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E-AD-4 /// CONFERENCE ROOM
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E-AD-4 /// CONFERENCE ROOM

size
     200 SF
capacity/users
     6-8 people
ancillary spaces 
     n/a
spatial relationships
     near welcome center
     centrally located within administrative 
          area
     adjacent and access to principal’s office
goals
     to provide a place for administrative 
          conferences or meetings
activities
     conferences with staff, parents, and 
          visitors
environmental considerations
     uniform and controllable lighting     
     environmental sound control
     electrical outlets for equipment
     windows to provide natural sunlight,  
          desirable
     auditory privacy

LEGEND ///

fixed furnishings

F1.1 casework

F4 marker board (6 LF minimum)

F5 tackable/magnetic wall surface (6 LF 

     minimum)

F110 2D display

F89 data drop

loose furnishings 

L19 conference table (with technology 

     installations - VGA jacks, data outlets, 

     power outlets, etc.)

L20 executive chair (8)

AV & IT equipment

n/a
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E-AD-5 /// PRINCIPAL’S OFFICE

F5

M12

F89

F4L20

L15

L5

L12

L15

L7

L50

L11
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size
     200 SF
capacity/users
     1-5 people
ancillary spaces 
     conference room (E-AD-4)
spatial relationships
     near main entry
     near administrative assistant
     adjacent and access to conference room
goals
     to provide an office for the principal to 
          give instructional leadership in a 
          personal and organized environment 
          for students, staff, and community
activities
     conferences with staff, parents, and 
          visitors
     curriculum development
     research and planning
     telephone communications
     dealing with personnel issues
     coordination of school and support 
          services
environmental considerations
     uniform and controllable lighting     
     environmental sound control
     electrical outlets for equipment
     windows to provide natural sunlight,  
          desirable
     auditory privacy

view to entrance, parking lot and/or 
circulation (optional

LEGEND ///

fixed furnishings

F4 marker board

F5 tackable/magnet wall surface (6 LF min)

F89 data drop

loose furnishings 

L5 four drawer file cabinet

L7 teacher’s lockable wardrobe

L11 adjustable height bookshelves (12 LF)

L12 admin workstation and chair

L15 task chair (4-6)

L20 executive chair

L50 small conference table

AV & IT equipment

M12 laptop computer

E-AD-5 /// PRINCIPAL’S OFFICE
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E-AD-6 /// ADMINISTRATIVE OFFICE

M12
F4

L15

L50

L7

L11 L20 L5

L15 L12

F89
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size
     150 SF
capacity/users
     1-4 people
ancillary spaces 
     n/a
spatial relationships
     may be located near academic core for 
          supervision
     may be located near administration suite
goals
     to provide an office for the assistant 
          principal or other administrative staff  
          to perform administrative functions
activities
     conferences with parents
     student interaction
     conferences with individual teachers or 
          small groups
     telephone communications (private)
     research and planning
     coordination of school and support 
          services
environmental considerations
     uniform lighting, areas of soft lighting     
     environmental sound control
     electrical outlets for equipment
     windows to provide natural sunlight,  
          desirable
     auditory privacy

LEGEND ///

fixed furnishings

F4 marker board (6 LF minimum)

F89 data drop

loose furnishings 

L5 four drawer lateral file cabinet

L7 teachers lockable wardrobe

L11 adjustable height bookshelves (12 LF)

L12 admin workstation and chair

L15 task chair (2-4)

L20 executive chair

L50 small conference table

AV & IT equipment

M12 laptop computer

E-AD-6 /// ADMINISTRATIVE OFFICE
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E-AD-7 /// ADMINISTRATIVE WORKROOM

MAILROOM

F1.1

F1

F4

F5

F6 F7 F1.1

L15
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L17 F89
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size
     250-400 SF
capacity/users
     2-3 people
ancillary spaces 
     n/a
spatial relationships
     near welcome center
     adjacent to mail room
goals
     to provide an area for information to be 
          recorded
activities
     copying
     collating
     sorting of files
     preparing communications for mailing
     binding reports
     telephone communications
environmental considerations
     uniform lighting, areas of soft lighting    
     environmental sound control
     electrical outlets for equipment
     auditory privacy

LEGEND ///

fixed furnishings

F1 base/wall cabinets and shelving

F1.1 casework (mail slots - 12” wide x 6” high 

     x 15” deep with 65, 80, 95 total slots and 

     pass-through cabinets below)

F4 marker board (6 LF min)

F5 tackable/magnetic wall surface (6 LF min)

F6 soap dispenser

F7 towel dispenser

F89 data drop

loose furnishings 

L15 task chair (2-4)

L17 printer station

L21 work table 

AV & IT equipment

n/a

E-AD-7 /// ADMINISTRATIVE WORKROOM
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E-AD-8 /// RECORDS ROOM

L22 L5L5

L15

L13

F89
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size
     150 SF
capacity/users
     1-2 people
ancillary spaces 
     n/a
spatial relationships
     near main office
goals
     to provide secure, fireproof, and adequate 
          storage for money, records, and other 
          valuable items
activities
     storing of money and other valuable items
     storage of files and records
     accessible to administration staff
environmental considerations
     uniform and controllable lighting     
     security of door

LEGEND ///

fixed furnishings

F89 data drop

loose furnishings 

L5 four drawer lateral file cabinet (8-10 

     fireproof file cabinets)

L13 small table

L15 chair

L22 safe

AV & IT equipment

n/a

E-AD-8 /// RECORDS ROOM



128

E-AD-9 /// PARENT RESOURCE CENTER (OPTIONAL)

F1.1
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size
     200 SF
capacity/users
     1-8 people
ancillary spaces 
     n/a
spatial relationships
     near principal’s office
     near welcome center
goals

*only required in title 1 schools, optional
in all other schools

to provide a place for parents to meet and 
          work when they volunteer at school
     to provide a place for parents to store 
          their personal belongings
     to provide a space for parents to check 
          out and use parenting sources
activities
     small group meetings
     work area
     storage for personal items
     parent training
     private consultation
     parent employment research
     volunteer registration
environmental considerations
     uniform and controllable lighting     
     environmental sound control
     moisture and stain resistant finishes
     adequate exhaust/ventilation

LEGEND ///

fixed furnishings

F1 base/wall cabinets and shelving

F1.1 casework (wall cabinets)

F4 marker board

F5 tackable/magnet wall surface

F6 soap dispenser

F7 towel dispenser

F9 classroom sink

F18 mirror

F89 data drop

loose furnishings 

L2 stackable/nesting tables

L5 four drawer lateral file cabinet 

L11 adjustable height bookshelves (20 LF)

L14 computer workstation (2-3 - laptop)

L15 task chair (10)

L18 lounge chairs

L22 safe

L26 refrigerator

AV & IT equipment

n/a

E-AD-9 /// PARENT RESOURCE CENTER (OPTIONAL)
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L12

L5

L15

E-AD-10 /// COUNSELOR’S OFFICE

L11

L50

F5

F4

F1.1

F89
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size
     150 SF
capacity/users
     2-3 people
ancillary spaces 
     n/a
spatial relationships
     near student services
     near welcome center
goals
     to provide counseling and other 
          student support services in a 
          professional environment that is easily 
          accessible to students, staff, parents, 
          and the community
activities
     counseling for students and parents
     administrative paperwork
     enrollment and orientation of new 
          students
environmental considerations
     uniform lighting     
     environmental sound control
     electrical outlets for equipment
     windows to provide natural light

LEGEND ///

fixed furnishings 

F1.1 casework (8 LF)

F4 marker board

F5 tackable/magnetic wall surface (6 LF min)

F89 data drop

loose furnishings 

L5 four drawer lateral file cabinet (2)

L11 adjustable height bookshelves 

L12 admin workstation and chair

L15 task chair (2)

L50 small conference table (round - 4 people)

AV & IT equipment

n/a

E-AD-10 /// COUNSELOR’S OFFICE
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E-AD-11 /// STUDENT SERVICES

L13 L5

L15 L18 L7
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size
     150 SF
capacity/users
     1-4 people
     counselors
     psychologist
     social worker
     students and parents
     staff
     teachers
ancillary spaces 
     n/a
spatial relationships
     near academic core areas
     near staff restrooms
goal
     provide a flexible space to accommodate   
          mental health services, counselors, 
          and small group meetings
activities
     one-on-one counseling
     group counseling
     parent teacher meetings
     mental health services
environmental considerations
     windows to provide natural light on an 
          exterior wall if possible
     environmental sound control
     uniform and controllable lighting

     auditory and visual privacy
     lite in door for visual access and security 
          purposes	

LEGEND ///

fixed furnishings

F1.1 casework (12 LF, lockable)

F4 marker board (6 LF minimum)

F89 data drop

F113 IEP fax line

loose furnishings

L5 four drawer lateral file cabinet

L7 teacher’s lockable wardrobe (optional)

L11 adjustable height bookshelves 

L12 admin workstation and chair

L13 small table

L15 task chair

L18 lounge chair

AV & IT equipment

M12 laptop computer

E-AD-11 /// STUDENT SERVICES
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E-AD-12 /// STUDENT SERVICES CONFERENCE

F1.1
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E-AD-12 /// STUDENT SERVICES CONFERENCE

size
     200 SF
capacity/users
     6-8 people
ancillary spaces 
     n/a
spatial relationships
     adjacent and access to speech and ot/pt
goals
     to provide a place for administrative and 
          student conferences or meetings
activities
     conference with staff, students, parents, 
          and visitors
environmental considerations
     uniform and controllable lighting     
     environmental sound control
     electrical outlets for equipment
     auditory privacy
     windows to provide natural light

LEGEND ///

fixed furnishings

F1.1 casework (base with wall cabinets, 12 LF)

F4 marker board (6 LF min)

F5 tackable/magnetic wall surface (6 LF min)

F89 data drop

F113 iep fax line

loose furnishings 

L2 stackable/nesting tables

L20 executive chairs (10)

AV & IT equipment

n/a
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E-AD-13 /// EXTRA-CURRICULAR WORKROOM / PROGRAM OFFICE
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size
     300 SF
capacity/users
     2-4 people
ancillary spaces 
     n/a
spatial relationships
     near public use spaces
     near gymnasium and student dining area/
          multipurpose
     access to main corridor
goals
     office and storage area for before/after 
          school program coordinators
activities
     administrative duties
     storing and retrieving supplies and 
          equipment
     teaching/tutoring and counseling
environmental considerations
     uniform lighting, areas of soft lighting     
     environmental sound control
     electrical outlets for equipment
     windows to provide natural sunlight and 
          egress

LEGEND ///

fixed furnishings 

F5 tackable/magnetic wall surface (6 LF min)

F89 data drop

F90 storage shelving - 12” deep

F92 storage shelving - 18” deep

loose furnishings 

L5 four drawer lateral file cabinet

L11 adjustable height bookshelves (12 LF)

L12 admin workstation and chair

L15 task chair (2)

L18 lounge chair

L22 safe

AV & IT equipment

n/a

E-AD-13 /// EXTRA-CURRICULAR WORKROOM / PROGRAM OFFICE
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E-AD-14 /// STAFF LOUNGE
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size
     450 SF
capacity/users
     10-20 people
ancillary spaces 
     n/a
spatial relationships
     near welcome center
goals
     to provide a place for teachers, 
          administrators, and staff to lounge, 
          collaborate and eat
activities
     a breakout space for teachers, 
          administrators, and staff to lounge, 
          collaborate, eat and socialize
environmental considerations
     uniform lighting, areas of soft lighting     
     environmental sound control
     electrical outlets for equipment
     auditory privacy

LEGEND ///

fixed furnishings

F1 base/wall cabinets and shelving

F1.1 casework (base/wall cabinets and 

     shelving)

F4 marker board (6 LF min)

F5 tackable/magnetic wall surface (6 LF min)

F6 soap dispenser

F7 towel dispenser

F58 kitchenette

F82 drinking fountain with water bottle filler

F89 data drop

loose furnishings 

L13 small tables - seat 4 (2+)

L15 task chairs (10-20)

L18 lounge chairs (5)

L21 work table (2) (rectangular along the wall)

L67 microwave

L68 refrigerator / commercial

AV & IT equipment

n/a

E-AD-14 /// STAFF LOUNGE
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F89

L68

L12

L18

E-AD-15 /// WELLNESS / LACTATION ROOM
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size
     150 SF
capacity/users
     1 person
ancillary spaces 
     n/a
spatial relationships
     near staff lounge
goals

to provide a space for teachers and 
administrators wellness needs including 
pumping

activities
     wellness and pumping
environmental considerations
     uniform lighting, areas of soft lighting    
     environmental sound control
     electrical outlets for equipment
     auditory privacy
     visual privacy

LEGEND ///

fixed furnishings

F89 data drop

loose furnishings 

L12 admin workstation and chair

L18 lounge chair (2)

L68 commercial refrigerator

AV & IT equipment

n/a

E-AD-15 /// WELLNESS / LACTATION ROOM
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E-HS /// HEALTH SUITE
WAITING AREA
TREATMENT AREA
COTS
OFFICE
TOILET
STORAGE
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FIG. 39.0 // HEALTH SUITE ADJACENCY DIAGRAM 
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E-HS-1 /// WAITING AREA
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E-HS-1 /// WAITING AREA

size
     150 SF
capacity/users
     1-2 people
ancillary spaces 
     treatment area (E-HS-2)
     storage (E-HS-6)
spatial relationships
     may be located near academic core for 
          supervision
     may be located near administration suite
goals
     administrative and meeting area for 
          health
activities
     meeting area for students, parents, or 
          guardians
     administrative activities by school nurse
     private conversations
environmental considerations
     uniform lighting, areas of soft lighting     
     environmental sound control
     electrical outlets for equipment
     visual and auditory privacy
     visual control to welcome center or 
          corridor

LEGEND ///

fixed furnishings

F89 data drop

loose furnishings 
L18 lounge chair (non-porous)

L80 brochure display stand

AV & IT equipment

n/a
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E-HS-2 /// TREATMENT AREA
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size
     150 SF
capacity/users
     1-2 people
ancillary spaces 
     waiting area (E-HS-1)
     cots (E-HS-3)
     office (E-HS-4)
     toilet (E-HS-5)

storage (E-HS-6)
spatial relationships
     near welcome center
     near lobby entrance
goals
     provide school based health services
activities
     first aid
     consultation with students
     health screening
     medical treatments
     medication administration
     student resting while awaiting pick-up by 
          parent or guardian
environmental considerations
     uniform lighting, areas of soft lighting     
     environmental sound control, per current 
          Building Code, DCPS/DOH 
          requirements
     electrical outlets for equipment
     auditory and visual privacy
     stain resistant floor covering

     sink with hot and cold water
     adequate ventilation
     locate away from rooms with copiers, 
          interferes with hearing screening
     visual control to waiting area,   
          welcome center, and cots.
     all surfaces and furnishings should be  
          non-porous for easy cleaning
     all doors should be locked for privacy, but 
          should be lockable from the outside 
          with a key

LEGEND ///

fixed furnishings

F1 base/wall cabinets and shelving (place for 

     refrigerator connected to back-up 

     generator)

F1.1 casework (seamless non-porous 

     counter)

F5 tackable/magnetic wall surface (6 LF min)

F6 soap dispenser

F7 towel dispenser

F9 classroom sink

F25 treatment cubicle curtains - Ceiling 

     mounted curtains to provide privacy 

     to each cot. Must be easily removable for 

     cleaning; solid panel for privacy with 

     mesh at top for ventilation

F89 data drop

F113 IEP fax line

F116 sink mounted eye washing station

F121 wall-mounted medication cabinet 

     (lockable)

loose furnishings 

L1 stackable/nesting chairs (2-3)

L13 small table

L18 lounge chairs

L24 mobile exam table

L25 nurse stool

L26 refrigerator (lockable)

L70 ice maker

AV & IT equipment

n/a

E-HS-2 /// TREATMENT AREA
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E-HS-3 /// COTS

F25

L1
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size
     100 SF
capacity
     2-4 people
ancillary spaces 
     located near the toilet in the health suite
spatial relationships
     located within health suite
     near welcome center
     near lobby entrance
goals
     to provide school based health services
activities
     a resting place for students and staff 
          when feeling ill
environmental considerations
     uniform lighting, areas of soft lighting     
     environmental sound control
     stain resistant floor covering
     visual and auditory privacy
     adequate ventilation
     visual control from office and waiting or 
           welcome center 

LEGEND ///

fixed furnishings

F25 treatment cubicle curtains - Ceiling 

     mounted curtains to provide privacy 

     to each cot. Must be easily removable for 

     cleaning; solid panel for privacy with 

     mesh at top for ventilation

loose furnishings 

L1 stackable/nesting chairs (2)

L27 health suite cot (2)

AV & IT equipment

n/a

E-HS-3 /// COTS
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E-HS-4 /// OFFICE

F5
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L18 L12

F89 M7



153

E-HS-4 /// OFFICE

size
     100 SF
capacity/users
     1-3 people
ancillary spaces 
     treatment area (E-HS-2)
     storage (E-HS-6)
spatial relationships
     located within health suite
goals
     to provide an office for the school nurse 
          to meet with parents, students, and 
          teachers
     to provide an office for the school nurse 
          to perform administrative functions
activities
     conferences with parents
     student interaction
     conferences with individual teachers or 
          small groups
     telephone communications (private)
     research and planning
     coordination of school and support 
          services
environmental considerations
     uniform lighting, areas of soft lighting     
     environmental sound control, per current 
          Building Code, DCPS/DOH 
          requirements
     electrical outlets for equipment

     windows to provide natural sunlight,  
          desirable
     auditory privacy
     visual control of cot area
     visual connection to welcome center and/or 
          corridor, if possible

LEGEND ///

fixed furnishings

F5 tackable/magnetic wall surface (6 LF min)

F89 data drop

loose furnishings 

L5 four drawer lateral file cabinet

L11 adjustable height bookshelves (12 LF)

L12 admin workstation and chair

L18 lounge chair (1+)

AV & IT equipment

M7 desktop computer
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E-HS-5 /// TOILET

F1.1
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size
     50 SF
capacity/users
     1 person
ancillary spaces 
     n/a
spatial relationships
     located within health suite
goals
     provide a private bathroom for health 
          suite
activities
     personal and health needs for the health 
          suite
     changing clothes
environmental considerations
     uniform and controllable lighting     
     environmental sound control
     adequate exhaust/ventilation
     moisture- and stain- resistant finishes

LEGEND ///

fixed furnishings

F1.1 casework (wall cabinets)

F6 soap dispenser

F7 towel dispenser

F14 36” and 42” grab bars  

F18 mirror 

F19 toilet tissue holder 

F30 bathroom sink

F74 coat hook-bathroom accessory	

F75 sanitary napkin dispenser

F76 sanitary napkin disposal

F102 toilet

F115 hand dryer

loose furnishings 

N/A

AV & IT equipment

n/a

E-HS-5 /// TOILET
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E-HS-6 /// STORAGE

F90

F92
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size
     25 SF
capacity/users
     1 person
ancillary spaces 
     located near the toilet in the health suite
spatial relationships
     adjacent and access to the waiting area
goals
     to provide storage for medical supplies 
          and equipment
activities
     storing chemicals, equipment, and 
          supplies
environmental considerations
     uniform lighting     
     security of equipment, supplies, and 
          medicine
     security of door

LEGEND ///

fixed furnishings

F90 storage shelving (12” deep)

F92 storage shelving (18” deep)

loose furnishings 

n/a

AV & IT equipment

n/a

E-HS-6 /// STORAGE
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E-SD /// STUDENT DINING
STUDENT DINING AREA
MULTIPURPOSE (OPTIONAL)
STAGE (OPTIONAL)
CHAIR / TABLE STORAGE
KITCHEN AND FOOD PREPARATION
SERVING AREA
DRY FOOD STORAGE
FREEZER / COOLER
WARE WASHING
CLEANING STORAGE
FOOD SERVICE OFFICE 
STAFF TOILET / SHOWER / LOCKERS
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STUDENT DINING ADJACENCY DIAGRAM 
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E-SD-1 /// STUDENT DINING AREA 

size
    2,030-4,375 SF
capacity/users
     1/3 of the projected capacity per lunch 
     period 
     3-6 staff members
     members of community (after hours)
ancillary spaces 
     stage (E-SD-3) 
     chair/table storage (E-SD-4)
     serving area (E-SD-6)
spatial relationships
     centrally located to office area, 
          classrooms, and media center
     near parking and entry to building
goals
     to provide a pleasant atmosphere for 
          students to eat meals (assume 
          population served over three lunch 
          periods)
     to provide a flexible meeting space for 
          groups if needed
activities
     student dining
     school and community programs
     meetings and activities
environmental considerations
     uniform and controllable lighting 

     adequate ventilation
     electrical outlets for equipment
     environmental sound control
     higher than normal ceiling height
     electrical outlets for student use
     provide sound system
     provide large motorized projection screen 
          with ceiling mounted projector
     configure larger spaces to manage sound 
          and for multiple users
     cleanable building surfaces
     good sight lines to all areas of the room 
          for supervision 
     window treatment to darken room for AV 
          presentation; this is required if the 
          stage is located in this area
     outlets and data ports for salad bar and 
          point of sale locations; flush to ground 
          with cover 

LEGEND ///

fixed furnishings

F4 marker board (on two walls - 16 LF each 

     with electric outlet below)

F64 filtered water fountain with bubbler and 

     goose neck bottle filler

F65 recycling center (work with food service 

     staff on location and design)

F89 data drop

loose furnishings 

L39 cafeteria tables (tables and seating 	

     to accommodate 1/3 of school capacity-

     vary seating options and heights)

L40 point of sale station

L41 chair dollies

L98 recycling bins (cafeteria)

L99 composting bins (cafeteria)

L100 waste bins (cafeteria)

L101 salad bar

AV & IT equipment

n/a
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E-SD-2 /// MULTIPURPOSE (OPTIONAL)
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capacity/users
     cafeteria:
          1/3 of the school capacity per lunch 
               period
          3-6 staff members
     auditorium:
          Auditorium for presentation and other 
               large school functions
          Parents and community members 
          (after hours)
     gymnasium:
          20-25 students per class
          2-3 teachers
          Assemblies to accommodate at least 
               1/2 of the student body
ancillary spaces 
     serving area (E-SD-6)
     stage (E-SD-3) 
     chair/table storage (E-SD-4)
     office (E-PE-3)
     storage (E-PE-4)
spatial relationships
     near public restrooms 
     near visitor parking and entry to building
     located with easy access to rest of school, 
          but must be able to close off area for 
          security during evening activities
goals
     to provide space for PE classes to meet

     to provide a pleasant atmosphere for 
          students to eat meals (assume 
          population served over three lunch 
          periods)
     to provide a flexible meeting space for 
          groups if needed, this space will 
          also serve as the school’s 
          gymnasium and auditorium for 
          presentation or other large school 
          functions with a seating capacity of 
          over 350 people

*this space is an alternative to traditional 
cafeteria and gym spaces where site 
space is limited and co-location must 
occur

activities
     student dining
     school and community programs
     meetings and activities
     athletic skills and leadership games
     adaptive physical education
     student assemblies and programs
     lectures/teaching
     community use
environmental considerations
     uniform and controllable lighting
     environmental sound control
     electrical outlets for equipment
     adequate ventilation

     higher than normal ceiling height
     provide sound system
     provide large motorized projection 
          screen with ceiling mounted 
          projector
     configure larger spaces to manage 
          sound and for multiple users
     cleanable building surfaces
     good sight lines to all areas of the room 
          for supervision
     window treatment to darken room for 
          AV presentation, this is required if 
          the stage is located in this area
     outlets and data ports for salad bar and 
          point of sale locations; flush to 
          ground with cover
     consider retractable stage as an option 
          as opposed to the fixed stage

E-SD-2 /// MULTIPURPOSE (OPTIONAL)
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E-SD-2 /// MULTIPURPOSE (OPTIONAL)

LEGEND ///

fixed furnishings

F4 marker board (on two walls, 16 LF 

     minimum each with electrical outlet 

     below)

F22 basketball operable goals (adjustable 

     height, rims, hoops, ceiling hung or 

     portable)

F23 operable partition-motorized

F24 climbing wall

F64 filtered water fountain with bubbler 

     and gooseneck bottle filler

F65 recycling center (work with Food 

     Services staff on location design)

F89 data drop

loose furnishings 

L1 stackable/nesting chairs 

L30 mobile AV cabinet

L39 cafateria tables (tables and seating 

     to accommodate 1/3 of school capacity 

     - varying seating options and heights)

L40 point of sale station

L41 chair dollies

L98 recycling bins (cafeteria)

L99 composting bins (cafeteria)

L100 waste bins (cafeteria)

L101 salad bar

AV & IT equipment

n/a
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E-SD-2 /// MULTIPURPOSE (OPTIONAL)

This Page Intentionally Left Blank
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E-SD-3 /// STAGE (OPTIONAL)

RA
M

P 
UP

L37F46F18

L29

L32

CAFETERIA

F93

ABOVE

F31

F89
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capacity/users
     20-25 students  
     teachers
     parents / volunteers
     community members
ancillary spaces 
     gymnasium (E-PE-1)
     student dining area (E-SD-1)
     multipurpose (E-SD-2)(optional)    
spatial relationships
     near chair/table storage
     near music rooms if possible
goals
     to provide space for students to present 
          performances
activities
     student assembly/award programs
     theatrical/musical performances
     in-service conferences
environmental considerations

uniform/theatrical lighting
electrical outlets for equipment
stage to be no more than 21” above 

gymnasium floor
direct, ADA and convenient access to 
stage via stairs/ramp
fixed construction or “murphy” retractable

LEGEND ///

fixed furnishings 

F18 mirror

F31 stage curtains

F46 motorized projection screen

F89 data drop

F93 theatre and stage equipment (sound 

     and light)

loose furnishings 

L29 choral risers

L32 conductor’s podium and stool

L37 dance barres

AV & IT equipment

n/a

E-SD-3 /// STAGE (OPTIONAL)
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E-SD-4 /// CHAIR / TABLE STORAGE

L41L1
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size
     150-275 SF
capacity/users
     2 people
ancillary spaces 
     student dining area (E-SD-1)
     multipurpose (E-SD-2)(optional) 
spatial relationships
     may provide back of stage access
goals
     to provide convenient storage of dining 
          chairs and tables to be used for 
          meetings and performances
activities
     storage
environmental considerations
     uniform lighting
     cleanable and resilient building surfaces
     accessibility for moving furniture in and 
          out

LEGEND ///

fixed furnishings

n/a

loose furnishings 

L1 stackable/nesting chair (stacked)

L41 chair dollies

AV & IT equipment

n/a

E-SD-4 /// CHAIR / TABLE STORAGE
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F38

F33

F69

F34 F41F6

F68F7

F66

F36

F39 F70

F40

F90

F92

DRY FOOD 
STORAGE

DINING OR
MULTIPURPOSE

CLEANING 
STORAGE

FREEZERCOOLER

FOOD SERVICE 
OFFICE

F67

F114

E-SD-5 /// KITCHEN / FOOD PREPARATION
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size
     650 SF
capacity/users
     15-25 people
ancillary spaces 
     student dining area (E-SD-1)
     multipurpose (E-SD-2)(optional) 
spatial relationships
     near loading dock to permit truck access 
          to docking and storage areas (site 
          specific)
     adjacent and access to student dining 
          area/multipurpose
     near dumpsters
     cafeteria serving arrangement
goals
     to prepare student meals
activities
     preparation of student meals
environmental considerations
     uniform lighting     
     durable seamless flooring
     proper ventilation of space to remove 
          cooking odors
     cleanable building surfaces
     electrical/plumbing/mechanical 
          connection for food service equipment
     appropriate drainage

LEGEND ///

fixed furnishings

F6 soap dispenser

F7 towel dispenser

F33 pot washing sinks 

F34 food preparation sink

F36 work tables 

F38 refrigeration/reach-ins   

F39 mop sink 

F40 chemical storage

F41 exhaust hood system

F66 oven

F67 convection steamer

F68 range

F69  ware washing machine 

F70 mop rack

F90 storage shelving 12” deep

F92 storage shelving 18” deep 

F114 warming cabinet

*confirm required furnishings with DCPS 

Food Services and Department of Health

E-SD-5 /// KITCHEN / FOOD PREPARATION

loose furnishings 

n/a

*confirm required furnishings with DCPS 

Food Services and Department of Health

AV & IT equipment

n/a
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E-SD-6 /// SERVING AREA

SERVING 1

SERVING 2

F42 F47

F42 F47

L93

L40

F89
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E-SD-6 /// SERVING AREA

size
     275-400 SF
capacity/users
     6-8 people
ancillary spaces 
     student dining area (E-SD-1)
     multipurpose (E-SD-2)(optional) 
     kitchen/food preparation (E-SD-5)
spatial relationships
     beginning of serving line should be 

near entry door of students dining 
area/multipurpose

goals
     to provide serving station for those 
          seeking meals or snacks
activities
     serving food
environmental considerations
     uniform and controllable lighting     
     cleanable building surfaces
     electrical connections for food service 
          equipment
     adequate ventilation

LEGEND ///

fixed furnishings

F42 drop-in individual controlled heated 

     electric food wells and full service sneeze 

     guard (student height) with over shelf  

F47 drop-in self contained refrigerator cold 

     pan for side items (counter and sneeze 

     guards are lower than normal for better 

     viewing and service to elementary 

     students)

F89 data drop

*confirm required furnishings with DCPS 

Food Services and Department of Health

loose furnishings 

L40 point of sale station

L93 milk coolers

*confirm required furnishings with DCPS 

Food Services and Department of Health

AV & IT equipment

n/a
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E-SD-7 /// DRY FOOD STORAGE

F12

F12
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size
     250-350 SF
capacity/users
     2 people
ancillary spaces 
     n/a
spatial relationships
     near supply storage/receiving
     adjacent and access to food prep area
goals
     to provide an area for food storage
activities
     storage
environmental considerations
     uniform lighting
     cleanable building surfaces
     adequate ventilation

LEGEND ///

fixed furnishings

F12  rust resistant shelving and dunnage 

     racks (24” deep) 

*confirm required furnishings with DCPS 

Food Services and Department of Health

loose furnishings 

n/a

*confirm required furnishings with DCPS 

Food Services and Department of Health

AV & IT equipment

n/a

E-SD-7 /// DRY FOOD STORAGE



178

FOOD PREPARATION 

AREA

E-SD-8 /// FREEZER / COOLER

COOLER

FREEZER

F12

F12
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size
     250 SF 

*confirm required SF with DCPS Food 

Services
capacity/users
     2 people
ancillary spaces 
     n/a
spatial relationships
     adjacent and access to food preparation 	
          area    
     near the supply storage/receiving
goals
     to provide space for manufactured
          freezer and refrigerator units to store 
          food for short periods of time
activities
     cold food storage
environmental considerations
     uniform lighting     
     ventilation for refrigeration machinery 
          equipment
     cleanable building surfaces
     floor to be flush with adjacent kitchen 
          floor
     electrical service for refrigeration 
          equipment

LEGEND ///

fixed furnishings

F12 rust resistant shelving and   

     dunnage racks (24” deep)

*confirm required furnishings with DCPS 

Food Services and Department of Health

loose furnishings 

n/a

*confirm required furnishings with DCPS 

Food Services and Department of Health

AV & IT equipment

n/a

E-SD-8 /// FREEZER / COOLER
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E-SD-9 /// WARE WASHING

STUDENT DINING OR 
MULTIPURPOSE

F12

NOTE //
This is an example of a ware washing area.  Food service equipment will vary 
from school to school; confirm requirements with DCPS Office of Food and 
Nutrition Services.
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E-SD-9 /// WARE WASHING

size
     100-200 SF
capacity/users
     1 person
ancillary spaces 
     kitchen/food preparation (E-SD-5)
spatial relationships
     adjacent and access to food preparation            	
          area 
     near the supply storage/receiving
goals
     to clean food service equipment
activities
     space and equipment to scrape, wash, 
          dry, and store food service equipment
environmental considerations
     uniform lighting     
     ventilation to remove steam and 
          condensation
     cleanable building surfaces
     floor to be flush with adjacent kitchen 
          floor
     electrical service for refrigeration 
          equipment

LEGEND ///

fixed furnishings

F12  rust resistant shelving and   

     dunnage racks (24” deep) 

loose furnishings 

n/a

*confirm required furnishings with DCPS 

Food Services and Department of Health

AV & IT equipment

n/a
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E-SD-10 /// CLEANING STORAGE

F9.2

F39 F70
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size
     50-60 SF
capacity/users
     1 person
ancillary spaces 
     kitchen/food preparation (E-SD-5)
spatial relationships
     near the supply storage/receiving
goals
     to store chemicals used in cleaning and 
          maintaining kitchen
activities
     storing chemicals and equipment
environmental considerations
     uniform lighting
     cleanable building surfaces
     sensors for spilled chemicals
     adequate exhaust/ventilation

LEGEND ///

fixed furnishings

F9.2 rust resistant shelving

F39 mop sink

F70 mop rack

loose furnishings 

N/A

AV & IT equipment

n/a

E-SD-10 /// CLEANING STORAGE
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E-SD-11 /// FOOD SERVICE OFFICE

M2

M7

F5

L11

L15 L12

KITCHEN / FOOD
PREPARATION

L5

F89
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size
     150 SF
capacity/users
     2-3 people
ancillary spaces 
     kitchen/food preparation (E-SD-5)
spatial relationships
     adjacent and access to kitchen
goals
     to provide an area to keep records and 
          conduct business
activities
     scheduling
     staff evaluations/discipline/meetings
environmental considerations
     uniform lighting     
     environmental sound control
     electrical outlets for equipment
     view of the kitchen

LEGEND ///

fixed furnishings

F5 tackable/magnetic wall surface

F89 data drop

loose furnishings 

L5 four drawer lateral file cabinet (lockable)

L11 adjustable height bookshelves

L12 admin workstation and chair

L15 task chair (2)

AV & IT equipment

M2 color printer

M7 desktop printer

E-SD-11 /// FOOD SERVICE OFFICE
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E-SD-12 /// TOILET /  LOCKERS

F18

F76

F102

F6

F55 F1.1

F7 F30F74F50

F19 F14F75
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size
     150 SF
capacity/users
     3-4 people
ancillary spaces 
     n/a
spatial relationships
     located near kitchen/food preparation and  	
          food 
     service office
goals
     to provide adequate space to kitchen staff 
          and their health needs
activities
     personal and health needs for the kitchen 
          staff
     changing clothing
environmental considerations
     uniform lighting     
     environmental sound control
     moisture- and stain-resistant finishes
     adequate exhaust/ventilation

LEGEND ///

fixed furnishings

F1.1 casework (wall cabinets)

F6 soap dispenser

F7 towel dispenser

F14 36” and 42”grab bars

F18 mirror

F19 toilet tissue holder

F30 bathroom sink

F50 lockers

F55 locker bench

F74 coat hook-bathroom accessory

F75 sanitary napkin dispenser

F76 sanitary napkin disposal

F102 toilet

F115 hand dryer

*confirm required furnishings with DCPS 

Food Services and Department of Health

loose furnishings 

n/a

*confirm required furnishings with DCPS 

Food Services and Department of Health

AV & IT equipment

n/a

E-SD-12 /// TOILET / LOCKERS
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E-BS /// BUILDING SUPPORT
SUPPLY STORAGE
TOILET / SHOWER / LOCKER ROOM
CUSTODIAL / DGS OFFICE
LARGE GROUP RESTROOMS
CUSTODIAL CLOSET
ELECTRICAL CLOSET
TELECOMMUNICATIONS ROOM
CORRIDORS
MECHANICAL / ELECTRICAL SPACE /  DECKS
CUSTODIAL EQUIPMENT STORAGE
CENTRAL STORAGE AREA
RECEIVING AREA
STAFF RESTROOM
FAMILY RESTROOM
TECHNOLOGY STORAGE
LAUNDRY ROOM
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BUILDING SUPPORT ADJACENCY DIAGRAM 

LARGE GROUP 
RESTROOM
BUILDING

** LOCATED THROUGHOUT BUILDING

** LOCATED THROUGHOUT BUILDING

CORE ACADEMICS
ACCESS TO 

ALL BUILDING 
OCCUPANTS

TEACHER 
PREP AREAS / 
WORKROOMSADMINISTRATION

PUBLIC AREAS
[ STUDENT DINING

GYM]

CUSTODIAL
CLOSET

STAFF
RESTROOM

FAMILY 
RESTROOM

KEY ///

direct access

linked space

enclosed space

open space
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E-BS-1 /// SUPPLY STORAGE 

SERVICE COURTYARD

CORRIDOR

CUSTODIAL OFFICE

TOILET / LOCKER / 

SHOWER

F3

F3

F3 L36

L41L46

F89
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size
     150 SF
capacity/users
     2-4 people
ancillary spaces 
     n/a
spatial relationships
     adjacent and access to loading dock area 
          and service courtyard
     access to corridor
     adjacent and access to custodial office
     adjacent and access to toilet/shower/
          locker room
goals
     to store supplies and receive supplies
activities
     storage
environmental considerations
     supplement heating source
     double door with removable mullions
     overhead door to service courtyard

LEGEND ///

fixed furnishings 

F3 wall shelving (84” high x 36” deep)

F89 data drop

loose furnishings

L36 flammables storage

L41 chair dollies

L46 step ladder

AV & IT equipment

n/a

E-BS-1 /// SUPPLY STORAGE 
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F29 F59

F18

F14

F6

F115F55F1.1

F7F76F74 F75F50

F19

F102

F30

E-BS-2 /// TOILET / SHOWER / LOCKER ROOM
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size
     150 SF
capacity/users
     1-2 people
ancillary spaces 
     n/a
spatial relationships
     located near custodial area
goals
     to provide adequate space to custodial 
          staff and their health needs
activities
     personal and health needs for the 
          custodial staff
     changing clothing
environmental considerations
     uniform lighting     
     environmental sound control
     moisture- and stain-resistant finishes
     adequate exhaust/ventilation

LEGEND ///

fixed furnishings

F1.1 casework (wall cabinets)

F6 soap dispenser

F7 towel dispenser

F14 36” and 42” grab bars 

F18 mirror

F19 toilet tissue holder

F29 ADA shower accessories

F30 bathroom sink

F50 lockers

F55 locker bench

F59 changing table

F74 coat hook-bathroom accessory

F75 sanitary napkin dispenser

F76 sanitary napkin disposal

F102 toilet 

F115 hand dryer

loose furnishings

n/a

AV & IT equipment

n/a

E-BS-2 /// TOILET / SHOWER / LOCKER ROOM



E-BS-3 /// CUSTODIAL / DGS OFFICE

CORRIDOR

SUPPLY / STORAGE / RECEIVING

F1.1

F5

L5

L12

L5

L12

L15

L13

L11

F89
M2

M7

M7

196
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size
     150 SF
capacity/users
     2-3 people
ancillary spaces 
     n/a
spatial relationships
     adjacent and access to supply storage/
          receiving 
     access to corridor
     near custodial toilet
goals
     to provide an area to keep records and 
          conduct business
activities
     conferences with staff and other visitors
     telephone calls
environmental considerations
     uniform lighting
     environmental sound control
     electrical outlets for equipment
     view of the kitchen

LEGEND ///

fixed furnishings

F1.1 casework (8LF)

F5 tackable/magnetic wall surface (6 LF min.)

F89 data drop

loose furnishings 

L5 four drawer lateral file cabinet (2)

L11 adjustable height bookshelves (12 LF)

L12 admin workstation and chair (2)

L13 small table

L15 task chair (2)

AV & IT equipment

M2 color printer

M7 desktop computer

E-BS-3 /// CUSTODIAL / DGS OFFICE



F14

F51

F51

F74

F118

F74

F14

F75F76F19

F18 F7F30F115

F14 F75F76F19

F14

F7F115 F6F18

F102
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E-BS-4 /// LARGE GROUP RESTROOM
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capacity/users
     students
ancillary spaces 
     n/a
spatial relationships
     near student dining area
     near public use areas, such as media 
          center and gymnasium
     near academic core areas throughout the 
          building
goals
     provide a restroom to students
activities
     personal and health needs for the 
          students
environmental considerations
     uniform lighting     
     environmental sound control
     moisture- and stain-resistant finishes
     adequate exhaust/ventilation 

LEGEND ///

fixed furnishings

F6 soap dispenser

F7 towel dispenser

F14 36” and 42” grab bars  

F18 mirror 

F19 toilet tissue holder 	

F30 bathroom sink

F51 toilet partitions

F74 coat hook - bathroom accessory

F75 sanitary napkin dispenser (in every stall) 

F102 toilet

F115 hand dryer

loose furnishings

n/a

AV & IT equipment

n/a

E-BS-4 /// LARGE GROUP RESTROOM
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F3

F39

E-BS-5 /// CUSTODIAL CLOSET
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size
     25 SF
capacity/users
     1 person
ancillary spaces 
     n/a
spatial relationships
     near large group restrooms
goals
     to provide storage for custodial supplies
activities
     storage for custodial supplies throughout 	
	 the building
environmental considerations
     uniform lighting     
     environmental sound control
     electrical outlets for equipment
     adequate drainage

LEGEND ///

fixed furnishings 

F3 wall shelving

F39 mop sink with hose	

loose furnishings

n/a

AV & IT equipment

n/a

E-BS-5 /// CUSTODIAL CLOSET
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E-BS-6 /// ELECTRICAL CLOSET

F80
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E-BS-6 /// ELECTRICAL CLOSET

capacity/users
     1 person
ancillary spaces 
     N/A
spatial relationships
     dispersed throughout the academic core 
          areas
goals
     provide a safe space for electrical 
          wiring and panels
activities
     Space for electrical wiring and panels
environmental considerations
     uniform lighting     
     environmental sound control
     electrical outlets for equipment

LEGEND ///

fixed furnishings

F80 electrical panel

loose furnishings
n/a

AV & IT equipment

n/a
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F89

8’-0” MINIMUM

8’
-0

” M
IN

IM
UM 6”

 M
IN

36
” M

IN

36” MIN 36” MIN

M16

E-BS-7 /// TELECOMMUNICATIONS ROOM



205

capacity/users
     1 person
ancillary spaces 
     n/a
spatial relationships
     n/a
goals
     space for technology needs*
          *Reference latest OCTO standards to 
          determine SF
activities
     storage
environmental considerations
     uniform lighting     
     environmental sound control
     electrical outlets for equipment

LEGEND ///

fixed furnishings

F89 data drop

loose furnishings

n/a

AV & IT equipment

M16 telecommunications rack (6” organizers 

     between all racks)

          *reference OCTO standards

E-BS-7 /// TELECOMMUNICATIONS ROOM
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E-BS-8 /// CORRIDORS

F53

F54F79 F71

F52F72 F79

F53
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E-BS-8 /// CORRIDORS

activities
     circulation space

LEGEND ///

fixed furnishings

F52 fire extinguisher 

F53 recessed floor mats

F54 digital boards

F71 tack board

F72 3D displays

F79 tackable surface (boards or tack strips)

loose furnishings

n/a

AV & IT equipment

n/a

environmental considerations
corridors shall be a minimum of 8 feet  
wide; some areas of natural light is 
desirable; the designer should minimize 
long corridors lined with classroom doors

extended learning areas are in addition 
to the minimum above and must not 
intrude into the egress pathway.  Seating 
areas in extended learning areas must 
meet fire code.  

lobbies are in addition to the circulation 
requirement.

instructional and activity areas shall be 
accessible by corridors without passing 
through another instructional or activity 
area.

the corridors are to meet the egress 
requirements of applicable codes.

stairs, ramps, and elevators are included 
under the corridor category.

it is recommended that stairs in multi-
story buildings not be enclosed unless 
required by code.  However, such a 
design should not allow students to lean 
over railings or put arms/legs through 
posts.
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EXTERIOR

E-BS-9 /// MECHANICAL / ELECTRICAL SPACE / DECKS
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capacity/users
     based on the size of the program
ancillary spaces 
     n/a
spatial relationships
     accessible for maintenance and repair 
     access to outside
     isolate from main area of building
     near loading/receiving area
     near custodial area
goals
     storage for mechanical and electrical 
          equipment
activities
     space for mechanical and electrical 
          equipment 
environmental considerations
     uniform lighting     
     environmental sound control
     electrical outlets for equipment

LEGEND ///

fixed furnishings

n/a

loose furnishings

n/a

AV & IT equipment

n/a

E-BS-9 /// MECHANICAL / ELECTRICAL SPACE / DECKS
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E-BS-10 /// CUSTODIAL EQUIPMENT STORAGE

F3

EXTERIOR
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size
     300 SF
capacity/users
     3-4 people
ancillary spaces 
     n/a
spatial relationships
     accessible for maintenance and repair
     access to outside
     isolate from main area of building
     near loading/receiving area
     near custodial area
goals
     storage for custodial equipment and 
          supplies
activities
     near custodial workroom
     near custodial office
     direct access to outdoors
environmental considerations
     uniform lighting     
     environmental sound control
     electrical outlets for equipment

LEGEND ///

fixed furnishings

F3 wall shelving (10’-16’, depth may vary) 	

	 (all walls)

loose furnishings

N/A

AV & IT equipment

n/a

E-BS-10 /// CUSTODIAL EQUIPMENT STORAGE
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F3
CORRIDOR

E-BS-11 /// CENTRAL STORAGE AREA
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size
     325-700 SF
capacity/users
     3-4 people
ancillary spaces 
     n/a
spatial relationships
     near loading/receiving area
     direct access to building circulation
goals
     storage of supplies
activities
     storage for paper products, utensils, 
          supplies. etc., to be used throughout 
          the entire building
environmental considerations
     uniform lighting     
     environmental sound control
     electrical outlets for equipment

LEGEND ///

fixed furnishings

F3 wall shelving (26’-32’, depth may vary)

loose furnishings

n/a

AV & IT equipment

n/a

E-BS-11 /// CENTRAL STORAGE AREA
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F73

EXTERIOR

E-BS-12 /// RECEIVING AREA
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size
     150 SF
capacity/users
     1-2 people
ancillary spaces 
     N/A
spatial relationships
     near food service spaces
     near central storage area
     near mechanical room
     adjacent to loading dock
goals
     area to load and receive supplies and 
          food
activities
     delivery of materials and goods to be 
          used throughout the building
environmental Considerations
     uniform lighting     
     appropriate drainage
     hose bib

LEGEND ///

fixed furnishings 

F73 loading dock levelers and dock bumpers

loose furnishings

n/a

AV & IT equipment

n/a

E-BS-12 /// RECEIVING AREA
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F1.1

F102

F115

F7

F74

F19

F14

F75

F14F6F18

F30

E-BS-13 /// STAFF RESTROOM



217

 size
     65 SF
capacity/users
     1 person
ancillary spaces 
     n/a
spatial relationships
     near academic core classrooms
     near teacher collaboration room
     near administrative suite
goals
     provide a private bathroom for staff
activities
     personal and health needs for 
          administrative staff
     changing clothes
environmental considerations
     uniform lighting     
     environmental sound control
     moisture- and stain-resistant finishes
     adequate exhaust/ventilation

LEGEND ///

fixed furnishings 

F1.1 casework (wall cabinets)

F6 soap dispenser

F7 towel dispenser

F14 36” and 42” grab bars (36” and 42”)	  

F18 mirror 

F19 toilet tissue holder 

F30 bathrooom sink

F74 coat hook-bathroom accessory	

F75 sanitary napkin dispenser

F102 toilet

F115 hand dryer

loose furnishings

n/a

AV & IT equipment

n/a

E-BS-13 /// STAFF RESTROOM
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F19

F75F115 F74

F14 F76 F77

F7

F1.1

F6

F18

F78

F30

F102

E-BS-14 /// FAMILY RESTROOM
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 size
     65 SF
capacity/users
     1-2 people
ancillary spaces 
     n/a
spatial relationships
     located in the administrative area, but 
          accessible to all building occupants
goals
     provide a private bathroom for families 
          and handicapped
activities
     personal health and handicap needs for 
          all building occupants
environmental considerations
     uniform lighting     
     environmental sound control
     moisture- and stain-resistant finishes
     adequate exhaust/ventilation

LEGEND ///

fixed furnishings

F1.1 casework (wall cabinets)

F6 soap dispenser

F7 towel dispenser

F14 36” and 42” grab bars  

F18 mirror 

F19 toilet tissue holder 

F30 bathroom sink

F74 coat hook-bathroom accessory	

F75 sanitary napkin dispenser

F76 sanitary napkin disposal

F77 mounted child seat

F78 child changing station

F102 toilet

F115 hand dryer

loose furnishings

n/a

AV & IT equipment

E-BS-14 /// FAMILY RESTROOM
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E-BS-15 /// TECHNOLOGY STORAGE

F90

F92

L51
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capacity/users
     1 person
ancillary spaces 
     n/a
spatial relationships
     distributed in academic core areas
goals
     storage of computers and technology
activities
     materials storage
environmental considerations
     uniform lighting     
     environmental sound control
     electrical outlets for equipment
     secure and lockable door

LEGEND ///

fixed furnishings

F90 storage shelving (12” deep)

F92 storage shelving (18” deep)

loose furnishings

L51 laptop charging cart (5-6)

AV & IT equipment

n/a

E-BS-15 /// TECHNOLOGY STORAGE
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E-BS-16 /// LAUNDRY ROOM

F3

F103

L83 L84

L82

F112
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size
     80 SF
capacity/users
     1 person
ancillary spaces 
     n/a
spatial relationships
     near custodial office 
     near ECE (Pre-K) Academic Areas	
goals
     laundry services
activities
     laundry services
environmental considerations
     uniform lighting     
     environmental sound control
     electrical outlets for equipment
     secure and lockable door
     venting for equipment
     plumbing connections for equipment	

LEGEND ///

fixed furnishings

F3 wall shelving (10’-16’, depth may vary)

F103 floor drain

F112 laundry sink

loose furnishings

L82 hamper

L83 washer

L84 dryer

AV & IT equipment

n/a

E-BS-16 /// LAUNDRY ROOM
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foreword



3

The District of Columbia Public Schools (“DCPS”) began in the winter of 2015 to update its existing district-wide 
educational specifications (“Ed Specs”), which had not been updated in over 10 years. This effort was designed to 
improve facilities planning and confirm that the Ed Specs were in line with the DCPS mission of ensuring that every 
school provides a world-class education to all students, regardless of background or circumstance, and to prepare 
students for success in college, career, and life. DCPS engaged Brailsford & Dunlavey, Inc. and Studio Twenty Seven 
Architecture to perform this update. 

Ed Specs are a key tool in the capital improvement planning process. They explain the programmatic and space 
requirements of a school building based on the school’s composition, including the type of academic program and 
number of students. This Ed Specs standard draws on the collaboration and technical experience of invested and 
knowledgeable stakeholders to create a final product built on best practices.

The recommended program and concepts create a framework based on industry standards, but DCPS’ leadership, 
staff, and stakeholders will continue to be responsible for making final capital improvement decisions. Going forward, 
DCPS should update this document at least every five years so it reflects the District’s changing environment and 
remains in line with industry best practices.
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As noted above, Ed Specs are the guiding standards used by 
educators and design professionals to describe an educational 
program and facility. They identify design features, including 
spatial sizes, quantities, spatial relationships, and other design or 
programming elements that impact learning and teaching. When 
properly aligned with the District’s mission, the Ed Specs enhance 
educational and community outcomes by creating clear standards in 
line with desired outcomes.

The Ed Specs will serve as a benchmark for future school 
renovations and new construction projects. They describe the 
essential components of a school facility and explain how the 
school campus will support the academic programs and vision of 
the school’s leadership. 

The National School Boards Association describes the purpose of 
Ed Specs as follows:

The purpose of educational specifications (“Ed Specs”) is to 
define the programmatic, functional, spatial, and environmental 
requirements of the educational facility, whether new or 
remodeled, in written and graphic form for review, clarification, 
and agreement as to scope of work and design requirements by 
the architect, engineer, and other professionals working on the 
building design.

Ed Specs are primarily intended for use by architects and project 
planners. However, they also serve as an important tool for 
communicating the District standards to all project stakeholders, 
including:

•	 Students, parents, and families
•	 Faculty and administrators
•	 Civic leaders and community members
•	 Project design and construction partners

The Ed Specs provide the framework for proposed spaces while 
leaving architects ample flexibility for creativity and design options. 
In this way, the Ed Specs define expectations among project 
stakeholders but do not limit creativity. 

The Ed Specs also provide equity and consistency in space 
programming by communicating the District’s standards and design 
considerations. They establish the size and capacity of standard 
elementary, middle, and high schools, along with pre-kindergarten 
through eighth grade educational campuses. The Ed Specs are 
not intended to be the sole source for establishing the quality of 
finishes, classroom features, and facility systems. Designers will 
utilize the Ed Specs supplemented by the latest design standards 
developed by DCPS and the Department of General Services 
(DGS) and will participate in coordination meetings with DCPS, 
DGS Facilities, and other stakeholders throughout the design 
process. The Ed Specs are a living document that will continue to 
develop and evolve as programmatic needs change. 

WHAT ARE ED SPECS?
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Ed Specs serve a valuable role in every phase of planning and 
implementation. The role of an Ed Spec during each phase of a project 
is explained below. 

Defining District-Wide Versus Site-Specific Ed Specs
This document serves as the district-wide Ed Specs, which apply to 
existing building renovations, new school facilities, and new additions to 
existing buildings. They serve as a planning guide that provides baseline 
program requirements and are a benchmark for the success of future 
projects. The district-wide Ed Specs should be the template used to 
build out future site-specific Ed Specs. 

Site-specific Ed Specs tailor the district-wide Ed Specs’ program space 
requirements to meet local program needs. They are generated in 
advance of all major capital projects and created by refining the district-
wide Ed Specs for the specific academic program and student popula-
tion of the current project. 

Project Planning Phase
During the planning phase of a project, the district-wide Ed Specs will 
inform the scope of work and budget, and guide the development of the 
site-specific Ed Specs. The site-specific Ed Specs should be included in 
project procurements to provide interested vendors with clear and con-
sistent communication regarding the intent of a project and to allow them 
to prepare well-informed responses that meet actual project needs. 

In future new project construction, the total building square footage 
should not exceed the amount indicated in the district-wide Ed Specs 
unless existing conditions, site configuration, or community-specific pro-
gramming needs present an extenuating circumstance. Renovations to 
existing facilities should be guided by the Ed Specs as much as possi-
ble. Square footage deviations of +/–10 percent are acceptable, particu-
larly in the case of renovating an existing structure. Deviations of greater 
than 10 percent must be submitted to the appropriate DCPS leadership 

and academic content staff for input and approval.

While unique site locations, existing buildings, and academic programs 
may require adaptations, modifications to the program and space re-
quirements beyond the scope of this document may only occur with 
DCPS’ leadership approval. 

Project Implementation Phase
During the implementation (or construction) phase of the project, the Ed 
Specs should be used for quality control, allowing DCPS to measure 
project deliverables against the stated benchmarks and standards. Site-
specific drafts shall be clearly dated and shall track project milestones 
as accurately as possible. Design deliverables and construction comple-
tion will be compared with the standards and goals established by the 
Ed Specs to ensure these guidelines are being met. Additionally, the Ed 
Specs will help provide the foundation for project decisions during imple-
mentation, as responses can be measured against their compliance with 
the Ed Specs.
 
Project Turnover and Occupancy 
Following the completion of the project, an updated version of the site-
specific Ed Specs programs depicting the ‘as built’ facility will be issued 
to DCPS’ local school leadership and central office staff, along with 
labeled floor plans and room inventory (as defined by the Design and 
Project Team’s Agreement with the District). This document will serve as 
a user-friendly document that allows people outside of the design and 
construction professions — particularly staff, administrators and other 
building occupants — to understand the building and the intent of its 
spaces. 

WHAT IS THE ROLE OF ED SPECS THROUGHOUT A PROJECT? 
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As one of the key steps in the planning process, DCPS hosted a 
strategic asset valuation workshop with key internal stakeholders. 
The objectives of the workshop were to: 

•	 Engage DCPS stakeholders in the facility planning process, and
•	 Draw connections between the Ed Specs and DCPS’ strategic 

plan, goals, and mission to ensure consistency.

The workshop identified and prioritized the strategic objectives that 
the Ed Specs will address. It reinforced current facility objectives 
and identified new physical and programmatic recommendations 
that DCPS needed to incorporate in this Ed Specs update. 

Community Context
DCPS’ facilities and grounds are neighborhood and community 
assets. Therefore, DCPS’ facilities must be thoughtfully designed 
to welcome community stakeholders. These joint-use spaces may 
include athletic, performance, recreation, meeting, and community 
service centers. Giving the community access to these resources 
promotes healthy partnerships and strengthens community ties by 
emphasizing the school’s role as a community space. While fulfilling 
its primary educational mission, DCPS can also utilize its facilities 
to help fill gaps in community services, thus helping parents and 
families more effectively support their students. When considering 
the design of spaces available for community access, these facili-
ties must be properly secured, zoned, and controlled, and include 
additional security measures, such as a separate entrance.

Organizational and Operational Approach
DCPS believes that high quality programs and passionate leaders 
drive student and teacher demand. DCPS must create ample op-
portunities for teachers and staff to feel valued as professionals. All 
school facilities shall provide the spaces, resources, furniture, and 
materials necessary to run core programming. Individual spaces 

should be planned to balance allocating resources efficiently with 
providing what is necessary for the school’s enrollment and pro-
gramming. Initial investments in facilities should prioritize education-
al space and materials, its system’s durability, and primary teaching 
stations over unstaffed amenity spaces. The architectural result, 
properly guided by the Ed Specs, should always seek to enhance 
learning and community outcomes and to preserve the capital in-
vestment over time.

Architectural and Construction Quality
DCPS’ strategic vision includes a desire to operate schools where 
students, teachers, and community members want to be. In line with 
this vision, facilities shall be not only aesthetically pleasing, but also 
durable and safe. DCPS must prioritize life-cycle costs and mainte-
nance to create a benchmark for all facility features, thus ensuring 
equity across the system. DCPS’ staff members should monitor the 
quality of furniture, fixtures, and finishes to ensure their functionality, 
durability, and aesthetics meet the desired standards of both the Ed 
Specs and design guidelines established by DGS. 

Sustainability and Design
Over the past several years, the District has become a leader in 
green building construction by adopting leading regulations and 
codes, improving the sustainability of its built environment. These 
regulations and initiatives include The Healthy Schools Act, DC 
Energy Conservation Code, DC Green Construction Code, DOEE 
storm water regulations, the Green Area Ratio, and Sustainable DC. 
All DCPS modernized and newly constructed schools are currently 
required to achieve LEED gold or higher (or a comparable rating 
system as approved by DCRA Green Build and DCPS). 

DCPS’ STRATEGIC VISIONING FOR FUTURE EDUCATIONAL FACILITIES 
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Successful green schools include a variety of features:

•	 Reliance on insulation and natural lighting to save energy
•	 Smart building automation systems and motion sensors for 

lights
•	 Storm water harvesting for reuse in toilets and urinals
•	 Integration of green roofs or lid facilities to meet advanced storm 

water regulations
•	 Outdoor classrooms and vegetable gardens
•	 Natural plantings to provide food for pollinators and a habitat for 

birds
•	 High indoor air quality by avoiding chemicals in construction 

materials and cleaning products
•	 Adherence to recycling standards 

Incorporation of the elements above have engaged students, staff, 
and community, as well as created stewardship of the school build-
ing and grounds.
  
DGS Facilities manages the “DCPS Recycles!” program for DCPS. 
Design teams may reference the DGS website (http://dgs.dc.gov/
page/dgs-healthy-schools) for guidance on programming expecta-
tions and infrastructure requirements. Each area of the building has 
space or transfer considerations as follows:

•	 Kitchen recycling and composting
•	 Cafeteria recycling and composting
•	 Office and classroom paper recycling
•	 Interior ‘transfer stations’
•	 Loading dock transfer station
•	 Turning radii for dumpsters

Summary of What is to Come
The balance of this document provides an overview of applicable 
planning concepts and considerations, including a summary of 
national trends in educational facility planning and evidence-based 
design elements. It also provides an examination of DCPS’ mission, 
instructional methods, and the type of programing offered across 
the District. Prototypical capacity models are provided for each 
school type, followed by a summary of each program area. The 
document concludes with a detailed overview of specialized spaces 
along with a description of the standards and program requirements 
for each space. 

DCPS’ STRATEGIC VISIONING FOR FUTURE EDUCATIONAL FACILITIES (continued)
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Population Demographics
Washington D.C. has seen significant shifts in population over 
the last 10 years. The Office of Planning forecasts continuing 
population growth for the foreseeable future, reaching record 
highs in 2025 and beyond. 

The DC youth population experienced negative growth from 
2000 to 2010, decreasing in population by nearly 15,000. This 
negative growth pattern reversed in 2010. The Office of Planning 
predicts that the number of school-age children in the District will 
increase by nearly 15,000 students from its low of approximately 
101,000 in the year 2010, returning the youth population back 
to its pre-2000 levels. Figure 2 shows the District’s youth 
population increase since 2010. DCPS’ educational system will 
need to evolve dramatically to accommodate the significant city-
wide population changes.

Figure 2: Washington, DC Youth Population (via Office of Planning)

District Of Columbia Public Schools 
The DCPS portfolio is made up of 61 elementary schools, 12 
middle schools, 15 high schools, 19 education campuses, two 
adult education schools, three youth engagement schools, and 
one special education school. DCPS is committed to creating 
excellent schools for all students and combating achievement 
gaps and inequalities throughout the District. According to data 
from the 2015 Trial Urban District Assessment (TUDA), DCPS 
continues to be the fastest improving urban school district in the 
country. Student capture and cohort survival rates, along with 
the number of new and returning students, have led to a seven 
percent enrollment growth in the last five years. With growing 
enrollment and forecasted population growth, the District should 
design facilities that provide school communities the ability to 
grow within their buildings. The Ed Specs incorporate flexible 
spaces that could be used to add additional capacity in the years 
to come.

DCPS’ Learning and Teaching Model
DCPS is committed to educating and fostering Next Generation 
learners and educators. To achieve this objective, DCPS has 
instituted DCPS Common Core State Standards, which ensure 
that all students are taught rigorous courses of study that 
provide the necessary skills and knowledge to prepare them 
adequately for college, careers, and life. Common Core State 
Standards (“CCSS”), which detail education criteria for grade 
levels K-12, have been adopted by 42 states and five territories. 

Figure 1: Washington, DC Forecasted Population Growth 
(via Office of Planning)

DCPS’ DEMOGRAPHICS AND EDUCATIONAL METHODOLOGY
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Next Generation Learners and Environments
A Next Generation Learning Environment requires forward think-
ing, planning, teacher support, and a robust, adaptable, and current 
technology infrastructure. Next Generation Learning Environments 
are flexible in use and organized around problem-based learning 
where students are encouraged to collaborate and think indepen-
dently to develop solutions to challenges. The spaces are designed 
to empower students to learn in the way that best matches their 
learning styles. The delivery of content is personalized and differen-
tiated to ensure all students receive the resources they need. This 
is possible when both students and teachers have access to high-
quality, relevant, and engaging content in a variety of forms. In this 
manner, by tailoring educational systems, technological backbone, 
and facility development, students may be more prepared to excel 
in a global economy. 

Next Generation Learning design principles dictate that DCPS facili-
ties provide flexible educational spaces to accommodate a variety 
of teaching and learning styles. Facilities should balance flexibility 
with individualization in a manner that optimally serves the diversity 
of the student body. Students need in-classroom space for break-
outs and group projects. Non-classroom areas, such as makerspac-
es and libraries, create places for students to work collaboratively 
through project-based learning.

Instructional Methods
DCPS’ objective is to educate students to succeed in an interdis-
ciplinary world. Achieving this objective requires rigorous teaching 
and learning, and equitable resources for students across all grade 
levels. Along with CCSS, DCPS continuously updates learning stan-
dards to further encourage student achievement and growth in line 
with best practices. 

DCPS recognizes that each teacher has his / her own unique teach-
ing style and it has developed the Leadership Excellence in Acqui-
sition Program (“LEAP”) to provide all teachers with a structure for 
refining their teaching methodologies and encouraging collabora-
tion. LEAP encourages teachers to collaborate with one another, 
practice teaching methodologies, and redesign curriculum so it is 
better aligned with CCSS.
 
To support teaching and learning, DCPS should plan and design 
school facilities to support collaboration across disciplines. Facili-
ties should include highly flexible spaces that can adapt to changing 
spatial organization, function, staffing, and teaching methodologies. 
This flexibility should also support the incorporation of specialized 
programs. Flexible spaces promote interdisciplinary and project-
based learning, as well as extracurricular activities, athletics, and 
artistic endeavors. Schools should be balanced with opportunities 
for families to have access to specialized programs through choice 
enrollment. 

a capital commitment – the dcps strategic plan
A Capital Commitment is the current five-year strategic plan for 

DCPS’DEMOGRAPHICS AND EDUCATIONAL METHODOLOGY (continued)
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A Capital Commitment - The DCPS Strategic Plan
A Capital Commitment is the current five-year strategic plan for 
DCPS (2012-2017. The overarching goal of the plan is to “…provide 
every student with a safe, academically-challenging and inspiring 
learning experience.” The strategic plan seeks to accomplish the 
following five goals: 

•	 Increase math and reading proficiency by 27 percent
•	 Improve proficiency for the 40 lowest-performing schools by 40 

percent 
•	 Increase the graduation rate to 75 percent 
•	 Ensure that students like their school 
•	 Increase enrollment 

Based on data analyzed over the first three years of the plan, DCPS 
is progressing toward achieving its goal and is one of the fastest-
rising urban school districts in the nation. 

With A Capital Commitment concluding at the end of the 2017 
academic year, DCPS will soon need to update its current plan or 
create a new one. The Ed Specs should inform the development of 
the next strategic plan as it relates to facility planning and design. 
 

DCPS’DEMOGRAPHICS AND EDUCATIONAL METHODOLOGY (continued)
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PLANNING AND DESIGN 
CONSIDERATIONS



15

The recommended planning and design considerations combine 
existing DCPS expertise with industry best practices to yield 
new Ed Specs for DCPS. It is recommended that the Ed Specs 
be amended, where appropriate, as the industry evolves. At a 
minimum, they should be updated every four to five years.

Introduction
All neighborhood schools have unique qualities and programs that 
inform their educational and programmatic requirements. When 
balancing these considerations with national and local regulations, 
it is important to understand that one size does not fit all. The Ed 
Specs should be applied as the guiding standard for the planning 
and development of all schools. However, DCPS seeks to promote 
learning environments that accommodate varied learning styles 
and teaching methodologies in order to best serve students with 
diverse needs. Therefore, each facility and academic program is 
encouraged and expected to incorporate unique designs to address 
its individual requirements while also observing the standards 
established by the Ed Specs for the District.

Next Generation Learners
Learning environments should be planned and designed to support 
all types of learners since learning styles affect the way individual 
students:

•	 Concentrate in their immediate surroundings
•	 Process information
•	 Make decisions and solve problems
•	 Complete tasks and assignments
•	 Behave and interact with others
•	 Retain new information

Facility planning and design can support and foster learning for 
all students by considering space types and spatial relationships 
that allow for flexible and adaptable environments which permit 

differentiated instruction. Knowing that one size does not fit all when 
it comes to learning styles, it is also important to incorporate this 
same philosophy into the design of learning environments. 

Today’s learners were born in a digital era and are used to having 
a world of information at their fingertips. Methods of instruction 
must adapt to incorporate and build upon the flexibility that 
students have come to expect. Classrooms are transitioning from 
environments focused on teacher-directed whole-group instruction 
to learner-centered workplaces that support a collaborative culture 
for project-based student work. Schools and homes continue to be 
important places for learning, but they are no longer the exclusive 
venue where learning takes place. Understanding the importance 
of the “third learning spaces”―the many places where students 
learn outside of the school-day schedule, the limitations of the 
four classroom walls, or the location of one’s home―is a critical 
component in planning and designing innovative, inspirational 
educational environments. 

Schools should be a place where students can effortlessly transition 
between learning environments to pursue and develop their 
individual passions. Students will have access to a variety of spaces 
where they can explore their interests through flexible learning 
environments and hands-on project areas, thus empowering them 
to create and learn both inside and outside the classroom. 

Project-Based Learning
Next Generation Learners are project orientated and require a 
variety of spaces to conduct research and hands-on learning. DCPS 
is committed to providing innovative spaces to promote student-
directed growth and learning. Makerspaces, technology labs, 
and skills labs should be incorporated throughout the academic 
core and community spaces to ensure students have ample 
opportunities to engage in both self-directed and teacher-instructed 
hands-on learning and exploration.

PLANNING AND DESIGN CONSIDERATIONS



16

Teacher Collaboration
Learning environments should be planned and designed to 
accommodate both teacher and student achievement and growth. 
Studies have demonstrated a correlation between student 
achievement and teacher collaboration. Therefore, providing 
spaces for teachers to engage in training and coaching is essential 
not only for teacher satisfaction, but also for supporting academic 
achievement.

Teacher collaboration allows them to:

•	 Continue to develop teaching skills 
•	 Better understand student test results in math and reading
•	 Better track student achievement
•	 Help reduce teacher-student conflict 
•	 Help reduce student-peer conflict

Educational facility planners can deliberately design teacher spaces 
so that this collaboration takes place. 

Evidence-Based Design Elements Considerations
Evidence-based design (EBD) tests the effects of the built 
environment on its users. While EBD originated in the healthcare 
industry, its application has relevance to all design thinking. 
Architect Don Tomasi explains in his white paper (Evidence-Based 
Design in Schools: Classroom Design and Academic Achievement)
that evidence-based designs have been linked to better academic 
performance, improved student attendance, reduced disciplinary 
problems, and better faculty retention. Evidence-based design 
includes lighting and mechanical design, furniture systems, the 
way in which buildings relate to their external surroundings and 
community setting, and the way spaces interact with one another. 
Through a design process guided by EBD thinking, DCPS aims 
to provide learning environments that are informed by factual 
evidence, providing an equitable foundation for all communities. 

This process also supports DCPS’ strategic plan goal to grow 
enrollment by increasing community satisfaction through access to 
safe and modern facilities. DCPS is committed to providing schools 
in which design and programmatic functions promote the most 
conducive learning environments.  

Lighting Quality
At least two decades of research suggest that natural light in 
classrooms elevates student performance. In fact, numerous 
studies (including a 2014 article by the University of Nebraska; 
Lincoln, Impacts of Daylighting on Preschool Students’ Social and 
Cognitive Skills) indicate that student learning outcomes can be 
improved seven percent to 18 percent by introducing natural light 
into learning spaces. These rates increase further if there are also 
operable windows. DCPS is committed to optimizing natural lighting 
throughout each school to support positive learning environments.

Environmental/Air Quality
According to the 2009 research study Air Pollution and Academic 
Performance: Evidence from California Schools, there is an 
association between air quality and student performance. In 
an effort to support the success of students and staff, DCPS is 
committed to insuring excellent air quality in all facilities through the 
maintenance of HVAC systems and the implementation of high air 
quality standards. 

Acoustics
In an effort to decrease outside noise pollution and any associated 
vibrations, sound absorption, and vibration, mitigation materials 
and techniques should be used in classrooms, learning spaces, 
and adjacent spaces, as appropriate. These characteristics will 
be influenced by the size, use, and location of spaces. Further, 
the location of elevator, electrical, and mechanical systems and 
equipment, along with their relative proximity to learning spaces, 
should be thoughtfully considered. 

PLANNING AND DESIGN CONSIDERATIONS (continued)







19



20

SPACE PROGRAM
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INTRODUCTION
This section explains the methodology used to develop the 
space program prototypes for elementary, middle, and high 
schools and educational campuses. Prototypes are facility 
models that list the number and types of spaces required to 
educate a specified number of students. They are created to 
ensure that facilities are planned and sized to meet the needs 
of the number of students they will serve. They define the 
number of building classrooms and other spaces required to 
meet students’ needs. The following descriptions of school 
capacity and how space programs are developed are critical to 
understanding the prototypes at the end of this section. 

BUILDING CAPACITY 
Every school project begins with establishing the number of 
students who will be served when the facility is complete, known 
as the building capacity. Building capacity is the primary driver 
in determining the quantity, type, and size of teaching spaces in 
any new or modernized building. 

The building capacity is the sum of the maximum capacities 
of all capacity-driving classrooms within a school. A capacity-
driving classroom is a teaching space that is scheduled 85 
percent or greater every day of the week. (See the tables under 
the Planning Concept section for further explanation of capacity-
driving and supplementary spaces.) 

As illustrated in Table 1, to calculate the capacity of a classroom, 
planners will divide the classroom area (A) by the minimum 
square foot per student requirement (B). The minimum square 
foot per student is outlined in the Program Area section of the 
Ed Specs. Finally, if the facility is a middle or high school, and 
if teachers use their classrooms as their offices, an efficiency 

factor (E) needs to be applied to the capacity calculation. This 
efficiency factor is a ratio of total class periods used in one day 
to the total potential class periods per day . This number typically 
ranges from 75 to 90 percent. 

(A ÷ B) x E = Capacity of Classroom (C)

DCPS will determine a maximum desired number of students 
per classroom; the capacity of a classroom may not exceed 
DCPS’ desired number of students per classroom. 

The sum of all the capacity-driving classrooms will result in 
the building capacity. For example, middle school capacity is 
calculated as follows:

Middle School Example:
•	 Three capacity-driving classrooms
•	 Efficiency factor of 86% (equivalent to one planning period 

out of seven)

Classroom Area (A) SF/Student (B) Efficiency Factor (E) Capacity (C)

900 ÷ 34 x 86% = 23

700 ÷ 34 x 86% = 18

1200 ÷ 34 x 86% = 25*

Table 1: Sample Building Capacity Calculation
* 25 students is maximum, although calculation would equal 30
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Final prototype programs are influenced by many factors, 
including, but not limited to: graduation credit requirements, 
teacher-to-student ratios, classroom efficiency rates determined by 
administrative decisions, classroom scheduling styles, semesters 
vs. quarters, educational standards, program offerings, and District 
desires. Understanding the factors that determine the methodology 
is important to understanding the individual prototypes. 

Establishing building capacity is the first step in a multi-phase, 
iterative process that determines a school’s full program of spaces. 
Other factors, including the addition of specialized rooms or 
duplication of specific spaces for specialized programming, are the 
result of interviews with DCPS’ faculty and staff and are based on 
current District preference and practice. 

Understanding the maximum number of students per classroom 
is essential to calculating building capacity. The fewer students 
allocated per classroom, the more classrooms needed. There is 
ongoing discussion within the educational community on how many 
students per classroom is the most appropriate. All the students-
per-classroom ratios listed in these Ed Specs are directives of 
DCPS. In order to plan and build flexible facilities, the planned 
capacity of each classroom is less than the maximum number of 
students who could comfortably fit in the room. 

Another consideration when determining the building capacity 
is the allocation of spaces needed for teachers to plan, grade, 
and collaborate with other teachers and staff. This planning time 
impacts when classrooms can and cannot be used. Understanding 
how many teachers may be planning at one time will impact the 
quantity of classrooms needed for providing education. Class 
schedules vary dramatically among elementary, middle, and high 
schools so individual capacity models have been developed for 
each of them. 

Program offerings can vary considerably between schools. 
Understanding what programs are essential for every school 
informs how much space can be provided for elective classes or 
site-specific needs at individual schools in a local community. 

In high schools, students are required to complete a set number 
of credits in different subjects. For instance, calculating how 
many students must take math during their high school careers 
will determine how many math classrooms must be provided for 
the total school. Further understanding of when those credits 
are loaded in students’ schedules will determine how many math 
classrooms are required per grade.

The prototype programs also require a defined number of non-
capacity-driving staffed spaces, such as small group rooms, pull-out 
spaces, and support staff offices. These spaces are based on the 
ratio of support staff to core teaching staff. The size of core areas 
and school gathering spaces—such as the library, dining and food 
services, physical education facilities, and site amenities—are 
based on anticipated uses and local and national benchmarks 
related to size. Historical benchmarking of regional and national 
schools, paired with industry standards as defined within these Ed 
Specs, help guide the allocation of space for these program needs. 

By analyzing the aforementioned factors and engaging DCPS’ 
stakeholders, the Ed Specs include planning concepts and 
prototypes for various sizes of elementary, middle, and high 
schools and educational campuses. The prototype titles are used 
for convenience only and do not reflect actual school capacities. 
For example, the elementary school 325 student prototype has 
a capacity of 334 students. For each of the following prototypes, 
renovation and modernization projects can deviate by +/– 10 
percent without DCPS’ review. Deviations of greater than 10 percent 
must be submitted to appropriate DCPS leadership for approval.

DEVELOPING PROTOTYPES
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Figure 3: Capacity Models for the Four Elementary School Prototypes

Prototypes help DCPS plan for future capital outlays based on master planning priorities and projected school enrollments. The following tables provide capacity and the 
square footage requirements for each elementary school prototype. 

PLANNING CONCEPTS - ELEMENTARY SCHOOL PROTOTYPES (325 / 400 / 500 / 700 STUDENTS)
In elementary schools, students spend the majority of the day in 
a single classroom; therefore, the number of these grade-level 
classrooms determines the capacity of the school facility. Spaces 
that host classes of students for specialized “pull out” classes such 
as art, music, or library, do not increase the capacity of the facility 
as they are not typically scheduled 85 percent or more of the school 
day.

DCPS operates elementary schools in a range of sizes. In school 
year 2015-2016, seven elementary schools enrolled fewer than 250 
students, 20 enrolled 250 to 350 students, 19 enrolled 350 to 450 
students, 13 enrolled 450 to 550 students, and four enrolled more 
than 550 students. The elementary school prototypes presented in 
these Ed Specs accommodate 325, 400, 500, and 700 students. 
The provision of pre-school and pre-kindergarten classrooms may 
vary from the following table, depending on a school’s Title 1 status 

Figure 4: Square Footage Requirements / Space Program Summary for the Four 
Elementary School Prototypes
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PLANNING CONCEPTS - MIDDLE SCHOOL PROTOTYPES (450 / 500 STUDENTS)
In middle school, students begin to transition between classrooms 
to attend a variety of specialized classes; therefore, capacity is not 
purely determined by “core” classrooms that teach required subject 
matter (e.g., English, social studies, and math), but also classrooms 
for elective courses. Elective classrooms that can be adaptively 
used for multiple subjects optimize the efficiency of the building. 
Flexible classrooms do not sit empty as often as highly specialized 

ones do, giving facility operators greater scheduling flexibility. The 
schedule, therefore, is a key factor in determining building capacity 
at the middle school level. The middle school capacity model 
assumes an 86 percent utilization rate, meaning a classroom is 
used six out of seven periods in a school day. The middle school 
prototypes presented in these Ed Specs accommodate 450 and 550 
students. 

Figure 5: Capacity Models for the Two Middle School Prototypes Figure 6: Square Footage Requirements / Space Program Summary for the Two 
Middle School Prototypes

The following tables provide capacity and the square footage requirements for each middle school prototype. 
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PLANNING CONCEPTS - EDUCATIONAL CAMPUS (K-8) PROTOTYPES (450 / 750 STUDENTS)
Education campuses combine elementary and middle schools in 
one facility where teachers instruct students in grades K-8. As a 
result, the capacity model for these campuses combines the fixed 
classroom model of an elementary school for grades five and under 
with the class-changing model of a middle school for grades six 
through eight. 

DCPS has two prototype models for educational campuses. The 
first one accommodates 450 students in a facility that is similarly 
sized to one of the District’s middle or elementary schools. The 

second one combines the student enrollment of a small elementary 
school with that of a small middle school, serving up to 750 
students. These sizes are often larger than current educational 
campus enrollments. In the 2015-2016 school year, DCPS operated 
fourteen pre-K through-8 educational campuses. Six campuses 
enrolled fewer than 350 students, five enrolled 350 to 550 students, 
and two enrolled 575 students. Only the Brightwood Education 
Campus enrolled over 700 students, thus fitting into the 750-student 
education campus capacity model.

Figure 7: Capacity Models for the Two Educational Campus Prototypes
Figure 8: Square Footage Requirements / Space Program Summary for the Two 
Educational Campus Prototypes  

The following tables provide capacity and the square footage requirements for each educational campus school prototype. 



27

PLANNING CONCEPT – HIGH SCHOOL PROTOTYPES (400 / 800 / 1,100 / 1,500 STUDENTS)

Figure 9: Capacity Model for the 400-Student High School Prototype Figure 10: Capacity Model for the 800-Student High School Prototype  

In high school, students attend core classes and a range of 
electives, some of which take place in highly specialized facilities. 
Therefore, a greater variety of spaces are included in high schools 
than in middle schools, which increases the number of facility 
square feet per student. As with middle schools, the course 
schedule has a significant impact on the efficiency of classroom 
use and, consequently, the capacity of the building. The high school 
capacity model assumes an 86 percent utilization rate, meaning 
that a classroom is used six out of seven periods in a school day, or 
seven out of eight periods in a two-day block schedule. 

High school capacities range most widely in comparison to 
elementary and middle school models. Small high schools can 
provide students with a more tightly-knit academic community, while 
larger ones can offer more comprehensive elective courses, career 
development resources, and social opportunities. In school year 
2015-2016, DC operated 14 high schools. Two (Washington Metro 
and Luke Moore Alternative) enrolled fewer than 300 students. Five 
enrolled between 300 and 600 students. Three enrolled 600 to 950 
students. The four largest high schools (Eastern, Roosevelt, Ballou, 
and Wilson) enrolled between 950 and 1,800 students. The high 
school prototypes presented in these Ed Specs accommodate 400, 
800, 1,100, and 1,500 students. 

The following tables provide capacity for the 400 and 800 student high school prototype. 
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PLANNING CONCEPT – HIGH SCHOOL PROTOTYPES (400 / 800 / 1,100 / 1,500 STUDENTS)

Figure 11: Capacity Model for the 1,100-Student High School Prototype Figure 12: Capacity Model for the 1,500-Student High School Prototype 

The following tables provide capacity for the 1,100 and 1,500 student high school prototype. 
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PLANNING CONCEPT – HIGH SCHOOL PROTOTYPES (400 / 800 / 1,100 / 1,500 STUDENTS)

Figure 13: Square Footage Requirements for the Prototypical High School

The following table provides the total square footage requirements for each 
high school prototype. 
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The Ed Specs update process is aimed at limiting increases to 
square footage of DCPS’ buildings, balancing an efficient use of 
resources with a desire to meet the needs of all DCPS’ students. 

Secondary school adjustments to the prototype space programs 
resulted in an approximate five percent change in total gross 
square footage. While new spaces such as teacher collaboration 
rooms and makerspaces were added to the model, adjustments 
to the assumed schedule utilization rate of capacity spaces from 
80 to 86 percent allowed for the inclusion of new spaces without 
significant increases to the footprint of the building. The adjusted 
utilization rate now means that capacity spaces will be used on 
average seven out of eight periods a day instead of six out of eight. 
Teachers and staff should have appropriate work space outside of 
their classrooms to account for this change. 

On the other hand, the elementary school prototypes increased 
by about 20 percent compared to the original Ed Specs space 
program. Square footage increases were primarily driven by 
designs to better accommodate Next Generation Learning design 
elements. These increases were not within core classrooms, but 
supporting spaces. The supporting spaces added or made larger 
include discovery common areas to support collaborative learning, 
makerspaces for hands-on STEM and other project-based learning 
opportunities, and teacher collaboration rooms to advance teacher 
and student achievement. Since students do no rotate as they do 
at the secondary level, there was not an opportunity to offset the 
increase in building square footage by adjusting planned use of 
rooms throughout a school day. 

Across all school types, the library has become a highly activated 
and collaborative space where traditional library services are 
complemented by state-of-the-art technology. Within the library, new 
makerspace and small breakout spaces facilitate collaboration and 
cater to Next Generation project-based learners. 
 

While individual classroom square footage may not have changed, 
the manner in which rooms are outfitted and configured has been 
altered to support project-based learning. Updated designs promote 
flexibility and student collaboration and meet DCPS’ goals for 
interchangeability of use. Other adjustments included allotments 
for storage and an emphasis on public spaces to store and display 
student project work and materials. 

Lastly, the update to the Ed Specs provides a focused section on 
site and school yard and the inclusion of an outdoor classroom in 
support of OSSE’s Design Guidelines for Outdoor Classrooms and 
School Gardens. 

Overall these adjustments to the Ed Specs create school buildings 
that are responsive to current and future uses. Each major 
component of the space program is included in the “Program 
Areas” section and is described in an executive level narrative that 
expounds on the intent of these spaces. 
   
These Ed Specs define prototypical facilities for the purpose of 
understanding space needs and building efficiencies. Architects and 
designers will be mindful that the prototypes and following sections 
are guideline tools to advance the design of DCPS’ schools. 
These rules are to be vetted through the site-specific educational 
specifications development process by coordinating with DCPS 
professional planning staff and its other stakeholders. 

CONCLUSION
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SITE AND SCHOOL YARD
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The school building and site should be a focus of activity before, 
during, and after school for students and the public. The site 
guidelines are built around the academic goals and criteria 
established by DCPS’ administration, staff, students, and 
community. Design professionals must consider site efficiency a 
priority. Although not all sites will be able to accommodate a new 
or replacement facility, the design for the campus will holistically 
consider both the building and the site. The modernized campus 
should instill a sense of place and pride for the school and 
surrounding community. 

Design professionals will work with DCPS to develop site-
specific Ed Specs to ensure that all appropriate educational 
spaces needed to optimize teaching and learning are included. 
The design team will review the site amenities with DCPS based 
on the impacts to the educational program, community need, 
and availability of existing recreational facilities within the vicinity 
of the school. Sites should be designed with potential community 
use on nights and weekends in mind.

INTRODUCTION
Outdoor spaces are an important asset for the school and 
the community. These spaces serve as extensions of the 
classroom and their design impacts learning and student 
development. School yards and the campus provide students 
with the opportunity to learn about the natural world through an 
exploration of textures, water, plants, and animals. 

Playgrounds, courtyards, and other outdoor spaces should 
be deliberately planned to complement the indoor learning 
environment. Other outdoor learning areas may contain a nature 
area, amphitheater, gazebo, or tables to act as an outdoor 
classroom.

Research experts from the University of Illinois, Cornell 
University, American Academy of Pediatrics, and Mayo Clinic 
agree that it is important and beneficial for children to have 30 to 
60 minutes of outdoor play time per day. The site layout should 
accommodate easy access from the school building to the play 
components of the school yard so time is not lost traveling to 
and from the classroom.

SITE AND SCHOOL YARD IMPORTANCE
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SCHOOL YARD COMPONENTS
A school yard can consist of a variety of spaces including play 
equipment, open space, outdoor classrooms, garden beds, fields, 
and courts, each accomplishing different goals. Site and playground 
design should take into consideration the adjacencies to the vari-
ous play spaces. Design shall also consider the importance of sight 
lines across the school yard, so as to allow for careful supervision 
and quick emergency response by school staff and prohibit damage 
to the school and neighboring property from play activities.

Play Equipment
Specifically in elementary school facilities, play equipment must 
be included in the site design. It must be age appropriate, allow 
for areas of shade, and include many different interactive features 
to encourage imaginary, structured, sensory, and inclusive play 
options by providing a variety of activities within the play equipment 
such as rocking, swinging, balancing, climbing, and sliding. The 
play equipment function and design should be coordinated with 
school staff, students, parents, and the community to incorporate 
elements that the users most appreciate. 

When possible, the site design team should locate play equipment 
near the classrooms of each age group and / or student dining. 
Depending on site-specific needs, the play equipment may be 
enclosed with landscaping and / or fencing for security and safety. 
Designers are encouraged to use the latest Crime Prevention 
through Environmental Design (CPTED) elements when configuring 
the school yard. Play equipment will be in compliance with the 
most current version of Standard Consumer Safety Performance 
Specifications for Playground Equipment for Public Use guidelines, 
and will meet or exceed the requirements of the Americans with 
Disabilities Act Accessibility Guidelines (ADAAG) and the U.S. 
Access Board Accessibility Guidelines for Play Areas.

Open Space, Fields, and Courts
The open space of the school yard shall include hard and soft sur-
faces to allow for running, biking, imaginary play, and quiet areas. 
Surface material selections for the open space, fields, and courts 
must adhere to the most recent design guidelines issued by DCPS 
and DGS. 

At each school level, age-appropriate fields and courts should be 
provided. When space allows, fields and courts may accommodate 
spectators with bleachers or other types of seating. 

Outdoor Classroom and Garden Beds
According to the Office of the State Superintendent of Education 
(OSSE), “Outdoor classrooms complement and expand school 
garden sites by providing a gathering area for teaching, but they 
are also multi-use spaces that serve as classrooms that support 
standards-based learning across subject areas.” The outdoor 
classroom and garden beds are to be designed for low maintenance 
and include specific maintenance procedures for each area. 

The intent of an outdoor classroom is to provide a flexible exterior 
space to accommodate classes of the core academic disciplines. 
Activities may include science experiments, reading, journaling, 
instruction, and club meetings. If possible, the outdoor classroom 
should be protected from weather by a permanent roof covering 
approximately 900 square feet, if space allows, and include the 
following components:

•	 Planting beds
•	 Hose bibs with two spigots
•	 Variety of edible and non-edible species plants
•	 Shade 
•	 Work tables 
•	 Fencing
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•	 Tool shed or storage
•	 Educational signage 
•	 Teacher workstation and table
•	 Student tables with seating for 30
•	 Teaching wall with writable or tackable surface 
 
DCPS has partnerships with multiple organizations focused on 
promoting health, nutrition, and environmental literacy in DCPS’ 
school yards. The designers will consult with DCPS to determine 
if there are partnering organizations to provide expertise when 
designing and implementing outdoor classrooms and school 
gardens. 

SCHOOL YARD COMPONENTS (continued)
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SCHOOL YARD CONSIDERATIONS
The following considerations are site-dependent and designers will 
discuss site limitations with DCPS during the site-specific Ed Specs 
review process. The goal of the school yard should be to maximize 
the available outdoor space. 

Elementary School
Specific components to be considered during the design of 
elementary school sites include: 

•	 Field for PE classes to play games and sports such as soccer, 
kickball, and / or softball

•	 Approximately equal areas of hard and soft surfaces
•	 Structured play to include activities for each grade level
•	 Rocking, swinging, balancing, climbing, sliding, and overheard 

play equipment
•	 Hard surfaces to accommodate four square, basketball, jump 

rope, chalk art, etc.
•	 Quiet / discovery zones
•	 Outdoor tables and seating near dining area
•	 Outdoor classroom
•	 Gardens
•	 Trees for shade and biodiversity to be planted in locations so 

staff can safely view student play areas and tree roots don’t get 
damaged by frequent compaction

Middle School
Specific elements to be considered during the design of a middle 
school site include:

•	 Tennis courts
•	 Football / soccer field
•	 Track 
•	 Softball and / or baseball field
•	 Basketball courts

•	 Bleachers surrounding fields 
•	 Outdoor tables and seating near dining area
•	 Outdoor classroom
•	 Gardens
•	 Trees for shade and biodiversity to be planted in locations so 

staff can safely view student areas and tree roots don’t get dam-
aged by frequent compaction 

High School
Specific elements to be considered during the design of a high 
school site include:

•	 Tennis courts
•	 Running track
•	 Football field with concessions and press box
•	 Field events (long jump, high jump, and similar)
•	 Softball field
•	 Baseball field
•	 Basketball courts
•	 Bleachers surrounding fields
•	 Lighting
•	 Outdoor classroom
•	 Outdoor tables and seating near dining area
•	 Gardens
•	 Outdoor play area for schools with child care centers
•	 Trees for shade and biodiversity to be planted in locations so 

staff can safely view student areas and tree roots don’t get 
damaged by frequent compaction
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SITE CIRCULATION, PARKING, AND PICK-UP / DROP-OFF ZONES
Site Circulation
DCPS’ schools are located in densely-populated neighborhoods 
and many students walk to school, receive rides from parents, 
or take public transportation. Design site circulation should be 
organized with separation between vehicular and pedestrian 
traffic to provide safe access to and from the campus. Pedestrian 
and bicycle circulation patterns should be designed so they 
connect easily to and from the school and public transit pathways. 
Crosswalks and pathways should be clearly marked and identified 
for pedestrians and bike riders. All play areas should be protected 
from vehicular and unnecessary pedestrian traffic so students have 
a safe and secure school campus, and bicycle racks that offer 
secure loops for locking bikes should be provided in accordance 
with the latest zoning requirements. The site should have directional 
signage for visitors, new students, staff, and parents. The loading 
zones should be located near the main entrance to the school 
building and along the typical parking lane. 

Parking
Designers will meet zoning requirements while minimizing parking 
impacts on outdoor play spaces. 

The District Department of Transportation (DDOT) has adopted a 
plan that incorporates sustainable practices into all transportation 
systems. Over the last 10 years, parking requirements for school 
facilities have been revised to meet DDOT’s Sustainability Plan mis-
sion to:

“‘Develop and maintain a cohesive, sustainable transportation 
system that delivers safe, affordable and convenient ways to move 
people and goods — while protecting and enhancing the natural, 
environmental and cultural resources of the District.”
“For DDOT, sustainable transportation is a transportation system 
that provides its users with various mode choices in a balanced 

manner without compromising their safety, accessibility, and mobil-
ity while supporting the economy, promoting livability and protecting 
the environment.”

The design professional should confirm that all parking quantity 
requirements conform to the latest DC municipal regulations. 

Pick-Up and Drop-Off
Student safety is the primary consideration when designing drop-off 
areas. Designers will consult with the DDOT Safe Routes to School 
coordinator, DCPS and school administration when developing and 
sizing all student drop-off options. When possible, student drop-off 
and pick-up should occur in a separate area from other pedestrian 
and bus traffic.
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PROGRAM AREAS
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The following section provides executive-level narrative summaries 
of the core program space areas, including a description of key 
space functions and critical design features and adjacencies. These 
descriptions are intended to provide a framework for the building 
design while allowing the project team significant flexibility on the 
site-specific plans.

Main Office-Reception/Administration/Student 
Services
When students, families, and other visitors enter a DCPS build-
ing, it is important that they are greeted with an inviting and well-
organized entry and front office suite. The primary administrative 
offices, guidance services, and student services should be located 
in this centralized area at the main entrance to the school. Spaces 
for community use, such as parent resource rooms and restrooms, 
should be located within close proximity to the main office.

All school locations should include a well-defined main entry with a 
security check-point where visitors will verify their identity and tran-
sition into the main office before gaining access to student areas of 
the school. 

The main office suite should have direct visual access to the en-
trance doors and vestibule. Appropriately-sized office spaces 
should be provided with an adjoining shared conference room and 
adjacent staff restrooms within the main office. When possible, ap-
propriately-sized space should be provided within or near the main 
office that includes itinerant work stations and storage for traveling 
staff, such as occupational and physical therapists. 

In addition to a centrally-located main office, each grade-level aca-
demic cluster at the secondary level may include an administrative 
cluster. Administrative clusters should consist of offices and meeting 
spaces to support the assistant principal, counselors, and support 

staff. Administrative clusters should be designed based on school 
size, type, and program. 

Health Services
DCPS has an active partnership with the Department of Health 
and is committed to providing on-site health services and educa-
tion to all DCPS students and their families. DCPS has built internal 
capacity at all high school campuses to offer health services and 
to provide students with wellness strategies aimed at empowering 
students to be active participants in their health and welfare. 

Gender Neutral Restrooms
In line with DCPS’ goal of inclusive design, school and restroom fa-
cilities will be designed to empower all students to comfortably use 
the restroom that matches their preferred gender identity. Restroom 
facilities will be absent of gendered elements and provide stalls 
for all students. If increased privacy is desired, a student will have 
access to a single-user restroom located on the campus. All DCPS 
facilities are required to comply with Federal Law, Title IX, of the 
Education Amendments of 1972, and D.C. Municipal Regulations 
Title 4 Chapter 4-8, or as revised and updated.

Core Instruction
In support of DCPS’ commitment to provide Next Generation Learn-
ing experiences, new or modernized DCPS schools should include 
the spaces described in the following section. This executive level 
summary of space descriptions is provided to enhance the design 
professional’s understanding of the general spatial intent of each 
learning environment. 

PROGRAM AREA SUMMARIES
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Library
Library spaces have evolved to be highly collaborative places for 
students and faculty alike. In this environment, Next Generation 
Learners may approach projects using tools in line with their per-
sonal learning style. This requires flexible spaces that are both 
interactive and engaging and that allow learners to work individually 
or in groups to hone their critical-thinking skills. 

In today’s learning environment, the library is an interactive studio 
of social collaboration and research for both teachers and students. 
They are the learning “commons”―an extension of the classroom 
and the social heart of the school. As such, they should incorpo-
rate spaces for quiet, solitary reading as well as spaces for group 
presentations, collaboration, and socialization. Margaret Sullivan 
describes this transition in Divine Design: How to Create the 21st 
Century School Library of Your Dreams (2011):    

“Learning models are changing, and school libraries need to take the lead. In 
many schools, collaborative and project-based learning are popular, as are 
peer-to-peer tutoring and one-on-one learning. Classrooms are moving away 
from a ‘front-of-the room’ mentality and adapting to students’ learning styles. 
Libraries need to embrace the same logic and change to reflect the way 
students prefer to learn. Flexibility is vital; traditional library furniture can be 
cumbersome and make multiple seating configurations impossible. 

In the home, when people want to study or create something or chat, they 
head for the kitchen. People use the kitchen table to spread out their work, to 
be close to others, to watch TV, or to see what their siblings are doing. In the 
kitchen, you can drink a beverage without fear of spilling it on a thousand-
dollar chair. The same applies to a school library. It’s a working environment; 
it should have a lot of ‘appliances’ and space to do research, make stuff, and 
consume a ‘big information meal.’ Now, that’s not to say your library can’t be 
one of the most attractive spaces in the school.

Color and texture are another way to add sensory excitement to your library. 
The walls, floors, and ceilings all offer surfaces for bright colors, murals, and 
artwork. Besides adding some pizzazz, these elements can visually unite 
different areas in your library or highlight a particular area. Beige, white, and 
nondescript carpeting have had a monopoly in school libraries for far too 
long.” 

The ideal learning commons will offer an array of learning, gather-
ing and production spaces. These spaces might include a “café,” a 
mobile computing environment, small audio-visual-enhanced group 
study conference areas, small pleasure-reading libraries for volun-
tary independent reading, individual study carrels, and / or a media 
production room. Libraries should be outfitted with furniture that is 
comfortable and creates a home-like atmosphere, similar to that of 
a popular bookstore or a university union. It is important that the 
area be a comfortable and inviting space for young learners.

Next Generation Learners integrate technology into all aspects 
of life. They communicate and learn through online devices, but 
they also capitalize on these technologies to create, publish, and 
perform. The library can integrate these capacities through the 
inclusion of computer stations for student and faculty research, a 
publications room for the school newspaper and yearbook, a video 
production and editing lab for film, a distance learning / videoconfer-
encing lab, a multi-disciplinary makerspace, and a variety of display 
venues. By introducing students to workplace technologies such as 
interactive electronic presentation devices, schools will help stu-
dents be college- and career-ready. 
 
Flexible furniture, seating, and shelving should be arranged to cre-
ate multiple natural focal points. These areas should be designed 
to accommodate large-group story-times and presentations, small-
group resource pockets, and individual reading nooks. Small-group 
rooms, located off the library space, can accommodate student 
needs and add important flexibility to the space.

PROGRAM AREA SUMMARIES (continued)
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Classrooms
Collaboration and communication within groups while learning is 
essential; therefore classrooms should be designed around project-
based learning centers, with flexible and easy-to-arrange furniture. 
Classrooms should provide teaching-and-learning surfaces on 
multiple walls, including touch-screen interactive boards, magnetic 
erasable white boards, and tackable surfaces that provide variety in 
the medium that is used to deliver educational content and engage 
the student. 

Flexible walls that are used to expand classrooms into multi-
class group learning settings should be considered in order to 
promote programming flexibility. When providing flexible walls, 
acoustical separation should be considered to ensure the learning 
environment is not impacted by sound from adjacent spaces. 
Additionally, the provision of an itinerant or hoteling space for drop-
in, special-needs instructors or related service providers should be 
included within the program. 

As schools embrace technology, the appropriate routing and 
distribution of power and data outlets is critical. Classrooms should 
have appropriate infrastructure (e.g., electrical and data outlets) to 
support teaching devices, student computers, and other electrical 
equipment. Voice enhancement systems ensure that teachers, 
students, video conferences, and the audio portion of audio-visual 
content can be clearly heard. The electrical requirements should be 
sufficient to allow in-classroom charging locations or customized 
charging storage for laptops or other student computing devices. 

All classrooms must meet these minimum requirements allowing for 
interchangeability of programs and maximum flexibility in use. New 
schools and renovations should be constructed to allow for future 
changes in programs without requiring significant renovations. 

The new prototype Ed Specs retain the 900 square feet standard 
for academic core classrooms in elementary schools, and 850 
square feet in secondary schools which—according to 2009 
research published by C. Kenneth Tanner—is the average size of a 
20-25 student classroom in the United States.

PROGRAM AREA SUMMARIES (continued)
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SPECIALIZED PROGRAM SPACES
The programs described below are designed to take place in aca-
demic core classrooms. 

English Language Learning (ELL)
DCPS offers a variety of ELL programs to best meet the needs of 
students at every grade level and at every school. Approximately 
5,200 DCPS students benefit from ELL services. Seventy-five 
percent of ELL students have a Spanish background; however, 
DCPS serves students with proficiency in over 200 languages. 
DCPS’ programs range from English-based instruction with an 
English as a Second Language teacher, to dual-language education 
programs that simultaneously promote proficiency in the student’s 
native language and English. The Secondary Newcomer program, 
available at several District schools, provides support to immigrant 
students with limited English and academic experience. The 
District also offers an International Academy that groups immigrant 
students together and requires them to enroll in rigorous and 
collaborative classes from the first day of instruction.

Dual Language
DCPS currently offers 11 dual-language programs. All 11 programs 
focus on bilingual education taught in English and Spanish. The 
goals of the program include: 

•	 Bilingualism
•	 Biliteracy
•	 High achievement
•	 Cultural competency

The dual-language program allows students to develop core aca-
demic skills in two languages. A typical dual-language program 
requires a rotating schedule where students spend 50 percent of 
their learning day in one language and 50 percent in the other. This 
schedule may require an equal number of classrooms per grade. 

Dual-language education can be delivered without a rotating sched-
ule. Designers will consult with DCPS during the site-specific Ed 
Specs development phase to ensure accurate classroom counts.

Schoolwide Enrichment Model (SEM)
The Schoolwide Enrichment Model (SEM) is designed to allow 
students to learn creatively, collaboratively, and rigorously. The 
SEM program exists at five elementary schools, four middle 
schools, and one education campus. The SEM program does not 
require an application, but rather is open to all students enrolled at 
a SEM school. The program is designed to identify gifted behaviors 
through a tailored teaching methodology. Specific instructional 
programs are designed to meet the needs of high-ability learners. 
Designers will consult with DCPS during the site-specific Ed Specs 
development phase to determine if this program will be included. 

Visual and Performing Arts
DCPS is committed to providing a wide range of performing and 
visual arts programs to best fit each school’s curriculum. However, 
visual and performing arts spaces require significant investment 
due to their square footage requirements; therefore, these spaces 
should be designed to accommodate a variety of activities to 
maximize their utility. 

Visual Arts
DCPS’ arts programs provide space for students to both study and 
create works of art that cover a diverse range of media relevant 
to students’ lives. In addition to the exploration of traditional two- 
and three-dimensional art, the program provides for the creation 
of digital media such as animation and multimedia art. Students 
should learn through close study observation and discussion, 
demonstration, individual and group activities, technology, critiques, 
and sharing sessions. 
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Performing Arts
DCPS’ music programs contribute in important ways to each 
student’s life by developing skills of perception, observation, and 
communication, and by helping students to understand the creative 
process. Students should learn through discussion, demonstration, 
small- and large-group activities, performances, and sharing 
sessions.

Science
In December 2013, DCPS and the Office of the State 
Superintendent of Education adopted the Next Generation Science 
Standards (NGSS) as the new K-12 science standards for the 
District of Columbia. These standards were implemented into 
DCPS’ curriculum starting in school year 2014-2015. Per the NGSS 
partnership: 

The Next Generation Science Standards (NGSS) are K–12 science 
content standards. Standards set the expectations for what students 
should know and be able to do. The NGSS were developed by 
states to improve science education for all students.

A goal for developing the NGSS was to create a set of research-
based, up-to-date K–12 science standards. These standards 
give local educators the flexibility to design classroom learning 
experiences that stimulate students’ interests in science and 
prepare them for college, careers, and citizenship.

DCPS’ students take various science courses throughout their 
academic experience, including those related to earth, life, physical 
sciences, engineering, and technology. If space allows, science 
classrooms should be provided at the elementary level for hands-
on learning. However, science classrooms are not required at this 
level. 

Middle and high schools require both lab and classroom spaces. 

If possible, the classroom and lab should be combined into one 
space to facilitate lesson design that establishes a theoretical 
foundation and then immediately demonstrates the practical 
application through lab experimentation. Secondary education 
science requires more experimentation and in-depth study of earth, 
life, physical sciences, engineering, and technology.

Career Technical Education (CTE)
DCPS offers a range of career technical education (CTE) programs 
through 23 different career academies, which include:
 

•	 Architecture and construction
•	 Mass media and communications
•	 Biomedical science and biotechnology
•	 Culinary and hospitality management
•	 Interactive media 
•	 Computer science
•	 Engineering
•	 Law and public safety

CTE provides the educational foundation for students to pursue 
post-secondary education, apprenticeships, and a career in the 
armed forces. CTE courses also supplement the core curriculum 
requirements needed for graduation. Programs are carefully 
selected to promote paths to high-demand careers in the District. 
Through CTE, DCPS students have the opportunity to enroll in local 
college courses, take college tours, enroll in SAT test prep, and 
engage in financial aid mentorships, including an introduction to 
FAFSA and DC TAG assistance programs. 

The new Ed Specs prototype has created a standard CTE lecture 
room, lab, and specialized room. The design guidelines allow for 
greater flexibility at the site-specific level to accommodate a wide 
range of programs. Programs should accommodate specialized 
needs with the use of furniture and equipment, making the rooms 
flexible in case of changes in program offerings. However, some 
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CTE program courses require specialized spaces that cannot be 
accommodated in a traditional classroom or lab. These spaces, such 
as demonstration kitchens and automotive technology areas, are to 
be accommodated at the site-specific level. 

Pyhsical Education
DCPS offers formal physical and health education to all students at 
every grade level. To support these programs, a variety of indoor 
and outdoor areas are required. All grade levels should have a 
general education classroom, an appropriately-scaled gymnasium 
or a multipurpose space, bicycle storage, exterior and equipment 
storage, and a washer and dryer. Fields and outdoor courts should 
be available when space is available. Middle and high schools 
should also include a dance studio, weight room, and locker rooms. 

School-sponsored and intramural sports that use both indoor 
and outdoor space are offered each season. At the high school 
level, fixed interior seating should accommodate the entire school 
population in bleachers. To further support the physical education 
program and provide for after-school programming, larger schools 
should have a multi-purpose space and locker rooms with showers.

The gymnasium should be divisible into two smaller zones to allow 
for dual-use, and should have access to parking nearby as well as a 
separate entrance for after-school activities. 

Special Education
DCPS offers a wide range of specialized programs and is 
dedicated to providing a school environment that allows all 
students, regardless of ability, to have access to the curriculum. 
Special education facilities should be integrated throughout each 
school to provide the least restrictive environment possible for all 
students. When possible, special education programs such as co-
teaching should allow students with disabilities to remain in grade-
designated classrooms. 

One specialty space per every two grade levels or at least three 
specialty spaces should be provided per school for the purpose 
of speech, occupation, and individualized learning needs. Pull-out 
spaces should also be provided with a capacity of up to five people. 
Pull-out spaces should be designed with flexible furniture and 
ample storage to support the variety of services provided by DCPS. 

On school campuses that offer Behavior and Education Support 
(BES) or Communication and Education Support (CES), a de-
escalation room (“independent area”) is required. If BES and 
CES are both offered on a school campus, they can share one 
independent area. All DCPS facilities should be designed with 
the ability to accommodate an independent area, if needed in the 
future. Special attention will be given to accessibility, adjacencies, 
and DCPS’ commitment to least restrictive environment goals.

Dining / Food And Nutrition Services
Designers will reference the latest code requirements and consult 
with the Department of Health and other agencies when designing 
foodservice spaces. Dining space(s) should accommodate one-third 
of the projected student capacity for each of the three lunch periods 
to ensure students enjoy a healthy meal at a reasonable time during 
their school day. The dining area(s) should be warm and inviting 
space(s) with multiple seating choices that encourage a family meal 
culture. When space on the site allows, the dining area(s) should 
include natural light. Furniture and serving lines should be age and 
height appropriate. The areas should be flexible to accommodate 
multiple uses, such as student dining, performances, large 
assemblies, and community events. Designers should consider 
acoustical and mechanical concerns to account for the various 
potential uses and the scents generated by food preparation. 
Restrooms should be located adjacent to, or within close proximity 
of, the dining space to accommodate students during their lunch 
periods. 
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DCPS believes that nutrition is a key component in serving the 
whole student. Proper nutrition can influence a student’s behavior, 
energy level, cognitive and physical heath, and overall well-
being. In line with DCPS’ prioritization of nutrition and wellness, 
foodservice is transitioning away from warming kitchens toward 
cooking kitchens where fresh foods can be prepared for each meal. 
All kitchen and food preparatory spaces will be designed to meet 
the latest Department of Health guidelines and should be equipped 
with a large freezer, appropriate refrigerator storage, ample dry 
storage, and a dedicated office space for foodservice staff. 

Corridors, Commons and Extended Learning Areas 
(ELA)
As budgets permit, designers should incorporate stimulating color 
palettes / finishes and school symbols throughout the corridors 
and common areas. These spaces should also provide interactive 
learning opportunities along with space for displays of 2D and 3D 
art, various projects and exhibits. 

Extended Learning Areas provide informal, open or enclosed, 
collaboration and breakout spaces that allow learning activities to 
extend into public space from the classroom. These areas should 
be seamlessly integrated into the hallways, allowing users and 
passersby visual access into and throughout the space. The goal of 
these ELAs is to provide a collaboration space and a continuation 
of the classroom. These spaces are critical to Next Generation 
Learning as they support a variety of learning styles, promote 
collaboration, and provide a borderless learning environment for 
students, staff, and administrators. All ELAs should have flexible 
furniture or furnishings that maximize the use of space, interactive 
touch and display devices, as well as magnetic marker boards and 
tackable wall surfaces.

School / Community Partnerships 

DCPS has various partner organizations and groups, all with the 
common goal of having a sustainable impact on student success. 
Community partners donate their time, resources, and financial 
support to DCPS and its students. These partners are critical to 
providing students with the dynamic curriculum, school events, and 
other valuable programs necessary to fulfill the District’s mission to 
provide all students with a world-class education. 

Designers should be sensitive to these community partnerships 
and parent groups. When feasible, a designated room should be 
provided to aid community partnerships and parent group meetings. 
The design should incorporate a flexible space that can serve 
multiple types of community and school groups. Designers should 
take into consideration location, site access, and mechanical 
systems’ interior zoning / controls during school and after hours for 
the spaces. 

Technology
The facility should contain the latest technology, and infrastructure 
should be provided to support wireless access to data and video 
throughout the building. Access to technology should be seamless 
and continuous throughout the building with the minimal number 
of hard drops needed to support voice communications, teaching 
stations, and wall-mounted devices. 

The implementation of a voice, data, and video telecommunications 
system throughout schools is fast becoming a standard across 
the country. Appropriate and strategically-designed and installed 
technology will greatly enhance the teaching and learning of 
basic skills and position a school to take advantage of future 
technological developments. All classrooms should be multi-
use / multi-purpose with invisible technological support. There 
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should be a seamless web of technology to support the classroom 
management among administration, teachers, students, and the 
home. Electrical and low-voltage infrastructure should support 
the concept that learning can happen anywhere. The specific 
technology tools and design guidance should be determined based 
on best practices at the time of construction

Voice, data, and video systems can help deliver instruction, data 
management, and student services. As home and business worlds 
move into higher levels of technological applications, it is critical 
for schools to be able to integrate technology into the teaching and 
learning processes. Technology can support multiple instructional 
designs, including:
•	 Whole group instruction (20-30 students):  This includes the use 

of tablets, document cameras, video projectors, laptops, and 
interactive electronic presentation devices. 

•	 Small group instruction (six-eight students):  This includes 
areas in the classrooms, pull-out rooms, and shared common 
spaces where a teacher or another resource person can work 
with groups of six-eight students. The technology is the same 
as whole group instruction technology with the only difference 
being the group size. 

•	 Individualized instruction (one-two students):  This is primarily 
a computer-based instruction model whereby students 
interact with a computer, laptop, or tablet. These multimedia 
workstations should integrate voice, video, and data formats. 

Technology has four primary applications within the school 
environment. These applications have the potential for a positive 
impact on every aspect of the educational process. The following 
descriptions provide an understanding of how the four primary 
applications interface with each other and some examples of 
educational applications in each area.
•	 Voice: Voice over Internet Protocol (VoIP) is a technology that 

allows users to make voice calls using a broadband internet 

connection instead of a traditional phone line. This tool should 
be included in every educational space throughout the building 
to allow for seamless communication across the district through 
one system and directory. VoIP will serve as a communication 
tool for teachers and staff to communicate internally and 
externally daily. 

•	 Data: Providing data retrieval capabilities in every classroom 
and throughout the building is critical to DCPS’ current teaching 
structure. Ensuring robust network capabilities district-wide is 
needed to support whole- and small-group instruction, distance 
learning, and access to a wide range of internal and external 
resources.

•	 Video: Video distribution along with interactive video capabilities 
should be accessible in every classroom and throughout 
the building. These tools support whole- and small-group 
instruction, distance learning, and access to a wide range of 
internal and external resources.

•	 Interactive screens: Interactive computer screens should be 
integrated into at least one teaching wall. Providing the building 
infrastructure for additional interactive teaching devices in 
the future is expected to support Next Generation teaching 
and learning. DCPS’ technology standards are constantly 
evolving and are updated as new technology enters the market. 
Designers will consult with DCPS for the latest technology 
standards at the time of planning and design. To support the 
required technology that students and teachers need, designers 
will need to actively coordinate with DCPS staff to properly 
identify the location and count of data ports, electrical outlets, 
and wireless repeaters. 

Safety and Security
DCPS wants to maintain an inviting and de-institutionalized 
environment in its schools while simultaneously providing a safe 
environment for the students, staff, and community who use the 
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facilities. The designers will carefully integrate modern passive and 
active safety and security measures that ensure students, faculty, 
staff, and visitors are safe and secure both in the building and on 
campus. Active security is based on security systems while passive 
security is based on program design, building configuration, and 
community participation. DCPS will also consider the organization 
of the building and the way the layout impacts student behavior 
and safety. Limiting the number of entry points into schools is a key 
step in providing a secure campus. In addition to providing a safe 
environment for students, staff, and community members, DCPS 
must also ensure that building contents are secure.

The principles of Crime Prevention through Environmental Design 
(“CPTED”) should be followed to incorporate passive safety and 
security measures. CPTED is a broader approach to safety and 
security and it creates building designs that encourage desirable 
behavior, heighten functionality, and decrease anti-social behavior. 
CPTED principles have three main considerations:
•	 Natural surveillance: the capacity to see what is occurring 

without having to take special steps to do so
•	 Natural access control: the capacity to limit who and how 

someone can enter a facility
•	 Territoriality: the capacity to establish authority over an 

environment by demonstrating who is in charge, who is allowed, 
and who is not welcome  

These CPTED design principles have application across the school 
campus and building, and influence consideration of the building 
layout, technology, building materials, visitor management, and 
after-hours operations in the building as follows:  

Building Layout
•	 Design restrooms to balance the need for privacy with the ability 

to supervise

•	 Locate restrooms in close proximity to classrooms
•	 Avoid blind spots, corners, and cubby holes, and maintain lines 

of sight
•	 Use openings to create transparency
•	 Locate administrative and teacher-preparation spaces that 

provide visual contact with major circulation areas (i.e., 
corridors, cafeteria, bus drop-off, and parking)

•	 Decentralize administrative spaces to avoid their isolation and 
encourage passive supervision 

•	 Develop spatial relationships that naturally transition from one 
location to another

•	 Locate areas likely to have significant community (after-school) 
use close to parking and ensure these areas can be closed off 
from the rest of the building

Technology
•	 Provide secure storage of high-value technology assets
•	 Install telephones and / or other communication devices in every 

instructional and support area
•	 Install building-wide all-call capabilities designed to be heard 

throughout the school, on athletic fields, and on the immediate 
exterior when needed

•	 Install motion or infra-red detectors that are capable of 
conserving lighting costs

•	 Install video surveillance and intrusion detection systems
•	 Install smoke and heat detectors throughout the building
•	 Install emergency call buttons in large parking areas 
•	 Install magnetic locking systems and carefully-selected door 

hardware to facilitate lock-downs if needed

Building Materials
•	 Use durable wall surfaces and maintainable flooring materials 

that are easy to clean so graffiti and dirt can be removed
•	 Install operational windows with appropriate locking 
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mechanisms
•	 Install non-slip floor materials and walk-off mats at points of 

entry
•	 Use interior glass to create a transparent environment within the 

school 
•	 Artfully use colors, artificial lighting, and natural day lighting to 

create an environment that is aesthetically pleasing to support 
student and faculty pride in the building

Visitor Management
•	 Ensure the front entry lobby is welcoming and inviting for 

students, staff, and visitors; a central visitor registration area 
should be prominent upon entry

•	 Install clear wayfinding signage to direct visitors upon arrival to 
visitor registration and throughout the building

•	 Provide a secured double vestibule or a video-enabled front 
entry intercom buzzer system to manage visitor entry 

•	 Provide front lobby and exterior display systems for 
communicating school messages

After-hours Operations
•	 Zone the building for non-school day uses to promote energy 

efficiency and better security
•	 Provide securable zones to ensure the intended user groups are 

safely in their appropriate zone(s); zones may include academic 
space, performing arts space, athletic space, and program 
partner areas 

•	 Provide lighting zones so that activated areas of the building are 
appropriately lit and unused portions of the building are unlit to 
conserve energy

•	 Provide mechanical zones that ensure optimized energy use, 
provide comfort for all occupants, and mitigate the conditioning 
of unoccupied spaces

FURNITURE, FIXTURES, AND EQUIPMENT	

The new Ed Specs prototype has a variety of standard furniture, 
fixtures, and equipment (FF&E) for instructional and public spaces. 
Overall, DCPS prioritizes ease of maintenance, durability, and 
aesthetics when selecting FF&E. The design professionals will 
reference the latest DCPS-issued design guidelines to determine 
finishes.

All space types should have durable and easy-to-clean flooring and 
wall surfaces. DCPS has made the decision to eliminate carpet 
throughout its campuses. Acoustical sound-absorption materials 
should be incorporated into rooms to remediate sound challenges, 
where applicable. Outlets, data ports, and audio intercom systems 
are required across all room types. Wall finishes must be durable 
and easy to maintain. Designers should provide for impact-resistant 
wall surfaces from the floor to mid-wall in all spaces, and tiles from 
at least the floor to mid-wall in restrooms. Additionally, designers 
will assume in-wall blocking will be necessary in multiple walls in 
each teaching space to accommodate technology and / or furniture 
mounting. The designers will work closely with DCPS staff during 
the design phase to identify material choices and locations. 

All instructional spaces should have either stackable seating or 
stools as appropriate, desks or tables on casters, and a mix of 
tackable, magnetic, and writing surfaces. Instructional spaces 
should also come standard with interactive electronic presentation 
boards, teacher and aid stations, and a variety of storage solutions. 
All furniture should be flexible and able to accommodate a variety of 
teaching and learning styles.
 
Public spaces should have a variety of seating options that can 
accommodate approximately one-third of the student capacity, be 
designed with after-hours community use in mind and, if possible, 
provide lockable doors to separate after-hour spaces from other 
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NOTATIONS
Exlusion of Noncompetitive Intent
The Ed Specs described in this document will not restrict, 
encourage, or otherwise influence public procurement laws 
regarding bidding on labor, materials, products, or services. 
Proprietary organizations and product names are not stated within 
the manual in order to encourage open, competitive bidding for the 
facilities work at schools. 

Right of Ownership
The Ed Specs are the exclusive property of the District of Columbia 
Public Schools. DCPS reserves the right to add, delete, modify, or 
otherwise change the content of the Ed Specs at any time. Specific 
information contained within this manual will be periodically modified 
to reflect current economic, political, and social conditions.

Construction Codes
DCPS is subject to current rules and regulations of the Department 
of Consumer and Regulatory Affairs (DCRA) and partner 
agencies including, but not limited to, Historic Preservation Office, 
Commission of Fine Arts, Department of Energy and Environment, 
DC Department of Transportation, and servicing utility partners. 
Code references noted in this document are based on regulations 
as of December 2016. Design professionals will verify the latest 
code information and requirements as currently defined by DCRA 
and other agencies having jurisdiction. .

DCPS requests that design professionals not only meet but exceed 
Americans with Disabilities Act requirements wherever possible to 
provide universally-inclusive learning and teaching environments. 
Resources including, but not limited to, ADA Accessibility 
Guidelines for Buildings and Facilities: Building Elements Designed 
for Children’s Use; Final Rule, and Individuals with Disabilities 
Education Act (IDEA) will be used as supplementary design aids in 
developing accessibility plans for schools.
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DCAM-17-CS-0131 
Attachment B – Form of Offer Letter and Bid Form 
 

 
[Offeror’s Letterhead] 

 
[Insert Date] 
 
 
District of Columbia Department of General Services 
2000 14th Street, NW 
Washington, D.C. 20009 
 
Attention: Mr. George G. Lewis 
  Associate Director 
 
Reference:   Request for Proposal DCAM-17-CS-0131 

C. W. Harris Elementary School Modernization 
 
Dear Mr. Lewis: 
 
On behalf of [INSERT NAME OF BIDDER] (the “Offeror”), I am pleased to submit this proposal 
in response to the Department of General Services’ (the “Department” or “DGS”) Request for 
Proposals (the “RFP”) to provide design-build services for the C. W. Harris Elementary School 
Modernization project.  The Offeror has reviewed the RFP and the attachments thereto, any 
amendments thereto, and the proposed Form of Contract (collectively, the “Bid Documents”) and 
has conducted such due diligence and analysis as the Offeror, in its sole judgment, has deemed 
necessary in order to submit the Offeror’s Bid in response to the RFP.  The Offeror’s proposal, the 
Design-Build Fee (as defined in paragraph A), and the Maximum Cost of General Conditions (as 
defined in paragraph B) are based on the Bid Documents as issued and assume no material 
alteration of the terms of the Bid Documents (collectively, the proposal, the Design-Build Fee, and 
the Maximum Cost of General Conditions are referred to as the “Offeror’s Bid.”).   
 
The Offeror’s Bid is as follows: 
 

A. Design Fee/Budget is:     $_____________________ 
B. The Design-Build Fee is:                $_____________________ 

 
The Offeror acknowledges and understands that Design-Build Fee is a firm, fixed price and other 
than as permitted in the Form of Contract will not be subject to further adjustment.  The Offeror 
further acknowledges that Forty Percent (40%) of the Design-Build Fee shall be at risk, and the 
Offeror shall be entitled such portion if such portions are earned in accordance with the Form of 
Contract.     
 

C. The estimated cost of the Offeror’s general conditions (the “Maximum Cost of General 
Conditions”) is set forth below. The Maximum Cost of General Conditions consists of the 
following elements: 
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Cost of construction staff (only field staff are reimbursable)   $__________ 
Fringe Benefits associated with field staff costs    $__________ 
Payroll taxes and payroll insurance associated with field staff costs  $__________ 
Staff costs associated with obtaining permits and approvals   $__________ 
Out-of-house consultants       $__________ 
Travel, Living and Relocation expenses     $__________ 
Job vehicles         $__________ 
Field office for CM including but not limited to:    $__________ 

• Trailer purchase and/or rental 
• Field office installation, relocation and removal 
• Utility connections and charges during the Construction Services phase 
• Furniture 
• Field offices for the Office and Program Manager 
• Office supplies 

Office equipment including but not limited to:    $__________ 
• Computer hardware and software 
• Fax machines 
• Copy machines 
• Telephone installation, system and uses charges 

Job radios         $__________ 
Local delivery and overnight delivery costs     $__________ 
Field computer network       $__________ 
First aid facility        $__________ 
Progress photos        $__________ 
Printing cost for drawings, bid packages, etc.    $__________ 
Other (please itemize)        $__________ 
 
  Total Maximum Cost of General Conditions  $________________ 

 
The Offeror acknowledges and understands that the Maximum Cost of General Conditions will be 
incorporated into the contract and that the Offeror will not be permitted to exceed the Maximum 
Cost of General Conditions unless it first obtains the written approval of the Department. 
 

C.  In addition, the Offeror hereby represents that, based on its current rating with its surety, 
the indicated cost of a payment and performance bond is [INSERT PERCENTAGE]. 

 
The Offeror’s Bid is based on and subject to the following conditions: 
 
1. The Offeror agrees to hold its proposal open for a period of at least one hundred and twenty 
(120) days after the date of the bid. 
 
2. Assuming the Offeror is selected by the Department and subject only to the changes 
requested in paragraph 5, the Offeror agrees to enter into a contract with the Department on the 
terms and conditions described in the Bid Documents within ten (10) days of the notice of the 
award.  In the event the Offeror fails to do so, the Department shall have the right to levy upon the 
Offeror’s bid bond.   
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3. Both the Offeror and the undersigned represent and warrant that the undersigned has the 
full legal authority to submit this bid form and bind the Offeror to the terms of the Offeror’s Bid.  
The Offeror further represents and warrants that no further action or approval must be obtained by 
the Offeror in order to authorize the terms of the Offeror’s Bid.  In addition to any other remedies 
that the Department may have at law or in equity, the Department shall have the right to levy upon 
Bidder’s Bid Bond in the event of a breach of this paragraph 3. 
 
4. The Offeror and its principal team members hereby represent and warrant that they have 
not: (i) colluded with any other group or person that is submitting a proposal in response to the 
RFP in order to fix or set prices; (ii) acted in such a manner so as to discourage any other group or 
person from submitting a proposal in response to the RFP; or (iii) otherwise engaged in conduct 
that would violate applicable anti-trust law. 
 
5. The Offeror’s proposal is subject to the following requested changes to the Form of 
Contract: [INSERT REQUESTED CHANGES.  OFFERORS ARE ADVISED THAT THE 
CHANGES SO IDENTIFIED SHOULD BE SPECIFIC SO AS TO PERMIT THE 
DEPARTMENT TO EVALUATE THE IMPACT OF THE REQUESTED CHANGES IN ITS 
REVIEW PROCESS.  GENERIC STATEMENTS, SUCH AS “A MUTUALLY ACCEPTABLE 
CONTRACT” ARE NOT ACCEPTABLE.  OFFERORS ARE FURTHER ADVISED THAT 
THE DEPARTMENT WILL CONSIDER THE REQUESTED CHANGES AS PART OF THE 
EVALUATION PROCESS.] 
 
6.  The Offeror hereby certifies that neither it nor any of its team members have entered into 
any agreement (written or oral) that would prohibit any contractor, subcontractor or sub-consultant 
that is certified by the District of Columbia Office of Department of Small and Local Business 
Enterprises as a Local, Small, Resident Owned or Disadvantaged Business Enterprise 
(collectively, “LSDBE Certified Companies”) from participating in the work if another company 
is awarded the contract. 
 
7. This bid form and the Offeror’s Bid are being submitted on behalf of [INSERT FULL 
LEGAL NAME, TYPE OF ORGANIZATION, AND STATE OF FORMATION FOR THE 
OFFEROR]. 
 
Sincerely, 
 
 
Company: _________________________ 
Name: ___________________________ 
Title: ___________________________ 
Date: ___________________________ 
Signature: _________________________ 
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Telephone # and ext.: Fax #:

Name: EIN: Status:

The person(s) completing this form must be knowledgeable about the bidder's/offeror's business and operations.  

GENERAL INSTRUCTIONS
This form contains four (4) sections.  Section I concerns the bidder's/offeror's responsibility; Section II includes additional required certifications; Section III relates to 
the Buy American Act (if applicable); and Section IV requires the bidder's/offeror's signature. Please note, a determination that a prospeactive contract is found to be 
"not responsible is final and not appealable. 

RESPONSES
Every question must be answered.  Each response must provide all relevant information that can be obtained within the limits of the law.  Individuals and sole 
proprietors may use a Social Security number but are encouraged to obtain and use a federal Employer Identification Number (EIN).  Provide any explanation at the end 
of the section or attach additional sheets with numbered responses.  Include the bidder's/offeror's name at the top of each attached page.

Additional Legal Business Entity Identities:  If applicable, list any other DBA, Trade Name, Former Name, Other Identity and EIN used in the last five (5) years and the 
status (active or inactive).
Type:

Email Address:

1.1  Business Type (Please check the appropriate box and provide additional information if necessary.):

        Limited Liability Company (LLC or PLLC)

        Partnership (including LLP, LP or General)

        Corporation (including PC)

Date of Organization:

If "No" to Subpart 1.2, provide the jurisdiction where the bidder's/offeror's business was formed or incorporated.  Attach a Certificate or Letter of Good Standing from 
the applicable jurisdiction and a certified Application for Authority from the District, or provide an explanation if the documents are not available.

How many years in business?:

        Nonprofit Organization

Date of Organization:

Date of Registration or Establishment:

        Other Date established?:

COMPLETION 

Instructions for Section I:  Section I contains eight (8) parts.  Part 1 requests information concerning the bidder's/offeror's business entity.  Part 2 inquires about 
current or former owners, partners, directors, officers or principals.  Part 3 relates to the responsibility of the bidder's/offeror's business.  Part 4 concerns the 
bidder's/offeror's business certificates and licenses.  Part 5 inquires about legal proceedings.  Part 6 relates to the bidder's/offeror's financial and organizational 
status.  Part 7 requires the bidder/offeror to agree to update the information provided.  Part 8 relates to disclosures under the District of Columbia Freedom of 
Information Act (FOIA). 

SECTION I.  BIDDER/OFFEROR RESPONSIBILITY CERTIFICATION

        Joint Venture Date of Organization:

PART 1:  BIDDER/OFFEROR INFORMATION

Date of Incorporation:

Legal Business Entity Name: Solicitation #:

Address of the Principal Place of Business (street, city, state, zip code)

Website:

1.3  Please provide a copy of each District of Columbia license, registration or certification that the bidder/offeror is required by law to obtain (other than those provided 
in Subpart 1.2).  If the bidder/offeror is not providing a copy of its license, registration or certification to transact business in the District of Columbia, it shall either:  

BIDDER/OFFEROR CERTIFICATION FORM

        Sole Proprietor

  State _____________________________________                                                    Country  __________________________________

If "Other," please explain:  

1.2  Was the bidder's/offeror's business formed or incorporated in the District of Columbia?

(a)  Certify its intent to obtain the necessary license, registration or certification prior to contract award; or
(b)  Explain its exemption from the requirement.

 Yes  No 
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2.7 In the past ten (10) years has the Bidder/Offeror had a contract terminated, in whole or in part, for any reason? If so, describe each such determination in detail.

2.8 In the past ten (10) years has the Bidder/Offeror ever been assessed liquidated damages, costs to re-procure, costs to complete, or any other monetary damages under 
a contract? If so, describe each such assessment in detail. 

PART 2:  INDIVIDUAL RESPONSIBILITY

2.5  Been charged with a misdemeanor or felony, indicted, granted immunity, convicted of a crime, or subject to a judgment or a 
plea bargain for:
(a)  Any business-related activity; or
(b)  Any crime the underlying conduct of which was related to truthfulness?

1.4   If your company, its principals, shareholders, directors, or employees own an interest or have a position in another entity in the same or similar line of business as 
the Bidder/Offeror, please describe the affiliation in detail.

1.5  If any officer, director, shareholder or anyone holding a financial interest in the Bidder/Offeror has a relationship with an employee of the Department or any 
District agency for whom the Department is procuring goods or services, please describe the nature of the relationship in detail.

2.2  Been under suspension, debarment, voluntary exclusion or determined ineligible under any federal, District or state statutes? 

Within the past five (5) years, has any current or former owner, partner, director, officer, principal or any person in a position involved in the administration of funds, or 
currently or formerly having the authority to sign, execute or approve bids, proposals, contracts or supporting documentation on behalf of the bidder/offeror with any 
government entity:
2.1  Been sanctioned or proposed for sanction relative to any business or professional permit or license?

3.6  Been denied a contract award (in whole or in part, for any reason) or had a bid or proposal rejected based upon a non-
responsibility finding by a government entity? If so, describe each such occurenece in detail. 
3.7 Had a low bid or proposal rejected on a government contract for failing to make good faith efforts on any Certified Business 
Enterprise goal or statutory affirmative action requirements on a previously held contract?

3.8  Been suspended, cancelled, terminated or found non-responsible on any government contract, or had a surety called upon to 
complete an awarded contract?

3.5  Been disqualified or proposed for disqualification on any government permit or license?

PART 3:  BUSINESS RESPONSIBILITY 

3.1   Been under suspension, debarment, voluntary exclusion or determined ineligible under any federal, District or state statutes?

3.2  Been proposed for suspension or debarment?

Within the past five (5) years, has the bidder/offeror:

2.4  Been the subject of an investigation, whether open or closed, by any government entity for a civil or criminal violation for any 
business-related conduct?

2.6  Been suspended, cancelled, terminated or found non-responsible on any government contract, or had a surety called upon to 
complete an awarded contract?

(b)  Any crime the underlying conduct of which was related to truthfulness?

3.3  Been the subject of an investigation, whether open or closed, by any government entity for a civil or criminal violation for any 
 

(a)  Any business-related activity; or

3.4  Been charged with a misdemeanor or felony, indicted, granted immunity, convicted of a crime, or subject to a judgment or 
plea bargain for:

Please provide an explanation for each "Yes" in Part 2.    

2.3  Been proposed for suspension or debarment?

Additional Instructions for Section I, Parts 2 through 8:  Provide an explanation of the issue(s), relevant dates, the government entity involved, any remedial or 
corrective action(s) taken and the current status of the issue(s).  

  Yes         No 

  Yes         No 

  Yes         No 

  Yes         No 

  Yes         No 

  Yes         No 

  Yes         No 

  Yes         No 

  Yes         No 

  Yes         No 

  Yes         No 

  Yes         No 

  Yes         No 

  Yes         No 
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6.1  Within the past five (5) years, has the Bidder/Offeror received any formal unsatisfactory performance assessment(s) from any 
government entity on any contract?

6.2 Has the Bidder/Offeror ever been assessed liquidated damages, costs to re-procure, costs to complete, or any other monetary 
damages under a contract?  If so, describe each such assessment in detail.

6.4  During the past three (3) years, has the bidder/offeror failed to file a tax return or pay taxes required by federal, state, District 
of Columbia or local laws?

5.4 Engaged in litigation with any governmental entity. If so, please identify and/or describe all threatened and pending litigation and/or claims, including but not 
limited to matters pending before any Boards of Contracts Appeals:

Please provide an explanation for each "Yes" in Part 3. 

Please provide an explanation for "Yes" in Subpart 4.1.   

Has the bidder/offeror:
PART 4:  CERTIFICATES AND LICENSES

If "Yes" to Subpart 5.1, provide an explanation of the issue(s), relevant dates, the Lien Holder or Claimant's name, the amount of the lien(s) and the current status of the 
issue(s).  

If "Yes" to Subpart 6.5, provide the years the bidder/offeror failed to file the return or pay the insurance, explain the situation and any remedial or corrective action(s) 
taken and the current status of the issue(s).  

6.5  During the past three (3) years, has the bidder/offeror failed to file a District of Columbia unemployment insurance return or 
failed to pay District of Columbia unemployment insurance?

PART 6:  FINANCIAL AND ORGANIZATIONAL INFORMATION

If "Yes" to Subpart 6.4, provide the taxing jurisdiction, the type of tax, the liability year(s), the tax liability amount the bidder/offeror failed to file/pay and the current 
status of the tax liability.  

If "Yes" to Subpart 6.6, provide the years the bidder/offeror failed to comply with the payment agreement, explain the situation and any remedial or corrective action(s) 
taken and the current status of the issue(s).  

6.3  Within the last seven (7) years, has the bidder/offeror initiated or been the subject of any bankruptcy proceedings, whether or 
not closed, or is any bankruptcy proceeding pending?

6.6  During the past three (3) years, has the bidder/offeror failed to comply with any payment agreement with the Internal Revenue 
Service, the District of Columbia Office of Tax and Revenue and the Department of Employment Services?

If "Yes" to Subpart 6.1, provide an explanation of the issue(s), relevant dates, the government entity involved, any remedial or corrective action(s) taken and the current 
status of the issue(s).  

If "Yes" to Subpart 6.2, provide an explanation of the issue(s), relevant dates, the government entity involved, the amount assessed and the current status of the issue(s).  

If "Yes" to Subpart 6.3, provide the bankruptcy chapter number, the court name and the docket number.  Indicate the current status of the proceedings as "initiated," 
"pending" or "closed".  

Please provide an explanation for each "Yes" in Part 5. 
5.3  Received any OSHA citation and Notification of Penalty containing a violation classified as serious or willful?

4.2  Please provide a copy of the bidder's/offeror's District of Columbia Office of Tax and Revenue Tax Certification Affidavit.

5.1  Had any liens or judgments (not including UCC filings) filed against it which remain undischarged?

5.2  Had a government entity find a willful violation of District of Columbia compensation or prevailing wage laws, the Service 
Contract Act or the Davis-Bacon Act?

Within the past five (5) years, has the bidder/offeror:
PART 5:  LEGAL PROCEEDINGS

4.1  Had a denial, decertification, revocation or forfeiture of District of Columbia certification of any Certified Business Enterprise 
              

  Yes         No 

  Yes         No 

  Yes         No 

  Yes         No 

  Yes         No 

  Yes         No 

  Yes         No 

  Yes         No 

  Yes         No 

  Yes         No 

  Yes         No 
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Contract Number Labor Hours Allocated

             (a)  ____________________________________________________________________________________

If "Yes" to Subpart 6.7, provide an explanation of the issue(s), relevant dates, the government entity involved, any remedial or corrective action(s) taken and the current 
status of the issue(s). 

6.8  During the past three (3) years, Has the bidder/offeror been audited by any government entity?

             (a)  The contract prices have been arrived at independently without, for the purpose of restricting competition, any consultation, communication or agreement 
        

The bidder/offeror certifies that:

(b) Non-Construction:_________________________________labor hours

7.2 In the table below, please list: 

(1) The active contracts your organization currently holds with the Department of General Services, please include the 
contract number(s) as a part of your response; and

6.7  Indicate whether the bidder/offeror owes any outstanding debt to any state, federal or District of Columbia government.

9.1  Indicate whether the bidder/offeror asserts that any information provided in response to a question in Section I is exempt from 
disclosure under the District of Columbia Freedom of Information Act (FOIA), effective March 25, 1977 (D.C. Law 1-96; D.C. 
Official Code §§ 2-531, et seq.).  Include the question number(s) and explain the basis for the claim.  (The District will determine 
whether such information is, in fact, exempt from FOIA at the time of request for disclosure under FOIA.) 

(2) The number of labor hours your organization has allocated to each active contract within the current fiscal year. 
(Note, if more entries are required, please list an an attached addendum to this document).

(a)  If "Yes" to Subpart 6.8, did any audit of the bidder/offeror identify any significant deficiencies in internal controls, fraud or 
illegal acts; significant violations of provisions of contract or grant agreements; significant abuse; or any material disallowance?

(b)  If "Yes" to Subpart 6.8(a), provide an explanation of the issue(s), relevant dates, the government entity involved, any remedial or corrective action(s) taken and the 
current status of the issue(s).  

PART 2:  INDEPENDENT PRICE DETERMINATION REQUIREMENTS 

                    (i)  Those prices; 

                    (ii)  The intention to submit a bid/proposal; or
                    (iii)  The methods or factors used to calculate the prices in the contract.

1.2  No person listed in clause 13 of the Standard Contract Provisions, “District Employees Not To Benefit”, will benefit from this contract.
1.3  The following person(s) listed in clause 13 of the Standard Contract Provisions may benefit from this contract.  (For each person listed, attach the affidavit required 
by clause 13.)

PART 9:  FREEDOM OF INFORMATION ACT (FOIA)

PART 8:  RESPONSE UPDATE REQUIREMENT
8.1  In accordance with the requirement of Section 302(c) of the Procurement Practices Reform Act of 2010 (D.C. Official Code  § 2-353.02), the bidder/offeror shall 
update any response provided in Section I of this form during the term of this contract:

PART 7:  CONTRACTOR PROCUREMENT ACTIVITY WITH THE DEPARTMENT
7.1 What is your organization's Design Capacity (total labor hours) to conduct or purse business with the Department of General Services (DGS) in the current fiscal 
year?  Design capacity is calculated by multiplying the total number of company employees dedicated to a particular line of business by no more than 12 hours per day. 
Person’s completing this form may be required to provide supporting documentation to substantiate allocable labor hours presented. 

(a) Construction:_____________________________________labor hours

             (b)  ____________________________________________________________________________________

Instructions for Section II:  Section II contains four (4) parts.  Part 1 requests information concerning District of Columbia employees.  Part 2 applies to the 
bidder/offeror's pricing.  Part 3 relates to equal employment opportunity requirements.  Part 4 relates to First Source requirements.
PART 1.  DISTRICT EMPLOYEES NOT TO BENEFIT

(a)  Within sixty (60) days of a material change to a response; and

(b)  Prior to the exercise of an option year contract.

SECTION II.  ADDITIONAL REQUIRED BIDDER/OFFEROR CERTIFICATIONS

The bidder/offeror certifies that:

2.1  The signature of the bidder/offeror is considered to be a certification by the signatory that:

  Yes         No 

  Yes         No 

  Yes         No 

  Yes         No 
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2.3  If the bidder/offeror deletes or modifies subparagraph 2.1(b) above, the bidder/offeror must furnish with its bid a signed statement setting forth in detail the 
circumstances of the disclosure.

              (b)  Has been authorized, in writing, to act as an agent for the following principal in certifying that the principal has not participated, and will not participate, in 
any action contrary to subparagraphs 2.1(a)(i) through (a)(iii) above:

PART 4:  FIRST SOURCE OBLIGATIONS
4.1  I hereby certify that I am fully aware of the requirements of the Workforce Intermediary Establishment and Reform of the First Source Amendment Act of 2011 
(D.C. Law 19-84), and agree to enter into a First Source Employment Agreement with the Department of Employment Services if awarded any contract valued at 
$300,000 or more which receives funds or resources from the District, or funds or resources which, in accordance with a federal grant or otherwise, is administered by 
the District government.

2.4  The Bidder/Offeror certifies that: 
(a) There are no other entities related to it that are responding to or bidding on the subject solicitation or invitation to bid.  Related entities include, but are not limited 
to, any entity that shares management positions, board positions, shareholders, or persons with a financial interest in the Bidder/Offeror.  
(b) There are no current or former owners, partners, officers, directors, principals, managers, employees or any persons with a financial interest in the Bidder/Offeror 
who have a financial interest in the request for proposal or invitation for bid or any asset, tangible or intangible, arising out of any contract or scope of work related to 
the request for proposal or invitation for bid.

With regards to 2.4 (b), if the Bidder/Offeror has knowledge of such a financial interest, please provide a detailed explanation.

              (c)  No attempt has been made or will be made by the bidder/offeror to induce any other concern to submit or not to submit a contract for the purpose of 
restricting competition.
2.2  The signature on the bid/proposal is considered to be a certification by the signatory that the signatory:
              (a)  Is the person in the bidder's/offeror’s organization responsible for determining the prices being offered in this contract, and that the signatory has not 
participated and will not participate in any action contrary to subparagraphs 2.1(a)(i) through (a)(iii) above; or

________________________________________________________________________________________________

              (b)  The prices in this contract have not been and will not be knowingly disclosed by the bidder/offeror, directly or  indirectly, to any other bidder/offeror or 
competitor before bid/proposal opening unless otherwise required by law;  and

                    (ii)  As an agent, has not participated and will not participate in any action contrary to subparagraphs 2.1(a)(i) through (a)(iii) above.

SECTION III.  BUY AMERICAN ACT CERTIFICATION

Instructions for Section III:  Section III contains one (1) part which should only be completed if goods are being provided that are subject to the requirements of the 
Buy American Act.  

PART 3:  EQUAL OPPORTUNITY OBLIGATIONS
3.1  I hereby certify that I am fully aware of the contents of Mayor's Order 85-85 and the Office of Human Rights' regulations in Chapter 11 of the DCMR, and agree to 
comply with them while performing this contract.

PART 1:  BUY AMERICAN ACT COMPLIANCE 
1.1  The bidder/offeror certifies that each end product, except the end products listed below, is a domestic end product (as defined in Paragraph 23 of the Standard 
Contract Provisions, "Buy American Act"), and that components of unknown origin are considered to have been mined, produced or manufactured outside the United 
States.

______________________________________________________  EXCLUDED END PRODUCTS

______________________________________________________  COUNTRY OF ORIGIN

 [Insert full name of person(s) in the organization responsible for determining the prices offered
in this contract and the title of his or her position in the bidder's/offeror’s organization]

                    (i)   As an authorized agent, certifies that the principals named in subparagraph 2.2(b) above have not participated, and will not participate, in any action 
contrary to subparagraphs 2.1(a)(i) through (a)(iii) above; and

SECTION IV.  WALSH-HEALEY ACT
Instruction for Section IV:  Walsh-Healey Act

If this contract is for the manufacture or furnishing of materials, supplies, articles or equipment in an amount that exceeds or may exceed $10,000, and is subject to the 
Walsh-Healey Public Contracts Act, as amended (41 U.S.C. §§ 35-45) (the “Act”, as used in this section), the following terms and conditions apply:

4.2  I certify that the Initial Employment Plan submitted with my bid or proposal is true and accurate.
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Telephone #: Fax #:

Date:

(a) All representations and stipulations required by the Act and regulations issued by the Secretary of Labor (41 CFR 50-201.3) are incorporated by reference.  These 
representations and stipulations are subject to all applicable rulings and interpretations of the Secretary of Labor that are now, or may hereafter, be in effect.
(b) All employees whose work relates to this contract shall be paid not less than the minimum wage prescribed by regulations issued by the Secretary of Labor (41 CFR 
50-202.2) (41 U.S.C. §40).  Learners, student learners, apprentices, and handicapped workers may be employed at less than the prescribed minimum wage (see 41 CFR 
50-202.3) to the same extent that such employment is permitted under Section 14 of the Fair Labor Standards Act (29 U.S.C. §214).

DUNS Number (If Applicable):

Instruction for Section IV:  This section must be completed by all bidder/offerors. 
SECTION V.  CERTIFICATION

I, [                                                                                        ], as the person authorized to sign these certifications, hereby certify that the information provided in this form 
is true and accurate. 

The District of Columbia is hereby authorized to verify the above information with appropriate government authorities. Penalty for making false statements is a fine of 
not more than $1,000.00, imprisonment for not more than 180 days, or both, as prescribed in D.C. Official Code § 22-2405. Penalty for false swearing is a fine of not 

more than $2,500.00, imprisonment for not more than three (3) years, or both, as prescribed in D.C. Official Code § 22-2404. 

Name [Print and sign]:

Title: Email Address:
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General Decision Number: DC170002 09/08/2017  DC2

Superseded General Decision Number: DC20160002

State: District of Columbia

Construction Type: Building

County: District of Columbia Statewide.

BUILDING CONSTRUCTION PROJECTS (does not include single family
homes or apartments up to and including 4 stories).

Note: Under Executive Order (EO) 13658, an hourly minimum wage
of $10.20 for calendar year 2017 applies to all contracts
subject to the Davis-Bacon Act for which the contract is
awarded (and any solicitation was issued) on or after January
1, 2015. If this contract is covered by the EO, the contractor
must pay all workers in any classification listed on this wage
determination at least $10.20 (or the applicable wage rate
listed on this wage determination, if it is higher) for all
hours spent performing on the contract in calendar year 2017.
The EO minimum wage rate will be adjusted annually. Additional
information on contractor requirements and worker protections
under the EO is available at www.dol.gov/whd/govcontracts.

Modification Number     Publication Date
          0              01/06/2017
          1              01/13/2017
          2              04/21/2017
          3              05/05/2017
          4              05/26/2017
          5              06/09/2017
          6              06/16/2017
          7              07/14/2017
          8              07/28/2017
          9              08/11/2017
          10             08/18/2017
          11             09/08/2017

 ASBE0024-007 10/01/2016

                                  Rates          Fringes

ASBESTOS WORKER/HEAT & FROST   
INSULATOR........................$ 35.03            15.32

  Includes the application of all insulating materials,
  protective coverings, coatings and finishes to all types of
  mechanical systems

----------------------------------------------------------------
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 ASBE0024-008 10/01/2016

                                  Rates          Fringes

ASBESTOS WORKER:  HAZARDOUS   
MATERIAL HANDLER.................$ 22.36             6.79

  Includes preparation, wetting, stripping, removal, scrapping,
  vacuuming, bagging and disposing of all insulation
  materials, whether they contain asbestos or not, from
  mechanical systems

----------------------------------------------------------------
 ASBE0024-014 10/01/2016

                                  Rates          Fringes

FIRESTOPPER......................$ 27.56             7.23

  Includes the application of materials or devices within or
  around penetrations and openings in all rated wall or floor
  assemblies, in order to prevent the pasage of fire, smoke
  of other gases. The application includes all components
  involved in creating the rated barrier at perimeter slab
  edges and exterior cavities, the head of gypsum board or
  concrete walls, joints between rated wall or floor
  components, sealing of penetrating items and blank openings.

----------------------------------------------------------------
 BRDC0001-002 04/30/2017

                                  Rates          Fringes

BRICKLAYER.......................$ 30.91            10.24
----------------------------------------------------------------
 CARP0177-003 05/01/2017

                                  Rates          Fringes

CARPENTER, Includes Drywall   
Hanging, Form Work, and Soft   
Floor Laying-Carpet..............$ 28.36            11.53
----------------------------------------------------------------
 CARP0179-001 05/01/2017

                                  Rates          Fringes

PILEDRIVERMAN....................$ 29.94            10.95
----------------------------------------------------------------
 CARP0219-001 04/01/2016

                                  Rates          Fringes

MILLWRIGHT.......................$ 32.04             9.93
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----------------------------------------------------------------
 ELEC0026-016 06/05/2017

                                  Rates          Fringes

ELECTRICIAN, Includes   
Installation of    
HVAC/Temperature Controls........$ 44.65            16.74
----------------------------------------------------------------
 ELEC0026-017 09/05/2016

                                  Rates          Fringes

ELECTRICAL INSTALLER  (Sound   
& Communication Systems).........$ 27.55            10.20

  SCOPE OF WORK: Includes low voltage construction,
  installation, maintenance and removal of teledata
  facilities (voice, data and video) including outside plant,
  telephone and data inside wire, interconnect, terminal
  equipment, central offices, PABX, fiber optic cable and
  equipment, railroad communications, micro waves, VSAT,
  bypass, CATV, WAN (Wide area networks), LAN (Local area
  networks) and ISDN (Integrated systems digital network).

  WORK EXCLUDED: The installation of computer systems in
  industrial applications such as assembly lines, robotics
  and computer controller manufacturing systems.  The
  installation of conduit and/or raceways shall be installed
  by Inside Wiremen. On sites where there is no Inside
  Wireman employed, the Teledata Technician may install
  raceway or conduit not greater than 10 feet. Fire alarm
  work is excluded on all new construction sites or wherever
  the fire alarm system is installed in conduit.  All HVAC
  control work.

----------------------------------------------------------------
 ELEV0010-001 01/01/2017

                                  Rates          Fringes

ELEVATOR MECHANIC................$ 42.79       31.585+a+b

  a. PAID HOLIDAYS: New Year's Day, Memorial Day, Independence
  Day, Labor Day, Veterans' Day, Thanksgiving Day, Christmas
  Day and the Friday after Thanksgiving.

  b. VACATIONS: Employer contributes 8% of basic hourly rate
  for 5 years or more of service; 6% of basic hourly rate for
  6 months to 5 years of service as vacation pay credit.

----------------------------------------------------------------
* IRON0005-011 06/01/2017
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                                  Rates          Fringes

IRONWORKER.......................$ 31.15            20.63
----------------------------------------------------------------
* LABO0011-009 06/01/2017

                                  Rates          Fringes

LABORER:  Skilled................$ 23.42             8.04

  FOOTNOTE:  Potmen, power tool operator, small machine
  operator, signalmen, laser beam operator, waterproofer,
  open caisson, test pit, underpinning, pier hole and
  ditches, laggers and all work associated with lagging that
  is not expressly stated, strippers, operator of hand
  derricks, vibrator operators, pipe layers, or tile layers,
  operators of jackhammers, paving breakers, spaders or any
  machine that does the same general type of work, carpenter
  tenders, scaffold builders, operators of towmasters,
  scootcretes, buggymobiles and other machines of similar
  character, operators of tampers and rammers and other
  machines that do the same general type of work, whether
  powered by air, electric or gasoline, builders of trestle
  scaffolds over one tier high and sand blasters, power and
  chain saw operators used in clearing, installers of well
  points, wagon drill operators, acetylene burners and
  licensed powdermen, stake jumper,demolition.

----------------------------------------------------------------
 MARB0002-004 04/30/2017

                                  Rates          Fringes

MARBLE/STONE MASON...............$ 36.91            16.55

  INCLUDING pointing, caulking and cleaning of All types of
  masonry, brick, stone and cement EXCEPT pointing, caulking,
  cleaning of existing masonry, brick, stone and cement
  (restoration work)

----------------------------------------------------------------
 MARB0003-006 04/30/2017

                                  Rates          Fringes

TERRAZZO WORKER/SETTER...........$ 27.44            11.44
----------------------------------------------------------------
 MARB0003-007 04/30/2017

                                  Rates          Fringes

TERRAZZO FINISHER................$ 22.51            10.50
----------------------------------------------------------------
 MARB0003-008 04/30/2017
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                                  Rates          Fringes

TILE SETTER......................$ 27.44            11.44
----------------------------------------------------------------
 MARB0003-009 04/30/2017

                                  Rates          Fringes

TILE FINISHER....................$ 22.51            10.50
----------------------------------------------------------------
 PAIN0051-014 06/01/2017

                                  Rates          Fringes

GLAZIER  
     Glazing Contracts $2 
     million and under...........$ 25.74            11.55
     Glazing Contracts over $2 
     million.....................$ 29.87            11.55
----------------------------------------------------------------
 PAIN0051-015 06/01/2017

                                  Rates          Fringes

PAINTER  
     Brush, Roller, Spray and 
     Drywall Finisher............$ 25.06             9.66
----------------------------------------------------------------
 PLAS0891-005 07/01/2016

                                  Rates          Fringes

PLASTERER........................$ 28.83             6.05
----------------------------------------------------------------
 PLAS0891-006 02/01/2017

                                  Rates          Fringes

CEMENT MASON/CONCRETE FINISHER...$ 27.65            10.08
----------------------------------------------------------------
 PLAS0891-007 08/01/2016

                                  Rates          Fringes

FIREPROOFER  
     Handler.....................$ 16.50             4.89
     Mixer/Pump..................$ 18.50             4.89
     Sprayer.....................$ 23.00             4.89

  Spraying of all Fireproofing materials. Hand application of
  Fireproofing materials. This includes wet or dry, hard or
  soft. Intumescent fireproofing and refraction work,
  including, but not limited to, all steel beams, columns,
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  metal decks, vessels, floors, roofs, where ever
  fireproofing is required. Plus any installation of thermal
  and acoustical insulation. All that encompasses setting up
  for Fireproofing, and taken down. Removal of fireproofing
  materials and protection. Mixing of all materials either by
  hand or machine following manufactures standards.

----------------------------------------------------------------
 PLUM0005-010 08/01/2017

                                  Rates          Fringes

PLUMBER..........................$ 41.67          17.60+a

  a. PAID HOLIDAYS:  Labor Day, Veterans' Day, Thanksgiving Day
  and the day after Thanksgiving, Christmas Day, New Year's
  Day, Martin Luther King's Birthday, Memorial Day and the
  Fourth of July.

----------------------------------------------------------------
 PLUM0602-008 08/01/2017

                                  Rates          Fringes

PIPEFITTER, Includes  HVAC   
Pipe Installation................$ 40.69          21.07+a

  a. PAID HOLIDAYS: New Year's Day, Martin Luther King's
  Birthday, Memorial Day, Independence Day, Labor Day,
  Veterans' Day, Thanksgiving Day and the day after
  Thanksgiving and Christmas Day.

----------------------------------------------------------------
 ROOF0030-016 05/01/2016

                                  Rates          Fringes

ROOFER...........................$ 28.75            11.74
----------------------------------------------------------------
 SFDC0669-002 04/01/2017

                                  Rates          Fringes

SPRINKLER FITTER (Fire   
Sprinklers)......................$ 34.40            19.24
----------------------------------------------------------------
 SHEE0100-015 07/01/2017

                                  Rates          Fringes

SHEET METAL WORKER (Including   
HVAC Duct Installation)..........$ 40.27          18.74+a

  a. PAID HOLIDAYS: New Year's Day, Martin Luther King's
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  Birthday, Memorial Day, Independence Day, Labor Day,
  Veterans Day, Thanksgiving Day and Christmas Day

----------------------------------------------------------------
  SUDC2009-003 05/19/2009

                                  Rates          Fringes

LABORER:  Common or General......$ 13.04             2.80
  
LABORER:  Mason Tender -   
Cement/Concrete..................$ 15.40             2.85
  
LABORER: Mason Tender for   
pointing, caulking, cleaning   
of existing masonry, brick,   
stone and cement structures   
(restoration work); excludes   
pointing, caulking and   
cleaning of new or   
replacement masonry, brick,   
stone and cement.................$ 11.67                 
  
POINTER, CAULKER, CLEANER,   
Includes pointing, caulking,   
cleaning of existing masonry,   
brick, stone and cement   
structures (restoration   
work); excludes pointing,   
caulking, cleaning of new or   
replacement   
masonry, brick, stone or   
cement...........................$ 18.88                 
----------------------------------------------------------------

WELDERS - Receive rate prescribed for craft performing
operation to which welding is incidental.

================================================================
 
Note: Executive Order (EO) 13706, Establishing Paid Sick Leave
for Federal Contractors applies to all contracts subject to the
Davis-Bacon Act for which the contract is awarded (and any
solicitation was issued) on or after January 1, 2017.  If this
contract is covered by the EO, the contractor must provide
employees with 1 hour of paid sick leave for every 30 hours
they work, up to 56 hours of paid sick leave each year.
Employees must be permitted to use paid sick leave for their
own illness, injury or other health-related needs, including
preventive care; to assist a family member (or person who is
like family to the employee) who is ill, injured, or has other
health-related needs, including preventive care; or for reasons
resulting from, or to assist a family member (or person who is
like family to the employee) who is a victim of, domestic
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violence, sexual assault, or stalking.  Additional information
on contractor requirements and worker protections under the EO
is available at www.dol.gov/whd/govcontracts.

Unlisted classifications needed for work not included within
the scope of the classifications listed may be added after
award only as provided in the labor standards contract clauses
(29CFR 5.5 (a) (1) (ii)).

----------------------------------------------------------------
 

The body of each wage determination lists the classification
and wage rates that have been found to be prevailing for the
cited type(s) of construction in the area covered by the wage
determination. The classifications are listed in alphabetical
order of "identifiers" that indicate whether the particular
rate is a union rate (current union negotiated rate for local),
a survey rate (weighted average rate) or a union average rate
(weighted union average rate).

Union Rate Identifiers

A four letter classification abbreviation identifier enclosed
in dotted lines beginning with characters other than "SU" or
"UAVG" denotes that the union classification and rate were
prevailing for that classification in the survey. Example:
PLUM0198-005 07/01/2014. PLUM is an abbreviation identifier of
the union which prevailed in the survey for this
classification, which in this example would be Plumbers. 0198
indicates the local union number or district council number
where applicable, i.e., Plumbers Local 0198. The next number,
005 in the example, is an internal number used in processing
the wage determination. 07/01/2014 is the effective date of the
most current negotiated rate, which in this example is July 1,
2014.

Union prevailing wage rates are updated to reflect all rate
changes in the collective bargaining agreement (CBA) governing
this classification and rate.

Survey Rate Identifiers

Classifications listed under the "SU" identifier indicate that
no one rate prevailed for this classification in the survey and
the published rate is derived by computing a weighted average
rate based on all the rates reported in the survey for that
classification.  As this weighted average rate includes all
rates reported in the survey, it may include both union and
non-union rates. Example: SULA2012-007 5/13/2014. SU indicates
the rates are survey rates based on a weighted average
calculation of rates and are not majority rates. LA indicates
the State of Louisiana. 2012 is the year of survey on which
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these classifications and rates are based. The next number, 007
in the example, is an internal number used in producing the
wage determination. 5/13/2014 indicates the survey completion
date for the classifications and rates under that identifier.

Survey wage rates are not updated and remain in effect until a
new survey is conducted.

Union Average Rate Identifiers

Classification(s) listed under the UAVG identifier indicate
that no single majority rate prevailed for those
classifications; however, 100% of the data reported for the
classifications was union data. EXAMPLE: UAVG-OH-0010
08/29/2014. UAVG indicates that the rate is a weighted union
average rate. OH indicates the state. The next number, 0010 in
the example, is an internal number used in producing the wage
determination. 08/29/2014 indicates the survey completion date
for the classifications and rates under that identifier.

A UAVG rate will be updated once a year, usually in January of
each year, to reflect a weighted average of the current
negotiated/CBA rate of the union locals from which the rate is
based.

 

----------------------------------------------------------------

                   WAGE DETERMINATION APPEALS PROCESS

1.) Has there been an initial decision in the matter? This can
be:

*  an existing published wage determination
*  a survey underlying a wage determination
*  a Wage and Hour Division letter setting forth a position on
   a wage determination matter
*  a conformance (additional classification and rate) ruling

On survey related matters, initial contact, including requests
for summaries of surveys, should be with the Wage and Hour
Regional Office for the area in which the survey was conducted
because those Regional Offices have responsibility for the
Davis-Bacon survey program. If the response from this initial
contact is not satisfactory, then the process described in 2.)
and 3.) should be followed.

With regard to any other matter not yet ripe for the formal
process described here, initial contact should be with the
Branch of Construction Wage Determinations.  Write to:

            Branch of Construction Wage Determinations
            Wage and Hour Division
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            U.S. Department of Labor
            200 Constitution Avenue, N.W.
            Washington, DC 20210

2.) If the answer to the question in 1.) is yes, then an
interested party (those affected by the action) can request
review and reconsideration from the Wage and Hour Administrator
(See 29 CFR Part 1.8 and 29 CFR Part 7). Write to:

            Wage and Hour Administrator
            U.S. Department of Labor
            200 Constitution Avenue, N.W.
            Washington, DC 20210

The request should be accompanied by a full statement of the
interested party's position and by any information (wage
payment data, project description, area practice material,
etc.) that the requestor considers relevant to the issue.

3.) If the decision of the Administrator is not favorable, an
interested party may appeal directly to the Administrative
Review Board (formerly the Wage Appeals Board).  Write to:

            Administrative Review Board
            U.S. Department of Labor
            200 Constitution Avenue, N.W.
            Washington, DC 20210

4.) All decisions by the Administrative Review Board are final.

================================================================

          END OF GENERAL DECISION
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GOVERNMENT OF THE DISTRICT OF COLUMBIA 

OFFER BOND 
(See Instructions on 2nd page) 

Date Bond Executed: 
(Must Not be Later Than Offer Opening Date) 

PRINCIPAL (Legal Name and Address) TYPE OF ORGANIZATION ("X") 
[ ] INDIVIDUAL         [ ] PARTNERSHIP 
[ ] JOINT VENTURE  [ ] CORPORATION 

STATE OF INCORPORATION 
PENAL SUM OF BOND 

SURETY(IES) (Name(s) and Address(es)) AMOUNT NOT TO EXCEED 5% OF 
OFFERMILLION(S) THOUSAND(S) HUNDRED(S) CENTS 

OFFER IDENTIFICATION 
OFFER 

OPENING DATE 
INVITATION NO. 

KNOW ALL MEN BY THESE PRESENTS, that we, the Principal and Surety(ies) hereto are firmly bound to the District of Columbia Government, a 
municipal corporation, hereinafter called "the District", in the above penal sum for the payment of which we bind ourselves, our heirs, executors, and 
successors, jointly and severally; Provided that, where the Surety(ies) are corporations acting as co-sureties, we, the Sureties, bind ourselves in such sum 
"jointly" and "severally" only for the purpose of allowing a joint action against any or all of us, and for all other purposes each Surety bonds itself, jointly 
and severally with the Principal, for the payment of such sum only as is set forth opposite the name of such Surety, but if no limit of liability is indicated, 
the limit of liability shall be the full amount of the penal sum. 

THE CONDITION OF THIS OBLIGATION IS SUCH that whereas the Principal has submitted the offer identified above.  NOW THEREFORE, if the 
Principal shall not withdraw said offer within the period specified therein after the receipt of the same, or, no period be specified, within ninety (90) 
calendar days after said receipt, and shall within the period specified therefore, or, if no period be specified, within ten (10) calendar days after being called 
upon to do so, furnish Performance & Payment Bonds with good and sufficient surety, as may be required, for the faithful performance and proper 
fulfillment of the Contract, and for the protection of all persons supplying labor and material in the prosecution of the work provided for in such Contract 
or, in the event of withdrawal of said offer, within the period specified, or the failure to furnish such bond within the time specified, if the Principal shall 
pay the District the difference between the amount specified in said offer and the amount for which the District may procure the required work and/or 
supplies, if the latter amount be in excess of the former, then the above obligations shall be void and of no effect, otherwise to remain in full force and 
virtue.  Each Surety executing this bond hereby agrees that its obligation shall not be impaired by extension(s) of time for acceptance of the offer that the 
Principal may grant to the District, notice of which extension(s) to Surety (ies) being hereby waived: Provided that such waiver of notice shall apply only 
with respect to extensions aggregating not more than sixty (60) calendar days in addition to the period originally allowed for acceptance of the offer. 

IN WITNESS WHEREOF, the Principal and Surety (ies) have executed this offer bond and have affixed their seals on the date set forth above.

PRINCIPAL 
1. SIGNATURE

Seal 

1. ATTEST Corporate 
Seal 

Name & Title (typed) Name & Title (typed) 

2. SIGNATURE

Seal 

2. ATTEST Corporate 
Seal 

Name & Title (typed) Name & Title (typed) 
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CERTIFICATE AS TO CORPORATION 

 

 
 
 
I, ____________________________________________, certify that I am____________________________________________, 
Secretary of the Corporation, named as Principal herein, that _________________________________, who signed this bond, on 
behalf of the Principal, was then of said Corporation; that I know his signature, and his signature thereto is genuine; that said bond 
was duly signed and sealed for and in behalf of said Corporation by authority of its governing body, and is within the scope of its 
corporate powers.  
                             _______________________________                                                  
                                            Secretary of Corporation  
 
 SURETY(IES) 
1.  Name & Address (typed) 
 
 

State of Inc. Liability 
Limit 

Corporate 
Seal 

 Signature of Attorney-in-Fact 
 
 

Attest (Signature) 

    Name & Address (typed) 
 

 Name & Address (typed) 
 
 

1.  Name & Address (typed) 
 

State of Inc. Liability 
Limit 
 

Corporate 
Seal 
 
 
 

 Signature of Attorney-in-Fact 
 

Attest (Signature) 
 
 

 Name & Address (typed) 
 

 Name & Address (typed) 
 
 

INSTRUCTIONS 
 
1.  This form shall be used whenever a offer guaranty is required in connection with construction, alteration and repair work. 
2.  Corporations name should appear exactly as it does on Corporate Seal and inserted in the space designated “Principal” on the 

face of this form.  If practicable, bond should be signed by the President or Vice President; if signed by other official, evidence 
of authority must be furnished.  Such evidence should be in the form of an Extract or Minutes of a Meeting of the Board of 
Directors,  or Extract of Bylaws, certified by the Corporate Secretary, or Assistant Secretary and Corporate Seal affixed 
thereto.  CERTIFICATE AS TO CORPORATION must be executed by Corporate Secretary or Assistant Secretary.  

3.  Corporations executing the bond as sureties must be among those appearing on the U. S. Treasury Department’s List of 
approved sureties and must be acting within the limitations set forth therein, and shall be licensed by the Insurance 
Administration,  Department of Consumer and Regulatory Affairs, to do business in the District of Columbia.  The surety shall 
attach hereto an adequate Power-Of-Attorney for each representative signing the bond.  

4.  Corporations executing the bond shall affix their Corporate Seals.  Individuals shall sign full first name, middle initial and last 
      name opposite the word “seal”, two witnesses must be supplied, and their addresses, under the word “attest”.  If executed in 
      Maine or New Hampshire, an adhesive seal shall be affixed.  
5.   Names of all partners must be set out in body of bond form, with the recital that they are partners composing a firm, naming it, 

and all members of the firm shall execute the bond as individuals.  Each signature must be witnessed by two persons and 
addresses supplied. 
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District of Columbia Department of General Services 
Standard Contract Provisions 

GENERAL PROVISIONS 
(Construction Contract) 

ARTICLE 1. DEFINITIONS 

A. “Government” as used herein means the District of Columbia Department of General Services, 
(DGS) that is a party to a contract. 

B. “Executive” as used herein means the elected head of the Government as set forth in [Public Law 
93-198 dated December 24, 1973, Title 4, Part B, Section 422(1)] (Or relevant local law). 

C. “Contracting Officer” as used herein means the Government official authorized to 
execute and administrate the Contract on behalf of the Government.  Within DGS, the Director is 
the Chief Contracting Officer. The Director may make delegations of procurement authority to 
additional contracting officers within DGS. 

D. “Contract Documents” or “Contract” as used herein means Addenda, Contract Form, Standard 
Contract Provisions, Instructions to Bidders, General Provisions, Labor Provisions, Performance 
and Payment Bonds, Specifications, Special Provisions, Contract Drawings, approved written 
Change Orders and Agreements required to acceptably complete the Contract, including 
authorized extensions thereof. 

ARTICLE 2. SPECIFICATIONS AND DRAWINGS—The Contractor shall keep on the work site a copy of 
Contract drawings and specifications and shall at all times give the Contracting Officer access thereto. 
Anything mentioned in the specifications and not shown on the Contract drawings, or shown on the 
Contract drawings and not mentioned in the specifications, shall be of like effect as if shown or mentioned 
in both. 

There shall be no change orders or equitable adjustments for work related to items appearing in either the 
Contract drawing or specifications. 

All Contract requirements are equally binding. Each Contract requirement, whether or not omitted 
elsewhere in the Contract, is binding as though occurring in any or all parts of the Contract. In case of 
discrepancy: 

1. The Contracting Officer shall be promptly notified in writing of any error, discrepancy or
omission, apparent or otherwise.

2. Applicable Federal, State, and Municipal Code requirements have priority over: the
Contract form, General Provisions, Change Orders, Addenda, Contract drawings, Special
Provisions and Specifications.

3. The Contract form, Standard Contract Provisions, General Provisions and Labor
Provisions have priority over: Change Orders, Addenda, Contract drawings, Special
Provisions and Specifications.

4. Change Orders have priority over: Addenda, Contract drawings and Specifications.

5. Addenda have priority over: Contract drawings, Special Provisions and Specifications. A
later dated Addendum has priority over earlier dated Addenda.

6. Special Provisions have priority over: Contract drawings and other specifications.



7. Shown and indicated dimensions have priority over scaled dimensions. 
 

8. Original scale drawings and details have priority over any other different scale drawings 
and details. 

 
9. Large scale drawings and details have priority over small scale drawings and details.   

 
10. Any adjustment by the Contractor without a prior determination by the Contracting Officer 

shall be at his own risk and expense. The Contracting Officer will furnish from time to 
time such detail drawings and other information as he may consider necessary, unless 
otherwise provided. 

 
 
ARTICLE 3. CHANGES 
 

A. DESIGNATED CHANGE ORDERS—The Contracting Officer may, at any time, without notice to 
the sureties, by written order designated or indicated to be a change order, make any change in 
the work within the general scope of the Contract, including but not limited to changes 

 
1. In the Contract drawings and specifications; 

 
2. In the method or manner of performance of the work; 

 
3. In the Government furnished facilities, equipment, materials or services; or 

 
4. Directing acceleration in the performance of the work. 

 
Nothing provided in this Article shall excuse the Contractor from proceeding with the prosecution 
of the work so changed.  

 
B. OTHER CHANGE ORDERS—Any other written order or an oral order (which term as used in this 

Section (B) shall include direction, instruction, interpretation, or determination) from the 
Contracting Officer which causes any such change, shall be treated as a Change Order under 
this Article, provided that the Contractor gives the Contracting Officer written notice stating the 
date, circumstances and sources of the order and that the Contractor regards the order as a 
Change Order. 

 
C. GENERAL REQUIREMENTS—Except as herein provided, no order, statement or conduct of the 

Contracting Officer shall be treated as a change under this Article or entitle the Contractor to an 
equitable adjustment hereunder. If any change under this Article causes an increase or decrease 
in the Contractor’s cost of, or the time required for, the performance of any part of the work under 
this Contract whether or not changed by any order, an equitable adjustment shall be made and 
the Contract modified in writing accordingly; provided, however, that except for claims based on 
defective specifications, no claim for any change under (B) above shall be allowed for any cost 
incurred more than 20 days before the Contractor gives written notice as therein required unless 
this 20 days is extended by the Contracting Officer and provided further, that in case of defective 
drawings and specifications, the equitable adjustment shall include any increased cost 
reasonably incurred by the Contractor in attempting to comply with such defective drawings and 
specifications. 

 
If the Contractor intends to assert a claim for an equitable adjustment under this Article, he must, 
within 30 days after receipt of a written Change Order under (A) above or the furnishing of a 
written notice under (B) above, submit to the Contracting Officer a written statement setting forth 
the general nature and monetary extent of such claim, unless this period is extended by the 
Contracting Officer. The statement of claim hereunder may be included in the notice under (B) 
above. 



 
With respect to the notification requirements hereunder, time is of the essence.  A failure to 
provide timely notice constitutes waiver of the claim. No claim by the Contractor for an equitable 
adjustment hereunder shall be allowed if asserted after final payment under the Contract. 
 
 

 
D. CHANGE ORDER BREAKDOWN—Contract prices shall be used for Change Order work where 

work is of similar nature; no other costs, overhead or profit will be allowed.   
 

Where Contract prices are not appropriate and the nature of the change is known in advance of 
construction, the parties shall attempt to agree on a fully justifiable price adjustment and/or 
adjustment of completion time. 

 
When Contract prices are not appropriate, or the parties fail to agree on equitable adjustment, or 
in processing claims, equitable adjustment for Change Order work shall be per this Article and 
Article 4 and shall be based upon the breakdown shown in following subsections 1. through 7. 
The Contractor shall assemble a complete cost breakdown that lists and substantiates each item 
of work and each item of cost. 

 
1. Labor—Payment will be made for direct labor cost plus indirect labor cost such as 

insurance, taxes, fringe benefits and welfare provided such costs are considered 
reasonable. Indirect costs shall be itemized and verified by receipted invoices. If 
verification is not possible, up to 18 percent of direct labor costs may be allowed. In 
addition, up to 20 percent of direct plus indirect labor costs may be allowed for overhead 
and profit. 

 
2. Bond—Payment for additional bond cost will be made per bond rate schedule submitted 

to the Office of Contracting and Procurement with the executed Contract. 
 

3. Materials—Payment for cost of required materials will be F.O.B. destination (the job site) 
with an allowance for overhead and profit. 

 
4. Rented Equipment—Payment for required equipment rented from an outside company 

that is neither an affiliate of, nor a subsidiary of, the Contractor will be based on receipted 
invoices which shall not exceed rates given in the current edition of the Rental Rate Blue 
Book for Construction Equipment published by Data Quest.   If actual rental rates exceed 
manual rates, written justification shall be furnished to the Contracting Officer for 
consideration. No additional allowance will be made for overhead and profit. The 
Contractor shall submit written certification to the Contracting Officer that any required 
rented equipment is neither owned by nor rented from the Contractor or an affiliate of or 
subsidiary of the Contractor. 

 
5. Contractor’s Equipment— Payment for required equipment owned by the Contractor or 

an affiliate of the Contractor will be based solely on an hourly rate derived by dividing the 
current appropriate monthly rate by 176 hours. No payment will be made under any 
circumstances for repair costs, freight and transportation charges, fuel, lubricants, 
insurance, any other costs and expenses, or overhead and profit. Payment for such 
equipment made idle by delays attributable to the Government will be based on one-half 
the derived hourly rate under this subsection. 

 
6. Miscellaneous—No additional allowance will be made for general superintendence, use 

of small tools and other costs for which no specific allowance is herein provided. 
 



7. Subcontract Work—Payment for additional necessary subcontract work will be based 
on applicable procedures in 1. through 6., to which total additional subcontract work up to 
an additional 10 percent may be allowed for the Contractor’s overhead and profit.  

 
ARTICLE 4. EQUITABLE ADJUSTMENT OF CONTRACT TERMS 
 
The Contractor is entitled to an equitable adjustment of the contract terms whenever the following 
situations develop: 
 

A. DIFFERING SITE CONDITIONS: 
 

1. During the progress of the work, if subsurface or latent physical conditions are encountered 
at the site differing materially from those indicated in the contract or if unknown physical 
conditions of an unusual nature, differing materially from those ordinarily encountered and 
generally recognized as inherent in the work provided for in the contract, are encountered at 
the site, the Contractor, upon discovering such conditions, shall promptly notify the 
Contracting Officer in writing of the specific differing conditions before they are disturbed and 
before the affected work is performed. 

 
2. Upon written notification, the Contracting Officer will investigate the conditions, and if he/she 

determines that the conditions materially differ and cause an increase or decrease in the cost 
or time required for the performance of any work under the contract, an adjustment, excluding 
loss of anticipated profits, will be made and the contract modified in writing accordingly.  The 
Contracting Officer will notify the Contractor of his/her determination whether or not an 
adjustment of the contract is warranted. 

 
3. No contract adjustment which results in a benefit to the Contractor will be allowed unless the 

Contractor has provided the required written notice; a failure to notify the Contracting Officer 
of the changed conditions prior to work being disturbed by said conditions shall constitute a 
permanent waiver of all right to compensation related to the changed conditions by the 
Contractor. 

 
4. No contract adjustment will be allowed under this clause for any effects caused on 

unchanged work. 
 

B. SUSPENSION OF WORK ORDERED BY THE CONTRACTING OFFICER: 
 

1. If the performance of all or any portion of the work is suspended or delayed by the 
Contracting Officer in writing for an unreasonable period of time (not originally anticipated, 
customary, or inherent to the construction industry) and the Contractor believes that 
additional compensation and/or contract time is due as a result of such suspension or delay, 
the Contractor shall submit to the Contracting Officer in writing a request for equitable 
adjustment within seven (7) calendar days of receipt of the notice to resume work.  The 
request shall set forth the reasons and support for such adjustment. 

 
2. Upon receipt, the Contracting Officer will evaluate the Contractor’s request.  If the Contracting 

Officer agrees that the cost and/or time required for the performance of the contract has 
increased as a result of such suspension and the suspension was caused by conditions 
beyond the control or and not the fault of the contractor, its suppliers, or subcontractors at 
any approved tier, and not caused by weather, the Contracting Officer will make an 
adjustment (excluding profit) and modify the contract in writing accordingly.  The Contracting 
Officer will notify the Contract of his/her determination whether or not an adjustment of the 
contract is warranted. 

 
3. No contract adjustment will be allowed unless the Contractor has submitted the request for 

adjustment within the time prescribed; a failure to submit a request for adjustment in the time 



prescribed shall constitute waiver of all right to compensation related to the suspension of 
work by the Contractor. 

 
4. No contract adjustment will be allowed under this clause to the extent that performance would 

have been suspended or delayed by any other cause, or for which an adjustment is provided 
for or excluded under any other term of condition of this contract. 

 
C. SIGNIFICANT CHANGES IN THE CHARACTER OF WORK: 

 
1. The Contracting Officer reserves the right to make, in writing, at any time during the work, 

such changes in quantities and such alterations in the work as are necessary to satisfactorily 
complete the project.  Such changes in quantities and alterations shall not invalidate the 
contract nor release the surety, and the Contractor agrees to perform the work as altered. 

 
2. If the alterations or changes in quantities significantly change the character of the work under 

the contract, whether or not changed by any such different quantities or alterations, an 
adjustment, excluding loss of anticipated profits, will be made to the contract.  The basis for 
the adjustment shall be agreed upon prior to the performance of the work.  If a basis cannot 
be agreed upon, then an adjustment will be made either for or against the Contractor in such 
amount as the Contracting Officer may determine to be fair and reasonable. 

 
3. If the alterations or changes in quantities significantly change the character of the work to be 

performed under the contract, the altered work will be paid for as provided elsewhere in the 
contract. 

 
4. The term “significant change” shall be construed to apply only to the following circumstances: 

 
a. When the character of the work as altered differs materially in kind or nature from that 

involved or included in the original proposed construction; or 
 

b. When an item of work is increased in excess of 125 percent or decreased below 75 
percent of the original contract quantity.  Any allowance for an increase in quantity 
shall apply only to that portion in excess of 125 percent of original contract item 
quantity, or in the case of a decrease below 75 percent, to the actual amount of work 
performed. 

 
  
ARTICLE 5. TERMINATION 
 
TERMINATION GENERALLY-Termination, whether for default or convenience, is not a Government 
claim.  The Contracting Officer may terminate a contract for default, in whole or in part, if the termination 
is in the best interests of the Government, and the Contractor does any of the following: 

(a) Fails to deliver the goods or complete the work or services within the time specified in the 
contract or any modification; 

(b) Fails to make sufficient progress on contract performance so as to endanger performance of the 
contract within the time specified or in the manner specified in the contract; 

(c) Fails or refuses to go forward with the work in accordance with the direction of the Contracting 
Officer; 

(d) Expresses through word or conduct an intention not to complete the work in accordance with the 
directions of the Contracting Officer; 

(e) Fails to perform any of the other provisions of the contract; 
(f) Materially deviates from the representations and capabilities set forth in the Contractor’s 

response to the solicitation. 
A termination for default is a final decision of a Contracting Officer.  In order to contest a termination for 
default, the Contractor must submit a certified request to convert the termination for default to a 
termination for convenience with all documents supporting such conversion and comply with all contract 



provisions and laws relating to terminations for convenience, including the submission of a certified 
termination for convenience settlement proposal. The submission of the certified request for conversion to 
a termination for convenience and certified termination settlement proposal to the Contracting Officer 
must occur prior to 90 days from the date of the Contracting Officer’s final decision.  
 
DELAYS—If the Contractor refuses or fails to prosecute the work, or any separable part thereof, with 
such diligence as will insure its completion within the time specified in the Contract, or any extension 
thereof, or fails to complete said work within specified time, the Government may, by written notice to the 
Contractor, terminate his right to proceed with the work or such part of the work involving the delay. In 
such event the Government may take over the work and prosecute the same to completion, by contract or 
otherwise, and may take possession of and utilize in completing the work such materials, appliances, and 
plant as may have been paid for by the Government or may be on the site of the work and necessary 
therefore. Whether or not the Contractor’s right to proceed with the work is terminated, he and his 
sureties shall be liable for any liability to the Government resulting from his refusal or failure to complete 
the work within the specified time. 

 
If fixed and agreed liquidated damages are provided in the Contract and if the Government does not so 
terminate the Contractor’s right to proceed, the resulting damage will consist of such liquidated damages 
until the work is completed and accepted. 

 
The Contractor’s right to proceed shall not be so terminated nor the Contractor charged with resulting 
damage if: 

 
1. The delay in the completion the work arises from unforeseeable causes beyond the control and 

without the fault or negligence of the Contractor, including but not restricted to acts of God, acts 
of the public enemy, acts of the Government in either its sovereign or contractual capacity, acts of 
another contractor in the performance of a contract with the Government, fires, floods, epidemics, 
quarantine restrictions, strikes, freight embargoes, climatic conditions beyond the normal which 
could be anticipated, or delays of subcontractors or suppliers arising from unforeseeable causes 
beyond the control and without the fault or negligence of both the Contractor and such 
subcontractors or suppliers (the term subcontractors or suppliers shall mean subcontractors or 
suppliers at any tier); and 

 
2. The Contractor, within 72 hours from the beginning of any such delay, (unless the Contracting 

Officer grants a further period of time before the date of final payment under the Contract) notifies 
the Contracting Officer in writing of the causes of delay. 

 
The Contracting Officer shall ascertain the facts and the extent of the delay and extend the time far 
completing the work when, in his judgment, the findings of fact justify such an extension, and his findings 
of fact shall be final and conclusive on the parties, subject only to appeal as provided in Article 7 herein. 

 
If, after notice of termination of the Contractor’s right to proceed under the provisions of this Article, it is 
determined for any reason that the Contractor was not in default under the provisions of this Article, or 
that the delay was excusable under the provisions of this Article, the rights and obligations of the parties 
shall be in accordance with Article 6 herein. Failure to agree to any such adjustment shall be a dispute 
concerning a question of fact within the meaning of Article 7 herein. 

 
The rights and remedies of the Government provided in this Article are in addition to any other rights and 
remedies provided by law or under the Contract. 
 
The Government may, by written notice, terminate the Contract or a portion thereof as a result of an 
Executive Order of the President of the United States with respect to the prosecution of war or in the 
interest of national defense. When the Contract is so terminated, no claim for loss of anticipated profits 
will be permitted. 

 
ARTICLE 6. TERMINATION FOR CONVENIENCE OF THE GOVERNMENT 



 
A. The performance of work under the Contract may be terminated by the Government in 

accordance with this Article in whole, or in part, whenever the Contracting Officer shall 
determine that such termination is in the best interest of the Government. Any such termination 
shall be effected by delivery to the Contractor of a Notice of Termination specifying the extent 
to which performance of work under the Contract is terminated, and the date upon which such 
termination becomes effective. 

 
B. After receipt of a Notice of Termination, and except as otherwise directed by the  Contracting 

Officer, the Contractor shall: 
 

1. Stop work under the Contract on the date and to the extent specified in the Notice of 
Termination. 

 
2. Place no further orders or subcontracts for materials, services, or facilities except as may be 

necessary for completion of such portion of the work under the Contract as is not 
terminated. 

 
3. Terminate all orders and subcontracts to the extent that they relate to the performance of 

work terminated by the Notice of Termination. 
 

4. Assign to the Government, in the manner, at the times, and to the extent directed by the 
Contracting Officer, all of the right, title and interest of the Contractor under the orders and 
subcontracts so terminated, in which case the Government shall have the right, in its 
discretion, to settle or pay any or all claims arising out of the termination of such orders and 
subcontracts. 

 
5. Settle all outstanding liabilities and all claims arising out of such termination of orders or 

subcontracts, with the approval or ratification of the Contracting Officer to the extent he may 
require, which approval or ratification shall be final for all purposes of this Article. 

 
6. Transfer title to the Government and deliver in the manner, at the times, and to the extent, if 

any, directed by the Contracting Officer 
: 

a. The fabricated or unfabricated parts, work in progress, completed work, supplies, and 
other material procured as a part of, or acquired in connection with, the performance 
of the work terminated by the Notice of Termination, and 

 
b. The completed, or partially completed plans, drawings information and other property 

which, if the Contract bad been completed, would have been required to be furnished 
to the Government. 

 
   7.   Use his best efforts to sell, in the manner, at the terms, to the extent, and at the 
         price or prices directed or authorized by the Contracting Officer, any property of the   
         types referred to in 6 above provided, however, that the Contractor: 

  
a. Shall not be required to extend credit to any purchaser, and 

 
b. May acquire any property under the conditions prescribed and at a price or prices 

approved by the Contracting Officer, and 
 

c. Provided further, that the proceeds of any such transfer or disposition shall be applied 
in reduction of any payments to be made by the Government to the Contractor under 
the Contract or shall otherwise be credited to the price or cost of the work covered by 
the Contract or paid in such other manner as the Contracting Officer may direct. 

 



8. Complete performance of such part of the work as shall not have been terminated by the 
Notice of Termination. 
 

9.  Take such action as may be necessary, or as the Contracting Officer may direct, for the 
protection and preservation of the property related to the Contract which is in the 
possession of the Contractor and in which the Government has or may acquire an 
interest. 
 

10.    The Contractor shall proceed immediately with the performance of the above 
obligations notwithstanding any delay in determining or adjusting the cost, or any  item of 
reimbursable cost, under this Article. 

 
  11.   “Plant clearance period” means, for each particular property classification (such as  

raw materials, purchased parts and work in progress) at any one plant or location, a 
period beginning with the effective date of the termination for convenience and ending 90 
days after receipt by the Contracting Officer of acceptable inventory schedules covering 
all items of that particular property classification in the termination inventory at that plant 
or location, or ending on such later date as may be agreed to by the Contracting Officer 
and the Contractor. Final phase of a plant clearance period means that part of a plant 
clearance period which occurs alter the receipt of acceptable inventory schedules 
covering all items of the particular property classification at the plant or location. 
 
At any time after expiration of the plant clearance period, as defined above, the Contractor 
may submit to the Contracting Officer a list, certified as to quantity and quality, of any or 
all items of termination inventory not previously disposed of, exclusive of items the 
disposition of which has been directed or authorized by the Contracting Officer, and may 
request the Government to remove such items or enter into a storage agreement covering 
them. Not later than 15 days thereafter, the Government will accept title to such items and 
remove them or enter into a storage agreement covering the same; provided, that the list 
submitted shall be subject to verification by the Contracting Officer upon removal of the 
items or, if the items are stored, within 45 days from the date of submission of the list, and 
any necessary adjustments to correct the list as submitted, shall be made prior to final 
settlement. 

 
C. After receipt of a Notice of Termination, the Contractor shall submit to the Contracting Officer 

his termination claim, in the form with the certification prescribed by the Contracting Officer.  
Such claim shall be submitted promptly but in no event later than 90 days from the effective 
date of termination, unless one or more extensions in writing are granted by the Contracting 
Officer upon request of the Contractor made in writing within such 90 day period or authorized 
extension thereof. In the event the Contractor was terminated for default and it asserts that it is 
entitled to a termination for convenience, its certified request for the conversion of the default 
termination to one for convenience and its certified termination settlement proposal must be 
submitted to the Contracting Officer prior to the expiration of 90 days from the date of the 
default termination.  With respect to a termination for convenience, if the Contracting Officer 
determines that the facts justify such action, he may receive and act upon any such termination 
claim at any time after such 90 day period or extension thereof. Nothing herein shall be 
construed to extend the time for the submission of a claim hereunder for a defaulted Contractor 
beyond 90 days from the date of the default termination.  Upon failure of the Contractor to 
submit his termination claim within the time allowed, the Contracting Officer may, subject to any 
review required by the Government’s procedures in effect as of the date of execution of the 
Contract, determine, on the basis of information available to him, the amount, if any, due to the 
Contractor by reason of the termination and shall thereupon pay to the Contractor the amount 
so determined. 

 
D. Subject to the provisions of C above, and subject to any review required by the Government’s 

procedures in effect as of the date of execution of the Contract, the Contractor and Contracting 



Officer may agree upon the whole or any part of the amount or amounts to be paid to the 
Contractor by reason of the total or partial termination of work pursuant to this Article, which 
amount or amounts may include a reasonable allowance for profit on work done; provided, that 
such agreed amount or amounts, exclusive of settlement costs, shall not exceed the total 
Contract price as reduced by the amount of payments otherwise made and as further reduced 
by the Contract price of work not terminated. The Contract shall be amended accordingly, and 
the Contractor shall be paid the agreed amount. Nothing in E below prescribing the amount to 
be paid to the Contractor in the event of failure of the Contractor and the Contracting Officer to 
agree upon the whole amount to be paid to the Contractor by reason of the termination of work 
pursuant to this Article, shall be deemed to limit, restrict or otherwise determine or effect the 
amount or amounts which may be agreed upon to be paid to the Contractor pursuant to this 
paragraph. 

 
E. In the event of the failure of the Contractor and the Contracting Officer to agree as provided in 

D above upon the whole amount to be paid to the Contractor by reason of the termination of 
work pursuant to this Article, the Contracting Officer shall, subject to any review required by the 
Government’s procedures in effect as of the date of execution of the Contract, determine, on 
the basis of information available to him, the amount, if any, due the Contractor by reason of 
the termination and shall pay to the Contractor the amounts determined by the Contracting 
Officer, as follows, but without duplication of any amounts agreed upon in accordance with D 
above: 

 
1. With respect to all Contract work performed prior to the effective date of the Notice of 

Termination, the total (without duplication of any items) of: 
 

a. The cost of such work; 
 

b. The cost of settling and paying claims arising out of the termination of 
work under subcontracts or orders as provided in B 5. above, exclusive 
of the amounts paid or payable on account of supplies or materials 
delivered or services furnished by the subcontractor prior to the 
effective date of the Notice of Termination of work under the Contract, 
which amounts shall be included in the cost on account of which 
payment is made under E1.a. above; and 

 
c.   A sum, as profit on E.1.a. above, determined by the Contracting    

Officer to be fair and reasonable; provided however, that if it  appears 
that the Contractor would have sustained a loss on the entire Contract 
had it been completed, no profit shall be included or allowed under this 
subparagraph and an appropriate adjustment shall be made reducing 
the amount of the settlement to reflect the indicated rate of loss; and 
provided further that profit shall be allowed only on preparations made 
and work done by the Contractor for the terminated portion of the 
Contract but may not be allowed on the Contractor’s settlement 
expenses. Anticipatory profits and consequential damages will not be 
allowed. Any reasonable method may be used to arrive at a fair profit, 
separately or as part of the whole settlement. 

 
                    2.   The reasonable cost of the preservation and protection of property incurred    
                          pursuant to B.9; and any other reasonable cost incidental to termination of work    

                under the Contract including expense incidental to the determination of the    
                amount due to the Contractor as the result of the termination of work under the   
                Contract. 

 
F.   The total sum to be paid to me Contractor under E.1. above shall not exceed the total  
      Contract price as reduced by the amount of payments otherwise made and as further    



      reduced by the Contract price of work not terminated. Except for normal spoilage, and  
      except to the extent that the Government shall have otherwise expressly assumed the risk    
      of loss, there shall be excluded from the amounts payable to the Contractor under   
      E.1. above, the fair value, as determined by the Contracting Officer, of property which  
      is destroyed, lost, stolen or damaged so as to become undeliverable to the Government, or      
      to a buyer pursuant to B.7 above. 
 

G. The Contractor shall have the right of appeal, under Article 7 herein, from any  
determination made by the Contracting Officer under C. or E. above, except that, if the 
Contractor has failed to submit his claim within the time provided in C above and has failed to 
request extension of such time, he shall have no such right of appeal. In any case where the 
Contracting Officer has made a determination of the amount due under C. or E. above, the 
Government shall pay to the Contractor the following: 

 
1. If there is no right of appeal hereunder or if no timely appeal has been taken, the 

amount so determined by the Contracting Officer, or 
 

2. If an appeal had been taken, the amount finally determined on such appeal. 
 

H. In arriving at the amount due the Contractor under this Article there shall be deducted: 
 

1. all unliquidated advance or other payments on account theretofore made to the 
Contractor, applicable to the terminated portion of the Contract; 

 
2. any claim which the Government may have against the Contractor in connection with 

the Contract; and 
 

3. the agreed price for, or the proceeds of sale of, any materials, supplies or other things 
kept by the Contractor or sold, pursuant to the provisions of this Article and not 
otherwise recovered by or credited to the Government. 

 
I. If the termination hereunder be partial, prior to the settlement of the terminated portion of the 

Contract, the Contractor may file with the Contracting Officer a request in writing for an 
equitable adjustment of the price or prices specified in the Contract relating to the continued 
portion of the Contract (the portion not terminated by the Notice of Termination), and such 
equitable adjustment as may be agreed upon shall be made at such price or prices; however, 
nothing contained herein shall limit the right of the Government and the Contractor to agree 
upon the amount or amounts to be paid to the Contractor for the completion of the continued 
portion of the Contract when said Contract does not contain an established Contract price for 
such continued portion. 

 
J. The Government may from time to time, under such terms and conditions as it may prescribe, 

make partial payments against costs incurred by the Contractor in connection with the 
terminated portion of the Contract whenever in the opinion of the Contracting Officer the 
aggregate of such payments shall be within the amount to which the Contractor will be 
entitled hereunder. If the total of such payments is in excess of the amount finally agreed or 
determined to be due under this Article, such excess Shall be payable by the Contractor to 
the Government upon demand, together with interest computed at the rate of 6 percent per 
annum for the period from the date such excess is received by the Contractor to the date on 
which such excess is repaid to the Government; provided however, that no interest shall be 
charged with respect to any such excess payment attributable to a reduction in the 
Contractor’s claim by reason of retention or other disposition of termination inventory until ten 
days after the date of such retention or disposition, or such later date as determined by the 
Contracting Officer by reason of the circumstances. 

 



K. Unless otherwise provided in the Contract or by applicable statute, the Contractor, from the 
effective date of termination and for a period of three years after final settlement under the 
Contract, shall preserve and make available to the Government at all reasonable times at the 
office of the Contractor, but without direct charge to the Government, all his books, records, 
documents and other evidence bearing on the costs and expenses of the Contractor under 
the Contract and relating to the work terminated hereunder, or, to the extent approved by the 
Contracting Officer, photographs and other authentic reproductions thereof. 

 
ARTICLE 7. DISPUTES 
 
A. All disputes arising under or relating to this contract shall be resolved as provided herein. 
B. Claims by a Contractor against the Government. 
(1) Claim, as used in Section B of this clause, means a written assertion by the Contractor seeking, 
as a matter of right, the payment of money in a sum certain, the adjustment or interpretation of contract 
terms, or other relief arising under or relating to this contract. A claim arising under a contract, unlike a 
claim relating to that contract, is a claim that can be resolved under a contract clause that provides for the 
relief sought by the claimant. 

(a) All claims by a Contractor against the Government arising under or relating to a contract shall be 
in writing and shall be submitted to the Contracting Officer for a decision. 

(b) Within 120 days after receipt of a claim, the Contracting Officer shall issue a decision, whenever 
possible taking into account factors such as the size and complexity of the claim and the 
adequacy of the information in support of the claim provided by the Contractor. 

(c) Any failure by the Contracting Officer to issue a decision on a contract claim within the required 
time period shall be deemed to be a denial of the claim and shall authorize the commencement of 
an appeal on the claim as otherwise provided. 

(d) (1) If a Contractor is unable to support any part of his or her claim and it is determined that the 
inability is attributable to a material misrepresentation of fact or fraud on the part of the 
Contractor, the Contractor shall be liable to the Government for an amount equal to the 
unsupported part of the claim in addition to all costs to the Government attributable to the cost of 
reviewing that part of the Contractor’s claim. 
(2) Liability under this section shall be determined within 6 years of the commission of the 
misrepresentation of fact or fraud. 

(e) All cost data, pricing data, and task data of claims hereunder must be certified as accurate, 
complete, required, and necessary to the best of the Contractor’s knowledge and belief.  Further, 
all task or work data in the claim must be described therein to the smallest unit of work or task.  
The Contracting Officer may require any additional certifications, descriptions or explanations of 
the claim. 

(f) The parties agree that time is of the essence and all claims hereunder must be presented to the 
Contracting Officer for a final decision within thirty (30) days of the occurrence of the 
circumstances giving rise to such claim or within thirty (30) days of when the Contractor knew or 
should have known of the circumstances giving rise to such claim, otherwise compensation for 
that claim is waived. 

(g) The parties agree that there shall be no claims for unabsorbed home office overhead.  
 
(2) The Contractor’s claim shall contain at least the following: 
(a) A description of the claim and the amount in dispute; 
(b) Any data or other information in support of the claim; 
(c) A brief description of the Contractor’s efforts to resolve the dispute prior to filing the claim; and 
(d) The Contractor’s request for relief or other action by the Contracting Officer. 
(e) The certification of the accuracy, completeness, requirement, and necessity of all aspects of the claim. 
  
(3) The decision of the Contracting Officer shall be final and not subject to review unless an 
administrative appeal or action for judicial review is timely commenced by the Contractor. 
(4) Pending final decision of an appeal, action, or final settlement, a Contractor shall proceed 
diligently with performance of the contract in accordance with the decision of the Contracting Officer. 
C. Claims by the Government against a Contractor 



(a) Claim as used in Section C of this clause, means a written demand or written assertion by the 
Government, including the Contracting Officer, seeking, as a matter of right, the payment of money in a 
sum certain, the adjustment of contract terms, or other relief arising under or relating to this contract. A 
claim arising under a contract, unlike a claim relating to that contract, is a claim that can be resolved 
under a contract clause that provides for the relief sought by the claimant. Nothing herein shall be 
construed to require the Government to notify the Contractor prior to the issuance of the Contracting 
Officer’s final decision. 
(b) (1) All claims by the Government against a Contractor arising under or relating to a contract shall be 
decided by the Contracting Officer, who shall issue a decision in writing and furnish a copy of the decision 
to the Contractor. 
(2) The decision shall be supported by reasons and shall inform the Contractor of his or her rights.  
Specific findings of fact shall not be required. 
(3) This clause shall not authorize the Contracting Officer to settle, compromise, pay, or otherwise adjust 
any claim involving fraud. 
(4) The decision of the Contracting Officer shall be final and not subject to review unless an administrative 
appeal or action for judicial review is timely commenced by the Contractor. 
(5) Pending final decision of an appeal, action, or final settlement, the Contractor shall proceed diligently 
with performance of the contract in accordance with the decision of the Contracting Officer. 
 

ARTICLE 8. PAYMENTS TO CONTRACTOR—The Government will pay the contract price or prices as 
hereinafter provided in accordance with Government regulations. 
 
The Government will make progress payments monthly as the work proceeds, or at more frequent 
intervals as determined by the Contracting Officer, on estimates approved by the Contracting Officer. 
The Contractor shall furnish a breakdown of the total Contract price showing the amount included 
therein for each principal category of the work, in such detail as requested, to provide a basis for 
determining progress payments. In the preparation of estimates the Contracting Officer, at his discretion, 
may authorize material delivered on the site and preparatory work done to be taken into consideration. 
Material delivered to the Contractor at locations other than the site may also be taken into consideration: 

 
1. If such consideration is specifically authorized by the Contract; 

 
2. If the Contractor furnishes satisfactory evidence that he has acquired title to such material, that it 

meets Contract requirements and that it will be utilized on the work covered by the Contract; and 
 

3. If the Contractor furnishes to the Contracting Officer an itemized list. 
 
The Contracting Officer at his/her discretion shall cause to be with held retention in an amount sufficient 
to protect the interest of the Government.  The amount shall not exceed ten percent (10%) of the partial 
payment. However, if the Contracting Officer, at any time after 50 percent of the work has been 
completed, finds that satisfactory progress is being made, he may authorize any of the remaining 
progress payments to be made in full or may retain from such remaining partial payments less than 10 
percent thereof. Also, whenever work is substantially complete, the Contracting Officer, if he considers 
the amount retained to be in excess of the amount adequate for the protection of the Government, at his 
discretion, may release to the Contractor all or a portion of such excess amount. Furthermore, on 
completion and acceptance of each separate building, public work, or other division of the Contract, on 
which the price is stated separately in the Contract, payment may be made therefore without retention of 
a percentage, less authorized deductions. 
 
All material and work covered by progress payments made shall thereupon become the sole property of 
the Government, but this provision shall not be construed as relieving the Contractor from the sole 
responsibility for all material and work upon which payments have been made or the restoration of any 
damaged work, or as waiving the right of the Government to require the fulfillment of all of the terms of 
the Contract. 
 



Upon completion and acceptance of all work, the amount due the Contractor under the Contract shall be 
paid upon presentation at a properly executed voucher and after the Contractor shall have furnished the 
Government with a release, if required, of all claims against the Government arising by virtue of the 
Contract, other than claims in stated amounts as may be specifically excepted by the Contractor from 
the operation of the release. 
 
ARTICLE 9. TRANSFER OR ASSIGNMENT—Unless otherwise provided by law, neither the Contract 
nor any interest therein may be transferred or assigned by the Contractor to any other party without the 
written consent of the Contracting Officer nor without the written acceptance by the surety on the 
performance and payment bond securing the Contract of the assignee as the Contractor and the 
principal on such bond; and any attempted transfer or assignment not authorized by this Article shall 
constitute a breach of the Contract and the Government may for such cause terminate the right of the 
Contractor to proceed in the same manner as provided in Article 5 herein, and the Contractor and his 
sureties shall be liable to the Government for any excess cost occasioned the Government thereby. 
 
ARTICLE 10. MATERIAL AND WORKMANSHIP 
 

A. GENERAL—Unless otherwise specifically provided in the Contract, all equipment, material and 
articles incorporated in the work covered by the Contract shall be new and of the most suitable 
grade for the purpose intended. Unless otherwise specifically provided in the Contract, reference 
to any equipment, material, article or patented process, by trade name, make or catalog number, 
shall be regarded as establishing a standard of quality and shall not be construed as limiting 
competition., and the Contractor may use any equipment, material, article or process which, in 
the judgment of the Contracting Officer, is equivalent to that named unless otherwise specified. 
The Contractor shall furnish to the Contracting Officer for his approval the name of the 
manufacturer, the model number, and other identifying data and information respecting the 
performance, capacity, nature and rating of the mechanical and other equipment which the 
Contractor contemplates incorporating in the work. Machinery and equipment shall be in proper 
condition. When required by the Contract or when called for by the Contracting Officer, the 
Contractor shall furnish to the Contracting Officer for approval full information concerning the 
material or articles which he contemplates incorporating in the work. When so directed, samples 
shall be submitted for approval at the Contractor’s expense, with all shipping charges prepaid. 
Machinery, equipment, material, and articles installed or used without required approval shall be 
at the risk of subsequent rejection and subject to satisfactory replacement at Contractor’s 
expense. 

 
B. SURPLUS MATERIALS USE—Whenever specified in the Contract or authorized by the  

         Contracting Officer that materials become the property of the Contractor, which by   
          reference or otherwise shall include disposal of materials, it is understood that the  

Contractor accepts such materials “as is” with no further expense or liability to the Government.  If 
such material specified in the Contract will have a potential or real interest of value, the 
Contractor shall make allowance in the Contract to show such value. 
 

C. GOVERNMENT MATERIAL—No materials furnished by the Government shall be applied to any 
other use, public or private, than that for which they are issued to the Contractor. The full amount 
of the cost to the Government of all materials furnished by the Government to the Contractor and 
for which no charge is made, which are not accounted for by the Contractor to the satisfaction of 
the Contracting Officer, will be charged against the Contractor and his sureties and may be 
deducted from any monies due the Contractor, and this charge shall be in addition to and not in 
lieu of any other liabilities of the Contractor whether civil or criminal. Materials furnished by the 
Government for which a charge is made at a rate mentioned in the specifications will be delivered 
to the Contractor upon proper requisitions therefore and will be charged to his account. 

 
D. Plant —The Contractor shall at all times employ sufficient tools and equipment for prosecuting 

the various classes of work to full completion in the manner and time required. The Contractor 
shall at all times perform work in sufficient light and shall provide proper illumination, including 



lighting required for night work as directed, as a Contract requirement. All equipment, tools, 
formwork and staging used on the project shall be of sufficient size and in proper mechanical and 
safe condition to meet work requirements, to produce satisfactory work quality and to prevent 
injury to persons, the project or adjacent property. When methods and equipment are not 
prescribed in the Contract, the Contractor is free to use tools, methods and equipment that he 
satisfactorily demonstrates will accomplish the work in conformity with Contract requirements. 

 
If the Contractor desires to use a method or type of tool or equipment other than specified in the 
Contract, he shall request approval to do so; the request shall be in writing and shall include a full 
description of proposed methods, tools and equipment and reason for the change or substitution. 
Approval of substitutions and changed methods will be on condition that the Contractor will be 
fully responsible for producing work meeting Contract requirements. If after trial use of the 
substituted methods, tools and equipment, the Contracting Officer determines that work produced 
does not meet Contract requirements, the Contractor shall complete remaining work with 
specified methods, tools and equipment. 

 
E. CAPABILITY OF WORKERS- All work under the Contract shall be performed in a skillful and 

workmanlike manner. The Contracting Officer may require the Contractor to remove from the 
work any such employees as the Contracting Officer deems incompetent, careless, 
insubordinate, or otherwise objectionable, or whose continued employment on the work is 
deemed by the Contracting Officer to be contrary to the public interest. Such request will be in 
writing: 

 
F. CONFORMITY OF WORK AND MATERIALS—All work performed and materials and products 

furnished shall be in conformity, within indicated tolerances, with lines, grades, cross sections, 
details, dimensions, material and construction requirements shown or intended by the drawings 
arid specifications. 

 
When materials, products or work cannot be corrected, written notice of rejection will be issued. 
Rejected materials, products and work shall be eliminated from the project and acceptably 
replaced at Contractor’s expense. The Contracting Officer’s failure to reject any portion of the 
project shall not constitute implied acceptance nor in any way release the Contractor from 
Contract requirements. 

 
    G.  UNAUTHORIZED WORK AND MATERIALS—Work performed or materials ordered or  

furnished for the project deviating from requirements and specifications without written authority, 
will be considered unauthorized and at Contractor’s expense. The Government is not obligated to 
pay for unauthorized work. Unauthorized work and materials may be ordered removed and 
replaced at Contractor’s expense. 

 
ARTICLE 11. INSPECTION AND ACCEPTANCE—Except as otherwise provided in the Contract, 
inspection and test by the Government of material and workmanship required by the Contract shall be 
made at reasonable times and at the site of the work, unless the Contracting Officer determines that such 
inspection or test of material which is to be incorporated in the work shall be made at the place of 
production, manufacture or shipment of such material.  To the extent specified by the Contracting Officer 
at the time of determining to make off-site inspection or test, such inspection or test shall be conclusive as 
to whether the material involved conforms to Contract requirements. Such off-site inspection or test shall 
not relieve the Contractor of responsibility for damage to or loss of the material prior to acceptance, nor in 
any way affect the continuing rights of the Government after acceptance of the completed work under the 
terms of the last paragraph of this Article, except as herein above provided. 
 
The Contractor shall, without charge, replace any material and correct any workmanship found by the 
Government not to conform to Contract requirements and specifications, unless in the public interest the 
Government consents to accept such material or workmanship with an appropriate adjustment in Contract 
price. The Contractor shall promptly segregate and remove rejected material from the premises at 
Contractor’s expense. 



 
If the Contractor does not promptly replace rejected material or correct rejected workmanship, the 
Government: 
 

1.   May, by contract or otherwise, replace such material and correct such workmanship and   
           charge the cost thereof to the Contractor, or  
 

2.   May terminate the Contractor’s right to proceed in accordance with Article 5 herein. 
  

The Contractor shall furnish promptly, without additional cost to the Government, all facilities, 
labor and material reasonably needed for performing such safe and convenient inspection and  
test as may be required by the Contracting Officer. All inspections and tests by the Government 
shall be performed in such manner as not unnecessarily to delay the work. Special, full size, and 
performance tests shall be performed as described in the Contract. The Contractor shall be 
charged with any additional cost of inspection when material and workmanship are not ready for 
inspection at the time specified by the Contractor.  
 
Should it be considered necessary or advisable by the Contracting Officer at any time before 
acceptance of the work, either in part or in its entirety, to make an examination of work 
completed, by removing or tearing out same, the Contractor shall, on request, promptly furnish all 
necessary facilities, labor and material to do same. If such work is found to be defective or 
nonconforming in any material respect, due to the fault of the Contractor or his subcontractors, he 
shall defray all the expenses of such examination and of satisfactory reconstruction. If, however, 
such work is found to meet the requirements of the Contract, an equitable adjustment shall be 
made in the Contract price to compensate the Contractor for the additional services involved in 
such examination and reconstruction and, if completion of the work has been delayed thereby, he 
shall, in addition, be granted an equitable extension of time.   
 
Unless otherwise provided in the Contract, acceptance by the Government will be made as 
promptly as practicable after completion and inspection of all work required by the Contract. 
Acceptance shall be final and conclusive except as regards to latent defects, fraud, or such gross 
mistakes as may amount to fraud, or as regards the Government’s rights under any warranty or 
guaranty, or as otherwise provided herein. 

 
ARTICLE 12. SUPERINTENDENCE BY CONTRACTOR—The Contractor shall give his personal 
superintendence to the performance of the work or have a competent foreman or superintendent, 
satisfactory to the Contracting Officer, on the work site at all times during progress, with authority to act 
for him. 
 
ARTICLE 13. PERMITS AND RESPONSIBILITIES—The Contractor shall, without expense to the 
Government, be responsible for obtaining any necessary licenses, certificates and permits, and for 
complying with any applicable Federal, State, and Municipal laws, codes and regulations, in connection 
with the prosecution of the work. He shall be similarly responsible for all damages to persons or property 
that occurs as a result of his fault or negligence. He shall take proper safety, health and environmental 
precautions to protect the work, the workers, the public, and the property of others. He shall also be 
responsible for all materials delivered and work performed until completion and acceptance of the entire 
construction work, except for any completed unit of construction thereof which theretofore may have been 
accepted. 
 
ARTICLE 14. INDEMNIFICATION— 
 

A. The Contractor shall indemnify and save harmless the Government and all of its officers, agents 
and servants against any and all claims or liability arising from or based on, or as a consequence 
or result of, any act, omission or default of the Contractor, his employees, or his subcontractors, 
in the performance of, or in connection with, any work required, contemplated or performed under 
the Contract. 



 
B. Disputes between the Contractor and any subcontractors, material suppliers, or any other third 

parties over payments allegedly owed by the Contractor to a third party shall be resolved 
exclusively between the Contractor and the third party; the Contractor shall permit no pass-
through suits to be brought against the Government by a third party in the Contractor’s name.  
However, nothing herein shall be construed to prevent the Contractor from paying a 
subcontractor’s claim and seeking a timely equitable adjustment hereunder. 

 
ARTICLE 15. PROTECTION AGAINST TRESPASS—Except as otherwise expressly provided in the 
Contract, the Contractor is authorized to refuse admission either to the premises or to the working space 
covered by the Contract to any person whose admission is not specifically authorized in writing by the 
Contracting Officer. 
 
ARTICLE 16. CONDITIONS AFFECTING THE WORK 
 

A. GENERAL—The Contractor shall be responsible for having taken steps reasonably  
necessary to ascertain the nature and location of the work, and the general and local  conditions 
which can affect the work and the cost thereof. Any failure by the Contractor to do so will not 
relieve him from responsibility for successfully performing the work as specified without additional 
expense to the Government. The Government assumes no responsibility for any understanding or 
representation concerning conditions made by any of its officers or agents prior to the execution of 
the Contract, unless such understanding or representation by the Government is expressly stated 
in the Contract. 
 

B. WORK AND STORAGE SPACE—Available work and storage space designated by the 
Government shall be developed as required by the Contract or restored at completion of the 
project by the Contractor to a condition equivalent to that existing prior to construction. No payment 
will be made for furnishing or restoration of any work and storage space.  If no area is designated 
or the area designated is not sufficient for the Contractor’s operations, he shall obtain necessary 
space elsewhere at no expense or liability to the Government. 

 
C. WORK ON SUNDAYS, LEGAL HOLIDAYS AND AT NIGHT—No work shall be done at any time 

on Sundays or legal holidays or on any other day before 7 a.m. or after 7 p.m., except with the 
written permission of the Contracting Officer and pursuant to the requirements of the Police 
Requirements of the Government. 

 
D. EXISTING FEATURES—Subsurface and topographic information including borings data, utilities 

data and other physical data contained in the Contract or otherwise available, are not intended as 
representations or warranties but are furnished as available information. The Government 
assumes no expense or liability for the accuracy of, or interpretations made from, existing features. 
The Contractor shall be responsible for reasonable consideration of existing features above and 
below ground which may affect the project. 

 
E. UTILITIES AND VAULTS—The Contractor shall take necessary measures to prevent interruption 

of service or damage to existing utilities within or adjacent to the project. It shall be the Contractor’s 
responsibility to determine exact locations of all utilities in the field. 

 
For any underground utility or vault encountered, the Contractor shall immediately notify the 
Contracting Officer and take necessary measures to protect the utility or vault and maintain the 
service until relocation by owner is accomplished.  No additional payment will be made for the 
encountering of these obstructions. 

 
In case of damage to utilities by the Contractor, either above or below ground, the Contractor shall 
restore such utilities to a condition equivalent to that which existed prior to the damage by 
repairing, rebuilding or otherwise restoring as may be directed, at the Contractor’s sole expense. 



Damaged utilities shall be repaired by the Contractor or, when directed by the Contracting Officer, 
the utility owner will make needed repairs at the Contractor’s expense. 

 
No compensation, other than authorized time extensions, will be allowed the Contractor for 
protective measures, work interruptions, changes in construction sequence, changes in methods of 
handling excavation and drainage or changes in types of equipment used, made necessary by 
existing utilities, imprecise utility or vault information or by others performing work within or 
adjacent to the project. 

 
F. SITE MAINTENANCE—The Contractor shall maintain the project site in a neat and presentable 

manner throughout the course of all operations, and shall be responsible for such maintenance 
until final acceptance by the Government. Trash containers shall be furnished, maintained and 
emptied by the Contractor to the satisfaction of the Contracting Officer. Excavated earthwork, 
stripped forms and all other materials and debris not scheduled for reuse in the project shall be 
promptly removed from the site. 

 
The Contracting Officer may order the Contractor to clean up the project site at any stage of work 
at no added expense to the Government If the Contractor fails to comply with this order, the 
Contracting Officer may require the work to be done by others and the costs will be charged to the 
Contractor. 

 
Upon completion of all work and prior to final inspection, the Contractor shall clean up and remove 
from the project area and adjacent areas all excess materials, equipment, temporary structures, 
and refuse, and restore said areas to an acceptable condition. 

 
G. PRIVATE WORK—Except as specifically authorized by the Contracting Officer, the Contractor 

shall not perform any private work abutting Government projects with any labor, materials, tools, 
equipment, supplies or supervision scheduled for the Contract until all work under the Contract has 
been completed. Contract materials used for any unauthorized purpose shall be subtracted from 
Contract amount. 

 
H. GOVERNMENT NOISE CONTROL ACT OF 1977—The contractor shall be in strict compliance 

with [D.C. Law 2-53, Government of Columbia Noise Control Act of 1977 and all provisions thereof. 
Effective March 16, 1978. 24 D.C.Register 5293.] (Or relevant local law) 

 
ARTICLE 17. OTHER CONTRACTS—The Government may undertake or award other contracts for 
additional work and the Contractor shall fully cooperate with such other contractors and Government 
employees and carefully coordinate his own work with such additional work as may be directed by the 
Contracting Officer. It is the duty of the Contractor to coordinate its activities with all third parties, 
including, but not limited to utilities, who may affect the Contract work hereunder.  The Contractor shall 
not commit or permit any act which will interfere with the performance of work by any other contractor or 
by Government employees. The Government assumes no liability, other than authorized time extensions, 
for Contract delays and damages resulting from delays and lack of progress by others.  The Contractor 
shall make no claim against the Government for delay or damages resulting from the actions of third 
parties, including, but limited to utilities.  
 
ARTICLE 18. PATENT INDEMNITY—Except as otherwise provided, the Contractor agrees to indemnify 
the Government and its officers, agents, and employees against liability, including costs and expenses, 
for infringement upon any Letters Patent of the United States (except Letters Patent issued upon an 
application which is now or may hereafter be, for reasons of national security, ordered by the Federal 
Government to be kept classified or otherwise withheld from issue) arising out of the performance of the 
Contract or out of the use or disposal, by or for the account of the Government, of supplies furnished or 
construction work performed hereunder. 
 
ARTICLE 19. ADDITIONAL BOND SECURITY—If any surety upon any bond furnished in connection 
with the Contract becomes unacceptable to the Government, or if any such surety fails to furnish reports 



as to his financial condition from time to time as requested by the Government, the Contractor shall 
promptly furnish such additional security as may be required from time to time to protect the interests of 
the Government and of persons supplying labor or materials in the prosecution of the work contemplated 
by the Contract. Provided that upon the failure of the Contractor to furnish such additional security within 
ten (10) days after written notice so to do, all payments under the Contract will be withheld until such 
additional security is furnished. 
 
ARTICLE 20. COVENANT AGAINST CONTINGENT FEES—The Contractor warrants that no person or 
selling agency has been employed or retained to solicit or secure the Contract upon an agreement or 
understanding for a commission, percentage, brokerage or contingent fee, excepting bona fide 
employees or bona fide established commercial or selling agencies maintained by the Contractor for the 
purpose of securing business. For breach or violation of this warranty, the Government shall have the 
right to terminate the Contract without liability or in its discretion to deduct from the Contract price or 
consideration, or otherwise recover, the full amount of such commission, percentage, brokerage or 
contingent fee. 
 
ARTICLE 21. APPOINTMENT OF ATTORNEY—The Contractor does hereby irrevocably designate and 
appoint the Clerk of the Superior Court of the Government and his successors in office as the true and 
lawful attorney of the Contractor for the purpose of receiving service of all notices and processes issued 
by any court in the Government, as well as service of all pleadings and other papers, in relation to any 
action or legal proceeding arising out of or pertaining to the Contract or the work required or performed 
hereunder. 
 
The Contractor expressly agrees that the validity of any service upon the said Clerk as herein authorized 
shall not be affected either by the fact that the Contractor was personally within the District of Columbis 
and otherwise subject to personal service at the time of such service upon the said Clerk or by the fact 
that the Contractor failed to receive a copy of such process, notice, pleading or other paper so served 
upon the said Clerk, provided that said Clerk shall have deposited in the United States mail, certified and 
postage prepaid, a copy of such process, notice, pleading or other papers addressed to the Contractor at 
the address stated in the Contract. 
 
ARTICLE 22. GOVERNMENT EMPLOYEES NOT TO BENEFIT — Unless a determination is made as 
provided herein, no officer or employee of the Government will be admitted to any share or part of this 
contract or to any benefit that may arise therefrom, and any contract made by the Contracting Officer or 
any Government employee authorized to execute contracts in which they or an employee of the 
Government will be personally interested shall be void, and no payment shall be made thereon by the 
Government or any officer thereof, but this provision shall not be construed to extend to this contract if 
made with a corporation for its general benefit. A Government employee shall not be a party to a contract 
with the Government and will not knowingly cause or allow a business concern or other organization 
owned or substantially owned or controlled by the employee to be a party to such a contract, unless a 
written determination has been made by the head of the procuring agency that there is a compelling 
reason for contracting with the employee, such as when the Government’s needs cannot reasonably 
otherwise be met. [DC Procurement Practices Act of l985, D.C. Law 6-85, D.C. Official Code, section 2-
310.01, and Chapter 18 of the DC Personnel Regulations] (Or relevant local law). The Contractor 
represents and covenants that it presently has no interest and shall not acquire any interest, direct or 
indirect, which would conflict in any manner or degree with the performance of its services hereunder. 
The Contractor further covenants not to employ any person having such known interests in the 
performance of the contract.  
 
ARTICLE 23. WAIVER—No Governmental waiver of any breach of any provision of the Contract shall 
operate as a waiver of such provision or of the Contract or as a waiver of subsequent or other breaches 
of the same or any other provision of the Contract; nor shall any action or non-action by the Contracting 
Officer or by the Government be construed as a waiver of any provision of the Contract or of any breach 
thereof unless the same has been expressly declared or recognized as a waiver by the Contracting 
Officer or the Government in writing. 
 



 
ARTICLE 24. BUY AMERICAN 
 

A. AGREEMENT—In accordance with the Buy American Act (41 USC l0a-l0d), and Executive Order 
10582. December 17, 1954 (3 CFR, 1954-58 Comp., p. 230), as amended by Executive Order 
11051, September 27,1962 (3 CFR, l059—63 Comp., p. 635), the Contractor agrees that only 
domestic construction material will be used by the Contractor, subcontractors, material men and 
suppliers in the performance of the Contract, except for non-domestic material listed in the 
Contract. 

 
B. DOMESTIC CONSTRUCTION MATERIAL—”Construction material” means any article, material 

or supply brought to the construction site for incorporation in the building or work. An 
unmanufactured construction material is a “domestic construction material” if it has been mined or 
produced in the United States. A manufactured construction material is a “domestic construction 
material” if it has been manufactured in the United States and if the cost of its components which 
have been mined, produced, or manufactured in the United States exceeds 50 percent of the cost 
of all its components. “Component” means any article, material, or supply directly incorporated in 
a construction material. - 

 
C. DOMESTIC COMPONENT—A component shall be considered to have been “mined, produced, 

or manufactured in the United States” regardless of its source, in fact, if the article, material or 
supply in which it is incorporated was manufactured in the United States and the component is of 
a class or kind determined by the Government to be not mined, produced or manufactured in the 
United States in sufficient and reasonably available commercial quantities and of a satisfactory 
quality. 

 
D. FOREIGN MATERIAL – When steel materials are used in a project a minimal use of foreign steel 

is permitted.  The cost of such materials cannot exceed on-tenth of one percent of the total 
project cost, or $2,500,000, whichever is greater. 

 
ARTICLE 25. TAXES 
 

A. FEDERAL EXCISE—Materials, supplies and equipment are not subject to the Federal 
Manufacturer’s Excise Tax, if they are furnished or used in connection with the Contract provided 
that title to such materials, supplies and equipment passes to the Government under the 
Contract. The Contractor shall in such cases furnish his subcontractors and suppliers with a 
purchaser’s certificate in the form prescribed by the U.S. Internal Revenue Service. 

 
B. SALES AND USE TAXES—Materials which are physically incorporated as a permanent part of 

real property are not subject to Government Sales and Use Tax. The Contractor shall, when 
purchasing such materials, furnish his suppliers with a Contractor’s Exempt Purchase Certificate 
in the form prescribed in the Sales and Use Tax Regulations of the Government. Where the 
Contractor, subcontractor or material man has already paid the Sales and Use Tax on material, 
as prescribed above, the Sales and Use Tax Regulations of the Government permit the 
Contractor, subcontractor or material man to deduct the sales or use tax on the purchase price of 
the same on his next monthly return as an adjustment. However, the Contractor, subcontractor or 
material man must satisfy the Chief Financial Officer for the Government that no sum in 
reimbursement of such tax was included in the Contract or else that the Government has 
received a credit under the Contract in an amount equal to such tax. 

 
Government Sales and Use Tax shall be paid on any material and supplies, including equipment 
rentals, which do not become a physical part of the finished project. [See Government of 
Columbia Sales and Use Tax Administration Ruling No. 6] (Or relevant local law). 
 



The Contractor, subcontractor, or material supplier shall provide proof of compliance with the 
provisions of [D.C. Law 9-260] (Or relevant local law), as amended, codified in [D.C. Code46-103] 
(Or relevant local law), Employer Contributions, prior to award.  

 
The Contractor, subcontractor, or material supplier shall provide proof of compliance with the 
applicable tax filing and licensing requirements set forth in [D.C. Code, Title 47, Taxation and 
Fiscal Affairs] (Or relevant local law), prior to contract award.  
 

 
ARTICLE 26. SUSPENSION OF WORK—The Contracting Officer may order the Contractor in writing to 
suspend, delay or interrupt all or any part of the work for such period of time as he may determine to be 
appropriate for the convenience of the Government. 
 
If the performance of all or any part of the work is, for an unreasonable period of time, suspended, 
delayed or interrupted by an act of the Contracting Officer in the administration of the Contract, or by his 
failure to act within the time specified in the Contract (or if no time is specified, within a reasonable time), 
an adjustment will be made for an increase in the cost of performance of the Contract (excluding profit) 
necessarily caused by such unreasonable suspension, delay or interruption and the Contract modified in 
writing accordingly. However, no adjustment will be made under this Article for any suspension, delay or 
interruption to the extent: 
 

1. That performance would have been so suspended, delayed or interrupted by any other 
cause, including the fault or negligence of the contractor, or 

 
2. For which an equitable adjustment is provided or excluded under any other provision of 

the Contract. 
 

No claim under this Article shall be allowed: 
 

1. For any costs incurred more than 20 days before the Contractor shall have notified the 
Contracting Officer in writing of the act or failure to act involved (but this requirement shall 
no apply as to a claim resulting from a suspension order), and 

 
2. Unless the claim, in an amount stated, is asserted in writing as soon as practicable after 

the termination of such suspension, delay, or interruption, but not later than the date of 
final payment under the Contract. 

 
ARTICLE 27. SAFETY PROGRAM 
 

A. GENERAL—In order to provide safety controls for the protection of the life and health of 
Government and Contract employees and the general public; prevention of damage to property, 
materials, supplies, and equipment; and for avoidance of work interruptions in the performance of 
the Contract, the Contractor shall comply with all applicable Federal and local laws governing 
safety, health and sanitation including the Safety Standards, Rules and Regulations issued by the 
American National Standards, U. S. Department of Labor, U. S. Department of Health and 
Human Services, [D.C. Minimum Wage and Industrial Safety Board] (Or relevant local law) and 
the latest edition of “Manual of Uniform Traffic Control Devices”  issued by the Federal Highway 
Administration. 

 
The Contractor shall also take or cause to be taken such additional safety measures as the 
Contracting Officer may determine to be reasonably necessary. 

 
The Contractor shall designate one person to be responsible for carrying out the Contractor’s 
obligation under this Article. 

 



The Contractor shall maintain an accurate record of all accidents resulting in death, injury, 
occupational disease, and/or damage to property, materials, supplies, and equipment incident to 
work performed under the Contract. Copies of these reports shall be furnished to the Contracting 
Officer within two working days after occurrence. 

 
 

The Contracting Officer will notify the Contractor of any noncompliance with the foregoing 
provisions and the action to be taken. The Contractor shall, after receipt of such notice, 
immediately take corrective action. Such notice, when delivered to the Contractor or his 
representative at the site of the work, shall be deemed sufficient for the purpose. If the Contractor 
fails or refuses to comply promptly, the Contracting Officer may issue an order stopping all or part 
of the work until satisfactory corrective action has been taken. No part of the time lost due to any 
such stop orders shall be made the subject of claim for extension of time or for excess costs or 
damages by the Contractor. 

 
This Article is applicable to all subcontractors used under the Contract and compliance with these 
provisions by the subcontractors will be the responsibility of the Contractor. 
 
(In Contracts involving work of short duration or of non-hazardous character, the following Section 
B. will be deleted by Special Provision) 

 
B. CONTRACTOR’S PROGRAM SUBMISSION—Prior to commencement of the work, the 

Contractor shall: 
 

1. Submit in writing to the Contracting Officer for his approval his program for complying with 
this Article for accident prevention. 

 
2. Meet with the Contracting Officer’s Safety Representative after submission of the above 

program to develop a mutual understanding relative to the administration of the overall safety 
program. 

 
ARTICLE 28. RETENTION OF RECORDS—Unless otherwise provided in the Contract, or by applicable 
statute, the Contractor, from the effective date of Contract completion and for a period of three years after 
final settlement under the Contract, shall preserve and make available to the Government at all 
reasonable times at the office of the Contractor but without direct charge to the Government, all his 
books, records, documents, and other evidence bearing on the costs and expenses of the Contractor 
under the Contract. 
 
ARTICLE 29.   RECOVERY OF DEBTS OWED THE GOVERNMENT---The Contractor hereby agrees 
that the Government may use all or any portion of any payment, consideration or refund due the 
Contractor under the Contract to satisfy, in whole or part, any debt due the Government. 
 
ARTICLE 30.   ADMINISTRATIVE LIQUIDATED DAMAGES---In addition to any other liquidated 
damages provided for in the Contract, the Contractor hereby agrees that the Government may assess 
administrative liquidated damages for the Contractor’s failure to submit when due any deliverable 
required by the Contract.  Unless otherwise prescribed by the Contracting Officer, the rate of the 
administrative liquidated damages shall be $250 per day until the required deliverable is received and 
accepted by the Government.  The Government’s remedies for failure to comply with the Contract terms 
and conditions are cumulative and not exclusive. Nothing herein shall be construed to limit the 
Government’s ability to terminate the Contractor for the failure to submit Contract deliverables when due.  
 
ARTICLE 31.   FORCE MAJEURE---If the Contractor, because of Force Majeure, is rendered wholly or 
partly unable to perform its obligations when due under this Contract, the Contractor may be excused 
from whatever performance is affected by the Force Majeure to the extent so affected. In order to be 
excused from its performance obligations under this Contract by reason of Force Majeure, within 72 hours 
of the occurrence or event, the Contractor must provide the Contracting Officer written notice of its 



inability to perform as well as a description of the force majeure and its effect on Contract performance.  
The Contracting Officer will have the right to cause the inspection of the work site to determine the validity 
of the Contractor’s assertion of its inability to perform.  If the Contracting Officer agrees that the 
Contractor is wholly or partly unable to perform its obligations under the Contract a decision will be issued 
indicating the extent to which the Contractor is excused from its performance obligations. In no event will 
the Contractor be entitled to money damages from the Government due to force majeure. 
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SBE SUBCONTRACTING PLAN 
 

INSTRUCTIONS:  All construction & non-construction contracts for government-assisted projects (agency 
contracts & private project with District subsidy) over $250,000, shall require at least 35% of the amount of the 
contract (total amount of agency contract or total private project development costs) be subcontracted to Small 
Business Enterprises (SBE), if insufficient qualified SBEs to Certified Business Enterprises (CBE).  The SBE 
Subcontracting Plan must list all SBE and CBE subcontracts at every tier.  Once the SBE Subcontracting Plan is 
submitted for agency contracts, options & extensions, it can only be amended with DSLBD’s consent. 
SUBMISSION OF SBE SUBCONTRACTING PLAN:   
For agency solicitations - submit to agency with bid/proposal.   
For agency options & extensions - submit to agency before option or extension exercised.   
For private projects - submit to DSLBD, agency project manager and District of Columbia Auditor, with each 
quarterly report.  As private projects may not have awarded all contracts at the time the District subsidy is granted, the 
SBE Subcontracting Plan may be submitted simultaneously with each quarterly report and list all SBE/CBE 
subcontracts executed by the time of submission.   
CREDIT:  For each subcontract listed on the SBE Subcontracting Plan, credit will only be given for the portion of the 
subcontract performed, at every tier, by a SBE/CBE using its own organization and resources.  COPIES OF EACH 
FULLY EXECUTED SUBCONTRACT WITH SBEs and CBEs (AT EVERY TIER) MUST BE PROVIDED TO RECEIVE 
CREDIT. 
EXEMPTION:  If the Beneficiary (Prime Contractor or Developer) is a CBE and will perform the ENTIRE 
government-assisted project with its own organization and resources and will NOT subcontract any portion of the 
services and goods, then the CBE is not required to subcontract 35% to SBEs.   
 
   BENEFICIARY ( which applies  Prime Contractor or   Developer) INFORMATION: 
 
Company:               Contact #                      Email address:       
 
Street Address:       
 
all that applies, Company is: 
           a SBE         a CBE           CBE Certification Number:       
            WILL perform the ENTIRE agency contract or private project with its own organization and resources 
            WILL subcontract a portion of the agency contract or private project  
Company’s point of contact for agency contract or private project: 
 
Point of Contact:                                                     Title:        
 
Contact #                                                                Email address:       
 
Street Address:        
 
 

 
GOVERNMENT-ASSISTED PROJECT ( which applies  Agency Contract or   Private Project) INFORMATION: 

AGENCY SOLICITATION 
 
Solicitation Number        
Solicitation Due Date:       
Agency :        
Total Dollar Amount of Contract: $       
 
*Design-Build must include total contract amount for both design and 
build phase of project. 
 
35% of Total Dollar Amount of Contract: $      
 
Total Amount of All SBE/CBE subcontracts: $       
(include every lower tier) 

PRIVATE PROJECT  
 
District Subsidy:        
Agency Providing Subsidy:       
Amount of District Subsidy:       
Date District Subsidy Provided:       
 
Project Name:       
 
Project Address:       
 
Total Development Project Budget: $       
(include pre-construction and construction costs) 
 
35% of Total Development Project Budget: $       
 
Total Amount of All SBE/CBE subcontracts: $       
(include every lower tier) 
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SBE/ CBE SUBCONTRACTORS (FOR EACH TIER):  
 

SBE/ CBE SUBCONTRACTOR INFORMATION: (For design-build projects, the SBE Subcontracting Plan is not required to be 
submitted for preconstruction services; however, a full SBE Subcontracting Plan (35% of the contract amount including total design 
and build costs) is required to be submitted before entering into a guaranteed maximum price or contract authorizing construction.) 
SBE/ CBE Company Address/Telephone No./ 

Email 
Subcontractor Tier 
(1st, 2nd, 3rd, etc.)  

Description of Subcontract scope of work to be PERFORMED 
WITH SBE/CBEs OWN ORGANIZATION & RESOURCES  

            Select Tier       
 

 
Period of subcontract:        
 
Price to be paid to the SBE/CBE Subcontractor: $         
 
all that applies, Subcontractor is: 

    a SBE         a CBE           CBE Certification #:      
    SBE/CBE will perform the ENTIRE subcontract with its own  

        organization and resources 
    SBE/CBE will subcontract a portion of the subcontract (MUST LIST 

        EACH LOWER TIER SBE/ CBE SUBCONTRACTS) 
 

 
SBE/ CBE Point of Contact 
 
Name:        
 
Title:         
          
Telephone Number:      
 

Email Address:      
 

 
 

SBE/ CBE SUBCONTRACTOR INFORMATION: (For design-build projects, the SBE Subcontracting Plan is not required to be 
submitted for preconstruction services; however, a full SBE Subcontracting Plan (35% of the contract amount including total design 
and build costs) is required be to submitted before entering into a guaranteed maximum price or contract authorizing construction.) 
SBE/ CBE Company Address/Telephone No./ 

Email 
Subcontractor Tier 
(1st, 2nd, 3rd, etc.)  

Description of Subcontract scope of work to be PERFORMED 
WITH SBE/CBEs OWN ORGANIZATION & RESOURCES  

            Select Tier       
 

 
Period of subcontract:       
 
Price to be paid to the SBE/CBE Subcontractor: $       
 
all that applies, Subcontractor is: 

    a SBE         a CBE           CBE Certification #      
    SBE/CBE will perform the ENTIRE subcontract with its own  

        organization and resources 
    SBE/CBE will subcontract a portion of the subcontract (MUST LIST 

        EACH LOWER TIER SBE/ CBE SUBCONTRACTS) 
 

 
SBE/ CBE Point of Contact 
 
Name:        
 
Title:         
          
Telephone Number:      
 

Email Address:      
 

 
 
 
I      ,       of      ,    swear or affirm the above is true and accurate 
 (Name)   (Title)      (Prime Contractor/ Developer) 
 
 
                    
(Signature)                               (Date) 

 
 
 

Complete additional copies as needed. 
 
 



 
 

SBE Subcontracting Plan – Revised October 2014 

 
 AGENCY CONTRACTING OFFICER’S USE ONLY  OR   AGENCY PROJECT MANAGER’S USE ONLY  

( which applies. Only one option should be selected.) 
 

AGENCY CONTRACT AWARD 
 
Agency:       
Prime Contractor:       
Contract Number:        
Date SBE Subcontracting Plan Accepted:       
Date agency contract signed:       
 
Anticipated Start Date of Contract:       
Anticipated End Date of Contract:       
 
Total Dollar Amount of Contract: $       
 
*Design-Build must include total contract amount for both design and 
build phase of project. 
 
35% of Total Contract Amount: $      
 
Total Amount of All SBE/CBE subcontracts: $       
(include every tier) 
 
( if applies) 

 Base Period Contract -- Option/Extension Period:        
 Multi-year Contract  

               First year (period) of Contract:       
               Current year (period) of Contract:        

 Design-Build --Date of Guaranteed Contract:       
 

Check if prime contractor is a CBE and will perform the ENTIRE 
government-assisted project (agency contract) with its own 
organization and resources and NOT subcontract any portion of 
services or goods. 
 
 

PRIVATE PROJECT SUBSIDY AWARD  
 
Agency Providing Subsidy:       
District Subsidy:        
Developer:       
Amount of District Subsidy:       
Date District Subsidy Provided/ contract signed:       
 
Anticipated Start Date of Project:       
Anticipated End Date of Project:       
 
Project Name:       
Project Address:       
 
Total Development Project Budget: $       
(include pre-construction and construction costs) 
 
35% of Total Development Project Budget: $       
 
Total Amount of All  SBE/CBE subcontracts: $       
(include every lower tier) 
 

Check if developer is a CBE and will perform the ENTIRE government-assisted 
project (private project) with its own organization and resources and NOT 
subcontract any portion of services or goods. 
 

       
 AGENCY CONTRACTING OFFICER’S  AFFIRMATION OR   AGENCY PROJECT MANAGER’S AFFIRMATION 

( which applies) 
 
The Below Agency Contracting Officer or Agency Project Manager Affirms the following ( to affirm):  
 

 If the Beneficiary is a CBE, DSLBD was contacted to confirm Beneficiary’s CBE certification;  
 

 The fully executed Contract (Base or Option or Extension or Multi-Year) or subsidy document, between the Beneficiary and Agency, was 
emailed to DSLBD @ Compliance.Enforcement@dc.gov within five (5) days of signing;  

 
 FOR AGENCY CONTRACT the SBE Subcontracting Plan, submitted by Beneficiary, was emailed to DSLBD @   

     Compliance.Enforcement@dc.gov within five (5) days of signing the contract between the Beneficiary and Agency. 
 

       
Name of Agency Contracting Officer or Agency Project Manager 
 

 
       
Title of Agency Contracting Officer or Agency Project Manager 
 
 
 
     ________________________                      
Signature                                                           Date 

 
 



     

 
 

Attachment I - First Source Agreement 
 































     

 
 

Attachment J - 2017 Living Wage Act 



GOVERNMENT OF THE DISTRICT OF COLUMBIA 
Department of Employment Services 

MURIEL BOWSER 
MAYOR 

*** 

LIVING WAGE ACT FACT SHEET 

DEBORAH A. CARROLL 
DIRECTOR 

The Living Wage Act of 2006; D.C. Official Code §§ 2-220.01 - 2-220.11 provides that District of Columbia 
government contractors and recipients of government assistance (grants, loans, tax increment financing) in the 
amount of$100,000 or more shall pay affiliated employee wages at no less than the current living wage rate. 

Effective January 1, 2017, the living wage rate is $13.95 per hour. 

Subcontractors of D.C. government contractors who receive $15,000 or more from the contract and subcontractors of 
the recipients of government assistance who receive $50,000 or more from the assistance are also required to pay 
their affiliated employees no less than the current living wage rate. 

"Affiliated employee" means any individual employed by a recipient who receives compensation directly from 
government assistance or a contract with the District of Columbia government, including any employee of a 
contractor or subcontractor of a recipient who performs services pursuant to government assistance or a contract. 
The term "affiliated employee" does not include those individuals who perform only intermittent or incidental 
services with respect to the government assistance or contract, or who are otherwise employed by the contractor, 
recipient or subcontractor. 

Exemptions -The following contracts and agreements are exempt from the Living Wage Act: 

1. Contracts or other agreements that are subject to higher wage level determinations required by federal 
law (i.e., if a contract is subject to the Service Contract Act and certain wage rates are lower than the 
District's current living wage, the contractor must pay the higher of the two rates); 

2. Existing and future collective bargaining agreements, provided that the future collective bargaining 
agreement results in the employee being paid no less than the current living wage; 

3. Contracts for electricity, telephone, water, sewer or other services provided by a regulated utility; 

4. Contracts for services needed immediately to prevent or respond to a disaster or imminent threat to 
public health or safety declared by the Mayor; 

5. Contracts or other agreements that provide trainees with additional services including, but not limited 
to, case management and job readiness services, provided that the trainees do not replace employees 
subject to the Living Wage Act; 

6. An employee, under 22 years of age, employed during a school vacation period, or enrolled as full-time 
student, as defined by the respective institution, who is in high school or at an accredited institution of 
higher education and who works less than 25 hours per week; provided that he or she does not replace 
employees subject to the Living Wage Act; 

4058 Minnesota Ave, N.E. •Suite 3600 •Washington, D.C. 20019 •Office: 202.671.1900 



7. Tenants or retail establishments that occupy property constructed or improved by receipt of 
government assistance from the District of Columbia; provided, that the tenant or retail establishment 
did not receive direct government assistance from the District of Columbia; 

8. Employees of nonprofit organizations that employ not more than 50 individuals and qualify for taxation 
exemption pursuant to Section 501 ( c) (3) of the Internal Revenue Code of 1954, approved August 16, 
1954 (68 A Stat. 163; 26. U.S.C. §50l(c)(3)); 

9. Medicaid provider agreements for direct care services to Medicaid recipients, provided, that the direct 
care service is not provided through a home care agency, a community residence facility, or a group 
home for persons with intellectual disabilities as those terms are defined in section 2 of the Health-Care 
and Community Residence Facility, Hospice, and Home Care Licensure Act of 1983; D.C. Official 
Code § 44-501; and 

10. Contracts or other agreements between managed care organizations and the Health Care Safety Net 
Administration or the Medicaid Assistance Administration to provide health services. 

Enforcement 

The Department of Employment Services (DOES) Office of Wage-Hour and the D.C. Office of Contracting and 
Procurement share monitoring responsibilities. 

Furthermore, as of November 12, 2015, the US Court of Appeals upheld "The Home Care Final Rule", 
issued on October 1, 2013, which had an effective date of January 1, 2015. The Department of Labor 
issued the Home Care Final Rule to extend overtime protections to home care workers. Employers within 
this industry are now subject to recordkeeping provisions. 

If you learn that a contractor subject to this law is not paying at least the current living wage, you should report it to 
the contracting officer. If you believe that your employer is subject to this law is not paying at least the current living 
wage, you may file a complaint with the DOES Office of Wage - Hour, located at 4058 Minnesota Avenue, N.E. 
Fourth Floor, Washington, D.C. 20019, call (202) 671-1880, or file your claim on-line: www.does.dc.gov. Go to 
"File a Claim" tab. 

For questions and additional information, contact the Office of Contracting and Procurement at (202) 727-0252 or the 
Department of Employment Services on (202) 671-1880. 

Please note: This fact sheet is for informational purposes only as required by Section 106 of the Living Wage Act. It 
should not be relied on as a definitive statement of the Living Wage Act or any regulations adopted pursuant to the 
law. 



THE LIVING WAGE ACT OF 2006 
D.C. Official Code §§ 2-220.01 - 2-220.11 

Recipients of new contract or government ass istance shall pay affiliated employees and 
subcontractors who perform services under the contracts no less than the current living wage. 

Effective January 1, 2017, the living wage rate is $13.95 per hour. 

The requirement to pay a living wage applies to: 
• All recipients of contracts in the amount of $100,000 or more, and all subcontractors that 

receive $15,000 or more from the funds received by the recipient from the District of 
Columbia, and 

• All recipients of government assistance in the amount of $100,000 or more, and all 
subcontractors of these recipients that receive $50,000 or more from the government 
assistance received by the recipient from the District of Columbia. 

"Contract" means a written agreement between a recipient and the District government. 
"Government assis tance" means a grant, loan, or tax increment financing that result in a financial benefit 
from an agency, commission, instrumentality, or other entity of the District government. 
"Affiliated employee" means any individual employed by a recipient who received compensation directly 
from government assistance or a contract with the District of Columbia government, including employees of 
the District of Columbia, any employee of a contractor or subcontractor of a recipient who performs 
services pursuant to government assistance or contract. The term "affiliated employee" does not include 
those individuals who perform only intermittent or incidental services with respect to the contract or 
government assistance or who are otherwise employed by the contractor, recipient, or subcontractor. 

Certain exceptions apply: 1) where contracts or agreements are subject to wage determinations required by 
federal law which are higher than the wage required by this Act; 2) contracts delivered by regulated utility; 3) 
contracts for services needed immediately to prevent or respond to a disaster or imminent threat to the public 
health or safety declared by the Mayor; 4) contracts awarded to recipients that provide trainees with additional 
services provided the trainee does not replace employees; 5) tenants or retail establishments that occupy property 
constructed or improved by government assistance, provided there is no receipt of direct District government 
assistance; 6) Medicaid provider agreements for direct care services to Medicaid recipients, provided, that the direct 
care service is not provided through a home care agency, a community residence facility, or a group home for persons with 
intellectual disabilities as those terms are defined in section 2 of the Health-Care and Community Residence Facility, 
Hospice, and Home Care Licensure Act of 1983; D.C. Official Code§ 44-501. 

Exemptions are provided for employees under 22 years of age employed during a school vacation period, or 
enrolled as a full-time student who works less than 25 hours per week, and for employees of nonprofit 
organizations that employ not more than 50 individuals. 

Home Care Final Rule: The Department of Labor extended overtime protections to home care workers and 
workers who provide companionship services. Employers within this industry are now subject to recordkeeping 
provisions. 
Each recipient and subcontractor of a recipient shall provide this notice to each affiliated employee covered by this 
notice, and shall also post this notice in a conspicuous site in its place of business. 

All recipients and subcontractors shall retain payroll records created and maintained in the regular course of business 
under District of Columbia law for a period of at least 3 years. 

For the complete text of the Living Wage Act of2006 go to D.C. Official Code§§ 2-220.01-.11 

To file a claim, visit: Department of Employment Services, Office of Wage-Hour, 4058 Minnesota Avenue, NE, Suite 
3600, Washington, D.C. 20019; call: (202) 671-1880; or file your claim on-line: does.de.gov. Go to "File a Claim" tab. 
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PAST PERFORMANCE EVALUATION FORM 
DCAM-17-CS-0101 

COMMUNITY RENEWABLE ENERGY FACILITY AT OXON RUN 
(Check appropriate box) 

OFFEROR   __ __________________ 

Performance 

Elements 
Excellent Good Acceptable Poor Unacceptable 

Quality of Services/ 

Work 

Timeliness of 

Performance 

Cost Control 

Business 

Relations 

Customer 

Satisfaction 

1. Name and Title of Evaluator:

2. Signature of Evaluator:

3. Name of Organization:

4. Telephone Number of Evaluator:_

E-mail address of Evaluator: __________________________ 

5. State type of service received:

6. State Contract Number, Amount and Period of Performance

7. Remarks on Excellent Performance: Provide data supporting this
observation.  Continue on separate sheet if needed)

8. Remarks on unacceptable performance: Provide data supporting this observation.  (Continue on
separate sheet if needed)

Please submit completed evaluation to mia.vawter@dc.gov 

mailto:mia.vawter@dc.gov
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RATING GUIDELINES 
 

Summarize Contractor performance in each of the rating areas. Assign each area a rating of 0 (Unacceptable), 1 (Poor), 2 
(Acceptable), 3 (Good), 4(Excellent), or ++ (Plus). Use the following instructions a guidance in making these evaluations. 

 
 

Quality  Timeless Business 
Product/Service Cost Control of Performance Relations 

-Compliance with 
contract requirements 

-Within budget (over/ 
under target costs) 

-Meet Interim milestones 
-Reliable 

-Effective management 
-Businesslike correspondence 

-Accuracy of reports 
-Appropriateness of 

-Current, accurate, and 
complete billings 

-Responsive to technical 
directions 

-Responsive to contract 
requirements 

personnel 
-Technical excellence 

-Relationship of negated 
costs to actual 

-Cost efficiencies 

-Completed on time, 
including wrap-up and 

-contract administration 

-Prompt notification of contract 
problems 

-Reasonable/cooperative 
 -Change order issue -No liquidated damages 

assessed 
-Flexible 
-Pro-active 
-effective contractor 

recommended solutions 
-Effective snail/small disadvantaged 
business 

Subcontracting program 

 
0. Zero Nonconformances are comprises 

the achievement of contract 
requirements, despite use of 

Cost issues are comprising 
performance of contract 
requirements. 

Delays are comprising 
the achievement of contract 
requirements, Despite use 

Response to inquiries, technical/ 
service/administrative issues is 
not effective and responsive. 

 Agency resources  of Agency resources.  

1, Unacceptable Nonconformances require major Cost issues require major Delays require major response to inquiries, technical/ 
 Agency resources to ensure 

achievement of contract 
requirements. 

Agency resources to ensure 
achievement of contract 
requirements. 

Agency resources to ensure 
achievement of contract 
requirements. 

service/administrative issues is 
marginally effective and 
responsive. 

2. Poor Nonconformances require minor 
Agency resources to ensure 
achievement of contract 

Costs issues require minor 
Agency resources to ensure 
achievement of contract 

Delays require minor 
Agency resources to ensure 
achievement of contract 

Responses to inquiries, technical/ 
service/administrative issues is 
somewhat effective and 

 requirements. requirements. requirements. responsive. 

3. Acceptable Nonconformances do not impact Cost issues do not impact Delays do not impact Responses to inquires, technical/ 
 achievement of contract 

requirements. 
achievement of contract 
requirements. 

achievement of contract 
requirements. 

service/administrative issues is 
usually effective and responsive. 

4. Good There are no quality problems. There are no cost issues. There are not delays. Responses to inquiries, technical/ 
service/administrative issues is 
effective and responsive, 

5. Excellent The contractor has demonstrated an exceptional performance level in some or all of the above categories. 



Attachment L - Agreement for Design-Build Services 

To be issued by Addendum



Attachment M - Notice to Proceed and Letter of Contract 



GOVERNMENT OF THE DISTRICT OF COLUMBIA 

DEPARTMENT OF GENERAL SERVICES 

2000 14th Street, NW 8th Floor • Washington, DC 20009 • Telephone (202) 727-2800 • Fax (202) 727-7283 

Contracts & Procurement Division 

[   ], 2017 

By Electronic Mail 

[________________ 
_________________ 
_________________ 
_________________ 
_________________] 

Reference: RFP for Design-Build Services for the C. W. Harris Elementary School 

Modernization 

[DCAM-17-CS-0127] 

Subject:  Notice to Proceed & Letter Contract 

Dear [____________]: 

We refer to the proposal submitted by [CONTRACTOR] (the “Design-Builder”) in response to 
the above referenced solicitation for the work at [PROJECT LOCATION] (the “Project”).  This 
Letter Contract will serve as a notice to proceed for the work described herein (the “Work”) upon 
acknowledgement and execution by [CONTRACTOR].  This notice to proceed is subject to the 
following terms:   

1. Letter Contract.  This Letter Contract between the Design-Builder and the District of
Columbia government, acting by and through its Department of General Services (“DGS” or the 
“Department”, and collectively with the Design-Builder, the “Parties”) along with the Standard 
Contract Provisions attached hereto as Exhibit A (the “Standard Provisions”) and the Design Build 
Agreement/Form of Contract issued with the Request for Proposals (the “Form Contract”,  and 
collectively with the Letter Contract and the Standard Provisions, the “Governing Documents”) 
shall govern our relationship until such time as a final contract is entered into for the work 
described in the above referenced solicitation (the “Definitized Contract”); provided, however, 
that to the extent there is ambiguity or inconsistency among the terms of the Governing 
Documents, then the prevailing terms shall be in the following order of precedence: the Standard 
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Provisions, the Form Contract, then the Letter Contract.  Once the Definitized Contract is signed, 
this Letter Contract shall automatically merge into the Definitized Contract.   

2. Scope of Work.  The Design-Builder is hereby authorized to proceed with design and
preconstruction services for the Project as contemplated in the Request for Proposals and the 
Design-Build Agreement.  The Design-Builder shall provide such design and preconstruction 
services as are required to properly advance the Project.  In addition to other preconstruction 
services required to advance the Project, the Design-Builder shall conduct cost estimates and 
constructability reviews as the design progresses to identify any potential issues that may cause 
cost or schedule issues that conflict with the Department’s requirements for the Project.   

The Design-Builder shall also solicit bids based on the approved design development documents 
as is further described in paragraph 5 of this Letter Contract.  The Design-Builder shall engage in 
any value engineering and scoping exercises in an effort to allow the Project to be completed 
within the most recent budget reported by the Department for the Project.  The Design-Builder is 
not authorized to proceed with the ordering of any long-lead items or early site activities unless 
and until the Department issues an amendment to this Letter Contract authorizing the Design-
Builder to do so.   

3. Deliverables.  In connection with the services provided pursuant to this Letter Contract, the
Design-Builder shall provide, at a minimum, the following deliverables to the Department’s 
Program Manager and in the referenced instances to the Contracting Officer as well: 

a. Building System Assessment, if so requested by the Department, within fourteen (14)
days after the Preconstruction NTP.

b. Concept design submission no later than [_____________] business days from date of
execution of this Letter Contract.  Such submission shall include, at a minimum, the
following:

i. Conceptual floor plan and site plan, including Swing Space concept 
design; 

ii. Updated property survey, including notations of utilities and all 
other easements; 

iii. Hazardous materials survey.  It is understood that the Design-
Builder and/or its design component shall be required to engage the 
services of industrial hygienist that is acceptable to the Department 
to perform such survey; 

iv. Flow test results; 
v. Record of accepted LEED strategies; 

vi. Environmental Impact Screening Form (“EISF”) submission.  The 
Design-Builder shall be required to engage consultants that are 
necessary to prepare this form.  The cost of such consultants should 
be included in the design fee.   

vii. Education specifications survey update; and  
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viii. Summary of required agency review, timetables, including but not 
limited to: Office of Planning (“OP”) and Commission of Fine Arts 
(“CFA”), and National Capital Planning Commission (“NCPC”). 

c. Preliminary Budget Estimate no later than [_____________] days from date of
execution of this Letter Contract.

d. Construction Management Plan within fourteen (14) days from the date of execution
of this Letter Contract.

e. Schematic design submission no later than [______________] days from date of the
Department’s approval of the concept design submission.  Such submission shall
include, at a minimum, the following:

i. Digital site and floor plans (including adjacencies and room locations);
ii. Preliminary building elevations and sections;

iii. Plan-to-Program comparison;
iv. Preliminary LEED scorecard;
v. Design narrative; and

vi. A preliminary description of proposed building system upgrades (i.e.
HVAC, roofs, windows, kitchen equipment, etc.). With regard to any
proposed building system upgrade, the package shall include a narrative
description of the proposed system and an estimated line item cost.

f. Schematic Budget Update no later than [_____________] days from date of execution
of this Letter Contract.

g. Constructability/Sole Source/Long-Lead Time Memorandum no later than
[_____________] days from date of execution of this Letter Contract.

h. Design development Cost Estimate and Design Development submission no later than
[_____________] days from date of the Department’s approval of the schematic
design submission. Such submission shall include, at a minimum, the following:

i. Detailed and dimensioned plans, wall sections, building section, and
schedules;

ii. Draft specifications for materials, systems, equipment;
iii. Complete code compliance analysis and drawing;
iv. Space-by-space equipment layouts for key spaces. As part of the design

development phase, the Design-Builder and/or the Architect and any design
consultants shall confer with representatives from DCPS and the
Department regarding these layouts to confirm that they are acceptable to
DCPS;

v. A preliminary lay-out for furniture, fixtures, and equipment;
vi. Preliminary designs for approved building system upgrades. With regard to

HVAC systems, the submission should include: (i) a detailed description of
the proposed mechanical systems; (ii) their general layout, including
‘Single-Line Diagrams’ (aka ‘Riser Diagrams’); and (iii) any required load
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calculations. The HVAC design solution would also include preliminary 
layouts of other major components of the HVAC system, including the type 
and location of energy recovery units (ERUs), variable air volume (“VAV”) 
boxes, condensing units, and any related system appurtenances; and  

vii. Updated LEED scorecard.

As part of the design development responsibilities, Design–Builder will be required to: 

viii. Present the design to CFA, Office of Planning, and other regulatory
agencies as required

ix. Register the project with USGBC to obtain LEED certification and pay all
registration fees.

x. Participate in SIT Meetings, and community meetings.

i. The Design-Builder shall meet with the Program Manager on a periodic and ongoing
basis, which shall be, at a minimum, on a weekly basis, and the Program Manager shall
conduct design reviews prior to the completion of the design development documents.
With regard to each of the design reviews, the Design-Builder shall be required to
submit to the Department and its Program Manager a written memorandum that
summarizes the Design-Builder’s findings and recommendations with regard to the
drawings for each discipline.  Such memoranda shall be submitted to the Department
no later than two (2) weeks after the design development documents are approximately
50% complete and progress print of such documents are issued by the Design-Builder.

j. The Design-Builder shall provide to the Department for its review and approval a
written submission on the proposed subcontractor bidding procedures for the
Department’s review and approval.  Such procedures shall include:  (i) a list of
proposed trade packages; (ii) a list of trade subcontractors that will be invited to bid on
each such package; and (iii) a narrative description of the process. At least three (3)
potential subcontractors shall be identified for each trade package.  Such bid procedures
shall be submitted no later than [______________]. This deliverable must be submitted
by this date to the Contracting Officer as well.

k. A bid tabulation of the trade bids solicited and copies of all trade bids.  The bid
tabulation shall include scope assessments and identify required leveling of the trade
submitted.  In addition, the bid tabulations shall include Local, Small, and
Disadvantaged Business Enterprise (“LSDBE”) and Workforce utilization information.
Such bid tabulations shall be submitted to the Department’s Program Manager no later
than [_____________].

l. Based on the trade bids received, the Design-Builder shall prepare a written report of
suggested value engineering strategies necessary to reconcile the costs of constructing
the Project within the Project budget.  Such report shall be submitted no later than one
week after the submission of the bid tabulations.  The Design-Builder shall meet with
the Department’s representatives to discuss any value engineering and changes in scope
necessary to ensure that the Department’s schedule and programmatic requirements are
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met and that the budget is not exceeded.  The Design-Builder shall work with the 
Department and the Program Manager to implement and to price any approved value 
engineering strategies.     

m. A GMP Proposal for the Project, including all supporting documentation, no later than
[__________________]. This deliverable must be submitted by the date provided to
the Contracting Officer as well.

n. Statement of constructability within ten (10) days of the conclusion of the
Preconstruction and Design Phases, executed by both the Design-Builder and the
Program Manager.

In the event that the Design-Builder fails to timely submit any such deliverable, the Design-Builder 
shall pay to the Department as liquidated damages Five Thousand Dollars ($5,000) plus Five 
Hundred Dollars ($500) per day after receiving written notice from either the COTR or the 
Contracting Officer of failure to submit each such deliverable. This remedy is cumulative and does 
not limit any other right or remedy of the Department under the contract or applicable District law. 

4. Basis of GMP; Failure to Agree on GMP.  The Department expects that the Design-
Builder’s proposed GMP will be based on competitive bids from trade subcontractors.  Unless 
otherwise agreed to by the Program Manager in writing, the Design-Builder shall obtain at least 
three (3) trade bids for each trade package in excess of One Hundred Thousand Dollars ($100,000). 
In the event the Design-Builder and the Department fail to agree on a GMP, the Department may 
terminate this contract without further liability and the Design-Builder must turn over all designs 
and supporting documents.  

5. Not-to-Exceed Amount.  The limit of this authorization is [______________] Dollars
($[__________]) (the “Not-To-Exceed Amount”).  The Not-To-Exceed Amount includes the 
Design-Builder’s Preconstruction Fee in the amount of [_________________] Dollars 
($[___________]) and Design Budget in the amount of [_________________] Dollars 
($[___________]).  The Parties acknowledge that the Preconstruction Fee is to be the Design-
Builder’s sole compensation for all preconstruction services performed under this Letter Contract 
and the Definitized Contract and that the Design Budget is the upset limit of the cost of the various 
phases of the design with no mark up.  It is understood that the Design-Builder shall not be due 
any additional compensation from the Department for such preconstruction services.  In no event 
shall the Design-Builder be entitled to receive more than the Not-To-Exceed Amount under this 
Letter Contract unless authorized in advance and in writing by a duly authorized Contracting 
Officer.  

6. Insurance.  At all times while working under this Letter Contract, the Design-Builder shall
maintain the following insurance:  (i) comprehensive general liability policy having a policy limit 
of at least Five Million Dollars ($5,000,000) and including completed operations coverage; (ii) 
workers compensation coverage at the statutory limit; (iii) automobile liability, including a hired 
and non-owned automobile liability policy, of at least One Million Dollars ($1,000,000); and (iv) 
pollution liability insurance policy of at least Two Million Dollars ($2,000,000); and Professional 
Liability Insurance (Errors and Omissions) with limits of no less than Ten Million Dollars 
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($10,000,000) per claim and in aggregate.  All such policies shall be endorsed to add the District 
of Columbia, including, but not limited to, its Department of General Services, and the respective 
agents, employees and officers of each as additional insureds.  The Design-Builder shall provide 
certificates evidencing such insurance prior to commencing any work pursuant to this Letter 
Contract.   

7. Construction Phase Compensation.  The Design-Builder understands and agrees that the
Department makes no representation or warranty that the Design-Builder shall be entitled to serve 
as the builder for the Project.  If, however, the Department and the Design-Builder agree upon a 
GMP and schedule for the Project, the Design-Builder agrees that it shall be paid a Design-Build 
Fee of [__________________] Dollars ($[____________]), and that the Maximum Cost of 
General Conditions shall be [______________________]Dollars ($[____________]) based on the 
schedule and budget set forth in the RFP.  The Design-Builder further agrees to enter into a design-
build agreement that is substantially similar to the Agreement for Design-Build Services issued 
with the RFP, subject only to such adjustments as were requested by the Design-Builder in its bid 
and which are agreed to by the Department. 

8. Duration.  This Letter Contract shall become effective on the date it is accepted and
countersigned by the Design-Builder and expire on the earlier to occur of the following: (i) the 
date the Definitized Contract becomes effective; or (ii) [______________].  DGS reserves the right 
to terminate this Letter Contract, in whole or specified part, for convenience in accordance with 
the Standard Provisions. 

9. Billing.  All invoices shall be submitted directly to the Department’s Program Manager.
Properly prepared invoices with the necessary backup shall be paid within thirty (30) days of 
receipt.  Invoices not paid by that date shall bear interest in accordance with the Quick Payment 
Act. 

10. Purchase Order Number.  Our contracting group will issue a purchase order number within
five (5) business days of issuance of this Letter Contract and forward a copy of that number for 
your records.  That number should be included in all future invoices and accounting records.  In 
the event that you do not obtain a purchase order number within five (5) business days, please 
contact me directly to obtain this number. 

11. Ownership and Use of Documents.  All documents and work product prepared by the
Design-Builder and its subcontractors or subconsultants related to the Project shall become the 
property of the Department.  Without limiting the generality of the foregoing, the Design-Builder 
agrees that the Department shall be entitled to all such information and that the Department may 
use such documents as it sees fit (including, but not limited to, reprocuring a builder for this 
project) in the event the Department and the Design-Builder are unable to agree upon a GMP and 
schedule. 

12. Trade Work/Site Control.  Unless otherwise directed by the Department, the Design-
Builder shall not perform any trade work or take control of the site.  Any authorization to proceed 
with trade work will include appropriate provisions relating to bonds, insurance, and safety 
procedures.  At a minimum, however, the Department’s Standard Contract Provisions for 
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Construction shall apply and in addition to the requirements set forth in any such subsequent 
authorization, prior to commencing any construction activity, the Design-Builder shall provide the 
Department’s Contracting Officer with certificates evidencing insurance, a payment and 
performance bond having a penal value equal to the then value of the Letter Contract and the 
Contractor’s agreement of indemnity.  In the event the Design-Builder fails to provide the 
Department with such certificates of insurance, the agreement for indemnity or bond, the 
Department may withhold any subsequent payment until such documents are provided. 

13. Indemnification.  To the fullest extent permitted by law, the Design-Builder shall defend,
indemnify and hold harmless the Department and the Department’s consultants and agents and 
employees from and against claims, damages, losses and expenses, including but not limited to 
attorneys’ fees, arising out of or resulting from its performance of the Work.  

14. Entire Agreement; Modification.   This Letter Contract, along with the Standard
Provisions and the Form Contract supersede all contemporaneous or prior negotiations, 
representations, course of dealing, or agreements, either written or oral. No modifications to 
this Letter Contract shall be effective against the Department and unless made in writing 
signed by the Department. Notwithstanding the provisions of this Section 14, nothing herein 
shall limit the Department’s ability to unilaterally modify this Letter Contract. 

Assuming the foregoing terms are acceptable, please countersign below to indicate your 
acceptance.  Should you have any questions, please feel free to contact me directly at (202) 727-
2800. 

Sincerely, 

[_________________] 
Contracting Officer 

Copy: 

ACCEPTED & AGREED TO 

this  day of [______________] by 
[CONTRACTOR] 

By: 

Name: 

Title: 



Exhibit A 

Standard Contract Provisions 

Attached as Attachment G to the RFP 



Attachment N - Bid Guarantee Certification 



Certification Letter for Cashier’s Check or Irrevocable Letter of Credit 

Offerors who submit a cashier’s check or an irrevocable letter of credit (“Alternate Bid 
Security”) in lieu of a bid bond must also submit this certification, properly notarized, with their 
proposal.  By executing this document, Offeror acknowledges that, if awarded this contract, 
Offeror shall be required to post promptly a payment and performance bond equal to the full 
value of the contract.  In the event Offeror fails to post such payment and performance bond, the 
Offeror understands and agrees that; (i) the Department shall draw upon the Alternate Bid 
Security as liquidated damages; (ii) the award and or contract shall be terminated; (iii) for a 
period of two (2) years thereafter, the Department will not accept from such Offeror Alternate 
Bid Security in lieu of a bid bond; and (iv) the Offeror hereby waives the right to protest the 
termination of any such award or contract.  The Offeror further acknowledges and agrees that the 
damages the Department would experience in the event such award or contract are terminated 
due to the Offeror’s failure to post a payment and performance bond are difficult to determine 
and that the value of the Alternate Bid Security represents a reasonable estimate of the damages 
the Department would incur. 

By:     
Name: 
Title:  
Date:  

District of Columbia) ss: 

On the day of , 2016, before me, a notary public in and for the District 
of Columbia, personally appeared , who acknowledged 
himself/herself to be of , and 
that he/she as such, being authorized to do so, executed the foregoing instrument for the purposes 
therein contained. 

IN WITNESS WHEREOF, I have hereunto set my hand and official seal. 

Notary Public 
My Commission Expires: 



Attachment O - Conflict Of Interest Disclosure Statement 

CONFLICT OF INTEREST DISCLOSURE STATEMENT 
Offeror’s Name: (“Offeror(s)”) 

Offeror’s attention is directed to Section 4705 and Section 4707 of the Department of General 
Services Procurement Rules for Construction and Related Services regarding organizational 
conflicts of interest (“Organizational Conflicts of Interest”). Offerors are advised that certain firms 
will not be allowed to participate in the Project or on any Offeror’s team for the Project because 
of their work with the Department in connection with the Project procurement. 

(Initially capitalized terms not otherwise defined herein shall have the meanings set forth in the 
Agreement or the RFP).  

Required Disclosure of Conflicts 
In the space provided below identify all relevant facts relating to past, present, or planned 
interest(s) of the Offeror’s team (including the Offeror, principal/major participants, proposed 
subconsultants and proposed subcontractors, and their respective chief executives, directors, and 
other key personnel for the Project) which may result, or could be viewed as, an Organizational 
Conflict of Interest in connection with the RFP. 

Offeror should disclose: (a) any current contractual relationships with the Department, (b) any 
past, present, or planned contractual or employment relationships with any officer or employee of 
Department, and (c) any other circumstances that might be considered to create a financial interest 
in the Agreement by any Department member, officer or employee if Offeror is awarded the 
Contract.  Offeror should also disclose matters such as having directors in common with any of 
the individuals or entities involved in preparing the RFP.  Offeror should also disclose contractual 
relationships (i.e. Joint Ventures) with any of the individuals or entities involved in preparing the 
RFP, as well as relationships wherein such individual or entity is a contractor or consultant (or 
subcontractor or subconsultant) to Offeror or a member of Offeror’s team.  The foregoing is 
provided by way of example, and shall not constitute a limitation on the disclosure obligations. 



Certification 
The undersigned hereby certifies that, to the best of his or her knowledge and belief, no interest 
exists that is required to be disclosed in this Conflict of Interest Disclosure Statement, other 
than as disclosed above. 

Signature 

Name 

Title 

Company Name 

, 20__ 
Date 



Attachment P 

Form of Lien Waiver 



GOVERNMENT OF THE DISTRICT OF COLUMBIA 

DEPARTMENT OF GENERAL SERVICES 

_____________________________________________________________________________________________ 
2000 14TH STREET, NW, 5TH FLOOR, WASHINGTON, D.C.  20009 

FAX:  (202) 671-0648 

RELEASE OF LIEN 

Project Name:      

Contract No.:    

Task Order No.:     

Work Performed: 

Contract Date: 

Contract Amount: 

Date: 

Release of Liens: 

The undersigned (insert Consultant/Contractor), has been paid partial payments totaling the sum of 
(insert net amounts), which is _____% of the current contract value, in accordance with the contract terms 
for the above referenced project, and hereby indemnifies, waives, releases and holds the District of 
Columbia harmless for the above referenced project, including all claims, right to liens, and stop work 
notices upon said premises or the improvements thereon under the statutes of the jurisdiction in which 
the project is located.  

In consideration of this payment due in the net amount of insert net amount due, in accordance with 
contract terms for the above referenced project. Hereby indemnifies, waives, and releases the District of 
Columbia for the above referenced project. All claims, right to liens, stop work notices upon said premises 
or the improvements thereon under the statues of the jurisdiction in which the project is located. 

The undersigned further represents and warrants, as of this date, that he/she is duly authorized to sign 
and execute this Release of Liens on behalf of (insert Consultant/Contractor); that (insert Consultant/ 
Contractor) has properly performed all work in accordance with the Contract Documents and that all 
consultants, subcontractors or material men have been paid for all labor, including fringe benefits, 
workers compensation, materials, equipment, services, taxes, insurance premiums, and bonds (if 
required), and that any materials supplied to or incorporated in this project were taken from fully paid or 
open stock with any exceptions noted below.  

This letter must be signed and notarized below by authorized individuals. 

Insert Consultants /Contractors name:  _______________  

By:___________________         

Print Name: ___________________ 

Title: ________________  Date: _______________    



 

 

DISTRICT OF COLUMBIA ) ss 
 
 I, a Notary Public in and for the District of Columbia, hereby certify that, on this ___ day of                       
, 20            , personally appeared before me                                               , known to me (or satisfactorily 
proven) to be the person who executed the foregoing Final Release of Liens and Claims, as                                                 
of (insert Consultant/Contactor name) who acknowledged having done so for the purposes therein 
contained. 
 
 IN WITNESS WHEREOF, I have set my hand and official seal. 
 
 
      ______________________________ 
      Notary Public, D.C. 
 
My commission expires:  _______________________________ 
 
[NOTARIAL SEAL] 
 
 



GOVERNMENT OF THE DISTRICT OF COLUMBIA 

DEPARTMENT OF GENERAL SERVICES 

 

                                                                                                            
 

_____________________________________________________________________________________________ 
2000 14TH STREET, NW, 5TH FLOOR, WASHINGTON, D.C.  20009 

FAX:  (202) 671-0648 

 

   

FINAL RELEASE OF LIENS AND CLAIMS 
 
Project Name:                                                            
 
Contract No.:                                                              
 
Task Order No.:                                                          
 
Work Performed: 
 
Contract Date: 
 
Contract Amount: 
 
Date:  
 
 
Final Release of Liens and Claims: 
         
The undersigned (insert Consultant/Contactor name), in consideration of payments received and upon 
receipt of the amount of a final payment of $ __________________ hereby indemnifies, waives, releases, 
and holds the District of Columbia harmless for the above referenced project, including all claims, right to 
liens, terminations, and stop notices upon said premises or the improvements thereon under the statutes 
of the jurisdiction in which the project is located.  
 
The undersigned further represents and warrants, as of this date, that he/she is duly authorized to sign 
and execute this Release of Final Liens and Claims on behalf of (insert Consultant /Contractor; that 
(insert Consultant /Contractor) has properly performed all work and furnished all materials of the specified 
quality in accordance with all contract documents in an acceptable workmanlike manner to the 
Department of General Services/Construction Division, District of Columbia and that (insert Consultant 
/Contractor) has paid for all labor, including fringe benefits and workers compensation, all materials, 
equipment, services, taxes, insurance premiums, and bonds (if required)  and that any materials supplied 
to or incorporated in this project have been paid.   
 
(Insert Consultant/Contactor) is executing this Final Release of Liens and Claims for the express purpose 
of inducing the District to make final disbursement and payment to (insert Consultant/Contactor name) of 
$__________________.  
 
This letter must be signed and notarized below by authorized individuals.                          
 
 
Insert Consultants /Contractors name:  _______________                
 
By:___________________                   
 
Print Name: ___________________ 
 
Title: ________________  Date: _______________    
 
 



 

 

DISTRICT OF COLUMBIA ) ss 
 
 I, a Notary Public in and for the District of Columbia, hereby certify that, on this ___ day of                       
, 20            , personally appeared before me                                               , known to me (or satisfactorily 
proven) to be the person who executed the foregoing Final Release of Liens and Claims, as                                                 
of (insert Consultant/Contactor name) who acknowledged having done so for the purposes therein 
contained. 
 
 IN WITNESS WHEREOF, I have set my hand and official seal. 
 
 
      ______________________________ 
      Notary Public, D.C. 
 
My commission expires:  _______________________________ 
 
[NOTARIAL SEAL] 
 
 




