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Prolog Converge — DGS Vendor Training Important Links

Login Address for Prolog Converge -
https://dres.solutionguidance.com/prologconverge/webclient/

Where to find DGS Forms and Instructions —
https://dgs.dc.gov/page/dgs-ccs-forms-and-instructions-for-vendors

PMO Office and Prolog Support -
Prolog.Support2@dc.gov



https://dres.solutionguidance.com/prologconverge/webclient/
https://dgs.dc.gov/page/dgs-ccs-forms-and-instructions-for-vendors
mailto:Prolog.Support2@dc.gov

Converge Login Prolog Converge Training Department of General Services
Capital Construction Services
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Step 1 - To access Prolog Converge’ go to oottt ) g Comece @ MetanePreaat. @ hpsfonnyuabte. [ g
. ©Trimble.
the following address:

sen. 5 Hitop eI G Sgnn-Googecce, G Oneive 50X 4@ Ve RecrdPro- . Mot S

. . Prolog Converge Login
https://dres.solutionquidance.co

m/prologconverge/webclienl/ § serrene
@ password

Forgot My Password

A User Name and Password will be :
provided by DGS or Solutions Guidance ;
upon completion of DGS Prolog Converge
training.
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Step 2 - Click on the ARROW button on
the left side of the project number =Hipberies s @y
corresponding to the project you wish to -2 g

open.
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Uploading Files Prolog Converge Training Department of General Services
Capital Construction Services

PriegComere
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Step 1 - To upload files into the Prolog Loty Q1
Converge system, begin by logging into
Prolog Converge and opening the project
you wish to upload files to.
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Figure 1
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Step 2 - Once the project is opened, click on
the "Open View Selector". This will show a FE i e 5
list of options available. —=

Figure 2
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Uploading Files Prolog Converge Training

Department of General Services

Capital Construction Services

Step 3 - Under Project Files, click the option
to View files and the Project File
Management system will open...

@rTrimble. 1250 U Street NW DGS Training Project ~

= Select A View X

Project Files e S Closed
:

Search Files 3 3 2

My Sync Settings 0 0 0

Versioned Fies

s 5 1

Cost Control 1 1 0

~ Document Control 1 o 1

> Field Administration

© Company Management

» Administration
Figure 3
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Uploading Files Prolog Converge Training Department of General Services
Capital Construction Services

g Comee M - -
. "won . € e Ca s solutonguidance o/ el % g R YnO =
Step 5 - Click the "+" icon to open the File VBT ooy @ ettt @ syt [§ ot Bosyes’t G S s Qe B & iataiP G B s
Upload wind @ Trimble. 1250 U Street NW DGS Training Project + GCTest
ploaa winaow.
Upload Files o E

Figure 5

@ File Upload %

Step 6 - Select the file to be attached and € 1 > b > Documens v @] | search Documents »

. Organize v New folder SR i |

click open. Repeat Steps 5 and 6 for each 2 _ m 8
B Music * Name Date modified Type *

file that you wish to upload to this project ) Pictures Washington Metro HS ST TBAM  Fiet
& Videos Washington Metropeliton HS File f

Wheatley El it File fe

folder. e | Whestly Elementary e

[&] _ImageGrabberpng PNG

= Images [Archives Drawings) (E:) B o

= DVD RW Drive (F}) T 4 DC Village Warehouse.pdf Adob

¥ 'y Libraries || BaBdf2eBe0762223829be86e52625cel.jpg JPGF

E| Camera Rell @127082 SITE Model (1).pdf Adob

[ Dot ] |55 55 M Street - 3rd Floor 574_A202 (1).pe| Adob

J; i 1 55 M Street - 4th Floor 574_A209 (1).pdf Adob

F 55 M Street - 5th Floor 574_A210 (1).pdf Adob

=] Pictures

T 55 M Street - th Floor 574_A211 (1).pdf
X 55 M Street - Tth Floor 574_A212 (1).pdf

| Saved Pictures

B Videos T 55 M Street pdf

Adob
=¥ Network T 210 McMillan Dr B.pdf Adab
asa f 310 MeMillan Dr.pdf Adob
Aiton CAD Drawings L 519_DWG_A100.pdf Adob
Building Permit FE 1250 Current Seating _030818,pdf Adob
S TE 2009_06_12 Tubman ES - Phase 1 Modem... Adob
e FE 2015 Generator Guidance 2014 (1) (002).pdf 2 Adob
Carnegie Library_South Elevation 4515 001.po i S
& 4515 001, 3 Adob
CDF ol .
File name: v| All Files (1) -

Figure 6
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Uploading Files

Prolog Converge Training Department of General Services
Capital Construction Services

Step 7 - After attaching the file(s) in the
Upload Files window, click the "Checkbox"
icon to upload the files.

MetaFrame Presentation Server Lo X | ™1 (1,363 unread) - arecibo42@y: | X [SIE PRtV

« c @ @ @ httpsy/dres.solutionguidance.com/PrologConverge/WebClient/navig I+d ¥ In@o =

## Most Visited |} Prolog Converge () MetaFrame Presentati.. @3 hitps://wuw.youtube... Prolog Training Calen... (&) HistoryQuestDC G Sign in - Google Acca... »
& Trimble. 1250 U Street NW DGS Training Project = AETest~

Upload Files h ==
Name unzip # Heading/Title Description

| 55 M Street - 3rd Floor 574_A208 (1).pelf %

PROLOG p © 2017 Trimble Inc Help Apout

Figure 7

Step 8 - Prolog will notify you of successful
or unsuccessful file upload. Click OK when
prompted.

) Prolog Converge X

«)> C @ @ @ hitpsy//c /PrologCor bClient/navigate.a bid L IN D =
»

£ MostVisited  |» Prolog Converge ) MetaFrame Presentati... @3 httpsy//wuw.youtube. Prolog Training Calen... (8} HistoryQuest D¢ G Signin - Google Acco... [ OneDrive

Successfully uploaded 1 file

Figure 8
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Uploading Files

Prolog Converge Training

Department of General Services
Capital Construction Services

Step 9 - After attaching the file(s) in the
Upload Files window, each will show in the
bottom of the list of files for that folder on
the View Files page.

PROLOG p

© 2017 Trimble Inc.

Figure 9

Help  About

Prolog Converge X
<« C @ G @ hitps;/dressolutionguidance.com/Proloc A LN @ =
L3 Most Visited Prolog Converge @ O hitp: log Training Calen... (B) HistoryQuest DC G Signin - Google Acco... (3§ OneDrive %
@Trlmhle. 1250 U Street NW DGS Training Project ~ GCTestw
= Project Files > View Files B P E = O Qi oo
. = Uploaded
4 Project Documents. Sel Name 1 # Heading/Title Description Size (MB) / Modified
4 05 Canstruction e 7| Con ) Cont © Contains. © 3
S R TAT: & [ 55 mstreet- 3 Foor 572 s20e C1y.pe 0.23 4302018 |
05.02 Submittals
05.04 Reports, Photos.
05.05 Invaices
05.06 Meeting Minutes
05.07 RFIs & Clarifications
05.08 PCOs
05.08 Schedules
06 Permits
07 Close Out
6id Package Documents
Contract Documents
Name z Size (MB) Uploaded  Folder Path
55 M Street - 3rd Floor Project Documents\05
=] 574 n2ce .ok 0233 B0 (4 rruction\05.04 Reports, Photos\ 22
< >

Files can be viewed by navigating to the file
you wish to view and selecting the 'View'
link to the right of the file name. You will be
able to download files from the file view
screen and it is reccommended that you
always use View instead of Download to
make sure that you download the correct
file.

***X*NOTE*** - You can delete files that
you have uploaded. If you wish to
replace an incorrect file in Prolog
Converge delete the incorrect file and
upload the corrected version. DO NOT
EDIT DOCUMENTS IN PROLOG
CONVERGE AND RESAVE OR VERSION
THEM.
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Potential Change Order (PCO) Tracking
Process Using Prolog Systems

Change Event Occurs

i
|V

GC createsanew PCO i
Prolog Converge and enters
basic information wit
Justification Remarks as|to

D

\

why the event is a change

AN

Prolog sends an email notification that a
new PCO has been created to DGS PM
and DGS PMO

— Rejected— P ?
A

DGS PM changes PCO status field to
Rejected and checks the Rejected box for
the PCO record in Prolog — DGS PM
enters reason for rejection in DGS
Justification field on Additional
Information tag in Prolog - PCO is now
rejected and closed

DGS PM reviews PCO for validity and/or
applicability

Acknowledged

GC further defines PCO scope,
cost and time as needed and
updates the PCO record in
Prolog Converge — Supporting
documentation is uploaded

and linked to the PCO record —
Proposed costs are entered
into the Propose
field for the PCO record in
Prolog Converge

)4

y

DGS PM changes PCO status to Pending
Documentation in the PCO record in
Prolog - DGS PM enters justification for
acceptance in Justification field on
Additional Information tab in Prolog -
PCO process continues

v

IGE Prepared by DGS/AE/CM/
3" Party- IGE cost is entered

into the IGE (Cost) field for the

PCO record in Prolog

DGS PM changes| PCO to Pending

>
-

fields for accuracy, changing them if
necessary, changes Status to
Acknowledged and checks Acknowledged
box for PCO record in Prolog - Prolog
sends notification of PCO acceptance to
GCand PMO

Negotiation in the PCO record in Prolog
and negotiations proceed between the
DGS PM and the GC- Final cost, time and
scope are agreed upon

DGS PM initiates Change

Order process with C&P —

C&P issues final executed
CO and revised or new
Purchase Order to GC

L O =S =wn =

DGS PM converts PCO to
Contract Change Order in
Prolog — GC Final Proposal,
Record of Negotiations, IGE

and SOV, revised contract and
PO are uploaded and linked to
cco



Potential Change Orders

Prolog Converge Training

Department of General Services
Capital Construction Services

Step 1- Select the Create option under
Cost Control <Potential Change Orders
from the Prolog Converge Select a View
menu. This option will open a window
allowing you to create a new Potential
Change Order (PCO). The new window will
open to the General Information tab in the
Potential Change Orders module.

g+

Prolog Converge

Step 2- In the General Information tab,
enter all available information in fields 1
through 5 for the PCO that you are creating.
Fields that are colored or have an asterix (*)
next to their title are required and you will
not be able to save the record without
filling out these fields. The Number field
populates automatically with the next
available number. See Appendix A to this
document for usage of the Category and
Reason fields.

<« c ‘Q G & ntp /dres.solutionguidance.com/Pr: C
£} Most Visited Prolog Converge @ MetaFrame Presentati.. @B https://www.youtube.... Praleg Tr
- -
@ Trimble.
= Select A View X
» Project Files Total
' Cost Control -
3
+ Contract Change Orders =
- Contract Invoices 0
Contracts B
Potential Change Orders :
i
My Company Records
> Document Control
- Field Administration
- Company Management
Administration
Figure 1
@ Creating Potential Change Order - Mozilla Firefox m] =
G https://dres solutionguidance.com/PralogCon /PCOInternal.aspx?pep=13218urtp=0 LS ‘f} =,
Creating Potential Change Order > [ == & X
*Number Description Status Acknowledged  Rejected
(015} Next Created
*General Information *Detailed Information  Files (0)  *Additional Information
*Date Category *Reason
[4130/2019 = | 2 [ | 3 =
*Scope of Work
References
Schedule Adjustment - Notification
Requested Days Acknowledged Days Required Required Date Done Date
0 0 o [ | =
Reference Document
)

Figure 2
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Potential Change Orders Prolog Converge Training Department of General Services
Capital Construction Services

@ Creating Potential Change Order - Mozilla Firefox - [m] kY
Step 3_ On the Deta,‘led InfOfmatiOn tab, G} @ hitps://dres.solutionguidance.com/PrologConverge nt/PCOInternal.aspx?pep=13218rtp=0 & =
click on New to add a new cost line. Add a || Potentie! Change Order G e db X
*Number Description Status Acknowledged Rejected
new cost line for each separate PCO cost Crested
item. An example of a separate cost items *Generslnformation | *DateileaInformeion | Files (0] *Aggiionsl Information
would be work in separate CSI divisions. Fill | e o | a— | o
in the Description, Proposed Amt (Cost), PO | = \ 20q | ees | o0q] | 2.9
Number, Vendor, and Division fields for oo ] frmerh MR Do Mo
. . *Item R Proposed Amt a\cknnw\e?ge‘.. N h Contact F
each PCO cost item. You will need to scroll ||™ oz At it Percen \
001 000 .. 000 ..
to the right using the scroll bar at the base

of the window to reach all of the required
fields. PCO, scope, time impacts and cost
items may not be known or available upon
creation of the PCO. These items can be
added, or edited, as required until the PCO | « >
is negotiated and acknowledged.

Figure 3
@ Cresting Potential Change Order - Moxzilla Firefox - O e
Step 4- Attach files such as photos’ @ @ hitps://dres.solutionguidance.com/PrologConverge/WebClient/PCOInternal aspx?pep=13218rtp=0 W =
directives and proposals by attaching files | |Creating Potential Change Order - e & X
to the PCO record through the Attach link || ™ I i Aol e
on the Files tab. Files that have been s H_mm: Do bformaton [T *Aceiona formation
previously uploaded into Prolog Converge —_ e
can be attached to the record or you can ||s# we  Desaipion 1 FileName i S0 BB} okha Pt
Quick Upload a file once you click on
Attach. Vendor files should be uploaded to
the PCOs folder under either the Design,
Construction or Construction Management
folder depending on the vendor's project
role.
¢ >
Figure 4
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Potential Change Orders

Prolog Converge Training

Department of General Services

Capital Construction Services

has been created for the project. Watch
your email for notifications from Prolog
Converge that will let you know when a
PCO has been rejected or acknowledged by
the DGS Project Manager.

*Reason

@ Creating Potential Change Order - Maozilla Firefox - ] X
Step 5- On the Additional Information tab, @ @ https://dres solutionguidance.com/PrologConverge/WebClient/PCOInternal.aspx?pep=13218irtp=C @ =
enter the justification for why the work Creating Potential Change Order G- 0 esr & X
Outlined in the PCO WOUId require a Change *Number Description st [4 | Save and Exit Acknewledged Rejected
. . i 018 Next i
to the contract in the Justification Remarks ) !
“General Information *Detsiled Information  Filez (0) | *Accitional In] T | Save and New
field.
*Justification
Remarks
DGS
Justification
BCD Issued
i |
Figure 5
ge/WebClient/PCOInternal.aspx?pep=1321&rtp=0
Step 5- Click on the small arrow next to the — - "
. . A~ (== =3
Check Box in the top-right corner of the = < C
screen and chose one of the save options to I save and Exit Acknowledged Rejected
complete and save the new PCO. An | save -
automatic notification is sent to the DGS
. . . e | Save and New
Project Manager from Prolog Converge via | Files(@ +
email letting them know that a new PCO £

[=) |

Figure 6
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PCO Categories and Reasons - How to Use

Categories

Description of PCO Categories

Add Alternate

Select Add Alternate if the reason for the PCO is to award an Add Alternate for the project

Contingency

Select Contingency if the PCO is a a change that will be covered out of an existing design or construction contingency

Guaranteed Maximum Price

Select Guaranteed Maximum Price if this PCO is due to the award of a definitive contract and GMP for an exisiting letter contract

Unforeseen Conditions

Select Unforseen Conditions if the PCO is due to unforseen conditions at the project site

Client Agency Request

Select Client Agency Request if the PCO is a result of a request for additional scope from the client or using agency

Errors & Omissions

Select Errors & Omissions if the PCO is due to errors or omissions in the design

Other

Select Other if none of the other categories apply to the PCO

Legacy

DO NOT USE

Reasons

Description of PCO Reasons

Add Alternate

Select Add Alternate if the PCO Category is Add Alternate and the reason for the PCO is to award an Add Alternate for the project

Administrative Change

Select if the PCO Category is Other and the PCO is a correction of an internal error or a no cost time extension for billing purposes

Client Agency Initiated Change

Select if the PCO Category is Client Agency Request and the PCO is a result of a request for additional scope from the client or using agency

DGS Initiated Change

Select if the PCO Category is Other and the PCO is the result of a DGS request for additional scope

Errors and Omissions

Select if the PCO Category is Errors & Omissions and the PCO is due to errors or omissions in the design

Unforeseen Conditions

Select if the PCO Category is Unforseen Conditions and the PCO is due to unforseen conditions at the project site

Value Engineering

Select if the PCO Category is Other and the PCO is a result of a Value Engineering effort or suggestion

Weather Conditions

Select if the PCO Category is Other and the PCO is a result of excessive weather delay days above and beyond those normal for the District

City Leadership

Select if the PCO Category is Other and the PCO is a result of direction from the Mayor, City Council or other City Leader

Contingency

Select if PCO Category is Contingency and the cost will be covered from the Contingency

Guaranteed Maximum Price

Select Guaranteed Maximum Price if the Category is Guaranteed Maximum Price and this PCO is due to the award of a definitive contract and/or GMP for an exisiting letter contract

Other

Select if the PCO Category is Other if none of the other reasons apply to the PCO

Legacy

DO NOT USE

12




Request for Information

Prolog Converge Training

Department of General Services
Capital Construction Services

Step 1 - Work Instructions for the RFI
Module for the GC in Prolog Converge:

Upon logging into the project a Project
Summary will be presented to you on the
status of all record types, including RFI's. It
will show:

Total - All RFI's that have been put into the
project database

Open - Number of RFl's not closed by the
PM

Closed - All RFI's Closed

Past Due - All RFI's not closed by specified
date

Pending My Action - All RFI's that are
waiting on action by the logged in user

All numbers act as a link that will go directly
to the specified section.

N 4 L INBD =
& MostVisted ) Prolog Converge € MetaFrame Presentati.. @ hitps://wwwyoutube... [ Prolog Training Calen... (5 HistoryQuestDC G Signin - Google Acco.. (3 OneDrive &5 Start| DC 4 Voice Record Pro - On. »
& Trimble. 1250 U Street NW DGS Training Project » GCTest~
= Project Overview » Project Summary O A Y eeer
Racord Type Tota open Gosed Past ue Pending My Action

Meetings 3
Punch List Input '] '] 9 '] ']
Submittal Package 6 1 1 '] 9
Project Action List 1 53 0 1 ]
Drawing Packages 1 0 0 0 0
I RFL 3 3 0 3 1 I

PROLOG b

Unfitered Loaded 6 of 6

©2017 Trimble Inc. Help  About

Figure 1

Step 2- Creating a New RFI Record:

To create a new RFl in Prolog on the Left
Hand Side of the Screen Click on:

Select a View > Document Control > RFls >
Create

<« c @

L Most Visited

& Trimble.

Prolog Converge @ MetaFrame Presentati,

dres solutionguidance.com/Pro w N

N @

© https://wwwyoutube. Prolog Training Calen... (5 HistoryQuestDC G Sign in - Google Aceo...

1250 U Street NW DGS Training Project -~

= Select A View

> Project Files
Cost Control
Document Control

~ Drawing Packages
All
Completed
Submittal Packages
Submittal Register
‘Submittal Transmittals

Transmittals & Correspondence
» Field Administration

Company Management

* Administration

[ PROLOG )

X

Total

Mok e o

Unfiltered L oaded 6 of 6

© 2017 Trimble Inc. Help  Apout

Figure 2
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Request for Information

Prolog Converge Training

Department of General Services
Capital Construction Services

Date Originated will auto populate to the
current date this can be changed if
necessary. Date Required will always be set
at one week, but can be adjusted, unless
the contract says otherwise.

@ Creating Request For Information - Mozilla Firefox - ] X
Step 3' NeXt a screen W|” Open for creating G a https://dres.solutionguidance.com/PrologConverge/MWebClient/RFl.aspx?pep=13218& - @ {? =
Request for Information (RF'), that is ready Creating Request For Information - ] == & X
to be filled in with the proper information. |[FFreerrmumber | [Fubec . Proper  Camplete
| 004 Next [=| O
. . . * *Genera Notes and Drawings ~ Contract Drawings ~ *Collaboration  Impact  Courtesy Copies  Files (0}
A” plnk fleIdS and aSterISked ( ) are Date Orginated | Date Required  +/- Response Date Status
required to save and submit the record [arsaors [ [sr7rz00 [] | -] Fending [
Company *Information Requested
[Department of General Services - Capital Col Q
Authored By
‘GCTEst | Q
Author RFI Number
\ \
Company Response
\ S
Response By
\ | Q
Figure 3
@ Creating Request For Information - Mezilla Firefox - m} X
Step 4 - Project RFI Number will auto fill to @ @ nttps://dres.solutionguidance.com/PrologConverge/WebClient/RFLaspx?pep=13218&rtp=0 Sl
the next available number. It can be Creating Request For Information - == & X
changed if need be. Fill in the Subject with || Preiectfrtumeer ] *subiea : 5 oy EombeE
| 004 Next I:Z
an appropriate title for the RFI.
*Genera Notes and Drawings  Contract Drawings  *Collaboration  Impact  Courtesy Copies  Files (0)

*Date Orginated | Date Required  +/- Response Date Status
4/30/2018 |~ |s/7/2018 =] | =] Pending ||

Company *Information Requested

|Departmant of General Services - Capital Cn| Q

| &
Author RFI Number
| |

Company

| | &

Response By

| | Q

Authored By

|GC Test

Response

Figure 4
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Request for Information

Prolog Converge Training

Department of General Services
Capital Construction Services

@ Cresting Request For Information - Mozilla Firefox — m} x
Step 5 - Fill in the Information Requested GY R Fitos//diessolitiordidancecom/Praibatonverge/WebCiohURE| sep sipep S 218 tR=0 - @ =
section with all the pertinent details to why |{creating Request For Information - [ ==- & X
the RFl is being su bmrtted . fPrUJe:t RFL Number *Subject . Proper Complete
| 004 Nesxt [~ O
. . “(Genara Notes and Drawings ~ Contract Drawings ~ *Collaboration  Impact  Courtesy Copies  Files (0)
The Company and Authored By will auto fill _ :
*Date Orginated Date Required .+,f— Response Date Status
to your contact information. If necessary to |«[szoom [] [srmzos [ | ] Pending =
i Compan: *Information Requested
change see steps 8 and 9. 'Zepzn;mmnamSMES.cm o Q) —
" "o . . . [[screst | 9
Note: "Response by" field will be filled in Py ——
once the RFl is closed by the DGS PM. | |
Company Response
| | &
Response By
| | &
Figure 5
@ Cresting Request For Information - Mozilla Firefox - [m] >
Step 5-To Search by company use the G} @ hitps://dres.solutionguidance.com/PrologConverge/WebClient/RFl.aspx?pep=13218&irtp=0 @ % =
popup button to the right of the box this || Company Search g o X
will open the Company Search window.
Filtering by type Of Companyl Company IDI | Type of Compan: |Company ID Limit To Project
and company may be accomplished with | ] | [
. *Code + “Name *Type of Company Division Trade
the above three fields. Remove the check v % ¥ conto v
. . . . ATELL ATELL SOLUTIONS INC General Contractor
for "Limit to Project" field. Use the search e e
D Cc’:structicn Division H e
icon once criteria are set. The companies s6c Solution Guidence Corporation Consultant
. TED To Be Determined Agency
will appear below. To select a company,
simply double-click.
|
Figure 6
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Request for Information Prolog Converge Training Department of General Services
Capital Construction Services

@ Creating Request For Information - Mozilla Firefox - o x
Step 7-To Search by author, fllterlng by G & ht dres.solutionguidance.com/PrologConverg o i =
dlsplay name may be accomplished using Contact Search - Department of General Services - Capital Construction Division X
the field highlighted in Figure 9. Select the o
search icon once the display name field has || [coc o zene cones
been populated. Remove the check from ‘Digph Tiame ‘ e —— 3 g
|
I . "o .
lelt TO PrOJeCt fleld' The ContaCts WI” Display Name + “First Name *Last Name Title Company Name Location
appear below. To select a contact, simply & i i i
. . L Department of
double-click (the company will auto fill in by || sere: pr: Tt AETest S B
selecting a contact). e
CM Test M Test CMTest g:gi’:l‘é::s':jmm 1250
Division
Department of
PM Test M Test PMTest E::E’:“é;';i;tm 1250
Division
< > [
Figure 7
@ Creating Request For Information - Mozilla Firefox - m] >
Step 8 - When finished with the General @ @ httpsy/dressolutionguidance.com/PrologConverge/WebClient/RF l.aspi?pep=1321&rtp=0 @ =]
Tab front page proceed to Notes and Creating Request For Information - [ ==y & X
Drawings tab. Here you can enter in the e e : T oRinRE ()
004 Next =
Suggestion box any ideas you may have to
*Genera Contract Drawings ~ *Collaboration  Impact  Courtesy Copies  Files (0)
the answer of the RFI. T S
When done proceed to Contract Drawings.
Specification Section Reference Sketch Numbers
||
Figure 8
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Request for Information

Prolog Converge Training

Department of General Services

Capital Construction Services

Creating Request For Information - Moxzilla Firefox = O X
g Req
Step 9 - In Contract Drawings in the = - : — IO =
(@ @ httpsy//dres.solutionguidance.com/PrologConverge/WebClient/RFl.aspx?pep=13218 e % =
Drawings & Specs module, affected
. . Creating Request For Information Z~- [ c=r &
contract documents can be linked by click e ZAgs B X
Add and proceedlng to Step 12 *Project RFI Number *Subject ¥ Proper Complete
7’ . 2 r *
|004 Next M g
*Genersl  Notes and Drawings *Collaboration  Impact  Courtesy Copies  Files(0)
Add...| Insert.. Edit.. Delete Down Up GetFiles
Drawing Revision Date Detail / Section Comments
< 3
Figure 9
@ Creating Request For Information - Mexilla Firefox - O X
Step 10 - When you Select Add’ the G & nt ires.solutionguidance.com/PrologConverge/WebClient/RFl.aspx?pep=1321&rtp=0 . Nl =
. . /
Drawings and Specs Search window opens. | [ o . Tl o = = X%
Filter by discipline or revision date. Hit Seiplne Revision Date __Is Latest Revision
y ciscip )| — s
select or use the mark buttons to add - -
. : s soamenons M e s Rovsion ey ChEnoe s
multiple drawing records to the RFI. & : Number Date 1 Order
kd 7| Equa 7 7| Contair ¥ Cont ¥ Contains. 7| - - 2
D 95 Metal Roof Panels 0 8/1/2016 Architectural
953 AT01 ’;“hitm”“‘ Play 411372017 Architectural
oor 1
954 AT02 frchiicchpsitan= 4 471372017 Architectural
Floor 2
955 A1023 Arch Plan - Floor 3 0 Architectural
948 C1.0 Cover Sheet 0 Architectural
367 M111 Second Floor Baths 41172019 Mechanical
968 M1.12 Second Floor Baths 0 47112019 Mechanical
969 M1.13 Second Floor Baths 471172019 Mechanical
966 P1.11 Kitchen plumbing 47112019 Plumbing
949 R1. Roof Plan 8/1/2016 Architectural
951 R1.1 A0 4710/2017 Architectural
965 R110 test 210 0 3/14/2019 Architectural
952 R12 ?ﬂﬂ"’”‘”'t“t“”' 0 4/13/2017 Architectural v

Figure 10
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Request for Information

Prolog Converge Training

Department of General Services
Capital Construction Services

monitored from this tab.

Step 11 - Proceed to the collaboration tab.
Actions can be assigned, RFl assignments
can be tracked, and response times can be

Creating Request For Infermation - Moxzilla Firefox = o X
g Req

() @ htipsy/dres.solutionguidance.com/Prolog 1t/RFl.aspxpep=13218irtp=0 e W =
Creating Reguest For Information A~ ] s=- & X
=Project RFI Number =Subject i Proper Complete
(004 Next [+ ]

*Genera Notes and Drawings ~ Contract Drawings Impact  Courtesy Copies  Files (0)

New Insert Add Multiple... |Delete Get Files
“From Date Dunnin:

*From Contact To Company *To Contact *Date Sent Action q Sent For

Company Received Letter
Department of
General Services
- Capital GC Test 4/30/2019 ad
Construction
Division
< >

Figure 11

Step 12 - Under the collaboration tab select || @& wse soutionguicancecom/proraconveremencic
New to add a row for tracking the record.
Select the "To Company" and the "To
Contract" with the lookups buttons.

@ Creating Request For Information - Mozills Firefox

Creating Request For Information

“Project RFI Number “Subject

|ooa Next

Insert Add Multiple... [[Delete | Get Files

“From

t/RFlaspx?pep=13218

*Genera Notes and Drawings  Contract Drawings *Collaboration

- o X
w @ P
Z- 0 == & X

5 Proper Complete
[ @ ¢

Impact  Courtesy Copies  Files (0)

Company

Dat
*From Contact To Company *To Contact *Date Sent 2 Action it Sent For

Dunning
Received

Department of

General Services

- Capital .| GCTest
Construction

Division

4/30/2019 L4

Figure 12
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Request for Information

Prolog Converge Training

Department of General Services
Capital Construction Services

Q Creating Request For Information - Mozilla Firefox — [m] X

Step 13 - Selectlng the "TO Company" G @ hitps://dres solutionguidance.com/PrologConverge/WebClient/RFl aspx?pep= 132 = o =
. 1l
b‘utto.n opens the Company Search window o S =
Filtering by company name, type of
company, or by company ID, may by
. . . Company Name Type of Compan Company ID Limit To Project
accomplished with the above fields. Select [ < | Q|
the search icon once the criteria are set. fate it e arcompam - Enen e
The companies fitting the search || ameL ATELL SOLUTIONS INC General Contractor
. . Department of General Services - Capital
parameters will appear below. Double-click || | > Gumimytion Dision i Ageney
. SGC Solution Guidance Corporation Consultant
to select a contact. The company will auto- ||, . e
fill based on the selected contact.
Figure 13

@ Creating Request For Information - Mozilla Firefox - m] bd

Step 14 - Make sure once a contact has @ @ https://dres.solutionguidance.com/ProlagConverge/WebClient/RF|.aspx2pep=13218irtp=0 =R =
. . i i A~ == &y
been selected that the Action box is Seallale i dinia - s
. . . . *Broject RFI Number *Subject 5 Proper Complete

checked. This will trigger an automatic [oos next S
notification and show upon initially logging *General  Notes and Drawings “Colaboravon | Impacc  Courtesy Copies  Files (0)
intO the pl"Oject. “uew Insert Add Multiple...

Cz’n‘:z‘anv *From Contact To Company *To Contact *Date Sent E:E:ued Action E:tllz‘r’ng Sent For

Department of

General Services

- Capital GC Test B 4/30/2019 ]

Construction

Division

Figure 14
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Request for Information

Prolog Converge Training Department of General Services
Capital Construction Services

@ Creating Request For Infermation - Morilla Firefox - o X
. . . i ttpsy//dres solutionguidance.com/Prolog nt/RFLaspx?pep=1 0 S =
Step 15 - Fill in the Sent For, Sent Via, and (| = . T ——
Comments boxes as necessary. This can be |{rowmme e . —
204 Next ] O
done for as many reviewers as are reqUIred' *General  Notes and Drawings  Contract Dravings | *Colaboration| Impact  Courtesy Copies  Files (0)
New Insert Add Multiple.
o “From Contact  To Company “To Contact “Date sent D2t° acion  PUMNOfoere por Sent Via Comments Files Delece?
Company Received stter
Department of
6CTest B 402019 g [)
Figure 15
@ Creating Request For Information - Mozilla Firefox o X
G @ hitpsy/dressolut dance.com/PrologCon Tyl =
Step 16 - IGNORE COURTESY COPIES R N S
Creating Request For Information -0 e=- & X
*Project RFI Number *Subject . Proper Complete
004 Next [ (]
“General  Notesand Drawings  Conwact Drawings  *Collaboration  Impact - Fles (0)
—
New Add...
Company Contact Location Notes

Copies Delete?

Figure 16
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Request for Information

Prolog Converge Training

Department of General Services

Capital Construction Services

@ Creating Request For Information - Moxzilla Firefox = o x
H H & hitps//dres solut d PrologCon % =
Step 17 - Finally proceed to the files tab to sty s
Creating Request For Information Iz~ DJ cav & X
add any and all necessary documents (for
*Project RFT Number *Subject s Proper Complete
. 1 H 004 Next [=] o
example: marked up drawings or field s —
. . . *General  Notes and Drawings  Contract Drawings  *Collaboration  Impact  Courtesy Copies
photos) that will help in the answering of _ :
Add URL... Trimble Connect... Sl Highlighted ~ Get Selected
RFIs. To begin select the Attach field. sel  Type Description  + File Name File Size (MB) Folder Path Notes
¢ >
Figure 17
@ Creating Request For Information - Morzilla Firefox - o X
res.solutionguidance.com/PrologConverg | =
Step 18 - The Prolog Converge Document
B
H H Select Files v A Z= ==y eoev
Management System will open in a new a- & - X
gy Uploaded
. 4 Project Documents Sel Name t # Heading/Title Description Size (MB)
| Modified
window. e E [Hodnicd
ko [ 1250 U ST - AthfirTest Fitpdf 0.6 11772019 View ~
07 Close Out -
[ 1250 U ST - 4thfirTest Fit[1].pdf 0.16 2111/2019 View
Bt Packogs Documents 1250 U Street Base Building -
Contract Documents O Consutant Record Drawmgg;pdf 1883 17772009 View
PCO Documents 1250 U Street Tenant Build Out - N &
Subcontract Change Orders E Cosmitant Récor Diswinngs ol el 1Rne - View
1250 U Street Tenant Build Out - e
O Consitant Record Drawings{1].pdf B8 4D Wik
[0 20 Entering a New Contract.docx 5.88
[ 310 McMillan Dr.paf 0.06
O Capture-CitricJPG 0.09
[ Capture-G Drive 2JPG 007 Other test Test 0.23
Contracts Needing Finance Approval £
o 2luly15xls oz
[ Cost Periods - PM - bored,pg o6
O Details-Manual-Blue-Bookpdf 349
o SEGA,S’:EH:;‘ Prolog Training Packet - P
—_DGS Vendor Proloa Trainina Packet _ b4
< >
Name Size (MB)  Folder Path
¥
< >

Figure 18
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Request for Information

Prolog Converge Training

Capital

Department of General Services

Construction Services

@ Creating Request For Information - Moxzilla Firefox - o X
- 3 @ https//dres solutionguidance.com/P % =
Step 19 - If the file to be uploaded has not
"
i i Select Fil 2S =5 &
been placed into the system, selecting the cleegtles . X
= - Uploaded
. . L 4 Project Documents Sel Name t £ Heading/Ttle  Description Size (MB)
Other Submittals folder and clicking the e o Mt o
06 Permits
i i i i [0 1250 U ST - dthfirTest Fit.pdf 0.16 View *
Upload New icon will allow for adding said erEsa restie : -
e “ [ 1250 U ST - dthfirTest Fit(1L.pdf 0.16 View
fl B Packae Decime 0 1250 U Street Base Building - 1025 v
lies. Contract Documents Consuttant Record Drawings.pdf o el
PCO Documents 1230 U Street Tenant Build Out - REE /
Subcontract Change Orders Bl it Recontt Diainges pd 28 e View
1250 U Street Tenant Build Out - ,
[m] Consultant Record Drawings[1].pdf 128 1y Vi
[ 20 Entering a New Contract.docx 5.88 4 View
[ 310 McMillan Drpcf 006 42572019 View
[ Capture-CitricJPG 009 4202018 View
[ Capture-G Drive 2JPG 007 Othertest Test 0.23 6772018 View
o iuﬁr ts Needing Finance Approval e S
[ Cost Periods - PM - boxed jpg 016 121872017 View
[0 Details-Manual-Blue-Book.pdf 349 23217 View
o g&i:’s;ﬂ[;vpm\cg'ﬁammg Packet — S——
—DGS Vendor Proloa Trainina Packet - &
< >
Name Size (MB)  Folder Path
v
< >
Figure 19
li S 1
. . 3 - @t =
Step 20 - The file upload box will open. | @ ficupoas %
. . i‘ 4[5 » ThisPC » Documents v o o ~
Select Browse then find the files to upload |[! _ % |
1] orgenize v Newfolder '
. . e = -
by selecting each and clicking Open. Bl S bk L
o Templates ‘Wheatley Elementary
B Videos 6] __ImageGrabber.png
XES ~SBrio Summary xisx
[ This PC T 4 DC Village Warehouse pf
B eskiop 5] 6aBdf2e8e0760223829be86e52625¢c1 jpg
- . T8 12-082 SITE Model (1).pdf
i - 3rd Floor 574 A208 (1).pdf
1300 Nalor Ce 5] 55 M Street - 4th Floor 574_A209 (1).pdf
Adobe Acrobat XI 2 55 M Street - Sth Floor 574_A210 (1).pelf
Alice Deal MS - 6ith Floor 5744211 (1).pdf
Anacostia - 7th Floor 574.A212 (1).pdf
Anacostia High School 855 M Street.pf
A D L 310 McMillan Dr B.pdf
S T 310 MeMillan Dr.pdf
RpE st 19 DWG_ATOD.pef
Baity Eaien T 1250 Current Sesting _030212.pdf
Barry Farms. F 2009_06_12 Tubman ES - Phase 1 Modern...
cAD T 2015 Generator Guidance 2014 (1) (002).pdf
Communication Center FL 4515 001t
v <
File name: |\ v‘ All Files (%) T
< >
v
< >

Figure 20
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Request for Information

Prolog Converge Training

Department of General Services

Capital Construction Services

@ Creating Request For Information - Mezilla Firefox = [m) x
i H <.sol idance.com/Pro =
Step 21 - When done selecting as many files T e
lick th load b ]
as necessary, click the Upload button. — o T X
Name Unzip # Heading/Title Description
| 55M Street - 3rd Floor 574 4208 (1).pdf
< >
v
<
Figure 21
@ Creating Request For Information - Morzilla Firefox - o X
. . @& nt solutionguidance.com/Pro il =
Step 22 - The file upload box will open.
= h
i i Select Files D = = O ] eeer X
Select Browse then find the files to upload >
. . . 4 Project Documents sel Name 1 % Heading/Title Description Size (MB) ,“;'jj;i‘j
by selecting each and clicking Open. Py ) Lol
05.02 Contract Documents
1 - Prolog Converge Vendor Training s o .
05.03 Submittals a Agenda - 110213 pdf it e View
05.04 Reports, Photos 55 M Street - 3rd Floor 573 A208 (1).pdf 023 4302019 View
05.05 Inveices [0 Contract.pdf 492 8/2/2018 View
05.06 Meeting Minutes O Contract{1].pdf 492 View
05.07 RFIs & Clarffications| | [ petsis. Manual-Blue-Book pdf 349 View
SERRER 1 DGS- 1250 U Street TS Drawings.pdf 120 1172019 View
05.09 Schedules
] DPR- 2ndfir ExPlan.dug 045 171072019 View
06 Permits
O Invoice Docs.pdf 11/8/2018  View
07 Close Out
Bid Package Documents B aEE  View
Aantract Bacumeants W O Oneludiciary Square - Drawings v1.pdf 281 View
OO Rodimerts O PoS77674 pdf 001 822018 View
Subcontract Change Orders
O Pos7r674(11pdf 0.04 iew
O POSTIE[2] pett 004 View
[0 Test CBE Form.pdf 0.05 View
1 Test CBE Form[11pdf 005 41172009 View
< >
Name Size (MB) Folder Path
55 M Street - 3rd Floor Project Document=\05
X 74 no08 (oo O o nstruction\05,08 PCCs\ ——
v

Figure 22
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Request for Information
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@ Creating Request For Information - Mozilla Firefox - o X
Step 23 - To save the record, go to the
’
G) @ https://dres solutionguidance.com/PrologConverge/MWebClient/RFa @ f =
n Al - ud
Save and Exit" drop down, and select save.
Creating Request For Information ==y &y X
*Project RFI Number *Subject I save and Exit Proper Complete
[o0a Next | Save HE u
*General| Notes and Drawings ~ Contract Drawings  *Collaboration + | save and New ies  Files (0)
*Date Orginated Date Required  +/- Response Date Status
4/30/2019 |~| |S/7/2019 [v] | |~ pending |=]
Company =Information Requested
|Department of General Services - Capital co| €
Authored By
[GE Test | &
Author RFI Number
Company Response
Response By
Figure 23
@ Editing Request For Information - Mozilla Firefox — m] x

Step 24 - To print the record, go to the
"Print" drop down and select the report
that best suits what is needed. The majority
of the time the default report would be at
the top of the drop down list.

Editing Request For Information - == & X
PO print Report X piete
Report to Generate
~-| | [ Request for Information [Collaboration Log Grouped by Company] [+]
*Date 4 Reguest for Information [CD-C-0008] o
-
@ Reguest for Information [Colaboration Log Grouped by RFI Number] —lLl
Compa Regquest for Information [Detailed, RFIs Grouped by Company and RFI Number]
@ Regquest for Information [Detaied, RFIs Grouped by Discipline and RFI Number] ible to
Authoré Request for Information [Detailed, RFIs Grouped by RFI Number]
@ Reguest for Information [Detailed, RFIs with Routing Information Grouped by RFI Number]
i Reguest for Information [Detaied, RFIs without Routing Information Grouped by RFI Number]
Request for Information [RFIs not closed Grouped by Company with Action]
G123 Regquest for Information [RFIs not Closed with an Importance of High or Urgent Grouped by Company with Action]
e Regquest for Information [RFIs not Closed with an Importance of Urgent Grouped by Company with Action]
@ Reguest for Information [Summary Log (with RFI Response History Chart)]
— Reguest for Information [Summary Log of all Late RFIs Grouped by Company]

AE Tes

- =

//dres.solutionguidance.com/PrologConverge/WebClient/RFl.aspx?Action=Edit&pep= 132 18PK

| Request for Information [Summary Log of all Late RFIs]
- Request for Information [Summary Log of all Qutstanding RFIs Grouped by Company]
Regquest for Information [Summary Log of all Outstanding RFIs]
Regquest for Information [Summary Log of Open Ttems]
Reguest for Information [Summary Log, Grouped by Company]
Reguest for Information [Summary Log, Grouped by Date]
Request for Information [Summary Log, Grouped by Discipline] ]

Figure 24
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Capital Construction Services

Step 25 - To send the record through email,
go to the "Print" drop down then select the
RFI report desired, then select the "Email"
icon. Again, the majority of the time the
report needed will be the default report at
the top of the list.

Print Report

Report to Generate

| Request for Information [Collaboration Log Grouped by Company]

Filz Name

Format

|RFI 001 - Light Switches on the wrong walls for ease of use- 30 locations

||PDF [=]

Q @

View Download EMail
Atachments (2)
Include In  Show
Report Header MName Description Size (MB)
|
hd Details-Manual-Blue-Book.pdf 349 View
v Dunbar HS PCO log.xls 017 View
Figure 25
: X Print Report I X
Step 26 - The file upload box will open. oo
Select Browse then f|nd the f||es to upload ‘ Reguest for Information [Collaboration Log Grouped by Company] V‘
by selecting each and clicking Open. b il

‘R.FI 001 - Light Switches on the wrong walls for ease of use- 30 locations

| [ror &

Subject

t Contacts Artachments (2)

Add Record Link

Figure 26

-—'add Multiple Email To... Add Multiple Email CC...  Add Multiple Email BCC... Delete

Type Contact Company Email

cc tomtamons ] Dttt e ] ombmonticge
ot ] et Genteics ] mbamn@dcor

b b | Copte Comsecson Dvggon =l Jompemon@decgoy v
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Request for Information Prolog Converge Training

Department of General Services

Capital Construction Services

Step 27 - Once the record is saved, the
contact with action required will receive an
email with the attached link. By clicking on
the link, the RFl and converge will appear.

=] T & = Requestfor Information [Detailed, RFls Grouped by RFI Nurnber] - M.. T EH - O X
MESSAGE ADOBE PDF

Tue 4/30/2019 817 AM
GC Test <converge@noreply.com>
Request for Information [Detailed, RFls Grouped by RFl Number]

To Gomez, Giberto (DGS)
Message Ifj.;RFI 001 - Light Switches on the wrong walls for ease of use- 30 locations.pdf (4 MB)
CAUTION: This email originated from outside of the DC Government. Do not click on links or open attachments

unless you recognize the sender and know that the content is safe. If you believe that this email is suspicious,
please forward to phishing@de.gov for additional analysis by OCTO Security Operations Center (SOC).

Figure 27
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Prolog Converge X

Step 1 - Creating Submittal tems andthe | <~ ¢ ® @ @ g olutonguidance conv? -9 W D =
X X . ¥ Most Visited Prolog Converge () MetaFrame Presentati.. 3 hitps://www.youtube. Prolog Training Calen... (5 HistoryQuest DC G Sign in - Google Acco... »
Submittal Register in Prolog Converge: & Trimble. 1250 U Street NW DGS Training Project = GCTest~
In order to create this submittal item in ——
roject Files Open Closed Past Due Pending My Action
Converge, the user must go to the * Cost Control
. . . Document Control 2 Q 2 1
Submittal Register modeule and click on: T o o 0 o
© Drawings & Specs. 4 i o) o
» Meeting Minutes 1 i} 1 o
Select A View > Submittal Register > Create || .~ wm 2 - 2 -
» Risk Log
° Submittal Packages
g e e
> Field Administration
> Company Management
> Administration
Unfiltered|Loaded 6 of 6
PROLOG b © 2017 Trimole Inc Help About
Figure 1
@ Creating Submittal Register - Mozilla Firefox - O ®
Step 2- A blank Submittal Register form will @ @ https;/dres solutionguidance.com/PrologConverge/WebClient/SubmittalRegister.aspx2pep= 1321 &urt . | =
open up in Prolog Converge. Each submittal | |Creating Submittal Register o e
mUSt have the required information TNumher ) .‘Revlsmn fDE;certlnn No of Copies Returned Closed
|oo017 Next |_vj ] (]
(identified with an asterisk and/or a pink
field) displayed clearly and visibly on the F—  owg Pt il N S—— P——
submitted documents; if not possible, a | ) Q]
*Type Action Action Logged By Submittal Package/Item

separate transmittal must be created for
each individual register item.

[ |

[] [ec Test

&

Remarks

Schedule Link

Task Name Type Task Date Calc Date

 Lead Times

Approval Fabrication Delivery

Q|

] =]

E L

9 |

°

oo not recaloulate Due Date

Due Date Submittal Date Returned Date

| | Cuse Times to set Due Date

Requested Appr

Figure 2

27


gilberto.gomez
Rectangle

gilberto.gomez
Rectangle

gilberto.gomez
Rectangle


Submittal Register Prolog Converge Training Department of General Services

Capital Construction Services

Step 3- Required fields are as follows:

- Number: This auto-generates to the
lowest available number but can be
changed as necessary.

- Revision: The revision will always be zero
(0) for the original item.

- Description: A brief description of the
submittal item as called out in the
specifications.

- Specification Section: This is the area
where the item is called out in the
specifications. For Example: 08115-1.3A

- Type: Selection the appropriate submittal
type from the drop down.

@ Creating Submittal Register - Mozilla Firefox

Creating Submittal Register

e . - =
() @ https;//dres.solutionguidance.com/PrologConverge/WebCli

=Number =Rewision =Description

Next

| 00017

No of Copies

*Specification Section Dwag-Flate-File No

Subcontractor

/SubmittalRegister.

[+

- o x
o @ T

px?pep=13218&irt

-

==- &

X

Closed

O

Returned

O

Manufacturer

| &

Submittal Package/Ttem

Type

*Type Action Action Logged By
[ =] [7] [sc Test
Remarks

Schedule Link

Task Name Task Date Calc Date

r Lead Times

Approval Fabrication Delivery

=] =

7] T I B

[bo not recalculate Due Date

Due Date Submittal Date

Returned Date

Requested Appr

|| O use Times to set Due Date

| [ | | |

|

Figure 3

Step 4 - Fill in the Due Date for all
submittals (the date the contractor plans to
submit this Register). This field is not
marked as mandatory, but is still important
information to provide. Similarly, the
Submittal Date is not essential but helpful
to a more complete Register. This date
entry accounts for when the Register is to
be submitted to the A/E.

@ Creating Submittal Register - Mozilla Firefox

Creating Submittal Register

*Number *Revision *Description

| 00017 Next

“Specification Section Dwg-Flate-File No

G} @ https;//dres.solutionguidance.com/PrologConverge/WehClient/SubmittalRegister.aspx?pep=13218&r

No of Copies

Subcontractor

= [m] x®
- @ | =
- == & X
Returned Closed
F O |
Manufacturer

Q]

Submittal Package/Item

r Lead Times

Approval Fabrication Delivery |

4[4

| | Ouse Times to set Due Date

“Type Action Action Logged By
| =) | =] |GCTEst ‘ Q
Remarks
Schedule Link
Task Name Type Task Date Calc Date |
[ [ S I | [z] =] = |l
[ bo not recaleulate Due Date
Doe Doe Submitial Date Returned Date Requested Appr
| 5 =] | =] | ]

Figure 4
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Submittal Register
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Capital Construction Services

Step 5 - When done with the Submittal
Register Item, click the applicable save
option in the top right-hand corner. If
adding more items click Save and New. If
done click Save and Exit.

Repeat steps 1-3 as many times as
necessary. To complete the Submittal
Register Log.

@ Creating Submittal Register - Mozilla Firefox

== a *
GY @ htips;//dres salutionguidance.com/Pro nverge/WebClient/SubmittalRegister.aspx?pep=13218&rt . | =
Creating Submittal Register - [ ==+ & X
*Nurmber *Rewision *Description 7 | save and Exit Returned Closed
00017 Next S :\ ] 0
General|  Files (0) -+  saveand New
*Specification Section Dwg-Plate-File No Subcontractor Manufacturer
*Type Action Action Logged By Submittal Package/Item
=N [7] [Bc Test | Q
Remarks
Schedule Link Lead Times
Task Name Type Task Date Calc Date Approval Fabrication Delivery
Q \ [ =] B o[ o[

oo not recalculate Due Date

Due Date Submittal Date

[Juse Times to set Dus Date

Returned Date Requested Appr

\ [=] | [

| [ | =]

Figure 5

When the necessary information from the
A/E has been provided, updates with the
Action and Returned Date can be added.
Again, these are not mandatory but go

the appropriate Save option.

towards a more complete record. Then click

Figure 6
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Step 1 - Following completion of the
Submittal Register it must be sent to DGS
and AE for approval before being used in
the submittal package process.

To do this head to the Reports section from
the drop down menu at the center top of
the window.

Prolog Converge X

« c @ @ & https ge/WebClient/ R +4 @ =

¥ Most Visited Prolog Converge @) MetaFrame Presentati.. 3 hitps:/fwmw.youtul Prolog Training Calen... (& HistoryQuestDC G Sign in - Google Accon., 2>

& Trimble. 1250 U Street NW DGS Training Project v

es solutionguidance.com;/

GCTestv

Portfolio

= Project Overview » Project & Y

Reports

Record Type

g

Pending My Action
Meetings

RFI

Punch List Input
Submittal Package

Project Action List

3
2
]
&
1
i

o ko W
L =
e = e o
B o e B K

Drawing Packages

¢ Unfiktered Loaded 6 of 6

PROLOG P © 2017 Trimble Inc Help  About

Figure 1

Step 2 - Click on:

Select A Report > System > Doc Control >
Submittal Register > Submittal Register
[Tracking Log]

@ Trimble.

Reports ~
== Select A Report b &
Public ~|
Secure
System

Doc Control
* Closeout Log
Conversation Log
Drawing Packages
Drawings and Specifications
HotList
Issues
Meeting Minutes
Request For Information
- Submittal Packages
Submittal Register
Submittal Register [Detailed, Grouped by Each Number]
Submittal Register [Summary Log of Items Due, Grouped by Responsible Company]
Submittal Register [Summary Log of Items Duel
Submittal Register [Summary Log of Items with Action and Delivery, Grouped by Respt
Submittal Register [Summary Log of Items with Action and Delivery]
Submittal Register [Summary Log of Items with Status]
Submittal Register [Summary Log of Late Items, Grouped by Responsible Company]
Submittal Register [Summary Log of Late Itemns]
Submittal Register [Summary Leg of Late Register Items not Delivered, Grouped by Re
Submittal Register [Summary Log of Lats Register Items not Delivered]
Submittal Register [Summary Log of Outstanding Items, Grouped by Responsible Com)
Submittal Register [Summary Log of Outstanding Ttems]
Submittal Register [Summary Log of Register Items not Delivered, Grouped by Respon
Submittal Register [Summary Log of Register Items not Delivered]
Submittal Register [Tracking Log]

Submittal Transmittal o

Figure 2
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Step 3 - To review the report or print it out,
click on the Printer icon in the top right of
the window. Then choose the desired
report format (PDF being the best option)
and click View. This will allow you to
review, save or print the PDF.

To send the report to someone for review
click on EMail and see steps below.

NOTE: It is strongly recommended that
rather than emailing directly from Prolog,
that the report be downloaded as a PDF,
saved to a preferred location, and then
emailed using standard email. This
preserves a record of the email sent.

& ¢ @ @& hy fient - @ Ln@D =

£t Most Visited & HistoryQuest DC G Sign in - Google Acco. »

dres solutionguidance.com/Pro

Prolog Converge () MetaFrame Presentati, Prolog Training Calen...

& Trimble.

0 https//wwwyoutube..

GCTest v

@

Reports »

= Submittal Register [Tracking Log]
Summarized submittal registers with date tracking (such as dates for when the item is required or received in the office), in a log format.

Designer  Options  Previously Run

Portfolio and Projects to include in the report

# [MpMprscoL

Print Report X
Report to Generate
Submittal Register [Tracking Log]

File Name

Submittal Register [Tracking Log]

Q

View Download

PROLOG p © 2017 Trimble Inc Help  About

Figure 3

Step 4 - A blank email form will open for
the use.

Fill in the Subject and Body as seen fit. Click
on Add Multiple Email To... to begin adding
people to the email.

= Submittal Register [Tracking Log]
Summarized submittal registers with date tracking (such as dates for when the item is required or received in the officz), in 2 log format.
Designer

Options

Previously Run Reports

Portfolio and Projects to include in the report

[ pMpIscoL

Print Report
Report to Generate
Submittal Register [Tracking Log]

File Name Farmat

[submittal Register [Tracking Log] | [Por

Suilecl

New Multiple Email To... | Add Multiple Email CC...  Add Multiple Email BCC... Delete

Type  Contact Company Email

Figure 4
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Submittal Reports
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Step 5 - This opens up the Contact Search
Box.

After finding and checking the box for the
correct reviewer(s) click on the Check Box
icon at the top of the page.

{& Trimble. Reports =

= Submittal Register [Tracking Log]
Summarized submittal registers with date tracking (such as dates for when the item is required or received in the office), in a log format.

Genersl| Designer Options - Previously Run Reports
Portfolio and Projects to include in the report

@ [puprscoL

Contact Search Ul & X

7
Display Name Limit To Project
Project
* 2
Display Name t+ *First Name *Last Name Title Company Name Locz
¥/ Co n v Contain W Contain V| Contains v C 5 viC
Aaron Johnson Aaron Johnson Project Manager GCS-SIGAL, LLC WDC
Aaren Johnson Aaron Johnson Project Manager AF/F&L-Sigal, LLC Main
Aaren Trout Haron Trout Smoot/Gilbane/ A" ype
Joint Venture
Aaron Trout Aaron Trout Gilbene Blilding: i
| Company
Aaron White Asron White APM MCN Build Inc. WDC
EE&K Architects &
Abbie Cronin Abbie Cronin Architect Engineers, A Joint Perki
5 )
< >

PROLOG b © 2017 Trimble Inc.

Figure 5

Step 6 - If the person is not in Prolog
Converge, click on New and type in the
person's email address in the box under
Email.

Repeat Steps 4-5 as necessary.

& Trimble. Reports » GCTestv
= Submittal Register [Tracking Log] (e=5] %
Summarized submittal registers with date tracking (such as dates for when the item is required or received in the office), in a log format.
Generel| Designer Qptions  Previously Run Reports
Portfolio and Projects to include in the report
% [MpmpiscoL
Print Report 7 X
Report to Generate
Submittal Register [Tracking Log]
File Name Format
[submittal Register [Tracking Lag] | [eoF [}
Subject
Body
Add Multiple Email To...  Add Multiple Email CC... Add Multiple Email BCC...  Delete
Type Contact Company Email
To Aaron Johnson | AF/EEIL-Sigal, LLC . ajohnson@ges.com
PROLOG b ©2017 Trimble Inc. Help About

Figure 6
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Step 7 - When done click on the Check Box
icon at the top right of the window. An
email with the attached report will be sent
to the proper contacts for review.

@ Trimble. Reports ~

= Submittal Register [Tracking Log]

Summarized submittal registers with date tracking (such as dates for when the item is required or recaived in the office), in a log format.

ly Run Reports
Portfolio and Projects to include in the report
% [MempIscor

Print Report o e

Report to Generate.
Submittal Register [Tracking Leg]

File Name Format
‘Suhmitta\ Register [Tracking Log] | ‘ BDF |~
Subject
Body

Reci tac

New  Add Multiple Email To... Add Multiple Email CC...  Add Multiple Email BCC... Delete

Type Contact Company Email

To Aaron lohnson .| AF/F&L-Sigal, LLC .. ajehnsen@ges.com

PROLOG p © 2017 Trimble Inc.

Figure 7
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Step 1 - The next step is to create the
submittal package and route it for review
and approval. Select Create from under the
Submittal Packages module.

{&:Trimble.

Document Control

Drawing Packages
Drawings & Specs
Meeting Minutes
Project Action List
RFIs.

Risk Log

Submittal Packages
All
Open
Closed
My Action Required
My Action Past Due
My Company Records

> Submittal Register
> Submittal Transmittals

» Transmittals & Correspondence
> Field Administration

» Company Management

Administration

1250 U Street NW DGS Training Project » GCTestv

= Select A View X & [ Y eeer

Project Files al | Open + Closed Past Due Pending My Action
View Files 5 1 ] 2
Search Files 3 0 2 1
My Sync Settings % 0 1 0
Versioned Files ‘ o 5 5
» Cost Control 0 1 0 0

>
Unfiltered Loaded 6 of 6

PROLOG ) ©2017 Trimble Inc. Help About
Figure 1
@ Creating Submittal Packages - Mozillz Firefox = a X
Step 2 - Th|$ W|” Open a blank sSu bm|tta| G @ https://dres.solutionguidance.com/PrologConverge/WebClient/SubmittalPackage.aspxipep=132 1&rtp- *** | =
package. All pink fields are required fields; [|Creating Submittal Packages G- [ = & X
Number *CS1 Code *Rav ~ Description Closed

astrisked pink fields are manditory in order
to save the record.

Genera Package ltems

Contractor

Package Reviewers

Files (D)

Contact

BCD Number

‘DEDartmEnt of General Services - Capital CDnStl| Q |GC Test

| & | \

CSI Description

Miscellaneous Package Notes

Reviewer's General Comments

Figure 2
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@ Creating Submittal Packages - Mozilla Firefox - m} X
Step 3 - Provide a Description of the @ @ hipsy/dressolutionguidance.com/PrologCo /SubmittalPackage.aspiipep=1321&rtp- =+ @ ¢ =
package. This is normally the specification ||Creating Submittal Packages - 0 == & X
SeCtiOﬂ bein SmeittE‘d. Number *CSI Code “Rev Description Closed
& T e
. . Genersl Package ltems  Package Reviewers  Files (0)
The Submittal package number comprises
Contractor Contact BCD Number
Of two pa rts: Number*csl Code. For ‘Departmant of General Services - Capital Cnnstr| Q |GCTast | ©‘ | ‘
. CSI Description X
example for CSI code 08 11 13, the first ‘ ’ ] el
Submittal package number Would be 0001_ Miscellaneous Package Notes Reviewer's General Comments
08 11 13.
To select the CSI code click on the Search
(or magnifying glass) icon to find the proper
CSI Code.
Figure 3
@ Creating Submittal Packages - Moxzilla Firefox - m} *
Step 4 - Th|s W|” Open the CSl Sea rch CSl G7 @ https/dres solutionguidance.com/PrologConve Client/SubmittalPackage.aspx?pep=1321&rtp- *** | =
code or description can be used as the s ol © X
search method. If you search with both 1| cst cose Description a
fields blank, this will provide the complete
CSI Code Description
CSl code listing. {| = con
1| 000000 Procurement and Contracting Requirements ~
Y0001 01 Project Title Page
. . || 000105 Certifications Page
Find the proper CSI Code. Click on the [ {00107 Seals Page
. . Table of Contents
Check Box icon at the top right of the b TR —
. . ey . 000120 List of Schedules
window to bring it into the package. ST e
00 11 00 Advertisements and Invitations
001113 Advertisement for Bids
001116 Invitation te Bid
001119 Request for Proposal
001153 Request for Qualifications
00 20 00 Instructions for Procurement
0021 00 Instructions
002113 Instructions to Bidders
002116 Instructions to Proposers
00 22 00 Supplementary Instructions
nn 2213 Sunnlementans Instructinns tn Ridders 2

Figure 4
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@ Creating Submittal Packages - Moxzilla Firefox - O X
Step 5 - NOTE' Number & CSI Description G @ https://dres.solutionguidance.com/PrologConverge/WebClient/SubmittalPackage.aspx?pep=1321&rtp- == | =
will fill in automatically after selecting a CSI | |Creating Submittal Packages G- O == & X
COde. Number *CSI Code Rev Description Closed
[ ] e Q| ]
L. * . Genera Package Reviewers  Files (0)
Under the ReVISlon( Rev) section make Add Insert Edit Delste  Down Up Create Package Rev  Get Files
sure to place ZERO (0) if this is an original T
package. Use the appropriate revision
number for revised packages.
When done, proceed to the Package Items
tabs.
< =
Figure 5
@ Cresting Submittal Packages - Mozilla Firefox = [m] =
Step 6 - Click on Add Submittals. All @ @ https://dres.solutionguidance.com/PrologConverge/WebClient/SubmittalPackage.aspx?pep=1321&r © | =
submittal register items that have been || submittat Register Search Tl © = = x
assigned will appear in the submittal items ||| . e . T =
section. All the ones selected will get sel MEM o 4 mpey [SPC DWOPRE o empe  Subcontractor “Manu. SUDTHE3
attached to the package. When done, click : % = E B
on the Check Box icon.
Repeat this step until all required
submittals within that package have been
included.
Figure 6
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@ Creating Submittal Packages - Moxzilla Firefox —; o *
Step 7 - In case the package needs to G} @ hitpsy/dres solutionguidance.com/PrologConverg Client/SubmittalPackage.aspxipep=1321&rtp- »» & ¥| =
include a submittal that was missed in the | |Creating Submittal Packages G- 0 ==- & X
submittal register; click on Add to add the [ |urbe restcode ar Deseripton o
submittal item directly. Please note, adding
General |Pa erns| Package Reviewers  Files (0)
the Item here WI” aUtomatlca”y aISO add Insert Edit. Add Submittals... | Delete  Down Create Package Rev  Get Files
thls to the SmeIttaI regISter‘ ;I;:em ;Zeg\s‘.. =Rev ;z:;x:n Ei?lg’\;z\ater =Descripti.. *Type Subcontractor =Manu... ;:S:Ittal No ¢
Figure 7
@ Creating Submittal Packages - Morilla Firefox - m} X
Step 8 - Click on the Package Reviewers G @& hitps://dres solutionguidance.com/Pro mittalPackage.aspx?pep=13218&rip  **e % =
tab. Add the DGS PM and the AE as st bt (ke e B == X
. Number *CSI Code *Rev Description Closed
reviewers for the package. — LY |S—
General Package ltems
Click on the Add Multiple button to begin R focrt el ittal Transmittal  Get Files
addlng FEVIewerS tO the package. Eruﬂr:panv From Contact To Company To Contact Sent Date Due Date Ret_d Date Da
Figure 8
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@ Creating Submittal Packages - Mozilla Firefox — m} x
Step 9- ThIS opens up the Contact Sea rch @) @ https://dres.solutionguidance.com/PrologConverge/WebClient/SubmittalPackage.aspx?pep=13218urtp- = | =
. . {
window. People can be found by searching E——— ol o x
first or last name. i
Display Name Limit To Project
After finding and selecting the correct ! a
. . Display Name + “First Name “Last Name Title Company Name  Location Initi
reviewer(s) check the Check Box icon. e v
Department of
AE Test AE Test AETest g:;i’:“g:;';i(tmn 1250
Division
Departrment of
1| cMTest M Test CMTest g::i’:“cs::;;i(m" 1250
Division
Debra Rakes Debra Rakes Application Engineer é“u'r“;i;r:ti“:d““ Main
Frank Carr Frank Carr é‘:r:;f;ie"t fNTELLSOLUT‘ONS Main FC
Department of
General Services - -
PM Test PM Test PMTest Copita Consinaction 120
Division
To Be Determined To Be Determined TED To Be Determined 1250 U St
< >
Figure 9
@ Creating Submittal Packages - Morilla Firefox - m] x
Step 10 - |t |S Ver‘y |mporta nt that for each G @ https: '/dres.solutionguidance.com/PrologConverge bClient/SubmittalPackage.aspx?pep=13218ir L] i =
reviewers added, the Action box is checked ||Creating Submittal Packages e B e e X
so they receive a notification and have the % - Q i : IM:I B
Nex |
access rights to review and edit this
General  Package ltems  |Pa viewers| Files(0)
SmeIttaI paCkage New Insert Add Multiple...  Delete  Link to Transmittal Link to Submittal Transmittal  Get Files
Jiff Action Sent For Sent Via :Zt:; E:trlz‘rm Comments ::3;1:’; Files Delete?
0
< >

Figure 10
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Step 11 - Attachments should be added to
each individual respective submittal item.

For said register item, highlight the item
and click the "Edit" button.

To do this, go back to the Package Item tab.

@ Cresting Submittal Packages - Mozilla Firefox

@@ n

=.solutionguidance.com/Prolog!

Creating Submittal Packages

Number *CSI Code

Closed
T Q
Genera Package Reviewers  Files (0)
Add  Insert Add Submittals... | Delete  Down Up Cr ge Rev  Get Files
*ltem  *Regis.. _ *Spec Dwg-Plate- _ 2 g Submittal
No No Rev Sesttis File No Descripti... *Type Subcontractor Manu... Da No «
0001 00011 0 073000

a x

labClient/SubmittalPackage.aspx?pep=13218&rt

- @y

- ear & X

*Rev Description

Test Brochures

4/17/2019

< >
Figure 11
@ Editing Submittal Register - Mozilla Firefox - o0 X
Step 12 - Select "Files" tab in the Editing @ @ https;//dres.solutionguidance.com/PrologConverge/WebClient/SubmittalRegister.aspi?Action=Opent. = & | =
Submittal Register window. Editing Submittal Register G- e=r & X
*Number *Revision *Description No of Copies Returned Closed
en o Test - O o
Add URL... Trimble Connect... Delete  Sel Highlighted ~ Get Selected
Sel Type Description 1t File Name File Size (MB) Folder Path Notes To
< >

Figure 12
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@ Editing Submittal Register - Mozilla Firefox - m} X
Step 13 - The Prolog Converge document GJ @ https;//dres solutionguidance.com/PrologConverge/WebClient/SubmittalRegister.aspx?Action=0Open&ped=2&pe| *** % =
. l - =
management system will appear below. If Select Files mo C]- D E OE D @ e X
the files have already been uploaded in 4 Project Documents Sel Name t & HeadigfTile Description Size (wB) oo9%
. 4 05 Construction o o = et =
Converge then navigate to them and select 05.02 Contract Decumerts . ,
O Add Submittals to Register.PNG 007
. 4 05.03 Submittals
any documents to be Submitted. gy || ] Addng Fils to Package G e
e O Details-Manual-Blue-Book.pdf 349
Shop Drawings
05.04 Reports, Photos O Test Report.pdf 014 .
b woibes Test.docx 001 9/28/2017  V
05.06 Meeting Minutes
05.07 RFIs & Clarifications
05.08 PCOs W
05.09 Schedules
06 Permits
= 5
07 Close Out
Bid Package Documents
Name Size (MB)  Folder Path
Contract Documents
Project Documents\05
EEODbcuments | Testdoox 001 Construction\05.03 Submittals\ther  View
Subcontract Change Orders Submittals\
< p
< >
Figure 13
@ Editing Submittal Register - Moszilla Firefox [m} b4
Step 14 - |f the f”e to be uploaded has not @ @ https://dres.solutionguidance.com/PrologConverge/WebClient/SubmittalRegister.aspx?Action=Openfiped =28&pe|  *** o =
b laced i h h ! = =
yet been placed into the system, they can Select Files - [ = = W S
be added by selected Submittals folder. + Project Documents el Name * & Heading/Tile Descrption size (we) P3d%d
05 Construction - - - p pre =
H H b ¥/ C¢ W) Contain v, Co ¥i Contains, 7 2
Then click on the Upload icon. oci s ’
O Add Submittals to Register.PNG 0.07 4/5/2017 v
07 Close Qut
[0 Adding Files to Package PNG 0.02 v
Bid Package Documents
D Details-Manual-Blue-Book.pdf 349 v
Contract Documents
PCO Documents Ll TestReportpdf 0.1 o/28/ v
Subcontract Change Orders D Testdoaox 0.0 9/28/2017 v
)
< 5
Name Size (MB)  Folder Path
< >
Figure 14
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E
Step 15 - The file up]oad box will open. @ B https;//dres.solutionguidance.com/PrologConverge/WebClient/SubmittalRegisteraspx?Action=Opendiped=28per = @ ¢ =
[}
Select the "+" icon, which will produce a 1‘ | ‘ . ;
. . pload Files [ e
new window to select the file(s) to upload. - v . ; .
ame nzip # Heading/Title Description
Find the file(s) to be uploaded and select @ Fie Uplead x
them by C“Cking Open. | « « 4 & s ThisPC > Documents v o h Docu r
Organize v New folder v M @
XES A Name - Date modified Type i
~ [ ThisPC £ 12-082 SITE Model (1) pdf 417 A Adobe Act
| B Desktop £ 55 M Street - 3rd Floor 574_A208 (1).pdf M Adobe Ac|
[ Documents TE1 55 M Strees - o Floar 572_A208 (1) et M Adobe Act
l R T 55 M Street - 5th Floor 574 A210 (1).pdf Adobe Act
B X 55 M Street - 6th Floor 574_A211 (1),pdf M Adol
b Music 5] 55 M Street - Tth Floor 574_A212 (1) pdf M Adol
&) Pictures T 55 M Street.pdf
H videos 1% 310 MeMilian Dr B.pdf
& Win7(C) S AT S issiAn -
File name: v [AnFies ~
Open Cancel
Figure 15
@ Editing Submittal Register - Mozilla Firefox - O s
Step 16 -When done selecting as many files || @ & nttps/rdressolutionguidance.com/PrologCanverge/WebClient/SubmittalRegister.aspx?Action=Opengiped=28pe. == & ¥ | =
as desired, click on the Upload icon button. ||!
Upload Files 0y |z + X
Return to Step 11 to attach documents. . . .
ame Inzip # Heading/Title Description
| 55 M Street - 3rd Floor 5744208 (1).pdf

Figure 16
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@ Creating Submittal Packages - Mozilla Firefox - m} X
Step 17 - |t |S aISO |mp0rta nt to attach those G @ https://dres.solutionguidance.com/PrologConverge/WebClient/SubmittalPackage.aspx?pep=1321&rtp- == | =
same files that were just uploaded to the Creating Submittal Packages G- 0 == & X
entire package. To do this click on the File i - Q Elic Descnplog S

Nex

Tab. Then click on the Attach... button.

General Package ltems  Package Reviewers
From there repeat Step 11 to upload any Add URL... Trimble Connect... Delete Sel Highlighted Get Selected
necessary files. Please make sure to attach Sel  Type Description 1 File Name File Size (MB) Folder Path
all the submittal attachments that belong
to all the submittal items included in the
package.
NOTE: The contractor is responsible for
clearly identifying the applicable item on
the submitted documents (product data,
shop drawing, samples and/or warranties)
by circling the items

< =

Figure 17

@ Creating Submittsl Packages - Morilla Firefox — O e
Step 18 -When done CI|Ck "Save and Exit" or G a hittps://dres.solutionguidance.com/PrologConverge/WebClient/SubmittalPackage.aspx?pep=13218urtp=0 *** T} =
select the drop down arrow and click (reating bubmitgl Packages E- 0 oe=- & X
n n H H . . Mumber *CSI Code Rev (|4  Sawe and Exit Closed

Sa\./(.e .ThIS will trigger the automatic T Q| -E__I — —
notifications to be sent to the selected - BT
Seners Package tems  Package Reviewers  Files (0)

reVIewe rs- Contractor Contact BCD Number
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Step 19 - Select the Package that requires
revision by either selecting All or My Action
Required and then clicking Edit.

MetaFrame Presentation Server Lc Prolog Converge
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Figure 19

Step 20 - Click on the Package Items tab
then click on the Create Package Rev
button.

@ Editing Submittal Packages - Mozilla Firefox - m} x

- =

@ & https;//dres.solutionguidance.com/PrologConverge/WebClient/SubmittalPackage.aspx?Action=Edit&p

Editing Submittal Packages [ mor &

Closed

Number *CSI Code *Rev

Q [0

Description

001 Next |00 0107

Genera Package Reviewers  Files (1)

Add Submittals... Delete Down Up |Create Package Rev| Get Files

Dwg-Plate-
File No

Add

Edit...

Insert
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M
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Nao No
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Figure 20
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Step 21 - A dialog box will appear
prompting the user about creating the
revision. Click OK.

By doing this, Prolog will do three things:

- It will create a new submittal package
with the same number, but using the next
available revision number.

- It will create a new items with the same
submittal number, but the next available
revision number.

- It will close the originally submitted and
rejected submittal items, since the new
ones have now been opened.

Once the new revision package has been
created, the contractor can repeat steps 11-
19 to add reviewers, add appropriately
revised attachements and submit the
package.

‘ Editing Submittal Packages - Mozilla Firefox

: [6F" https://dres.solutionguidance.com/PrologConverge/WebClient/SubmittalPackage aspx?Action=Edit8ipe; ***

Do you want to set up new Submittal Register records with the next consecutive
revision number after the current record is saved?

Figure 21

Step 22 - When done, click Save and Exit.
This will trigger all automatic notifications
to be sent.

@ Creating Submittal Packages - Mozilla Firefox

@& https://dres.solutionguidance.com/PrologConverge/WebClient/SubmittalPackage.aspx?Action=Add Ne

- [0
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