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Note to School Administration: Copy & paste this memo and email it to all staff in the beginning of the school year. At the bottom, write the name of the staff member in charge of the recycling program. Customize the memo as you like!
DCPS Recycles! Program SY2016-2017 Memo to All Staff

Dear All Staff:

I am pleased to announce that our school will be fully participating in the DCPS Recycles! Program, a program designed to fulfill legal requirements; improve building operations; reduce waste of money and natural resources; achieve the SustainableDC target of zero waste by 2032; and teach DCPS students values and skills for a sustainable 21st century.

To achieve this,
· Everyone sorts! All staff and students are to sort waste into bins according to labels and instructions provided.
· Teachers are responsible for ensuring blue classroom bins are used for PAPER ONLY.
· Custodial staff is responsible for collection. Custodial staff is NOT responsible for sorting – if one person puts trash in a recycling bin everything in it becomes trash.
· [image: ]Anyone can advocate!
Questions? Contact our School Recycling Delegate: _[Insert name of your school’s delegate]__. 

More info: http://dgs.dc.gov/page/healthy-schools

Thank you!
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Classrooms/Offices Cafeteria: Common Areas:
Recycle PAPER ONLY Recycle MIXED RECYCLABLES and Recycle PAPER and MIXED RECYCLABLES
COMPOSTABLE WASTE (food and soiled paper)
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