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SBE SUBCONTRACTING PLAN

INSTRUCTIONS: All construction & non-construction contracts for government-assisted projects (aqencv
contracts & private proiect with District subsidv) over $250,000, shall require at least 35% of the amount of the
contract (total amount of aqencv contract or total private project development costs) be subcontracted to Small
Business Enterprises (SBE), if insufficient qualified SBEs to Certified Business Enterprises (CBE). The SBE
Subcontracting Plan must list all SBE and CBE subcontracts at every tier. Once the SBE Subcontracting Plan is
submitted for agency contracts, options & extensions, it can only be amended with DSLBD's consent.
SUBMISSION OF SBE SUBCONTRACTING PLAN:

^ 
For agency solicitations - submit to agency with bid/proposal.

^ 
For agency options & extensions - submit to agency before option or extension exercised.

^ 
For private projects - submit to DSLBD, agency project manager and District of Columbia Auditor, with each

quarterly report. As private projects may not have awarded all contracts at the time the District subsidy is granted, the
SBE Subcontracting Plan may be submitted simultaneously with each quarterly report and list all SBE/CBE
subcontracts executed by the time of submission.
CREDIT: For each subcontract listed on the SBE Subcontracting Plan, credit will only be given for the portion of the
subcontract performed, at every tier, by a SBE/CBE using ds own organization and resources. COPIES OF EACH
FULLY EXECUTED SUBCONTRACT WITH SBEs and CBEs (AT EVERY TIER) MUST BE PROVIDED TO RECEIVE
CRED¡T.
EXEMPTION: lf the Beneficiary (Prime Contractor or Developer) is a CBE and will perform the ENTIRE
government-assisted project with its own organization and resources and will NOT subcontract any portion of the
services and goods, then the CBE is not required to subcontract 35% to SBEs.

or INFORMATION:Develo

r'all that appl¡es, Company is:
E a SBE ! a CBE E CBE Certification Number: 

-
tr WILL perform the ENTIRE agency contract or private project with its own organization and resources
tr WILL subcontract a port¡on of the agency contract or private project

Company's point of contact for agency contract or private project:

Contact # Email address:Company:_

Street Address:

Point of Contact:_

Contact # _
Street Address:

Title: _
Email address:

r' which a res Gontract or Private

District Subsidy
Agency Providing Subsidy: _
Amount of District Subsidy:_
Date District Subsidy Provided:_

Project Name: _
Project Address: _
Total Development Project Budget: $ _
(incl ude pre-construction and construcfion cosfs)

35% of Total Development Project Budget: $ _
Total Amount of All SBE/CBE subcontracts: $ _
(include every lower t¡er)

PRIVATE

Solicitation Number _
Solicitation Due Date: _
Agency: _
Total Dollar Amount of Contract: $ _
*Design-Build must include total contract amount for both design and
build phase of project.

35% of Total Dollar Amount of Contract: $_

Total Amount of All SBE/CBE subcontracts: $_
(include every lower tier)
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sBE/ CBE SUBCONTRACTORS (FOR EACH TIER):

SBE/ CBE SUBCONTRACTOR INFORMATION: (For design-build prcjects, the SBE Subcontracting Plan is not required to be
submitted for preconstruction seruices; howeven a full SBE Subcontracting PIan (35% of the contract amount including total design
and build cosfs) is ¡equired to be submitted before entering into a euaranteed maximum price or contract authorizins construction.)
SBE/ CBE Company Address/ïelephone No./

Email
Subcontractor Tier
(1"t,2"d, 3'd, etc.)

Description of Subcontract scope of work to be PERFORMED
WITH SBE/CBEs OWN ORGANIZATION & RESOURCES

Select Tier

Period ofsubcontract:

Price to be paid to the SBE/CBE Subcontractor: $_
/ail that appl¡es, Subcontractor is:
tr aSBE EaCBE E CBECertification
tr SBE/CBE will perform the ENTIRE subcontract

organization and resources

#:_
with its own

tr SBE/CBE will subcontract a portion of the subcontract (MUST LIST
EACH LOWER T|ER SBE/ CBE SUBCONTRACTS)

SBE/ CBE Point of Contact

Name: _
Title: _
Telephone Number:_

Email Address:_

SBE, CBE SUBCONTRACTOR INFORMATION:. (For design-build projects, fhe SBE Subcontracting PIan is not requ¡¡ed to be
submitted for preconstruction seryices,' however, a full SBE Subcontracting PIan (35% of the contract amount including total design
and build cosfs) is reouircd be to submitted before enterino into a quaranteed maximum price or contract authoizino construction.)
SBEi CBE Company Address/Telephone No./

Email
Subcontractor Tier
(1"t. 2"d. 3'd. etc.)

Description of Subcontract scope of work to be PERFORMED
WITH SBE/CBEs OWN ORGANIZATION & RESOURCES

Select Tier

Period of subcontrâct:

Price to be paid to the SBE/CBE Subcontractor: $_
/all that applies, Subcontractor is:

tr a SBE E a CBE fl CBE Gertification #_
tr SBE/CBE will perform the ENTIRE subcontract with its own

organization and resources
tr SBE/CBE will subcontract a portion of the subcontract (MUST LIST

EACH LOWER TtER SBE/ CBE SUBCONTRACTS)

SBE/ CBE Point of Contact

Name: _
Title: _
Telephone Number:_

Email Address:

(Name) (Title)
of _, swear or affirm the above is true and accurate
(Prime Contractor/ Developer)

(Signature) (Date)

Complete additional copies as needed.
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f] AGENCY CONTRACTING OFFICER'S USE ONLY OR f] AGENCY PROJECT MANAGER'S USE ONLY
(r' which applies. Only one option should be selected.)

AGENCY CONTRACT AWARD

Agency: _
Prime Contractor: _
Contract Number: _
Date SBE Subcontracting Plan Accepted: _
Date agency contract signed: _
Anticipated Start Date of Contract: _
Anticipated End Date of Contract: _
Total Dollar Amount of Contract: $ _
*Design-Build must include total contract amount for both design and
build phase of proiect.

35% ofTotal ContractAmount: $_

TotalAmount of All SBE/CBE subcontracts: $ _
(include every tier)

/ if applies)
Base Period Contract - Option/Extension Period: _
Multi-year Contract

First year (period) of Contract: _
Cunent year (period) of Contract: _

! Design-Build -Date of Guaranteed Contract: _

ECheck if prime contractor is a CBE and will perform the ENTIRE
government-assisted project (agency contract) with its own
organization and resources and NOT subcontract any porfion of
servlces or goods.

PRIVATE PROJECT SUBSIDY AWARD

Agency Providing Subsidy: _
District Subsidy
Developer: _
Amount of District Subsidy: _
Date District Subsidy Provided/ contract signed: _
Anticipated Start Date of Project: _
Anticipated End Date of Project: _
Project Name: _
Project Address: _
Total Development Project Budget: $ _
(i ncl ude pre-con struction and con strucfion cosfs)

35% of Total Development Project Budget: $

Total Amount of All SBE/CBE subcontracts: $
(include every lower tier)

ECheck if developer is a CBE and will perform the ENTIRE government-assisted
project (private project) with its own organization and resources and NOT
subcontract any portion of services or goods.

f] AGENCY CONTRACTING OFFICER'S AFFIRMATION OR f] AGENCY PROJECT MANAGER'S AFFIRMATION
(/ which applies)

The Below Agency Contracting Officer or Agency Project Manager Affirms the following (/ to affirm)

E lf the Beneficiary is a CBE, DSLBD was contacted lo confirm Beneficiary's CBE certification;

E Tne fully executed Contract (Base or Option or Extension or Multi-Year) or subsidy document, between the Beneficiary and Agency, was
emailed to DSLBD @ Compliance.Enforcement@dc.gov within five (5) days of signing;

E FOR AGENCY CONTRACT the SBE Subcontracting Plan, submitted by Beneficiary, was emailed to DSLBD @
Compliance.Enforcement@dc.gov within five (5) days of signing the contract between the Beneficiary and Agency.

Name of Agency Contracting Officer or Agency Project Manager

Title of Agency Contracting Officer or Agency Project Manager

Signature Date
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*** ***
I
II GOVERNMENT OF THE DISTRICT OF COLUMBIA

FIRST SOURCE EMPLOYMENT AGREEMENT FOR
CONSTRUCTION PROJECTS ONLY

GOVERNMENT-ASS ISTED PROJECT/CONTRAC'I' I NFORMATION
CONTRACT/SOLI CI'|ATION NUMBER:
DISTRTCT CONTRACTING AGENCY:
CONTRACTING OFFICER:

TOTAL CONTRACT
TELEPHONE NUMI]tsR:

THIS SECTTON TO BE COMPLETED BY THE BENEFICIARY ONLY:
TO-I.AL GOVERNMENT ASSISTED FUNDED AMOUNT:- DA

6CONTRACT T]GRANT trLOAN ÛTAX AtsATEMENT OR EXEMPTION N LAND TRANSFER

tr LAND DISPOSITTON AND DEVELOPMENT AGREEMENT N TAX INCREMENT FINANCING

tr ANY ADDITIONAL LEGISLATION,IF YES 

-

D.C, CODE#

GENERAL CONI'RACTOR VIILL MEET THE HIRING OR HOURS \A/ORKED PIÌBÇEN AGES

REeUTREMENTS IìoR ENilnË pno.lecr I oR PËR EACH SUI]CoN"rRACTORf]

PROJECT NAME:
PRO.IECT ADDRESS:
CITY STATË: ZIP CODE:
PROJECT START DATE PROJECT END DATE;
EMPLOYER START DATE: 

-EMPLOYER 

END DATE:

EMPLOYER INFORMATION
EMPLOYERNAME:
EMPLOYER ADDRESS:
CITY STATE; ZI? CODE:

TELEPHONE NUMBER: --FEDERAL 
IDËNTIFICATION NO.:-

CONTACT PERSON

E-MAIL: TELEPHONE NUMBER:
CERTIFI ED B USINESS ENTERPRI SES CERTI I.-ICATION NUMI]UR:
D.C. APPR,ENTICESHIP COUNCIL
ARE YOU A SUBCONTRACTOR

NIJMBER
IF YES, NAME OF PRIME CJON'IRACTOR;

REGISTRATION
flvns [ *o

This First Sourcc Employment Agreement (Agreement), in accordance with Workforce lntermediary

Establishment and Ref'or¡n of the First Source Arnendment Act of 201 I (D. C. Official Code $ $ 2-219.01

"- 2.219.O5), and relevant provisions of the Apprenticeship Requirements Amendment Act of 20A4 $).C.
Official Code g 2-219.03 and $ 32-1431) is a required agreement between the District of Columbia

Departmont of Employment Services (DOES) and EMPLOYER.

SMPLOYER, which includes thc Benefìciary and all contractors and subcontractors, is workjng on a

contract or project that has received;

t] D.C. Governrnent assistance vah¡ed betwecn $300,000 and $5 million dollars, required to urake a

þod faith effbrt to ensl¡re that 51Yo of all new híres are District rssidents. (D.C. Official Code {i 2-

2le(e)(1)(A))

I n.C. Government assistance valuecl at $5 million or lnore, required to have the following percentage

ofhours worked in each classification by DC residents; 207o ofjourney worker hours; 60% ofapprentice

hours; 5l%o of skilleci laborer hours; 70olo of comrnon laborer ho¡.rs for all jobs created by the Pruject.

(D.C. Official Code S2-219.03 (lAXA))
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DOES is the first source for recruitment, referral, and placement of new hires or ernployees for all jobs

created by the Government Assisted Project or Contract (Project)'

The Parties agree to the terms and conditions of the Agreement as follows

I. DEF'INITIONS

The following definitions shall govern the tenns used in this Agrcement.

A. Apprentice rneans a worker who is employed to learn an appreniiceable occupation under the

terms and conditions of approved apprenticeship standards'

B. Beneficiary means:
l. The signatory to a contract executed by the Mayor which involves any District of

Coiumbia govemment funds, or funds which, in accordance with a federal grant or

otherwise, the District government administers and which details thc number and

description of all jobs created by a goverrunent-assisted Project for which the

beneficiary is required l<l use the First Source Register;

2. A recipient of a District government economic development action including

contracts, grants, loans, lax abatements, land transfers for redcvelopment, or tax

increment financing that results in a fînancial benefit of $300,000 or more from an

agençy, comrnission, instrumentality, or other entity of the District government,

including a financial or banking institution which serves as the repository for $l
million or more of District of Columbia funds'

C. Contracting Agency means any District of Columbia agency that awarded a government

assisted Project totaling $300,000 or more.

D. Direct labor costs lneans all costs, including wages and benefits, associated with the hking
and employment of personnel assigned to a process in which payroll expenses are traced to

the units ofoutput and are included inthe cost ofgoods sold'

E. EMPLOYER means any entity awarded a govsrnment assisted Project totaling $300,000 or

rnore, including all individual contractor and subcontractor entities at any tier who work
on the Project.

F. F'irst Source Employer Portal is a website consisting of a connected group of static and

dynamic web pages with the ability for Emptoyers to enter data using the internet. The

website is accessible by a Uniform Resource Locator (URL) and is maintained by DOES.

The website provides reporting information to First Source EMPLOYERS'

G. First Source Register means the DOES Automated Applicant Files, which consists of the

names of DC residents registered with DOES.

H. Good faith effort means an EMPLOYER has exhausted all reasonable means to comply with
any atfirmative action, hiring, or contractual goal(s) pursuant to the First Source law and

Agreement.

I. Government-assisted project or contract (Project) means any construction or non-

construction Project that receives funds or resources, valued at $300,000 or more, from the

District of Columbia, or funds or resources which, in accordance with a federal graff or

otherwise, the District of Columbia government administers, including contracts, grants,

loans, tax abatements or exemptions, land transfers, land disposition and development

agreements, tax increment financing, or any combination of the aforementioned.

Page 2 Of I I f-itst souce Enployntent 'lgreeuent' Revised febnary l 5 ' 2 01&



Hard to employ means a District of Columbia ¡esident who is confìrmed by DOES as:

1 . An ex-offender who has be en released from prison within the last l0 years;

2. A participant of the Temporzuy Assistance for Needy Families program;
3. A participant of the Supplemental Nutrition Assistance Program;
4. Living with a permanent disability verified by the Sociai Security AdminisÍation or'

District vocational rehabilitation program;

5. Unernployed for 6 months or more in the last 12-month period;

6. Homeless;
i. A participant or graduate of the Transitional Employment Prograrn established by $

32-1331; or

8. An individual who qualihed for inclusion in the Work Opportunity Tax Credit

Program as cerlified by the Deparfment of Employment Services.

K. Indirect labor costs lneans all costs, including wages and benefits, that are part of operatiag

expenses and are associated with the hiring and employment of personnel assigned to tasks

other than producing products.

L. Jobs means any union and non-union managerial, non-rnanagerial, professional,

nonprofessional, technical or nontechnical position including: clerical and sales occupations,

service occupations, processing occupations, machine trade occupations, bench work

occupations, structural work occupations, agriculturai, lÌshery, forestry, and related

occupations, and any other occupations as the Department of Employment Services may

identify in the Dictionary of Occupational Titles, United States Department ofl-abor.

M. New Hire: lndividual(s) newly hiretl by the EMPLOYER to perfbrm wot'k on a goverrunent

assisted Project.

N. Transfer: Existing EMPLOYER ernployee who has been moved from one Project to another

Project.

O. Journeyman means a worker who has attained a level of skill, abilities and competencies

recognized within an industry as having mastered the skills and competencies requirecl for the

occupation.

P. Revised Employment Plan lneans a clocr¡ment prepared and submitted by the EMPLOYER
that includes the following:

1. A projection of the total mrmber of hours to be worked on the Project by trade;

2. A projection of the total number of jouraey worker hours, by trade, to be worked on

the Project and the total number of jounrey worker hours, by trade, to be worked by
DC residents;

3, A projection of the total number of apprentice hours, by kade, to be worked on the

Project and the total number of apprentice hours, by trade, to be worked by DC
residcnts;

4. A projection of the tolal number of skilled laborer hours, by trade, to be worked on

the Project and the total number of skilled laborer hours, by trade, to be worked by

DC residents;

5. A projection of the total number of common laborer hours to be worked on the
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Project and the total number of common laborer hours to be worked by DC residents;

6, A tirnetable outlining the total hours worked by trade over the life of the Project and

an associated hiring schedule;

7. Descriptions of the skill requiremenß by job title or position, including industry-
recognized certifications required for the different positions;

8. A strategy to fi1l the hours required to be worked by DC residents pursuant to this

paraglaph, including a component on communicating these requirements to
conractors and subcontractors and a component on potential commrurity outreach

partnerships with the University of the District of Colurnbia, the University of the

District of Columbia Community College, the Depafment of Employmenl Services,

Jointly Funded Apprenticeship Programs, the District of Columbia Workforce
Intermediary, qr other government-approved, community-based job training
providers;

g. A remediation strategy to ameliorate any problems associated with meeting these

hiring requirements, including any problerns encounterecl with contractors and

subconkactors;

10. The designation of a senior official from the EMPLOYER(S) or general contractor

who will be responsible for implementing the hiring and reportingrequirements;

I 1. Descriptions of the health ancl retirement benefifs that will be provided to DC

residents working on the Project;

12. A strategy to ensure that District residents who work on the Project teceive ongoing

employment and training opportunities after they complete work on the job for which
they were initially hired and a review of past practices in continuing to employ DC
residents from one Project to the next;

13. A strategy to hire graduates of District of Columbia Public Schools, District of
Columbia public charter schools, and community-based job training providers, and

hard-to-employ residents; and

14. A disclosure of past compliance with the Workforce Act and the Davis-Bacon Act,
where applicable, and the bidder or offeror's general DC resident hiring practices on

projects or contracts completed within the last 2 years.

Q. Tier Subcontractor means any subcontractor selected by the primary contractor to perform
portion(s) or all work related to the trade or occupation area(s) on a Project subject to this

First Source Agreement.

R. Washington Metropolitan Statisticat .A.rea means the District of Columbia; Virginia Cities
of Alexandria, Fairfax, Falls Church, Fredericksburg, Manassas, and Manassas Park; the

Virginia Counties of Arlington, Clarke, Fairfax, Fauquier, Loudon, Prince William,
Spotsylvania, Stafford, and Warren; the Maryland Counties of Calveñ, Charles, Frederick,

Montgomery and Prince Georges; and the West Virginia County of Jefferson.

S. Workforce Intermediary Pilot Program means the intennediary between employers and

training providers to provide employers with qualifìed DC resident job applicants. See DC
Official Code $ 2-219.04b.

Page 4 of 1 I l'itst S('ur':e EÌ,ployn,cnt AgrcauenL R¿vised f'ebntart'I5' 20!3



2. Is located outside the Washington Metropolitan Statistical Area, and none of the

contract work is performed inside the Washington Metropolitan StatisticalArea;

3. The beneficiary published each job opening or parþtime work needed for 7 calendar

days in a District newspaper of city-wide circulation; and

4. The DOES certified that therc are insufficient eiigible applicants from the First Source

Register that possess the skills required by the positions, or the eligible applicants are not

available for part-tirne work or do not have a means to travel to the onsite jobs; or

5. BeneficiarylEmployer entered into a special wo¡kforce development training or

placement anangement with DOES or with the District of Columbia Workforce

Intermediary.

C. DOES shali consider clocumentation of the following when making a detennination of a

good-faith effort to comply:

l. DOES has certified that there are insufficient number of District residents in the labor

market possessing the skills required by the EMPLOYER for the positions created as

a result ofthe Project.

2. Whether the EMPLOYER posted the jobs on the DOES job website for a minimum

of 10 calendar days;

3, Whether the EMPLOYER advertised each job opening in a Disl'ict newspaper with

city-wide circulation for a minirnum of 7 calendar days;

4. Whether the EMPLOYER advertised each job opening in special interestpublications

and on special interest media for a minimum of 7 calendar days;

5. Whether the EMPLOYER hosted inf'ormati¡¡nallrecruiting or hiring fairs;

6. Whether the EMPLOYER contacted churches, unions, ancVor additional Workforce

Deveiopment Organizations ;

7. Whether the EMPLOYER interviewed employable candidates;

8. Whether the EMPLOYER created or participated in a workforce development

prograrn approved by DOES;

9. Whether the EMPLOYER created or participated in a workforce development

program approved by the Diskict of Colurnbia Workforce Intermediary;

10. Whether the EMPLOYER substantiaily complied with the reievant nronthly reporting

requirements set forth in this section;

11. Whether the EMPLOYER has submitted and substantially complied with its most

recent empioyment plan that has been approved by DOES; and

12. Any ailditional docurnented efforls.
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IX. MONITORING
A. DOES is the District agcncy authorized to monitor and enforce the requirements of the

Workforce Intermediary Establishment and Reform of the First Source funendment Act

of 2011 (D.C. Official Code $$ 2 219.ü - 2,215.05), and relevant provisions of the

Apprenticeship Requirements Amendment Act of 2004 (D.C. Official Code $ 2-219.03

and $ 32^1431). As a part of rnonitoring and enforcement, DOES rnay require and

EMPLOYER shal1 grant access to Project sites, employees, and documents.

B. EMPLOYER'S noncompliance with the provi.sions of this Agreement may result in the

imposition of penalties.

C. All EMPLOYER information reviewed or gathered, including social security numbers, as a

result of DOES' monitoring and enforcement activities will be held confidential in
accordance with all District and federal confidentiality and privacy laws and used only for the

purposes that it was reviewed or gathered.

D. DOES shall rnonitor all Projects as authorized by law. DOES wiil:

Review all contract controls to determine if the Beneficiary or EMPLOYER,

including any Contractors or Subcontractors, afe subject to the Workforce
Intermediary Establishment and Reform of the First Source Amendment Act of 201 1 .

2. NotiSr stakehoiders and company officials and establish meetings to provide

technical assistance involving the First Source Process'

3. Make regular construction site visits to deterrnine if the Prime or Subcontractors'

workforce is in concurence with the submitted Agreement and Monthly Compliance

Reports.

4. Inspect and copy certified payroll, personnel records and any other records or

infbnnation necessary to ensure the required workforce utilization is in compliance

with the First Source Law.

5. Conduct desk reviews of Monthly Compliance Repotts

6. Educate EMPLOYERS about additional services offbred by DOES, such as On-the-

Job training programs and tax incentives for EMPLOYERS who hirt from certain

categories.

7, Monitor and cornplete statistical reports that identify the overali project, contractor,

and subcontractoLs' hiring or hours worked percentages.

8. Provide formal notification of non-compliance with the required hiring or hours

worked percentages, or any alleged breach ofthe First Source Law to all contracting
agencies, and stakeholders. (Please note: EMPLOYERS øre grønted 30 døys lo
correcl any alleged deJìcíencies stated ìn lhe notification.)

X. PENALTIES

A. V/illful Breach of the Agreement by the EMPLOYER, failure to submit the contract

compliance reports, deliberate submission of falsified data may result in DOES imposing a

fine of 5olo of the total amount of the direct and indirect labor costs of the Project, in addition

to other penalties provided by law. Failure to meet the required hiring requirements or failure
to receive good faith waiver may result in the Department of Employment Services
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imposing a penalty equal to ll8 of l'Yo of the total amount of the direct and indirect labor

costs of the Project for each percentage by which the beneficiary fails to meet the hiring

requirernents.

B. EMPLOYERS who have been found in vioiation 2 times or more over a 10 year period may

be debaffed and/or cleemed ineligible for consideration for Projects for a period of 5years.

C. Within 90 days of a Determination of a Penalty, the Beneficiary or Employer may appeal the

violations or fines by filing a complaint with the Contract Appeals Board in accordance with

D.C. Code $2-360.03 and $2-360,04.

I hereby certify that I have the authority to bind the EMPLOYER to this Agreement from th¡ start of work

on the Þroject, throughout the du¡ation ofthe Project, and agree to all terms and conditions herein.

By:

EMPLOYER Senior Official (Print) l)ate

EMPLOYER Senior Official (Signature)

Name of Company

Address

Telephone

Email

Signature Department of Employment Services Date
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EMPLOYMENT PLAN

NAME OF- EMPLOYER:

ADDRESS OIì EMPLOYER:

TELEPHONE NUMBER:

CONTACT PERSON

FEDERAL IDENTIFICAT]ON NO

TITLE:

E-MAIL: TYPE OF BUSINESS:

DISTRICT CONTRAC'IING AGENCY:

CONTRACTING OFFICER: TELEPHONE NUMBER:

TYPE OF PROJËCT CONTRACT AMOUNT:

EMPLOYER CONTRACT AMOUNT

PROJËCT STAR'f DATE PROJECT END DATE:

EMPLOYER START DATE: EMPLOYER END DATE

NEW JOB CREATION PROJECTIONS: Please indicate ALL new position(s) your firm

will create as a result of the Project. If the firm WII.L NOT be creating any new

employnent opportunities, please complete the attached justification sheet with an

explanation. Attach additional sheets as needed.

JOB TITLE # OF JOBS
FlT PIT

SALARY
RANGE

UNION MEMBERSHIP REQUIRED
NAMELOCAL#

PROJECTED
HIREDATE

A

B

C

D

E

F

G

H

I

J

K

t



CURRENT EMPLOYEES: Please list the names, residency status and ward information of all

ðuirent émployees, including apprentices, traineos, and transfers from other projects, who will be

employed on the Project. Attach additional sheets as needed.

NAME OF EMPLOYEE CURRENT DISTRICT
RESIDENT

{Pþare Check

WARI)

n

E

tr
tr

n
tr
tr
tr
n

tr
E
tr
tr
tr

E
n

tr

E



JUSTIFICATION SHEET: Please provide a detailed explanation of why the Employer will not

have any new hires on the Project.

3



DCAM-18-CS-0085
Ward I Short Term Family Housing Facility

Attachment I
Equal Employment Opportunity



C O¡{TRACTOR' S LETTERIIEAD

EQUAL EMPLOYMENT OPPORTUNITY (EEO) POLICY STATEMENT

SHALL NOT DISCRIMINATE AGAINST ANY EMPLOYEE OR
APPLICANT FOR EMPLOYMENT BECAUSE OF ACTUAL OR PERCEIVED: RACE, COLOR,
RELIGION, NATIONAL ORIGIN, SEX, AGE, MARITAL STATUS, PERSONAL APPEARANCE,
SEXUAL ORIENTATION, GENDER IDENTITY OR EXPRESSION, FAMILIA L STATUS, FAMILY
RESPONSIBILITIES, MATRICULATION, POLITICAL AFFILIATION, GENETIC INFORMATION,
DISABILITY, SOURCE OF INCOME, OR PLACE OF RESIDENCE OR BUSINESS.

AGREES TO AFFIRMATIVE ACT ION TO ENSURE THAT APPLICANTS
ARE EMPLOYED, AND THAT EMPLOYEES ARE TREATED DURING EMPLOYMENT WITHOUT
REGARD TO THEIR ACTUAL OR PERCEIVED: RACE, COLOR, RELIGION, NATIONAL ORIGIN,
SEX, AGE, MARITAL STATUS, PERSONAL APPEARANCE, SEXUAL ORIENTATION, GENDER
IDENTITY OR EXPRESSION, FAMILIAL STATUS, FAMILY RESPONSIBILITIES,
MATRICULATION, POLITICAL AFFILIATION, GENETIC INFORMATION, DISABILITY, SOURCE
OF INCOME, OR PLACE OF RESIDENCE OR BUSINESS. THE AFFIRMATIVE ACTION SHALL
INCLUDE, BUT NOT BE LIMITED TO THE FOLLOV/ING: (A) EMPLOYMENT, UPGRADING, OR
TRANSFER; (B) RECRUITMENT OR RECRUITMENT ADVERTISING; (C) DEMOTION, LAYOFF,
ORTERMINATION; (D) RATES OF PAY, OROTHERFORMS ORCOMPENSATION; AND (E)

SELECTION FOR TRAINING AND APPRENTICESHIP.

AGREES TO POST IN CONSPICUOUS PLACES THE PROVISIONS
CONCERNING NON-DISCRIMINATION AND AFFIRMATIVE ACTION

SHALL STATE THATALL QUALIFIED APPLICANTS WILL RECEIVE
CONSIDERATION FOR EMPLOYMENT PURSUANT TO SUBSECTION 1103.2 THROUGH 11O3.IO

oF MAYOR',S ORDER 85-85; "EQUAL EMPLOYMENT OPPORTLINITY REQUIREMENTS IN
CONTRACTS.''

AGREES TO PERMITACCESS TO ALL BOOKS PERTAINING TO ITS
EMPLOYMENT PRACTICES , AND TO REQUIRE EACH SUBCONTRACTOR TO PERMIT ACCESS
TO BOOKS AND RECORDS.

AGREES TO COMPLY WITH ALL GUIDELINES FOREQUAL
EMPLOYMENT OPPORTUNITY APPLICABLE IN THE DISTRICT OF COLUMBIA.

SHALL INCLUDE IN EVERY SUBCONTRACT THE EQUAL
OPPORTUNITY CLAUSES, SUBSECTION I 103.2 THROUGH I IO3.IO SO THAT SUCH
PROVISIONS SHALL BE BINDING UPON EACH SUBCONTRACTOR OR VENDOR.

AUTHORIZED OFFICIAL AND TITLE DATE

AUTHOzuZED SIGNATURE NAME FIRVVORGANIZATION



COI{TRACTOR' S LETTERHEAI)

ASSURANCE OF COMPLIANCE WITH EQUAL EMPLOYMENT OPPORTUNITY REQUIREMENTS
MAYOR'S ORDER 85.85, EFFECTIVE JUNE 10, 1985, AND THE RULES IMPLEMENTING MAYORS
ORDER 85-85,33 DCR4952, (PUBLISHED AUGUST 15, 1986), "ON COMPLIANCE WITH EQUAL
OPPORTUNITY REQUIREMENTS IN DISTRICT GOVERNMENT CONTRACTS,'' ARE HEREBY INCLUDED AS
PART OF THIS BID/PROPOSAL. THEREFORE, EACH BIDDER/OFFEROR SHALL INDICATE BELOW THEIR
WRITTEN COMMITMENT TO ASSURE COMPLIANCE WITH MAYOR'S ORDER 85-85 AND THE
IMPLEMENTING RULES. FAILURE TO COMPLY WITH THE SUBJECT MAYOR'S ORDERAND THE
IMPLEMENTING RULES SHALL RESULT IN REJECTION OF THE RESPECTIVE BID/PROPOSAL.

I, , THE AUTHORIZED REPRESENTATIVE OF

iÏåil[sü,ffi'ffi?J3 åiliiRovr s r oN s oF
MAYOR'S ORDER 85-85, EFFECTIVE JLJNE 10, 1985, AND OF THE RULES IMPLEMENTING MAYOR'S
ORDER 85.85, 33 DCR 4952. I FURTHER CERTIFY AND ASSURE THAT THE CONTRACTOR WILL FULLY
COMPLY WITH ALL APPLICABLE PROVISIONS OF THE MAYOR'S ORDERAND IMPLEMENTING RULES IF
AV/ARDED THE D.C. GOVERNMENT REFERENCED BY THE CONTRACT NUMBER ENTERED BELOW.
FURTHER, THE CONTRACTOR ACKNOWLEDGES AND LINDERSTANDS THAT THE AWARD OF SAID
CONTRACT AND ITS CONTINUATION ARE SPECIFICALLY CONDITIONED UPON THE CONTRACTOR'S
COMPLIANCE V/ITH THE ABOVE-CITED ORDER AND RULES.

CONTRACTOR

NAME

SIGNATURE

TITLE

CONTRACTNUMBER

DATE



EQUAL EMPLOYMENT OPPORTUNITY
EMPLOYER INFORMATION REPORT

GOVERNMENT OF THE DISTRICT OF COLUMBIA
DC Office of Contracting and Procurement

Employer Information Report (EEO)

Reply to:
Office of Contracting and Procurement
441 4th Street, NW, Suite 700 South
Washington, DC 20001 Washington, DC 20001

Two (2) copies of DAS 84-404 or Federal Form EEO-l shall be submitted to the Offrce of Contracting and Procurement.

One copy shall be retained by the Contractor.

Instructions

Section A-TYPE OF REPORT

type reporting unit for which this copy of the form is submitted (MARK ONLY ONEL Indicate by marking in

Multi-establishment Employer:
(2)EConsolidated Report
(3) EHeadqua¡ters Report
(4)Elndividual Establishment Report (submit one

for each establishment with 25 or more employees)
(5)ESpecial Report

Single Establishment Employer
(l) . Single-establishment Employer Report

l. Total number ofreports being filed by this Company

OFFICIAL
USE
ONLY

Section B - COMPANY IDENTIFICATION (To be answered by all employers) OFFICIAL

a.l. Name of Company which owns or controls the establishment for which this report is filed

Country State Zip Code b.Address (Number and street) City or Town

b. Employer
Identiñcation No.

OFFICIAL
USE
ONLY

2. for which this report is filed.

c,a. Name of establishment

d.City or Town Country State Zip CodeAddress (Number and street)

b. Employer
Identification No.

3. Parent of affiliated Company

a. Name of parent or affiliated Company b. Employer ldentification No.

Zip CodeCity or Town Country StateAddress (Number and street)

Section C - ESTABLISHMENT INFORMATION
OFFICIAL
USE
ONLY

ofthe establishment the same as that reported last year?

Did not report Report on combined
last year basis

1. Is the location

!v.'!No
2. Is the major business activity at this establishment the same

as that reported last year? | lVes I lt¡o
No reporl last year -R-eported oFcombined

basis
e.2. What is the major activity of this establishment? (Be specific, i.e., manufacturing steel castings, retail grocer, wholesale plumbing

supplies, title insurance, etc. lnclude the specific type ofproduct or service provided, as well as the principal business or industrial
activity.

3. MrNoRrry cRoup MEMBERS: Indicate if you are a mËif/busi"Tï*t*"'" (50% owned or 5l7o controlled by minority members).

DAS 84-404 (Replaces D.C. Form Sept. 74 ts



SECTION D _EMPLOYMENT DATA

Employment at this establishment - Report all permanent, temporary, or part-time employees including apprentices and on-the-job trainees

unless specifically excluded as set forth in the instructions. Enter the appropriate ftgures on all lines and in all columns. Blank spaces will be

considered as zero. In columns I , 2, and 3, include ALL employees in the establishment Including those in minority groups

JOB
CATEGORIES

TOTAL EMPLOYEES IN
ESTABLISHMENT

MINORITY GROUP EMPLOYEES
MALE FEMALE

Total
Employees
Including
Minorities

û)

Total
Male

Including
Minorities

(2\

Total
Female

Including
Minorities

(3)

Black

(4)

Asian

t5)

American
lndian

r6)

Hispanic

(7\

Black

t8)

Asian

(9)

American
Indian

ll0)

Hispanic

0l)
Officials and
Managers

Professionals

Technicians

Sales Workers

Offìce and
Clerical

Craftsman
(Skilled)

Operative (Semi-
Skilled)

Laborers
(Unskilled)

Service Workers

TOTAL

Total employ
reported
in previous report

trainee below should also be included in the for the

Formal
On-
The-Job
Trainee

White
collar

(t) (2) (3) (4)) (5) (6) (7) (8) (e) (10) (l I

Production

1. How was information as to race or ethnic group in Section D obtained?

a. Visual Survey c. Other SpeciÛ_
2. Dates ofpayroll period used
3. Pay period oflast report submitted for this

^.r.L1:.h*^-+b. Employment Record

Section E - REMARKS Use this Item to give any identification data appearing on last report which differs from that given above,

maior changes in composition or reporting units, and other pertinent information.
explain

Section F - CERTIFICATION
Check l. > All reports are accurate and were prepared in accordance with the instructions (check on consolidated only)
One 2. r This report is accurate and was prepared in accordance with the instructions.

Name of Authorized Official Title Signature Date

Name ofperson contact regarding
This report (Type ofprint)

Address
(Number and street)

City and State Zip Code Telephone Number ExtensronTitle

INFORMATION CITED HEREIN SHALL BE HELD IN CONFIDENCE.



DEPARTMENT OF SMALL AND LOCAL BUSINESS DEVELOPMENT
CONTRACT COMPLIANCE DIVISION

SI]BCONTRACT SUMMARY FORM

TOTAL DOLLAR AMOUNT SUBCONTRACTED TO'MINORITY BUSINESS ENTERPRISES $

This SIJMMARY form is to be PRIME contractor

BIDNO. CCB

NOTE: the standard for minority subcontracting is 25%o or the TOTAL
contract dollar amount to be subcontracted.

AMOIjNT OF PRIME CONTRACT $

AMOLTNT OF ALL SUBCONTRACTS: $ equals

% OF TIIE PRIME CONTRACT

NAME OF PRIME CONTRACTOR:

TELEPHONE NO.

ADDRESS:

PROJECTNAME:
ADDRESS:

WARDNO:

PROJECT DESCRIPTIONS:

SECTION II LIST ALL SUBCONTRACTORS THAT WILL BE UTILIZED OH THE ABOVE PROJECT

1, NAME OF SUBCONTRACTOR
2. ADDRESS
3, CONTACT PERSON
4. MBOC CERT, NO. 5. PHONE NO.

I IS THIS A MINORITY SUB?
YES NO

2. TRADE OR BUSINESS PRODUCT
THAT SI]B WILL PROVIDE.

1, $ AMOUNT OF.SUBCONTRACT
equals (:)

2. _o/o (percent) OF TOTAL
PRIME CONTRACT.

t.
2.

3.
4.

I. MINORITY SUBCONTRACTOR
YES NO

2.

equals (=)

%

1.

2.

3.
4.

1. MINORìTY SUBCONTRACTOR
YES NO

2.

equals (=)

%

l.
2.
J

4.

1. MINORITY SUBCONTRACTOR
YES NO

2.

equals (=)

2. %

1.

2.
3.

4. 5

I. MINORITY SUBCONTRACTOR
YES NO

2.

equals (=)

2. o/n

L
2.

3.

4.

1. MINORITY SUBCONTRACTOR

-YES 

NO

2.

equals (:)

2. o/o

l
2.
3.

4. 5.

I. MINORITY SUBCONTRACTOR
YES NO

2.

equals (:)

2. o/^

L
2.
3.
4. 5.

I. MINORITY SUBCONTRACTOR
YES NO

2.

equals (:)

2.

l.
2.
3.

4. 5.

I, MINORITY SUBCONTRACTOR
YES NO

2.

equals (:)

2.

1.

2.

3.
4. 5.

I. MINORITY SUBCONTRACTOR
YES NO

2.

equals (=)

2.

1.

2.
J.
4. 5.

1 . MINORITY STIBCONTRACTOR
YES NO

2.

equals (:)

2.

1.

2.
3.
4. 5.

I. MINORITY SUBCONTRACTOR
YES NO

2. 2.

equals (:)

PERCENT OF PRIME CONTRACT



SOLICITATION NO:

PROJECTED GOALS AND TIMETABLES FOR FUTURE HIRING

MINORITY GROUP EMLOYES GOALS TIMETABLES

JOB
CATEGORIES

MALE FEMALE

Black Asian
American

Indian Hispanic Black Asian
American

Indian Hispanic

Officials and
Managers

Professionals

Technicians

Sales Workers

Office and Clerical

Craftsman (Skilled)

Operative (Semi-
Skilled)

Laborers (Unskilled)

Service Workers

TOTAL

NAME OF AUTHORIZED OFFICIAL TITLE: SIGNATURE

FIRM NAME TELEHONE NO: DATE:

INDICATE IF THE PRIME UTILIZES A "MINOzuTY FINANCIAL ISTITUTION"

Yes No

NAME:

ADDRESS

TYPE OF ACCOTINT/S

6



DCAM-18-CS-0085
Ward I Short Term Family Housing Facility

Attachment J
201 8 Living Wage Act
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GOVERNMENT OF THE DISTRICT OF COLUMBIA
Department of Employment Services

***
I
I

Oom DoNar.o II
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LIVII{G WAGB ACT FACT SHEET

The Living Wage Act of 2006; D.C. Official Code $$ 2-220.01 - 2-220.11 provides that District of Columbia
government contractors and recipients of government assistance (grants, loans, tax increment financing) in the

amount of $ I 00,000 or more shall pay affiliated employee wages at no less than the current living wage rate.

Effective January l, 2018, the living wage rate is $14.20 per hour.

Subcontractors of D.C. government contractors who receive $15,000 or more from the contract and subcontractors of
the recipients of government assistance who receive $50,000 or more from the assistance are also required to pay

their affiliated employees no less than the current living wage rate.

"Affiliated employee" means any individual employed by a recipient who receives compensation directly from
government assistance or a contract with the District of Columbia government, including any employee of a

contractor or subcontractor of a recipient who performs services pursuant to government assistance or a contract.

The term "affiliated employee" does not include those individuals who perform only intermittent or incidental

services with respect to the government assistance or contract, or who are otherwise employed by the contractor,

recipient or subcontractor.

Exemptions - The following contracts and agreements are exempt from the Living Wage Act:

l. Contracts or other agreements that are subject to higher wage level determinations required by federal

law (i.e., if a contract is subject to the Service Contract Act and certain wage rates are lower than the

District's current living wage, the contractor must pay the higher of the two rates);

2. Existing and future collective bargaining agreements, provided that the future collective bargaining

agreement results in the employee being paid no less than the current living wage;

3. Contracts for electricity, telephone, water, sewer or other services provided by a regulated utility;

4. Contracts for services needed immediately to prevent or respond to a disaster or imminent threat to

public health or safety declared by the Mayor;

5. Contracts or other agreements that provide trainees with additional services including, but not limited

to, case management and job readiness services, provided that the trainees do not replace employees

subject to the Living 'Wage Act;

6. An employee, under 22 years of age, employed during a school vacation period, or enrolled as full-time

student, as defined by the respective institution, who is in high school or at an accredited institution of
higher education and who works less than 25 hours per week; provided that he or she does not replace

employees subject to the Living Wage Act;

4058 Minnesota Ave, N.E. . Suite 3600 . Washington, D.C. 20019 'Office: 202.671.1900



7. Tenants or retail establishments that occupy property constructed or improved by receipt of
govemment assistance from the District of Columbia; provided, that the tenant or retail establishment

did not receive direct government assistance from the District of Columbia;

8. Employees of nonprofit organizations that employ not more than 50 individuals and qualifu for taxation

exemption pursuant to Section 501 (c) (3) ofthe Internal Revenue Code of 1954, approved August 16,

1954 (68 A Stat. t63;26. U.S.C. $s01(cX3));

9. Medicaid provider agreements for direct care services to Medicaid recipients, provided, that the direct

care service is not provided through a home care agency, a community residence facility, or a group

home for persons with intellectual disabilities as those terms are defined in section 2 of the Health-Care

and Community Residence Facility, Hospice, and Home Care Licensure Act of 1983; D.C. Official

Code $ 44-501;and

10. Contracts or other agreements between managed care organizations and the Health Care Safety Net

Administration or the Medicaid Assistance Administration to provide health services.

Enforcement

The Department of Employment Services (DOES) Office of Wage-Hour and the D.C. Office of Contracting and

Procurement share monitoring responsibilities.

Furthermore, as of November 12,2015, the US Court of Appeals upheld "The Home Care Final Rule",
issued on October I,2013, which had an effective date of January I,2015. The Department of Labor
issued the Home Care Final Rule to extend overtime protections to home care workers. Employers within
this industry are now subject to recordkeeping provisions.

If you learn that a contractor subject to this law is not paying at least the current living wage, you should report it to

the contracting officer. If you believe that your employer is subject to this law is not paying at least the cunent living

wage, you may file a complaint with the DOES Office of Wage - Hour, located at 4058 Minnesota Avenue, N.E.

Suite 3600, Washington, D.C. 20019, call (202) 671-1880, or file your claim on-line: www.does.dc.gov. Go to "File

a Claim" tab.

For questions and additional information, contact the Office of Contracting and Procurement at (202) 727-0252 or the

Department of Employment Services on(202) 671-1880.

Please notez This fact sheet is for informational purposes only as required by Section 106 of the Living Wage Act. It
should not be relied on as a definitive statement of the Living llage Act or any regulations adopted pursuant to the

lavv.



THE LIVING WAGE ACT OF 2006
D.C. OffTcial Code $$ 2-220.01-2-220.11

Recipients of new contracts or government assistance shall pay affiliated employees and

subcontractors who perform services under the contracts no less than the current living wage.

Effective Janua 1,2018, the living wage rate is $14.20 r hour.

The requirement to pay a living rvage applies to:
. All recipients of contracts in the amount of $1001000 or more, and all subcontractors that receive

$151000 or more from the funds received by the recipient from the District of Columbia, and
. All recipients of government assistance in the amount of $1001000 or more, and all subcontractors of

these recipients that receive $50,000 or more from the government assistance received by the
from the District of Columbia.

"@1[4f'o means a written agreement between a recipient and the District government.
..@''meansagrant,loan,ortaxincrementfinancingthatresultinafinancialbenefÏt
from an agency, commission, instrumentality, or other entity of the District government.
o.@,'meansanyindividualemployedbyarecipientwhoreceivedcompensationdirectly
from government assistance or a contract with the District of Columbia government, including employees of
the District of Columbia, any employee of a contractor or subcontractor of a recipient who performs
services pursuant to government assistance or contract. The term "affiliated employeeo' does not include
those individuals who perform only intermittent or incidental services with respect to the contract or
government assistance or who are otherwise employed by the contractor, recipient, or subcontractor.

Certain exemptions applv: 1) contracts or agreements subject to wage determinations required by federal law
which are higher than the wage required by this Act; 2) contracts performed by regulated utilities; 3) contracts for
services needed immediately to prevent or respond to a disaster or imminent threat declared by the Mayor; 4)

contracts awarded to recipients that provide trainees with services, including but not limited to case management

and job readiness services, provided the trainee does not replace employees; 5) employees under 22 years of age

employed during a school vacation period, or enrolled as a full-time student who works less than 25 hours per

week; 6) tenants or retail establishments that occupy property constructed or improved by government assistance,

provided there is no receipt of direct District government assistance; 7) employees of nonprofit organizations that

employ not more than 50 individuals and qualiff for 501(c)(3) status; 8) Medicaid provider agreements for direct

care services to Medicaid recipients, provided, that the direct care service is not provided through a home care agency, a

community residence facility, or a group home for persons with intellectual disabilities as those terms are defined in section 2

of the Health-Care and Community Residence Facility, Hospice, and Home Care Licensure Act of 1983; D.C. Official Code

g 44-501; and 9) contracts or agreements between managed care organizations and the Health Care Safety Net
Administration or the Medicaid Assistance Administration to provide health services.

Home Care Final Rule: The Department of Labor extended overtime protections to home care workers and

workers who provide companionship services. Employers within this industry are now subject to recordkeeping
provisions.

Each recipient and subcontractor of a recipient shall provide this notice to each affiliated employee covered

by this notice, and shall also post this notice in a conspicuous site in its place of business.

All recipients and subcontractors shall retain payroll records created and maintained in the regular course

of business under District of Columbia law for a period of at least 3 years.

To file a claim, visit: Department of Employment Services , Office of Wage-Hourr 4058 Minnesota Avenue,
NE, Suite 3600, \üashington, D.C. 20019; catt: (202) 671-1880; or file your claim on-line: does.dc.gov. Go to

"File a Claim" tab.
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Bid Bond



GOVERNMENT OF THE DISTRICT OF COLUMBIA

PROPOSAL BOND
(See Instructions on 2od prge)

Date Bond Executed:
(Must Not bc Later Than Bid Opening D¡te)

PRINCIPAL (Legrl Ncme ¡nd Addresr)
I I TNDTVIDUAL
I I JOINT VENTURE

Í I PARTNERSIIP
I I CORPORÂTION

STATE OF INCORPORATION
PENAL SUM OF BOND

SURETY(IES) (Name(s) and Address(cs)) AMOUNT NOT TO EXCEED 5% OF BID

MILLION(8) THoUSAñD(S) HT'NDREI¡(S) CENTS

PROPOSAL IDENTIFICATION
PROPOSAL
CLOSING DATE

REQUEST FOR PROPOSAL NO.

iñdSurety1teo¡herctoarelirmlyboundtotheDl'trlclofColumþl¡Governmcnl'l
munlciprt corpor¡l¡on, l¡eretn¡fter crlled "the Dl¡trlct't, ln the ¡bove pen¡l sum for tho peyment of which wc bind our¡glvc¡, our hslr¡, erecutotq ¡nd

ruccerrãr4 ¡ointly rnd reverrlly; Provlded that, wherc tho Surety(þ¡) ¡re corpor¡tlona rcting ¡r co-surctictr w€r th3 Surctlct, blnd oururlver in ¡uch ¡um

"Jointlyr' ¡id t'¡evor¡lty" only ior tho purpole of rllowlng e Jo¡nt ¡ct¡on sgcinst rny or lll of ur, ¡nd for rll other purporet coch Sure!_Dondt itself' jo¡ntly

eid reierr¡y whh the Þrlnciirl, for the piyment of c¡¡cli¡um only ar is ¡òt forth oppodto the nrmo of ruch Surcty, but lf no llmit of liablllty lr indicatcü'

the limlt of llsblllty chrll bc thc full ¡mouot of the penal rum.

TI|E CONDITION OF THIS oBLtcATION lS SUCH thrt wheroa¡ the Prlnclprl h¡¡ submltted the bld identlfted ¡bovo. NOIV THEROFORE if the

prlnciprl ¡h¡ll nol wlthdr¡w ¡¡i¡t bid wlthin the pcriod specllicd lhereln afler the rceelpt of the ratn€' or' no psrlod be specllled, wlthin nlnety (90) c¡lend¡r

dryr ùnr ¡id rocelp! ¡nd ¡h¡ll w¡th¡n the perlod speclóert thcrefore, or, lf no perlod be specifled, wlthln ten (10) crlendar deyr rfter being crlled upon to

do ro, furnlrh psrfoim¡ncs & payment Bonìl wfth goorl rnd ¡ufllclent rurcty,ir mry br require4 for the frlthful perform¡nce ¡od proper fulfllment of
the Contrrct, ¡nd for tho prolecúon of rtt pcrsonl ¡upplylng lrbor ¡nd m¡terlal in thc pro¡ecution of tho work provided for in ¡uch Crntr¡ct or' in thG

event of wlthdr¡Í¡l ofcrld bld, within the perloC tpãc¡ñe¿lor the f¡llure to furnl¡h ¡uch bond wlthin the tlnre rpccllled, ifthe Princlp¡J.rhrll pry the

Dlstrlct the dlfferenc¿ between íhe ¡mount rpeclftedin ¡aid bld ¡nd the ¡mount tor whlsh the Dl¡trict m¡y procure the required work¡nd/or cuppller' if
the tatter ¡mount be ¡n ercec¡ of the former, then the ¡bove obligationr ch¡ll bc void and of no effcct, otherwl¡c to rom¡ln ln futl forte and vlrtue. E¡ch

Surety exccuüng thir bond hercby rgreer thrt ltr obllgrtlon ¡hall not be lmp¡lred by ertension(r) of tlrne for-¡ccept¡nce ofthe bld th¡t thc Prlnclpll mry

8r¡nt to ths D¡ñr¡ct, notlce of wiich-extenrlon(r) to Surety (ies) belng hereby waived: Provided th¡t such w¡¡ver of notice ¡h¡ll apply only with rerpect to

ätenrionc rggrcgst¡ng not mone thrn ¡ixty (ó0) c¡lendrr days in ¡ddltion to the gcrlod orlglnrlly rllowed nor tcccptrnce of the bid'

lN wlTNEss lryHEREOF. the Prlnclo¡l rnd Surctv llc¡) htve erscuted thi¡ bld bond ¡r¡l hou¡ ¡fllr¡rl their o¡l¡ ¡n d¡le ¡et fnrth ¡bovs.tùe

PRINCIPAL
I. SIGNATURE

Seal

1. ATTEST Corporate
Seal

Name & Title (typed) Name & Title (ffped)

2. SIGNATURE

Seal

2. ATTEST Corporate
Se¡l

N¡me & Title (typed) Name & Title (typed)



CERTIF'ICATE AS TO CORPORATION

corpor¡te powers.

_, cert¡fy th¡t I
who rlgned thi¡ bond' onhcreln, th¡t- 'Secretary ofthe Corporst¡on, nrmed rs Prlnclpal

ic genulnc; thrt ¡rld bondthrt I know hir cignrture, ¡nd hls clgneturc thcretobehelf of the Prlnclprl, w¡ß then of sgld Corporation;
ic wlthln the rcoPe of lttCorporrtlon by euthorlty of ltr governing body' rndwar duty rlgned and se¡led for ¡nd in beh¡lf of ¡¡id

SURE

Limlt
St¡te of Inc.1. Nrmc & Addres¡ (typed)

Att$t (S¡gn¡turB)Signsture of AttorneYJ n'f'eet

Corpor¡tc
Se¡l

Nrme & Addre¡¡ (typed)N¡me & Address (typed)

St¡te of Inc. Llability
Limit

l. N¡me & Addre¡¡ (typed)

Attert (Signature)Signature of AttorneY-ln-F¡ct

Corpor¡tc
Sc¡l

¡me & Addrc¡t (typed)Name & Addres¡ (tyPed)

l. Thtc form chsll be u¡ed whenevcr a bld gurranty is requlred in connection wlth construction, altention rnd reprlr worlc

2. corporrtlonr nsme should sppe¡r errcùy ¡s il áoe¡ on Corporatc Sesl ¡nd ln¡ertcd in the rprce derlgnetcd ¿rPrlnclprl" on thc

f¡ce of rhh form. If prrcticeúle, bond sñouH bc rlgned by ttre Prertdent or Vice Presldent; if rþned by other olficlrl' evldcncp

of outhorlty mu¡t be funiched, Such evldense shõuH bó ¡n ttre form of ¡n Extr¡ct or Mlnute¡ of r Meetlng of the Bo¡rd of

Directors, or E¡tract of Byhwr, certllled by tñe Corporale Sccretary, or A¡sl¡tant Secrctary and Coryorete Se¡l ¡fllxed

thereto. CERTIFICATE AS TO CORPORATION must lrc cxccutcd by corporrte sccr€t.rï or Assist¡nt secretary.

3. Coraorrt¡ons execudnl tnc bona sg suret¡e¡ must bc ¡mong thosc appearlng on the U. S. Tre¡sury lleprrtment'¡ List of

epproved ¡uretle¡ an¿f murt be actlng withln ttre llm¡t¡uon¡ ¡et forth thereln, ¡rd ¡h¡ll be liccn¡ed by the l¡surlnce

Admlnl¡trrtlon, Departmcna of Consumer snd Regulrtory Aff¡trsn to do bu¡lno¡¡ ln the Di¡trlct of Columbir. The rurety shrll

¡ttgch hcreûo en edcquate Powcr-Of-Attorney for crch reprerentrtlve olgnlng the bond, - -- _
4, Corporrtlonc executing the bond ¡hrlt ¡fflx thoir Corporrie Se¡l¡. lndividuai¡ shrll rlgn full lir¡t n¡me, mlddle lnltlel ¡nd l¡¡t

name oppoclte the wor-d oeelltt, two witne¡se¡ must bõ rupplied, ¡nd thelr lddrerser, under the ï'ord "ltte¡tt. lf exocuted ln

M¡¡ne õi New Hampthirg rn rdheclvc ¡e¡l shrll be effixed'
5. N¡me¡ of ell paÉncr¡ must be ¡et out tn body of bond form, with the recitrl that they srG plrtnel's comporlng a llrm' nrming it'

¡nd ¡ll members of the firm ¡hrll cxecutc ine ¡ond ac individu¡lc, Each rlgnrture mu¡t be wltnesced by two peßons rnd

addre¡¡e¡ cupplled.
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Certification Letter for Cashier's Check or lrrevocable Letter of Credit

Offerors who submit a cashier's check or an irrevocable letter of credit ("Alternate Bid
Securþ") in lieu of a bid bond must also submit this certification, properly notarized, with their
proposal. By executing this document, Offeror acknowledges that, if awarded this contract,
Offeror shall be required to post promptly a payment and performance bond equal to the full
value of the contract. ln the event Offeror fails to post such payment and performance bond, the
Offeror understands and agrees that; (i) the Department shall draw upon the Altemate Bid
Security as liquidated damages; (ii) the award and or contract shall be terminated; (iii) for a

period of two (2) years thereafter, the Department will not accept from such Offeror Alternate
Bid Security in lieu of a bid bond; and (iv) the Offeror hereby waives the right to protest the

termination of any such award or contract. The Offeror further acknowledges and agrees that the
damages the Department would experience in the event such award or contract are terminated
due to the Offeror's failure to post a payment and performance bond are difhcult to determine
and that the value of the Alternate Bid Security represents a reasonable estimate of the damages

the Department would incur.

By:
Name:
Title:
Date:

District of Columbia) ss

onthe-dayoL,20l8,beforeme,anotarypublicinandfortheDistrict
of Columbia, personally who acknowledged
himself/herself to be of and

that he/she as such, being authorized to do so, executed the foregoing instrument for the purposes

therein contained.

IN V/ITNESS WHEREOF, I have hereunto set my hand and official seal.

Notary Public
My Commission Expires:
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Attachment M - Conflict Of Interest Disclosure Statement

CONFLICT OF INTEREST DISCLOSURE STATEMENT

Offeror's Name: ("Offeror(s)")

Offeror's attention is directed to Section 4705 and Section 4707 of the Department of General

Services Procurement Rules for Construction and Related Services regarding organizational
conflicts of interest ("Organizational Conflicts of Interest"). Offerors are advised that certain firms
will not be allowed to participate in the Project or on any Offeror's team for the Project because

of their work with the Department in connection with the Project procurement.

(Initially capitalized terms not otherwise defined herein shall have the meanings set forth in the

Agreement or the RFP).

Reouired of Conflicts

In the space provided below identi$ all relevant facts relating to past, present, or planned
interest(s) of the Offeror's team (including the Offeror, principal/major participants, proposed

subconsultants and proposed subcontractors, and their respective chiefexecutives, directors, and

other key personnel for the Project) which may result, or could be viewed as, an Organizational
Conflict of Interest in connection with the RFP.

Offeror should disclose: (a) any current contractual relationships with the Department, (b) any
past, present, or planned contractual or employment relationships with any officer or employee of
Department, and (c) any other circumstances that might be considered to create a financial interest
in the Agreement by any Department member, officer or employee if Offeror is awarded the
Contract. Offeror should also disclose matters such as having directors in common with any of
the individuals or entities involved in preparing the RFP. Offeror should also disclose contractual
relationships (i.e. Joint Ventures) with any of the individuals or entities involved in preparing the

RFP, as well as relationships wherein such individual or entity is a contractor or consultant (or
subcontractor or subconsultant) to Offeror or a member of Offeror's team. The foregoing is
provided by way of example, and shall not constitute a limitation on the disclosure obligations.

Certification

The undersigned hereby certifies that, to the best of his or her knowledge and belief, no interest



exists that is required to be disclosed in this Conflict of Interest Disclosure Statement, other
than as disclosed above.

Signature

Name

Title

Company Name

20--
Date
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I

***

GOVERNMENT OF THE DISTRICT OF COLUMBIA
Dnp¡.nrnan¡vT OF GENERAL SERVICES

-
DGS
ItsÉ OËP^ñftÊrt o¡
oÊ¡ÉRAr !civtcEt

RELEASE OF LIEN

Project Name:

Gontract No.:

Task Order No.:

Work Performed:

Gontract Date:

Contract Amount:

Date:

Release of Liens:

The undersigned (insert ConsultanVContractor), has been paid partial payments totaling the sum of
(insert net amounts), which is _% of the current contract value, in accordance with the contract terms
for the above referenced project, and hereby indemnifies, waives, releases and holds the District of
Columbia harmless for the above referenced project, including all claims, right to liens, and stop work
notices upon said premises or the improvements thereon under the statutes of the jurisdiction in which
the project is located.

ln consideration of this payment due in the net amount of insert net amount due, in accordance with
contract terms for the above referenced project. Hereby indemnifies, waives, and releases the District of
Columbia for the above referenced project. All claims, right to liens, stop work notices upon said premises
or the improvements thereon under the statues of the jurisdiction in which the project is located.

The undersigned further represents and warrants, as of this date, that he/she is duly authorized to sign
and execute this Release of Liens on behalf of (insert ConsultanUContractor); that (insert ConsultanU
Contractor) has properly performed all work in accordance with the Contract Documents and that all

consultants, subcontractors or material men have been paid for all labor, including fringe benefits,
workers compensation, materials, equipment, services, taxes, insurance premiums, and bonds (if
required), and that any materials supplied to or incorporated in this project were taken from fully paid or
open stock with any exceptions noted below.

This letter must be signed and notarized below by authorized individuals'

I nsert Consultants /Contractors name:

By:

Print Name

Date:Title:

2000 l4TH STREET, N\ry, sTH FLOOR, \ryASHINGTON, D.C. 20009
FAx: (202) 671-0648



DISTRICT OF COLUMBIA ) ss

l, a Notary Public in and for the District of Columbia, hereby certify that, on this 

- 
day of

,20 , personally appeared before me , known to me (or satisfactorily
proven) to be the person who executed the foregoing Final Release of Liens and Claims, as
of (insert ConsultanVcontactor name) who acknowledged having done so for the purposes therein
contained.

lN WITNESS WHEREOF, I have set my hand and officialseal.

Notary Public, D.C.

My commission expires:

INoTARTAL SEALI



***
I
I

***

GOVERNMENT OF THE DISTRICT OF COLUMBIA
DEPARTMENT OF GENERAL SERVICES

DGS
T{E DEPARIIEII OF
OENEiAI AERVICC6

FINAL RELEASE OF LIENS AND CLA¡MS

Project Name:

Gontract No.:

Task Order No.:

Work Performed:

Contract Date:

Contract Amount:

Date:

Final Release of Liens and Glaims:

The undersigned (insert ConsultanVContactor name), in consideration of payments received and upon
receipt of the amount of a final payment of $ hereby indemnifies, waives, releases,
and holds the District of Columbia harmless for the above referenced project, including all claims, right to
liens, terminations, and stop notices upon said premises or the improvements thereon under the statutes
of the jurisdiction in which the p@ect is located.

The undersigned further represents and warrants, as of this date, that he/she is duly authorized to sign
and execute this Release of Final Liens and Claims on behalf of (insert Consultant /Contractor; that
(insert Consultant /Contractor) has properly performed all work and furnished all materials of the specified
quality in accordance with all contract documents in an acceptable workmanlike manner to the
Department of General Services/Construction Division, District of Columbia and that (insert Consultant
/Contractor) has paid for all labor, including fringe benefits and workers compensation, all materials,
equipment, services, taxes, insurance premiums, and bonds (if required) and that any materials supplied
to or incorporated in this project have been paid.

(lnsert ConsultanVContactor) is executing this Final Release of Liens and Claims for the express purpose
of inducing the District to make final disbursement and payment to (insert ConsultanVContactor name) of
$

This letter must be signed and notarized below by authorized individuals

I nsert Consultants /Contractors name

Print Name

Title: Date:

2000 l4TH srREET, NW,sTH FLOOR, WASHINGTON, D.C. 20009
FAx: (202) 67t-0648



DISTRICT OF COLUMBIA ) ss

l, a Notary Public in and for the District of Columbia, hereby certiff that, on this _ day of
,20 , personally appeared before me , known to me (or satisfactorily
proven) to be the person who executed the foregoing Final Release of Liens and Claims, as
of (insert ConsultanUGontactor name) who acknowledged having done so for the purposes therein
contained.

lN WITNESS WHEREOF, I have set my hand and officialseal.

Notary Public, D.C

My commission expires:

INOTARTAL SEAL]
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PAST PERFORMANCE EVALUATION FORM
(Check appropriate box)

Offeror:

Name and Title of Eval

Signature of Evaluator:

Name of Organization:

Telephone Number of Evaluator:

E-mail address of Evaluator:

5. State type of service received

6. State Contract Number, Amount and Period of Performance

$

Remarks on Excellent Performance: Provide data supporting this observation. Continue on
separate sheet if needed)

Remarks on unacceptable performance: Provide data supporting this observation. (Continue
on separate sheet if needed)

1

2

3

4

7

I

Performance Elements Excellent Good Acceptable Poor Unacceptable

Quality of Services/ Work

Timeliness of Performance

Cost Control

Business Relations

Customer Satisfaction



Attachment L
Page2 ol2

RATING GUIDELINES

Summarize Contractor performance in each of the rating areas. Assign each area a rating of 0 (Unacceptable), I (Poor), 2
(Acceptable), 3 (Good), 4(Excellent), or ++ (Plus). Use the following instructions a guidance in making these evaluations.

Quality T¡meless Business

ProducUservice Cost Control of Performance Relations

-Compliance with contract
requirements

-Accuracy of reports
-Appropriateness of

personnel
-Technical excellence

Nonconformances are comprises
the achievement of contract
requirements, despite use of
Agency resources

Nonconformances require major

Agency resources to ensure
achievement of contract
requirements.

Nonconformances require minor
Agency resources to ensure
achievement of contract

requirements.

Nonconformances do not impact

achievement of contract
requirements.

There are no quality problems.

-Within budget (over/
under target costs)

-Current, accurate, and
complete billings

-Relationship of negated
costs to actual

-Cost efficiencies
-Change order issue

Cost issues are comprising
performance of contract
requirements.

Cost issues require major

Agency resources to ensure
achievement of contract
requirements.

Costs issues require minor
Agency resources to ensure
achievement of contract

requirements.

Cost issues do not ¡mpact

achievement of contract
requirements.

There are no cost issues.

Delays are comprising the
achievement of contract
requirements, Despite use
ofAgency resources.

Delays require major

Agency resources to ensure
achievement of contract
requirements.

Delays require minor
Agency resourcÆs to ensure
achievement of contract

requirements.

Delays do not impact

achievement of contract
requirements.

There are not delays.

-Meet lnterim milestones -Effective management
-Reliable -Businesslike correspondenø

-Responsive to technical -Responsive to contract
directions requirements

-Completed on time, -Prompt not¡fication of contrac
including wrap-up and problems

-contract administrat¡on -Reasonable/cooperative
-No liquidated damages -Flexible
assessed -Pro-active

-effective contractor
recommended solutions

-Effective snail/small disadvantaged
business
Subcontracting program

O. Ze¡o

1, Unacceptable

2. Poo¡

3. Acceptable

4. Good

Response to inquiries, techn¡cal/
service/administrative issues is
not effective and responsive.

response to inquiries, technical/

service/administrative issues is
marginally effect¡ve and
responsive.

Responses to inquiries, technical/
service/administrative issues is
somewhat effective and

responsive.

Responses to inquires, technical/

service/admin istrative issues is

usually effective and responsive.

Responses to inquiries, technical/
service/administrative issues is

effective and responsive,

5. Excellent The contractor has demonstrated an exceptional performance level in some or all of the above categories.
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***

DGS Subcontractor Outreach Forum Guidelines elev*te

What: prime contractors of large Department of General Services (DGS) projects (>$15M)
plan and host at least one [L) subcontractor outreach forum for all trade packages per
project in advance oftrade bidding.

Guidelines below are provided to be helpful for planning purposes and may be adapted to
meet specific project needs.

Purpose:
o Increase Certified Business Enterprise [CBE) awareness of and access to

subcontracting opportunities
¡ Assist prime contractors in meeting CBE subcontracting goals

Location:
¡ Auditorium or common area of facility that is being renovated, if possible
o DGS-owned sites are available upon request: Old Council Chamber, Eastern Market

North Hall

Resource Partners (to help CBEs understand compliance requirementsJ:
o Department of General Services
o Department of Small and Local Business Development
o Procurement Technical Assistance Center
o Department of Employment Services

-

Format:
o Resource partner set-up exhibit tables
. Registration & networking
o Program
o Networking
o Resource partner load-out

t hour
30-45 minutes
30minutes-Lhour
t hour
30 minutes

Program:
o Team introductions
¡ Project overview
¡ Architect's overview
o Project specifics
o Procurement overview - bid packages and timeline
o Resource partners

Event Promotion:
o Prime contractor develops flyer / invitation and posts on social media and

distributes through other channels
o Resource partners re-post on social media and distribute through other channels


