of the above categories
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CONTRACTOR' S LETTERHEAD

EQUAL EMPLOYMENT OPPORTLTNITY (EEO) POLICY STATEMENT

SHALL NOT DISCRIMINATE AGAINST ANY EMPLOYEE OR
APPLICANT FOR EMPLOYMENT BECAUSE OF ACTUAL OR PERCEIVED: RACE, COLOR,
RELIGION, NATIONAL ORIGIN, SEX, AGE, MARITAL STATUS, PERSONAL APPEARANCE,
SEXUAL ORIENTATION, GENDER IDENTITY OR EXPRESSION, FAMILIA L STATUS, FAMILY
RESPONSIBILITIES, MATRICULATION, POLITICAL AFFILIATION, GENETIC INFORMATION,
DISABILITY, SOURCE OF INCOME, OR PLACE OF RESIDENCE OR BUSINESS.

AGREES TO AFFIRMATIVE ACT ION TO ENSURE THAT APPLICANTS
ARE EMPLOYED, AND THAT EMPLOYEES ARE TREATED DURING EMPLOYMENT WITHOUT
REGARD TO THEIR ACTUAL OR PERCEIVED: RACE, COLOR, RELIGION, NATIONAL ORIGIN,
SEX, AGE, MARITAL STATUS, PERSONAL APPEARANCE, SEXUAL ORIENTATION, GENDER
IDENTITY OR EXPRESSION, FAMILIAL STATUS, FAMILY RESPONSIBILITIES,
MATRICULATION, POLITICAL AFFILIATION, GENETIC INFORMATION, DISABILITY, SOURCE
OF INCOME, ORPLACE OF RESIDENCE OR BUSINESS. THE AFFIRMATIVE ACTION SHALL
INCLUDE, BUT NOT BE LIMITED TO THE FOLLOWING: (A) EMPLOYMENT, UPGRADING, OR
TRANSFER; (B) RECRUITMENT OR RECRUITMENT ADVERTISING; (C) DEMOTION, LAYOFF,
OR TERMINATION; (D) RATES OF PAY, OR OTHER FORMS OR COMPENSATION; AND (E)
SELECTION FOR TRAINING AND APPRENTICESHIP.

AGREES TO POST IN CONSPICUOUS PLACES THE PROVISIONS
CONCERNING NON-DISCRIMINATION AND AFFIRMATIVE ACTION

Co-S''*^''"--',iÏå?i,:^iåJf #åJ.åi"I""^,iåï3"+',åk'Îåyüi*"Ë"'üJi,,
OF MAYOR'S ORDER 85-85;"EQUAL EMPLOYMENT OPPORTLTNITY REQUIREMENTS IN
CONTRACTS.''

AGREES TO PERMIT ACCESS TO ALL BOOKS PERTAINING TO ITS
EMPLOYMENT PRACTICES, AND TO REQUIRE EACH SUBCONTRACTORTO PERMIT ACCESS
TO BOOKS AND RECORDS.

SHALL INCLUDE IN EVERY SUBCONTRACT THE EQUAL
OPPORTLINITY CLAUSES, SUBSECTION I 103.2 THROUGH I1O3.1O SO THAT SUCH
PROVISIONS SHALL BE BINDING UPON EACH SUBCONTRACTOR OR VENDOR.

AUTHORTZED OFFICIAL AND TITLE DATE

AUTHORIZED SIGNATURE NAME FIRM/ORGANIZATION



CONTRACTOR' S LETTERHEAI)

ASSURANCE OF COMPLIANCE V/ITH EQUAL EMPLOYMENT OPPORTUNITY REQUIREMENTS
MAYOR'S ORDER 85-85, EFFECTIVE JUNE IO, 1985, AND THE RULES IMPLEMENTING MAYORS
ORDER 85-85, 33 DCR 4952, (PUBLISHED AUGUST 15, 1986), *ON COMPLIANCE WITH EQUAL
OPPORTUNITY REQUIREMENTS IN DISTRICT GOVERNMENT CONTRACTS,'' ARE HEREBY INCLUDED AS
PART OF THIS BID/PROPOSAL. THEREFORE, EACH BIDDER/OFFEROR SHALL INDICATE BELOW THEIR
WRITTEN COMMITMENT TO ASSURE COMPLIANCE WITH MAYOR'S ORDER 85-85 AND THE
IMPLEMENTING RULES. FAILURE TO COMPLY WITH THE SUBJECT MAYOR'S ORDER AND THE
IMPLEMENTING RULES SHALL RESULT IN REJECTION OF THE RESPECTIVE BID/PROPOSAL.

I, , THE AUTHORIZED REPRESENTATIVE OF

H ililitiÏi,iËäËiï 8åffi I'-ou,,, o*, o o
MAYOR'S ORDER 85-85, EFFECTIVE JLINE 10, 1985, AND OF THE RULES IMPLEMENTING MAYOR'S
ORDER 85-85, 33 DCF.4952.I FURTHER CERTIFY AND ASSURE THAT THE CONTRACTOR WILL FULLY
COMPLY V/ITH ALL APPLICABLE PROVISIONS OF THE MAYOR'S ORDER AND IMPLEMENTING RULES IF
AWARDED THE D.C. GOVERNMENT REFERENCED BY THE CONTRACT NUMBER ENTERED BELOW.
FURTHER, THE CONTRACTOR ACKNOWLEDGES AND UNDERSTANDS THAT THE AWARD OF SAID
CONTRACT AND ITS CONTINUATION ARE SPECIFICALLY CONDITIONED UPON THE CONTRACTOR'S
COMPLIANCE WITH THE ABOVE-CITED ORDER AND RULES.

CONTRACTOR

NAME

SIGNATURE

TITLE

CONTRACT NUMBER

DATE



Reply to:
Office of Contracting and Procurement
441 4th Street, NW, Suite 700 South
Washington, DC 20001 Washington, DC 20001

GOVERNMENT OF THE DISTRICT OF COLUMBIA
DC Offrce of Contracting and Procurement

Employer Information Report (EEO)

Two (2) copies of DAS 84-404 or Federal Form EEO-I shall be submitted to the Office of Contracting and Procurement.
One copy shall be retained by the Contractor.

Instructions:

Section A - TYPE OF REPORT

L lndicate by marking in the appropriate box the type of reporting unit for which this copy of the form is submitted (MARK ONLY ONE BOX)

Multi-establishment Employer:
(2)flConsolidated Report
(3)flHeadquarters Report
(4)Elndividual Establishment Report (submit one

for each establishment with 25 or more employees)
(5)ESpecial Report

Single Establishment Employer
(l) . Single-establishment Employer Report

1. Total number ofreports being filed by this Company.

OFFICIAL
USE
ONLY

Section B - COMPANY IDENTIFICATION (To be answered by all employers) OFFICIAL

a.l. Name of Company which owns or cont¡ols the establishment fo¡ which this report is filed

City or Town Country State Zip Code b,Address (Number and street)

b. Employer
Identification No.

OFFICIAL
USE
ONLY

2. Establishment for which this report is fìled.

a. Name of establishment

Country State Zip Code d.Address (Number and street) City or Town

b. Employer
Identification No.

3. Parent ofaffiliated Company

a. Name of parent or afïiliated Company b. Employer Identificatíon No.

Country State Zip CodeAddress (Number and street) City or Town

Section C - ESTABLISHMENT INFORMATION
OFFICIAL
USE
ONLY

ofthe establishment the same as that reported last year?

Did not report Report on combined

last year basis

l. Is the location

!v*!N"
2. Is the major business activity at this establishment the same

as that rèported last year? [v"r n*o
No report last year Reported on combined

basis
e.2. What is the major activity of this establishment? (Be specific, i.e., manufacturing steel castings, retail grocer, wholesale plumbing

supplies, tifle insurance, etc. Include the specific type ofproduct or service provided, as well as the principal business or industrial
activity.

3. MINORITY GROUP MEMBERS: Indicate if you are a

ffitus-¡slnterprise 
(50% owned or 51% controlled by minority members).

EQUAL EMPLOYMENT OPPORTUNITY
EMPLOYER INFORMATION REPORT

DAS 84-404 (Replaces D.C. Form Sept. 74 which is Obsolete) 84-2P891



SECTION D _ EMPLOYMENT DATA

Employment at this establishment - Report all permanent, temporary, or part-time employees including apprentices and on-the-job trainees

unless specifically excluded as set forth in the instructions. Enter the appropriate figures on all lines and in all columns. Blank spaces will be

considered as zero. In columns 1, 2, and 3, include ALL employees in the establishment Including those in minorily groups

.IOB
CATEGORIES

TOTAL EMPLOYEES IN
ESTABLISHMENT

MINORITY GROUP EMPLOYEES
MALE FEMALE

Total
Employees
Including
Minorities

(1)

Total
Male

Including
Minorities

(2)

Total
Female

Including
Minorities

13)

Black

ø\

Asian

l5)

American
Indian

(6)

Hispanic

(7)

Black

(8)

Asian

(9)

American
Indian

(10)

Hispanic

fl1)
Ofñcials and
Managers

Professionals

Technicians

Sales Workers

Office and
Clerical

Craflsman
(Skilled)

Operative (Semi-
Skilled)

Laborers
(Unskilled)

Service Workers

TOTAL

Total employ
reported
in previous report

(The trainee below should also be included in the figures for the appropriate occupation above)

Formal
On-
The-Job
Trainee

White
collar

(1) (2) (3) (4) (5) (6) (7) (8) (e) ( l0) (ll

Production

l. How was information as to race or ethnic group in Section D obtained? 2. Dates ofpayroll period used

3. Pay period oflast report submitted for this
ecfqhlichmenf

a. Visual Suwey c. Other Specifu
b. Employment Record

Section E - REMARKS Use this Item to give any identification data appearing on last report which differs from that given above, explain

major changes in composition or reporting units, and other pertinent information.

Section F - CERTIFICATION
Check l. > All reports are accurate and were prepared in accordance with the instructions (check on consolidated only)
One 2. > This report is accurate and was prepared in accordance with the instructions.

Name of Authorized Offrcial Title Signature Date

Name ofperson contact regarding
This report (Type ofprint)

Address
(Number and street)

City and State Zip Code Telephone Number ExtensionTitle

INFORMATION CITED HEREIN SHALL BE HELD IN CONFIDENCE.



SUBCONTRACT SUMMARY FORM

TOTAL DOLLAR AMOUNT SUBCONTRACTED TO 'MINORITY BUSINESS ENTERPRISES S

DEPARTMENT OF SMALL AND LOCAL BUSINESS DEVELOPMENT
CONTRACT COMPLIANCE DIVISION

This SUMMARY form is to be completed by the PRIME contractor

BIDNO, CCB NUMBER:

NOTE: the standard for minority subcontracting is 25% or the TOTAL
contract dollar amount to be subcontracted.

AMOUNT OF PRIME CONTRACT $

AMOUNT OF ALL SUBCONTRACTS: $

% OF THE PRIME CONTRACT
equals

ADDRESSNAME OF PRIME CONTRACTOR:

TELEPHONE NO.

PROJECT DESCRIPTIONS

WARDNO:

PROJECT NAME:
ADDRESS:

SECTION II LIST ALL SUBCONTRACTORS THAT WILL BE UTILIZED OH THE ABOVE PROJECT
I. IS THIS A MINORITY SUB?

-YES 

NO
2. TRADE OR BUSINESS PRODUCT
THAT SUB WILL PROVIDE.

I. $ AMOUNT OF.SUBCONTRACT
equals (:)

2. o/" (percont) OF TOTAL
PRIME CONTRACT.

I. NAME OF SUBCONTRACTOR
2, ADDRESS
3, CONTACT PERSON
4. MBOC CERT. NO. 5. PHONE NO.

I. MINORITY SUBCONTRACTOR

2.

YES _NO equals (:)

o/^

l.

2.

L
2.

3.

4. 5.

I. MINORITY SUBCONTRACTOR
YES 

-NO
2.

equals (:)
t.

o/o2.

l.
2.

3.

4. 5.

1, MINORITY SUBCONTRACTOR
YES NO

2.

equals (=)

o/o2

t.
2.

J.

4. 5.

2.

I, MINORITY SUBCONTRACTOR
YES NO equals (:)

o/î2

l.
2.

3.

4. 5.

2.

I. MINORITY SUBCONTRACTOR
YES NO equals (:)

2.

l.
2.

J.

4. 5.

equals (:)

2.

l.
2.

3.

4. 5. 2.

I. MINORITY SUBCONTRACTOR
YES NO

equals (=)

2.

l.
2.

3.

4. 5. 2.

I. MINORITY SUBCONTRACTOR
YES NO

2.

I. MINORITY SUBCONTRACTOR
YES NO equals (:)

2.

l.
2.

3.

4. 5.

2.

I. MINORITY SUBCONTRACTOR

-YES 

NO equals (:)

2.

1.

2.

3.

4. 5.

equals (:)

2.

l.
2.

3.

4. 5. 2.

I. MINORITY SUBCONTRACTOR
YES NO

2.

I. MINORÍTY SUBCONTRACTOR
YES NO equals (=)

2.

l.
2.

3.

4. 5.

PERCENT OF PzuME CONTRACT o/"



SOLICITATIONNO:

PROJECTED GOALS AND ABI,ES FOR FTITI]RE, HIRING

JOB
CATEGORIES

MALE FEMALE

Black Asian
American

Indian Hispanic Black Asian
American

Indian Hispanic

Officials and
Managers

Professionals

Technicians

Sales Workers

Ofïice and Clerical

Cratuman (Skilled)

Operative (Semi-
Skilled)

Labo¡ers (Unskilled)

Service Workers

TOTAL

NAME OF AUTHORIZED OFFICIAL: TITLE SIGNATURE

FIRM NAME TELEHONE NO DATE:

INDICATE IF THE PRIME UTILIZES A "MINORITY FINANCIAL ISTITUTION"

Yes No

NAME:

ADDRESS:

TYPE OF ACCOI.INT/S:

6



DCAM-18-AE-O125

Attachment N - Form of Notice to Proceed and Letter Contract


